
United States Department of the Interior 
BUREAU OF INDIAN AFFAIRS 

Osage Agency 
P. O. Box 1539 

Pawhuska, OK 74056 
 

 
 

Instructions for Submitting an Informal Oil & Gas Records Request 
 

This document explains how to submit an informal oil and gas records request to the BIA Osage Agency.  
For detailed information regarding submission criteria, redaction policies, and the BIA Osage Agency’s 
processing of requests, please refer to the Frequently Asked Questions (FAQs) for Informal Oil & Gas 
Records Requests available at https://www.bia.gov/regional-offices/eastern-oklahoma/osage-agency. 
 
1.  Prepare a written records request that includes the following information: 

 
a. Your first and last name; 

 
b. The name of your company or organization, if applicable; 
 
c. Your mailing address; 
 
d. Your email address; 
 
e. Your phone number; 
 
f. A detailed description of the records, including the: 
 

i. Specific types of records sought (i.e., leases, APDs, completion reports, etc.); 
 

ii. Relevant time period for your request (i.e., January 2026 to February 2026); 
 

iii. Legal description(s) (e.g., quarter-section, section, township and range), if known; 
 

iv. Lease and/or well number(s), if known; and 
 

v. Any other information that will assist us with identifying the records. 
 

g. Your preferred format for the records – paper or electronic (via email); and  
 

h. Your preferred method for receiving the records – in-person pickup, mail, or email. 
 
2. Submit your records request to the BIA Osage Agency via: 

 
a. Hand delivery to the BIA Osage Agency at the window in the Owner’s Room; 

 
b. Regular U.S. mail to BIA Osage Agency, P.O. Box 1539, Pawhuska, OK 74056; or  
 
c. Email to Mr. Steven Staley at steven.staley@bia.gov with the subject line “Informal Records 

Request.”  The BIA Osage Agency will not process or respond to requests emailed to any 
other employees.  
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