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Frequently Asked Questions (FAQs) for Informal Oil & Gas Records Requests

This document provides responses to FAQs regarding informal oil and gas records requests.
Please be advised that these FAQs only apply to the BIA Osage Agency’s informal records
request process for oil and gas lease and well records. If you have questions regarding the
process for requesting other types of federal records the BIA Osage Agency maintains, please
contact Mr. Steven Staley at (918) 287-5700 or steven.staley@bia.gov.

Please note that the Superintendent has discretion regarding the processing of, and response to,
informal oil and gas records requests and reserves the right to require any individual, entity, or
organization that submits an informal request to submit a Freedom of Information Act (FOIA)
request instead, regardless of whether the informal request otherwise satisfies the applicable
requirements or criteria.
This document is for informational purposes and is not intended to create any enforceable right,
benefit, or trust responsibility. In the event of any inconsistency between these FAQs and
applicable federal statutes or regulations, federal law governs.
1. Who can submit an informal oil and gas records request?
Any person, entity, or organization may submit an informal oil and gas records request to the
BIA Osage Agency. Informal oil and gas records requests are optional. You are not required
to submit an informal oil and gas records request prior to filing a FOIA request. If you
submit an informal oil and gas records request and a FOIA request for the same records
simultaneously, the BIA Osage Agency will only process the FOIA request.

2. What records can I request through the BIA Osage Agency’s informal oil and gas
records request process?

You may request copies of the following federal records the BIA Osage Agency maintains for
oil and gas leases and wells within the Osage Mineral Estate:

A. Osage Form A — Gas Mining Lease;

B. Osage Form B — Oil Mining Lease;

C. Osage Form C — Oil and Gas Mining Lease;

D. Osage Form F — Assignment of Lease;

E. Osage Form 139 — Application for the Operation or Report on Wells (APDs);

F. Osage Form 208 — Report of Completed and Deepened Wells;



G. Osage Form 229 — Waterflood Operating Report;

H. Osage Lease Status Report;

I. Approved Drilling, Workover, and Plugging Permits;
J. Oil and gas well logs (i.e., resistivity, porosity);

K. GIS shapefiles for the BIA Osage Agency’s plat book;

L. Production data maintained in the BIA Osage Agency’s electronic system (as opposed
to copies of individual monthly production reports); and

M. Lease inspection reports.
If you require records beyond those specified above, you must submit a Freedom of

Information Act (FOIA) request. Please see Number 3 below for information regarding
FOIA requests.

. What is the difference between an informal oil and gas records request and a FOIA

request?
A. Informal Oil and Gas Records Request

a. You may only file an informal oil and gas records request if you are seeking
the records identified in Number 2 above.

b. You may only file an informal oil and gas records request if your request
meets the criteria set forth in Number 5 below.

c. You must submit an informal oil and gas records request directly to the BIA
Osage Agency as set forth in the Instructions for Submitting Informal Oil
& Gas Records Requests available on the BIA Osage Agency’s website at
https://www.bia.gov/regional-offices/eastern-oklahoma/osage-agency.

d. There is a limitation on the volume of records you may request using the
informal oil and gas records process. Please see Number 10 below for
information regarding page limits for requests.

e. You will not be charged fees for the processing of your request.

f. The BIA Osage Agency will not issue a written decision in response to your
request. We will either provide you with copies of the records you requested
or notify you that we were unable to locate any records responsive to your
request.


https://www.bia.gov/regional-offices/eastern-oklahoma/osage-agency

g.

You may not file an administrative appeal regarding the BIA Osage Agency’s
processing of your request, the records provided, or any redactions made prior
to disclosure, as the informal oil and gas records request process is not
governed by 25 C.F.R. part 2 or 43 C.F.R. part 2.

B. FOIA Request

a.

You may file a FOIA request for any federal records in the BIA Osage
Agency’s possession, custody, or control.

You may file a FOIA request if your request meets the requirements set forth
in 43 C.F.R. part 2.

You must submit a FOIA request using the Department of the Interior’s Public
Access Link at https://foiaxpresspal.doi.ecov/, the Federal Government’s
central FOIA website at https://foia.gov, or by mail or fax to the BIA FOIA
Contact identified on the Department of the Interior’s FOIA website at
https://www.doi.gov/foia/contacts.

There are no limitations on the volume of records you may request.

You will be charged fees for the processing of your request in accordance with
the regulations set forth in 43 C.F.R. part 2, Subpart G.

The BIA Osage Agency will respond to your request in writing in accordance
with the requirements set forth in 43 C.F.R. part 2, Subpart E.

You may file an administrative appeal of the BIA Osage Agency’s processing
of your request and decision to grant, partially grant, or deny your FOIA
request in accordance with the regulations set forth in 43 C.F.R. part 2,
Subpart H.

Note: You may access the Code of Federal Regulations (CFR) online free of charge at
https://www.ecfr.gov/.

4. Why does the BIA Osage Agency have an informal oil and gas records request process
in addition to the FOIA request process?

The BIA Osage Agency implemented an informal oil and gas records request process because
certain non-confidential lease and well information is routinely available to the public within
the oil and gas industry in Oklahoma and nationwide. This process reduces barriers to
development of the Osage Mineral Estate, supports research and exploration, and promotes
operational transparency.

5. What are the criteria for submitting an informal oil and gas records request?

Your informal oil and gas records request must meet the following criteria:
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A. The request does not require the BIA Osage Agency to copy or scan a high volume of
paper records. Please see Number 6 below for information regarding page limits.

B. The request does not require the BIA Osage Agency to search, collect, and copy or
scan paper records maintained off-site at the American Indian Records Repository
(AIRR) in Lenexa, Kansas;

C. The request contains the information outlined in the Instructions for Submitting
Informal Oil and Gas Records Requests available on the BIA Osage Agency’s
website;

D. The request is submitted using one of the methods identified in the Instructions for
Submitting Informal Oil and Gas Records Requests available on the BIA Osage
Agency’s website; and

E. Ifyou are seeking lease and well records for which you are not the lessee of record
and do not want the BIA Osage Agency to redact trade secrets or confidential
commercial or financial information, you must submit a waiver from the lessee that
submitted the records authorizing the BIA Osage Agency to release the records to you
in full. Please see Number 7 below for information regarding trade secrets and
confidential commercial or financial information. Please see Number 8 below for
information regarding waiver requirements.

6. Is there a limit on the volume of records I can request using the informal oil and gas
records request process?

Yes, the informal oil and gas records request process is for routine requests that do not
require the BIA Osage Agency to copy or scan more than 100 pages of paper records. This
limit only applies to paper records, however; it does not apply to records that already exist in
electronic format. For example, if your request requires the BIA Osage Agency to scan 70
pages of paper records and produce an additional 50 pages of electronic records, your request
meets the page limit requirements. Please note that a page is considered one side of a sheet
of paper (excluding blank pages).

If you submit multiple informal oil and gas records requests within a 90-day period, the BIA
Osage Agency will aggregate the requests for page limit purposes and notify you if your
requests exceed the 100-page limit for the copying and scanning of paper records. If the BIA
Osage Agency has reason to believe that you and other requesters acting in concert with you
submitted multiple separate requests in an effort to circumvent page limit requirements, the
Superintendent may notify all involved requesters that they must submit FOIA requests.

7. How do I know if my informal oil and gas records request requires the BIA Osage
Agency to copy or scan more than 100 pages of paper records?

The BIA Osage Agency will notify you by phone or email if it determines that your request
requires the copying or scanning of more than 100 pages of paper records. In such instances,



the BIA Osage Agency will work with you to adjust the scope of your request to reduce the
number of pages or, alternatively, you may submit a FOIA request for all or some portion of
the records you seek.

What information is considered a trade secret or confidential commercial or financial
information?

Federal courts consider a trade secret to be a secret, commercially valuable plan, formula,
process or device that is used for the making, preparing, compounding, or processing of trade
commodities and that can be said to be the product of innovation or substantial effort.
Confidential commercial or financial information refers to data or information about business
or financial interests the submitter was required to provide to the BIA Osage Agency but
otherwise treats as private and keeps confidential. Thus, the disclosure of such information
could cause the submitter to be at a competitive disadvantage.
The oil and gas lease and well records identified in Number 2 above rarely contain trade
secrets but may contain confidential commercial or financial information. Such information
includes:

A. Royalty rate;

B. Bonus amount;

C. Bank account information;

D. Third-party service company and supplier discount information for invoices issued
within the past 10 years;

E. Interval and formation data for wells drilled within the last 12 months; and
F. Well logs for wells drilled within the last 12 months.

What information does a waiver for the disclosure of trade secrets or confidential
commercial or financial information need to include?

A waiver from the submitter for the disclosure of records containing trade secrets or
confidential commercial or financial information must include:

A. The date of the waiver;

B. The name of the submitter’s company or organization;
C. The submitter’s mailing address;

D. The submitter’s phone number;

E. The name and title of the submitter’s authorized representative;



F. The authorized representative’s mailing address, phone number, and email address if
different than the submitter;

G. Your first and last name;
H. The name of your company or organization;

I. A detailed description of the specific records the submitter authorizes the BIA Osage
Agency to provide to you without redaction;

J.  The length of time the waiver is valid for (e.g., one month, one year, etc.); and

K. The authorized representative’s signature.

10. What information will the BIA Osage Agency redact from the records before providing

11.

12.

them to me?

Unless you submit a waiver as set forth in Number 9 above, the BIA Osage Agency will
redact information protected by the Privacy Act (5 U.S.C. § 552a), Freedom of Information
Act (5 U.S.C. § 552), Trade Secrets Act (18 U.S.C. § 1905), and Archaeological Resources
Protection Act (16 U.S.C. §§ 470aa-470mm), if any, from records before providing them to
you.

How long will it take the BIA Osage Agency to provide the records I requested?

The BIA Osage Agency processes and responds to informal oil and gas records requests in
the order in which they are received. The length of time it will take the BIA Osage Agency
to respond to your request will depend on the scope of the search required to locate the
records, volume of records you requested, need for specialized imaging equipment (required
for well logs), number of pending requests, and staff workload and availability. The BIA
Osage Agency generally responds to informal oil and gas records requests within one to 10
business days. The BIA Osage Agency will notify you by phone or email if it will take more
than 10 business days to respond to your request.

How does the BIA Osage Agency’s informal records request process support Executive
Order 14154, Unleashing American Energy?

The informal oil and gas records request process implemented in 2017 advances the
objectives of E.O. 14154 by reducing procedural barriers to obtaining lease and well records
regarding the Osage Mineral Estate. This improves the BIA Osage Agency’s responsiveness,
minimizes costs and delays for requesters, facilitates informed decision-making, encourages
exploration, and supports the timely and transparent development of domestic energy
resources.



