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1. INTRCDUCTION

1.1 Purpose. This manual establishes the Bureau of Indian
Affairs' (hereafter referred to as the Bureau) Administrative
Control of Funds policies and identifies the responsibilities of
Bureau officials in the control and distribution of obligational
authority and the expenditure of funds. These procedures are
intended to:

A, Ensure that the Bureau's programs are executed and funds
are expended pursuant to enacted appropriations and in accordance
with specific directives of the Congress.

B. Provide the framework in which the Bureau will operate
an administrative control of funds system to restrict obligations
and expenditures to the enacted amount of the appropriations as
provided through apportionment, allotment, suballotment,
transfer, or any other administrative subdivision of funds.

cC. Fix responsibility for the creation of any obligation
or the making of any expenditure in excess of established levels
of obligational authority.

1.2 Policy. It is the policy of the Bureau that each official
receiving funds shall be held administratively responsible and
accountable to the Commissioner of Indian Affairs for all funds
distributed to the individual. The Bureau officials who are
designated as allottees shall be subject to the provisions of the
Antideficiency Act (31 U.S.C. 1341-1342, 1349-1351, 1511-1519).
Officials and other employees receiving obligational authority
through the Bureau's fund distribution system at levels below the
allotment alsoc shall be subject to appropriate administrative
disciplines under this policy.

1.3 Scope. The instructions in this manual shall apply to all
Bureau organizations, including the head of each office, area,
agency, school or project receiving funds subject to the
antideficiency Act, including funds not subject to apportionment,
e.g., Miscellanecus Trust Funds.

1.4 Authority. The Office of.Management and Budget (OMB}
provides direction on agency fund control systems in OMB Circular
Number A-34, Instructions on Budget Execution. A list of legal
citations pertinent to administrative contrecl of funds is
provided below.
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A. Money and Finance, Title 31, United States Code:
(1) Sections 1341-1342, 1349-1351, 1511-1519 of the
Antideficiency Act, as amended.
(2) Sections 1101, 1104-1108, 3324 of the Budget and

Accounting Act of 1921, as amended.

(3) Section 1311 of the Supplemental Appropriations
Act of 1955, codified at 31 U.S5.C. Sections 1501-1502,

(4) Sections 1112, 1531, 3511-3512, 3524 of The Budget
and Accounting Procedures Act of 1950, as amended.

(5) Section 1535 of the Economy Act.

B. Federal Managers' Financial Integrity Act, (P.L. 97-255).

C. Title X of Pub. L. 93-344, Title 2 U.S.C. 681-688.

D. OMB Circular No. A-34, "Instructions on Budget Execution"
and related OMB bulletins and circulars.

E. Appropriations Acts for the Department of the Interior and
Related Agencies.

F. Title 7, GAO's Policy and Procedures Manual for Guidance
of Federal Agencies.

G. Principles of Federal Appropriations Law, GAQO Volume I,
Second Edition.

H. The Omnibus Budget Reconciliation Act of 1990, (P.L.
101-510).

I. chief Financial Officers Act of 1990, (P.L. 101-576).
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2. DEFINITION OF TERMS

2.1 Introduction. All definitions, concepts, and terminology in
OMB Circular No. A-34 and in Part 328 of the Departmental Manual

apply.

2.2 Definitions. The following additional definitions are
important in understanding and implementing the Bureau's fund
control system.

A. Anticipated Appropriations. Appropriations expected to
be realized/available during the year based on existing

appropriation law. Estimated receipts are recorded as
anticipated appropriations and become realized appropriations and
available for obligations when collected.

B. Allocation and Suballocation. The Federal Financial
System's (FFS) terminology for the distributicn of funds below
the level of allotment and suballotment by organization for
various programs or projects within the limitations of allotments
and suballotments approved by OMB. This is comparable to
"Resource Distribution" within the Departmental Manual. Each
official receiving an allotment or suballotment is responsible
for determining that allocations are established at an
organization and program under their control that will allow for
the effective tracking and reporting on funds utilized.

C. Federal Finance System (FFS)}. The Department's
standardized, core accounting system that the Bureau uses to
execute the accounting and fiscal reporting responsibilities
under regulatory guidelines established by General Accounting
Office, OMB and Treasury.

Note: The Department has established two Administrative Service
Centers (ASC), one at the Bureau of Reclamation in Denver,
Colorado, and. the other at the U.S. Geclogical Survey (USGS) in
Reston, Virginia, to operate -and manage this computer based
system which supports the bureaus and offices. The Bureau is
supported by the ASC operated by USGS.

D. Fund/Program Class/Program/Project. These are the

principal data elements within FFS that control the various
levels of fund distribution described in B, above, and the level
at which the associated obligations and expenditures of funds are
reported.
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(1) Fund. Within the Bureau, this relates to the
highest level of fund control within FFS, i.e., appropriations
and apporticned authorites.

(2) Program Class. This is the first level below fund
and i1s the level to which funds are allotted and summarized for
budget control and reports.

(3) Program. This is the level below fund and program
class at which allocations are issued and expenditures are
reported. This is the level that must be entered on each
obligation and expenditure document for purposes of identifying
the use of funds within the Bureau.

(4) Project. This is an extensiocn of the program field
that identifies specific fund authority and/or use of funds by
project as may be required by law, Congressional directive, by
the transferring agency, or Bureau policy. Within FFS, the data
for project level reporting is acquired by the use of job code
numbers.
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3. APPLICATICN OF ANTIDEFICIENCY ACT

3.1 Introduction. The Bureau is responsible for reporting
Antideficiency Act violations of the following character.

A. Obligation or Expenditure of an Appropriation or Fund In
Excess of the Amount Available in the Account in the Current

Year, or in Expired Accounts.

(1) New obligations or new expenditures charged to an
account causes the total obligations or expenditures in that
account to exceed the amount available in the original
appropriation.

(2) New obligations or payments charged against a
canceled account.

B. Contract or Other Obligation in Advance of an

Appropriation, Unless Authorized By Law. If authorized by law
but not financed by an appropriation, the budget authority

recorded to cover such transactions is known as contract
authority. If the contract authority is provided in anticipation
of receipts to be credited to a revolving fund or other accounts,
then obligations incurred against such contract authority cannot
be liquidated unless either the receipts are collected and
credited to the account or an appropriation to liguidate has been
enacted, (31 U.S.C. 1341(a)).

C. Acceptance of Voluntary Service. The Bureau cannot
accept voluntary service by an officer or employee of the United
States in excess of that authorized by law, except in cases of an
emergency involving the safety of human life or the protection of
property (31 U.S.C. 1342).

D. Obligation or Expenditure in Excess of an Appropriation.

Apportionment, Reapportionment, or Allotment. This includes

statutory limitations other than those found in the
Appropriations Act and other than those defined as statutory
limitation in OMB Circular No. A-34 in excess of funds
authorized.

E. Obiigation or Expenditure in Excess of a Credit

Limitation. The Appropriations Act restricts the amount that can
be obligated or committed for a credit pregram (31 U.S.C.
1517(a)).
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3.2 Penalties. Part 31 U.S.C. 1349-1350, 1517-1519 of the
Antideficiency Act subjects an employee to either administrative
Discipline or to criminal penalty. Violations of this Act may
result in administrative action inveolving one of the following:
suspension from duty without pay; a letter of reprimand or
censure to be included in the employee's 0Official Personnel File;
an unsatisfactory performance rating; a transfer to another
position; a suspension from duty without pay, or removal from
office. The criminal penalties which may be imposed against an
employee who knowingly and willfully violates 31 U.S.C. 1341(a),
1342, or 1517(a), include a fine of not more than $5,000,
imprisonment for not more than two years, or both.

3.3 Reporting Violations. All violations, regardless of amount,
must be reported immediately upon discovery. Any individual with
knowledge of a possible viclation has the responsibility to
report it to their immediate supervisor or to the official
responsible for the funds inveolved, i.e., the allottee or
suballottee, as may be appropriate. That official shall notify
the Chief Financial Officer (CFQ) of the Bureau. Upon
verification, the CFO shall undertake the appropriate
notification to the Department of the Interior.
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4. RESPONSIBILITIES OF OFFICIALS RECEIVING FUNDS

4.1 Introduction. Due to the decentralized organizational
structure of the Bureau, it is necessary to affix
responsibilities to ensure appropriate fund controls.

A. The Commissioner or Deputy Commissioner for Indian
Affairs has overall responsibility for allotment of funds within
the apportionment level; for ensuring proper funds control; and
reporting violations of such controls.

B. The Director, Office of Management and Administration,
as the Chief Financial Officer (CFO) of the Bureau, has the
responsibility for proper fund controls and reportlng v101at10ns
of such controls.

C. The Assistant Director of Administration for Financial
Management, as the Bureau's Deputy CFQ, is the official
responsible for submitting requests to the Department of the
Interior's Office of Budget for apportionment and reapportionment
of appropriated and other funds available to the Bureau.

4.2 Qfficials Receiving Funds. The following officials have the
responsibilities for control of funds:

A. Allotment recipients are Central Office Directors and
the Directors of the 0Office of Construction Management and the
Office of Self Governance. These allottees shall ehsure that
amounts suballotted by them are within the amounts allotted.

B. Suballotment recipients are area directors, central
office directors, assistant directors, and division chiefs, area
education program administrators, agency superintendents for
eduction, officers in charge of schools, and the presidents of
Bureau operated institutions of postsecondary education.

C. Officials who are responsible for the obligation and
expenditure of funds below the suballotment level may include:
branch chiefs, program managers, assistant area directors, agency
superintendents, and project managers of independent irrigation
projects. Each recipient of an allocation may be subject to
administrative discipline for any violation of the Bureau's
Administrative Control of Funds policy.
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4.3 Responsibilities. 1In order to effect administrative control
and reporting on fund status, the recipients of suballotments
shall allocate those funds to programs (full 5 digit allocation
code level) and to organizations under their responsibility.
This will ensure that the controls inherent in FFS are utilized
to support the recipients in meeting their responsibilities
pursuant to the provisions of the Antideficiency Act as outlined
in Section 3 of this handbook. 1In addition, each official
receiving funds shall ensure that there is in place in the
organizations and functions under his/her contrel, adequate
procedures and understanding by subordinate officials and staff
of the following criteria for executing obligation and
expenditure transactions:

A. Obligations incurred and expenditures made are
restricted to the amounts realized or otherwise made available as
budgetary resources at the time the obligation or expenditure is
made. Estimated reimbursements are to be considered budgetary
resources available for obligation only to the extent that:

(1) Valid orders (including written agreements) have
been received or in the case of orders from the public, advance
payment has been received, or

(2) Collections based on fees and/or formula are
received.

B. Obligating documents in excess of $25,000 shall be
cleared with the Contracting Officer responsible for determining
the availability of funds.

C. Obligations shall be identified with the correct fiscal
year, organization code, program cost code and if required, job
cecde number, and shall be supported by documentary evidence.

D. Expenditures shall be identified with the obligation
document transaction number, fiscal year, organization code,
program cost code, and if required, job code number.

4.4 Preparation of Bureau Suballotment Plan. To ensure the
availability of budgetary resources at the beginning of each

fiscal year, the following guidance applies:
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A. By July 1 of each year, each allottee shall prepare a
form BIA-4127, Suballotment Plan, (Illustration 1), based on the
President's Budget request for the ensuing fiscal year.

B. The plan shall be used as the basis for an initial
distribution of authority under a continuing resolution or other
authority and for establishing apportionment and allotment level
controls within FFS. The amount of the initial distribution
shall be no greater than 75% of the President's Budget at the
program class level, except for Tribally Controlled Community .
Colleges (TCCC), which shall be distributed at 95% to meet
statutory requirements. The plan shall also serve as the basis
for requesting apportionment authority for reimbursable and/or
receipt accounts and estimated carry over balances from unexpired
accounts.

C. The plan shall serve to notify suballottees of
anticipated funding levels which may be used in contract
negotiations for the new fiscal year. The portion of the annual
plan relating to reimbursements or receipt accounts is based on
reimbursements earned or receipts collected for the prior fiscal
year and adjusted, as may be required, for actual results during
the first six months of the current fiscal year. This includes
all appropriations in which the Bureau receives reimbursements or
receipts, with the exception of the Miscellaneous Trust Funds
appropriation.

D. The plan shall identify each allottee's distribution of
funds by program class at the appropriate suballotment level,
e.g., area, agency, school, or tribe. Funds not distributed
shall be identified as unsuballotted balances on the plan.

E. The plan shall be submitted to the Deputy Commissioner
of Indian Affairs for approval and, upon approval, forwarded to
the Division of Program Development and Implementation by August
1 of each year.
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5. DISTRIBUTION OF AUTHORITY

5.1 Distribution Process. The Bureau's administrative control
of funds process is initiated with the entry of the appropriation
and other authority into FFS at the fund level. The following
paragraphs summarize the variocus processes for making authority
available for obligation.

A. Appropriated Funds (Funds Authorized by Legiglation to
be Appropriated to the Bureau). Budget authority, based upon the
Appropriations Act, is recorded in FFS by the Branch of Budget

Execution at the fund level.

B. Apportioned Funds. Upon passage of an Appropriations
Act, the Branch of Budget Execution prepares a request for
apportionment as required by OMB and the Department of the
Interior's Office of Budget. Upon receipt of the approved
apportionment from OMB, the apportioned amounts are recorded in
FFS by the Branch of Budget Execution.

C. Allotment. Upon receipt of an approved apportionment,
the distribution of the available appropriated funds and
anticipated reimbursement authority is accomplished by the Branch
of Budget Execution in a form BIA-4101, Advice of Allotment,
(Illustration 2), to each of the allottees. The allotment shall
include:

(1) Citation of the legal authority, e.g.,
Appropriations Act, which makes funds available.

(2) Specific programmatic instructions identified in
the Appropriations Act or Congressional reports.

(3) A statement that the document is issued subject to
all restrictions and instructions set forth in this supplement.

(4) The identification of total resocurces available for
obligation, including the limitation (percentage/amcunt), if any,
to be applied to total resources for purposes of fund control.

(5) The time period funds are available for obligation.
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D. Suballotment. Each allottee is responsible for the
preparation of form BIA-4124, Suballotment Document, .
(Illustration 3). Signed suballotment documents shall be
forwarded to the Division of Program Development and :
Implementation which shall be responsible for entry of the
suballotment into the finance system, the assignment of a
document control number, and for distribution of the signed
suballotment documents to the areas.

(1) The Division of Program Development and
Implementation shall prepare the suballotment documents for
Tribal Priority Allocations, except for Self-Governance Compacts
and Area Office Operations. These documents are signed by the
Deputy Chief Financial Officer.

(2) The reguest for distribution of unsuballotted
education funds shall follow the same process, with the exception
that the revised suballotment documents shall be submitted to the
Branch of Financial Services within the Office of Indian
Education Programs.

E. Allocation of Funds. The Bureau's Administrative
Control of Funds system includes the capability to control
obligations at each level of the distribution process. The
further subdivision of allotted and suballotted funds is
accomplished by the preparation and issuance of the form BIA-
4125, Allocation/Suballocation Documents, (Illustration 4).

5.2 Reimbursement Authority. 1In addition to appropriated funds,
the Bureau also receives authority to incur obligations and
expenditures as a result of work performed for the public or for
another federal agency (reimbursable activities).

A. Authority to enter into reimbursable agreements or to
otherwise receive funds as a result of work performed for other
federal agencies, e.g., Federal Highway Administration (FHWA),
Indian Health Service (IHS), and Public Health Service (PHS), or
for the public are authorized pursuant to the Economy Act, 31
U.S5.C. 1535, or other special authority.

B. Requests for reimbursement authority shall be submitted
on a form BIA-4129, Application for Reimbursement Authority,
(Illustration 5). This shall be forwarded by the appropriate
director to the Division of Program Development and
Implementation, Branch of Budget Execution.
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(1) Directors may request reimbursement authority for
the entire fiscal year. At the end of each fiscal year, any
reimbursement authority that is unobligated is canceled during
the year-end closing process. Reimbursement authority shall be
re~established each fiscal year, for all reimbursable funds.

(2) Reimbursable agreements are proper within the
Bureau between appropriations accounts only; not within a single
appropriation account. Reimbursement authority is issued for all
appropriations in the 9XXXX FFS fund series of accounts.

C. The allottee and recipient(s) of suballotments are
required to monitor reimbursement authority to ensure that
reimbursements or other income are earned as planned. 1In
agreements with the public, an advance of funds is required
unless otherwise permitted by law. In agreements with other
government agencies, the agreement establishes the basis for the
incurring of obligations, recording accounts receivable, and the
subsequent billing and collection.

5.3 Receipts Accounts. In addition to direct appropriations,
the Bureau has permanent indefinite budget authority to spend
certain receipts collected from the operation of the program.

A. The Bureau's receipt accounts are Operations and
Maintenance, Indian Irrigation Projects; Power Systems, Indian
Irrigation Projects; Alaska Resupply Program; and Operations and
Maintenance of Quarters. Revenues collected from the receipt
accounts are deposited and credited in the Treasury to the
respective account and are used by the Bureau to support the
costs the programs.

B. Obligations and expenditures from receipts accounts
cannot exceed the balances available in the accounts. The
balances consist of uncbligated balances brought forward at the
start of the fiscal year and receipts deposited directly to the
account during the fiscal year from the operation of the program.

C. Initial distribution of funds for the fiscal year will
consist of unobligated balances brought forward at the start of
the fiscal year.
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D. The Budget Execution Branch shall provide allottees, on
a monthly basis, with a copy of SF 133, Report on Budget
Execution, that shows appropriations realized year-to-date in the
receipt accounts. During the year, the allottees may request
distribution of additional budget authority, based on realized
appropriations, using form BIA 4124, Suballotment Document
(Illustration 3).

5.4 Contract Authority. Another source of funding which is
administratively controlled is contract authority.

A. The contract authority from the Department of
Transportation's Federal Highway Administration (FHWA) for the
Indian Reservation Roads and Emergency Relief Programs is
received by letter. Authority issued is based on the Approved
Project Listing (APL) which has been reviewed by both the
cognizant Bureau official and FHWA.

B. The Division of Program Development and Implementation
shall prepare a memorandum request to the Federal Highway
Administration for a SF 1151, Nonexpenditure Transfer
Authorization, based on the actual and estimated outlays in the
Federal Highway Trust Fund Appropriation, and upon receipt of the
SF 1151, will enter the transfers inte FFS as contract authority.

5.5 Fund Control Assurance. To ensure compliance with the
Antideficiency Act and the Department's Administrative Control of
Funds policies, full control shall be established at the
appropriation, apportionment, allotment, and suballotment levels.
Accordingly, Financial Management shall ensure that data elements
and fields within FFS are properly established to restrict the
obligation and/or expenditure of funds to the amount appropriated
and apportioned.
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6. FEDERAL FINANCIAL SYSTEMS CODES (FFS)

6.1 Introduction. The issuance, maintenance, and revision of
codes used in FFS to identify organization, program class,
program expenditure, job number, and object class shall be
controlled in a manner that assures consistency in use and
purpose. Due to the timing of appropriation actions and other
operatiocnal considerations, the issuance of codes shall be
accomplished through publication in the BIA manual system on an
as needed basis.

6.2 Procedures for Code Changes. The following guidelines are
established for requesting, approving, and issuing revisions to
the present FFS codes:

A. Fund Codes - These codes are established to reflect the
major programs of the Bureau as authorized by the various
appropriation, receipt, reimbursable, and other accounts. The
identification and subsequent naming and numbering of this
category of code 1is the responsibility of Financial Management.
The only reason for changing or adding to the existing list would
be a direct result of Congressional or other budget action.

B.  Program Codes - These codes are subsets of the fund
codes and reflect the programs and activities identified in the
budget as justification for the funds provided to the Bureau.
Requests for adding or deleting program codes or for changes to
titles or numbers within this category of code shall be submitted
in writing to the appropriate Office Director, i.e., Office of
Tribal Services, Office of Indian Education Programs, etc. The
request shall specify the reason for the change and the
justification as to why the information to be identified cannot
be cbtained other than by a program code change. The Office
Director shall act on the request in consultation with Financial
Management. If the change is to be made, Financial Management
shall issue a notice of revision within 10 days identifying the
change (addition, deletion, or modification) with a date at which
the change will be effective within the Federal Financial System.
A revision to the FFS Handbook will be made.
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C. Organization Codes - These codes are established for
each office, division, branch, or section to which Bureau
personnel are assigned for purposes of supervision and budget
control. All requests for additions, deletions, or other changes
to these codes shall be submitted to Financial Management through
the servicing personnel office and be acccmpanled by a current,
approved organizational chart that is published in 5 BIAM or 1ts
area addenda. The requests must state the reason for the change
and identify existing codes affected by the change. The
justification must identify the new code as representing a valid
organlzatlonal entity. Once approved, Financial Management will
receive the change action and follow the same process as noted
above for preogram cost code.

D. Tribal Codes ~ Any request for revisions to the
existing list of tribal codes shall be forwarded to the Office of
Tribal Services for review and approval. Once a revision is
approved, Financial Management shall follow the above established
process of issuing and changing the manual.
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7. REPROGRAMMING GUIDELINES

7.1 Introduction. Reprogramming is the shifting of funds within
an appropriation account from cne fund or program class to
another. For construction accounts, reallocation of funds in
excess of specified amounts from one construction project
identified in the budget justification or House or Senate
Committee on Appropriations (herein referred to as the
Committees) report to another is also a reprogramming. A
reprogramming request also may be required when a major
reorganization occurs even though there would be no change in
funding.

7.2 Reprogramming Procedures. Reprogramming procedures are
identified in the House of Representatives Report No. 102-116,
accompanying H.R. 2686, the Department of the Interior and
Related Agencies Appropriations Acts, 1992, House of
Representatives Report No. 102-626, accompanying H.R. 5503, the
Department of the Interior and Related Agencies Appropriations
Act, 1993, and Report 101-789, accompanying H.R. 5769, 1991 in
reference to reprogramming within Facilities Improvement & Repair
(FI&R) .

A. Criteria for Requesting Reprogramming. This section
describes the basic criteria against which decisions to request
reprogramming should be made and the procedures to follow in
submitting reguests.

(1) A reprogramming should be made only when an
unforeseen situation arises; and only if postponement of the
project or the activity until the next appropriation year would
result in actual loss or damage. Mere convenience or desire
shall not be factors for consideration.

(2} A reprogramming shall not be employed to initiate
new programs or to change allocations specifically denied,
limited, or increased by Congress in the act or the report. 1In
cases where unforeseen events or conditions are deemed to require
such changes, proposals shall be submitted in advance to the
Committee, regardless of amounts involved, and be fully explained
and justified.

(3) Any project or activity which may be deferred
through reprogramming shall not later be accomplished by means of
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further reprogramming; but, instead, funds should again be sought
for the deferred project or activity through the regular
appropriations process.

(4) After the first year of availability, program funds
which are appropriated for multiple fiscal years may be
reprogrammed only between programs within the same time period.
When the program increase in any reprogramming action involves
annual and multi-year funding, the increase shall be made to the
annual account rather than the multi-year account.

B. Reprogramming Requests and Approval. The following
paragraphs outline the internal procedures to request a
reprogramming and identify the responsibility for approval of a
reprogramming, including those that require Congressional action.

(1) All requests for reprogramming are to be submitted
on a form BIA-4123, Reprogramming Request, (Illustration 6).

(2) The Bureau may administratively approve
reprogramming up to the lesser of ten percent of $250,000 (25
percent of $100,000 for Construction projects and $500,000 for
projects in the FI&R program only) of the affected line item,
providing advance notification to the Committees on
Appropriations. Reprogramming actions in the same fund which are
within the aforementioned limitations may be approved by the
appropriate allottee(s).

(3) Except as noted under (2) and (5), reprogramming
requests shall be submitted to the Committees in writing prior to
implementation if it exceeds $250,000 annually or results in an
increase or decrease of more than 10 percent annually in the
affected programs.

(4) Reprogramming proposals submitted to the Committees
for prior notification shall be considered approved after 30
calendar days if the Committee has posed no objection unless a
deadline extension has been requested by the Committee.

(5) Reprogramming of funds provided for Tribal Priority
Allocations require neither central office approval nor advance
notification to the Committees on Appropriations so long as the
reprogramming remains within the Tribal Priority Allocation
activity. The limitations and conditions listed below do apply
to these reprogramming:
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(a) ©Only during the initial year of availability
may funds be reprogrammed from Scholarships or Adult Vocational
Training to any other program within Tribal Priority Allocations.
Areas must submit a form BIA-4123, Reprogramming Request Form,
(Illustration 6), to the Division of Program Development and
Implementation in order to move the budget authority from the
two-year account to the annual account. This is required in
order to notify the Department of Treasury of the cash transfer.
The Division of Program Development & Implementation will perform
the FFS system entries and return a completed form that is signed
and annotated that the transaction has been accomplished.

(b) Any proposed reprogramming of funds from the
education program must be coordinated with the Education Line
Officer, with assistance from the Area Budget Office 1if
necessary. A copy of the form BIA-4123, Reprogramming Regquest,
signed by the Tribe, the Education Line Officer, and the Area
Director, shall be submitted to the Office of Indian Education
Programs. They shall provide a copy of the Reprogramming Request
to the Division of Program Development and Implementation for
adjustments to the allotments/suballotments that result from the
reprogramming. Any necessary revised suballotments will be
issued to the Director, Office of Indian Education Programs for
education programs, and to the Area Director for non-education
programs, for the preparation of revised allocations.

(c¢) Funds shall not be reprogrammed to or from the
Self-Governance Compacts program without a suballotment document
and an appropriate delegation of authority signed by the
Director, Office of Self-Governance.

(d) The reprogramming flexibility in no way
modifies or alters any current or future authority or
responsibility of Bureau officials with respect to contracting or
procurement. If the funds proposed for reprogramming are
obligated under a P.L. 93-638 contract, it is necessary to:

(i) enter into negotiations for a contract
modification;

(ii) reduce the existing obligation for the
program from which funds are to ke reprogrammed if the contract
is meodified;

(iii) process the reprogramming; and
BIAM Release #9302
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(iv) process the increased cbligation to the
recelving program

(e} Funds shall not be reprogrammed from any
Tribal Priority Allocation program on the assumption that
budgetary resources from another activity will be made available
to cover any resulting shortfall in the losing program.

(f£) The increased reprogramming flexibility in no
way relieves federal officials of any other responsibilities or
duties enumerated in this supplement or of any other management
or oversight responsibilities necessary to ensure the
programmatic and administrative responsibilities, including but
not limited to, fulfillment of the trust responsibility.

{g) Any proposed Tribal Priority Allocation
reprogramming which would result in a reorganization is subject
to the reprogramming guidelines applicable to all other bureau
funds.
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8. PRIOR YEAR (EXPIRED) ACCOUNTS

8.1 Introduction. The following paragraphs discuss recording of
undisclosed obligations and the requirements of the Omnibus .
Reconciliation Act of 1990, P.L. 101-510, dated November 5, 1990,

8.2 Undisclosed Obligations. New obligations against a prior
year expired accounts shall be entered only after approval by
Division of Accounting Management. It is essential that all
valid obligations chargeable to each fiscal year be entered
before the end of a fiscal year. It is recognized that there are
exceptions, such as when a court ruling, subsegquent to the end of
a fiscal year, includes a statement that a certain amount of
funds must be paid from the Bureau's appropriations. Such
rulings may be unanticipated at the time a fiscal year ends and
funds expire.

8.3 Apportionment. If it is deemed necessary, the Bureau shall
separately apportion one percent of every annual and multi-year
account at the beginning of each fiscal year for the purpose of
paying legitimate obligations related to canceled appropriations.
To the extent that these funds are not needed for paying such
obligations, reapportionment of such funds will be requested,
freeing the amounts for ongoing annual programs.

8.4 Reguest Form. Any Bureau organization that finds valid
obligations chargeable to a prior year expired account shall
request the obligation of such funds on a form BIA-4217, Request
For Recordation of Undisclosed Obligations to Prior Year
Accounts, (Illustration 7). The completed document shall be sent
to the Division of Accounting Management.

8.5 Reporting and Approval Requirements. There are specific
reporting and approval requirements for certain obligation

adjustments in expired accounts related to "contract changes" -
an order related to an existing contract under which a contractor
is required to perform additional work. A contract change does
not include adjustments related to an escalation clause.
Obligation increases related to a centract change must be
requested and approved in advance if they meet certain dollar
thresholds. Approval by the agency head or a designated officer
in his immediate office must be requested when a transaction will
cause cumulative increases for contract changes during a fiscal
year to exceed $4 million, at the appropriation level. Contract
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changes after cumulative adjustments of $25 million during a
fiscal year alsc require special approval. These pending
obligations must be reported in writing by the agency head, in
advance of the obligation, te the appropriate authorizing
committees of Congress and the Committees on Appropriations in
both the House and Senate. The repert must include a description
of the legal basis for the obligation and the policy reasons for
the proposed obligation. The obligation may not be made or
recorded in the agency's accounting records until:

A. The repeort has been submitted.

B. A period of 30 days has elapsed after the report is
submitted.

C. 1In the approval process for contract changes against
expired Operation of Indian Program accounts, the following
approvals are required:

Contract Change Amount Approval Level
$1 - $3,999,999 Chief, Division of

Contract and Grants

$4,000,000 - $24,999,999 Deputy Commissioner of
Indian Affairs

$25,000,000 & over Appropriate Authorizing
Committee of
Congress and the
House and Senate
Committees on
Appropriations
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9. YEAR-END CLOSING PROCEDURES

9.1 INTRODUCTION. The following guidelines shall be followed at
the end of each fiscal year as part of the Bureau's
Administrative Control of Funds system. Line officials may
establish additional procedures, including procurement cutoff
dates, to effectively monitor the validity and timeliness of
obligations and to ensure that proper utilization, obligations,
and expenditures are made as intended by law.

9.2 ¢Cash Transactions. The Division of Accounting Management
shall establish an annual cutcff date for cash transactions to
comply with Treasury reporting requirements. The date will be no
later than close of business on September 20. Cash transactions
shall include all collections, payments, or adjustments of cash.

A. Imprest Cash Cutoff. Area finance officers shall
implement procedures within their service area to ensure that
final imprest cash replenishment vouchers are submitted at the
close of business fourteen working days prior to October 1 of
each year. After that date, only emergency payments may be made
from the imprest fund.

B. Voucher Scheduling. Any form SF1166, QCR, Voucher or
Schedule of Payments, including firefighter's payroll and social
services benefits, should be forwarded by overnight mail to the
Division of Accounting Management so as to be received by
September 20 of each fiscal year.

9.3 Noncash Transaction. The financial system will remain open
for entry and processing of obligational transactions through the
close of business September 30 of each year. Valid transactions
include any obligation or accrual that meets the criteria of 31
U.S.C. 1501. These include any loan accounting transactions
(loan commitments, estimated locan interest subsidies, etc.) that
must be recorded in the financial accounting system prior to
year-end closing.

9.4 Reimbursable Agreements. Guidance on processing charges and
collections under interagency, reimbursable agreements is set
forth in 19 BIAM Supplement 10. Each area and central office
program manager is required to review all current agreements with
other federal entities to determine if obligations or
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receivables, as appropriate, have been entered into the automated
accounting system. The Division of Accounting Management should
be notified of receivables not recorded.

9.5 Reprogrammings. To assure an orderly close-out of the
fiscal year, for those requiring central office approval, no
reprogrammings shall be approved after the 15th day of August.
Reprogrammings that require advance Congressional notification
must be submitted to Division of Program Development &
Implementation by July 31 of each year.

9.6 Public Law 93-638 Contract Obligations. Area and central
office program managers shall conduct a review of each P.L. 93-

638 contract obligation against each fiscal year to ensure that
the amount shown as obligated in the financial system eguals the
amount shown on the source documents (contract, plus amendments
and modifications). Differences must be immediately corrected.
The FFS reports on P-638 contracts should be monitored to ensure
that payments under P-638 are recorded in the correct fund and
program class.

9.7 Payroll Error Corrections. Payroll errors should be
corrected each pay period based on the Payroll Error Listing and
Transaction Report. The continual correction of payroll errors
will minimize the need for major adjustments during the year-end
process. At year-end, there is normally a split payroll which
requires allocation of these expenditures. The Bureau's policy
shall be to allocate the split pay-period based on the number of
pay days in the last complete payreoll processed within the
current fiscal year. This allocation is accomplished within the
Division of Accounting Management as part of its year-end
process. An opportunity teo adjust the final, split pay period
will be provided, but it should be noted that it will be on an
exception and material value basis only.

9.8 Recurring Services. Estimated obligations must be
established for those goods and services ordered during the
fiscal year but for which formal obligation documents are not
normally issued. Year-end estimated obligations will
automatically be reversed by the Division of Accounting
Management. Included in this category are the following types of
services:
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A. Telephone (non-GSA), utilities and freight (Airborne
Express, etc.).

B. Gasoline credit card purchases.

C; GSA motor pool, Fedstrip orders and telephone.
D. Office of aircraft service.

E. Lump sum leave payments.

F. Cash awards.

G. Imprest replenishment vouchers.

9.9 Budget Execution. Regarding the obligation of funds, each
Bureau line official shall be held responsible within the
Administrative Control of Funds process for the proper execution
of the following basic policies of obligation law:

A. All obligations against appropriated and nonappropriated
funds or contract authority are made in accordance with the time
limitations of each authorizing account and for the purpose for
which the funds were appropriated or otherwise authorized.

B. All obligations incurred during a fiscal year are
properly recorded in the financial accounting system (FFS) within
five working days of the issuance of the obligated document, but
no later than September 30 each year. Obligations incurred
include the amounts for procurement, including contract and grant
awards, and other similar obligations for goods and services or
other liabilities which will require payment in the future. All
reported obligations must be supported by documentary evidence
and must be authorized by law.

C. Completed contracts shall be closed as soon as practical
after completion of the contract's requirements and final payment
actions are effected to ensure that any contract savings are
identified and realized. An annual review of the status of open-
contracts should be conducted as a routine part of each
area/agency year-end process. :
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9.10 Annual Report. At the close of each fiscal year, the head
of each federal agency is required to submit to the Department of
the Treasury, a report on obligations and a certification that
the obligations are valid as defined in 31 U.S.C. 1501. Each
recipient of an advice of allotment or suballotment shall be
required to submit to the Division of Accounting Management a
certification statement that the obligations reported are valid.
The certification shall apply to obligations reported at the
fiscal year-end in ‘the account(s) to which the funds were
distributed.

9.11 Prevention of Wasteful Year-End Spending. Each allottee
and recipient of funding authority is required to monitor the use
of funds throughout the year in order to effectively execute the
programs of the Bureau. A major aspect of this responsibility is
the avoidance of wasteful year-end spendlng of annual
appropriations. Attention should be given to methods of
preventing wasteful year-end spending, such as:

A. Providing incentives to employees to encourage the
prevention of wasteful spending at any time and especially at the
end of the fiscal year.

B. Recommending disciplinary action against employees who
waste public funds and obligate funds for the sole purpose of
preventing them from being reported as uncbligated at the end of
the fiscal year.

C. Maintaining obligations in the fourth quarter at a level
no higher than the average for the first three quarters except
for seasonal requirements and essential program objectives, and
where sufficient lead times have been established.

D. Conducting thorough reviews of small purchases and
contracts to assure that awards are made only to the extent
justified and are not awarded to keep funds from being reported
as unocbligated.
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BIA—-4127
(B/93)
UNITED STATES DEPARTMENT OF THE INTERIOR
BUREAU OF {NDIAN AFFAIRS
FY__  SUBALLOTMENT PLAN
1 AUND: .
2 BUDGET SUBAGTIVITY: .
£ PROGRAM | PROGRAM | PROGRAM PROGRAM | PROGRAM | PROGRAM PACGRAM
3 LOCATION CLASS CLASS CLASS CLASS CLASS CLASS CLASS 5 TOTAL
AMOUNT AMOUNT AMOUNT AMOUNT | AMOUNT | AMOUNT AMOUNT
STOTME St AT OTYED i e : ; Saand i
7 TOTAL AVAILABLE
8 UNSUBALLOTTED
9 COMMENTS:
10 REQUESTED BY: Date:
11 APPROVED BY: - Date:
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SUBALLOTMENT PLAN
BIA-4127 Instructions

General: The Suballotment Plan, prepared by central office
allottees, is used as the basis for an initial distribution of
authority under a continuing resolution or other authority and
establishing apportionment and allotment level controls within
FFS. It also serves as the basis for requesting apportionment
authority for reimbursable and/or receipt accounts and estimated
carryover balances from unexpired accounts.

NUMBER & TITLE INSTRUCTIONS

1 FUND Enter FFS fund code.

2 BUDGET SUBACTIVITY Enter name of budget subactivity.

3 LOCATION Enter the area office for which funds
are being suballotted.

4 PROGR2AM CLASS Enter FFS program class code.

5 TOTAL Enter total of all program classes by
area.

6 TOTAL SUBALLOTTED Enter total of program class for all
areas.

7 TOTAL AVAILABLE - Enter total funds available for

suballotment for the program class.

8 UNSUBALLOTTED Enter difference between total
suballotted (6) and (7) total available.

9 COMMENTS Provide any comments or special
' instructions applicable to the program
classes or the areas.

10 REQUESTED BY Individual responsible for the
distribution of funds in this plan; give
title.

11 APPROVED BY Individual respon51ble for the approval

of this plan; give title.
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Page 3 of 3
BIA—4127 SAMPLE
(8/93%
UNITED STATES DEPARTMENT OF THE INTERIOR
BUREALS OF INDIAN AFFAIRS
FY 1953 SUBALLOTMENT PLAN
1 FUND: 33000 Non—Recwurring Programs
2 BUDGET SUBACTIVITY: Resources Management
4 PROGRAM | PROGRAM | PROGRAM | PROGRAM PROGRAM | PROGRAM | PROGRAM
A LOCATION CLASS CLASS CLASS CLASS CLASS CLASS CLASS 5 TOTAL
337 338 339 240 41 342 343
AMOUNT AMOUNT AMOUNT | AMOUNT | AMOUNT | AMOUNT AMOUNT
Aber deen 650,000 0 a 75,000 128,000 853,000
Anadarko 80,000 o] 93,000 0 38,000 211,000
Billings 400,000 a 500,000 450,000 40,000 1,390,000
Juneau ] 4 130,000 0 Q 130,000
Minneapolis 10,000 Q 790,000 150,000 219,000 1,169,000
Muskogee 650,000 0 112.000 1] 15,000 187,000
Phoenix 500,000 199,000 636,000 75,000 52,000 1,462,000
Sacramemnto 10,000 o) 247,000 150,000 75.000 482,000
Central Office 0 245,000 255000 3,175,000F 1,515,000 5,190,000
Central Office Wes! [1] Q 2] 0 [} 0]
Haskel o [ ] 4] ] Q
Sipi [ o 0 o o Q
Albuquerqgue 150,000 0 758,000 998,000
Navajo 125,000 0 250,000 525,000
Poriand 200,000 4] 3,331,000 3,871,000
Eastern 30,000 0 244,000 349,000
LR T S

: ) S 18,819,000
7 TOTAL AVAILABLE 2,969,000 592,000 10,113,000 22,760,000
8 UNSUBALLOTTED 754,000 148,000 2767000 5,941,000
5 COMMENTS:

10 REQUESTED BY:

Date;

11 APPROVED BY:

DIRECTOR, OFFICE OF TRUST RESPONSIBLLITIES

Dale:

RIAM Release
8/6/93

Replaces 41 BIAM,

#9302

Supp. 4,
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BIA—4101
(8/93)
UNITED STATES DEPARTMENT OF THE INTERIOR
BUREAU OF INDIAN AFFAIRS
ADVICE OF ALLOTMENT
1. DOC. REF. NO.3
2 DATE:
4 TO: 3 COPIES:
5 APPROPRIATION SYMBOL, TITLE, AND FISCAL YEAR:
7 PROGRAM 10 INCREASE/
& FUND CLASS 8 TTILE 9 PREVIOUS DECREASE | 11 PRESENT
TOTAL
12 REMARKS:
13 STATE PURPOSE OF FUNDS:
CONDITIONS: The<e funds are subject to the conditions and restrictions contained in 41 BIAM Supplement 4.
14 TOTALALLOTTED FORFY __ - 18 FY
16 PROGRAM RESOURCES
15 FUND CLASS 17 TIILE AVAILABLE

TOTAL

19 APPRQVED BY: DATE:

20 RECEIVED BY: DATE:

(RETURN A SIGNED COPY TO THE CENTRAL OFFICE, FINANCIAL MANAGEMENT)
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ADVICE OF ALLOTMENT
BIA-4101 Instructions

General: The Advice of Allotment Document provides for the
allotment, by the Budget Execution Branch, of appropriated funds,
anticipated reimbursement authority, appropriations realized
(receipts) and carryover balances available for distribution to
the Bureau's allottees.

NUMBER & TITLE INSTRUCTIONS

1 DOC. REF. NO. Document tracking number identification
is assigned by the Budget Execution
Branch.

2 DATE Date the document was processed is

entered by the Budget Execution Branch.

3 COPIES Enter office codes for the distribution
of copies.

4 TO Enter office receiving the Advice of
: Allotment document.

5 APPROPRIATION Enter appropriation symbol, title, and
SYMBOL, TITLE, applicable fiscal year.
& FISCAL YEAR '

6 FUND Enter FFS fund code.

7 PROGRAM CLASS Enter FFS preogram class code.

8 TITLE Enter title of program class.

9 PREVIQUS Enter funds previously allotted for the

program class.

10 INCREASE/DECREASE Enter amount the previous fund and
program class are being increased or
decreased.

11 PRESENT Enter net total of (9} and (10).
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(8/93}

NUMBER & TITLE

12

13

14

15

16

17

18

19

20

REMARKS

STATE PURPOSE OF
FUNDS

TOTAL ALLOTTED

FUND
PROGRAM CLASS
TITLE

FY 19__ RESOURCES
AVAILABLE

APPROVED BY

RECEIVED BY

BIAM Release #9302
8/6/93

Replaces 41 BIAM,

Supp.

41 BIAM Supp. 4
Illustration 2
Page 3 of 4

ADVICE OF ALLOTMENT
BI2-4101 Instructions

INSTRUCTIONS

Cite applicable authority for
distribution of allotments.

Provide specific guidance on the
purpose for which the allotments
are being distributed.

Cite the applicable fiscal year for
total allotted.

Enter FFS fund code.

Enter FFS program class code.

Enter title of program class.

Enter fiscal year and total amount of
fiscal year authority made available on
the Advice of Allotment document.
Individual respcnsible for approving the
allotment of funds on this document;

give title.

Individual receiving the allotment of
funds on this document; give title.

4, Release 1 dated 11/24/89
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(8/93)

SAMPLE

UNTTED STATES DEPARTMENT OF THE INTERICR
BUREAU OF INDIAN AFFAIRS

41 BIAM Supp. 4
Illustration 2
Page 4 of 4

ADVICE OF ALLOTMENT
1 DOC. REF. NG .5 93 —-33000-01
2 DATE:[Nov, 22, 92
4 TO: DIRECTOR, OFFICE OF TRUST RESPONSIBILITIES 3 COPIES:|T20A, 7208
5 APPROPRIATION SYMBOL, TITLE, AND FISCAL YEAR: 143 2100, OIP, FY 1993
7 PROGRAM 10 INCREASE/
8 FUND CLASS 8 TITLE ¥ PREVIOUS DECREASE 11 PRESENT
33000 337 | Agricutture ) o 2,215,000 2,215,000
338} lrrigmtion Drainage [+] 444,000 &4 000
330| Forestry ] 7,346,000 7.346,000
340} Water Aesources g 4,800 000 4,600,000
241 | Urresolved Hunting & Fshing [¢) 2,214,00Q 2,214 000
TOTAL 2] 16,819,000 16,819,000
12 REMARKS: These funds are mada available pursuantto P. L. 102-341, the Department of the
trterior and Related Agencies Appropriations Acl, 1993, vigned Octobher §, 1992,
13 STATE PURPOSE OF FUNDS:
CONDITIONS: These funds are subject ta the conditions and restrictions contained in 41 BIAM Supplament £.
14 TOTAL ALLOTYED FOR FY 1903: 18 FY 1993
18 PROGRAM RESOURCES
15 FUND CLASS 17 TITLE AVAILABLE
33000 337 | Agricuttute 2,215,000
338 |frigation Drainage 444,000
330 | Forestry 7.345,000
340 | Water Resources 4,500,000
341 {Unresolved Hunting & Fshing 2,214,000
| TOTAL 16,819,000

18 APPROVED BY:

20 RECEIVED BY,

BIAM Release

8/6/93

Replaces 41 BIAM,

DATE:

DEFUTY COMMISSIONER OF INDIAN AFFAIRS

DATE:

DIRECTOR, OFFICE OF TRUST RESPONSIBILITIES

(RETUAN A SIGNED COPY TO THE CENTRAL OFFICE, FINANCIAL MANAGEMENT)

#9302

Supp. 4

Release 1 dated 11/24/89



41 BIAM Supp. 4
Illustration 3

Page 1 of 4

BlA—-4124
(8/93)
UNITED STATES DEPARTMENT OF THE INTERIOR
BUREAU OF INDIAN AFFAIRS
SUBALLOTMENT DOCUMENT
1 DOC. REF. NO.:
2 DATE:
& FFS DOC. AEF. iD. NO.:
4 DATE ENTERED:
S COPIES:
6 TO:
7 APPROPRIATION SYMBOL, TITLE, AND FISCAL YEAR:
8 FUND:
SUBALLOTMENT
9 PAOGRAM 12 INCREASE/
CLASS 10 TITLE 11 PREYIOUS DECREASE 13 PRESENT
14 TOTAL
15 REMARKS:
16 STATE PURPOSE OF FUNDS:
CONDITIONS: These funds are subject to the canditions and restrictions of 41 BIAM Supplement 4.
AMOUNT TO BE ALLOCATED OR UNALLOCATED 18 ALLOCATE UNALLOCATE
17 PROGRAM ALLOCATION:
|
l
i
13 TOTAL ]
20 APPROVED BY: DATE:
21 RECEIVED BY: DATE:

THIS SUBALLOTMENT DOCUMENT HAS BEEN ENTERED INTO THE FEDERAL FINANCE SYSTEM (FFS) BY

CENTRAL OFFICE.
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BIA-4124
(8/93)

General:

41 BIAM Supp. 4
Illustration 3
Page 2 of 4

SUBALLOTMENT DOCUMENT
BTA-4124 Instructions

The Suballotment Document provides for the distribution
of funds to the area offices by program class.

The funds are

distributed by the central office directors.

NUMBER & TITLE

1l

10

11

DOC. REF. NO.

DATE

FFS DOC.
ID. NO.

REF.

DATE ENTERED
COPIES
TO

APPROPRIATION
SYMBOL, TITLE
& FISCAL YEAR

FUND

PROGRAM CLASS

TITLE

PREVIOUS

BIAM Release #9302
8/6/93

Replaces 41 BIAM, Supp.

INSTRUCTIONS

Document tracking number identification
is assigned by the Budget Execution
Branch.

Date the document was processed is
entered by the Budget Execution Branch.

FFS document identification number
is entered by the Budget Execution
Branch.

Date the FFS document was encoded is
entered by the Budget Execution Branch.

Enter office codes for distribution of
copies.

Enter office receiving the Suballotment
Document. '

Enter appropriation symbol, title,
and applicable fiscal year.

Enter FFS fund code.

Enter FFS program class code.
Enter title of program class.

Enter funds previously suballotted for
the program class.

4, Release 1 dated 11/24/89



41 BIAM Supp.4
BIA-4124 Illustration 3
(8/93) Page 3 of 4

SUBALLOTMENT DQCUMENT
BIA-4124 Instructions

NUMBER & TITLE INSTRUCTIONS

12 INCREASE/DECREASE Enter amount that the previous fund and
program class are being increased or

decreased.

13 PRESENT Enter net total of (11) and (12).

14 TOTAL Enter totals of the coclumns.

15 REMARKS Cite the applicable authority for
distribution of funds.

16 STATE PURPOSE OF Provide specific guidance on the purpose

OF FUNDS for which the suballotments are being

distributed.

17 PROGRAM ALLOCATION Enter FFS program allocation code and
title.

18 ALLOCATE/UNALLOCATE Enter amount allocated or unallocated.

19 TOTAL Enter total of the funds allocated or
unallocated.
20 APPROVED BY Individual responsible for approving the

suballotment of funds on this document;
give title.

21 RECEIVED BY Individual receiving the suballotment of
funds on this document; give title.

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/89



41 BIAM Supp. 4
Illustration 3

SAMPLE Page 4 of 4
BIA—4124
(8793}
UNITED STATES DEPARTMENT OF THE INTERIOR
BUREAU OF INDIAN AFFAIRS
SUBALLOTMENT DOCUMENT
1 DOG. REF. NO.: 93F33000-02
2 DATE: Nov. 20, 1992
3 FFS DOC. REF, 1D, NO.:  |93F33000-01
4 DATE ENTERED: Nov. 21, 1992
5 COPIES: 720A, 7208, 720
8 TO: MINNEAPOLIS AREA OFFICE
7 APPROPRIATION SYMBOL, TTTLE, AND FISCAL YEAR: 143 2100 — OIP, FY 1993
8 FUND: 33000 NON—RECURRING PROGRAMS
SUBALLOTMENT
9 PROGRAM 12 INCREASE/
CLASS 10 IMLE 11 PREVIOUS DECREASE 13 PRESENT
aaz Agriculture 20,000 {10,000, 10,000
330 Forestry 700,000 90,000 790,000
340 Water Resources 100,000 50,000 150,000
41 Ursesolved Hunting & Fishing Rights 200,000 19,000 219,000
14 TOTAL 1,020,000 149,000 1,168,000
15 AEMARKS: These funds are made available pursuent to PL. 102—381, the Department of the Intacior and Related
Agencies Appropriations Act, 1993, signed October 5, 1992,
16 STATE PURPOSE OF FUNDS:
CONDITIONS: These funds are subject (o the conditions and restrictions of 41 BlAM Supplement 4.
AMOUNT TO BE ALLOCATED OR UNALLOCATED 18 ALLOCATE UNALLOCATE
17 PROGRAM ALLOCATION: 33710 Prairie Dog Program 10,000 10,000
33910 Forest Development 790,000
34010 Program Management 150,000
34100 Unresotved Hunting & Fshing 219,000
19 TOTAL 1,169,000 10,600

20 APPROVED BY:

DATE:

DIRECTOR. OFFICE OF TRUST RESPONSIBILITIES

21 RECEIVED BY:

DATE:

AREA DIRECTOR

THIS SUBALLOTMENT DOCUMENT HAS BEEN ENTERED INTO THE FEDERAL FINANCE SYSTEM (FFS) 8Y CENTRAL

OFFICE.

BIaM Release #%$302
8/6/93
Replaces 41 BIAM, Supp. 4,

Release 1 dated 11/24/89




41 BIAM Supp. 4
Illustration 4
Page 1 of 4

BIA—-4125
(8/93)
UNITED STATES DEPARTMENT OF INTERIOR
BUREAU OF INDIAN AFFAIAS
ALLOCATION/SUBALLCCATION DOCUMENT

1 AULOCATION
2 SUBALLOCATION
3 00C. REF. NO.:
4 DATE ENTERED:
SCOPIES TO:

4 TO:

7 OAGANIZATION/AREAAGENCY CODE:

8 APPROPRIATION SYMBOL, TITLE, AND FISCAL YEAR:

& FUND:

13 INCREASE/S
" 10 PROGAAM 11 TMLE 12 PREVIOUS DEGREASE 14 PRESENT
15 TOTAL

16 REMARKS:

17 STATE PURPOSE OF FUNDS:

CONDITIONS: Thesa funds are subject to the conditions and reatrictions comained in 41 BIAM Supplement 4.

PREVIOUS ALLOGCATIONS OR SUBALLOCATIONS

18 DOC REF HO. 18 AMOUNT DOC REF NO. AMOUNT DOC REF NO. AMOUNT
20 RECOMMENDED BY: DATE:
21 APPROVED BY: DATE:

BIAM Release #9302
8/6/93

Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/889




BIA-4125
(8/93)

41 BIAM Supp. 4
Illustration 4
Page 2 of 4

ALLOCATION/SUBALLOCATION DOCUMENT

BIA-4125 Instructions

General: The Allocation/Suballocation Document provides for the
distribution of funds to organizations and tribes by program.
The funds are distributed by the Area Directors.,

NUMBER & TITLE

1 ALLOCATION

2 SUBALLOCATION

3 DOC. REF. NO.

4 DATE ENTERED

5 COPIES TO

6 TO

7 ORGANIZATION/AREA
AGENCY

8 APPROPRIATION

SYMBCL, TITLE
& FISCAL YEAR

9 FUND
190 PROGRAM
i1 TITLE

12 PREVIQUS

BIAM Release #5302
8/6/93

Replaces 41 BIAM, Supp.

INSTRUCTIONS

Indicate if document is an allocation
document,

Indicate if document is a suballocation
document.

Document tracking number identification
is assigned by the Budget Execution
Branch.

Date the FFS document was encoded is
entered by the Budget Execution Branch.

Enter organization or tribal codes for
distribution of copies.

Enter organization or tribe receiving
the allocation/suballocation documents.

Enter FFS organization/area/agency code.
Enter appropriation symbol, title, and
applicable fiscal year.

Enter FFS fund code.

Enter FFS program allocation code.

Enter title of program allocation.

Enter funds previously allocated/
suballocated for the progran.

4, Release 1 dated 11/24/89



BIA-4125
(8/93)

41 BIAM Supp. 4
Illustration 4
Page 3 of 4

ALLOCATION/SUBALIOCATION DOCUMENT

NUMBER & TITLE

13

14

15

16

17

18

19

20

21

INCREASE/DECREASE

PRESENT

TOTAL

REMARKS

STATE PURPOSE OF
OF FUND

DOC REF NO.

AMOUNT

RECOMMENDED BY

APPROVED BY

BIAM Release #9302
8/6/93

Replaces 41 BIAM, Supp.

BIA-4125 Instructions

INSTRUCTIONS

Enter amount that the previous program
allocation is being increased or
decreased.

Enter net total of (12) and (13).
Enter totals of coclumns.

Cite applicable authority for
distribution of funds.

Provide specific guidance on the purpose
for which the funds are being
distributed.

Enter document reference tracking number
assigned by program manager.

Enter deollar amount of document
referenced.

Individual responsibkble for recommending
the allocation/suballocation of funds on
this document; give title.

Individual responsible for approving the

allocation/suballocation of funds on
this document; give title.

4, Release 1 dated 11/24/89



41 BIAM Supp- 4
{llustration &

page 4 of 4
BLA—4125 SAMPLE
(8/93)
UNITED STATES DEPARTMENT OF WWTERIOR
BUREAL OF INDIAN AFFAIRS
-ALLOCATION/SUBALLOCATION DOCUMENT
1 ALLOCATION XX
2 SUBALLOCATION
3 DOC. REF. NO.: PAFS21—02
4 DATE ENTERED: |[Nov 22, 1992
5 COPIES TO:
6 TO: RED LAKE AGENCY, BRANCH OF FORESTRY
7 ORGANIZATION/AREAJAGENCY: F52100
8 APPROPRIATION SYMBOL, TITLE, AND FISCAL YEAR: 14 3 2100, OWP, FY 1003
0 FUND: 33000 Non—Recurring
13 INCREASE/
10 PROGRAM .11 TIMLE 12 PREVIOUS DECREASE 14 PARESENT
34010 Program Managemerd 20000 100,000 120,000
i5 1;OTN... 20,000 100,000 120,000
Agencies ApDropriations Act, 1093 zigned October 5, 1092
17 STATE PURPOSE OF FUNDS:
CONDITIONS: These funds are subject to the conditions and restrictions cocrained in 41 BIAM Supplement 4.
PREVIOQUS ALLOCATIONS Of SUBALLOCATIONS
18 DOC ReF NO. 19 AMOUNT DOC REF NO. AMOUNT DOC AEF NO. AMOUNT
03—-F52100-01 20,000
o3-F52100—02 100,000
20 AECOMMENDED BY: DATE:
AREA BUDGET OFFICER
21 APPAOVED 8Y: DATE:
AREA DIRECTCR
BIAM Release #9302

B/6/93

Replaces 41 BILAM, Supp. 4,

Release 1 dated 11/24/89




41 BIAM Supp. 4
Illustration 5

* Page 1 of 4

OlA--4120
(8/93)
UNITED STATES DEPARTMENT OF INTERIOR
DUREAU OF INDIAN AFFAIRS
APPLICATION FOR REIMBURSEMENT AUTHORITY
e
t DOC. REF. NO.
2 DATE ENTERED:
3 COPIES TO:
4 DOVISION:
5 APPROPRIATION SYMBOL, TITLE, AND FISCAL YEAR:
6 FUND:
7 PRAOGRAM 10 INCREASES
CLASS 8 TITLE 9 PREVIOUS DECREASE 11 PRESENT
12 AUTHORITY:

[Cite Public Law and peavide description of work lo be performed.]
PAOVIDE COPY OF MEMORANDUM OF AGREEMENT THAT APPLIES.

CONDHTIONS: This authoity is subject o the conditions and restrictions comtained in 41 BIAM Supplement 4.

DATE:

13 REQUESTED BY:

B1AM Release #9302

8/6/93
Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/89



BIA-4129
(8/93)

General:-

41 BIAM Supp. 4
Illustration 5
Page 2 of 4

APPLICATION FOR REIMBURSFMENT AUTHORITY

BIA-4129 Instructions

The Application for Reimbursement Authority Document

provides for the distribution of reimbursable authority to the

areas.

NUMBER & TITLE

1

10

DOC. REF. NO.

DATE ENTERED

COPIES TO

DIVISION

APPROPRIATION
SYMBOL, TITLE,
& FISCAL YEAR
FUND

PROGRAM CLASS
TITLE

PREVIOUS

INCREASE/DECREASE

BIAM Release #9302
8/6/93

Replaces 41 BIAM, Supp.

The authority is approved and entered into the finance
system by central office.

INSTRUCTIONS

Document tracking number identification
is assigned by the Budget Execution
Branch.

Date the FFS deocument was encoded by the
Budget Execution Branch.

Enter office codes for distribution of
copies. ‘

Enter division receiving authority.
Enter appropriation symbol, title, and
applicable fiscal year.

Enter FFS fund code.

Enter FFS program class code.

Enter title of program class.

Enter previous reimbursement authority
for the program class.

Enter amount that the previous fund
and program classes are being
increased or decreased.

4, Release 1 dated 11/24/89



' 41 BIAM Supp. 4
BIA-4129 Illustration 5
(8/93) Page 3 of 4

APPLICATICN FOR REIMBURSEMENT AUTHORITY
BIA-4129 Instructions

NUMBER & TITLE INSTRUCTIONS
11 PRESENT Enter net total of (9) and (10).
12 AUTHORITY Cite the public law that authorizes the

reimbursement authority.

13 REQUESTED BY Individual requesting the reimbursement
- authority; give title.

BIAM Release #9302
8/6/93
Replaces 41 BIaM, Supp. 4, Release 1 dated 11/24/89



BA-4129 SAﬁPLE
(8/93)

UNITED STATES DEPARTMENT OF INTERIOR
BUREAU OF INDIAN AFFAIRS
APPLICATION FOR REIMBURSEMENT AUTHORITY

41 BIAM Supp.
Tilustraticn 5

Page 4 of 4

1 DOC, REF. NO.: 293 —-Fe33-001
2 DATE ENTERED: Nov. 22, 1892
3 COPIES TO: 7208, 720C, 600
4 DVISION: F — MINNEAPOLIS
5§ APPROFRIATION SYMBOL, TITLE, AND FISCAL YEAR: 14 3 2100, QIp, FY 1993
§ FUND: 90004
‘ 7 PROGRAM 10 INCREASE/
CLASS 8 TLE 2 PREVIOUS DECREASE 11 PRESENT
205 Resource Managemesnt o 100,000 100,000
12 AUTHORITY: Reimbursement Authority s authorized purzuant to the Economy Act, 33 UsG 1535,

{Cite Public Law and provide description of work to be performed.]
PROVIDE COPY OF MEMORANDUM OF AGREEMENT THAT APPLIES.

CONDITIONS: This authority is subject to the conditions and reskrictions contained in 41 BIAM Supplement 4.

13 REQUESTED BY: DATE:

BIAM Release #9302
8/6/93

Replaces 41 BIAM, Supp. 4, Release dated 11/24/89

4



4] BIAM Supp.
Illustration 6

4

Page 1 of 5
HA—-4IN DEFARKTMENT OP THE INTERIOR
(8793) BUREAU OF INDLAN AFFATRS
REPROGRALING REQUEST
AREA OFPICE USE ONLTY: CENTRAL OPFICE USE ONLY:
Ares Qtlios Coqtrol Humber: Coatral Oflice Coatrol Number:
Z| Arew: Duta Control No. amizaod:
I.nc-;t Dearcass
3| FY Symbel: FY Symbol:
4 | Pumd: Puad:
53| Frogram Class - Trogram Clase
& | Frogymm Tide Fropmm Tide
7| Organiration Code: Ovpuairstion Code:
§ | Orpasiration Mame: Ovpasization Nems:
9 | Yuitial Subullotescat Laical Subalotmcat
10 | Revisod Suballotracat after this request: Kavisod Suball A efiar this request
11 | Unobligatod Balanoe Avilable: Unobligatod Balascs Avilable
12 | Accouating Porlod Badiag Dute Aoeatiag Feded Badis g Deis:
13 | Amcuat 1o be reprogr d: Amoun( 30 bo reprogramssad:;
14 JustiGcation for this lacroasc: LS Lmpact of this dearomsc:
16 Roguesting or Coacurriag Ollicals 17 Approving Offciale
Roqueaton Afen Directors Approve s Disaywove
“Title: Sigasture/Dute
Dha s
Tribe: Coscur____; Hoa—coacar Allotoc:  Appwove  ;  Disapprove
Sipaature/Dato Sipsature/Dute
Titke: Title:
Ageecr: Conaw __; Noa—cooour ;  Dinppeove
Signatarc/Duis | Sigaatarc/Duic
Tithe ro&l Div, Chicl
Arcs Direcior;  Coscur  ; Nos—cosoir Approve  ; Diapprove
Sipnature/Dato Sipuature/Duts

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4,

Release 1 dated 11/24/89




41 BIAM Supp.
BIA-4123 Illustration 6
(8/93) ' Page 2 of 5

REPROGRAMMING REQUEST
Form BIA-4123 Instructions.

General: This form displays the data required for reprogramming
of funds within an appropration account from one fund or program
class to ancther.

4

NUMBER & TITLE INSTRUCTIONS
1 AREA OFFICE Enter the number established
CONTROL NUMBER in the area office for controlling
and tracking reprogramming
requests.

2 AREA Enter the name of the area (or
: central office directorate) making
the request.

3 FY SYMBOL Enter the numeric budget fiscal
year for the year in which the
funds were initially distributed
(e.g., 92 = annual 1992 funds;
92/93 = multi-year 1992/1993

funds).

4 FUND Enter the budget fund or funds to
be affected by the reprogramming
request.

5 PROGRAM CLASS Enter the program class cocde for

the programs affected by the
reprogramming request.

6 PROGRAM TITLE - Enter the name of the program.
7 ORGANIZATION CODE . Enter the organization code.
8 ORGANIZATION NAME Enter the name cf the
organization.
9 INITIAL ALLOTMENT OR Enter the amount initially
SUBALLOTMENT distributed.

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/89



BIA-4123
(8/93}

41 BIAM Supp. 4
Illustration 6
Page 3 of 5

REPROGRAMMING REQUEST
Form BIA-4123 Instructions

NUMBER & TITLE

10

11

12

13

14

15

16

REVISED DISTRIBUTION
AFTER THIS REQUEST

UNOBLIGATED BALANCE
AVAILABLE

ACCOUNTING PERIOD
ENDING DATE

AMOUNT TO BE
REPRCGRAMMED

JUSTIFICATION FOR THIS
INCREASE

IMPACT OF THIS DECREASE

REQUESTING OR CONCURRING
OFFICIALS

BIAM Release #9302
8/6/93

Replaces 41 BIAM, Supp.

INSTRUCTIONS

Enter the revised distribution
assuming approval of the
reprogramming request.

Enter the current uncobligated
balance as stated on the most
recent accounting reports.

Enter the period ending date
from the accounting report used to
obtain the unobligated balance.

Enter the amount requested for
reprogramming.

Describe concisely the purpose and
the reason for the proposed
increase. 1Indicate whether program
is contracted.

Explain the programmatic impact of
the proposed reduction. Indicate
whether program is contracted.

There are four inset boxes for
requesting and concurring
officials. Provide the requestors
name, title, and date of request in
the first box. Provide the Tribal
concurrence in the second box.
Provide the Agency's concurrence in

‘the third box. Provide the Area

Director's concurrence in the
fourth box only if this request is
ocutside the approval authority of
the area director. Provide the

4, Release 1 dated 11/24/89



BIA-4123
(8/93)

41 BIAM Supp. 4
Illustration 6
Page 4 of 5

REPROGRAMMING REQUEST
Form BI2~-4123 Instructions

NUMBER & TITLE

17 APPROVING OFFICIALS

0 SHADED AREAS

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp.

INSTRUCTIONS

Agency Superintendent's concurrence
if the request is outside the
approval authority of the
Superintendent.

There are four inset boxes for
approving cofficials. If the
request is within the approval
authority of the Area Director,
then the Area Director should
complete the first box, indicating
approval and providing signature
and date. If the request is
within the approval authority of
the Agency Superintendent, then the
Superintendent should complete the
first box, indicating approval and
providing signature and date. If
other central coffice approvals are
required, then the appropriate
officials should complete the
appropriate box.

Central office staff will complete
all shaded areas of the form.

Release 1 dated 11/24/89



41 BIAM Supp. 4
Illustration 6

SAMPLE
Page 5 of 5

HA—4125 DEFARTMENT OF THE INTERIOR

(4/93) BURLAU OF INDIAN AFFAIRS

REFROGRAMMING REQUEST
AREA OFFICE USE ONLY: CIONTRAL OFFICE USE ONLY:
1 | Area Office Coatrol Number: FIRL00—02 Contral OfGos Costrol Humbor: FDI—-001
2 | Aroa: Date Coutrol No. assipeed: Nov. 16, 1992
Lncrenss Decrcase

3{ FY Symbok: 73 FY Symbols 23
4| Pt " 39000 Pand: 37000
5| Frogram Class ‘ 3% | Propram Clase e
6 | Frogram Tide __Sali—Governance Program Tide: Hazardous Wasta
7 | Orpanization Code GOFGS | Orgasiration Code: 00401
% | Organiration Name: Chorokes Ovpasization Neme: Eavirow Ouality Sve,
9 | Initial SutaBatment Laitiaj Submllotment fLL5L386
10| Ravisod Suballotmeat afler this requcsts Ravisod Subnl tnflor chis roquest: 154386
11 | Unoblipated Balascs Availabl Unobllpatad Balascs Avilable: $3 554356
11| Accosating Period Ending Dutc: A lap Poriod Endiap Duis: 100092
13 | Amount t0 be reprogrammed: £300,000 A { 1 be roproprammod: m

14 JusdScation for this lacrease:
Trassler 4 Charokos Trib, Sel{—Governancs Compuet Tribe.

1S Impeact of this decreasa:
This wraaslec will ot spriGaatly impact the Marardous Wasto Froprm.

This moets the ¥ oo pact fandiag Lo suticfy wasts desaup at the

tho Koawood, 5o, Spevascu sitca

16 Requesting or Cosauring Officalc ﬂMgOﬁddﬂ
Raguestor: Asea DX Aporire ; Disapprove
Tide: Actiog Chicl, Baviroames ] Sve, Stall Sigantare/Duts
Db Oct. 30, 1992
“Tribe: Comcar s Nom—coatur Allottec:  Approve XX ; Disapp
Sigaature/Dais Sigaatarc/Dats
“Tithes Tille: Mg.ﬁred«.wtﬂmd:m
Apeacy: Conar + N Approwe :  Dimpprove
Sigmature/Dais Sipnature/Duts
Tithes rD&I Div. Chiel
Arca Ditoctor;,  Coacar XX : Nom—cmour Approve  ; Dimpprove

BIAM Release {9302
B/6/93
Replaces 41 BIAM, Supp. &

1

Release

L dated 11/264/89



41 BIAM Supp. 4
Illustration 7
Page 1 of 7

BiA-4217
(8/93)
DEPAATMENT OF THE INTERIOA
BUREAYU QF INDIAN AFFAIRS
REQUEST FOR RECCRDATION OF UNDISCLOSED OBLIGATIONS

TO PRIOR YEAR ACCOUNTS

1 DOCUMENT 2 VENDOR
REFERENCE NUMBER: . COLE:

3 EXPLANATION OF WHY THE OBLIGATION WAS NOT AECORDED IN THE YEAR OF AVAILABILITY:

DATE GOODS OR SERVICES WERE: 4 Orderad: 5 Received:

8 ACCOUNTING LINE: ? .ACCOUNTlNO CODE: 8 AMOUNT:

? ATTACHMENT: :]Vouchm package. !:c»n of abligation document.

10 Responeidie Program Official (Signature) 11 Telsphone Number

12 Typed Name 13 Title 14 Program

D.AM. CEATIFICATION

17 CEATIFICATE OF FUND AVAILABILITY:

Branch Chief/Oivinion of Accounting Managemant {Signature) Cats

1
[1 Disspproved The account rafersnced has been ciosed and all baisnces have basn canceliod under
Sections 1582, 1585, or 1837, of Tille 31, USC {P.L. No. 101 =810 deted November 4, 1090).
[] The undiscicssd obligations must ba charged to an account current this fiscal year,
{1 The undiscionsd obligations axeead the tunds temaining under the original
agpropriation. A raport of an Antideficiancy s required.

f{) Approvad

19 Chiel, Division of Accounting Managemant (Signalyre) Date

BIAM Release #5302

8/6/93
Replaces 41 BIAM, Supp. 4, Relesase 1 dated 11/24/8%¢



BIA-4217
(8/93)

41 BIAM Supp. 4
Illustration 7
Page 2 of 7

REQUEST FOR RECORDATION OF UNDISCLOSED OBLIGATIONS

TO PRIOCR YEAR ACCQUNTS
BIA=-4217 Instructions

General: Any Bureau organization that finds valid obligations
chargeable to a prior year expired account is to request the
obligation of such funds on a Request for Recordation of
Undisclosed Obligations to Prior Year Accounts Document. The
completed document shall be sent to the Area Accounting Office
for certification. The certified Illustration 7 Requests must
then be submitted to the Division of Accounting Management for

proce551ng

NUMBER & TITLE

INSTRUCTIONS

1 DOCUMENT REFERENCE

NUMBER
2 VENDOR CODE
3 EXPLANATION
4 DATE GOODS QR SERVICES

WERE ORDERED
5 DATE OF RECEIPT OF
GOODS OR SERVICES

6 ACCOUNTING LINE

7 ACCOUNTING CODE

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4,

Enter the 11 digit number
assigned to the obligating
document (purchase order,
contract, etc.), i.e.,
PS3K0027301.

Enter the FFS Vendor Code assigned
to this wvendor.

Explain why the obligation was not
recorded in the year of
availability.

Provide the original date
(MM/DD/YY) of the obligation.

Provide the date (MM/DD/YY) that
goods
or services were recelved.

Enter the accounting line
identifier, i.e., 001.

Enter account to be charged for the
cbligation, i.e., FY, Fund,
Organization, Program, and if
required, Project Cost Code.

Release 1 dated 11/24/89



BIA-4217
(8/93)

41 BIAM Supp. 4
Illustration 7
Page 3 of 7

REQUEST FOR RECORDATION OF UNDISCILOSED OBLIGATIONS

TO PRIOR YEAR ACCOUNTS
BIA-4217 Instructions

NUMBER & TITLE

8

i0

11

12

13

14

15

16

AMOUNT

ATTACHMENT

RESPONSIBLE PROGRAM

OFFICIAL

TELEPHONE NUMBER

TYPED NAME
TITLE
PROGRAM

REVIEWED BY

REQUESTED FOR
CBLIGATICN BY

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp.

INSTRUCTIONS

Enter the undisclosed obligation
amount.

Check applicable box to 1dent1fy
attachments.

The program official responsible
for the obligation.

Provide program official's
telephone number.

Type name of program cfficial.
Type program official's title.
Type the name of the programn.

The Area Accounting Officer's
signature and date indicates that
the source documents are complete
and the accounting codes and amount
requested are accurate.

The Allottee/Suballottee obligating
the funds shall sign and date the
form.

Allottees are the Directors of the
Offices of Management and
Administration, Tribal Services,
Trust Responsibilities, Economic
Development, Indian Education
Programs, Trust Funds Management,
Construction Management, and the
Office of Self-Governance.

Release 1 dated 11/24/89



BIA-4217
(8/93)

41 BIAM Supp. 4
Illustration 7
Page 4 of 7

REQUEST FOR RECORDATION OF UNDISCIOSED OBLIGATIONS

TO PRIOR YEAR ACCOUNTS

BIA-4217 Instructions

NUMBER & TITLE

INSTRUCTIONS

17 CERTIFICATE OF FUND
AVAILABILITY .

18 APPROVED/DISAPPROVE

18 CHIEF, DIVISION OF
ACCOUNTING MANAGEMENT

BIAM Release #9302
8/6/93

Suballottees are Area Directors,

Central Office Directors, Assistant
Directors, Division Chiefs, Area
Education Program Administrators,
Agency Superintendents for
Education, Officers in charge of
schools, and the Presidents of
Bureau-operated institution of
post-secondary education.

The Branch Chief, Division of
Accounting Management verifies that
funds are available for this
request by signing on this line.

The Chief, Division of Accounting
Management checks appropriate
box(es) to show approval or
disapproval and basis for
disapproval.

The Chief, Division of Accounting
Management's signature and date
indicates that the request has been
approved or disapproved.

Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/89



41 BIAM Supp. 4

BIA-4217 Illustration 7
{8/93) Page 5 of 7

REQUEST FOR RECORDATION OF UNDISCIOSED OBLIGATIONS
TO PRIOR YEAR ACCOUNTS

Exceptions: An Illustration 7 is not regquired for the following:

1.

Direct Expenditure Documents

During the fiscal year these documents establish obligations
and expenditures simultaneously in FFS. Therefore, an
Illustration 7 is not required. At year-end, estimated
obligations for the following documents are entered with the
MY transaction code. :

DOCUMENT

CONFIGURATION

PREFIX FORM

PF SF-44A PURCHASE/ORDER/INVOICE
, VOUCHER

PT SF-1145 PAYMENT OF TORT CLAIMS

GC INVCICE GASCLINE CREDIT CARDS

PB SF-1129 CASHIER REIMBURSEMENT

VOUCHER

MO SF-1034 SCHOOL BQARD STIPENDS

MO SF-1034 EASEMENT PAYMENTS

MO SF-1034 EEO CLAIMS

Blanket Purchase Agreements

None required for orders placed against existing blanket
purchase orders which were initially obligated for $1.00 for
each accounting line.

Erroneous Obligation Liquidation

None required for those payments against obligations which
were erroneously closed by the entry of a final payment
rather than a partial.

P638 Contracts

None required for reobligations of unexpended balances

("contract savings") for P638 contracts.

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/89



41 BIAM Supp. 4
BIA-4217 Illustration 7
(8/93) Page 6 of 7

REQUEST FOR RECORDATION OF UNDISCLOSED OBLIGATIONS
IO _PRIOR YEAR ACCOUNTS

5. Amendments/Modifications to Purchase Orders
None required for amendments or modifications less than
$300.00.
6. Unexpired Two-Year Accounts and No-Year Accounts

None required for those orders against a two-year account
that has not expired or a no-year account. These orders
should be entered as new obllgatlons regardless of when the
order was placed in the prior fiscal year. Use the
appropriate budget fiscal years for the unexpired accounts
and use the current fiscal year for the obligations against
no-year accounts.

7. OPAC Transactions

None required for orders placed with other federal agencies
that are paid through Treasury Department's OPAC (On-Line
Payment and Accounting) System (i.e., GSA Federal Supply,
GSA Printing, GSA Telephone, DOT Alrcraft Services, etc.).
If obligations are not entered for any OPAC charges, they
will be charged to the default program codes.

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/8%



ek

41 BIAM Supp. & 7
Illustraticn 7 -

Page 7 of 7 !
BlA—-4217 g i
(8/93) AMPLE :
DEPARTMENT OF THE INTERIOR ;
BUREAU OF INDIAN AFFAIRS %
REQUEST FOR AECORDATION OF UNDISCLOSED OBLIGATIONS !
TC PRIOA YEAR ACCOUNTS
1 DOCUMENT i 2 VENDOR
REFERENCE NUMBER: MX PA3C5100058 CODE: NATAMEOFF

3 EXPLANATION OF WHY THE OBLIGATION WAS NOT RECORDED iN THE YEAR OF AVAILABILITY:

Obligation was not entered inlo finance system at time of order. Goods warae received and consumed at area

in 03/31/82.
DATE GOODS OR SERVICES WERE: 4 Ordered: FY 1889 5 Aeceived: FY 19890 !
8 ACCOUNTING LINE: 7 ACCOQUNTING COOE: 8 AMOUNT:
C51370/93/51010 $301.00
9 ATTAGHMENT: [oox__ Jvouche: package. [ lcepy of obligation document. :
: !
10 Responsible Program Cflicial (Signature) 11 Telephone Numbaer 1
i
|
12 Typed Names 13 Title 14 Program i
i
1
!

D.A.M. CERTIFICATION

17 CERTIFICATE OF FUND AVAILABILITY:

Branch Chief/Division of Accounting Management {Signaturs) Data
18
[] Dizapproved The account referenced has been closad and ali balances have been cancelled under

Sectlons 1552, 1555, or 1557, of Title 31, USC (P.L. No, 101 =510 dated November 4, 1980).

[] The undisclosed obligations must be charged to an account current this fiscal year.

[ ] The undisclosed obligations exceed the funds remaining under the original
sppropriation, A report of an Antideficiancy is required.

[] Approved 1

19 Chief, Division of Accounting Management {Signature) Date i

BIAM Release #9302

8/6/93
Replaces 41 BIAM, Supp- 4, Release 1 dated 11/24/89



" -Form 4101 41 BIAM Supp. 4

sued 5/6/88 Illustration 1
UNITED STATES DEPARIMENT OF THE INTERIOR - Date
BUREAU OF INDIAN AFFAIRS T
Number
ADVICE OF ALLOTMENT

Copies:

To:

Appropriation Symbol and Title

Element/ ' AMOUNT
Activity | Component Title ' Increase Decrease

APPROVED: Date: ) y BY:

RECEIVED: Date: BY:

Supp. 4, Release 1, 11/24/89



X Form BIA-4127
Issued 9/88

Program:

Element /Component/Title:

41 BIAM Supp. 4
Illustration 2

UNITED STATES DEPARTMENT OF THE INTERIOR
Bureau of Indian Affairs

FUND DISTRIBUTION PLAN : -

ABERDEEN

ANADARKO

C30-01

BILLINGS

E00-01

JUNEAU

F50-01

MINNEAPOLIS

GU0-01

MUSKOGEE

H50-01

PHOENIX

J50-01

SACRAMENTO

KOO-

CENTRAL OFC.

KQ0-

SIPT

LO1-01

1.01-01

HASKELL

M0O-01

ALBUQUERQUE

NOO-01

NAVAJO

P00-01

PORTLAND

550-01

FASTERN

. TOTAL DISTRIBUTED

TOTAL AVAILABLE

BALANCE AVAILABLE

Approved by:

Date:

Deputy to the Assistant Secretary — Indian

Affairs (

Supp. 4, Release 1, 11/24/89

)



X-FORM BIA-4128 41 BIAM Supp. 4
Issued 9/88 . Illustration 3

P .

UNITED STATES DEPARTMENT OF THE INTERIOR
Bureau of Indian Affairs

REQUEST FOR FUND DISTRIBUTION CR REDISTRIBUTION

Office: Date:

Appropriation symbol and title:

Activity/subactivity:

location -Program Element Present Proposed
Code (Number and Title) Status Increase Decrease Status

Justification (state briefly for what purpose this money is to be used
or the purpose of the change):

Requestor Title
Recommended: C- Approved:
Allottee
Date:
Title

Supp. 4, Release 1, 11/24/89

P
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N—Form 4124 41 BIAM Supp.
isued 5/6/88 Illustration 4
UNLTED STATES DEPARTMENT OF THE INTERIOR Number
BUREAU OF INDIAN AFFAIRS - _
FUND DISTRIBUTION DOCUMENT “Date
To: Copies:
Location Code:
Appropriation Symbol and Title
Element/ AMOUNT
Activity | Component Title Increase Decrease
Activity: Funds distributed for FY:
Doc. EL Amount Doc. EL Amount Doc. EL Amount

Previous Total:

APPROVED:

RECEIVED:

Supp.

Present Total:

Date: ' BY:

Date: BY:

4, Release 1, 11/24/89
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X-FORM BIA-4129 41 BIAM Supp. 4
Issued 9/88 Illustration 5

UNITED STATES DEPARTMENT OF THE INTERIOR
Bureau of Indian Affairs

APPLICATION FOR REIMBURSEMENET AUTHORITY

Qffice: Date:

Appropriation symbol and title:

Activity/subactivity:
Location Program Element Present Proposed
Code {Number and Title) Status Increase Decrease Status

Legal Authority (cite specific provision(s) of law which authorize the

Bureau to retain these funds rather than depositing such funds into
the Treasury as miscellaneous receipts—include citation number and title):

ATTACH COPY OF MEMORANDUM OF UNDERSTANDING WHICH I8 TO INCLUDE ACCURATE
ACCOUNTING DATA, THE ESTIMATE OF REIMBURSEMENTS FOR THE CURRENT FISCAL
YEAR, AND SIGNATURES OF AUTHORIZING OFFICIALS FOR THE CURRENT FISCAL YEAR.

Requestor ) Title
Recommended: . Approved:
Allottee
Date:
Title

Supp. 4, Release 1, 11/24/89



X~-Form 4125
ssued 5/6/88

To:

41 BIAM Supp. 4
Illustration 6

UNITED STATES DEPARTMENT OF THE LNTERIOR Number
BUREAU OF INDIAN AFFAILRS - 2
REIMBURSEMENT AUTHORLTY “Date

Copies:

Location Code:

3

Appropriation Symbol and Title

AMOUNT

Element/
Activity | Component Title Increase Decrease
Remarks: [
Activity: ' Authority distributed for FY:
Doc. EL Amount Doc. EL Amount Doc. EL Amount

Previous Total:

APPROVED: Date:

Present Total:

BY:

BY:

RECEIVED: Date:

Supp. 4, Release 1, 11/24/89

:{_\k Y,

s



X-Form BIA-4126 41 BIAM Supp. &

Issued 5/6/38 Lllustration 7
UNITED STATES DEPARTMENT OF THE INTERIOR _. ‘NO:
BUREAU OF INDIAN AFFAIRS
DATE :
NOTIFICATION OF CONTRACT AUTHORITY
COPLES:
T0:
LOCATION:
APPROPRIATION SYMBOL AND TITLE:
ACTIVITY | TITLE [ INCREASE DECREASE
£83 '
Activity authority allotted for FY
Doc. Amount . Doc. Amount Doce. Amount Doc. Amount
$ . 3 3 ]
Previous Total: o . Present Total:
APPROVED: Date: . X BY:
E VED: Date: BY:

Supp. 4, Release 1, 11/24/89
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X-Form BIA-4121
Rev.

General:
in which reprogrammings take place.

41 BIAM Supp. &
Illustration 8
Page 2 of 2

UNITED STATES DEPARTMENT OF THE INTERIOR N -

Bureau of Indian Affairs

TRIBE/AGENCY REPROGRAMMING REPORT FORM

X-Form BIA-4121 Instructiocns

This report is to be prepared for each quarter of the fiscal year

The report applies to all Tribe/Agency

reprogrammings whether approved by the Area Director or by officials in the

ceatral office.

Complete one form for each agency and one form which con-

solidates all agency reprogrammings at the area level.

NUMBER & TITLE

INSTRUCTIONS

1

2

10

AREA
AGENCY

LOCATION CODE

INITIAL FY ALLOCATION

THIS QUARTER
PREVIOUS
REPROGRAMMING
CUMULATIVE TQTAL

CHANGE COLUMN

REVISED ALLOCATION

REMARKS

Fnter name and location code of the area office.
Enter agency name.

Enter finance system location code where funds
were initially distributed.

Enter initial amount of funding distributed to the
locaticn code.

Enter amount being reprogrammed during the quarter
for which the report is being submitted.

Enter cumulative amount reprozrammed and reported in
previous quarters of the current fiscal year.

Add columns (5) and (6).

Enter percent derived by dividing column 7 by column
4.

If the change column is less than 100 percent
subtract column 7 from column 4. If the change
column is greater than 100 percent, add column
7 to column 4.

. .BEnter a brief description of the reprogramming action,

as stated in the Reprogramming Request. Include both
- the justificatiom for the program being increased and
the impact on the program being decreased. These re-
marks will be used to compile the national reprogramming
report to the Department and Congress. Area Directors
are to review carefully before submission of report,
to ensure that remarks are appropriate to report to
both the Department and Congress.

Supp. 4, Release 1, 11/24/89
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10

11 Approval:

X-Form BLA-4123
Rev. 9/89

Area Control No.

DEPARTMENT OF THE INTERIOR
Bureau of Indian Affairs
Reprogramming Request

41 BIAM Supp. 4
Illustration 9
Page 1 of 3

Area:

Agency:

5 Central 0Office Control No.
6 Date of Submission:

7 Decrease Locatiog Code:
Increase Location Code: N -
PROGRAM INTFORMATION

INCREASE DECREASE

FY Symbol: Activity:

FY Symbol: Activity:

Program Element/Component: Program Element/Component:

Initial Fund Distribution: Initial Fund Distribution:

Current Fund Distribution: Current Fund Distribution:

Amount to be Reprogrammed: Amount to be Reprogrammed:

Justification: Impact Statement:

Requestor: 9 Concurrence:
Title: Title:
Date: Date:
Concurrence: Concurrence:
Title: Title:
Date: Date:

Non Concurrence: Non—Concurrence:

Title: Title:

Date: Date:

Disapproval:

Title: Title:

Date:

Date: -

FOR CENTRAL OFFICE USE ONLY

Reapportionment: Yes - No Advice of Allotment: Yes No

Reapportionment Request: Revised Allotment:

Reapportionment Approved: Fund Distribution:

Cash Transfer Required: Yes No  Reserve Entry Required: Yes No
Date of Reserve Entry:

Prior Congressional Notification Required: Yes No

Congressional Approval: House: Senate: Denied:

Included in the Reprogramming Report for the Quarter

Supp. 4, Release 1, 11/24/89



X~Form BLA-4123
evised 9/89

41 BIAM Supp. 4
Illustration 9
Page 2 of 3

UNITED STATES DEPARTMENT OF THE INTERIOR

NUMBER AND TITLE

Bureau of Indian Affairs - %
Reprogramming Request
Instructions

INSTRUCTIONS

1 Area Control No.

2 Area

3 Agency

4 Increase Location Code

5 <Central Office Control No.

6 Date of Submission:
7 Decrease Location Code

FY Symbol _

Activity:
Program Element/Component
Initial Fund Distribution

Current Fund Distribution

Amount to be reprogrammed

Justification

Enter the number used in the area office to control
and track reprogramming actions each fiscal year.

Enter area title if applicable, or central office.

Enter title of agency or program office reprogramming
affects.

Enter location code of reprogramming increase.

For central office use only; from national repro-
gramming log maintained in the Budget Execution Branch.

Self-explanatory.
Enter location code of reprogramming decrease.

Alpha or numerie fiscal year indicator in which
funds were initially distributed. Examples:
9 = annual 1989 funds; J = multi-year 1989/1990

fundsa.

Enter budget activity in which funds were intially
distributed.

Enter code for element/component the reprogramming
applies to.

Amount initially distributed by Fund Distribution
Document.

Enter initial fund distribution plus or minus any
reprogramming actions that have taken place and
have been approved and reported.

Self-explanatory.
Enter brief but clear justification for program

being increased. (Reportable to the Department
and Congress.)

Supp. 4, Release 1, 11/24/89



X-Form BIA-4123 41 BIAM Supp. 4
Revised 9/89 Illustration 9
Page 3 of 3

NUMBER AND TITLE INSTRUCTIONS

Amount to be reprogrammed: Self-explanatory.

Justification: Enter brief but eclear justification for program
. being increased. ({(Reportable to the Department
' and Congress.)

Impact Statement: Enter brief but clear impact on program being
decreased. (Reportable to the Department and
Congress.)

8 Requestor Signature, title, and date of requesting official.

9 Concurrence - Signature, title, and date of the appropriate
officials who concur with the request.

10 Non Concurrence Signature, title, and date of the appropriate
officials who do not concur with the request.

.1 APPROVAL Signature, title and date of the Area Director
DISAPPROVAL if the reprogramming is within area approval
authority. Enter appropriate central office

official if the request requires such approval.

12 For Central Office The central office budget execution is to
Use Only complete this portion before making data entry.

Supp. 4, Release 1, 11/24/89



41 BIAM Supp. 4
Ilustration 10
BIaA-4127
10/89 DEPARTMENT OF THE INTERIOR
Bureau of Indian Affairs

REQUEST FOR AUTHORTZATTON TO RECORD NEW OBLIGATTONS
TO PRIOR YFAR ACCCUNTS

Explanation of why the cbligation was not recorded in the year of
availability:

OFFICIAL RESPCNSIBIE:

Name Title
CERTIFICATIONS:  (Check applicable box and obtain appropriate signatures.)
|:l Unobligated funds are available as shown on the Agency Allocation

Status Report as of

(Pericd ending c'iate). (Account)

Finance Officer

I:l Cbligation document number in the amount of $

cancelled ard ther decbligation processed on .

] runds (are) (are not) available for restoration within the prior
year sub-activity allotment. : -

Budget Officer
[:] Voucher payment package attached.

[ 1 rinancial Accounting System Code Sheet attached.

[ ] copy of obtidation document to be recorded attached.

Central Office Allottee Date Area Director Date
Chief, Division of Accounting : - Assistant Director,
Management Financial Management

Supp. 4, Release 1, 11/24/89



41 BIAM Supp. 4
Appendix A

Pace 1 of 13

_:l"-‘l' MY TT N ’ R T
™ HOUSE OF REPRESENTATIVES [ 991 i -
e _. =

DEPARTMENT OF THE INTERIOR AND RELATED AGENCIES
APPROPRIATION -BiL1L, 1987

Jury 24, 1986.—Committed to the Committee of the Whole House on the State of
the Union and ordered to be printed

- Mr. YatEs, from the Committee on Appropriations,
- submitted the following .

REPORT

. {To accompany H.R. 5234]

The Committee on Appropriations submits the following report
in explanation of the accompanying bill making appropriations for
“the Department of the Interior and Related Agencies for the fiscal
year ending September 30, 1987. The bill provides regular annual
appropriations for the Department of the Interjor (except the
Bureau of Reclamation) and for other related 2gencies, inciuding
the Forest Service, the Department of Energy, the Smithsonian In.
stitution, and the National Foundation on the Arts and the Hu.

manities.
CONTENTS
Page
Bl Report
Department of the Interior:
Bureau of Land Management 2 10
US, Fish and Wildlife Service . 7 16
National Park Service i1 2
Geclogical Survey 17 85
Minerals Mansgement Service 19 38
Bureau of Mines........., ) : 21 43
Office of Surface Mining Reclamation and Enforcement ................ 2 5
Bureay of Indian Affairs........... b7 49
Territorial #ndInternational Affairs . ererioen 2 - .
Departmental Offices ............ vt ., 31 2
Related Agencies: - I .
Forest Service, USDA - e 48 6B
62-227 0 S '

{ ;41 BIAM Supp. 4, Rel. 1
oo/ 11724789



41 BIAM Supp. 4
Appendix A
Page 2 of 18

focel Yowr—
- Ins ™ 197

Hew CRAEationat WANOHY ..o e CSRILIN000  SRAS050000  SANT192.000

Recripts: '
Department of the Interior TH8I55,000 7SILSEE000  TE4TIT000
Forest Service L04785.000 1321353000 1229475000
Haval petroseum reserves 1.259.200.500 763,200,000 116,200,000
Tatal. 972240000 10016319000  9.592.788,000

. REPROGRAMING PROCEDURES

The following are the current procedures governing reprogram-
ing actions for programs and activities funded in the Interior Ap-
propriations Act:

1. Definition.-—*'Reprograming,” as defined in these procedures,
includes the reallocation of funds from one budget activity to an-
other. In cases where either Committee report displays an alloca-
tion of an appropriation below the activity level, that more detailed
level shall be the basis for reprograming. For construction ac-
counts, & reprograming constitutes the reallocation of funds from
one construction project identified in the justifications to another.
A reprograming shall aIso consist of any significant departure from
the program described in the agency’s budget justifications. This
includes proposed reorganizations even without a change in fund-

~ing.

2. Criteria for reprograming.—{a) Any pro_]ect or actmty which
may be deferred through reprograming shall not later be accom-
plished by means of further reprograming; but, instead, funds
should again be sought for the deferred project or activity through
the regular appropnatlon process.

(b) A reprograming should be made only when en unforeseen sit-
uation arises; and then only if postponement of the project or the
activity until the next appropriation year would result in actual
losa or damage. Mere convenience or desire should not be factors
for consideration. _

(c) Reprograming should not be employed to initiate new pro-
grams or to change allocations specificaily denied, limited or in~-
creased by the Congress in the Act or the report. In cases where -
unforeseen events or conditions are deemed  to require such
changes, proposals shall be submitted in advance to the Committee,
;-_eeg(fiardless of amounts involved, and be fully explained and justi-

l .
3. Reporting and upproval procedures.—(a) Any proposed repro-
graming must be submitted to the Committee in writing prior to
implementation if it exceeds $250,000 annually or results in an in- -
crease or decrease of more than 10 percent annually in aﬂ‘ected 3

- programs, with the following exceptions: P
(1) Any land purchase not exceeding $100,000. : '
(2)-Any construction project, not exceeding $100, 000 or

which results in an increase or decrease of not more than 25
percent annually.

41 BIAM Supp. 4, Rel. 1
11/24/89



41 BIAH Supp. 4
Appendix A
Page 3 of 18

(3) Savings from a construction project in one of the Trust
Territory governments may be applied to a shortfall on an
other project in the same area.

Timely reports on these reprogramings shall be forwarded to the
Committee by the Department. ]

(b} All reprogramings shall be reported to the Committee quar-
terly and shall include cumulative totals. o :
(c) Any significant shifts of funding among object classifications

should also be reported to the Committee in a timely manner.

(d) Reprograming proposals submitted to the Committee for prior
approvarshall be considered approved after 30 calendar days if the -
Committee has posed no objection. However, agencies will be ex-
pected to extend the approval deadline if specifically requested by
either Committee.

4. Administrative Overhead Accounts.—For all appropriations
where costs of overhead administrative expenses are funded in part
from “assessments’’ of various budget activities within an appro-
priation, the assesements shall be shown in justifications under the
discussion of administrative expenses. S v

5. Contingency Accounts.—For all appropriations where assess-
ments are made against various budget activities or allocations for -
contingencies, the Committee expects a full ex lanation, separate
from the justifications. The explanation shall show the amount of
the assessment, the activities assessed, and the purpose of the fund.
The Committee expects reports each year detailing the use of these
funds. In no case shall such a fund be used to finance projects and
activities disapproved or limited by Congress or to finance new Xer-
manent positions or to finance programs or activities that could be
foreseen and included in the normal budget review process. Contin-
gency funds shall not be used to initiate new programs.

6. Declarations of taking.—An increasing number of declarations
of taking are resulting in court awards far in excess of amounts de-
posited with the court. The Committee, therefore, directs the
Bureau of Land Management, the Fish and Wildlife Service, the
National Park Service, and the Forest Service to seek Committee
approval in advance of filing declarations of taking.

1. Report language.—Any limitation, directive, or earmarking
contained in either the House or Senate report which is not contra-
dicted by the other report nor specifically denied in the conference -
report shall be considered as having been approved by both Houses
of Congresa.

8. Government Comptrollers.—Vacancies occurring in the offices
of the Government Comptrollers, Office of the Inspector General,
shall not be reallocated to any other organization unless approved
through reprograming procedures.

9. U.S. Forest Service—The following procedures shail apply to
the U.S. Forest Service, Department of Agriculture: . :

(a) The_Forest Service shall not change the boundaries of any
region, abolish any region, move or close any regional office for re-
gearch, State and private forestry, or National Forest System ad-. ..
ministratiori, without the consent of the House and Senate Com- .-
mittees on Appropriations and the Senate Committee on Agricul- -.
ture, Nutrition, and Forestry, and the House Committee on Agri-
culture, in compliance with these reprograming procedures.

il BIAM Supp. 4, Rel. 1
11724789



925
of the Federal contribution to the Federal Employee Retirement
System. _ -
APPLICATION OF GENERAL REDUCTIONS
The level at which reductions shall be taken pursuant to the Bal-

41 BIAM Supp.

Appendix A
Page 4 of 18

anced Budget and Emergency Deficit Control irmation Act of

1987, if such reductions are required in fiscal year 1988, is defined

by the managers as follows:

As provided for by section 252aX1XBXi) of Public Law 100-119

and for the pu of a Presidential Order issued pursuant to sec-
tion 252 of said Act, the term “program, project, and activity” for
items under the jurisdiction of the Appropriations Subcommittee
on the Department of the Interior and Related Agencies of the
House of Representatives and the Senate is defined as (1) any item
specifically identified in tables or written material set forth in the
Interipr and Related Agencies Appropriations Act, or accompany-
ing committee reports or the conference report and accompanying
joint explanatory statement of the managers of the committee of

conference; (2) any Government-owned or Government-operated fa- .

cility; and (3) management units, such as national parks, national
forests, fish hatcheries, wildlife refuges, research units, regional,

State and other administrative units and the like, for which funds

are provided in fiscal year 1988, S - .
The Committee emphasizes that any item for which a specific

dollar amount is mentioned in an accompanying report, including .

all increases over the budget estimate approved by the Committee,
shall be subject to a percentage reduction no greater or less than
the percentage reduction applied to all non-defense accounts.

RePROGRAMMING GUIDELINES

The managers agree to amend the reprogramming guidelines by
adding a new provision as follows: : )

12. GranTs.—No grant may be made by an agency in the De-
partment of the Interior and Related Agencies bill to an
agency receiving funds in the Department of the Interior and
Related Agencies bill unless the grant is submitted to the Com-
mittees on Appropriations for approval in compliance with
these procedures.

GeNERAL Provisions—Trroz [H

Bill languf;ge has been included amending the language proposed
by the Senate which includes the Bureau of Land Management in
a provision carried in last year's appropriation. The language pro-

vides that the Forest Service and the Bureau of Land Management

may continue to manage lands under their jurisdiction under exist-
ing land and resource management plans pending the ooxe?leﬁon
of new plans; and that existing plans may not be challenged solely

on the basis that the plans are outdated or that there is new infor- ... -
mation, unless the ciaim includes information-as to substantive -

concerns related to the new information. Any particular activities,
:111ch as individual timber sales, may continue to be challenged as
ways. - : : o e .

41 BIAN Supp. 4, Rel. 1

11/24/89
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100TH : Reronr
Iet scﬁ'&.m ] HOUSE OF REPRESENTATIVE I 100-171

DEPARTMENT OF THE INTERIOR AND RELATED
AGENCIES APPROPRIATION BILL, 1988 -

Junit 18, 1987.—Committed to the Committes of the Whole House oa the State of
the Union and ordered to be printed

Mr. Yares, from the Committee on Appropriations, .
- .. submitted the following

REPORT

= together with

ADDITIONAL VIEWS

{To accompany HR. 2712}

. The Committee on Appropriations submits the following report
in aglanation of the accompanying bill making appropriations for
the Department of the Interior Related Agencies {or the fiacal
year ending Seplember 30, 1988. The bill provides regular annuat
appropriations for the Department of Interior (except the
Bureau of Reclamation) and for other related agencies, including
the Forest Service, the Department of Energy, the Smithaonian
%mmn& and the National Foundation on the Arts and the
umani
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BUREIU OF INILAN AFFAlls
OPERATION OF INDIAN PROGRAMSB
snacted, 1987 $921,182,000

estimate, 1968 .. . 910,181,000
Recomymended, 1988 - 965,968,000
Comparison:

A thon, 1987 + 44,774,000
sstimate, 1988 + 55,775,000

The amount recommended by the Committee for fiscal year 1988
compared with the budget estimates by activity is as follows:
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. Tribe/agency operations.—The Committee has agreed to the new
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structure proposed by the Bureau, which includes separate identifi- " :
cation of the programs funded for tribe/agency operations, with -

several exceptions, which will be noted in the paragraphs below. As.

a part of this proposal, the Bureau requested incressed re

ming flexibility for these programs, which are determined tn’ba.l E

Fnonty The Committee is willing to give authority, on a trial basis

fiscal year 1988, to a change in thocumntreprogrmnmmg_
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trativel mmw‘mmlnzrqm&mntbeaffectedtnbe
up to r cent of the affected line item, eg., adult education, ag-
riculburnfe extension services, real estate appraisals, etc., without
seeking Committee approval in advance. However, all such repro-
grammings shail be nporh.dhﬂnmrly, in detail, by tribe. All other
reprogramming guidelines remmnineﬂ'ect,includi:gthepro—
hibition on newbinitiaatlilm through rep ugh. A the re-
quirement to submit momnimﬁonsm reprogram
ming process for advance approval. This change shall apply oniy to
activities included under the tribe/afncy operations ¢a , and
each such change must be ¥ or apxnrwed by the affected
tribe before the Bureau corsider it. Any abuse of this in-
creased flexibility, or failure to report completely and in a timel
manner on all such reprogrammings approved by the Bureau, \nﬁ
be ‘cause to return to the previous budget structure, and repro-
gramming guidelines. - ) ’ ' _
.The Committee also restates the concerns expressed last yesr
when a more extensive tribe/agency operations proposal was in-
cluded in the budget: that the might be a precursor to a

- block grant tyK: of program, with accompanying budget reductions,

or that it might result in the Bureau disavowing its trust responsi-
bilities in certain program arees, particularly natural resources
and rights protection. The Committee also notes the concern of
some of the tribes that this structure might be used by Bureau
agency offices to increase their staffs or ding, at the expense
and without the consent of the affected tribes. The Committae cau-
tions the Bureau that if any of these concerns are realized, the
Committee will take action to return these activities to the previ-
O Canesrns have toon’ ived regarding the ad of funding
ncerns have been. receiv e adequacy
provided to the Chitimacha Tribe of Louisiana. The Commities di-
rects the preparation of an analysis of funding levels which would
enable the Tribe to manage its resources, expand economically and
E';ovide social, municipal and educational services to its members.
e report should examine thm of an assessment of the
status of the Chitimacha Tribe by the Institute for Indian
Development, Baton LA, and it ahouid be submitted to the
Committee by July 10, 1957. ‘
Education.—The Commitiee recommends an increase of
$3,639,000 for education. Included is a net increase of $322,000 for
school operations, which consists of increases of $397,000 for Maine
Indian education and $25,000 for & second law enforcement tion
at the Riverside, OK boarding school; and a decrease of $100,000 to
the gifted and talented pilot while program resuits are
being evaluated and a pro for a Bureau-wide program is bemdg
developed. The Committee ﬁ the proggou.a.l, and related fund-
ing, to bé ineluded in the year 1989 budget request. The
funds for Maine Indian education are needed because of the re-
quirements of the Maine Indian Claims Settlement Act of 1980,
which made the ine Indian schools subject to State law. As
such, the schools must meet the requirements of the Maine Educa-
tion Reform Act of 1984, or be subject to penaities and fines. Up
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(b) The appropriation structure for the Forest Service shall not
be altered without advance approval of the House and Senate Com-
mittees on Appropriations. _

{c) Provisions of section 702(b) of the Department of Agriculture
Organic Act of 1944 (7 U.S.C. 2257) and of 7 U.S.C. 147b shall apply
to appropriations available to the Forest Service only to the aextent
that the proposed transfer is approved by the House and Senate
Committees on Appropriations in compliance with these repro-
graming procedures. .

10. Assessments.~—No assessments shall be levied against any pro-
gram, budget activity, subactivity, or pro ect funded by the Interior
Appropriations Act unless such assessme:ta and the baais therefor
are presented to the Committees on Appropriations and are ap-
proved by such comimittees, in compliance with these procedures.

11, Land acquisitions.—Lands shall not be acqui for more
than the approved appraised value (as addressed in section 301(3) of
Public Law 91-646) except for condemnations and declarations of
taking, unless such acquisitions are submitted to the Committees
31: Appropriations for approval in compliance with these proce-

APPLICATION oF GENERAL REDUCTIONS

The level at which reductions shall be taken pursuant to the Def-

icit Reduction Act of 1985, if such reductions are required in fiscal

- year 1987, is defined by the Committee as follows:

~  As provided for by section 252(aX1XBXi) of Public Law 39-177 and
for the purposes of a Presidential Order issued pursuant to section
252 of said Act, the term "“program, project, and activity” for items
under the jurisdiction of the Appropriations Subcommittees on the
Department of the Interior and Related Agencies of the House of
Representatives and the Senate ia defined as (1) ang item specifical-
ly identified in tables or written material set forth in the Interior
and Related Agencies Appropriations Act, or accompanying com-
mittee reports or the conference report and accompanying joint ex-
planatory statement of the managers of the committee of confer-
ence; (2) any Governmentowned or Government-operated facility;
and (3) management units, such as national parks, national forests,
fish hatcheries, wildlife refuges, research units, regional, state and
other administrative units and the like, for which funds are provid-
ed in fiscal year 1987. '

The Committee emphasizes that any item for which a sreci.ﬁc
dollar amount is mentioned in an accompanying report, including
all increases over the budget eatimate approved by the Committee,
shall be subject to a percentage reduction no greater or less than
the percentage reduction applied to all non-defense accounts.

" ENERGY INITIATIVES

Circumstances in energy markets have changed substantially in

" the past year. Qil prices have drop to low levels causing mar-
inal producing wells in the United States to be shut-in or aban-
oned, and ~xploratory activity for new sources of oil has decreased
dramatic: This has led to projections of increased import de-
pendence . the future compared) to previous estimates. Despite

41 BIAM Supp. 4, Rel, 1
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unulreutg » the schools wmmbmgmm?
ments wi amistance provided under the Departmeat
cation’s Impect Aid ; bowever, new reguistions have re-
moved the schools’ eligibility for these

the Bureau and the authorizing committes to address this situation
a8 quickly as possible. Untﬂllau%termoolﬁnnilfmmd.tho
Committee has included the $397, nquir.dfwthothm:};

§
1
:
?
:
;
5

volved turning over operation of all current ted
schools to either the tribes, or if the tribes declined, to 1 educa-
tion agencies or the State. Under Public Law 93-638, tribeg mMAaY re-
quest to assume operation of Bureau achools under contract at any
tige. The Committes does not believe the tribes ahould

to take over operation of the achools under threat of having the
schoois turned over to local or State authorities if they choose not
to contract for operation of the schools. The Committee astablished
at its hearing with the Bureau that the Bureau and the Depart-
ment have failed to address a number of currently existi require-
ments under the law related to school operations. The Bureau is
also in the process of preparing a Comprehensive Education Plan
which should be the vehicle to address the requirements of the
Bureau schools, and how best to address them. The Committee
urges the Bureau to complete these requirements and present a
comprehensive Fropoeal. ong with adequate funding, to meet the
n of those Indian students for which no adequate aiternatives
in the public school system exist. o .

Bill Ea.nguaga has also been included which will require that the
Phoenix Indian Boarding School be kept open at least throughout
fiscal year 1988, and that no disposition of the facility will be made
without Congressional direction through legislation. Bureau is
expected to continue to provide uate staffing and funding for
the school pending final disposition of the facility. A

The Committee is concerned about the lack of action taken by
the Bureau to addrees the needs of its schools, in order to comply
with its ovgn eéit;’cation w The Buretnhl: is d.u'ectgd tg;:gnll:t
a report by February 1, detailing needs identifi ¥
Bureau-funded schools to meet the standards, the status of meeting
theueneedl,additiomlﬁmdi.ngorotheracﬁonrequiredmmeet
ge balante of these needs, and a timetable or plan for meeting -

em. M : )

An increase of $3,317,000 is recommended for continuing educa-
tion. Included are $400,000 for transition costs for the Institute of
American Indian Arts; $1,257,000 to restore the
schools to the 1987 level; $500,000 for special hi education
scholarships; $160,000 to reinstate the summer law prngr:ﬁ
: 50,000 for Title I tribally-controlled community coll

/000 for the Navajo Community College. Bill language been

included prohibiti the charging of tuition at the three post-sec- .

ondary schools. Information received by the Committes indicated

that such charges would likely result in a signi t number of
students not being able to continue their ies at these institu-

|

> ¢
£

R
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; i reductions by the Administra-
tionmotherloumalof such as student loans or Pell grants,
mlghtbeundbLtholmdmtatahel cover the tuition

edth:ionbmlndudedﬁ.lblhngthe
ch.n.gu uca regulations.
commenufromanumberoftnbuoppmedwtbue

chn.ngu.whlchmconnderedtobomon t than the re-
quirements placed on non-Indian- students who receive other
sources of Federal funds for higher education.

The Committee is concerned about the potential lack of health
pro::imﬁr;lln ﬂ:‘o:é;he [ndzg: Health Semce, ?th the end ﬂ-?: the Na-
tio rvice Corps and expects special
higher education program to ‘pﬁa special smphasis on
the number of health professions scholarships to the extent pomsi-
bie. The Committes has to include /000, as requested by
the Bureau, to establish tnbul.ly-controlled communi
endowments.Homer,theCommttteedounocagmm the
reau’s proposal to offset endowment income with program reduc-

_uons.uthumnofthemtentofthelawestﬂbhshmgtheendow-

ments, -

Indian aervm—The C-omnnttae recommends an increase of
$10,615,000 for Indian services. For tribal services, an. increase of
$3,300,000 is recommended, which includes $3,000,000 for new
tribes funding. If funds were not included for newly recognized
tribes, the initial funding for such tribes would have to be taken
from other tribes' existing funding. Among the current require-
ments for such funding are the Klamath tribe, for which approxi-
mately $1,500,000 will be needed (natmcludmgnnewofﬁoeorhnd

acquisition, the needs for which should be repo the
Bureau by Feb 1, 1988); and the Wampean Ga
Head, MA, for whi appronmabely $550,000 wﬂl be neod bot.z
ofwhzchwererocognmdm Thereua.boanmcrmoof

$300,000, boconunuetubatanoeabme udicial training. This is a de- -

crease from the 1987 level of $1,000,000 for this purpose. Of
the budgeted increase of $1,000,000 for tribal courts, the Committee
directs that $150,000 be allocated to the Winnebego tribal court;
md%ﬁﬂmmtheFumkmﬁon.mhelpmmﬂwspodd
needs of the tribes there with regard to child abuse offenders.
Anetmcmnofsz,ﬁoo,OOOummmdedformalmm

E:dl:.xed by locatmg the qunhty eontml umt in the field instead of at
quarters, and coordinating it with the other proposed in-
creases in area office staffing. As in the the Committee in-
tendltheICWAgrantstobemadeavaﬂabeforthethhestm
tylgro;octl, whether on or off reservation.

ill language

has been included prohibiting i mplementation of |

the economic self-assistance initiative. There is no

Limited effort theBumutofundnnnldemomtnhoneﬁ'oru,
as long as a report on such efforts is to the Committee

pnortotheﬁwalymrlgﬁhearinp,andnoeffortmmndeto

~ expand these efforts until Committee approval is received. -

41 BIAM Supp. 4, Rel. 1

11/24/39

4



g
i
pL——

including $1,000,000 to continue substance sbuse training. This
compares to the 1987 funding level of $3,000,000. Although no addi-
tional funding has been included for the special Pa drug en-
forcement t, for which $500,000 was i in , the Com-
mittee erstands that u{g'tsé‘ mhoaa dt:n vnBll be available for
expenditure in fiscal year expects ureau to continue
funding this ial effort for as long as necessary. The balance of
the increase, $250,000, will allow the speciai drugeg.bune coordina-
tion office to continue operations in fiscal 1988. The Commit-
tee intends for at least three additional s to be provided to
staff this office. :

A decrease of $1,000,000 is recommended for seif-determination
services, Included is an increase of $2,000,000 for contract support
of which $500,000 is for the expected shortfall in fiacal year 1987. It
is likely this is the minimum amount that will be needed as a
resuit of the Bureau's decision not to implement a flat 15 percent
administrative fee on tribal contracts, on which the budget request
was based. Bill language has also been included prohibiting the im-
plementation of any ¢ in the method of ing tribal con-
tractor indirect costs, including imposition of a flat rate during
fiscal year 1988. If the amount provided for contract support is not
adequate, the Bureau is directed to submit a request for the addi-

41 BIAi éupp. 4
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tional amount required, ll;:ﬁh rg‘lp lemental appropriation or re- -
0

=programming, as soon as is known. -

A decrease of $3,000,000 is recommended to the small tribes/spe-
cialized - technical assistance initiative. The Committee does not
agree with the Bureau's proposal to terminate tribe/ugegocg fund-
ing for self-determination grants, and has restored $4,000,000 under
the tribe/agency portion of the budget. The Committee directs that
those tribes who so choose be allowed to re funds back to
self-determination grants if desired, or to other high priority activi-
ties of the tribe's choosing. A report on the ¢ that result
should be submitted to the Committes as socon October 1,
1988, as posaible, In the future, if the Bureau wants to fund new
initiatives, it should not reduce tribe/ programs for that
reason, but either seek new funding, or identify other Bureau pro-
grams as the source of funds. -

A decrease of $160,000 is recommended to employment deva.l:h)_-
ment. Included is a reduction of $220,000 for the tral Office self-
assistance staff and related costs, since the initiative will not be
implemented as planned in 1988. An increase of $60,000 is recom-
mended for the Unitad Tribes Education Technical Center.

An increase of $4,725,000 is recommended for Indian services
tribe/agency. operations, including $725,000 for the law enforce-
ment programs: of the fouaw'l%otﬁbc: Lummi ($100,000); Quinalt
($175,000;; Winnebago ($100,000; and Cheyenne River Sioux

1 BIAn Supp. 4, Rel. 1
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($350,0003. The baiance of $4,000,000 is o restore self-determination
grants, or other high priority sctivities, se discussed sbove,

development and nt,.—A decrease of §75,000 is
recommended for sconomic n{ and employment. Included
is a net decrease of $3,075,000 to i entarprise development,

which consists of an increase of $425,000 for a grant to the Michi-
gan Indian tribes for economic development activities in .concert
with the State of Michigan; and decreases of $1,000,000 to the busi.
ness development grant program and $2,500,000 to credit and fi-
nancing, technical assistance. Of this amount, $2,000,000 will be re-
stored to the tribe/agency operations part of the budget, as de-
scribed below, for distribution according to tribal priority. The
Committee directs that no additional funds are to be used to fund
existing or additional model business opportunity centers, until the
direction provided in the Committee’s letter of May 20, 1987 is ad-
herad to, and the uired re is provided to the Committee.
The.grant to the l\g&ugu.n tribes is for the activities included in
the proposal of the American Indian Business Development Consor-
tium, with the exception of internships, and ;romotional materials.

There is an increase of $1,000,000 for road maintenance, to be
used for road sealing. Under tribe/agency: operations, -the
$2,000,000 deleted from the credit and financing technical assist-
ance program as noted above is restored. . -

Natural resources development.—The Committes recommends an
increase of $51,336,000 for natural resources development. In agri-
culture, there is an increase of $850,000 for new crop establishment
on the Gila River Farms project. The $700,000 increase requested
for agricultural technical centers is deleted, and there is an in-

~crease of $400,000 for noxious weed and soil erosion control activi-'
ties, for a total of $730,000. . : :

An increase of $5,867,000 is recommended for forestry. Included -
is 3417,000 to restore Area Office operations to the 1987 level, and
$5,550,000 to reatore the forest development program to the 1987
level, including the transfer in of $2,400,000 which the Bureau had
proposed moving to the tribe/agency operations line item. These in-
creases are offset by a decrease of $100,000 to the new marketing -

assistance initiative, leaving . Given ita professed emphaais
on economic develtg:mant and job creation/retantion, it is difficult
ta ugdefr:tand the Bureau’s th:o mkdluch lger/ge reductions
in the foresiry p i under tribe/agency oper-
ations, and the jcb fouel that result. :

There is an increase of $9,000,000 for water rescurces, which re-
stores water studies to the 1887 level, including a transfer back of
the $£7,600,000 proposed transfer to Indian ta protection. If
there are i uate funds under h]’ndmn’ rigthtprrotecti%l;ultg
pursue water rights negotiations or litigation, the Bureau
request funds under that program to meet thoee needs, rather than -
continuing to propose water studies funds be transferred..
Within theee funds, the Committes expects the Bureau to continue - -
funding the Zani, Yakima and Flathead studies at the required -~
levels, and to provide $284,000 for water rmoum%lﬁmmng and de--
velopment on Seminole tribal lands in Florida. These funds are
subject to signing and acceptance of the pending compact with the

.y
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S £ MK WY alor L Lalrct oy all the partes con-

carned.
Anincnnua‘Eéééggg;ggr:::uunen&uiﬁx-wﬂdﬁﬁsnudp-wkm

For the Pacific treaty, thers is din increase of $380,000 for

thaNorthweutIndhnF’ishormComm(NWIFC).mdt}nCo-
§um?hin ﬁwr Inut:.rtﬁd “!Iuh Commission (CRI‘II"E’Q), ti".dc:om'%
or the Metlaka mon is mm
tee's understanding that the m f’énrrm are not re-
celving Federally mandated pay increases in a manner similar to
individual Tribes contracting with the Bureau of Indian Affairs,
The Committee sees no reason for this discrepancy in treatment,
and directs the Bureau to restore the base finding level for the two
Commissions to that which would have been available had the&re-
ceived equivalent treatment to other Tribel contractors. The Com-
mittee also expects that this equivalent treatment wili continue
should similar situations arise in the future. An increase of
$1,200,000 is recommended for the Great Lakes Indian Fish and
Wildlife Commission, to meet the additiona] requirements on the
Commission as a reeult of the February, 1987 court decision, ..
There is an increase of $250,000 to establish a cyclical mainte-

nance fund for tribal hatcheries. The Bureau shall establish a pri-
ority z;yutem, to be in place by October 1, 1987, for distribution of
these tunds to the highest priority projects. Bill e has been

- included, allowing for the expenditure of these funds. An increase
of $112,000 is recommmended, to reimburse the Fish and Wildlife
Service for operation and maintanance of the hatcheries it operates

- for tribes. There is an increase of $210,000 for research on and res-

" toration activities related to three species of suckers on the Klam-
ath reservation, which are in a threatened status. An increase of
$220,000 is included for the Blackfeet Tribe, including $120,000 to
continue the grizzly bear study, and $100,000 to initiate a fish and
wildlife program for the tribe. A decrease of $400,000 is recom-
mended, to reduce special management/development projects to
$500,000, since the Bureau did not have specific plans for this fund-
ing. An increase of $496,000 is included for operating costs of the
Upper Columbia United Tribes Fisheries Research Center in Wash-
ington. While the Committee is providing these funds to allow the
Center to operate in fiscal year 1988, the Committee expects the
Center to seek other sources of operating funds for fiscal yeoar 1989
and beyond, including funds from the Bonneville Power Adminis-
tration. - ,

Finally, there is an increase of $2,000,000 to fund the Timber

Fish-Wildlife initiative. Negotiations involving the 20 Boldt Case
Area tribes, the timber industry, the State of Washington and a va-
riety of environmental groups recently resulted in an agreement
covering the future management of watersheds and fish and wild- _
life habitat in the State of Wuhin%n. The State of Washington is
seeking biemnial funding of $6,500,000, and the timber industry and
environmental’ o izations are seeking funds to fulfill their re-
sponsibilities  under the agreement. The recommendation of .
$2,000,000 will allow the tribes to have increased invoivement in
on-site evaluation of forest practices which, in the past, have had
adverse impacts on fisheries resources.

§

'1\;, /
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For tire protection, there is am incresse of 20,000,000, This wil}-

provide for the of costs incurred for fighting forest fires
mlndhnhnds?ﬁ%lm.
For minerals and mini the Committee recommends an in.

crease of $1,050,000. Incl is $800,000 to partiaily restors the
minerals assessments funding, for Phase II studies. These funds
may be made available for tr contncunﬁ.u'mm is also an in-
crease of $250,000, to continue funding for Council of Energy
Resource Tribes at the 1987 level. )

For irrigation and power, an increase of $400,000 is recommend-
ed, for increased operation and maintenance requirements of the
Navajo Indian Irrigation project.

Under tﬁbe/mncy operations, a net increase of $5,188,000 is
recommended. This conmsts of an increase of $7,538,000, to restore
the timber sales administration budget to the 1987 level, and a de-
crease of $2,400,000, to transfer the forestry funds hack to the for-
estry line item, as discuseed above. Bill language has also been in-
cluded to prohibit the Bureau from collecting timber administra-
tBive feesfw offset the costa of ttgisfpmgmm. and also uS prohibit the

ureau from contracting out the orestry program, unless a propos-
al to do so is submitted to the Appropriations Committees and ap-
proved in advance. The bill 1 also prohibits any re:rrﬁnnm
tions or proposed “regionalization’” of Bureau including
the removal of programs from the Indian Priority System, without
review and a&?roval of any such proposals in advance by the Ap-

propriations .

ﬂg-uat responsibilities.—A decrease of $9,090,000 is proposed to
trust rezﬁonsibilities. A reduction of $7,500,000 results from trans-
= ferring the water resources funding back to that line item under
Natural resources development. Under real estate and financial
trust services, there are reductions of $300,000 to the requested in-
crease for a resource allocation study; $500,000 to lands record im-
provements, leaving an increase of $1,500,000; $100,000, due to as-
suming a 25 percent lapse rate in filling vacancies in land title of-
fices; and $690,000 to the increase related to trust fund contracting,
leaving $1,800,000. Bill language is included to prohibit the con-
tracting of trust fund services until an accounting of the funds in-
volved been provided to the tribe(s) involved, the proposed con-
tractual agreement has been submitted to the Appropriations Com-
mitiees and approved, and the Bureau has consulted adequately

mﬁhtﬁdﬁﬁmmm been provided for litigation rt
o itio ve i or litigation support or
attorneys’ fees, based on the Bureau’'s assertions that the amounts

re . ‘ e . BES-EEE S ’
Er'hte.(hmmittee is concerned about the lack of action on hazard- -

ous waste sites on Indian land, and requests that the Bureau devel- -

op a plan and identifyﬁ.xmhtobeundtoaddma.ﬂmch_known _
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Facilities management.—An incresse of $1,460,000 is recommend- -
od.mnlhnf ing of an increase of §500,000 related to overestimating
the savings from the currently hnneddcmoﬁﬁqnormanarpro-
gram; and a decrease of $40, to new facilities operation and
maintenance, based on current estimates of completion dates.
There is also an increase of $1,000,000, to restore partially the pro-
posed reduction based on planned consclidation of factlities, be-
cause the plan has not yet been developed.

The Committee has directed that the policy and program control
of the Bureau facilities program, including facilities O&M, new
construction, and facilities improvement and repair, be retained by
the Office of Construction Management, which the Committee rec
ommends be moved to the National Park Service. Further discus-
sion of this matter is included under the Office of Construction
Management. : : '

General administration.—A decrease of $1,614,000 is recommend-
ed. Under ement and administration, there is an increase of
$100,000 fm complaint investigations, and a decrease of
$23,000 to financial management data systems. There are also de-
creases of $374,000 to the request for new contracts/grants person-
nel, and $200,000 for new personnel positions, to reflect anticipated
lapse rates in new m A decrease of $117,000 to Departmental
bimgz is included, on a re-estimate of the requirements, and
deletion of the amount included for contingencies. Any proposad
changes in this item should be included in tiz budget justification
and explained, the same as for any other line item.

A decrease of $800,000 is recommended to ADP services, consist-

- ing of $200,000 for software development, $100,000 for hardware re-
uirements, and $500,000 for systems improvement initiatives. The

mmittee is concerned about the costs related to two new comput-
ers recently acquired by the Bureau under GSA excess regulationa,
and requests a report be prepared and submitted by January 1,
1988 on ali the costs related to the new computers, including main-
tenance, utilities and site preparation; and the estimated savings
(coet avoidance) due to discontinuing the previous processing serv-
ices.

A decrease of $200,000 is proposed to program management,
which deletes the requested increase for construction mapagement
since the contrel and direction of the facilities program is to
remain with the Office of Construction Management rather than
%I?WBWW‘L has been included modifying the lan

L nguage.— Inc o

guage carried in the 1987 a riation, which placed a moratori-
um on carrying out section 1128%b) of P.L. 95-561, which would
have otherwise required additional payments to certain schools.
The Committee agreed to this hm:n the besis that it would
be a one-year moratorium only. , dus to the Bureau's in.
ability to complete the required report as to what this section of
law would hve required, including related costs, in time for the
Committee to act in this bill, the Commi has reluctantly agreed
to extend the language, only until a report has been submitted by
the Bureau, but no later than Julg 1, 1988. By that time, the report
should have been received and the Committee will be able to ad-

;
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dm- the issue in the fiscal year 1988 suppiementai approptismai,

Blnlang-uagohunhob«nmcludodmodﬁymgprmmommrnad
in previous years' acts, regarding authority for
funding the Institute of American Indian Art, and language for the

the Chippewa-Ottawa Fisheriea Treaty Management program. .

CONSTRUCTION
Appropristion enactad, 1987 . $48 601,000
Budget estimate, 1988 ....., 57 894,000
Recommended, 1988 , . 78,967,000
Comparison: ’
Appropriation, 1987 — 14,634,000
Budget setimate, 1988 +16,073,000

The Committee recommends an appropriation of $73,967,000, an
increase of 316,073,000 over the budget estimate. The action taken
by the Committee, campared to the budg=: estimate, is reflectad in
the following table

tis thopepis of duilare) -

rr 17 G t1 09 rmm

langted atinatsn ML Totbaniee

[al Hll.-...-..-....:...................— L. ... ¥, i 1,814

:2‘:. ‘:-1-.?..................................... .. '; ‘:.r‘ 2m
Reellg LTI ILIIINIIIDINNIINND  hlees aise  mies s
Tetal, Comatruation....c...ovuy enerareraiianas o, by ¥z, 004 . W7 18,011

Buildings and utilities.—The Committee recommends an in-
crease of 31,524,000 over the budget estimate. Included are in-
creases of 31,274 000 for reconstruction of the Choctaw, MS elemen
tary achool; and 31,250,000 to the facilities improvement and repai:
program (FI&R}. to continue rehabilitation of Haskell Junior Col
lege. There is also a decrease of $1,000,000 to FI&R, which wil
maintain the minor repair program at the previcus year’s level o
$2,500,000. The criteria for the use of these funds should be bette
defined before the program is expanded. Within the funds provide:
for FI&R construction, the Committee expects the Bureau to fun:
the Ramah Navajo project, which the Committee understands wi’
bereadyforoon:trucﬁonml%B The Committee also requests
report pared and submittad by February 1, 1988 on the tot:

at both Haskell and the Southwestern Indian Polytec!
mc Imtztuta(SIPD, including estimated costs, and the new facilil
requirements at both institutions. The Committee is very co
cerned about the conditions of facilities recently at Ha
kell, and expects the Bureau to complete designs in year 19

forallthegumdmmmwmcludeﬁmdsmtl
fiscal year 1 budg'ettopl'ooaodmththeacwalmhabmuuon

tiously as
amlCommlm. is concerned that a study of the structural int:
rity of the existing school buildings at Pine Ridge, 8D, has app:
ently not*beén completed, and directs the Bureau to complete t
study and submit it to the Appmpmtzons Commltteel as promp

as poesible.
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The Committee repeats its previeus directive, that all new con-
ltrucﬁonprojecu,umll-mdormwtiogormh-hhm
projects under the FI&R program, shouid be designed for pre-engi-
neered (modular) construction, unless the Bureau submits a report
to the Appropriations Committees requesting and justifying an ex-

ion to this directive in advance.
ish haicheries.—An increase of $2,800,000 is recommended for a
’ new category of construction, fish hatcheries, including $2,000,000
' for rehabilitation. Bmmnn has been inciuded, allowing the
use of these funds for tribally-cwned hatcheries. The fish hatcher
ienfhndadthrogﬁziiusBumeau,boﬂxfhderalandtrﬂxd,anavﬂxﬂ
important in tri economies, as weil as contributing to locaf,
State and regional economies. The Bureau has had no to
assist with the rehabilitation needs of theee existing g:uﬂuni
and the Committee believes this relatively amall amount of fundi
should be made available to begin to address the accumula
needs, currently identified at over $8,000,000. Prior to distributigg
these funds, the Bureau must complete a priority system, whi
will allow the funds to be allocated fairly on a national basis,
- taking the unique needs of different areas into account.

The balance of $800,000 is for construction of a Queets River
salmon hatchery for the Quinault Tribe, with an additional
$1,000,000 to be provided by the State of Washi n.

Irrigation systems.-—An increase of $6,235, is recommended
for irrigation construction. Inciuded is a decresse of $1,165,000, for
funds not needed in fiscal year 1988 by three rojects included in
the budget, Ganado, Washakie, and part of Pablo.

- An increase of $350,000 is recommended to allow completion of
the Moreau River irrigation project, and an additional $5,600,000 is
provided for the Navajo Indian Irrigation Project. This will allow
completion of construction of Block 8 of the project. There is also
an increase of $350,000 for the next increment of construction of
the Gila River Farms project, and $500,000 for dredging existing
canals on the Seminole reservation in Florida.

The Committee has no objection to release of the funds already
apg_ropriated for the Miner Flat Dam.

ous‘;lmﬁ.—The Committee recommends an increase of $5,514,000,
which will restore the housing program to the 1987 level, including
continuing construction of new units, Bill language has been in-
cluded prohibiting the implementation of any new regulations or
licies that wo dhavemtﬁe eﬁ'mofm eli 'lljI fi:r thg
ousing-program, specifically to limit eligibility to the elderly an
handicapped only. \m‘; the Committee would have no objoctg:m to
giving priority to such cases where appropriate, there are too many
people waiting for decent housing:ho would not fit these catego-
ries to allow such a limitation of program at this time.

As requested by the Administration, the Commititee has ear-
marked 51.'482,003' in construction for counseling, archeological N
clearances, water production including continued monitoring of the
Puerco River by the Geological Survey, and administration related
to the Navajo and Hopi Indian Relocation &m&rﬂm The Committee
enco es BIA to continue to work wi e Navajo and Hopi
Indian Relocation Commiseion, the Indian Health Service, the
Navajo tribe and relocatees to develop tire new lands to meet the

£

SNoe”
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nesds of the reiocatess snd fuifill the intent of the Relocrtion A -
of providing decent, safe and sanitary homes to those eligible fc
relocation.
ROAD CONSTRUCTION

A istion enactad, 1987
BEK::Indmu 1988
Rumuunmukd?hﬁﬂ $1,000.0¢
Comparison:

A tion, 1987 et e tesan + 1,000,

B estimata, 1588 +1,000,0¢

The Committee recommends an riation of $1,000,00
for construction of the Indian Roed from ?Ionobia to Octavia i
Oklahoma.

The bailance of project funds for road construction will be incluc
ed in the fiscal 1988 allocation of contract authority from th
Federal Lands Highway program, Department of Transportation.

MISCELLANTOUS PAYMENTS TO INDIANS

A istion enactad, 1987
Bﬂs:zuﬁmnmlﬁm 13,628.00
g:mmmpmkilmﬂ 13,840,00
m :
ppropriation, 1587 +13.340,00
Bu estimate, 1988 - 288,00

The Committee recommends an appropriation of $13,340,000, .
decrease of $288,000 from the estimate. Included are $500,000 fo
administrative expenses relatad to the White Earth Settlemen

=Act, $2,140,000 for the Old Age Assistance Claims Settlement Act
and 310,700,000 for the Gila Bend Indian Reeervation Lands Re
placement Act. With regard to the White Earth Settlement Act
the Committee expects expenses of the Solicitor’'s office and th:
Office of Hearings and Appeals related to this activity to be funde«
under those offices.

TRIBAL TRUBT FUNDE

Appropriation snacted, 1987 $1,000,00
B estimate, 1988 1,000,00-
Racommended, 1988 1,000,00¢
Qm%rﬁnm:

iation, 1967 -

Bu estimate, 1988

The Committee recommends an aﬁmﬁnﬁation of $1,000,0x in«
budget estimate, for tribal trust fun ibal funds are depositec
into the U.S. Treasury pursuant to various acts of Congress to b«
made available for sxpenditure for the use and benefit of the re
spective tribal grougg.’

The Committee agreed with posed bill language whict
will make permanent the provizion of this $1,000,000, as well aa the
balance of the tribal trust funds so requested by the tribes. )

REVOLVING FUND FOR LOANB

A i bnen;ﬂuLlﬁﬂ' .
estimate, 1958 $2.912,00

41 BIAM Supp. 4, Rel. 1
11/24/89

41 BIAM Supp. 4
Appenidx A
Page 18 of 18



7 : Pagg II-III=;

United States Department of the Interior AN S—
L ]

- ]

BUREAU OF INDIAN AFFAIRS _- -
WASHINGTON, D.C. 20245

IN REPLY REFER TO!:

41 BIAM Supp. 4, Bulletin 3
September 13, 1988

Memorandum
To: Holders of 41 BIAM
From: Deputy to the Assistant Secretary — Indian Affairs (Operatioms)

Subject: Administrative Control of Funds

1.1 Purpose. This bulletin replaces 41 BIAM, Supplement 4, Bulletin 2,
issued May 19, 1988, The changes contained herein are made to bring the

- BIAM into conformance with the most recent Departmental Manual draft pro-
cedures on administrative control of funds. This bulletin establishes

the Bureau of Indian Affairs' fund distribution procedures and identifies
the responsibilities of Bureau officials for the further subdivision of
funds and .the control of obligations. This bulletin shall insure that:

(a2) Bureau programs shall be operated and funds shall be expended pursuant
to enacted.appropriations bills and in consideration of specific Congres—
sional directives; and (b) administrative controls of funds are established
and enforced to restrict obligations and expenditures to the enacted appro-
priations, approved apportionments, reapportionments, allotments, and distri-
butions of funds.

1.2 Policy. It shall be the policy of the Bureau of Indian Affairs that
each Bureau officer receiving funds shall be held responsible and account-
able to the Assistant Secretary - Indian Affairs for all funds appropriated
to him. Each officer shall restrict obligations and expenditures for each
appropriation to the amount of the appropriations, statutory limitations,
allotments, and fund distributions. All Bureau officials who are designated
as allottees shall be subject to the provisions of the Anti-Deficiency Act
(31 U.8.C. 1341-1342, 1349-1350, 1511-1519).

. 143 Authority. Théqbffice'of Management and Budget (OMB) provides direction
on agency fund control systems in Circular A-34. A list of legal citations
pertznent to the administrative control of funds is provided below.

A. Money and Einance. Title 31, United States Code:

(1) Sections 1341-1342, 1349-1351, 1511-1519 (part of the Anti- |
Deficiency Act, as amended).

BULLETIN EXPIRES: March 13, 1989
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(2) Sections 1101, 1104-1108, 3324 (part of the Budget and
Accounting Act, as amended).

"(3) Sections 1501-1502, (part of Section 1311 of the Supple—
mental Appropriations Act of 1950).

(4) Sections 1112, 1531, 3511-3512, 3524 (part of the Budget
and Accounting Procedures Act of 1950).

B. Title X of Public Law 93-344. Title 2 U.S.C. 681-688.

C. OMB Circular No. A-34, "Instructions on Budget Execution” and
related OMB guidelines.

D. Appropriations Acts for the Department of Interior and Related
Agencies. ' )

E. Other laws that directly involve the Bureau of Indian Affairs,
whether the funds are appropriated directly to the Bureau or by trans—
fer from another agency. )

1.4 Scope.. The Bureau's fund distribution process has been modified to
fix responsibility for obligating and expending Funds in excess of an
appropriation, statutory limitation, or other subdivision of funds and
authority. This shall enable the Bureau head to determine accurately and
quickly the exact responsibility for the overobligation or overexpenditure
of appropriations, statutory limitations, apportionments, allotments, and
fund distributions. ' .
1.5 Application of Anti-Deficiemcy Act. The Bureau is responsible -for
reporting Anti-Deficiency Act violations of the following character:

A. Overobligation or Overexpenditure of an Appropriation or Fund.
This is any case where an officer or employee of the United States has. made
or authorized an expenditure from, or created or authorized an obligation
against, any appropriatiom or fund in excess of the amount available in the
account. For expired accounts, the "amount available” includes amounts
available for restoratioan to the account. (Title 31 U.S.C. 1341(a))

B. Contract or Obligation in Advance of an Appropriation. This is
any case where an officer or employee of the United States has involved the
Government in a contract or other obligation for the payment of money for
any purpose in advance of appropriations made for such purposes, unless such
contract or obligatton is authorized by law. If authorized by law but not
financed by an appropriation, the budget authority recorded to cover such -
transactions is known as contract authority. - If the coatract authority is '
- provided in anticipation of receipts, then obligations incurred against such’
contract authority cannot be liquidated unless either the receipts are col-
lected and credited to the account or an appropriation to liquidate has been
enacted. (Title 31 U.S.C. 1341(a))

BULLETIN EXPIRES: March 13, 1989
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C. Acceptance of Voluntary Service. This is. any case where an
officer or employee of the United States has accepted voluntary service
for the United States or employed personal services in excess of that
authorized by law, except in cases of an emergency involving the safety of
human life or the protection of property. (Title 31 U.S.C. 1342)

D. Overobligation or Overexpenditure of an Apportionment or Reap-
portionment. This is any case where an officer or employee of the United
States has authorized or created an obligation or made an expenditure in
excess of an apportionment or reapportionment. This includes adjustments
that cause obligations in expired accounts that have not been merged to
exceed the apportionment for the year in which such obligations were incur-
red. (Title 31 U.S.C. 1517(a)) '

E. Overobligation or Overexpenditure of an Allotment. This is any
case where an officer or employee of the United States has authorized or
created an obligation or made an expenditure in excess of the amount per-—
mitted by the prescribed and approved agency fund control system. (Title
31 U.S.C. 1517(a)) )

F. Overobligation or Overexpenditure of a Credit Limitation. This
is any case where an officer or employee of the United States has author-
ized or created an obligation or made an expenditure exceeding a credit
limitation contained in an appropriations act restricting the amount that
can be obligated or committed for a credit program. (Title 31 U.5.C.
1517(a)}

G. Overobligation or Overexpenditure of Other Administrative Subdivi-—
sions of Funds. Generally, the overobligation of other administrative
subdivisions of funds, e.g., fund distriputions, operating budgets, allow-
ances, financial plans, statutory 1imitations other than those found in
the appropriations act and other than those defined as a statutory limita—
tion in Circular A-34, is a violatiom of the Anti-Deficiency Act only when
it causes an overobligatiom or overexpenditure of an allotment, apportion-
ment or appropriation unless the apportionment or agency's fund control
regulations specify otherwise. (31 U.5.C. 1517(a)})

H. Penalties. A part of the Anti-Deficiency Act, 31 U.S8.C. 1349-1350,
1517-1519, subjects an employee to either administrative discipline or to
criminal penalty= Violations of this Act may result in administrative
action involving one of the following: suspension from duty without pay;

a letter of reprimand or censure to be included in the employee's Official
Personnel File; an unsatisfactory performance rating; a transfer to another
position; a suspension from duty without pay; or removal from office. The
criminal penalties which may be imposed against an employee who knowingly
and willfully violates 31 U.S.C. 1341(a), 1342, or 1517(a), include a

fine of not more than $5,000, imprisonment for not more than two years, Or
both.
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1.6 Responsibilities.

A. Officials designated responsibility as recipients of an advice of
allotment are: Deputy to the Assistant Secretary ~ Indian Affairs (Opera-
tions); Deputy to the Assistant Secretary - Indian Affairs (Tribal Services);
Deputy to the Assistant Secretary — Indian Affairs (Trust and Economic
Development)}; Deputy to the Assistant Secretary/Director — Indian Affairs
(Indian Education Programs); and the Director, Office of Construction

- Management. If future appropriations language provides the funds to the

2

Bureau of Indian Affairs and the program responsibility to another office
within the Department, the Director, Head, or Chief of that office will be
the recipient of an advice of allotment. These allottees shall be held
responsible for the obligation and expenditure of all funds appropriated,
allotted, distributed, and authorized to their respective programs. They
are responsible for submitting fund distribution plans of all appropriated
funds. Fach of these officials is subject to the provisions of the Anti-
Deficiency Act as outlined in section 1.5 of this Bulletin.

B. Those off1c1als responsible below the allotment level are: central
office directors, assistant directors, division chiefs, branch chiefs, pro-
gram managers, area directors, assistant area directors, agency superin-
tendents, area education program administrators, agency superintendents
for education, officers in charge of schools, the presidents of Bureau-
operated institutions of postsecondary education, and project managers of
the independent irrigation projects. These officials are responsible for
the obligation and expenditure of funds issued to them through fund distri-
bution documents or other authority such as contract limitation and contract
authority. BEach of these officials are subject to administrative discipline
if an overobligation of funds distributed occurs, and may be subject to
the provisions of the Anti-Deficiency Act if such overobligation of funds
causes an overobligation or overexpenditure of an allotment, apportionment
or approprlatlon.

C. Officials receiving fund distribution documents for amounts bud-
geted for intradepartmental or interdepartmental billings shall not be
subject to disciplinary action if the amount of these billings, which is
outside the control of the Bureau of Indian Affairs, exceeds the amount
distributed.

1.7 Fund Distribution at the Allotment Level.

A, - Upon bassage of an apprdpriations act, the Bureau's Division of
Program Development and Implementation shall be responsible for developing

" an Apportionment plan as required by the Office of Management and Budget

(OMB) -and the Department of the Interior, Office of Budget. Upon approval
of an apportionment, the apportioned amounts shall be recorded in the
Bureau's financial accounting system as allotted reserves.
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B. Notification of the available appropriated funds, anticipated
reimbursements, and unobligated balances brought forward shall be provided
through an Advice of Allotment, X Form BIA-4101 (Illustration l). The
Advice of Allotment shall inelude: (1) specific programmatic instructions
identified in the appropriations act and Congressional reports; (2) a state-
ment which notifies the allottee that any overobligation or overexpenditure
of the allotment of funds shall result in a violation of the Anti-Deficiency
Act; (3) the identification of funds available for obligation; and (4) the
period of time during which such funds may be obligated.

C. The Advice of Allotment shall be issued to all officials designated
as allottees in section 1.6(A) of this directive. The allottees shall sign
one copy of the Advice of Allotment and return it to the Division of Program
Development and Implementation.

D. Allottees shall control obligations and expenditures and insure that:

" (1) Fund distributions shall not be made in excess of the allotments

and statutory limitations.

. (2) Obligations shall not be incurred or expenditures made unless
funds have been apportioned, reapportioned, allotted, distributed, or
authorized under an-appropriations act or other ‘specific authority. 1In the
absence of an appropriations act, obligations shall not be made unless funds
have been .apportioned, reapportioned, allotted, distributed, or authorized
under a continuing resolution.

(3) Obligations or expenditures shall not be made in excess of the
amount available at the time the obligation or expenditure is made. Obli-
gations against allotments, distributions, or other authority involving
Nonexpenditure Fund Transfers (SF-1151), reimbursements, and other earmned
income shall be restricted to the amounts available.

(4) No obligation or expenditure shall be made until the responsi-
ble official has determined that funds are available.

(a) Any overobligation or expenditure of funds at the allot-
ment level shall constitute a violationm of the Anti-Deficiency Act. Vio-
lations of this Act are reportable to the President and to the Congress
through the Secretary of the Interior and the Director of the Office of
Management and Budget.

(b) Thirty (30) days prior to the beginning of each fiscal
year, and with the assistance of the Division of Program Development and
Implementation, each office of the Deputy to the Assistant Secretary -
Indian Affairs shall prepare a Fund Distribution Plan, X Form BIA-4127,
(I1lustration 2), for the total amount of non-tribe/agency appropriated
funds contained in the Advice of Allotment 1if appropriations have been
enacted and funds apportioned and allotted. If appropriations have not
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been enacted, or apportionments not received, or allotments not made, the
Fund Distribution Plan shall be based on the amounts approved in the con-
ference report, if available, or on the lower of the amounts contained in
appropriations bills passed by the House of Representatives and the Senate,
or on. the lower of the amounts avallable in the current year or in the
House—passed bill if only the House of Representatives has acted. The plan
shall identify the proposed distribution for each Bureau organization;
i.e., area office, agency, school, tribe, etc. Funds not committed to
specific projects, tribes, or Bureau organizations shall remain in the
allotted reserve account pending further distribution. The plan shall
include programmatic instructions and location codes to be included in the
Fund Distribution Documents. All plans shall be signed by the appropriate
Deputy to the Assistant Secretary - Indian Affairs.

(c) Requests for distribution of the non-education funds
remaining in the allotted reserve account after the initial distribution
shall be made on a Request for Fund Distribution or Redistribution, X-Form
BIA-4128 (Illustration 3). The request shall include any specific program-—
matic instructions regarding the use of the funds to be distributed. The
Request for Fund Distribution or Redistribution shall be signed by the
appropriate Deputy to the Assistant Secretary - Indian Affairs and provided
to the Division of Program Development and Implementation. Distribution of
education funds remaining in the allotted reserve account shall be made by
the Branch of Financial Services within the Office of the Deputy to the
Assistant Secretary/Director — Indian Affairs (Indian Education Programs).

1.8 Fund Distribution Below the Allotment Level.

A. Based upon the Fund Distribution Plans, Fund Distribution Docu-—
ments, X Form BIA-4124 (Illustration 4), for all non—education programs
shall be prepared by the Division of Program Development and Implementation
and .signed by the appropriate allottee described in section 1.6(A) of this
bulletin. Fund Distribution Documents for education programs shall be
prepared by the Branch of Financial Services. Fund Distribution Documents
and notifications of contract authority shall be distributed by the Divi-
sion of Program Development and Implementation and the Branch of Financial
Services.

B. The Fund Distribution Document shall serve as the notification and
authority for recipients to incur obligations and expenditures.

C. Fund Distribution Documents shall be issued to the officials identi-
fied in section 1.6(BY of this bulletin.

D. Recipients of Fund Distribution Documents who overobligate or over-—
expend funds distributed shall be subject to the administrative actions and
penalties described in section 1:5 of this bulletin. All recipients of
non-education Fund Distribution Documents shall sign, date, and return one
copy to the Division of Program Development and Implementation.
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Fund Distribution Documents for education funds shall be returned to the
Office of the Deputy to the Assistant Secretary/Director — Indian Affairs
(Indian Education Programs).

1.9 Reimbursement Authority.

A. Estimates for reimbursement authority shall be based on antici-
pated collections for the entire fiscal year and shall be submitted to the
Division of Program Development and Implementation or to the Branch of
Financial Services within the Office of Indian Education Programs, as
appropriate, 30 days before the beginning of each fiscal year.

B. All requests for reimbursement authority shall be submitted on an
Application for Reimbursement Authority, X Form BIA-4129 (Illustration 5),
and shall be submitted through the Area Budget Officer or through the
appropriate Deputy to the Assistant Secretary - Indian Affairs and shall be
approved by the Chief, Division of Program Development and Implementation,
or the Branch of Financial Services within the Office of Indian Education
Programs, as appropriate. Within 5 days of receipt of such requests,
Reimbursement Authority, X Form BIA-4125 (Illustration 6), shall be prepared

- for signature by the Chief, Program Development and Implementation, or the
Deputy to the Assistant Secretary/Director — Indian Affairs (Indian Educa-
tion Programs), as appropriate. Distribution of these documents shall be
made by the Division of Program Development and Implementation or by the
Branch of.Financial Services. .

C. Reimbursement Authority will be issued only when requests include
documented evidence and assurance that anticipated reimbursements/receipts
will be collected. In addition, reimbursements or other receipts may be
collected into Bureau programs only if authorized by law. This authority
includes the Economy Act and other authority specific to individual Bureau
programs. Requests shall include citation of the appropriate authority.
Reimbursements not authorized by law must be recorded and reported to
Treasury as miscellaneous receipts.

D. An Application for Reimbursement Authority which does not contain
the required documentation and legal citations shall be returned to the
requesting office without approval. Listed below are three widely used
Bureau programs and the authorities for each.

(1) Equipment Pool Operations. The authorities which provide for
the recovery of allowable costs for the use of the Bureau-owned ,roads equip-
ment, and the distribution of these costs to benefiting projects are found
under 23 U.S.C. 120 and 121, and under regulation at 23 CFR 140, Subpart G,
and 48 CFR, Subpart 31.6. ’

(2) Quarters, Operation and Maintenance. The Federal Employees
Quarters and Maintemance Act (Pub. L. 88-459) provides the authority under
which the Secretary of the Interior utilizes quarter rental funds to defer

BULLETIN EXPIRES: March 13, 1989
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the costs of operations and maintenance. Leases or tenant agreements

between the Bureau (or the contractor if the program is contracted) and the

tenants of all Bureau quarters are to be signed and retained in the official

files at the location in which the quarters are physically located. Applica-

tions for Reimbursement Authority are to include certification that leases

or tenant agreements have been signed and are on file. The citation of law ‘
to be used on the request is provided above.

(3) Operation and Maintenance, Irrigation and Power Systems.
Applications for authority based on anticipated receipts should be accompa-—
nied by the portion of the Federal Register that contalms the user rates
applicable for the specified period. The citation to be used is the appro-
priate portion of 25 CFR Part 171.

E. Reimbursement Authority shall not be considered as budgetary
resources available for obligation unless (a) valid orders, including writ-
ten reimbursable agreements, have been received; (b) goods or services have
been furnished and there is entitlement, i.e., reimbursements have been
earned; or (c) in the case of orders from the public, advance payments have
been received. :

F. When earned reimbursements exceed or are less than the amounts
anticipated, requests for adjustments in the reimbursement authorizations
shall be submitted to the Division of Program Development and Implementatiom.
Obligations in oxcess of earned reimbursements which result in an overoblig-
ation of the total bhudgetary resources available to the account {budget
activity) shall result in the administrative penalties outlined in section
1.5 of this bulletin.

G. Recipients of Reimbursement Authority shall maintain careful over-
sight to ensure that reimbursements and other income are earned and properly
recorded in the financial system. Area staff responsible for providing
administrative support to education programs should review current pro-—
cedures and practices to ensure that bills for collection of reimbursements
and related transactions are properly recorded in the financial system in a
timely manner.

1.10 Notifications of Contract Authority.

A. Approved Project Listings (APL) for the distribution of contract
limitation and contract authority for the Indian Reservation Roads Program
shall be reviewed and approved by the Deputy to the Assistant Secretary -
Indian Affairs (Tmust and Economic Development) and by the Federal Highway
Administration. The Notification of Contract Authority, X Form BIA 4126
(Illustration 7), shall include the identification of the amounts by project
based on the Approved Project Listing. The authorization documents shall
be prepared by the Division of Program Development and Inplementation and
signed by the Deputy to the Assistant Secretary — Indian Affairs (Trust and
Economic Development).

BULLETIN EXPIREs: March 13, 1989
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Distribution of these documents shall be made by the Division of Program
Development and Implementation. ’

B. Notification of Contract Authority for the Emergency Relief Pro-
gram shall be prepared by the Division of Program Development and Implemen-—
tation based on notification of project approval by the Federal Highway
Administration. The authorization documents for this program as well as
all authority issued in the Highway Trust Fund Appropriation shall be issued
to the appropriate central office branch chief, area directors and agency
superintendents. The Deputy to the Assistant Secretary - Indian Affairs
{Trust and Economic Development) shall sign the authorization documents,
and the distribution shall be made by the Division of Program Development
and Implementation.

C. Notification of Contract Authority documents shall serve as the
notification and authority for recipients to incur obligations. The Divi-
gion of Program Development and Implementation shall prepare requests to
the Federal Highway Administratiom for the transfer of cash based on the
actual .and estimated outlays in the Federal Highway Trust Fund. appropria—
tion.

D. Any overobligation or overexpenditure of contract limitation or
contract authority by a recipient shall be subject to the administrative
action and penalties described in section 1.5 of this bulletin.. All -
recipients of Notifications of Contract Authority shall sign, date, and
return one copy to the Division of Program Development and Implementation.

1.11 Reprogramming.

A. Reprogramming is the reallocation of funds within an appropriation
account from one budget activity (or fimer level of detail below the activ-
ity level when displayed in either Appropriations Committee report) to
another. For construction accounts, reallocation of funds from one con-
struction project ldentified in the budget justification or Appropriations
Committee reports to another is also a reprogramming. Reprogramming proce-~
dures are identified in the House of Representatives Report No. 99-714,
accompanying H.R. 5234, the Department of the Interior and Related Agencies
Appropriations Act, 1987. Additional procedures are identified in the
House Report No. 100-171, accompanying H.R. 2712, the Department of the
Interior and Related Agencies Appropriations Act, 1988.

B. - Reprogrammings shall not be employed to initiate new programs or
to change allocations specifically denied, limited, or increased by the
Congress. In cases where unforeseen events or conditions are deemed to: -
require such changes, proposals shall be submitted in advance to the Commit-
tees on Appropriations, regardless of amounts involved.

C. Reprogrammings shall not be made between appropriations accounts.

BULLETIN EXPIRES: March 13, 1989
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D. A reprogramming shall be made only when an unforeseen event arises;
and then only if postponement of the project or the activity until the next
fiscal year would result in actual loss or damage. Mere convenience or
desire shall not be factors for consideration.

E. Any project or activity which is delayed or deferred due to a repro-—
gramming shall not later be accomplished by means of further reprogramming.

F. To assure an orderly close-out of the fiscal year, no reprogrammings
shall be approved after August 31 of each year at the area level, or after
the second Friday in August for those requiring central office approval.
Reprogrammings requiring advance Congressional notification shall be submit-—
ted to the Division of Program Development and Implementation by July 31 of
each year.

-Gs All reprogrammings shall be reported quarterly to the Committees
on: Approprlatlons. ‘ _

Ho The procedures for reprogrammings within the Tribe/Agency activity
and for all other situations. are described below..

(1) Tribe/Agency Reprogrammings:

- (a) Area Directors may approve trlbally—lnltlated reprogram—
mings which do not increase or decrease a budget line by more than 25 percent
of the amount available at the area level for each program included in the
Indian Priority System (IPS). Concurrence of an Area Education Program .
Administrator or Agency Superintendent for Education, shall be required for
reprogramming of current year education funds (scholarships, adult education,
and tribally controlled community college supplements} up to 25 percent of
each tribe/agency program line item. Such reprogrammings shall be reported
to the Division of Program Development and Implementation in the format
provided in Reprogramming Request, X—Form BIA-4121 (Illustration 8), along
with coples of the reprogrammlng requests.

(b} The Chief of the Division of Program Development and
Implementatlon may approve tribally-initiated reprogramming requests
recommended by the Area Director which exceed the Area Director's 25 percent
limitation if such reprogrammings are within the 25 percent Bureauwide
limitation.

i (¢) No reprogramming of scheolarship funds during the second
year of availability may occur during Fiscal Year 1989. Beginning with
Fiscal Year 1990, funds may be reprogrammed only between the adult vocational
training and scholarship programs during the second year of availability of
-the funds appropriated for these two programs. .

(d) Because reprogrammings are based on the budget JuStlflca—
tlon rather than on the IPS fermulation process, not all program components
separately identified in the IPS fall under the definition of reprogramming.

BULLETIN EXPIRES: March 13, 1989
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I1lustration 8 displays the level of detail required to report IPS repro—
grammings. ' '

(e) Based on prudent management and fiscal reasonableness,
Area Directors may request reprogrammings of tribe/agency funds which are
not tribally—initiated or which do not have tribal conmcurrence. Such
requests shall be fully justified and shall be submitted to the central
office for approval by the appropriate allottee. Affected tribes shall be
notified of such reprogrammings. :

(f) Reprogrammings approved by Area Directors shall be sub-
mitted to the Division of Program Development and Implementation within
ten working days of approval by the Area Director. Quarterly reports shall
be submitted by the fifth working day following the end of the first three
quarters of the fiscal year., The report for the fourth quarter shall be
submitted by the fifth working day in September of each fiscal year.

© (2) All other reprogramhinééi .

- {a) The Bureau may administratively approve reprogrammings up
to the lesser of ten percent or $250,000 (25 percent or $100,000 for con-
struction projects) of the affected l1ine item without seeking advance
approval from the Committees on Appropriations.. Such reprogrammings shall
be submitted to the Division of Program Development and Implementation in the
format provided in Reprogramming Request, X-Form BIA-4123 (Illustration 9).

5 . .

(b) Reprogrammings within the same activity which-are within
the limitations cited above may be approved by the allottee. Once approved,
such reprogrammings shall be submitted to the Division of Program Development
and Implementation for data entry into the Bureau's financial system.

(¢) Reprogrammings between activities require reapportionment
approval by the Office of Management and Budget. Reprogrammings in this
category, therefere, shall be approved by the affected allottees and by the
Assistant Secretary — Indian Affairs. The requests shall then be submitted
to the Division of Program Development and Implementation for preparation
of a reapportionment request. Upon approval of the reapportionment request,
the Division of Program Development and Implementation shall prepare revised
allotments. Obligations shall not be made against funds proposed for repro-—
gramming between activities prier to receipt of an approve& revised
allotment,

(d) Reprogramming proposals within or between activities
which exceed the dollar or percentage limitations identified above shall
be submitted in advance to the Committees on Appropriations. All such
proposals shall be transmitted to the Division of Program Development and
Implementation for coordination with the Department of the Interior, the
Office of Management and Budget, and the Committees on Appropriations.

BULLETIN EXPIRES: March 13, 1983
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I. All entrles in the finance system to reflect changed alloca-
tions resulting from reprogrammings shall be made only by the Division of
Program Development and Implementation.

1.12 Financial Programs. Reclpients of Fund Distribution Documents and
Reimbursement Authority shall prepare and record financial programs in the
financial system for each program element, program component, and work
order, if used to record obligations in more detail. Financial programs
shall be prepared annually and may include the following categories of
funds or other authority: appropriated funds, earned reimbursements, and
unobligated balances brought forward. Financial programs shall be updated
quarterly based on actual obligations and changes in program requirements.
Detailed instructions on the preparation of financial programs can be found
in the Handbook for Financial Planning.

1.13 Summary - Official Funding Documents. The documents issued to the
appropriate allottees described in section l.7 of this bulletin shall be
entitled Advices of Allotment. The documents issued below the allotment
level described in sections 1.8, 1.9, and 1.10 of this bulletin shall be
entitled Fund Distribution Documents, Reimbursement Authority and Notifica-
tion of Contract Authority, respectively. Memos and telegrams, or the
like, shall not be used in lieu of these official documents as notification
to authorize the obligation of funds in the Bureau's financial system. .
Allotteés and recipients of Fund Distribution Documents, Notification of
Contract Authority, and Reimbursement Authority shall be the officials
bearing responsibility for funds distributed to them, regardless of the
varylng program structures in the Bureau's area offices and agencles.

‘ §$§$eputy to the Assistant Secretary -
Indian Affairs (Operations)

Filing Reference: 41 BIAM Supplement 4
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Form BIA-4101 41 BIAM Supp. 4

Rev. 5/6/88 I1lustration 1
UNITED STATES DEPARTMENT OF THE INTERICOR No.
Bureau of Indfan Affairs Date:
Copies:

ADVICE OF ALLOTMERT

To:

Appropriation Symbol and Title:

ACTIVITY TITLE Increase Decrease
REMARKS:
. APPROVED: Date: BY:

RECEIVED: Date: 7 BY:




X Form BIA- 4127

Issued 9/88

Program:

41 BIAM Supp. 4
Illustration 2

UNITED STATES DEPARTMENT OF THE INTERIOR

Bureau of Indian Affairs

FUND DISTRIBUTION PLAN

Element/Component/Title:

A00-01 ABERDEEN

BOO-0! ANADARKO

€50-01 BILLINGS

E00-01 JUNEAU

F50-01 MINNEAPOLIS

GO0-01 MUSKOGEE

H50-01 PHOENIX

J50-01 SACRAMENTO

K00- CENTRAL OFF.

K00-

L0i-01 SIPI

L03-01 HASKELL

M00-01 ALBUQUERQUE

NOO-01 NAVAJO

P0O0-01 PORTLAND

550-01 EASTERN

W00~ C.0. FIELD

e’

TOTAL DISTRIBUTED™

TOTAL AVAILABLE

BALANCE AVATLABLE

Approved by:

Deputy to the Assistant Secretary - -

Indian Affairs (

)

Date:



X~FORM BIA-4128
Issued 9/88

41 BIAM Supp. 4
Illustration 3

UNITED STATES DEPARTMENT OF THE INTERIGR
Bureau of Indian Affairs

REQUEST FOR.FUND DISTRIBUTION OR REDISTRIBUTION

Office: Date:

Appropriation symbol and title:

Activity/subactivity:

Location Program Element Present Proposed
Code (Number and Title) Status Increase Decrease Status

Justification (state briefly for what purpose this money

purpose of the change):

Requestor

is to be used or the

Recommended:

Approved:

Allottee




41 BIAM Supp. 4
t1lustration 4

¥-Form BIA-4124 UNITED STATES DEPARTMENT OF THE INTERIOR No.

Issued 5/6/88 : BUREAU OF INDIAN AFFAIRS Date:
FUND DISTRIBUTION DOCUMENT
Coples:
To:
' Location Code:

Appropriation Symbol and Title:

ACTIVITY | ELEM | TITLE 7 | INCREASE | DECREASE

Total
REMARKS:
Activity: Funds distributed for FY:
Doc. EL Amount Doc. EL Amount Doc. EL Amount Doc. FL  Amount
Previoua Total: Present Total:

APPROVED: Date: BY:

RECEIVED: Date: . BY:




X Form BIA- 4129 41 BIAM Supp. 4
Issued 9/88 Iliustration 5

UNITED STATES DEPARTMENT OF THE INTERIOR
Bureau of Indian Affairs

APPLICATION FOR REIMBURSMENT AUTHORITY

Office: ) Date:

Appropriation symbol and title:

Activity/subactivity:
Location Program Element Present Proposed
Code (Number and Title) Status Increase Decrease Status

Legal Authority (cite specific provision(s) of law which authorize the Bureau
to retain these funds rather than depositing such funds into the Treasury as
miscellaneous receipts):

ATTACH COPY OF MEMORANDUM OF UNDERSTANDING WHICH IS TO INCLUDE ACCURATE
ACCOUNTING DATA, THE -ESTIMATE OF REIMBURSEMENTS FOR THE CURRENT FISCAL YEAR,
-AND SIGNATURES OF AUTHORIZING OFFICIALS FOR THE CURRENT FISCAL YEAR.

Requestor Title

Recommended : Approved:

Date:




41 BIAM Supp. 4
Illustration 6

X-Form BIA-4125 UNITED STATES DEPARTMENT OF THE INTERICR No.
Issued 5]6/88 BURFAU OF INDIAN AFFAIRS
. Date:
REIMBURSEMENT AUTHORITY
. ' Copies:
To:
Location Code:
Appropriation Symbol and Title:
ACTIVITY | TITLE | INCREASE | DECREASE
.Total
REMARKS:
Activity: Funds distributed for FY:
Document Amount Document Amount Document Amount Document Amount
Previous Total: - Present Total:
APPROVED: Date: BY:

RECEIVED: Date: BY:




41 BIAM Supp. 4
Illustration 7

UNITED STATES DEPARTMENT OF THE INTERIOR No.
X-Form BIA-4126 BUREAU OF INDIAN AFFAIRS
Issued 5/6/88 , Date:
NOTIFLCATION OF CONTRACT AUTHORITY
' Copies:
To:
Location Code:
Appropriation Symbol and Title:
ACTIVITY | TITLE | INCREASE ! DECREASE
Total
REMARKS:
Activity: Funds distributed for FY:
Document VAmount Document Amount Document Amount Document Amount
Previous Total: Present Total:
‘\.-_J/
APPROVED: Date: BY:
RECEIVED: Date: BY:
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{(b) The appropriation structure for the Forest Service shall not
be altered without advance approval of the House and Senate Com-
mittees on Appropriations.

{c) Provisions of section 702(b) of the Department of Agriculture
Organic Act of 1944 (7 U.8.C. 2257) and of 7 U.8.C. 147b shall apply
to appropriations available to the Forest Service only to the extent
that the proposed transfer is approved by the House and Senate
Committees on Appropriations in compliance with these repro-*
graming procedures. , . .

10. Assessments.~No assessments shall be levied against any pro-
gram, budget activity, subactivity, or project funded by the Interior
Appropriations Act unless such sssessments and the basis therefor
are presented to the Committdes on Appropriations and are ap-
proved by such commitiees, in compliance with these procedures.

11, Land acquisitions.—Lands shall not be acquired for more
than the approved appraised value (as addressed in section 301(3) of
Public Law 91-646) except for condemnations and declarations of
taking, unless such acquisitions are submitted to the Committees
mu Appropriations for approval in compliance with these proce-

ures.

. APPLICATION OF GENERAL REDUCTIONS

The level at which reductions shall be taken pursuant to the Def-
icit Reduction Act of 1985, if such reductions are required in fiscal
year 1987, is defined by the Committee as follows: .

As provided for by section 252(a}1XBXi) of Public Law 99-177 and
for the purposes of a Presidential Order issued pursuant to section
252 of said Act, the term “program, project, and activity” for items
under the jurisdiction of the mvncm.&wmobm Subcommittees on the
Department of the Interior and Related Agencies of the House of
Representatives and the Senate is defined as (1) any item specifical-
ly 1dentified in tables or written material set forth in the Interior
and Related Agencies Appropriations Act, or accompanying com-
mittee reports or the conference report and accompanying joint ex-
planatory statement of the managers of the committee of confer-
ence; (2) any Governmentowned or Government-operated facility;
and (3) management units, such as national parks, national forests,
fish hatcheries, wildlife refuges, research units, regional, state and
other administrative units and the like, for which funds are provid-
ed in fiscal year 1987. co

The Committee emphasizes that any item for which a m_uo&nn
dollar amount is mentioned in an accompanying report, including
all increases over the budget estimate approved by the Committee,
shall be subject to a percentage reduction no greater or less than
the percentage reduction applied to all non-defense accounts.

ENERGY INITIATIVES =~
Circumstances in mzmam.w... markets have changed substantially in
the past vear. Qil prices have dropped to low levels causing mar-
inal pr wells in the United States to be shut-in or aban-
oned, a. atory activity for new sources of oil has decreased
dramaticdy, .is has led to projections of increased import de-
pendence in the future compared to previous estimates. Despite

1 umerTng ¢ *ddns WId T

oT abed
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,”..,_ ' ' . o . . ’ Fisel Yew—
. fea, , . 188 1987
New obligational authority $8,117,335,000  $BA456,353,000  $9,247,192,000
Receipls:
L of the Interior 1,648,259,000 7,931,586,000 T547,113,000 .
Hﬂ __..mMasﬂ : 1,024,789,000 1,321,553,000 1,229,475,000

Haval petroleum reserves 1,299,200,900 763,200,000 715,200,000
Tolal 9,972,248000  10,016,338,000 9,592,788,000

REPRGGRAMING PROCEDURES

The following are the current, procedures governing reprogram-
ing actions for programs and activities funded in the Interior Ap-
propriations Act: SR ,

1. Definition.—''Reprograming,” as defined in these wmoommzumm.
includes the reallocation of funds from one budget activity to an-
other. In cases where either Committee report displays an mzﬂ.xum-
tion of an appropriation below the activity level, that more detailed
level shall be the basis for reprograming. For construction ac-
counts, a reprograming constitutes the reallocation of funds from
one construction project identified in the justifications to another.
A reprograming shall also consist of any significant departure from
the program described in the agency’s budget justifications. This
includes proposed reorganizations even without a change in fund-
ing. . o . .

m. Criteria for reprograming.—(a) Any vnow.man or activity which
may be deferred through reprograming shall not later be accom-
plished by means of further reprograming; but, instead, funds
should again be sought for the deferred project or activity through
the regular appropriation process. A . .

(b) A reprograming should be made only when an unforeseen sit-
uation arises; and then only if postponement of the project or the
activity until the next appropriation year would result in actual
loss or damage. Mere convenience or desire should not be factors
for consideration. .

(c) Reprograming should not be employed to initiate new pro-
grams or to change allocations specifically denied, limited or in-
creased by the Congress in the Act or the report. In cases where
unforeseen events or conditions are deemed to require such
changes, proposals shall be submitted in advance to the Committee,
regardless of amounts involved, and be fully explained and justi-
fied.

3. Reporting and approval procedures.—(a) Any proposed repro-
graming must be submitted to the Committee in writing prior to
implementation if it exceeds $250,000 annually or results in an in-
crease or decrease of more than 10 percent annually in affected
programs, with the following wnn%ﬁobm."

(1) Any land purchase not exceeding muocbc.c. -

(2)~Any construction project, not exceeding $100,000, or
which results in an increase or decrease of not more than 25
percent annually.

(3) Savings from a construction project in one of the Trust,
Territory governments may be applied to a shortfall on an
other project in the same area.

Timely reports on these reprogramings shall be forwarded to the
Committee by the Department.

(b} All reprogramings shall be reported to the Committee quar-
terly and shall include cumulative totals. :

(c) Any significant shifts of funding among object classifications
should also be reported to the Committee in a timely manner.

(d) Reprograming pro ls submitted to the Committee for prior
approval shall be considered approved after 30 calendar days if the
Committee has posed no objection, However, agencies will be ex-
pected to extend the approval deadline if specifically requested by
either Committee.

4. Administrative Overhead Accounts.—For all appropriations
where costs of overhead administrative expenses are funded in part
from “assessments” of various budget activities within an ‘appro-
priation, the assessments shall be shown in justifications under the
discussion of administrative expenses.

5. Contingency Accounts.—For all appropriations where assess-
ments are made against various budget activities or allocations for
contingencies, the Committee expects a full explanation, separate
from the justifications. The explanation shall mwoi the amount of
the assessment, the activities agsessed, and the purpose of the fund.
The Committee expects reports each year detailing the use of these
funds. In no case shall such a fund be used to finance projects and
activities disapproved or limited by Congress or to finance new per-
manent positions or to finance programs or activities that could be
foreseen and included in the normal budget review' process. Contin-
gency funds shall not be used to initiate new programs.

6. Declarations of taking.—An increasing number of declarations
of taking are resulting in court awards far in excess of amounts de-
posited ‘with the court. The Committee, therefore, directs the
Bureau of Land Management, the Fish and Wildlife Service, the
Netional Park Service, and the Forest Service to seek Committee
approval in advance of filing declarations of taking.

7. Report language.—Any limitation, directive, or earmarking
contained in either the House or Senate report which is not contra,
dicted by the other report nor specifically denied in the conference
report shall be considered as having been approved by both Houses
of Congress,

8. Government Comptrollers.—Vacancies occurring in the offices
of the Government Comptrollers, Office of the Inspector General,
shall not be reallocated to any other organization unless approved
through qmw_.ownmamsm procedures,

9, %..m. orest Service.—The following procedures shall apply to
the U.S, Forest Service, Department of Agriculture:

(a) The Forest Service shall not change the boundaries of any
region, abolish any region, move or close any regional office for re-
search, State and private forestry, or National Forest System ad-
ministration, without the consent of the House and Senate Com-
mittees on Appropriations and the Senate Committee on Agricul-
ture, Nutrition, and Forestry, and the House Committee on Agri-
culture, in compliance with these reprograming procedures.
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BUREAU OF INDIAN AFFAIRS
WASHINGTON, D.C. 20245

IN REPLY REFER TO:

BIAM Supp. 4 Bulletin 1

. November 19, 1987

= Memorandum
2 To: Holders of 41 BIAM Supplement 4
Acling
From: Deputy to the Assistant Secretary - Indian Affairs (Operations)

Subject: Procedural Changes in Distribution of Funds for FY 1988

There have been recent changes in the Bureau's distribution of funds
responsibilities and procedures. As there is currently no one document.
that addresses these issues, this bulletin outlines current policy along -
with changes in fund distribution and reprogramming authority for use
pending issuance of a Bureau manual release.

1.1 Purpose. This bulletin outlines the Bureau of Indian Affairs fund
distribution procedures and identifies the reponsibilities of Bureau
officials for the further subdivision of funds and the control of obliga~
tions. This directive shall insure that (a) Bureau programs shall be
operated and funds shall be expended in accordance with enacted appropria-
tions bills and in consideration of specific Congressional directives; and
(b) administrative controls of funds are established and enforced to
restrict obligations and expenditures to the enacted appropriations,
approved apportionments, reapportionments, allotments, and suballotments.

ps NELZTING TV QN A s

1.2 Policy. It shall be the policy of the Bureau of Indian Affairs that
- each Bureau office receiving funds shall be held responsible and accountable
_ to the Assistant Secretary - Indian Affairs for all funds appropriated to it.
i Each office shall restrict obligations and expenditures for each appropriation
" to the amount of the appropriations, statutory limitations, allotments, and
suballotments. All Bureau officials who are designated as allottees or
recipients of suballotments shall be subject to the provisions of the Anti-
Deficiency Act (31 U.S. C. 1341 -1342, 1349-1350, 1511-1518).

:1.3 Scope. The Bureau's fund distribution process shall be modified to fix
"responsibility for obligating and expending funds in ‘excess of an appropriation,
statutory limitation, or other subdivision of funds and authority. This shall
_enable the Bureau head to determine accurately and quickly the exact responsi-
bility for the overobligation or overexpenditure of appropriations, statutory

limitations, allotments, and suballotments. ~

/Zj/ 7/87
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1.4 Application of Anti-Deficiency Act. A part of the Anti-Deficiency Act,
31 U.8.C. 1349-1350, 1517-1519, subjects an emplovee to either administrative
disecipline or to criminal penalty. Violations of this Act may result in
administrative action involving one of the following: suspension from duty -
without pay, a letter of reprimand or censure to be included in the emplovee's
Official Personnel File; an unsatisfactory performance rating; a transfer to
another position; a suspension from duty without pay or removal from office.
The criminal penalties which may be imposed against an employee who knowingly
and willfully violates 31 U.5.C. 1341{(a), 1342, or 1517(a) include a fine of
not more than $5,000, imprisonment for not more than two years, or both.

1.5 Responsibilities.

A. Officials designated responsibility as recipients of an advice of
allotment are: Deputy to the Assistant Secretary - Indian Affairs
{(Operations); Deputy to the Assistant Secretary - Indian Affairs (Tribal
Services); Deputy to the Assistant Secretary — Indian Affairs (Trust and
Economic Development); and Deputy to the Assistant Secretary/Director — Indian
Affairs (Indian Education Programs). These allottees shall be held respensible
for the obligation and expenditure of all funds appropriated, allotted, sub-—
allotted and authorized to their respective programs-' They are responsible for
submitting fund distribution plans of all appropriated funds.

B. Those officials responsible below the allotment level are: central
office directors, assistant directors, division chiefs, branch chiefs, program
managers, area directors, assistant area directors, agency superintendents,
area education program administrators, agency superintendents for educatiom,
officers in charge of schools, the presidents of the three Bureaun operated
institutions of postsecondary education, and project managers of the )
independent irrigation projects. These suballottees are responsible for
the obligation and expenditure of funds issued to them through fund distribu-
tion documents or other authority such as contract limitation and contract
authority.

i

C. Each of the above allottees and suballottees are subject to the
provisions of the Anti-Deficiency Act as cutlined in section 1.4 of this
directive.

1.6 Fund Distribution af_the Allotment Level.

A. Upon passage of an appropriation act, the Bureau's Division of
Program Development and Implementation at the headquarters level shall be
responsible for developing a proposed apportionment plan and related

! i



41 BIAM Supp. 4 Bulletin 1 Page 3

supplementary information as required by the Office of Management and Budget
(OMB) and the Department of the Interior, Office of Budget. Upon approval of
the apportionment, the apportioned amounts shall be recorded in the Bureau's
financial accounting system as allotted reserves.

B. Notification of the available appropriated funds, anticipated reim-
bursements, and unobligated balances brought forward shall be provided through
an advice of allotment. The advice of allotment shall include: (1) specific
programmatic instructions identified in the appropriations act and
Congressional reports; (2) a statement which notifies .the allottee that any
overobligation or overexpenditure of the allotment of funds shall result in a
violation of the Anti-Deficiency Act; and (3) the identification of funds
available for obligation. |

C. The advice of allotment shall be issued to all officials designated
as allottees in section 1.54 of this directive. The allottees shall gign one
copy of the advice of the allotment and return it to the Division of Program
Development and Implementation.

D. Allotees shall control obligations and expenditures and insure that:

{1) Suballotments shall not be made in excess of the allotments and
statutory limitations. - .

{2) Obligations shall not be incurred or expenditures made unless
funds have been apportioned, reapportioned, allotfed, suballotted or
authorized under an appropriations act or other specific authority. In the
absence of an appropriations act, obligations shall not be made unless funds
have been apportioned, reapportioned, allotted, suballotted, or authorized
under a continuing resolution.

{3) Obligations or expenditures shall not be made in excess of the
amount available at the time the obligation or expenditure is made. Obliga-
tions against allotments, suballotments, or other authority involving
Nonexpenditure Fund Transfers (SF-1151), reimbursements, and other earned
income shall be .restricted to the amounts available.

(4) No obligation or expenditure shall be made until the responsible
official has determined that funds are available. .

(a) “Any overobligation or expenditure of funds at the allotment
" level shall constitute a violation of the Anti-Deficiency Act. Violations of
this Act are reportable to the President and to the Congress through the

" Beeretary of the Interior and the Director of the Office of Management and
Budget (OMB).
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(b) Within thirty (30) days of receipt of an Advice of Allotment,
and with the assistance of the Division of Program Development and Implementa-—
tion, each office of the Deputy to the Assistant Secretary - Indian Affairs
shall prepare a Fund Distribution Plan of the total amount of non—-tribe/agency
appropriated funds contained in the advice of allotment. The plan shall
identify the proposed distribution for each Bureau organization, i.e., area
office, agency, school, tribe, etc. Funds not committed to specific projects
tribes, or Bureau organizations shall remain in the allotted reserve account
pending further distribution. The plan shall include programmatic instructions
to be included in the suballotments or Fund Distribution Documents. All plans
shall be signed by the appropriate Deputy to the Assistant Secretary - Indian
Affairs and shall be submitted to the Assistant Secretary - Indian Affairs,
through the Division of Program Development and Implementation, for final
approval. Plans approved by the Assistant Secretary - Indian Affairs shall be
provided to the Division of Program Development and Implementation.

(c¢) Requests for distribution of the non-Education funds
remaining in the allotted reserve account shall be made on a Request for
Allotment or Change in Allotment. The request should include any specific
programmatic instructions regarding the use of the funds to be distributed.
The Request for Allotment or Change in Allotment shall be signed by the
appropriate Deputy to the Assistant Secretary - Indian Affairs and provided
to the Division of Program Development and Implementation. Distribution of
Education funds remaining in the allotted reserve account shall be made by
Branch of Pinancial Services within the Office of the Deputy to the Assistant
Secretary/Director — Indian Affairs (Indian Education Programs).

1.7 Fund Distribution Below the Allotment Level.

_ A. Based upon the Fund Distribution Plans approved by the Assistant
Secretary - Indian Affairs, fund distribution documents for non-education
programs shall be prepared by the Division of Program Development and
Implementation and signed by the appropriate Deputy to the Assistant
Secretary — Indian Affairs. Fund distribution documents for education

-programs shall be prepared by the Branch of Financial Services and signed

by the Deputy to the Assistant Secretary/Director - Indian Affairs {Indian
Education Programs). Fund distribution documents shall be distributed by
the Division of Program Development and Implementation and the Branch of
Financial Services. -

B. The fund distribution document shall serve as the notification and
authority for recipients to incur obligations and expenditures. Issuance of
this document confirms that the designated recipient shall be held accountable
for the exercise of the same authorities and responsibilities as the allottees.

C. TFund distribution documents shall be issued to the officials identi-
fied in section 1.5B of this directive.
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" p. Any overobligation or overexpenditure of funds by recipients of fund
distribution documents shall be subject to administrative action in accordance
with pénalties describeéd+in section 1.4 of this directive. - All recipients.of
non—education fund distribution documents shall sign, date, and return-one copy -
to the Division of Program Development -and Implementatiom. Fund distribution
documents for education shall be returned to the Branch of Financial Services,
Office of the Deputy to the Assistant Secretary/Director - Indlan Affairs
(Indlan Educatlon Programs). ' : : . .

1.8 Relmbursement Authorlty.

% A. All requests for reimbursement authority shall be approved by the

' appropriate Deputy to the Assistant Secretary - Indian Affairs and provided
to the Division of Program Development and Implementationm, or the Branch of
Financial Services within the Qffice of Indian Education Programs. Within
five {(5) days of receipt of such request, Authorizations of Reimbursement
Authority shall be prepared for signature by the appropriate -Deputy .to:the
Assistant  Secretary - Indian Affairs.  Distribution of: these -documents shall-
be made by the Division of Program Development and Implementation,; or the
Branch of F1nanc1al Servlces.

B. Reimbursement authorlzations shall not be considered as budgetary
resources available for obligation unless (a) valid orders; including -
written reimbursable agreements, have been received; (b) goods or serviceS'-
have been furnished and thefe is entitlement, i.e., reimbursements. have -
been earned; or (c¢) in the case of orders from the public, advance payments.
have been received.

C. When earned reimbursements exceed or are less than the amounts
anticipated, requests for adjustments in the reimbursement "authorizations
shall be submitted to the Division of Program Development and Impiementation.
Obligationsg in excess of earned reimbursements which result in an overobliga- -
tion of the total budgetary resources avallable to the "account (budget -
activity) shall be subject to the administrative penaltles outlined in .
section 1. 4 of this directive.

.o

1.9 Authorizations of Contract leltatiOn and Contract Authority.

- .

A. Approved PrOJect Listings (APL) for the dlstrlbution of contract
limitation and contract authority for the Indian Reservation Roads Program
ghall be reviewed and approved by the Deputy to the Assistant -Secretary - -
Indian Affairs (Trust and Economic Development).’' The: contract limitation -
“and contract authorigzation documents shall include ‘the identification of - the

.- . amounts by project:based on the Approved Project Listing. ' The authorization’

= 7 'documents shall be prepared by the Division-of Program Development and- -
Implementation and signed by the ‘Deputy to¢ the Assistant Secretary --Indian
Affairs (Trust and Economic Development). Distribution of these documents
shall be made by the-Division of Program Development and - Implementation. - .
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B. Authorizations of contract -authority for the Emergency Relief Program
shall be prepared by the Division of Program Development and Implementation
based on notifications of project approval by the Federal . Highway Administra-
tion. The authorization documents shall be issued to the central office
Chief, Division of Transportationm, central office Branch of Transportation,
Albuquerque, New Mexico, area directors, area program managers, and agency
superintendents. The Deputy to the Assistant Secretary - Indian Affairs
(Trust and Economié Development) shall sign the authorization documents, and
the distribution shall be made by the Division of Program Development and
Implementation.

C. The contract limitation and contract authorization documents shall
serve as the notification and authority for recipients to incur obligations.
The Division of Program Development and Implementation shall prepare requests
to the Federal Highway Administration for the transfer of cash based on the
anticipated expenditures by the Indian Reservation Roads Program and the
Emergency Relief Program. . - : :

D. Any overobligation or overexpenditure of contract limitation or
contract authority by a recipient shall be subject to administrative action
in accordance with the penalties described in section 1.4 of this directive.
All recipients of a contract limitation and contract authorization document
shall sign, date, and return one copy to the Division of Program Development
and Implementation. : ’ ‘ - : .

1.10 Reprogramming.

A. The reprogramming procedures are identified in-the attached House
of Representatives Report No. 99-714, accompanying H.R. 5234, the Department
of the Interior and- Related Agencies Appropriation Bill, 1987. In addition
to the procedures described in the House report, the following criteria,
reporting and approval procedures also apply: ’ o

(1) Repregramming requests initiated by tribes or féquests initiated
by the Bureau and approved by tribes may be administratively implemented with-
out seeking advance approval by this office or the Appropriations Committees.

, (a) Aa Area Director, Agency Superintendent feor Education, or '
Area  Education Program Administrator may authorize reprogrammings of fumnds
approved by tribes for an amount not to exceed 25 percent of the funds availa-
ble to each line jtem program within the tribe/agency operations subactivity
at each agency or f£ield operations location. Area Directors may authorize
reprogrammings of non-education funds. Agency Superintendents for Education
or Area Education Program Administrators, as appropriate, may authorize
reprogrammings of education fumds, i.e., scholarships, adult education, and
tribally controlled community colleges. All such reprogrammings shall be
reported by locatien, by tribe, and by line item on a quarterly basis.
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(b) Reprogrammings of funds in excess of 25 percent of each
tribe/agency line item program amount and all reprogrammings for non-
tribe/agency funds shall be submitted for central effice approval. Reprogram-—
mings of non-education funds shall be submitted to the Division of Program
Development and Implementation. Reprogrammings for education funds shall be
. submitted to the Branch of Financial Services within the Office of Indian

' . Educatiom Programs.

(¢) Reprogrammings that result in a cumulative Bureau-wide
5 change (increase or decrease) in excess of $250,000 for: (1) any non—
tribe/agency program element or subactivity; (2) any line item program within
tribe/agency operations subactivity, except those reprogrammings described
in section 1.9A(1)(2) of this directive; or (3) any activity shall be sub-
mitted to the Appropriations Committees for approval prior to implementation.

(d) Reprogrammings that result in a cumulative Bureau-wide
change of less than $250,000 for: (1) any non—-tribe/agency program element
or subactivity; (2) any line item program within the tribe/agency operations
subactivity, except those described in section 1.9A(1)(a) of this directive;
or (3) any activity shall be submitted to the Division of Program Development
and Implementation for central office approval prior to implementation.

_ (e) All reprogrammings must be reported to the Appropriations
Committees gquarterly, and shall include cumulative totals.

1.11 Financial Programs. Recipients of fund distribution documents,
authorizations of reimbursement authority or contract limitation and contract
authority shall prepare and record financial programs in the financial system
for each program element, program component, and work order, if used to record
obligations in more detail. ‘Financial programs shall be prepared annually and .
may include the following categories of funds or other authority: appropriated .
funds, earned reimbursements, contract limitation and contract authority, and
unobligated balances brought forward. Financial programs shall be updated
'quarterly based on actual obligations and changes in program requirements.
"Detailed instructions on the preparation of financial programs can be found in
the Handbook for Financial Program Planning.

ol \_"}Am

- .Actmg Deputy to the Assistant Secretary -
Sl Indian Affairs (Operations)

Filing Reference: 41 BIAM

BULLETTN FXCIRES: May 19, 1988

e S
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RN } HOUSE OF B9 Rrub N PATIVES [ oo
DEPARTMENY Or 1ris. ° ..»n AND RELATED AGENCIES

APPROPRIATI T-ILL, 1987

Juty 24, 1986.—Committed to the Committee of the Whole House on the State of
[ the Union and ordered to be printed :

Mr. YaTEs, from the Committee on Abpropriations,~
submitted the following

REPORT

[To accompany H.R. 5234]

The Committee on Appropriations submits the following report
in explanation of the accompanying bill making appropriations for
the Department of the Interior and Related Agencies for the fiscal
year ending September 30, 1987. The bill provides regular annual
appropriations for the Department of the Interior (except the
Bureau of Reclamation) and for other related agencies, including
the Forest Service, the Department of Energy, the Smithsonian In-
stitution, and the National Foundation on the Arts and the Hu-

manities.
CONTENTS
Foge
Bill  Report
Department of the Interior:
Bureau of Land Management 2 10
U.S. Fish and Wildlife Service ; i 16
National Park Service 11 24
Geological Survey 17 85
Minerals Mansgement Service . . 88
o Bureau of Mines . 21 43
L = : Office of Surface Mining Reclamation and Enforcement —.cwconinves 22 a5
2 Bureau of Indian Affairs : : : 24 48
Territorial and International Affairs . 29 57
Departmenta] Offices 31 62
Related Agencies: o
- Forest Service, USDA : 45 66

62-271 0
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X—~Form BIA-4121 41 BIAM Supp. 4
Rev. 9/88 Illustration 8
’ Page 2 of 2
UNITED STATES DEPARTMENT OF THE INTERIOR
Bureau of Indian Affairs

TRIBE/AGENCY REPROGRAMMING REPORT FORM
X-Form BIA-4121 Instructions

General: This report is to be prepared for each quarter of the fiscal year
in which reprogrammings take place. The report applies to all Tribe/Agency
reprogrammings whether approved by the Area Director ox by officials in the
central office. Complete one form for each agency and one form which con-
gsolidates all agency reprogrammings at the area level.

NUMBER & TITLE INSTRUCTIONS
1 AREA : Enter name and location code of the area office.
2 AGENCY Enter agency name. o

3 LOCATION CODE Enter finance system location code where funds
' were initially distributed. i

4 INITIAL FY ALLOCATION Enter initial amount of funding distribu%éd to the
location code. :

5 THIS QUARTER Enter amount being reprogrammed during the quarter
for which the report is being submitted. -

6 PREVIOUS Enter cumulative amount reprogrammed and reported in
REPROGRAMMING previous quarters of the current fiscal year. -
7 CUMULATIVE TOTAL Add columns (5) and (6). o
.8 CHANGE COLUMN Enter percent derived by dividing column 7 by column
4'
9 REVISED ALLOCATION If the change column is less than 100 percent

subtract column 7 from column 4. TIf the change
column is greater than 100 percent, add column
7 to column 4. -

10 REMARKS Enter a.brief description of the reprogramming action,
: as stated in the Reprogramming Request. Include both

_ the justification for the program being increased and

2.7 the impact ou.the program being decreased. These re-

s marks will be uséd to compile the natiomal reprogramming
" report to the Department and Congress. Area Directors
~are to review carefully before ‘submission of report,

. to ensure that rema%ks_are_approbriategﬁo report to

" both tﬁquepartment and Congress. : ‘=
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10

11

DEPARTMENT OF THE INTERIOR
Bureau of Indian Affairs
Reprogramuing Request

X-Form BIA-4123
Rev. 9/88

Area Control No.

41 BTAM Supp. 4
Illustration 9
Page 1 of 2

4 Central 0Office Control No.

Area: 5 Date of Submission:
Agency:
PROGRAM INFORMATION
6 INCREASE 7 DECREASE
FY Symbol: Activity: FY Symbol: Activity:

Program Element/Component:
Current Fund Distribution:

Amount to be Reprogrammed:

Program Element/Component:
Current Fund Distribution:
Amount to be Reprogrammed:

Justification: Impact Statement:

Requestor: 9 Concurrence:
Title:

Title: Date:

Concurrance: Concurrence:

Title: Title:

Date: Date:

Non Concurrencei Non Concurrence:

Title: Title:

Date: Date:

Approval: Disapproval:

Title: Date:

T 12 FOR CENTRAL OFFICE USE ONLY
Reappportionment: Yes No _ Advice of Allotment: Yes - . .No _

——

Reapportionment Request:
Reapportionment Approved:
Cash Transfer Required:
Date of Cash Transfer:

Yes No

Prior Congressional Notification Required:

Congressional Approval: House:

FA}

Revised Allotment:
Fund Distribution:

" Reserve Entry Required: Yes __ No ___
Date of Reserve Entry:
Yes __ No
' Denied:

Senate:

R —

Included in Reprogramming Report for the Quarter



X-Form BIA-4123

Rev. 9/88

41 BIAM Supp. 4
Iilustration 9
Page 2 of 2

UNITED STATES DEPARTMENT OF THE INTERIOR

Bureau of Indian Affairs

REPROGRAMMING 'REQUHST' - -
¥-Form BIA-4123 Instructions

General: A Réprogramﬁing Request shall be prepared for each proposed
reprogramming of funds within an appropriation.

NUMBER & TITLE

1

10

11

12

AREA CONTROL NO.
AREA
AGENCY

CENTRAL QFFICE
CONTROL NO..

DATE OF SUBMISSION

INCREASE

DECREASE

REQUESTOR

CONCURRENCE

NON CONCURRENCE

APPROVAL

- DISAPPROVAL

FOR CENTRAL OFFICE

.USE ONLY

INSTRUCTIONS

Enter area control number.
Enter area name and location code.
Enter agency name and finance system location. code.

Enter Central Office control number.

Enter date of signature by requesting official.

Enter appropriate accounting data for the program
proposed to receive funds and a detailed justifi-
cation of the need for the increase. .

Enter appropriate accounting data for the pfogfam
proposed to be reduced and a detailed statement of
the impact on the program.

Enter name and title of the requesting official.

Enter name and title of the appropriate officials
concurring in the proposed reprogramming. Any
officials who do not concar in the proposal shall
indicate on the lines provided for Non Concurrence.

Enter name and title of appropriate officials who
do not concur in_the_reprogramming'request.

_Enter name and title of the Area Director if the
reprogramming i1s within his authority. Enter the

name and title of the appropriatgACentral.Office
Official if the request requitres approval at that
level. : . - :

Enter'appropriate éécoﬁnting; gﬁproval;‘énd report—
ting data. o - '



United States Department of the Interior

BUREAU OF INDIAN AFFAIRS
WASHINGTON, D.C. 20245

I REPLY REFER TO:

Hemorandum 41 BEM Supp, 4, Bulletin 2
. 9

Tos Holders of 41 BIAM Mav 13, 1388

From: Deputy to the Assistant Secretary - Indian Affairs (Operations)

Subject: Distribution and Accountability of Funds, and Reprogramming Guidelines

1.1 Purpose. This bulletin outlines the Bureau of Indian Affairs fund
distribution procedures and identifies the responsibilities of Bureau officials
for the further subdivision of funds and the control of obligations. This
bulletin shall insure that (a) Bureau programs shall be operated and funds
shall be expended pursuant to enacted appropriations bills and in consideration
of specific Congressional directives; and (b) administrative controls of funds
are established and enforced to restrict obligations and expenditures to the
enacted appropriations, approved apportionments, reapportiomments, allotments,
and sub-allotments. ' '

1.2 Policy. It shall be the policy of the Bureau of Indian Affairs that each
Bureau officer receiving funds shall be held responsible and accountable to the
Assistant Secretary -~ Indian Affairs for all funds appropriated to him. Each
officer shall restrict obligations and expenditures for each appropriation to
the amount of the appropriations, statutory limitations, allotments, and sub-
allotments. All Bureau officials who are designated as allottees or recipients
of suballotments shall be subject to the provisions of the Anti-Deficiency Act
(31 U.S.C. 1341-1342, 1349-1350, 1511-1519).

1.3 Authority. The Office of Management and Budget (OMB) provides direction
on agency fund control systems in Circular A-34. A list of legal citations
pertinent to the administrative control of funds is provided below.

A. Money and Finance. Title 31, United States Code:

(1) Sections 1341-1342, 1349-1351, 1511-1519 (part of the Anti-
Deficiency Act, as amended).

{2) Sections 1101, 1104-1108, 3324 (part of the Budget and Accounting
Act, as amended).p_'J

(3) Sections 1501-1502, (part of Section 1311 of the Supplémentél
Appropriations Act of 1950).

(4) Sectioms 1112, 1531, 3511-3512, 3524 (part of the Budget and
Accounting Procedures Act of 1950).

B. Title X of Pub.L. 93-344, found at 2 U.S5.C. 681-688

BULLETIN EXPIRES: November 21, 1988
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C. OMB Circular No. A-34, "Instructions on Budget Execution" and related
OMB guidelines.

D, Appropriations Acts for the Department of Interior and Related
Agencies.

E. Other laws that directly involve the Bureau of Indian Affairs, whether
the funds are appropriated directly to the Bureau or by transfer from
another agency.

1.4 Scope. The Bureau’s fund distribution process has been modified to fix
responsibility for obligating and expending funds in excess of an approp-—
riation, statutory limitation, or other subdivision of funds and authority.
This shall enable the Bureau head to determine accurately and guickly the exact
responsibility for the overobligations or overexpenditure of appropriations,
statutory limitations, apportionments, allotments, and suballotments.

1.5 Application of Anti-Deficiency Act. The Bureau is responsible for
reporting Antl*Deflclency Act violations of the following character:

A, Overoblization or overexpenditure of an appropriation or fund. This
is any case where an officer or employee of the United States has made or
authorized an expenditure from or created or authorized an obligation against
any appropriation or fund in excess of the amount available in the account.

For expired accounts, the "amount available" includes amounts available for
restoration to the account. (31 U.5.C. 1341(a})

B. Contract or obligation in_advance of an appropriation. This is any
case where an officer or employee of the United States has involved the Govern—
ment in a contract or other obligation for the payment of money for any
purpose in advance of appropriations made for such purposes, unless such con—
tract or obligation is authorized by law. If authorized by law but not financed
by an appropriation, the budget authority recorded to cover such transactions
is known as contract authority. If the contract authority is provided in antic—
ipation of receipts, then obligations incurred against such contract authority
cannot be liquidated unless either the receipts are collected and credited to
the account or an appropriation to liquidate has been enacted. (31 U.5.C.
1341(a))

C. Acceptance of voluntary service. This is any case where an officer or
employee of the United States has accepted voluntary service for the United
States or employed personal services in excess of that authorized by law,
except in cases of an_emergency involving the safety of human life or the
_protection of property. {31 U.S5.C. 1342)

D. Overobligation or overexpenditure of an apportionment or reapportion—
ment. This is any case where an officer or employee of the United States has
authorized or created an obligation or made an expenditure in excess of an
apportionment or reapportionment. This includes adjustments that cause
obligarions in expired accounts that have not been merged to exceed the appor-
tionment for the year in which such obligations were incurred. (31 U.S.C.
1517(a}} ’

T
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E. Overobligation or overexpenditure of an allotment or suballotment.
This is any case where an officer or employee of the United States has
authorized or created an obligation or made an expenditure in excess of the
amount permitted by the prescribed and approved agency fund control system.
(31 U.5.C. 1517(a})

F. Overobhligation or overexpenditure of a credit limitation. This is any
case where an officer or employee of the United States has authorized or
created an obligation or made an expenditure exceeding a credit limitation
contained in an appropriations act restricting the amount that can be obligated
or committed for a credit program. (31 U.S5.C. 1517(a))

G. Overobligation or overexpenditure of other administrative subdjvisions
of funds. Generally, the overobligation of other administrative subdivisions
of funds, e.g., operating budgets, allowances, financial plans, statutory
limitations other than those found in the appropriations act and other than
those defined as a statutory limitation in Circular A-34 are violations of the
Anti-Deficiency Act only when it causes an overobligation or overexpenditure of
an allotment, apportionment or appropriatien unless the apportionment or
Agency’s fund control regulations specify otherwise. (31 U.S.C. 1517(a})

A part of the Anti-Deficieney Act, 31 U.S.C. 1349-1350, 1517-1519, subjects an
employee to either administrative discipline or to criminal penalty. Viola—
tions of this Act may result in administrative action involving one of the
following: suspension from duty without pay; a letter of reprimand or censure
to be included in the employee’s Official Personnel File; an unsatisfactory
performance rating; a transfer to another position; a suspension from duty
without pay; or removal from office. The criminal penalties which may be im-
posed against an employee who knowingly and willfully violates 31 U.S5.C.
1341(a), 1342, or 1517(a), include a fine of not more than $5,000, imprisonment
for not more than two years, or both.

1.6 Responsibilities.

A. Officials designated responsibility as recipients of an advice of
allotment are: Deputy to the Assistant Secretary — Indian Affairs (Operations);
Deputy to the Assistant Secretary — Indian Affairs (Tribal Services}; Deputy to
the Assistant Secretary — Indian Affairs (Trust and Economic Development);
Deputy to the Assistant Secretary/Director Indian Affairs (Indian Education
Programs); and the Director, Office of Construction Management. If future
appropriations language provides the funds to the Bureau of Indian Affairs and
the program responsibility to another office within the Department, the
Director, Head, or Chief of that office will be the recipient of an advice of
allotment. These allottees shall be held responsible for the obligation and
expenditure of all funds appropriated, allotted, suballotted and authorized to
their respective programs. They are responsible for submitting fund distri-
bution plans of all appropriated funds. : T
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B. Those officials responsible below the allotment level are: central
office directors, assistant directors, division chiefs, branch chiefs, program
managers, area directors, assistant area directors, agency superintendents,
area education program administrators, agency superintendents for education,
officers in charge of schools, the presidents of Bureau-operated institutions
of postsecondary education, and project managers of the independent irrigation
projects. These suballottees are responsible for the obligation and expend-
iture of funds issued to them through fund distribution documents or other
authority such as contract limitation and contract authority. Each of the

-ahove allottees and suballottees are subject to the provisions of the Anti-

Deficiency Act as outlined in section 1.5 of this supplement.

1.7 Fund Distribution at the Allotment Level.

A. Upon passage of an appropriations act, the Bureau’s Division of
Program Development and Budget Implementation shall be responsible for
developing an Apportionment plan as required by the office of Management and
Budget (OMB) and the Department of Interior, Office of Budget. Upon approval of
an apportionment, the apportioned amounts shall be recorded in the Bureau’s
financial accounting system as allotted reserves.

B. Notification of the available appropriated funds, anticipated reim—
bursements, and unobligated balances brought forward shall be provided through
an advice of allotment. The advice of allotment shall inelude: (1) specific
programmatic instructions identified in the appropriations act and Congres—
sional reports; (2) a statement which notifies the allottee that any over-—
obligation or overexpenditure of the allotment of funds shall result in a
violation of the Anti-Deficiency Act; and (3) the identification of funds
available for obligation.

€. The advice of allotment shall be issued to all officials designated as
allottees in section 1.6(A) of this directive. The allottees shall sign one
copy of the advice of allotment and return it to the Division of Program
Development and Implementation.

D. Allottees shall control obligations and expenditures and insure that:

{1} Suballotments shall not be made in excess of the allotments and
statutory limitations.

(2) Obligations shall not be incurred or expenditures made unless
funds have have heen apportioned, reapporticned, allcotted, suballotted or
authorized under an appropriations act or other specific authority. In the
absence of an approprjations act, obligations shall not be made unless funds

. have been apportioned, reapportioned,.allotted, suballotted, or authorized

under a continuing resolution.

{(3) Obligations or expenditures shall not be made in excess of the
amount available at the time the obligation or expenditure is made.
Obligations against allotments, suballotments, or other authority involving
Nonexpenditure Fund Transfers (SF-1151), reimbursements, and other earned
income shall be restricted to the amounts available.
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{(4) No obligation or expenditure shall be made until the responsible
official has determined that funds are available.

{a) Any overobligation or expenditure of funds at the
allotment level shall constitute a violation of the Anti-Deficiency Act. Vio—
lations of this Act are reportable to the President and to the Congress through
the Secretary of the Interior and the Director of the 0ffice of Management and
Budget. :

(b) Within 30 days of receipt of an Advice of Allotment, and
~with the assistance of the Division of Program Development and Implementation,
each office of the Deputy to the Assistant Secretary — Indian Affairs shall
prepare a Fund Distribution Plan of the total amount of non—tribe/fagency
appropriated funds contained in the advice of allotment. The plan shall
identify the proposed distribution for each Bureau organization; i.e., area
office, agency, school, tribe, etc. Funds not committed to specific projects,
tribes, or Bureau organizations shall remain in the allotted reserve account
pending further distribution. The plan shall include programmatic instructions
and location codes to be included in the suballotments or Fund Distribution
Documents. .All plans shall be signed by the appropriate Deputy to the
Assistant Secretary — Indian Affairs and shall be submitted to the Assistant
Secretary — Indian Affairs, through the Division of Program Development and
Implementation, for final approval. Plans approved by the Assistant Secretary
— Tndian Affairs shall be provided to the Division of Program Development and
Implementation for the actual distribution of funds.

{e) Requests for distribution of the non-Education funds
remaining in the allotted reserve account after the initial distribution shall
be made on a Request for Allotment or Change in Allotment. The request should
include any specific programmatic instructions regarding the use of the funds
to be distributed. The Request for Allotment or Change in Allotment shall be
signed by the appropriate Deputy to the Assistant Secrétary — Indian Affairs
and provided to the Division of Program Development and Implementation. If the
request varies from the currently approved Fund Distribution Plan, a revised
Plan shall be prepared and forwarded for approval as described in section
1.6D(4b) of this bulletin. Distribution of Education funds remaining in the
allotted reserve account shall be made by the Branch of Financial Services
within the Office of the Deputy to the Assistant Secretary/Director — Indian
Affairs (Indian Education Programs).

1.8 Fund Distribution Below the Allotment Level.

A. Based upon the Fund Distribution Plans approved by the Assistant
Secretary — Indian Affairs, fund distribution documents for all non—Education
programs shall be prepared by the Division of Program Development and
Implementation and signed by the appropriate allottee described in section
1.6(A) of this bulletin. Fund distribution documents for Education programs
shall be prepared by the Branch of Financial Services. Fund distribution
documents shall be distributed by the Division of Program Development and
Implementation and the Branch of Financial Services.
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B. The fund distribution document shall serve as the notification and
authority for recipients to incur obligations and expenditures. Issuance of
this document confirms that the designated recipient shall be held accountable
for the exercise of the same authorities and responsibilities as the allottees.

C. Fund distribution documents shall be issued to the officials identif-
ied in section 1.6(B) of this bulletin.

+

D. Any overobligation or overexpenditure of funds by recipients of fund
distribution documents shall be subject to the administrative action and penal-—
ties described in section 1.5 of this bulletin. All recipients of non—Education
fund distribution documents shall sign, date, and return one copy to
the Division of Program Development and Implementation. Fund distribution
documents for education shall be returned to the O0ffice of the Deputy to the
Assistant Seeretary/Director — Indian Affairs (Indian Education Programs}.

1.9 Reimbursement Authority.

A. All requests for reimbursement authority shall be approved by the -
Chief, Division of Program Development and Implementation, or the Branch of
Financial Services within the 0ffice of Indian Education Programs, as approp—
riate. Within 5 days of receipt of such requests, Reimbursement Authoriza-—
tions shall be prepared for signature by the Chief, Program Development and
Implementation, or the Deputy to the Assistant Secretary/Director — Indian
Affairs (Indian Education Programs), as appropriate. Distribution of these
documents shall be made by the Division of Program Development and
Implementation, or the Branch of Financial Services.

B. Reimbursement Authorizations will be issued only when requests include
documented evidence and assurance that anticipated reimbursements/receipts will
be collected. In addition, reimbursements or other receipts may be collected
into Bureau programs only if authorized by law. This authority includes the
Economy Act and other authority specific to individual Bureau programs.
Requests shall include citation of the appropriate authority.

Reimbursements not authorized by law must be recorded and reported to Treasury
as miscellaneous receipts. Listed below are four widely used Bureau programs
and their specific authorities.

Equipment Pogl Operations. The authorities which provide for the recovery
of allowable costs for the use of the Bureau—owned roads equipment, and the
distribution of these costs to benefiting projects are found under 23 U.S.C.
120 and 121, and unde? regulation at 23 CFR 140, Subpart G, and 48 CFR, Subpart

" 31.6. '

Quarters, Operation and Maintenance. The Federal Employees Quarters and
Maintenance Act {Pub. L. 88-459) provides the authority under which the
Secretary of the Interior utilizes quarter rental funds to defer the costs of
operations and maintenance. Leases or tenant agreements between the Bureau (or
the contractor if the program is contracted) and the tenants of all Bureau
quarters are to be signed and retained in the official files at the location in
which the guarters are physically located. Requests for reimbursement
authority are to include certification that leases or tenant agreements have
been signed and are on file. The citation of law to be used on the request is
provided above.

Lo

Senn
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Operation and Maintenance, Irrigation and Power Systems. Requests- for
authorizations based on anticipated receipts should be accompanied by the por—
tion of the Federal Register that contains the user rates applicable for the
specified period. The citation to be used is the appropriate portion of 25
CFR Part 171.

C. Reimbursement authorizations shall not be considered as budgetary
resources available for obligation unless (a) valid orders, including written
reimbursable agreements, have been received; (b) goods or services have heen
furnished and there is entitlement, i.e., reimbursements have bheen earned; or
(c) in the case of orders from the public, advance payments have been received.

D. When earned reimbursements exceed or are less than the amounts
anticipated, requests for adjustments in the reimbursement authorizations shall
be submitted to the Division of Program Development and Implementation.
Obligations in excess of earned reimbursements which result in an overcblig-
ation of the total budgetary resources available to the account (budget
activity) shall result in the administrative penalties outlined in section
1.5 of this bulletin. ' o

E. Recipients of Reimbursements Authorizations should maintain careful
oversight to ensure that reimbursements and other income are earned and
properly recorded in the financial system. Area staff responsible for pro-—
viding administrative support to education programs should review current
procedures and practices to ensure that bills for collection of reimbursements
and related transactions are properly recorded in the financial system in a
timely manner.

1.10 Notifications of Contract Authority.

A. Approved Project Listings (APL) for the distribution of contract
limitation and contract authority for the Indian Reservation Roads Program

shall be reviewed and approved by the Deputy to the Assistant Secretary —

Indian Affairs (Trust and Ecconomic Development) and by the Federal Highway
Administration. The mnotification of contract authority shall include the iden—
tification of the amounts by project based on the Approved Project Listing.

The authorization documents shall he prepared by the Division of Program
Development and Implementation and signed by the Deputy to the Assistant
Secretary — Indian Affairs (Trust and Economic Development). Distribution of
these documents shall be made by the Division of Program Development and
Implementation.

B. Authorizdtions of contract authority for the Emergency Relief Program
shall be prepared by the Division of Program Development and Implementation
based on notifications of project approval by the Federal Highway Adminis—
tration. The authorization documents for this program as well as all
authority issued in the Highway Trust Fund Appropriation shall be issued in
the same manner fund distribution documents are issued. That is, to the
appropriate central office branch chief, area directors and agency superinten—
dents. The Deputy to the Assistant Secretary—Indian Affairs (Trust and
Economic Development) shall sign the authorization documents, and the distri-
bution shall be made by the Division of Program Development and Implementation.
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€. Notifications of Contract Authority documents shall serve as the
notification and authority for recipients to incur obligations. The Division
of Program Development and Implementation shall prepare requests to the Federal
Highway Administration for the transfer of cash based on the actual and esti-
mated outlays in the Federal Highway Trust Fund appropriation.

D. Any overobligation or overexpenditure of contract limitation or
contract authority by a recipient shall be subject to the administrative action
and penalties described in section 1.5 of this bulletin. All recipients of
_Notifications of Contract Authority shall sign, date, and return one copy to
the Division of Program Development and Implementation.

1.11 Reprogramming.

A. Reprogramming procedures are identified in the attached House of
Representatives Report No. 99-714, accompanying H.R. 5234, the Department of
the Interior and Related Agencies Appropriation Act, 1987. Additional
procedures are identified in the House Report No. 100-171, accompanying H.R.
2712, the Department of the Interior and Related Agencies Appropriation Act,
1988. ’

B. On a trial basis, Congress provides authority to change the current
reprogramming guidelines for Tribe/Agency operations. The Bureau may grant
administrative approval of tribally initiated requests up to 25 percent of the
affected program line item, without seeking advance committee approval.

All reprogrammings are to be reported guarterly, in detail, by tribe. This
language specifically states that this authority applies only to activities
under Tribe/Agency operations, and that each such change must be requested by
or approved by the affected tribe before the Bureau shall consider it. The
language also states that any abuse of the increased reprogramming flexibility,
or failure to meet reporting requirements in a timely fashion, will result in
the loss of flexibility and a return to the previous budget structures and
reprogramming guidelines. All other reprogramming guidelines set forth in the
FY '1987 language remain in effect. The FY 1988 language reiterates the prohi-
bition on new initiatives through reprogramming, and the requirement to submit
all reorganizations through the reprogramming process for advance Approval by
the Committee on Appropriations.

C. The Bureau will be operating under two separate reprogramming
procedures: one for those programs on the Indian Priority System (IPS) and
one for non-banded programs. These procedures are provided below.

TribefAgency IPS Programs
Area Directors have the authority to approve tribally initiated reprogrammings

which do not increase or decrease a budget line by more than up to 25 percent of
the amount availahble at the area level for each IPS program.
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An Area Director, with the concurrence of an Area Education Program Adminis—
trator or Agency Superintendent for Education, may authorize reprogramming of
education fund, (scholarships, adult education, and tribally controlled
community college supplements) up to 25 percent of each tribe/agency program
line item. Because of the apportionment, it is imperative that all education
reprogrammings be reported promptly to the central office Division of Program
Development and Implementation. Failure to do so may result in an
Anti-Deficiency violatiom.

As reprogrammings are based on the budget justification presentation rather
than on the IPS formmlation process, not all program components separately
identified in the IPS fall under the definition of reprogramming. Illustration
1 displays the level of detail required to report IP3 reprogrammings.

Funds in direct programs shall not be reprogrammed into or out of contract
support without Central Office approval and Congressional concurrence, if
required. The reprogramming of funds between tribe/agency operations and non—
banded programs, even though within the same program element, require
reapportionment hetween budget activities.

D. Area IPS Reprogrammings (Area Direct). Area Directors may
administratively approve reprogramming of up to 10 percent of the funds
available for "area direct" programs. Illustration 2 displays the level of
detail to be used to report these reprogrammings.

E. Reprogrammings Requiring Central Office Approval. The following
reprogrammings must be submitted to and approved at the Central Office
level:

(1) Reprogrammings between tribe/agency IPS (3900) and non—banded
activities (even when within the same program element);

(2) Tribe/agency IPS reprogrammings which exceed the 25 percent
limitation on increases or decreases (submit complete reprogrammings for

_approval rather than splitting the request as partially approved by an Area

Director and partially by the Central Office);

(3) Area direct reprogrammings which exceed the 10 percent limitation on
increases or decreases; and

(4) All reprogrammings for non—banded programs.

F. Reporting Requirements for Reprogrammings Approved at the Area Level.
As all tribe/agency and area direct programs are entered in the financial
system from the Central Office, all subsequent entries must be made by the
Central Office as_well. Illustratioms 3 and 4 provide the format for the
reprogramming reports. The 25 percent limitation applies to the initigl amount
in each program line item; not the revised allocations as the year progresses,
These are to be submitted to the Central Qffice, Division of Program Develop-—
ment and Implementation guarterly, by the fifth working day following the end
of each of the first three quarters of the fiscal year. The report for the last
quarter is to be submitted by the fifth working day in September of each year.
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(1) In order to ensure that the financial system c¢orrectly reflects all
reprogramming actions, no reprogrammings will be approved after August 31 of
each year. Only those reprogrammings received in the Division of Program
Development and Implementation by the fifth working day in September of each
year will be entered into the financial system. Reprogramming received after
that date will not be entered in the system.

(2} These reports will be used to make all reprogramming entries in the
financial system. If the quarterly entry of these reprogrammings poses a
. problem, areas may submit monthly reports for entry; however, the quarterly
reports must still be submitted, as they will be compiled and forwarded to meet
Departmental, OMB, and Congressional requirements.

(3) As a part of the quarterly reporting package, include copies of the
tribal resolutions submitted with reprogramming requests. These will be
retained in the offiecial files in the Division of Program Development and
Implementation to easily respond to any inquiries that may arise. 3Since the
new authority is on a trial basis for FY 1988, it is anticipated that the
Bureau will be required to present documentation that established procedures
were followed.

G. Non—banded Programs. HNon-banded reprogrammings are to be submitted to
the central office Division of Program Development and Implementation using the
format provided on Illustration 5. (This format must also be used to request
reprogrammings between banded and non—banded programs.) The requests are to
include the following information:

{l) Clearly state the purpose and need for the reprogramming. The
justifications should be written taking the Congressional procedures contained
in the 1987 appropriations language into consideration: "A reprogramming should
be made only when an unforeseen situation arises; and then only if postponement
of the project on the activity until the next appropriation year would result
in actual loss or damage. Mere convenience or desire should not be factors for
consideration. Reprogramming should not be employed to initiate new programs
or to change allocations specifically denied, limited or increased by Congress
in the Act or the report. In cases where unforeseen events or conditions are
deemed to require such changes, proposals shall be submitted in -advance to the
Committee on Appropriations, regardless of amounts involved, and be fully
explained and justified.

(2) Identify the dollar amount £¢ be reprogrammed.

(3) Identify the program from which the funds are being reprogrammed and
the program receiving the funds, including the budget activity, program element,
and program component. -

(4) Explain why the Funds are available in the contributing program, and
why it is more advantageous to use funds from the contributing program instead
of other program resources.
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{5) Describe the program effects on both programs invelved in the
reprogramming.

H. Reprogrammings that result in a cumulative Bureau-wide increase or
decrease in excess of $250,000 for any program element, subactivity, or
activity must be submitted to the Committee on Appropriations for approval
prior to implementation of the reprogrammings, and entry in the finanecial system,

I. The Appropriations Act includes language that states grants made
between bureaus within the Department of the Interior, require the approval of
the Appropriations Committee prior to implementation., The language also
states that abuse of the Bureau’s increased reprogramming flexihility, or the
failure to comply with the reporting regquirements, will result in the loss of
this flexibility. To assure compliance, it will be the responsibility of each
Area Director to monitor the approval of tribefagency reprogrammings and remain
within the 25 percent limitation, and to submit the required reports on time.

1.12 Financial Programs. Recipients of fund distribution documents and reim—
bursements authorizations shall prepare and record financial programs in the
financial system for each program element, program component, and work order,
if used to record obligations in more detail. Financial programs shall be
prepared annually and may include the following categories of funds or other

- authority: appropriated funds, earned reimbursements, and unobligated balances
brought forward. Financial programs shall be updated quarterly based on actual
-obligations and changes in program requirements. Detailed instructions on the
preparation of financial programs can be found in the Handbook for Financial
Planning.

1.13 Summary — Official Fupnding Documents. The documents issued to the
appropriate allottees described in section 1.7 of this bulletin shall be
entitled Advices of Allotment. The documents issued below the allotment level
described in sections 1.8, 1.9, and 1.10 of this bulletin shall be entitled
Fund Distribution Documents, Reimbursements Authorizations and Notifications of
Contract Authority, respectively. Memos and telegrams, or the like, shall not
be used in lieu of these official documents as notification to authorize the
obligation of funds in the Bureau’s financial system. Allottees and
suballottees will be the officials bearing responsibility for funds distributed
to them, regardless of the varying program structures in the Bureau’s area
offices and agencies.

7»&4

- Deputy to the Assistant Seeretary —
Indian Affairs {(Operations)

Filing Reference: 41 BIAM

BULIETIM EXPIPES: November 21, 1988
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e ] HOUSE O3 B2 S en e NTATIVES [ 93-714

DEPARTMENY Ur 11, ° - » aND RELATED AGENCIES
APPROPRIATIS " iLL, 1987

Jury 24, 1986.—Committed to the Committee of the Whole House on the State of
the Union and ordered to be printed

Mr. YaTEs, from the Committee on Appropriations,
submitted the following

REPORT

[To accompany H.R. 5234}

. - The Committee on Appropriations submits the following report -
* in explanation of the accompanying bill making appropriations for
the Department of the Interior?n%Relat.ed Agencies for the fiscal
year ending September 30, 1987. The bill provides regular annual
appropriations for the Department of the Interior (except the
Bureay of Reclamation) and for other related sgencies, including
the Forest Service, the Department of Energy, the Smithsonian In-
stitution, and the National Foundation on the Arts and the Hu-

manities.
CONTENTS
Fage
KO Report
Department of the Interior :
Bureau of Land Management 2 10
US. Fish and Wildlife Service 1 16
National Park Service ) 11 24
Ceological Survey 17 35
Minerals Management Service 19 3
Bureau of Mines . 1 43
Office of Surface Mining Reclamation and Enforcement cvrerscsne &2 45
Bureau of Indian Affaire 4 49
Territorial and International Affairs 2 1)
Departmental Offices . 1 &2
Related Agencies:
Forest Service, USDA 435 L
- §2-221 0



saanpadoad duywvadoada
Sapiunuoyy senoyy vy
UG aanfuwo) muusg ey
95 puw senopy oy jo ju
S ¥u0d peuonyen Jo ‘K1
0 [wuotBa Auw 290[d a0
12¥punoq oy; afuwys jo

03 £iddw [reye ses

4 QuAY) Y)im DUy
‘Anysazog pu
Puw suonwrrdosdd
U0 YY) INOYImM
18310) ajBALrd
@aow "uordaa £

1dwod ul ‘3angna
B ‘uoninny ‘aam
Y uo 833w
‘uonenepuw
PuT ae)g ‘Yasuas
U ystjoqe ‘uorSas
Ateg jeal0q Iyy, (w)

s (ol
A yEnoy
1[uaJ aq jou [lwye
Uauwresasosy ayy jo
Wo) juawusxon -g
‘wsufuo) jo

a2 30J sy

JO JuauwIedagy ‘aoatag
UMO[[0) Y], — 2010495 ¢
npaoaad Funwuwisos,
10 Auw o) Paje00

Page 13

HIMI00 8219UI0 A — 219)p04,

SMNOH Yjoq £q parcsdde u
SAUALIU0D ety ur pajusp £
JOU 51 yoJjym jsodas oy
WIS Jo ‘Gappdeuip ‘uon
“Auppe jo suon
0} SIjAteg 8104
PIYM PUR ymy oyy “Jusws
N ‘edpwwo]) eyl un
) FpITMU UN0D W) Jupynsar aaw Sunyw jo
Suryo; jo SUOIDIDIINT 'g

Sutaey vo pas
Ooa...._u&-.._.o:uﬂo

oday Jayy0 3
RUIT IO 9GNO

H 241 194113 ul paurejuoco
V——"a¥onifuoy piod>
>3p 3utqy jo 2dueape uy [@aoudde
ARG Y19 [RuOnEN
W PU¥i Jo neain
09 3y Yim pay

MWL) Ao0e
o) ‘eotazag oy
oy3 #aurp
0P MUNOWW jO MaOx
TUORIWIW[2IP jo Jaquinu Jurevasouy uy—
. : d mau fuiur 0y
LU0 "83001d Matada $98pnq (Bwiou

ey Jo oen vy 3
‘puny wﬁ Jo ouu«e:
JO jJunocwe sy mo
fnuredae ‘uopywuw)
40j suopwdO[[w Jo EINY1ANIY 03
~e5ere 910ym suopywird

‘paesavum $3INIALOY 3

Y3 “Justussassv oy
® [[y® uonwum)

dxd ayj, ‘suontmynenl »
2aniwwory ayy ‘sarpusduryucy
q noL1ea jeurele apew 2w fuaw
—Runody Louafuyuey g
2ANBLRIUIUIDE Jo uOIBINIRIP
eI ay) “uoiwrsd

X2 (N} @ opdadxa

NWYNEOS Uy umoye aq v
Hs R
ny oI sseuadxe
suoneudordde jre 203

£q poywanbau Ay
X2 9q [[ta U
P JUPUILE g Jaye
Joud a03 SnNwie) Iy oy

Juuey L|wn w uy
suoIINIEe]Y 139(qo Buo

-axdde ue uy

393pnq enouea jo
awd ug papu

JANVNNIUIWPE pRAYIIAL
‘Nunoxy pooysaagp sayousIWLpY p

2IUI0T) At
uNxa 03 paad
T8y a3pj1uo))
1eu0d oq |[BYy® [BAOIdde
1301day (p)

2q 0%|¥ pInoye

, Bulletin 2

IPwap {waozdde ap
H "uon2alqo ou pasod
pasoxdde pasa
panuqne of
FNIwwe) Yy 03 papodas
we 3uipuny jo NYIYe Juedny)
[hwno apnput [eye
PIMI0das aq (reys sSunuesdosdaa
30 a1 4q sammuwoy
) uo viodaa £

S{W10) aanye
-1enb sapnuwop) 3y o

41 BIAM Suoo. 4

U3 01 papiemso) aq ([eye suuiedosdas a0y
"9A1W Jwvw ayy ut ufoad 4

W iuawusaaoy Gojaag,

01pnIsued v woyy eduimeg (g)

us uoe [[¥joye w 0} paydde
. janag !_*_-uo -_m.o u ._uﬂ..o.“n u

\4.,/.'

‘A|[enuuw tuani1ad
§¢ UPY) vlows J0U Jo 3AWIINAP 10 BEUIUL UB ut NN Yorym
10 "000'001¢ Suipsaoxa jou “p09foad worpnaeuco Luyl(2)
'000°001$ Butp3aox3 Jou eswysand pus| Auy (1)
9uoyyd3oxa Suwmolloj ayy yym ‘SwerSosd
P2303ye uy Ljenuuw jusssed g UUY} Glour Jo 250aI3p 10 FVaID
“Uj uv 1 ;313 Jo Lywnuue poo'ggze spesdxd nn =o=3=oEu_a_.ﬁ
0} dopd Buppm uy eNjunio)) ayy 03 pNYwqne oq Jenw Burwye
-oxdox paeodoad Luy (®)—"¢ainpaoosd tonosddo pup Sunsodsy e
‘P3Y
-nf pue paueidxa Ajny oq puw ‘paajoauy sjunoww jo evajpivSar
‘aauuwey) ay) o) VURAPY Ul PINIWIqNE oq [[eYye 8| oad ‘safuuyo
Yone asmnbax o) pawasp auw SUONIPUCD 0 NUIAD uIIIrOpUN
AIYM $30wd uf “podax syy 10 Y oy uy sea18uo)) oYy £q paseass
-ul 10 pajtuny ‘pajucp Ajvayioads fuoljelojje e3uwyd 0} 20 swerd
-oxd mIu swnruy 0 pakojdura 9q jou pinoye Jupuresdorday (o)
.—._O_ulLUﬂ_u..-Ou 103
SI0300) 6q J0U PINOYS SI18IP JO SIUIIUGAUOD 1A ‘eduwep 10 seo|
1903129 up yinear pinom Jwak :o_u-_..mo..nnc MU 9Yy mun Ljanow
oYy 10 333foad ey Jo yurwauodisod jy Ajuo uays pue ‘saeisw uorjen
)0 UadAIo)un uw uaym A[uo epet oq pjnoys JurwesSoadas Y (qQ)
"983001d wopwrrdosdds senBas ayl
Y3noayy £jtanow 1o paford PIIIP Yy J0j JyFnos 9q uteSw pinoye
spunj ‘peasul 4nq ‘JupweiSordas saypng Jo suvawr £q paysyd
W02 aq J9)9] j0u |[eye SunweaSosdas Y3noayy parsajap eq Lew
Prgm Lyjanow 1o poafoad Kuy (O~ FupuoiSoudas sof LI w
Ay
-puny ur efuvyd @ jnoyiLm ueae suoywziueiiods pasodosd sapnisug
oYy, "suopudynenf 323png 8 ousle oy w paquasap wwaloud syy
tuosy sunpredap quesyiusie Luw jo JoIRU0S os[w Jreys SupuviSosdas y
A3Yjauw o) suonwyRenf oy uy patyruIpr Joeford UOIINIK 0D duo
Wlol) epunj jo uolyuso[(eas 9y} sNINeuUcd SutuviSordar v ‘Nunod
"9 uenInyvuod Jog “Funweidoadar 1o) SI0Rq Yy aq [eye |99}
PAI1W3p atowr 39y ‘[2A3] £31A1308 23 mojaq uonezdozdde ue Jo uop
“930[|® us eleideip yiodar rwwo) JAYN2 1dym sasws Ul “sayjo
-uw 03 LlA1o% 123png auo Wol) spuny jo uonwooljeat ay) sapnpduy
‘s3anpacoad asayy uy paugjep sw ...u..m_Eu..uo.Eum:I.co.:.EQuQ ‘1
2y suojjersdoad
dy sounuj ayy uy Papuny s3nia1w pue sweadord a0j suordw fur
-werdordar Burwsaaol saanpasoad juasins oYy 919 Fuwmorio; avyg,

S3UNAIO0N] DNINVUDONLTY

QOORRLLNSE 000'$EE Y100 LT #{{] L}
00008 91¢ 0O0'002'CY 00O BT BUXY et eary
000 SRl DOOESE 1] 000'62120°S Hpng Loy
WOSININT  OMSIET  o0ESTIN T vy g P s
. sy
ROUIHI WOGEKNSS  SUNEITH Kemgat ponelyn sy
] "t it -

e 1)




Page 14

41 BTAM Supp. 4, Bulletin 2

edeaq enuwnus wnojaead 0] pasedwod amn} sy - edudpuad
-op yodwt powwasdug Jo suonefosd o pap sy ey nuep
PIveuIdIp Uy (10 JO ¥O2IN0P MOU 10] ANA1OP L10jes0|dr. puw ‘pauo
“UIqE 10 Unye oq 0] sMNG pAIUf} oY) uf e[am Juionposd [wul
-Jew Anened n_uz.w mo] 03 paddozp aawy saud (10 “3eak jeed oy
ur Ajenumieqne padupid IABY maNteul ARIaul Ul 82DUEIEWINMIL)

SUALLVLLIN] ADNING

"TUN030T eRUIJIp-uoU J[v 03 patidde uorpnpas afvyuaczad oy
uwvyy w3 Jo Jnwad ou uopnpas efmuscaad v 0 efqne oq fvy
.osu_EEoD apy bw paacsdde ejewniss 193pnq oY) J9A0 STV [V
Butpnpouy “podas Juuwduwrosdw U Ul pIUCHUGU & JUNOWIY JV[[O
o1 8 ¥ PIYM Joj wap] Luv jey) sezienydwe orunue) oyl

"LEGT AL [wosy uf pe

-Placad QU¥ vpuUny YOIYm 107 *INI| BY) PUS MIUN IALRASTUIWPE JIY
puv syme ‘reuol ‘TIIUn Yaaeasaz ‘sadnjed ftpiIM ‘SaYMIY Ysy
8190.10) [wuopywl ‘Dyand [EUOIYL ¥¥ Yons ‘SN JuswmeSwue (g) puw
ANPe] peyviedousIWIoADD) 10 POUMC-IUITIUIOACN) AUW (Z) ‘eOUD

~I9JUOd JO SIIUIUI0d oY) Jo ssfvuvul Y} Jo Juawdne Liojwued
-X9 u_.:o__ Hundueduosow pue prodar souUaIsjuod 93 Jo sIoda eI
-woo Juplaedmosow 10 oy suonerdoaddy senusly paeieay puw
Jouuy oy ul mto._ 199 VLN UIYILIM 10 SR]q¥) UL PIUIIUAPL A]

-[Uoyrasds way) Auw (1) 69 paugap 8] EtIG e P sAnUsIdIY
JO omol] oY) o sduady pauiay puw Jouajup Ay jo juaurpreda
oY) U SN ImwedgnG Fuorjuladorddy Ay Jo wondpeLanl ) 29pun
wuag) 10) , A3Anoe puw 39foad ‘wresiosd,, wwia) o3 PV pres jo 7o7
uoroas 0} Juenaind pane) Jepi() [InUIPIRI] v jo seeodind ey o,
PUY LLT-66 M¥T A[Gnd Jo (IXAXNINPIZSZ 01108 Aq 20] papracid By -
1BMO[10] 99 0 IWIUIO)) Y} Lq paULep M ‘1861 I99
[vody uy palinbal 919 FUONINPaL YoNe JI ‘GEEY JO 1OV UOTONDIY 319
<30 o3 03 yuwnaind u{E) oq (VY SUOIIINPIZ YINYM J@ [9A0] SYL,

BNOLLONATY IVEINIS) 40 NOLLYOI'IddY

-<ooxd es) Y wuvidwod wy [waocudde Jof -:o_aqﬁnoun_&<_nw,
FRNMUIo)) Ayl 0} pINImgne sae suorsinbow yYons seajun ‘Sumwy -
JO SUOTIRIN[I9P PUV FUOTIRUITIPUCD J0) 9deoxd (9P0-16 MW QN -
JO (£)108 WOTINI UT pawsaippy #v) orifwa pasreadde peacaddwe oy uwypy
elowt 10} %P._:aou oq 10U [[ys spuwi—suoiIsinbov puoy ‘I
sRInpootd #5Y] Yim sounfdwos o ‘sammed yans Aq peacad -
v suw puw suonwiidorddy vo sedmuwon) ayy o) pnudld e
J0Je10Y3 o1 9] PUN FUITIEINT YONE SEIUN Py suonwudorddy :
Jouequy ey3 Aq papuny 3load Jo ‘AyIagouqne ‘L1anaw 198png ‘mwid
-o1d Auw jsuTedy pItad] 9q [[UYP NUIIELINIT ON— FJuIUIITLY ‘O] -
’ .. -seanpxoid Suiwread
-oxdax ey i ousydwod ur suonwudorddy uvo ssopmINIe)
fNuuUIg pue oMol oY) Aq paaoxdde e1 J9jeueny pesodoud ayy yey
JUNAV Y] 0} L[UO AdNAIIG 182104 Aty 0} 2[qu[Teav suonivLrdoxdde oy
Aidde [feye qLpt "O'S'M L JO PUW (1572 O'S'N L) 1¥61 JO VY dueds
oumynopsly Jo juowipivdeq oy Jo (QZ0L UONIee JO suoisLAGIg (3).
guopyvradoaddy to saap
=WI0)) MPUGG PuV MO Sy} Jo [waoadde SOURAPE INOYIM PAINI[E 0q
J0U [y eOlALS JRI0] oY Joj aunydnns uonwadoadde ey, (Q) ;




nd museum ement
@ hired in om meet
rant applications.

Axta
rm ~
X} proposed b the House
] puestforiﬁacalyear

te of the cost of
1 Employee Retirement

ComMission
ES

expenses, National Cap-
7,0§ as proposed by the
na

vel is- due to the Admin.
leral contribution to the

NT CorroraTioN
]

000 as proposed by th
rtntlong restzmajt’e of'
Federal Employee Re-

inds are n for
not be budgeted for or

1AL Counca,
iCIL

Memorial Councit in-
and $2,183,000 as pro-

Ued in the Holocaust.
& separate portion of
8 these children. The
been 28 & the
3 subject of the Holo-
aanagers believe that

0 be used by the Hol-
e C:!:.ﬂcl.mi,P and the
answer relevant and

Is oo ts from
o e gparnts o

9,000 reduction from
sestimate of the cost

41 BIAM Supp. 4, Bulletin 2

Page 15

- 925 _
gf f:tl;e Federal contribution to the Federal Employee Retirement
ystem.

ArPLICATION OF GeNERAL REDUCTIONS

The level at which reductions shall be taken ursuant to the Bal-
anced Budget and Emergency Deficit Control irmation Act of
1987, if such reductions &re required in fiscal year 1988, iy defined
by the managers as {ollows:

As provided for by section 252(aX1XBXD of Public Law 100-119
and for the fssu

pu?osea of a Presidential Order ed pursuant to sec-
tion 252 of gaj Act, the term “program, Project, and activity” for
items under the jurisdiction of the A gro riations Subcommittee
on the Department of the Interior an RZ!
House of Representatives and the Senate is defined as (1) any item
specifically identified in tables or written muaterial set forth in the
Interior and Related Agencies Appropriations Act, or accompany-

percentage reduction no greater or less than
the percentage reduction applied to all non-defense accounts.

RerrROGRAMMING GuipzLIND

The managers agree to amend the reprogramming guidelines by
adding a new provision as follows:

12.G —~No grant may be made by an agency in the De-
partment of the Interior and Related Agencies” bi
pgency receiving funds in the De
Related Agencies bill unless the grant is submitted to the Com-

Dittees on Appropriations for approval in ¢ompliance with
these procedures,

GENERAL ProviSIONS—Tyrix m

Bill language has been included amending the language roposed
by the Senate which includes the Bureau of Land Mn:ggepment in
& provision carried in last year's appropriation, The age pro-
vides that the Forest Service and tlfe Bureau of Land Management
may continue to manage lands under their juriadietion under exist-
ing land and resource Management plans pending the com letion
of new gaam; and that existing plans may not be challenged solely
on-the basls that the plans are outdated or that there is pew infor-
mation, unless the ¢ includes information as to substantive -
concerns related to the new information. Any pérticular activities,

timber sales, may continue to be challenged as
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¥-Form BIA-4119  UNITED STATES DEPARTMENT OF THE INTERIOR

Issued 5/5/88 * BUREAU OF INDIAN AFFAIRS

Tribe/Agency Operations
Reprogramming Criteria

Activity: Tribe/Agency Operations

Subactivity: Indian Services
Scholarships
TCCC's Supplement
Adult Education
Adult Vocational Training
Other Employment Assistance
Community Services General
Community Fire Protection
Tribal Courts
Other Aid to Tribal Government
Social Services
Law Enforcement
Self-Determination Grants
Self-Determination Trainming & Tech. Assist.

Subactivity: Economic Development
Business Enterprise Development
Credit and Financing
Road Maintenance

Subactivity: Natural Resources Development
Natural Resgurces General
Agriculture
Agriculture Extension Services
Forestry :
Water Resources
Wildlife and Parks
Minerals and Mining

Subactivity: Trust Responsibilities
Trust Services, General
Environmental Quality Protection
Other Rights Protection
Real Estate Appraisals
Other Real Estate Services

Subactivity: Gen®ral Administration
Executive Direction
Administrative Services
Safety Management

Page 16

41 BIAM Supp. 4
Illustration 1



41 BTAM Supp. 4, Bulletin 2

UNITED STATES DEPARTMENT OF THE INTERIOR
X"izziéglglgigg BUREAU OF INDIAN AFFAIRS

Area Office Direct Operations
Reprogramming Criteria

Activity: Indian Services
Community Services General
Other Aid to Tribal Government
Social Services
Law Enforcement
Self-Determination Training & Tech. Assist.
Adult yYocational Training
Other Employment Assistance (D.E.)

Activicty: Economic Development
Credit and Financing

Activity: Natural Resources Development
Natural Resources General
Agriculture
Forestry

Activity: Trust Responsibilities
Trust Services, General
QOcher Rights Protection
Real Estate Appraisals
Other Real Estate Services

Subactivity: General Admiulstration
Executive Direction
Administrative Services
Safety Management

Page 17
41 BIAM Supp. 4

Illustracion 2



Page 18

41 BIAM Supp. 4, Bulletin 2

Telor

Juamadeuey Liajeg

S$IVTAIDG SATIRAIBIUTWDY
UOTI291TQ BAFINDENY
8901TA39G 238383 [Eay JIUI0
siesyerddy saieasy teay
uof3Ivezoayg sIYBTY I9yag
*101g £3j1end yjeIusmUCITAUY
Te12uan ‘S90TAISg ASNAL
Bujuiy pue syRaBULY

§Raeq pue IITTIPIIM
89DaN083Y 121eM

L1asa103

*AJ3g uoTsSUaIXy 2Iniynayaly
2an3nojasdy

elattan $30IN0SIY [RINIEN
2TUBUDIUTEY pEROY

Suloueputg pue 1ipain

*aaq ostidiajuy ssauysng
*yosl % *Buil *wiazeq-jJias
83UB1H UOTIBUTWIAISQ-J[TG
Jusmanriojug meq

S3DJAIDE TEFD0G

“IA0H 1BQIIL 01 PIV 28410
s1inoy [eqily

uoT109101g B3T3 LITunwmon
TeIdU2) £90TA10G LITunamon
*318188y Juswiordug 1ayig
Suguieal feuolied0p ITNpY
uofIeINPY ITNpY

1 juswatddng =,9901

sdysapoyag
(L) (9) ($) (%) (£) () N
S}1eWaY UOTIEIOTIV (2)Y/ (5 Te10] SuimmEls  Isai8ng | UOTIBOOTIV R -
pastasgy 109 aa13 —oaday - syl ¥ :

sfueyn -BTNENnY SNOTADAG . TeTATUT
aqriL/4Loualdy
tBaly

61 1Ed% TE2S13
aewzog Bujwweafoadsy Komely/aqrag
£ UOTIBIISOTTT anssT
SYIVA4¥Y NVIGNI 40 nvaynd 88/5/5 P

p *ddng pvig 14

YOIYIINI 3HI 210 INAWINVAAA SALVIS CALIRN

- 12TY-VIig wmiog-X




Page 19

2

41 BIAM Supp. 4, Bulleti

Tea0],
juswaleuey Lazzeg
83T TAIDG SATIVRIISTUTHPY
V0T8T IATINDIXY
:006E AITATIDY

83DJA198 31e1S7 TEdY 13Y10
s1esielddy a3elsg.1eay
uotivajlolg sIYSTY 13430
1e12u39 ‘SIDTAIDE IASNAL
TO0%E AITATIOY

L13s3304

21n1TnoTa8y

1BI2U39 §32aN0saY TRINIEN
1008 £2TATIY

Supoueuig pue 1Ipa1)
10048 AITATIDY

*yoayr ¥ *Bual *wId212(Q-3T28
JuamaIdIoJug MBn
8901A19Gg TEBTD0S

“3a09 1BQT1Y ©1 PTY 13y1lp
uof3InaIolg @ity L1Tunmwol]
1eI3uag s8aTAIDG Altunwwo)
{(*3°@Q) "31s7ssy uamfoydmy 12430
SBuTuiea] TEBUOTIEBIOA ITNPY

100Z€ LITATAOV

(L) (9) - (<) (%) (£) () (n
SWitWod  UOJIBIOIIV  (Z)/(6)  IBA0L Buinwead  d91denp  UOTIEB2OTTY
posTAvY *109 anyl —oaday STYL — xd
a8ueyy -EINEO)  SNOTAR1Y ) TeTITu] '
' ' aqraL/4Aouady
tea1y

4 UOTIEIISNTTI

% *ddng Wvigd 1%

. 61 JE9} 1easTd
jemicg SumuesfBoidsy suofileasd) I93ITA ADTII0 BAAY
88/6¢/¢ penssi
SUIVAIV NVIONI 40 NVIENY ZZTY-V14 wiog-y
HOI¥AINI FHI A0 INEHI¥VA3IQ SAIVIS AALINO



Page 20
41 BTAM Supp. 4, Bulletin 2
41 BIAM Supp. 4
X-Form BIA-4123 UNITED STATES DEPARTMENT OF THE INTERIOR ILlluscration 3

BUREAU OF INDIAN AFFAIRS
Tssued 5/5/88 REPROGRAMMING REQUEST/NON-BANDED PROGRAMS

Area, Reprogramming Number: Central Office Number:
Date of Submittal:
Area:
Agency:
PROGRAM INFORMATION

INCREASE DECREASE
Appropriation: Appropriation:
Activity Title: Activity Title:
Program Element Title: Program Element Title:
Component Title: Component Title:
Current Program Allocacion: Current Program Allocation:
Amount to be Reprogrammed: Amount to be Reprogrammed:

Impact Statement:

rfrem

Recommendation:

(Area Director/Deputy to the Assistant Secretary)

CENTRAL OFFICE ACTION:

Recommendation/Comment{s):

Acting Chief, Division of Program Development and Implementatgon Date:

Recommendation/Comment(s):

Deputy to the Assistant Secretary - Indian Affairs Date:
Deputy to the Assistanr Secretary ~ Indian aAffairs Date:
_Approved: Not Approved:

Assistant Secretary — Indian Affairs Date Assistant Secretary — Indian Affairs _ Date
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1. INTRODUCTION

1.1 Purpose. This manual establishes the Bureau of Indian
Affairs' (hereafter referred to as the Bureau) Administrative
Control of Funds policies and identifies the responsibilities of
Bureau officials in the control and distribution of obligational
authority and the expenditure of funds. These procedures are
intended to:

A, Ensure that the Bureau's programs are executed and funds
are expended pursuant to enacted appropriations and in accordance
with specific directives of the Congress.

B. Provide the framework in which the Bureau will operate a
positive administrative control of funds system designed to
restrict obligations and expenditures against each appropriation
or fund account to the amount available therein.

C. Enable the agency head to determine responsibility for
the over obligation or over disbursement of appropriations,
apportionments, statutory limitations, allotments, suballotments,
and other administrative subdivisions, asg well as violations of
limitations imposed by the agency.

D. Provide procedures for dealing with violations of the
Antideficiency Act as well as violationg of limitations imposed
by the agency, including reporting requirements.

1.2 Policy. It is the policy of the Bureau that each official
receiving funds shall be held administratively responsible and
accountable to the Commissioner of Indian Affairs for all funds
distributed to the individual. The Bureau officials who are
designated as allottees shall be subject to the provisions of the
Antideficiency Act (31 U.S.C. 1341-1342, 1349-1351, 15111-1519).
Officials and other employees recelving obligational authority
through the Bureau's fund distribution system at levels below the
allotment also shall be subject to appropriate administrative
digciplines under this policy.

1.3 Scope. The instructions in this manual shall apply to all



Bureau organizations, including the head of each office, area,
agency, school or project receiving funds subject to the
Antideficiency Act, including funds not subject to apportionment,
e.g., Miscellaneous Trust Funds.

1.4 Authority. The Office of Management and Budget (OMB)
provides direction on agency fund control systems in OMB Circular

41 BIAM SUPPLEMENT 4 1,447
ADMINISTRATIVE CONTROL OF FUNDS HANDBOOK
Introduction

Number A-34, Instructions on Budget Execution. A list of legal
citations pertinent to administrative control of funds is
provided below.

A. Money and Finance, Title 31, United States Code:

(1) Sections 1341-1342, 1349-1351, 1511-1519 (part of
the Antideficiency Act, as amended).

(2) Sections 1101, 1104-1108, 3324 (part of the Budget
and Accounting Act of 1921, as amended) .

{3) Sectiong 1501-1502 (part of section 1311 of the
Supplemental Appropriations Act of 1950),

{(4) Sections 1112, 1531, 3511-3512, 3524 (part of The
Budget and Accounting Procedures Act of 1950).

(5) Section 1535 and 1536 of the Economy Act.
B. Federal Managers' Financial Integrity Act, (P.L. 97-255).
C. Title X of Pub. I., 93-344, found at 2 U.8.C. 681-688.

D. QMB Circular No. A-34, "Instructions on Budget Execution"
and related OMB bulletins and circulars.

E. Appropriations Acts for the Department of the Interior and
Related Agencies.

F. Title 7, GAO's Policy and Procedures Manual for Guidance
of Federal Agencies.



G. Principleg of Federal Appropriations Law., GAQO Volume I,
Second Edition.

H. The Omnibug Budget Reconciliation Act of 1990, (P.L.
101-510) .

I. Chief Financial Officers Act of 1990, (P.L. 101-576).
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2. DEFINITION QOF TERMS

2.1 Introduction. All definitions, terminology and concepts in
OMB Circular No. A-34 and in Part 328 of the Departmental Manual

apply.

2.2 Definitions. The following additional definitions are
important in understanding and implementing the Bureau's fund
controel system.

A. Appropriationg. Budget authority provided by Congress
in an appropriation act to become available to Federal agencies
to incur obligations in a fiscal year or more.

B. Anticipated Appropriationg. Appropriations expected to

be realized and become available during the year based on
existing appropriation law. Estimated receipts are recorded as
anticipated appropriations and become realized appropriations and
available for obligations when collected.

C. Apportionmentg. A distribution made by OMB of amounts
available for obligation, including budgetary reserves
established pursuant to law, in an appropriation or fund account.
The apportionment process is intended to prevent obligation of
amounts avallable within an appropriation or fund account in a
manner that would require supplemental appropriations,
reprogrammings, transfers between accounts, and deficiency
apportionments and to achieve the most effective and economical
use of amounts made available for obligation.

D. aAllotmentg and Suballotmentg. An authorization by the
agency head to officials and then those officials to the area to

incur obligations within a specified amount. Allotted amounts
shall not exceed the apportionment. The sum of guballotment
amountg issued shall not exceed the allotment amount. They shall
be changed only when authorized by the authority who issued the
subdivision initially. Congressional restrictions contained in
appropriation acts and agency administrative restrictions shall
be followed.



E. 2Allocationg and Suballocationgs. The Federal Financial
System's (FFS) terminology for the distribution of funds below

the level of allotment and suballotment by organization for
various programs or projects within the limitations of allotments
and suballotments approved by OMB. This is comparable to
"Resource Distribution" within the Departmental Manual. Each
official receiving an allotment or suballotment is responsible
41 BTAM SUPPLEMENT 4 2. 2F
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for determining that allocations are established at an
organization and program under their control that will allow for
the effective tracking and reporting on funds utilized.

F. Reimbursementsg. Sums received by the Bureau as a
repayment for goods sold or services furnished either to the
public or to another Government account that are authorized by
law to be credited directly to specific appropriation and fund
accounts.

G. Transfer of Funds. When specifically authorized in
law, all or part of the budget authority in one account
(appropriation level) that is transferred to another account.

H. PFederal Finance Sygtem (FFS). The Department's

gstandardized, core accounting system that the Bureau uses to
execute the accounting and fiscal reporting respongibilities
under regulatory guidelines established by General Accounting
Office, OMB and Treasury.

Note: The Department has establighed two Administrative Service
Centersg (ASC), one at the Bureau of Reclamation in Denver,
Colorado, and the other at the U.S. Geological Survey (USGS) in
Reston, Virginia, to operate and manage this computer based
system which supporte the bureaus and offices. The Bureau is
supported by the ASC operated by USGS.

I. Fund/Program Class/Program/Project. These are the

principal data elements within FFS that control the various
levels of fund distribution described in B, above, and the level
at which the associated obligations and expenditures of funds are
reported. '



(1) Fund. Within the Bureau, this relates to the
highest level of fund control within FFS, i.e., appropriations
and apportioned authorities.

(2) Program Clagg. This is the first level below fund
and is the level to which funds are allotted, suballotted to the
areas, and summarized for budget control and reports.

(3) Program. This is the level below fund and program
class at which allocations are issued and expenditures are
reported. This is the level that must be entered on each
obligation and expenditure document for purposes of identifying
the use of funds within the Bureau.

41 BIAM SUPPLEMENT 4 2.27T
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(4) Project. This is an extension of the program field
that identifies specific fund authority and/or use of funds by
project as may be required by law, Congressional directive, by
the transferring agency, or Bureau policy. Within FFS, the data
for project level reperting ig acquired by the use of job code
numbers .
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3. APPLICATION OF ANTIDEFICIENCY ACT

3.1 Introduction. The Bureau is respongible for reporting
Antideficiency Act vieclations of the following character.

A, Obligation or Expenditure of an Appropriation or Fund In
Excegs of the Amount Available in_ the Account in the Current Year
or in Expired Accounts.

(1} New obligations or new expenditures charged to an
account causes the total obligations or expenditures in that
account to exceed the amount available in the original
appropriation.

(2} New obligations or payments charged againsgt an
expired or canceled account.

B. Obligations or Expenditureg in Excegs of Apportionment,

Reapportionments, Allotments., Suballotments, or Other
Adminigtrative Subdivigion of Fundsg.

(1) Adjustments that cause obligations in expired
accountg to exceed the apportionment for the year in which such
obligations were incurred.

(2) An officer or employee exceeds the amount permitted
by the prescribed and approved agency fund control system.

(3} Overobligation of other administrative subdivisions
of funds e.g., operating budgets, allowances, financial plang,
and statutory limitations. They are violations of the
Antideficiency Act as specified in this Administrative Controcl of
Funds Handbook.

C. Contract or Otherx Obligation i dva o)
Appropriation, Unless Authorized By Law. If authorized by law

but not financed by an appropriation, the budget authority
recorded to cover such transactions is known as contract
authority. If the contract authority is provided in anticipation
of receipts to be credited to a revolving fund or other accounts,



then obligations incurred against such contract authority cannot
be liquidated unless either the receipts are collected and
credited to the account or an appropriation to liquidate has been
enacted, (31 U.S.C. 1341(a)).

41 BTIAM SUPPLEMENT 4 3.2E
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D. Acceptance of Voluntary Service. The Bureau cannot

accept voluntary service by an officer or employee of the United
States in excess of that authorized by law, except in cases of an
emergency involving the safety of human life or the protection of
property (31 U.S.C. 1342).

E. Obligation or Expenditure in Excesg of a Credit

Limitation. The Appropriations Act restricts the amount that can
be obligated or committed for a credit program (31 U.S.C.
1517{(a)) .

3.2 Penaltieg. In accordance with 31 U.S.C. 1349 and 1518 of
the Antideficiency aAct, an officer or employee violating 31
U.8.C, 1341(a) or 1517(a}) shall be subject to one of the
following administrative disciplines: suspension from duty
without pay; a letter of reprimand or censure to be included in
the employee's Official Personnel File; an unsatisfactory
performance rating; a transfer to another position; or removal
from office. In addition, in accordance with 31 U.S. C. 1350 and
1519 an officer or employee convicted of willfully and knowingly
violating 31 U.S.C. 1341 (a), 1342, or 1517(a) shall be fined not
more than $5,000, imprisoned for not more than 2 years or both.

3.3 Reporting Violationg. All violations, regardless of amount,
must be reported immediately upon discovery. Any individual with
knowledge of a possible violation has the responsibility to
report it to their immediate supervisor or to the official
responsible for the funds involved, i.e., the allottee or
suballottee, as may be appropriate. That official shall notify
the Chief Financial Officer (CFO) of the Bureau. Upon
verification, the CFO shall undertake the appropriate



notification to the President,

through OME,

letter, signed by the agency head

in the form of a



41 BIAM SUPPILEMENT 4 4.1
ADMINISTRATIVE CONTROL OF FUNDS HANDBOOK
Begponsibilities of Officialg Receiving Funds

4, RESPONSIBILITIES OF QFFICIALS RECEIVING FUNDS

4.1 Introduction. Due to the decentralized organizatiocnal
structure of the Bureau, it is necessary to affix
responsibilities to ensure appropriate fund controls.

A. The Commissioner or Deputy Commissioner for Indian
Affairg has overall responsibility for allotment of fundg within
the apportionment level; for ensuring proper funds control; and
reporting violations of such controls.

B. The Director, Office of Management and Administration,
as the Chief Financial QOfficer (CF0O) of the Bureau, has the
respongibility for proper fund controls and reporting violations
of such controls. The Director is the approving official for
submitting requests to the Department of the Interior's Office of
Budget for apportionment and reapportionment of appropriated and
other funds available to the Bureau.

4.2 Qfficials Receiving Funds. The following officials have the
responsibilities for contrecl of funds:

A. Allotment recipients are Central Office Directors and
the Directors of the Office of Construction Management and the
Office of Self Governance. These allottees shall ensure that
amounts guballotted by them are within the amounts allotted.

B. Suballotment recipients are area directors, central
office directors, assistant directors, and division chiefs, area
education program administrateors, agency superintendents for
eduction, officers in charge of schools, and the presidents of
Bureau operated institutions of postsecondary education.

C. Officials who are responsible for the obligation and
expenditure of funds below the suballotment level may include:
branch chiefs, program managers, assistant area directors, agency
superintendents, and project managers of independent irrigation
projects. Each recipient of an allocation may be subject to
administrative discipline for any violation of the Bureau's
Administrative Control of Funds policy.



4.3 Responsibilities. 1In order to effect administrative control
and reporting on fund status, the recipients of suballotments
shall allocate those funds to programs (full 5 digit allocation
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code level) and to organizations under their responsibility.
This will ensure that the controls inherent in FFS are utilized
to support the recipients in meeting their regponsibilities
pursuant to the provisions of the Antideficiency Act as outlined
in Chapter 3 of this handbook. In addition, each official
receiving funds shall ensure that there ig in place in the
organizations and functions under hisg/her control, adequate
procedures and understanding by subordinate cfficials and staff
of the following criteria for executing obligation and
expenditure transactions:

A. Obligations incurred and expenditures made are
restricted to the amounts realized or otherwise made available as
budgetary resources at the time the obligation or expenditure is
made. Estimated reimbursements are to be considered budgetary
regsources available for cbligation only to the extent that:

(1) Valid orders (including written agreements} have
been received or in the case of orders from the public, advance
payment has been received (except for those items listed in 25
CFR Part §143), or

{2) Collections based on fees and/or formula are
received.

B. Obligating documents in excess of $25,000 shall be
cleared with the Contracting Officer respongible for determining
the availability of funds.

C. Obligations shall be identified with the correct fiscal
year, organization code, program cost code and if required, job
code number, and shall be supported by documentary evidence.



D. Expenditures shall be identified with the obligation
document transaction number, fiscal year, organization code,
program cost code, and if required, job code number.

4.4 Preparation of Bureau Funding Plan. To ensure the
availability of budgetary resources at the beginning of each

fiscal year, the following guidance applies:

A, BEach allottee shall prepare a form BIA-4127, Funding
Plan, (Illustration 1), based on the President's Budget request
for the ensuing fiscal year.

B. The plan shall be used as the basig for an initial
distribution of authority under a continuing resolution or other
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authority and for establishing apportionment and allotment level
controls within FFS. The amount of the initial distribution
shall be no greater than 75% of the President's Budget at the
program class level, except for Tribally Controlled Community
Colleges (TCCC), which ghall be distributed at 95% to meet
statutory requirements. The plan shall also serve as the basgis
for requesting apportionment authority for receipt accounts and
estimated carry over balances from unexpired accounts.

C. The plan shall serve to notify suballottees of
anticipated funding levels which may be used in contract
negotiations for the new fiscal year. The portion of the annual
plan relating to receipt accounts is based on receipts collected
for the prior fiscal year and adjusted, as may be required, for
actual results during the first six months of the current fiscal
year. This includes all appropriationg in which the Bureau
receives receipts, with the exception of the Miscellaneous Trust
Funds appropriation.

D. The plan shall identify each allottee's distribution of
funds by program class at the appropriate suballotment level,
e.g., area, agency, school, or tribe. Fundsg not distributed
gshall be identified ag unsuballotted balances on the plan. It
may also be used to distribute allocations to appropriate
programs and divisions. Funds not allocated shall be identified
as unallocated balances on the plan.



E. The plan shall be submitted to the Deputy Commissioner
of Indian Affairs for approval and, upon approval, forwarded to
the Division of Program Development and Implementation by August
1 of each year. After analysis and data entry of the plan into
FFS by the Division of Program Development and Implementation, a
copy will be submitted to each area budget office for their
records.
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5. DISTRIBUTION OF AUTHORITY

5.1 Distribution Procegs. The Bureau's administrative control
of funds process is initiated with the entry of the appropriation
and other authority into FFS at the fund level. The following
paragraphs summarize the various processes for making authority
available for obligation.

A. Appropriated Funds (Funds Authorized by Tegislation to

be Appropriated to the Bureau). Budget authority, based upon the
Appropriations Act, is recorded in FFS by the Branch of Budget

Execution at the fund level.

B. Apportioned Fundg. Upon passage of an Appropriations
Act, the Branch of Budget Execution prepares a request for

apportionment as required by OMB and the Department of the
Interior's Office of Budget. Upon receipt of the approved
apportionment from OMB, the apportioned amounts are recorded in
FFS by the Branch of Budget Execution,

C. Allotment. Upon receipt of an approved apportionment,
the distribution of the available appropriated funds and
anticipated reimbursement authority is accomplished by the Branch
of Budget Execution in a form BIA-4101, Advice of Allotment,
{Illustration 2), to each of the allottees. The allotment shall
include:

(1} Citation of the legal authority, e.g.,
Appropriations Act, which makes funds available.

(2} Specific programmatic instructions identified in
the Appropriations Act or Congressional reports.

(3) A statement that the document is issued subject to
all restrictions and instructions set forth in this supplement.

(4) The identification of total resources avallable for
obligation, including the limitation (percentage/amount), if any,



to be applied to total resources for purposes of fund control.
(5} The time period funds are available for obligation.

D. Suballotment. Each allottee is responsible for the
preparation of form BIA-4124, Funding Document, {Illustration 3).
Signed funding documents shall be forwarded to the Division of
Program Development and Implementation which shall be responsible
for entry of the suballotment into the finance system, the
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asgignment of a document control number, and for distribution of
the gigned funding documente to the areas.

(1) The Division of Program Development and
Implementation sghall prepare the funding documents for Tribal
Priority Allocations, except for Self-Governance Compacts and
Area Office Operations. These documents are signed by the Deputy
Chief Financial Officer.

{2} The request for distribution of unsuballotted
education funds shall follow the same process, with the exception
that the revised funding documents shall be submitted to the
Branch of Financial Services within the Office of Indian
Education Programs.

E. Allocation of Fundg. The Bureau's Administrative
Control of Funds system includes the capability to control
obligations at each level of the distribution process. The
further subdivision of allotted and suballotted funds is
accomplished by the preparation and issuance of the form BIA-
4124, Funding Document, (Illustration 3).

5.2 Reimbursement Authority. In addition to appropriated funds,

the Bureau also receives authority to incur obligations and
expenditures as a result of work performed for the public or for
another federal agency (reimbursable activities).

A. Authority to enter into reimbursable agreements or to
otherwise receive funds as a result of work performed for other



federal agencies, e.g., Federal Highway Administration (FHWA),
Indian Health Service (IHS), and Public Health Service (PHS), or
for the public are authorized pursguant to the Economy Act, 31
U.S.C. 1535, or other special authority.

B. General guidance for requesting reimbursement authority
and the associated procedures are:

(1) Before August 1 each year, Area Budget or Education
Budget Officers should review their interagency agreements and
memoranda of understandings to estimate the reimbursable
authority required for the next fiscal year. Included in the
estimates are expected reimbursements from the public. Estimates
should be submitted on form BIA-4125, Estimated Reimbursements
Plan (Illustration 4), to the Division of Program Development and
Implementation, Branch of Budget Execution, who will apportion,
allot, and suballot reimbursement authority based on the
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estimates. Requests for additional authority during the fiscal
year, based on new or revised agreements that were unknown at
time of the estimates,may also be submitted on form BIA-4125.

At the end of each fiscal year, any reimbursement authority that
is uncbligated is canceled during the year-end closing process.
Reimbursement authority shall be re-established each fiscal year
for all reimbursable funds.

{2) Agency requests for reimbursement authority should
be submitted on a form BIA-4129, Application for Reimbursement
Authority, (Illustration 5) and forwarded to the Area Budget
OCfficer for review and recommendation to the Area Director for
approval. Upon receipt of a valid request and proper agreement,
authority will be allocated by the Area Budget Officer to the
requested agency and program. The complete reimbursement package
is forwarded to the Division of Accounting Management as detailed
in 42 BIAM, Reimbursable Agreements.

(3} Reimbursable agreements are proper within the
Bureau between appropriations accounts only; not within a single



appropriation account. Reimbursement authority is issued for all
appropriations in the 9XXXX FFS fund series of accounts.

C. The allottee and recipient (s) of suballotments (areas)
are required to monitor reimbursement authority to ensure that
obligations do not exceed authority and reimbursements or other

income are earned as planned. In agreements with the public. an
advance of funds is reguired unlegg otherwige permitted by law,

Exceptions to this requirement include those goods/services that
are listed in 25 CFR Part §143.5, Charges for Goods and Services
provided to Non-Federal Users, Payment, which are collected after
a bill is submitted to the customer. In agreements with other
government agencies, the agreement establishes the basis for the
incurring of obligations, recording accounts receivable, and the
subsequent billing and collection.

5.3 Receipts Accountg. In addition to direct appropriations,
the Bureau has permanent indefinite budget authority to spend
certain receipts collected from the operation of the program.

L. The Bureau's receipt accounts are Operations and
Maintenance, Indian Irrigation Projects; Power Systems, Indian
Irrigation Projects; Alaska Resupply Program; and Operations and
Maintenance of Quarters. Revenues collected from the receipt
accounts are deposited and credited in the Treasury to the
respective account and are used by the Bureau tc support the
costs of the programs.

41 BIAM SUPPLEMENT 4 5.38

ADMINISTRATIVE CONTROL OF FUNDS HANDBOQOK
Digtribution of Authority

B. Obligations and expenditures from receipts accounts
account during the figcal year from the operation of the program.

C. 1Initial digtribution of funds for the fiscal year will
consist of unobligated balances brought forward at the start of
the figcal year.

D. The Budget Execution Branch shall provide allottees, on
a monthly basis, with a copy of SF 133, Report on Budget
Execution, that shows appropriations realized year-to-date in the



receipt accounts. During the year, the allottees may distribute
additional budget authority, based on realized appropriations,
using form BIA 4124, Funding Document (Illustration 3).

5.4 Contract Authority. Another source of funding which is
administratively controlled is contract authority.

A. The contract authority from the Department of
Transportation's Federal Highway Administration (FHWA) for the
Indian Regervation Roads and Emergency Relief Programs is
received by letter. Authority issued is based on the Approved
Project Listing (APL) which has been reviewed by both the
cognizant Bureau official and FHWA,

B. The Divigion of Program Development and Implementation
shall prepare a memorandum request to the Federal Highway
Administration for a SF 1151, Nonexpenditure Transfer
Authorization, based on the actual and estimated outlays in the
Federal Highway Trust Fund Appropriation, and upon receipt of the
SF 1151, will enter the transfers into FFS as contract authority.

5.5 Fund Control Assurance. To ensure compliance with the
Antideficiency Act and the Department's Administrative Control of
Funds policies, full control shall be established at the
appropriation, apportionment, allotment, and suballotment levels.
Accordingly, Program Development and Implementation shall ensure
that data elements and fields within FFS are properly established
to restrict the obligation and/or expenditure of funds to the
amount appropriated and apportioned.
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6. FEDERAL FINANCIAL SYSTEMS CODES (FFS)

6.1 Introduction. The issuance, maintenance, and revigion of
codes used in FFS to identify orxrganization, program class,
program expenditure, job number, and object class shall be
controlled in a manner that assures consgistency in use and
purpose. Due to the timing of appropriation actions and other
operational considerations, the issuance of codes shall be
accomplished through publication in the BIA manual gystem on an
as needed basis.

6.2 Procedureg for Co hanges. The following guidelines are
established for requesting, approving, and issuing revisions to
the present FFS codes:

A. Fund Codeg - These codes are established to reflect the
major programs of the Bureau as authorized by the various
appropriation, receipt, reimbursable, and other accounts. The
identification and subsequent naming and numbering of thisg
category of code is the responsgibility of Financial Management.
The only reason for changing or adding to the existing list would
be a direct result of Congressicnal or other budget action.

B. Program Codeg - Theseg codes are gubgets of the fund
codes and reflect the programs and activities identified in the
budget as justification for the funds provided to the Bureau.
Requests for adding or deleting program codes or for changes to
titles or numbersg within this category of code shall be submitted
in writing to the appropriate Office Director, i.e., Office of
Tribal Servicesg, Office of Indian Education Programs, etc. The
request shall specify the reason for the change and the
justification as to why the information to be identified cannot
be cobtained other than by a program code change. The Office
Director shall act on the request in consultation with Financial
Management. If the change is to be made, Financial Management
shall issue a nctice of revision within 10 days identifying the
change {(addition, deletion, or meodification) with a date at which
the change will be effective within the Federal Financial System.



LA revision to the FFS Handbook will be made.

C. Qrganization Codes - These codesg are established for
each office, division, branch, or section to which Bureau
persgonnel are assigned for purposes of supervision and budget
control. All requests for additions, deletions, or other changes
to these codes shall be submitted to Financial Management through
the servicing personnel office and be accompanied by a current,
approved organizational chart that is published in 5 BIAM or its
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area addenda. The requests must gtate the reason for the change
and identify existing codes affected by the change.

The justification must identify the new code as representing a
valid organizational entity. Once approved, Financial Management
will receive the change action and follow the same process as
noted above for program cost code.

D. Tribal Codes - Any request for revisions to the
existing list of tribal codes shall be forwarded to the Office of
Tribal Services for review and approval. Once a revision is
approved, Financial Management shall follow the above established
process of isgsuing and changing the manual.
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7. REPROGRAMMING GUIDELINES

7.1 Introduction. Reprogramming is defined as the reallocation
of funds, within the same appropriation account, from one budget
activity (fund) to another, using the most detailed budget
activity or subactivity {program class) level available as the
basis for the reprogramming. Reprogrammings for construction
accounts constitute the reallocation of funds from one
construction project to another which were identified in the
budget justification or House or Senate Committee on
Appropriations (herein referred to as the Committees) report. A
reprogramming also consists of any significant departure from
programs described in the agency's budget justifications,
including proposed reorganizationsg, even without a change in
funding.

7.2 Reprogramming Procedures. Reprogramming procedureg are

identified in the following reports:

House of Representatives Report No. 103-551, accompanying
H.R. 4602, The Department of the Interior and Related Agencies
Appropriations Act, 1995.

House of Representatives Report No. 103-158, accompanying
H.R. 2520, The Department of the Interior and Related Agencies
Appropriations Act, 1994.

House of Representatives Report No. 102-626, accompanying
H.R. 5503, the Department of the Interior and Related Agencies
Appropriations Act, 1993.

House of Representatives Report No. 101-789, accompanying
H.R. '5769, the Department of the Interior and Related Agencies
Appropriations Act, 1991 in reference to reprogramming within
Facilities Improvement & Repair (FI&R).

A, Q@Guidelineg for Reprogramming. Thig section describes

" the guidelines to follow when making decisions to request



reprogrammings and the procedures to follow in submitting
requests.

(1) Reprogrammings should only be made when unforeseen
situations arise; and then only when delaying the project oxr
activity until the next fiscal year would result in loss or
damage. Mere convenience or desgire shall not be factors for
consideration.
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(2} A project or activity that is put on hold through
the reprogramming process cannot be continued through additional
reprogrammings. Instead, funds must be sought through the
regular appropriations process.

(3) Reprogrammings should not be used to begin new
programs or to change allocationg specifically denied, limited,
or increased by Congress in the appropriations acts or reports.
In cases where unforeseen events or conditions make changes
necessary, proposals (which should fully explain and justify the
reprogramming} should be submitted to the Committees in advance,
regardless of amounts involved.

{(4) 1If the Committees have raised no objections to
reprogramming proposals after 30 days, the reprogramming is to be
considered approved; except if either Committee has requested
more time for review.

B. Criteria and Exceptiong. This section describes the

fiscal limitations to consider in requesting a reprogramming.

(1) The Bureau may administratively approve
reprogrammings up to the lesser of ten percent or $500,000 for
each subactivity in an activity, i1.e., Human Services in Other
Recurring Programs, or 25 percent or $100,000 for comstruction
projects and $500,000 for projects in the FI&R program only.



Proposed reprogrammings that move large amounts of funds should
be coordinated with the Budget Office to ensure they don't exceed
the subactivity level for the year. Reprogramming actions in the
same fund which are within the aforementioned limitations may be
approved by the appropriate allottee(s).

(2) Any proposed reprogramming that exceeds $500,000 or
10 percent a year must be submitted to the Committees in writing
prior to implementation with the following exceptions: There are
no restrictions on reprogrammings in the BIA Tribal Allocations
activity of OIP. However, BIA is required to submit two reports
a year on reprogrammings in this activity, due May 1 and November
1.

(3) Approval of the Committees is not required for the
movement of program funds, which are identified for specific
tribes and for programs for which equitable distributions have
been determined, from Other Recurring Programs to Tribal Priority
Allocations based on the request of individual tribes.
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(4) After the first year of availability, program funds
which are appropriated for multiple fiscal years may be
reprogrammed only between programs within the same time period.
When the program increase in any reprogramming action involves
annual and multi-year funding, the increase shall be made to the
annual account rather than the multi-year account.

C. Reprogramming Requests and Approval. The following

paragraphs outline the intermnal procedures to request a
reprogramming and identify the responsibility for approval of a
reprogramming, including those that require Congressional action.

(1) All requests for reprogramming are to be submitted
on a form BIA-4123, Reprogramming Request, (Illustration 6} .

(2) Reprogramming of funds provided for Tribal Priority
Allocationg require neither central office approval nor advance
notification to the Committees on Appropriations so long as the



reprogramming remains within the Tribal Priority Allocation
activity. The limitations and conditions listed below do apply
to these reprogrammings:

{a) Only during the initial year of availability
may funds be reprogrammed from Scholarships, Johnson-0'Malley
Educational Assistance, or Adult Vocaticnal Training to other
programs within Tribal Priority Allocationg. Areas must submit a
form BIA-4123, Reprogramming Request Form, (Illustration &), to
the Division of Program Development and Implementation to move
budget authority from the two-year to the annual account. The
Division of Program Development & Implementation will perform the
FFS system entries and notify the Department of Treasury of the
cash transfer.

(b) Any proposed reprogramming of funds from the
education program must be coordinated with the Education Line
Officer, with assistance from the Area Budget OQOffice if
neceggary. A copy of the form BIA-4123, Reprogramming Request,
signed by the tribe, the Education Line Officer, and the Area
Director, shall be submitted to the O0ffice of Indian Education
Programs. They shall provide a copy of the Reprogramming Reguest
to the Division of Program Development and Implementation for
adjustments to the allotments/suballotments that result from the
reprogramming. Any necessary revised suballotments will be
issued to the Director, Office of Indian Education Programs for
education programg, and to the Area Director for non-education
programs for the preparation of revised allocations.
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(¢) Funds to be reprogrammed to or from the Self-
Governance Compacts program require an appropriate delegation of
authority signed by the Director, Office of Self-Governance and
the signature of the allottee releasing the funds for
reprogramming.



(d) The reprogramming flexibility in no way
modifies or alters any current or future authority or
responsibility of Bureau officials with respect to contracting or
procurement. If the funds proposed for reprogramming are
obligated under a P.L. 93-638 contract, it is necessary to:

(1) Enter into negotiations for a contract
modification.

(i1} Reduce the existing obligation for the
program from which funds are to be reprogrammed if the contract
is modified.

(iil) Process the reprogramming.

(iv} Process the increased obligation to the
receiving program.

(e} Funds shall not be reprogrammed from any
Tribal Priority Allocation program on the assumption that
budgetary resources from another activity will be made available
to cover any resulting shortfall in the losing program.

(f) The increased reprogramming flexibility in no
way relieves federal officials of any other responsibilities or
duties enumerated in this supplement or of any other management
or oversight responsibilities necessary to ensure the
programmatic and administrative responsibilities, including but
not limited to, fulfillment of the trust responsibility.

(g) Any proposed Tribal Priority Allocation
reprogramming which would result in a reorganization is subject
to the reprogramming guidelines applicable to all other bureau
funds.
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8. PRIOR YEAR ({(EXPTIRED) ACCOUNTS

8.1 Introduction. The following paragraphs discuss recording of
undisclosed cobligations and the requirements of the Omnibusg
Reconciliation Act of 1990, P.L. 101-510, dated November 5, 1990.

8.2 Undiscloged Obligations. New obligations against a prior
year expired accounts shall be entered only after approval by

Divigion of Accounting Management. It is essential that all
valid obligations chargeable to each fiscal year be entered
before the end of a fiscal year. It is recognized that there are
exceptions, such as when a court ruling, subsequent to the end of
a fiscal year, includes a statement that a certain amount of
funds must be paid from the Bureau's appropriations. Such
rulings may be unanticipated at the time a fiscal year ends and
funds expire.

8.3 Apportiomment. If it is deemed necessary, the Bureau shall
separately apportion one percent of every annual and multi-year
account at the beginning of each fiscal year for the purpose of
paying legitimate obligations related to canceled appropriations.
To the extent that these funds are not needed for paying such
obligations, reapportionment of such funds will be requested,
freeing the amounts for congoing annual programs.

8.4 Reguest Form. Any Bureau organization that finds valid
obligations chargeable to a prior year expired account shall
request the obligation of such funds on a form BIA-4217, Request
For Recordation of Undiscloged Obligaticns to Prior Year
Accounts, (Illustration 7). The completed document shall be sent
to the Division of Accounting Management,

8.5 Repoxting and Approval Reguirements. There are specific

reporting and approval requirements for certain obligation
adjustments in expired accounts related to "contract changes" -
an order related to an existing contract under which a contractor
is required to perform additional work. A contract change does
not include adjustments related to an escalation clause.



Obligation increases related to a contract change must be
requested and approved in advance if they meet certain dellar
thresholds. Approval by the agency head or a designated officer
in his immediate office must be requested when a transaction will
cause cumulative increases for contract changes during a fiscal
year to exceed %4 million, at the appropriation level. Contract
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changes after cumulative adjustments of $25 million during a
fiscal year also reguire special approval. These pending
obligations must be reported in writing by the agency head, in
advance of the obligation, to the appropriate authorizing
committees of Congress and the Committees on Appropriations in
both the House and Senate. The report must include a description
of the legal basis for the cobligation and the policy reasons for
the proposed obligation. The obligation may not be made or
recorded in the agency's accounting records until:

A, The report has been submitted.

B. A period of 30 days has elapsed after the report is
submitted.

C. 1In the approval process for contract changes against
expired Operation of Indian Program accounts, the following
approvals are required:

Contract Change Amount Approval Level
g1 - $£3,999,9399 Chief, Division of

Contract and Grants

$4,000,000 - 524,999,999 Deputy Commissioner of
Indian Affairs

$25,000,000 & over Appropriate Authorizing



Committee of
Congress and the
House and Senate
Committees on
Appropriations
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9. YEAR-END CLOSING PROCEDURES

9.1 Introduction. The following guidelines shall be followed at
the end of each fiscal year as part of the Bureau's
Administrative Contrel of Funds system. Line officials may
establish additional procedures, including procurement cutoff
datesg, to effectively monitor the validity and timeliness of
ocbligations and to ensure that proper utilization, obligations,
and expenditures are made as intended by law.

9.2 Cagh Trangactions. The Divisgion of Accounting Management
shall establish an annual cutoff date for cash transactions to
comply with Treasury reporting requirements. The date will be no
later than close of business on September 20. Cash transactions
shall include all collections, payments, or adjustments of cash.

A. Imprest Cash Cutoff. Area finance officers shall
implement procedures within their service area to ensure that
final imprest cash replenishment vouchers are submitted at the
close of business fourteen working days prior to October 1 of
each year. After that date, only emergency payments may be made
from the imprest fund.

B. YVoucher Scheduling. Any form SF1166, OCR, Voucher or
Schedule of Payments, including firefighter's payroll and social
services benefitg, should be forwarded by overnight mail to the
Divigion of Accounting Management so as to be received by
September 20 of each fiscal year.

9.3 Noncagh Trangaction. The financial system will remain open
for entry and processing of obligational transactions through the
close of business September 30 of each year. Valid transactions
include any obligation or accrual that meets the criteria of 31
U.S8.C. 1501. These include any loan accounting transactions
(loan commitments, estimated loan interest subsidies, etc.) that
must be recorded in the financial accounting sysgtem prior to
vear-end closing.

9.4 Reimburgable Agreements. Guidance on procegsing charges and



collections under interagency, reimbursable agreements is set
forth in 19 BIAM Supplement 10. Each area and central office
program manager is required to review all current agreements with
other federal entities to determine if obligations or
receivables, as appropriate, have been entered into the automated
accounting sgystem. The Divisgion of Accounting Management should
be notified of receivables not recorded.
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9.5 Reprogrammings. To assure an orderly close-out of the
fiscal year, for those requiring central office approval, no
reprogrammings shall be approved after the 15th day of August.
Reprogrammings that require advance Congresgsional notification
must be submitted to Division of Program Development &
Implementation by July 31 of each year.

9.6 Public T.aw 93-638 Contract Obligationsg. Area and central

cffice program managers shall conduct a review of each P.L. 93-
638 contract obligation against each fiscal year to ensure that
the amount shown as obligated in the financial system equals the
amount shown on the sourxce documents (contract, plus amendments
and modifications). Differences must be immediately corrected.
The FFS reports on P-638 contracts should be monitored to ensure
that payments under P-638 are recorded in the correct fund and
program class.

9.7 Payroll Error Corxrections. Payroll errors should be

corrected each pay period based on the Payroll Error Listing and
Transgaction Report. The continual correction of payroll exrrors
will minimize the need for major adjustments during the year-end
process. At year-end, there is normally a split payroll which
requires allocation of these expenditures. The Bureau's policy
shall be to allocate the split pay-period based on the number of
pay days in the last complete payroll processed within the
current fiscal year. This allocation is accomplished within the
Division of Accounting Management as part of its year-end
process. An opportunity to adjust the final, split pay period



will be provided, but it should be noted that it will be on an
exception and material value basis only.

9.8 Recurring Services. Estimated obligations must be
established for those goods and services ordered during the
fiscal year but for which formal obligation documents are not
normally issued. Year-end estimated obligations will
automatically be reversed by the Division of Accounting
Management . Included in this category are the following types of
services:

A. Telephone (non-GSA), utilities and freight (Airborne
Express, etc.).

B. Gasoline credit card purchases.
C. GSA motor pool, Fedstrip orders and telephone.

D. Office of aircraft service.
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ADMINISTRATIVE CONTROL OF FUNDS HANDBOOK
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E. Lump sum leave payments.

F., {(Cash awards.
G. Imprest replenishment wvouchers.

9.9 Budget Execution. Regarding the obligation of funds, each
Bureau line official shall be held responsible within the
Administrative Control of Funds process for the proper execution
of the following basic policies of obligation law:

A. All obligations against appropriated and nonappropriated
funds or contract authority are made in accordance with the time
limitations of each authorizing account and for the purpose for
which the funds were appropriated or otherwise authorized.

B. All obligations incurred during a fiscal year are



properly recorded in the financial accounting system (FFS) within
five working days of the issuance of the obligated document, but
no later than September 30 each year. Obligations incurred
include the amounts for procurement, including contract and grant
awards, and other similar obligations for goods and services or
other liabilities which will require payment in the future. All
reported obligations must be supported by documentary evidence
and must be authorized by law.

C. Completed contracts shall be closed as soon as practical
after completion of the contract's requirements and final payment
actions are effected to ensure that any contract savings are
identified and realized. An annual review of the status of open
contracts should be conducted as a routine part of each
area/agency year-end process.

9.10 Annual Report. At the close of each fiscal year, the head
of each federal agency is required to submit to the Department of
the Treasury, a report on cbligations and a certification that
the obligations are valid as defined in 31 U.S.C. 1501. Each
recipient of an advice of allotment or suballotment shall be
required to submit to the Divisgion of Accounting Management a
certification statement that the obligations reported are valid.
The certification shall apply to obligations reported at the
figscal year-end in the account (s) to which the funds were
distributed.

9.11 Prevention of Wasteful Year-End Spending. Each allottee

and recipient of funding authority is required to wmonitor the use
41 BIAM SUPPLEMENT 4 9.114
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of funds throughout the year in order to effectively execute the
programg of the Bureau. A major asgpect of this regponsibility is
the avoidance of wasteful year-end spending of annual
appropriations. Attention should be given to methods of
preventing waszteful year-end gpending, such as:

A. Providing incentives to employees to encourage the
prevention of wasteful spending at any time and especially at the
end of the fiscal year.



B. Recommending disciplinary action against employees who
waste public funds and obligate funds for the sole purpose of
preventing them from being reported as unobligated at the end of
the fiscal year.

C. Maintaining obligations in the fourth quarter at a level
no higher than the average for the first three gquarters except
for seasonal requirements and essential program objectives, and
where sufficient lead times have been established.

D. C(Conducting thorough reviews of small purchases and
contracts to assure that awards are made only to the extent
justified and are not awarded to keep funds from being reported
as uncbligated.



BIA-4127

41 BIAM Supp. 4
Illustration 1

Page 2 of 3

FUNDING PLAN

BIA-4127 Instructions

General: The Funding Plan, prepared by central office allottees,
is used as the basis for an initial distribution of authority
under a continuing resolution or other authority and establishing
apportionment and allotment level controls within FFS. It also
serves as the basis for requesting apportionment authority for
reimbursable and/or receipt accounts and estimated carryover
balances from unexpired accounts.

NUMBER & TITLE

1 FUND

2 BUDGET SUBACTIVITY

3 LOCATION

4 PROGRAM CLASS/
PROGRAM

5 TOTAL

6 TOTAL DISTRIBUTED

7 TOTAL AVAILABLE

8 NOT DISTRIBUTED

9 COMMENTS

INSTRUCTIONS
Enter FFS5 fund code.

Enter name of budget subactivity.

Enter division/area office/organization
for which authority is being
distributed.

Enter FFS program class/program code.

Enter total of all program classes/
programs by area.

Enter total of program class/programs
for all areas.

Enter total authority available for
distribution in the program class/
program.

Enter difference between total
distributed (6) and (7)total available.

Provide any comments or special
instructions applicable to the program
classes/programs or the division/area



10

11

REQUESTED BY

APPROVED BY

office/organization.

Individual responsible for the
distribution of funds in this plan; give
title.

Individual responsible for the approval
of this plan; give title.
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ADVICE OF ALLOTMENT
BIA-4101 Instructions

General: The Advice of Allotment Document provides for the
allotment, by the Budget Execution Branch, of appropriated funds,
anticipated reimbursement authority, appropriations realized
(receipts) and carryover balances available for distribution to
the Bureau's allottees.

NUMBER & TTITLE INSTRUCTIONS

1 DOC. REF. NO. Document tracking number identification
is assigned by the Budget Execution
Branch.

2 DATE Date the document was processed is

entered by the Budget Execution Branch.

3 COPIES Enter office codes for the distributicn
of copies.

4 TO Enter office receiving the Advice of
Allotment deocument.

5 APPROPRIATION Enter appropriation symbol, title, and
SYMBOL, TITLE, applicable fisgcal year.
& FISCAL YEAR

6 FUND Enter FFS fund code.

7 PROGRAM CLASS Enter FFS program class code.

8 TITLE Enter title of program class.

9 PREVIOQUS Enter funds previously allotted for the

program class.



i0 INCREASE/DECREASE Enter amount the previous fund and
program class are being increased or

decreased.
11 PRESENT Enter net total of (9) and {(10).
12 REMARKS Cite applicable authority for

distribution of allotments.

BTA-4101 41 BIAM Supp.
4 Tllustration
2 Page 3 of 4

ADVICE OF ALTOTMENT
BIA-4101 Instructiong

NOMBER & TTTTE INSTRUCTTIONS
13 STATE PURPOSE OF Provide specific guidance on the purpose
FUNDS for which the allotments are being
distributed.
14 TOTAL ALLOTTED Cite the applicable fiscal year for

total allotted.

15 FUND Enter FFS fund code.
16 PROGRAM CLASS Enter FFS program class code.
17 TITLE Enter title of program class.

18 FY 19__ RESOURCES Enter figcal year and total amount of
AVAILABLE figcal year authority made available on
the Advice of Allotment document.

19 APPROVED BY Individual responsible for approving the
allotment of funds on this document;
give title.



20

RECEIVED BY

Individual receiving the allotment of
funds on this document; give title.
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41 BIAM Supp.
Illustration
Page 2 of

FUNDING DOCUMENT
BIA-4124 Instructions

General: The Funding Document provides for the distribution of
funds to the area offices at the Suballotment, Allocation, and

Suballocation levels.
office directors.

NUMBER & TITLE

1 FFS DOC. REF.
ID. NO.

2 DATE ENTERED
INTO FFS

3 COPIES FOR
DISTRIBUTION

4 AREA/DIVISION

5 ORGANIZATION (S)
6 APPROPRIATION
SYMBOL

7 APPROPRIATION
TITLE & FISCAL

YEAR
8 FUND
9 PROGRAM CLASS
10 TITLE

The funds are distributed by the central

INSTRUCTIONS

4

s

Document tracking number identification
number ig assigned by the Budget
Execution Branch.

Date the document was processed is
entered by the Budget Execution Branch.

Program Office enters organizational
codes that receive copies.

Enter area and division code (s}
receiving funding at the Suballotment

level.

Enter organization and code receiving
funding at the Allocation level,

Enter appropriation symbol.

Enter appropriation title
and applicable fiscal year.

Enter FFS fund code.
Enter FFS program classg code.

Enter title of program class.



11 PREVIOUS

12 INCREASE/DECREASE
13 PRESENT

BlA-4124

4

3

5

NUMBER & TITLHE

14

15

16

17

18

19

20

TOTAL

REMARKS

STATE PURPOSE OF
OF FUNDS

CRGANIZATION

ALLOCATION

PROGRAM CODE (S}

PROGRAM TITLE (S)

PREVIOUS

Enter funds previously suballotted for
the program clags.

Enter amount that the previous fund and
program class are being increased or
decreased.

Enter net total of (11} and (12).

41 BIAM Supp.

Illustration
Page 3 of
FUNDING DOCUMENT
BIA-4124 Instructions
INSTRUCTIONS

Enter totals of the columns.

Cite the applicable authority for the
distribution of funds.

Provide specific guidance on the purpose
for which the suballotments,
allocationg, and suballocations are

being distributed.

Enter organization allocation code(s).

Enter program allocation code(s) .
Enter program title(s).

Enter funds previougly allocated for the
program.



21 INCREASE/DECREASE Enter amount that the previous program
code(s8) are being increased or

decreased.
22 PRESENT Enter net total of(20) and (21}.
23 TOTAL Enter total of the columng.
24 ORGANIZATION Enter organization suballocation
SUBALLOCATION code(s) .
25 PROGRAM CODE (S) Enter program allocation code(s).
26 PROGRAM TITLE (S) Enter program title(s).
27 PREVIOUS Enter funds previously suballocated for

the program code(s).

BIA-4124 41 BIAM Supp. 4
Illustration
3 Page 4 of 5

FUNDING DOCUMENT
BIA-4124 Instructions

NUMBER & TITLE INSTRUCTTONS

28 INCREASE/DECREASE Enter amount that the previocus program
code(s) are being increased or

decreased.
29 PRESENT Enter net total of (27) and (28} .
30 TOTAL Enter total of the columns.
31 APPROVED BY Individual responsible for approving the

distribution of fundg on this document;
give title and date.

32 RECEIVED BY Individual receiving the distribution of
funds on this document; give title and
date.
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Illustration 4
Page 2 of 3

ESTIMATED RETMBURSEMENT PLAN
BIA-4125 Instructions

Genexral: The Estimated Reimbursement Plan, prepared by area and
central office budget coordinators, is used as the basis for an
initial request to the Office of Management and Budget (OMB)} for
requesting apportilonment authority for reimbursements for the
entire fiscal year. It also serves as the plan for distribution
by area and program class within FFS.

NUMBER & TITLE INSTRUCTIONS

1 AREA Enter Area title.

2 PROGRAM CLASS Enter FFS program class code.

3 AMOUNT Enter the amount requested for which

program class{es) .
4 TOTAL Enter total of all program classes.
5 SUBMITTED BY Individual responsible for the request

of reimbursement authority in this plan;
give title.



BIA-4129 41 RBIAM Supp. 4
Illustration 5
Page 2 of 3

APPLICATION FOR RETMBURSEMENT AUTHORITY
BIA-4129 Instructions

General: The Application for Reimbursement Authority Document
provides for the distribution of reimbursable authority to the
areas. The authority is approved and entered into the finance
system by central office.

NUMBER & TITLHE INSTRUCTIONS

1 DOC. REF. NO. Document tracking number identification
ig assigned by the Budget Execution
Branch.

2 DATE ENTERED Date the FFS document was encoded by the

Budget Executiocn Branch.

3 COPIES TO ' Enter office codes for distribution of
copies.
4 DIVISION Enter division receiving authority.
5 APPROPRIATION Enter appropriation symbol, title, and
SYMBOL, TITLE, applicable figcal year.

& FISCAL YEAR

6 FUND Enter FFS fund ccde.

7 PROGRAM CLASS Enter FFS program class code.

8 TITLE Enter title of program class.

9 PREVIOUS Enter previous reimbursement authority

for the program class.

10 INCREASE/DECREASE Enter amount that the previous fund and
program classes are being increased or
decreased.



11

12

13

PRESENT

AUTHORITY

REQUESTED BY

Enter net total of (9) and (10).

Cite the public law that authorizes the
reimbursement authority.

Individual requesting the reimbursement
authority; give title.
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Illustration &
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Reprogramming Reqguest
BIA-4123 Instructions

General: The Reprogramming Request Document provides for the
reprogramming of funds between appropriations (multi-year to
annual, no-year to annual)and between activities and
subactivities. Requests are received in the Branch of Budget
Execution for processing and entry into the finance system




NUMBER & TITLE INSTRUCTIONS

1 APPROPRIATION Enter appropriation symbol of the
decreasing appropriation.

2 FUND Enter F¥FS fund code of the decreasing
fund.
3. PROGRAM CLASS Enter FFS program class code of the

decreasing program class.

4 PROGRAM TITLE Provide the title of the decreasing
program class.

5 DIVISION/AREA Enter division/area office requesting
the reprogramming.

6 AMOUNT Enter amount to bhe reprogrammed.

7 APPROPRIATION Enter appropriation symbol of the
receiving appropriation.

8 FUND Enter FFS fund code of the receiving
fund.
9 PROGRAM CLASS Enter FFS program class code of the

receiving program class.
10 PROGRAM TITLE Enter title of the receiving program.

11 DIVISION/AREA Enter division/area office receiving the
reprogrammed dollars.



12

13

AMOUNT

JUSTIFICATION

Enter amount to be reprogrammed.

Provide reasons why the reprogramming is
necessary, what it provides, and the
impact upon the decreased program.
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REQUEST FOR RECORDATTION OF UNDISCLOSED OBLIGATIONS
TO PRIOR YEAR ACCOUNTS
BIA-4217 Instructions

General: Any Bureau organization that finds valid cobligations
chargeable to a prior year expired account is to request the
obligation of such funds on a Request for Recordation of
Undisclosed Obligations to Prior Year Accounts Document. The
completed document shall be sent to the Area Accounting Office
for certification. The certified Illustration 7 Requests must
then be submitted to the Division of Accounting Management for

processing.

NUMBER & TITLE

INSTRUCTTONS

1 DOCUMENT REFERENCE
NUMBER

2 VENDOR. CODE

3 EXPLANATION

4 DATE GOODS CR SERVICES

WERE ORDERED

5 DATE OF RECEIPT OF

6 ACCOUNTING LINE

Enter the 11 digit number

assigned to the obligating document
{(purchase order, contract, etec.},
i.e., PS83K0027301.

Enter the FFS Vendor Code asgigned
to this wvendor.

Explain why the obligation was not
recorded in the year of
avallability.

Provide the original date
(MM/DD/YY) of the obligation.

Provide the date {(MM/DD/YY) that

GOODS OR SERVICES goods or
services
were
recelved.

Enter the accounting line
identifier, i.e., 001.



7 ACCOUNTING CODE
8 AMOUNT
BTA-4217

Enter account to be charged for the
obligation, i.e., FY, Fund,
Organization, Program, and if
required, Project Cost Code.

Enter the undisclosed obligation
amount .

41 BIAM Supp. 4
Illustration 7
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REQUEST FOR RECORDATION OF UNDISCILOSED OBLIGATIQONS
TO PRIOR YEAR ACCOUNTS
BIA-4217 Instructions

NUMBER & TITLE

9

10

11

12

13

14

15

16

ATTACHMENT

RESPONSIBLE PROGRAM

OFFICIAL

TELEPHCNE NUMBER

TYPED NAME

TITLE

PROGRAM

REVIEWED BY

REQUESTED FOR

INSTRUCTTONS

Check applicable box to identify
attachments.

The program official responsible
for the obligation.

Provide program official's
telephone number.

Type name of program official.

Type program official's title.

Type the name of the program.

The Area Accounting Officer's
signature and date indicates that
the source documents are complete
and the accounting codes and amount

requested are accurate.

The Allottee/Suballottee obligating



OCBLTIGATION BY

BIA-4217

the funds shall sign and date the
form.

Allotteeg are the Directors of the
Officeg of Management and
Administration, Tribal Services,
Trust Responsibilities, Economic
Development, Indian Education
Programs, Trust Funds Management,
Construction Management, and the
Office of Self-Governance.

Suballotteeg are Area Directors,
Central Office Directors, Assigtant
Directors, Division Chiefs, Area
Education Program Administrators,
Agency Superintendents for
Education, QOfficers in charge of

41 BIAM Supp. 4
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REQUEST FOR RECORDATION OF UNDISCIOQSED OBLIGATIONS
TO PRTIOR YHAR ACCOUNTS

BIn-4217 Instructions

NUMBER & TITLE

17 CERTIFICATE OF FUND
AVAILABILITY

18 APPROVED/DISAPPROVE

INSTRUCTIONS

schools, and the Presidents of
Bureau-operated institution of
post-gecondary education.

The Branch Chief, Division of
Accounting Management verifies that
funds are available for this
request by signing on this line.

The Chief, Division of Accounting
Management checks appropriate
box (es) to show approval or



19

CHIEF, DIVISION OF
ACCOUNTING MANAGEMENT

disapproval and basis for
disapproval.

The Chief, Division of Accounting
Management's signature and date
indicates that the request has been
approved or disapproved.
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REQUEST FOR RECORDATION OF UNDISCIOSED OBLIGATIONS
TO PRIOR YEAR AC TS

Exceptions: An Illustration 7 is not reguired for the following:

1.

Direct Expenditure Documents

During the fiscal year these documents establish obligations
and expenditures simultaneously in FFS. Therefore, an
Illustration 7 is not regquired. At year-end, estimated
obligations for the following documents are entered with the
MY transaction code.

DOCUMENT

CONFIGURATION

PREFIX FORM

PF SF-444n PURCHASE /ORDER/INVOICE
VOUCHER

PT SF-1145 PAYMENT OF TORT CLAIMS

GC INVOICE GASOLINE CREDIT CARDS

PB SF-1129 CASHIER REIMBURSEMENT
VOUCHER

MO SF-1034 SCHOQOL BOARD STIPENDS

MO SF-1034 EASEMENT PAYMENTS

MO SF-1034 EEO CLAIMS

Blanket Purchase Agreements

None required for orders placed against existing blanket
purchase orders which were initially obligated for $1.00 for
each accounting line.

Erroneocus Obligation Liquidation
None required for those payments against obligations which

were erroneously closed by the entry of a final payment
rather than a partial.



4, P638 Contracts

None required for reobligaticns of unexpended balances
("contract savings") for P38 contracts.

5. Amendments/Modifications to Purchase Orders
None required for amendments or modifications less than
$300.00.

BIA-4217 41 BIAM Supp. 4

Illustration 7
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REQUEST FOR RECORDATION OF UNDISCLOSED OBLIGATIONS
IO PRTIOR YEAR ACCOUNTS

6. Unexpired Two-Year Accounts and No-Year Accounts

Neone required for those orders against a two-year account
that has not expired or a no-year account. These orders
should be entered as new obligations regardless of when the
order was placed in the prior figcal year. Use the
appropriate budget fiscal years for the unexpired accounts
and use the current fiscal year for the obligations against
no-year accounts.

7. QOPAC Transactions

None required for orders placed with other federal agencies
that are paid through Treasury Department's OPAC (On-Line
Payment and Accounting) System {(i.e., GSA Federal Supply,
GSA Printing, GSA Telephone, DOI Aircraft Services, etc.).
If obligations are not entered for any OPAC charges, they
will be charged to the default program codes.
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ADMINISTRATIVE CONTROL OF FUNDS HANDBOOQK
Introduction

1. INTRODUCTION

1.1 Purpose. This manual establishes the Bureau of Indian
Affairs' (hereafter referred to as the Bureau) Administrative
Control of Funds policies and identifies the responsibilities of
Bureau officials in the contrel and distribution of obligational
authority and the expenditure of funds. These procedures are
intended to:

A. Ensure that the Bureau's programs are executed and funds
are expended pursuant to enacted appropriations and in accordance
with specific directives of the Congress.

B. Provide the framework in which the Bureau will operate
an administrative control of funds system to restrict obligations
and expenditures to the enacted amount of the appropriations as
provided through apportionment, allotment, suballotment,
transfer, or any other administrative subdivision of funds.

c. Fix responsibility for the creation of any obligation
or the making of any expenditure in excess of established levels
of obligational authority.

1.2 Policy. It is the policy of the Bureau that each official
receiving funds shall be held administratively responsible and
accountable to the Commissioner of Indian Affairs for all funds
distributed to the individual. The Bureau officials who are :
designated as allottees shall be subject to the provisions of the
Antideficiency Act (31 U.S5.C. 1341-1342, 1349-1351, 1511-1519).
Officials and other employees receiving obligational authority
through the Bureau's fund distribution system at levels below the
allotment also shall be subject to appropriate administrative
disciplines under this policy.

1.3 Scope. The instructions in this manual shall apply to all
Bureau organizations, including the head of each office, area,
agency, school or project receiving funds subject to the
Antideficiency Act, including funds not subject to apportionment,
e.g., Miscellaneous Trust Funds.

1.4 Authority. The Office of.Management and Budget (OMB)
provides direction on agency fund control systems in OMB Circular
Number A-34, Instructions on Budget Execution. A list of legal
citations pertinent to administrative control of funds is
provided below.

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/89



41 BIAM SUPPLEMENT 4 1.4A
ADMINISTRATIVE CONTROL OF FUNDS HANDBOOK
Intreoeduction

A. Money and Finance, Title 31, United States Code:

(1) Sections 1341-1342, 1349-1351, 1511-1519 of the
Antideficiency Act, as amended.

(2) Sections 1101, 1104-1108, 3324 of the Budget and
Accounting Act of 1921, as amended.

(3) Section 1311 of the Supplemental Appropriations
Act of 1955, codified at 31 U.S.C. Sections 1501-1502.

(4) Sections 1112, 1531, 3511-3512, 3524 of The Budget
and Accounting Procedures Act of 1950, as amended.

(5) Section 1535 of the Economy Act.

B. Federal Managers' Financial Integrity aAct, (P.L. 97-255).

C. Title X of Pub. L. 93-344, Title 2 U.S.C. 681-688.

D. OMB Circular No. A-34, "Instructions on Budget Execution"
and related OMB bulletins and circulars.

E. Appropriations Acts for the Department of the Interior and
Related Agencies.

F. Title 7, GAO's Policy and Procedures Manual for Guidance
of Federal Agencies.

G. Principles of Federal Appropriations lLaw, GAO Volume T,
Second Editien.

H. The Omnibus Budget Reconciliation Act of 1990, (P.L.
101-510).

I. Chief Financial Officers Act of 1990, (P.L. 101-576).

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/89
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ADMINISTRATIVE CONTROL OF FUNDS HANDBOOK
: Definition of Terms

2. DEFINITION OF TERMS

2.1 Introduction. All definitions, concepts, and terminology in
OMB Circular No. A-34 and in Part 328 of the Departmental Manual

apply.

2.2 Definitions. The following additional definitions are
important in understanding and implementing the Bureau's fund
control system.

A. Anticipated Appropriations. Appropriations expected to
be realized/available during the year based on existing
appropriation law. Estimated receipts are recorded as
anticipated appropriations and become realized appropriations and
available for obligations when collected.

B. Allocation and_Suballocatjon. The Federal Financial
System’s (FFS) terminology for the distribution of funds below
the level of allotment and suballotment by organization for
various programs or projects within the limitations of allotments
and suballotments approved by OMB. This is comparable to
"Resource Distribution" within the Departmental Manual. Each
official receiving an allotment or suballotment is responsible
for determining that allocations are established at an
organization and program under their control that will allow for
the effective tracking and reporting on funds utilized.

C. Federal Finance System (FFS). The Department's
standardized, core accounting system that the Bureau uses to
execute the accounting and fiscal reporting responsibilities
under regulatory gquidelines established by General Accounting
Office, OMB and Treasury.

Note: The Department has established two Administrative Service
Centers (ASC), one at the Bureau of Reclamation in Denver,
Colorado, and. the other at the U.S. Geological Survey (USGS) in
Reston, Virginia, to operate -and manage this computer based
system which supports the bureaus and offices. The Bureau is
supported by the ASC operated by USGS.

D. Fund/Program Class/Program/Project. These are the

principal data elements within FFS that control the various
levels of fund distribution described in B, above, and the level
at which the associated obligations and expenditures of funds are
reported.
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(1) Fund. Within the Bureau, this relates to the
highest level of fund contrel within FFS, i.e., appropriations
and apportioconed authorites.

(2) Program Class. This is the first level below fund
and is the level to which funds are allotted and summarized for
budget control and reports.

(3) Program. This is the level below fund and program
class at which allocations are issued and expenditures are
reported. This is the level that must be entered on each
cbligation and expenditure document for purposes of identifying
the use of funds within the Bureau.

(4) Proiect. This is an extension of the program field
that identifies specific fund authority and/or use of funds by
project as may be required by law, Congressional directive, by
the transferring agency, or Bureau policy. Within FFS, the data
for project level reporting is acquired by the use of job code
numbers.
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3. APPLICATION OF ANTIDEFICIENCY ACT

3.1 Introduction. The Bureau is responsible for reporting
Antideficiency Act violations of the following character.

A. Obligation or Expenditure of an Appropriation or Fund In

Excess of the Amount Available in the Account in the Current
Year, or in Expired Accounts.

(1) New obligations or new expenditures charged to an
account causes the total obligations or expenditures in that
account to exceed the amount available in the original
appropriation.

(2) New obligations or payments charged against a
canceled account.

B. Contract or Other Obligation in Advance of an

Appropriation, Unless Authorized By lLaw. If authorized by law
but not financed by an apprepriation, the budget authority

recorded to cover such transactions is known as contract
authority. 1If the contract authority is provided in anticipation
of receipts to be credited to a revolving fund or other accounts,
then obligations incurred against such contract authority cannot
be liquidated unless either the receipts are collected and
credited to the account or an appropriation to llquldate has been
enacted, (31 U.S.C. 1341{(a)).

C. Acceptance of Voluntary Service. The Bureau cannot
accept voluntary service by an officer or employee of the United

States in excess of that authorized by law, except in cases of an
emergency involving the safety of human life or the protection of
property (31 U.S.C. 1342).

D. QObligation or Expenditure in Excess of an Appropriation,.

Apportionment, Reapportionment, or Allotment. This includes
statutory limitations other than those found in the
Appropriations Act and other than those defined as statutory
limitation in OMB Circular No. A-34 in excess of funds
authorized.

E. Obiigation or Expenditure in Excess of a Credit
Limitation. The Appropriations Act restricts the amount that can

be obligated or committed for a credit program (31 U.S.C.
1517(a)).
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3.2 Penalties. Part 31 U.S.C. 1349-1350, 1517-1519 of the
Antideficiency Act subjects an employee to either administrative
Discipline or to criminal penalty. Violations of this Act may
result in administrative action inveolving one of the following:
suspension from duty without pay; a letter of reprimand or
censure to be included in the employee's Official Personnel File;
an unsatisfactory performance rating; a transfer to ancther
position; a suspension from duty without pay, or removal from
office. The criminal penalties which may be imposed against an
employee who knowingly and willfully violates 31 U.S5.C. 1341(a},
1342, or 1517(a), include a fine of not more than $5,000,
imprisonment for nct more than two years, or both.

3.3 Reporting Violations. All violations, regardless of amount,
must be reported immediately upon discovery. Any individual with
knowledge of a possible violation has the responsibility to
report it to their immediate supervisor or to the official
responsible for the funds involved, i.e., the allottee or
suballottee, as may be appropriate. That official shall notify
the Chief Financial Officer (CFO) of the Bureau. Upon
verification, the CFO shall undertake the appropriate
notification to the Department of the Interior.
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4. RESPONSIBILITIES OF OFFICIALS RECEIVING FUNDS

4.1 Introduction. Due to the decentralized organizational
structure of the Bureau, it is necessary to affix
responsibilities to ensure appropriate fund controls.

A. The Commissioner or Deputy Commissioner for Indian
Affairs has overall responsibility for allotment of funds within
the apportionment level; for ensuring proper funds control; and
reporting violations of such controls. '

B. The Director, Office of Management and Administration,
as the Chief Financial Officer (CFO) of the Bureau, has the
responsibility for proper fund controls and reporting violations
of such controls,

C. The Assistant Director of Administration for Financial
Management, as the Bureau's Deputy CFO, is the official
responsible for submitting requests to the Department of the
Interior's Office of Budget for apportionment and reapportionment
of appropriated and other funds available to the Bureau.

4.2 QOfficials Receiving Funds. The following officials have the
responsibilities for control of funds:

A. Allotment recipients are Central Office Directors and
the Directors of the 0Office of Construction Management and the
Office of Self Governance. These allottees shall ensure that
amounts suballotted by them are within the amounts allotted.

B. Suballotment recipients are area directors, central
office directors, assistant directors, and division chiefs, area
education program administrators, agency superintendents for
eduction, officers in charge of schools, and the presidents of
Bureau operated institutions of postsecondary education.

C. Officials who are responsible for the obligation and
expenditure of funds below the suballotment level may include:
branch chiefs, program managers, assistant area directors, agency
superintendents, and project managers of independent irrigation
projects. Each recipient of an allocation may be subject to
administrative discipline for any vioclation of the Bureau's
Administrative Control of Funds policy.
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4.3 Responsibilities. 1In order to effect administrative control
and reporting on fund status, the recipients of suballotments
shall allocate those funds to programs (full 5 digit allocation
code level) and to organizations under their responsibility.

This will ensure that the controls inherent in FFS are utilized
to support the recipients in meeting their responsibilities
pursuant to the provisions of the Antideficiency Act as outlined
in Section 3 of this handboock. 1In addition, each official
receiving funds shall ensure that there is in place in the
organizations and functions under his/her contreol, adequate
procedures and understanding by subordinate officials and staff
-of the following criteria for executing obligation and
expenditure transactions:

A. Obligations incurred and expenditures made are
restricted to the amounts realized or otherwise made available as
budgetary resources at the time the obligation or expenditure is
made. Estimated reimbursements are to be considered budgetary
resources avallable for obligation only to the extent that:

(1) Valid orders (including written agreements) have
been received or in the case of orders from the public, advance
payment has been received, or

(2) Collections based on fees and/or formula are
received.

B. Obligating documents in excess of $25,000 shall be
cleared with the Contracting Officer responsible for determining
the availability of funds.

C. Obligations shall be identified with the correct fiscal
year, organization code, program cost code and if required, job
code number, and shall be supported by documentary evidence.

D. Expenditures shall be identified with the obligation
document transaction number, fiscal year, organization code,
program cost code, and if required, job code number.

4.4 Preparation of Bureau Suballotment Plan. To ensure the
availability of budgetary resources at the beginning of each

fiscal year, the following guidance applies:
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A. By July 1 of each year, each allottee shall prepare a
form BIA-4127, Suballotment Plan, (Illustration 1), based on the
President's Budget request for the ensuing fiscal year.

B. The plan shall be used as the basis for an initial
distribution of authority under a continuing resolution or other
authority and for establishing apportionment and allotment level
controls within FFS. The amount of the initial distribution
shall be no greater than 75% of the President's Budget at the
program class level, except for Tribally Controlled Community .
Colleges (TCCC), which shall be distributed at 95% to meet
statutory requirements. The plan shall also serve as the basis
for requesting apportionment authority for reimbursable and/or
receipt accounts and estimated carry over balances from unexpired
accounts. ) '

C. The plan shall serve to notify suballottees of
anticipated funding levels which may be used in contract
negotiations for the new fiscal year. The portion of the annual
plan relating to reimbursements or receipt accounts is based on
reimbursements earned or receipts collected for the prior fiscal
year and adjusted, as may be required, for actual results during
the first six months of the current fiscal year. This includes
all appropriations in which the Bureau receives reimbursements or
receipts, with the exception of the Miscellanecus Trust Funds
appropriation.

D. The plan shall identify each allottee's distribution of
funds by program class at the appropriate suballotment level,
e.g., area, agency, school, or tribe. Funds not distributed
shall be identified as unsuballotted balances on the plan.

E. The plan shall be submitted to the Deputy Commissioner
of Indian Affairs for approval and, upon approval, forwarded to
the Division of Program Development and Implementation by August
1 of each year.
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5. DISTRIBUTICON OF AUTHORITY

5.1 Distribution Process. The Bureau's administrative control
of funds process is initiated with the entry of the appropriation
and other authority into FFS at the fund level. The following
paragraphs summarize the various processes for making authority
available for obligation.

A. Appropriated Funds (Funds Authorized by legislation to

be Appropriated to the Bureau). Budget authority, based upon the
Appropriations Act, is recorded in FFS by the Branch of Budget

Execution at the fund level.

B. Apporticned Funds. Upon passage of an Appropriations
Act, the Branch of Budget Execution prepares a request for
apportionment as required by OMB and the Department of the
Interior's Office of Budget. Upon receipt of the approved
apportionment from OMB, the apportioned amounts are recorded in
FFS by the Branch of Budget Execution.

C. Allotment. Upon receipt of an approved apportionment,
the distribution of the available appropriated funds and
anticipated reimbursement authority is accomplished by the Branch
of Budget Execution in a form BIA-4101, Advice of Allotment,
(Illustration 2), to each of the allottees. The allotment shall
include:

(1) Citation of the legal authority, e.g.,
Appropriations Act, which makes funds available.

(2) Specific programmatic instructions identified in
the Appropriations Act or Congressional reports.

(3) A statement that the document is issued subject to
all restrictions and instructions set forth in this supplement.

(4) The identification of total resources available for
obligation, including the limitation (percentage/amount), if any,
to be applied to total resources for purposes of fund control.

(5) The time period funds are available for obligation.
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D. Suballotment. Each allottee is responsible for the
preparation of form BIA-4124, Suballotment Document, i
(Illustration 3). Signed suballotment documents shall be
forwarded to the Division of Program Development and
Implementation which shall be responsible for entry of the
suballotment into the finance system, the assignment of a
document control number, and for distribution of the signed
suballotment documents to the areas.

: (1) The Division of Program Development and
Implementation shall prepare the suballotment documents for
Tribal Priority Allocations, except for Self-Governance Compacts
and Area Office Operations. These documents are signed by the
Deputy Chief Financial Officer.

(2) The request for distribution of unsuballotted
education funds shall follow the same process, with the exception
that the revised suballotment documents shall be submitted to the
Branch of Financial Services within the Office of Indian
Education Programs.

E. Allocation of Funds. The Bureau's Administrative
Control of Funds system includes the capability to control
obligations at each level of the distribution process. The
further subdivision of allotted and suballotted funds is
accomplished by the preparaticn and issuance of the form BIA-
4125, Allocation/Suballocation Documents, (Illustration 4).

5.2 Reimbursement Authority. 1In addition to appropriated funds,
the Bureau also receives authority to incur obligations and
expenditures as a result of work performed for the public or for
another federal agency {reimbursable activities).

A. Authority to enter into reimbursable agreements or to
otherwise receive funds as a result of work performed for other
federal agencies, e.g., Federal Highway Administration (FHWA),
Indian Health Service (IHS), and Public Health Service (PHS), or
for the public are authorized pursuant to the Economy Act, 31
U.S8.C. 1535, or other special authority.

B. Requests for reimbursement authority shall be submitted
on a form BIA-4129, Application for Reimbursement Authority,
(Illustration 5). This shall be forwarded by the appropriate
director to the Division of Program Development and
Implementation, Branch of Budget Execution.
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(1) Directors may request reimbursement authority for
the entire fiscal year. At the end of each fiscal year, any
reimbursement authority that is unobligated is canceled during
the year-end closing process. Reimbursement authority shall be
re-established each fiscal year, for all reimbursable funds.

(2) Reimbursable agreements are proper within the
Bureau between appropriations accounts only; not within a single
appropriation account. Reimbursement authority is issued for all
appropriations in the 9XXXX FFS fund series of accounts.

C. The allottee and recipient(s) of suballotments are
required to monitor reimbursement authority to ensure that
reimbursements or other income are earned as planned. In
agreements with the public, an advance of funds is required
unless otherwise permitted by law. In agreements with other
government agencies, the agreement establishes the basis for the
incurring of obligations, recording accounts receivable, and the
subsequent billing and collection.

5.3 Receipts Accounts. In addition to direct appropriations,
the Bureau has permanent indefinite budget authority to spend
certain receipts collected from the operation of the program.

A. The Bureau's receipt accounts are Operations and
Maintenance, Indian Irrigation Projects; Power Systems, Indian
Irrigation Projects; Alaska Resupply Program; and Operations and
Maintenance of Quarters. Revenues collected from the receipt
accounts are deposited and credited in the Treasury to the
respective account and are used by the Bureau to support the
costs the programs.

B. Obligations and expenditures from receipts accounts
cannot exceed the balances available in the accounts. The
balances consist of unobligated balances brought forward at the
start of the fiscal year and receipts deposited directly to the
account during the fiscal year from the operation of the program.

C. 1Initial distribution of funds for the fiscal year will
consist of unobligated balances brought forward at the start of
the fiscal year.
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D. The Budget Execution Branch shall provide allottees, on
a monthly basis, with a copy of SF 133, Report on Budget
Execution, that shows approprlatlons reallzed year-to-date in the
receipt accounts. During the year, the allottees may request
distribution of additional budget authority, based on realized
appropriations, u51ng form BIA 4124, Suballotment Document
(Illustration 3).

5.4 Contract Authority. Another source of funding which is
administratively controlled is contract authority.

A. The contract authority from the Department of
Transportation's Federal Highway Administration (FHWA) for the
Indian Reservation Roads and Emergency Relief Programs is
received by letter. Authority issued is based on the Approved
Project Listing (APL)} which has been reviewed by both the
cognizant Bureau off1c1a1 and FHWA.

B. The DlVlSlon of Program Development and Implementation
shall prepare a memorandum request to the Federal Highway
Administration for a SF 1151, Nonexpenditure Transfer
Authorization, based on the actual and estimated outlays in the
Federal Highway Trust Fund Appropriation, and upon receipt of the
SF 1151, will enter the transfers into FFS as contract authority.

5.5 Fund Control Assurance. To ensure compliance with the
Antideficiency Act and the Department's Administrative Control of
Funds policies, full control shall be established at the
appropriation, apportionment, allotment, and suballotment levels.
Accordingly, Financial Management shall ensure that data elements
and fields within FFS are properly established to restrict the
obligation and/or expenditure of funds to the amount appropriated
and apportioned.
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6. FEDERAL FINANCIAL SYSTEMS. CODES (FFS)

6.1 Introduction. The issuance, maintenance, and revision of
codes used in FFS to identify organization, program class,
program expenditure, job number, and object class shall be
controlled in a manner that assures consistency in use and
purpose. Due to the timing of appropriation actions and other
operational considerations, the issuance of codes shall be
accomplished through publication in the BIA manual system on an
as needed basis.

6.2 Procedures for Code_Changes. The following guidelines are
established for requesting, approving, and issuing revisions to
the present FFS codes:

A. Fund Codegs - These codes are established to reflect the
major programs of the Bureau as authorized by the various
appropriation, receipt, reimbursable, and other accounts. The
identification and subsequent naming and numbering of this
category of code is the responsibility of Financial Management.
The only reason for changing or adding to the existing list would
be a direct result of Cengressional or other budget action.

B. Program Codes - These codes are subsets of the fund
codes and reflect the programs and activities identified in the
budget as justification for the funds provided to the Bureau.
Requests for adding or deleting program codes or for changes to
titles or numbers within this category of code shall be submitted
in writing to the appropriate Office Director, i.e., Office of
Tribal Services, Office of Indian Education Programs, etc. The
request shall specify the reason for the change and the
justification as to why the information to be identified cannot
be obtained other than by a program code change. The Office
Director shall act on the request in consultation with Financial
Management. If the change is to be made, Financial Management
shall issue a notice of revision within 10 days identifying the
change (addition, deletion, or modification) with a date at which
the change will be effective within the Federal Financial System.
A revision to the FFS Handbock will be made.
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C. Organization Codes - These codes are established for
each office, division, branch, or section toe which Bureau
personnel are assigned for purposes of supervision and budget
control., All requests for additions, deletlons, or other changes
to these codes shall be submitted to Financial Management through
the servicing personnel office and be accompanled by a current,
approved organizational chart that is published in 5 BIAM or 1ts
area addenda. The requests must state the reason for the change
and identify existing codes affected by the change. The
justification must identify the new code as representing a valid
organlzatlonal entity. Once approved, Financial Management will
receive the change action and follow the same process as noted
above for program cost code.

D. Tribal Codes - Any request for revisions to the
existing list of tribal codes shall be forwarded to the Office of
Tribal Services for review and approval. Once a revision is
approved, Financial Management shall follow the above established
process of issuing and changing the manual.
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7. REPROGRAMMING GUIDELINES

7.1 Introduction. Reprogramming is the shifting of funds within
an appropriation account from one fund or program class to
ahother. For construction accounts, reallocation of funds in
excess of specified amounts from one construction project
identified in the budget justification or House or Senate
committee on Appropriations (herein referred to as the
Committees) report to another is also a reprogramming. A
reprogramming request also may be required when a major
reorganization occurs even though there would be no change in
funding.

7.2 Reprogramming Procedures. Reprogramming procedures are
identified in the House of Representatives Report No. 102-116,
accompanying H.R. 2686, the Department of the Interior and
Related Agencies Appropriations Acts, 1992, House of
Representatives Report Neo. 102-626, accempanying H.R. 5503, the
Department of the Interior and Related Agencies Appropriations
Act, 1993, and Report 101-789, accompanying H.R. 5769, 1991 in
reference to reprogramming within Facilities Improvement & Repair
(FI&R) .

A. Criteria for Requesting Reprogramming. This section
describes the basic criteria against which decisions to request
reprogramming should be made and the procedures to follow in
submitting requests.

(1) A reprogramming should be made only when an
unforeseen situation arises; and only if postponement of the
project or the activity until the next approprilation year would
result in actual loss or damage. Mere convenience or desire
shall not be factors for consideration.

(2) A reprogramming shall not be employed to initiate
new programs or to change allocaticons specifically denied,
limited, or increased by Congress in the act or the report. 1In
cases where unforeseen events or conditions are deemed to require
such changes, proposals shall be submitted in advance to the
Committee, regardless of amounts involved, and be fully explained
and justified.

(3) Any project or activity which may be deferred
through reprogramming shall not later be accomplished by means of
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further reprogramming; but, instead, funds should again be sought
for the deferred project or activity through the regular
appropriations process.

(4) After the first year of availability, program funds
which are appropriated for multiple fiscal years may be
reprogrammed only between programs within the same time period.
When the program increase in any reprogramming action involves
annual and multi-year funding, the increase shall be made to the
annual account rather than the multi-year account.

B. Reprogramming Requests and Approval. The following
paragraphs outline the internal procedures to request a

reprogramming and identify the responsibility for approval of a
reprogramming, including those that require Congressional action.

(1) All requests for reprogramming are to be submitted
on a form BIA-4123, Reprogramming Request, (Illustration 6).

(2) The Bureau may administratively approve
reprogramming up to the lesser of ten percent of $250,000 (25
percent of $100,000 for Construction projects and $500,000 for
projects in the FI&R program only) of the affected line item,
providing advance notification to the Committees on
Appropriations. Reprogramming actions in the same fund which are
within the aforementioned limitations may be approved by the
appropriate allottee(s).

(3) Except as noted under (2) and (5), reprogramming
requests shall be submitted to the Committees in writing prior to
implementation if it exceeds $250,000 annually or results in an
increase or decrease of more than 10 percent annually in the
affected programs.

(4) Reprogramming proposals submitted to the Committees
for prior notification shall be considered approved after 30
calendar days if the Committee has posed no objection unless a
deadline extension has been requested by the Committee.

(5) Reprogramming of funds provided for Tribal Priority
Allocations require neither central cffice approval nor advance
notification to the Committees on Appropriations so long as the
reprogramming remains within the Tribal Priority Allocation
activity. The limitations and conditions listed below do apply
to these reprogramming:
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_ (a) Only during the initial year of availability
may funds be reprogrammed from Scholarships or Adult Vocational
Training to any other program within Tribal Priority Allocations.
Areas must submit a form BIA-4123, Reprogramming Request Form,
(Illustration 6), to the Division of Program Development and
Implementation in order to move the budget authority from the
two-year account to the annual account. This is required in
order to notify the Department of Treasury of the cash transfer.
The Division of Program Development & Implementation will perform
the FFS system entries and return a completed form that is signed
and annotated that the transaction has been accomplished.

(b) Any proposed reprogramming of funds from the
education program must be coordinated with the Education Line
Officer, with assistance from the Area Budget Office if
necessary. A copy of the form BIA-4123, Reprogramming Request,
signed by the Tribe, the Education Line Officer, and the Area
Director, shall be submitted to the Office of Indian Education
Programs. They shall provide a copy of the Reprogramming Request
to the Division of Program Development and Implementation for
adjustments to the allotments/suballotments that result from the
reprogramming. Any necessary revised suballotments will be
issued to the Director, Office of Indian Education Programs for
education programs, and to the Area Director for non-education
programs, for the preparation of revised allocations.

(c) Funds shall not be reprogrammed to or from the
Self-Governance Compacts program without a suballotment document
and an appropriate delegation of authority signed by the
Director, Office of Self-Governance.

(d) The reprogramming flexibility in no way
modifies or alters any current or future authority or
responsibility of Bureau officials with respect to contracting or
procurement. If the funds proposed for reprogramming are
obligated under a P.L. 93-638 contract, it is necessary to:

(1) enter into negotiations for a contract
modification;

(ii) reduce the existing obligation for the
program from which funds are to be reprogrammed if the contract
is modified;

(iii) process the reprogramming; and
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(iv) process the increased obligation to the
receiving program

(e} Funds shall not be reprogrammed from any
Tribal Priority Allocation program on the assumption that
budgetary resources from-another activity will be made available
to cover any resulting shortfall in the losing program.

(f) The increased reprogramming flexibility in no
way relieves federal officials of any other responsibilities or
duties enumerated in this supplement or of any other management
or oversight responsibilities necessary to ensure the
programmatic and administrative responsibilities, including but
not limited to, fulfillment of the trust responsibility.

(g) Any proposed Tribal Priority Allocation
reprogramming which would result in a reorganization is subject
to the reprogramming guidelines applicable toc all other bureau
funds.
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8. PRIOR YEAR (EXPIRED) ACCOUNTS

8.1 Introduction. The following paragraphs discuss recording of
undisclosed obligations and the requirements of the Omnibus
Reconciliation Act of 1990, P.L. 101-510, dated November 5, 1990.

8.2 Undisclosed Obligations. New obligations against a prior
year expired accounts shall be entered only after approval by
Division of Accounting Management. It is essential that all
valid obligations chargeable to each fiscal year be entered
before the end of a fiscal year. It is recognized that there are
exceptions, such as when a court ruling, subsequent to the end of
a fiscal year, includes a statement that a certain amount of
funds must be paid from the Bureau's appropriations. Such
rulings may be unanticipated at the time a fiscal year ends and
funds expire.

8.3 Apportionment. If it is deemed necessary, the Bureau shall
separately apportion one percent of every annual and multi-year
account at the beginning of each fiscal year for the purpose of
paying legitimate obligations related to canceled appropriations.
To the extent that these funds are not needed for paying such
obligations, reapportionment of such funds will be requested,
freeing the amounts for ongoing annual programs.

8.4 Reguest Form. Any Bureau organization that finds valid
obligations chargeable to a prior year expired account shall
request the obligation of such funds on a form BIA-4217, Request
For Recordation of Undisclosed Obligations to Prior Year
Accounts, (Illustration 7). The completed document shall be sent
to the Division of Accounting Management.

8.5 Reporting and Approval Reguirements. There are specific
reporting and approval requirements for certain obligation
adjustments in expired accounts related to "contract changes" -
an order related to an existing contract under which a contractor
is required to perform additional work. A contract change does
not include adjustments related to an escalation clause.
Obligation increases related to a contract change must be
requested and approved in advance if they meet certain dollar
thresholds. Approval by the agency head or a designated officer
in his immediate office must be regquested when a transaction will
cause cumulative increases for contract changes during a fiscal
year to exceed $4 million, at the appropriation level. <Contract

BIAM Release #9302
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ADMINISTRATIVE CONTROL QF FUNDS HANDBOQK
Prior Year (Expired) Accounts

changes after cumulative adjustments of $25 million during a
fiscal year also require special approval. These pending
obligations must be reported in writing by the agency head, in
advance of the obligation, to the appropriate autheorizing
committees of Congress and the Committees on Appropriations in
both the House and Senate. The report must include a description
of the legal basis for the obligation and the policy reasons for
the proposed obligation. The obligation may not be made or
recorded in the agency's accounting records until:

A. The report has been submitted.

B. A period of 30 days has elapsed after the report is
submitted.

C. 1In the approval process for contract changes against
expired Operation of Indian Program accounts, the following
approvals are required:

Contract Change Amount Approval Level
$1 - $3,999,999 Chief, Division of

Contract and Grants

$4,000,000 - 324,999,999 Deputy Commissioner of
Indian Affairs

$25,000,000 & over Appropriate Authorizing
Committee of
Congress and the
House and Senate
Committees on
Appropriations

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/89
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9. YEAR-END CLOSING PROCEDURES

9.1 INTRODUCTION. The following guidelines shall be followed at
the end of each fiscal year as part of the Bureau's
Adnministrative Control of Funds system. Line officials may
establish additional procedures, including procurement cutoff
dates, to effectively monitor the validity and timeliness of
obligations and to ensure that proper utilization, obligations,
and expenditures are made as intended by law.

9.2 Cash Transactions. The Division of Accounting Management
shall establish an annual cutoff date for cash transactions to
comply with Treasury reporting requirements. The date will be no
later than close of business on September 20. Cash transactions
shall include all collections, payments, or adjustments of cash.

A. Imprest Cash Cutoff. Area finance officers shall
implement procedures within their service area to ensure that
final imprest cash replenishment vouchers are submitted at the
close of bhusiness fourteen working days prior to October 1 of
each year. After that date, only emergency payments may be made
from the imprest fund.

B. Voucher Scheduling. Any form SF11i66, OCR, Voucher or
Schedule of Payments, including firefighter's payroll and social
services benefits, should be forwarded by overnight mail to the
Division of Accounting Management so as to be received by
September 20 of each fiscal year.

9.3 Noncash Transaction. The financial system will remain open
for entry and processing of obligational transactions through the
close of business September 30 of each year. Valid transactions
include any obligation or accrual that meets the criteria of 31
U.S.C. 1501. These include any loan accounting transactions
(loan commitments, estimated loan interest subsidies, etc.) that
must be recorded in the financial accounting system prior to
year~-end closing.

9.4 Reimbursable Agreements. Guidance on processing charges and
collections under interagency, reimbursable agreements is set
forth in 19 BIAM Supplement 10. Each area and central office
program manager is required to review all current agreements with
other federal entities to determine if obligations or

BIAM Release #9302
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receivables, as appropriate, have been entered into the automated
accounting system. The Division of Accounting Management should
be notified of receivables not recorded.

9.5 Reprogrammings. To assure an orderly close-out of the
fiscal year, for those requiring central office approval, no
reprogrammings shall be approved after the 15th day of August.
Reprogrammings that require advance Congressional notification
must be submitted to Division of Program Development &
Implementation by July 31 of each year.

9.6 Public Law 93-638 Contract Obligations. Area and central
office program managers shall conduct a review of each P.IL. 93-

638 contract obligation against each fiscal year to ensure that
the amount shown as obligated in the financial system eguals the
amount shown on the source documents (contract, plus amendments
and modifications). Differences must be immediately corrected.
The FFS reports on P-638 contracts should be monitored to ensure
that payments under P-638 are recorded in the correct fund and
program class.

9.7 Payroll Error Corrections. Payroll errors should be
corrected each pay period based on the Payroll Error Listing and
Transaction Report. The continual correction of payroll errors
will minimize the need for major adjustments during the year-end
process. At year-end, there is normally a split payroll which
requires allocation of these expenditures. The Bureau's policy
shall be to allocate the split pay-period based on the number of
pay days in the last complete payroll processed within the
current fiscal year. This allocation is accomplished within the
Division of Accounting Management as part of its year-end
process. An opportunity to adjust the final, split pay period
will be provided, but it should be noted that it will be on an
exception and material value basis only.

9.8 Recurring Services. Estimated obligations must be
established for those goods and services ordered during the
fiscal year but for which formal obligation decuments are not
normally issued. Year-end estimated obligations will
automatically be reversed by the Division of Accounting
Management. Included in this category are the following types of
services:

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/89
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A. Telephone (non-GSA), utilities and freight (Airborne
Express, etc.).

B. Gasoline credit card purchases.

C. GSA motor ﬁool, Fedstrip orders and telephone.
D. Office of aircraft service.

E. Lump sum leave payments.

F. Cash awards. |

G. Imprest replenishment vouchers.

9.9 Budget Execution. Regarding the obligation of funds, each
Bureau line official shall be held responsible within the
Administrative Control of Funds process for the proper execution
of the following basic policies of obligation law:

A. All obligations against appropriated and nonappropriated
funds or contract authority are made in accordance with the time
limitations of each authorizing account and for the purpose for
which the funds were appropriated or otherwise authorized.

B. All cbligations incurred during a fiscal year are
properly recorded in the financial accounting system (FFS) within
five working days of the issuance of the obligated document, but
no later than September 30 each year. Obligations incurred
include the amounts for procurement, including contract and grant
awards, and other similar obligations for goods and services or
other liabilities which will require payment in the future. All
reported obligations must be supported by documentary evidence
and must be authorized by law.

C. Completed contracts shall be closed as soon as practical
after completion of the contract's regquirements and final payment
actions are effected to ensure that any contract savings are
identified and realized. An annual review of the status of open:
contracts should be conducted as a routine part of each
area/agency year-end process.

BIAM Release #9302
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9.10 Annual Report. At the close of each fiscal year, the head
of each federal agency is required to submit toc the Department of
the Treasury, a report on obligations and a certification that
the obligaticns are valid as defined in 31 U.S.C. 1501. Each
recipient of an advice of allotment or suballotment shall be
required to submit to the Division of Accounting Management a
certification statement that the obligations reported are valid.
The certification shall apply to obligations reported at the
fiscal year-end in the account(s) to which the funds were
distributed.

9.11 Prevention of Wasteful Year-End Spending. Each allottee
and recipient of funding authority is required to monitor the use

of funds throughout the year in order to effectively execute the
programs of the Bureau. A major aspect of this responsibility is
the avoidance of wasteful year-end spending of annual
appropriations. Attention should be given to methods of
preventing wasteful year-end spending, such as:

A. Providing incentives to employees to encourage the
prevention of wasteful spending at any time and especially at the
end of the fiscal year.

B. Recommending disciplinary action against employees who
waste public funds and obligate funds for the sole purpose of
preventing them from being reported as unobligated at the end of
the fiscal year.

C. Maintaining obligations in the fourth quarter at a level
no higher than the average for the first three gquarters except
for seascnal requirements and essential program objectives, and
where sufficient lead times have been established.

D. Conducting thorough reviews of small purchases and
contracts to assure that awards are made only to the extent
justified and are not awarded to keep funds from being reported
as unobligated.
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41 BIAM Supp. 4
Illustration 1

Page 1 of 3
BIA—4127
(8/91)
UNITED STATES DEPARTMENT OF THE INTERIOR
BUREAU OF INCIAN AFFAIRS
FY___  SUBALLOTMENT PLAN
1 FUND: .
2 BUDGET SUBACTIVITY: .
4 PROGRAM | PROGRAM PROGRAM PROGRAM | PROGRAM PROGRAM | PROGRAM
3 LOCATION CLASS CLASS CLASS CLASS CLASS CLASS CLASS 5 TOTAL
AMOUNT AMOUNT AMOUNT AMOUNT | AMOUNT | AMOUNT AMOUNT
o - I . T s
SHOTAL SHATOTTED: S
7 TOTAL AVAILABLE
8 UNSUSBALLOTTED
9 COMMENTS:
10 REQUESTED 8Y: : Date:
11 APPROVED BY: . Date:

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/89



41 BIAM Supp. 4
BIa-4127 . Illustration 1
{8/93) Page 2 or 3

SUBALLOTMENT PLAN
BIA~-4127 Instructions

General: The Suballotment Plan, prepared by central office
allottees, is used as the basis for an initial distribution of
authority under a continuing resolution or other authority and
establishing apportionment and allotment level controls within
FFS. It also serves as the basis for requestlng apportionment
authority for reimbursable and/or receipt accounts and estlmated
carryover balances from unexpired accounts.

NUMBER & TITLE . INSTRUCTIONS

1 FUND Enter FFS fund code.

2 BUDGET SUBACTIVITY Enter name of budget subactivity.

3 LOCATION Enter the area office for which funds
are being suballotted.

4 PROGRAM CLASS Enter FFS program class code.

5 TOTAL Enter total of all program classes by
area.

6 TOTAL SUBALLOTTED Enter total of program class for all
.areas.

7 TOTAL AVAILABLE - Enter total funds available for

suballotment for the program class.

8 UNSUBALLOTTED Enter difference between total
suballotted (6) and (7) total available.

9 COMMENTS Provide any comments or special
instructions applicable to the program
classes or the areas.

10 REQUESTED BY Indi#idual responsible for the
distribution of funds in this plan, give
title.

11 APPROVED BY Individual responsible for the approval

of this plan; give title.

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp.4, Release 1 dated 11/24/89



41 BIAM Supp. 4
Illustration 1

Page 3 of 3
BlA—4127 SAMPLE
(8/93)
UNITED STATES DEPARTMENT OF THE INTERIOR
BUREAU OF INDIAN AFFAIRS
FY 1993 SUBALLOTMENT PLAN
1 FUND: 33000 Non—Recurring Programs
2 BUDGET SUBACTIVITY: Resources Management .
+ PROGRAM | PROGRAM | PROGRAM | PROGRAM PROGRAM | PROGRAM | FROGRAM
31LOCATION CLASS CLASS CLASS CLASS CLASS CLASS CLASS 5 TOTAL
aavy 38 339 340 341 342 343
AMOUNT AMOUNT AMOUNT AMOUNT | AMOUNT | AMOUNY | AMOUNT

Aberdeen 650,000 1] Q 853,000
Anadarko 84,000 ] 93,000 211,000
Billings 400,000 [ 500,000 1,390,000
Juneau ) 1] 130,000 130,000
Minneapolis 10,000 0 750,000 1,169,000
Muskogee 60,000 Q 112,000 187,000
Phoenix 500,000 199,000 636,000 1,462,000
Sacramemo 10,000 0 247,000 482,000
Central Office 2] 245,000 255,000 5,190,000
Central Office West 1] Q [*] 0,
Haskell 1] ] a 4]
Sipi 0 [ 0 0
Albuguerque 150,000 0 758,000 G9%.000
HNavajo 125,000 [ 250,000 525,000
Portland 200,000 Q 3,331,000 3,873,000
Eastern 30,000 0 244,000 349,000

TR 7 40 0001 4,900,000 Saakin Lot o

10,113,000 22,760,000

8 UNSUBALLOTTED 754,000 148,000 2,767,000 5,541,000

9 COMMENTS:

10 REQUESTED BY:

11 APPROVED 8Y:

BIAM Release

8/6/93

Replaces 41 BIAM,

Date:

DIRECTOR, OFFICE OF TRUST RESPONSIBLMES

Date:

#9302

Supp.

4

DEPUTY COMMISSIONER OF INDIAN AFFAIRS

, Release 1 dated 11/24/89




41 BIAM Supp. &
Lllustration 2

Page 1 of 4
BIA—-4101
(8/93)
UNITED STATES DEPARTMENT OF THE INTERIOR
BUREAU OF INDIAN AFFAIRS
ADVICE OF ALLOTMENT
1 DOC. REF. NO.:
2 DATE;
4 TO: 3 COPES:
5 APPROPRIATION SYMBOL, TITLE, AND RRSCAL YEAR:
7 PROGRAM 10 INCREASES
5 FUND CLASS 8 TILE 2 PREVIOUS DECREASE | 11 PRESENT
TOTAL
12 REMAAKS:
13 STATE PURPOSE OF FUNDS:
CONDITIONS: Thexe funds are suhject to the conditions and restrictions contained in 41 BIAM Supplement 4.
14 TOTAL ALLOTTED FOR FY 18 FY
16 PROGRAM RESOUACES
15 FUND CLASS 17 THLE AVAILABLE
TOTAL

19 APPROVED 8Y:

DATE:

20 RECEIVED BY:

DATE:

{RETURN A SIGNED COPY TO THE CENTRAL OFFICE, FINANCIAL MANAGEMENT)

BLAM Release #9302
8/6/93
Replaces 41 BIAM, Supp.

4

, Release 1 dated 11/24/89
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BIA-4101 , Illustration 2
(8/93) Page 2 of 4

ADVICE OF ATLTLOTMENT
BIA-4101 Instructions

General: The Advice of Allotment Document provides for the
allotment, by the Budget Execution Branch, of appropriated funds,
anticipated reimbursement authority, appropriations realized
(receipts) and carryover balances available for distribution to
the Bureau's allottees.

NUMBER & TITLE INSTRUCTIONS

1 DOC. REF. NO. Document tracking number identification
is assigned by the Budget Execution
Branch.

2 DATE Date the document was processed is

entered by the Budget Execution Branch.

3 COPIES Enter office codes for the distribution
of copies.
4 TO Enter office receiving the Advice of

Allotment document.

5 APPROPRIATION Enter appropriation symbel, title, and
SYMBOL, TITLE, applicable fiscal year.
& FISCAL YEAR

6 FUND Enter FFS fund code.

7 PROGRAM CLASS Enter FFS program class code.

8 TITLE Enter title of program class.

9 PREVIQUS Enter funds previously allotted for the

program class.

10 INCREASE/DECREASE Enter amount the previous fund and
program class are being increased or
decreased.

11 PRESENT Enter net total of (9) and (10).

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/8S



BIA-4101
(8/93)

NUMBER & TITLE

12

13

14

15

16

17

18

19

20

REMARKS

STATE PURPOSE OF
FUNDS

TOTAL ALLOTTED

FUND

PROGRAM CLASS
TITLE

FY 19 _ RESOURCES
AVAILABLE

APPROVED BY

RECEIVED BY

BIAM Release #9302
8/6/93

Replaces 41 BIAM, Supp.

41 BIAM Supp. 4
Illustration 2
Page 3 of 4

ADVICE OF ALILOTMENT
BIA-4101 Instructions

INSTRUCTIONS

Cite applicable authority for
distribution of allotments.

Provide specific guidance on the
purpose for which the allotments
are being distributed.

Cite the applicable fiscal year for
total allotted.

Enter FFS fund code.

Enter FFS program class code.

Enter title of program class.

Enter fiscal year and total amount of
fiscal year authority made available on
the Advice of Allotment document.
Individual responsible for approving the
allotment of funds on this document;
give title.

Individual receiving the allotment of
funds on this document; give title.

4, Release 1 dated 11/24/89



BIA-4101
(8/93)

SAMPLE

BUREAU OF INDIAN AFFAIRS

UNITED STATES DEPARTMENT OF THE INTERIOR

41 BIAM Supp.
Illustration 2
Page 4 of 4

ADVICE OF ALLOTMENT
1 DOC. REF. NO. 92 -33000—01
2 DATE:|Nov. 22, 92
4 TO: DIRECTOR, OFFICE OF TAUST RESPONSIBLITIES 3 COPIES:|T20A, 7208
5 APPROPRIATION SYMBOL, TITLE, AND FISCAL YEAR: 14 3 2109, QIF, FY 1993
7 PROGRAM 10 INCREASE/
8 FLIND CLASS 8 TIMLE 2 PREVIOUS DECREASE 11 PAESENT
33000 337 | Agricutture 0 2,215,000 2,215,000
338 (irrigation Drainage 0 444 000 444 000
330 Forestry ] 7,346,000 7,346,000
340 | Waler Resources Q 4,600,000 4,600,000
341 |Unresolved Hunting & Fishing ] 2,214,000 2,214,000
TOTAL ] 16.819,000 16,819,000
12 REMARKS: Theza funds are mada avatlable pursuant to P, L. 102—381, the Dapartmant of the
treerior snd Ralatad Agancies Appropriations Act, 1993, signed October 5§, 1002,
13 STATE PUAPOSE OF FUNDS:
CONDITIONS:! The=e funds are subject to the conditions and re=trictions contained in 41 BiAM Supplemant 4.
14 TOTAL ALLOTTED FOR FY 1903: 18 FY 1833
18 PROGRAM RESQURCES
15 FUMD CLASS 17 TITLE AVAILABLE
33000 337 [Agricullure 2,215,000
338 [firigation Drainage 444,000
339 | Forastry 7,346,000
340 | Water Resources 4,600,000
341|Urrescived Hunting & Fehing 2,214,000
TOTAL £6,819,000

18 APFROVED BY:

20 RECEIVED BY:

DATE:

DEPUTY COMMISSIONER OF INDIAN AFFAIRS

DATE:

DIRECTOR, OFFICE OF TRUST RESPONSIBILITIES |

(RETUAN A SIGNED COPY TO THE CENTRAL QFFICE, FINANCIAL MANAGEMERNT)

BIAM Release #9302

8/6/93

Replaces 41 BIAM,

Supp. 4,

Release 1 dated 11/24/89

4



41 BIAM Supp. &
Illustration 3

Page 1 of 4

BlA—4124
(8/93)
UNITED STATES DEPARTMENT OF THE INTERIOR
BUREAU OF INDIAN AFFAIRS
SUBALLOTMENT DOCUMENT
1 DOC. REF. NO.:
2 DATE:
3 FFS DOC. REF. 10. NO.:
4 DATE ENYERED:
5 COPIES:
6 TO:
7 APPROPRIATION SYMBOL, TITLE, AND FISCAL YEAR:
8 FUND:
SUBALLOTMENT
9 PROGRAM 12 INCREASE/
CLASS 10 TITLE 11 PREVIOUS DECREASE 13 PRESENT
14 TOTAL
15 REMARKS:
16 STATE PURPOSE OF FUNDS:
CONDITIONS: These tunds are subject to the conditions and restrictions of 41 BIAM Supplement 4.
AMOUNT TO BE ALLOCATED OR UNALLOCATED 18 ALLOCATE UNALLOCATE

17 PROGRAM ALLOCATION:

19 TOTAL

[

20 APPROVED BY:

DATE:

21 AEGEIVED BY:

DATE:

THIS SUBALLOTMENT DOCUMENT HAS BEEN ENTERED INTO THE FEDERAL FINANCE SYSTEM (FFS3) BY

CENTRAL OFFICE.

BIAM Release {19302
B/6/93
Replaces 41 BIAM, Supp. 4

, Release 1 dated 11/24/89



BIA-4124
(8/93)

General:

41 BIAM Supp. 4
Illustration 3
Page 2 of 4

SUBALLOTMENT DOCUMENT
BIA-4124 Instructions

The Suballotment Document provides for the distribution
of funds to the area offices by program class.

The funds are

distributed by the central office directors.

NUMBER & TITLE

1

10

11

DOC. REF. NO.

DATE

FFsS DOC. REF.
ID. NO.

DATE ENTERED

COPIES

TO

APPROPRIATION
SYMBCOL, TITLE
& FISCAL YEAR

FUND

PROGRAM CLASS

TITLE

PREVIOUS

BIAM Release #9302
8/6/93

Replaces 41 BIAM, Supp.

INSTRUCTIONS

Document tracking number identification
is assigned by the Budget Execution
Branch.

Date the document was processed is
entered by the Budget Execution Branch.

FFS document identification number
is entered by the Budget Execution
Branch.

Date the FFS document was encoded is
entered by the Budget Execution Branch.

Enter office codes for distribution of
copies.

Enter office receiving the Suballotment
Document.

Enter appropriation symbol, title,
and applicable fiscal year.

Enter FFS fund code.

Enter FFS program class code.
Enter title of program class.

Enter funds previously suballotted for
the program class.

4, Release 1 dated 11/24/89



BIA~4124
(8/93)

41 BIAM Supp.4
Illustration 3
Page 3 of 4

SUBALLOTMENT DOCUMENT

BI

NUMBER & TITLE

12

i3

14

15

16

17

18

18

20

21

INCREASE/DECREASE

PRESENT

TOTAL

REMARKS

STATE PURPOSE OF
OF FUNDS

PROGRAM ALLOCATION

ALLOCATE/UNALLOCATE

TOTAL

APPROVED BY

RECEIVED BY

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp.

A-4124 Instructions

INSTRUCTTIONS

Enter amount that the previous fund and
program class are being increased or
decreased.

Enter net total of (11) and (12).
Enter totals of the columns.

Cite the applicable authority for
distribution of funds.

Provide specific guidance on the purpose
for which the suballotments are being
distributed.

Enter FFS program allocation code and
title.

Enter amount allocated or unallocated.

Enter total of the funds allocated or
unallocated.

Individual responsible for approving the
suballotment of funds on this document;
give title.

Individual receiving the suballotment of
funds on this document; give title.

4, Release 1 dated 11/24/89



41 BIAM Supp. 4
Illustration 3

SAMPLE Page

BIA-4124
(8/93)

UNITED STATES DEPARTMENT OF THE INTERIOR
BUREAU OF INDIAN AFFAIRS
SUBALLOTMENT DOCUMENT

1 DOC. REF. NO.:

2 DATE:

3 FFS DOC. REF. 10, NO.:
4 DATE ENTEAED:

4 of &

93F33000--02

Nowv, 20, 1692

93F33000—01

Nov. 21, 1992

5 COPIES: 720A, 7208, 720
6 TO: MINNEAPOLIS AREA OFFICE
7 APPROPRIATION SYMBOL, TITLE, AND FISCAL YEAR: 14 3 2100 — OIP, FY 1993
8 FUND: 33000 NON-—RECURRING PROGRAMS
SUBALLOTMENT
2 PROGRAM 12 INCREASE/
CLASS 10 TITLE 11 PREVIOUS DECREASE 13 PRESENT
337 Agriculture 20,000 {10,000 10,000
330 Foresiry 700,000 90,000 790,000
340 Water Resources 100,000 50,000 150,000
241 Unresolved Hunting & Fishing Rights 200,000 19,000 219,000
14 TOTAL 1,020,000 149,000 1,169,000
15 REMARKS: These funds are made available pursuant to PL. 102—381, the Department of the Interior end Refated
Agencies Appropriations Act, 1993, signed October 5, 1992,
16 STATE PURPOSE OF FUNDS:
CONDITIONS: These funds are subject to the conditions and restrictions of 41 BIAM Supplement 4.
AMOUNT TO BE ALLOCATED OR UNALLOCATED 18 ALLOCATE UNALLOCATE
17 PROGRAM ALL OCATKON: 33710 Prairie Dog Program 10,000 10,000
33910 Forest Development 790,000
34010 Program Management 150,000
34100 Unresolved Hunting & Fshing 219,000
19 TOTAL 1,169,000 10,000

20 APPROVED 8Y: DATE:

DIRECTOR, OFFICE OF TRUST RESPONSIBLIMES

21 RECEIVED BY: DATE:

AREA DIRECTOR

THIS SUBALLOTMENT DOCUMENT HAS BEEN ENTERED INTO THE FEDERAL FiNANCE SYSTEM (FFS) BY CENTRAL
OFFICE.

BIAM Release 9302

B/6/%3

Replaces 41 BIAM, 4, Release 1 dated 11/24/88

Supp.
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Tllustration 4

Page 1 of 4
BlA—4125
(8/93)
UNITED STATES DEPARTMENT OF INTERIOR
BUREAU OF INDIAN AFFAIRS
ALLOCATION/SUBALLOCATION DOCUMENT
1 ALLOCATICN .
2 SUBALLOCATION
3 DOC. REF. NO.:
4 DATE ENTERED:
5 COPIES TO:
8 T70:
7 ORGANIZATION/AREAAGENCY CODE:
8 APPROPRIATION SYMBOL, TITLE, AND FISCAL YEAA:
9 FLIND: - .
13 INCREASE/
10 PROGRAM 11 TMLE 12 PREVIOUS DECREASE 14 PRESENT
15 TOTAL
16 REMARKS:
17 STATE PURPOSE OF FLINDS:
CONI_.')ITIONS: These funds are subjoct to tha conditions and restrictions contained in 41 BIAM Supplement 4.
PAEVIOUS ALLOCATIONS OR SUBALLOCATIONS
18 DOC REF NO. 19 AMOUNT DOC REF NO. AMOUNT DOC REF NO. AMOUNT
20 RECOMMENDED BY: DATE:
DATE:

21 APPROVED BY:

BIAM Release #9302
B/6/93
Replaces 41 BIAM, Supp. &, Release 1 dated 11/24/89




BIA-4125
(8/93)

General:

41 BIAM Supp. 4
Illustration 4
Page 2 cof 4

ALLOCATION/SUBALIOCATION DOCUMENT

BIA-4125 Instructions

The Allocation/Suballocation Document provides for the

distribution of funds to organizations and tribes by program.
The funds are distributed by the Area Directors.

NUMBER & TITLE

1

10

11

12

ALLOCATION
SUBALLOCATION

DOC. REF. NO.

DATE ENTERED

COPIES TO

TO

ORGANIZATION/AREA

AGENCY

APPROPRIATION
SYMBOL, TITLE
& FISCAL YEAR

FUND

PROGRAM

TITLE

PREVIOQOUS

BI2AM Release #9302
8/6/93

Replaces 41 BIa&M, Supp.

INSTRUCTIONS

Indicate if document is an allocation
document.

Indicate if document is a suballocation
document.

Document tracking number identification
is assigned by the Budget Execution
Branch.

Date the FFS document was encoded is
entered by the Budget Execution Branch.

Enter organization or tribal codes for
distribution of copies.

Enter organization or tribe receiving
the allocation/suballocation documents.

Enter FFS organization/area/agency code.

Enter appropriation symbol, title, and

applicable fiscal year.

Enter FFS fund cocde.

Enter FFS program allocation code.
Enter title of program allocatioen.

Enter funds previously allocated/
suballocated for the program.

4, Release 1 dated 11/24/89



41 BIAM Supp. 4
BIA-4125 Illustration 4
(8/93) Page 3 of 4

ALLOCATION/SUBALLOCATION DOCUMENT
BIA=4125 Instructions

NUMBER & TITLE ' INSTRUCTIONS

13 INCREASE/DECREASE Enter amount that the previous program
allocation is being increased or

decreased.

14 PRESENT Enter net total of (12) and (13).

15 TOTAL Enter totals of columns.

16  REMARKS " Cite applicable authority for
distribution of funds.

17 STATE PURPOSE OF Provide specific guidance on the purpose

OF FUND for which the funds are being

distributed.

18 DOC REF NO. Enter document reference tracking number
assigned by program manager.

19 AMOUNT Enter dollar amount of document
referenced.

20 RECOMMENDED BY Individual responsible for recommending

the allocation/suballocation of funds on
this document; give title.

21 APPROVED BY Individual responsible for approving the
allocation/suballocation of funds on
this document; give title.

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/89



41 BIAM Supp. &
1llustration &4
Page 4 of 4
BIA—4125 SAMPLE
(8/93)
UNITED STATES DEPARTMENT OF INTERIOR
BUREAL OF INDHAN AFFARS
ALLOCATION/SUBALL OCATION DOCUMENT
1 ALLOCATION X
2 SUBALLOCATION
2 DOC. REF. NO.: Q3F521 —-02
4 DATE ENTERED: {Nov 22, 1982
§ COPIES TO:
8 TO: AED LAKE AGENCY, BRANCH OF FORESTRY
7 ORGANZATION/AREAJAGENCY: F52100
8 APPHOPRIATION SYMBOL, TITLE, AND FISCAL YEAR: 14 3 2100, OIP, FY 1993
8 FUND: 33000 Non—Recuring
$3 INCREAST/
10 PROGRAM 11 TILE 12 PREVIOUS DECREASE 14 PRESENT
34010 Progmam Management 20000 100,000 120,000
1S 'I;OTAL 20,000 104,000 120,000
Agencies Aporopriations Act, 1093 signed October &, 1902,
17 STATE PURPOSE OF FUNDS:
CONDITIONS: These funds are subject to the conditions and restrictions contained in 41 BIAM Supplement 4.
PAEVIOUS ALLOCATIONS Of SUBALLOCATIONS
18 DOC REF MO, 19 AMOUNT DOC REF NO. AMOUNT DOC REF NO. AMOUNT
£3—-F52100—01 20,000
23-F52100-02 100,000
20 RECOMMENDED B8Y: DATE:
AREA BUDGET OFFICER
21 APPROVED BY: DATE:
AREA DIRECTOR

BIAM Release #9302

8/6/93

Replaces 41 BIAM,

Supp. 4,

Release 1 dated 11/24/89




41 BIAM Supp. 4
Illustration 5
Page 1 of 4

BIA—-4120
(8/93)
UNITED STATES DEPARTMENT OF INTERIOR
BUREAL OF (NDIAN AFTAIAS
APPLICATION FOR AEIMBURSEMENT AUTHORMY
1 DOC. REF. NO
2 DATE ENTERED:
3 COPIES TO:
4 DIVISION:
5 APPAOPAIATION SYMBOL, TITLE, AND FISCAL YEAR:
6 FUND:
7 PROGRAM 10 INCREASE/S
CLASS a8 TITLE 9 PREVIOUS DECHEASE 11 PRESENT
12 AUTHORITY:

{Cite Public Law and peavide desctiption of work to be periotmed.]
PROVIDE COPY OF MEMORANDUM OF AGREEMENT THAT APPUES.

CONDITIONS: This authority i subject to the conditions and restrictons cantained in 41 BlAM Supplement 4.

DATE:

13 REQUESTED BY:

S

BTAM Release #9302
8/6/93
Replaces 41 BILAM, Supp. 6, Release 1 dated 11/24/89



41 BIAM Supp. 4

BIA-4129 Illustration 5
{8/93) Page 2 of 4
APPLICATION FOR RETMBURSEMENT AUTHORITY
BIA-4129 Instructions
General:' The Application for Reimbursement Authority Document

provides for the distribution of reimbursable authority to the
areas. The authority is approved and entered into the finance
system by central office.

NUMBER & TITLE

INSTRUCTIONS

1 DOC. REF. NO. Document tracking number identification
is assigned by the Budget Execution
Branch.
2 DATE ENTERED Date the FFS document was encoded by the
Budget Execution Branch.
3 COPIES TO Enter office codes for distribution of
copies. )
4 DIVISION Enter division receiving authority.
5 APPROPRIATION Enter appropriation symbol, title, and
SYMBOL, TITLE, applicable fiscal year.
& FISCAL YEAR
6 FUND Enter FFS fund code.
7 PROGRAM CLASS Enter FFS program class code.
8 TITLE Enter title of program class.
9 PREVIOUS Enter previous reimbursement authority
for the program class.
10 INCREASE/DECREASE Enter amount that the previous fund

BIAM Release #9302
8/6/93

Replaces 41 BIAM, Supp.

and program classes are being
increased or decreased.

4, Release 1 dated 11/24/89



41 BIAM Supp. 4
BIA-4129 Illustration 5
(8/93) Page 3 of 4

APPLICATION FOR REIMBURSEMENT AUTHORITY
BIA-4129 Instructions

NUMBER & TITLE . INSTRUCTIONS
11 PRESENT Enter net total of (9) and (10).
12 AUTHORITY Cite the public law that authorizes the

reimbursement authority.

13 REQUESTED BY Individual requesting the reimbursement
authority; give title.

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/89



41 BIAM Supp. 4
Tilustration 5

Page 4 of 4

BIA—4129 SAﬂPLE
(8/93)

UNRITED STATES DEPARTMENT OF INTERIOR
BUREAL OF INDIAN AFFAIRS
APPLICATION FOR REIMBURSEMENT AUTHORITY

1 DOC, REF. NO.: 93—F933-001
2 DATE ENTERED: Nov. 22, 1892
3 COPIES TO: | 7208, 720C, 600
4 DIVISION; F = MINNEAPOUIS
5 APPROPRIATION SYMBOL, TITLE, AND FISCAL YEAR: 14 3 2100, OIP, FY 1092
8 FUND: 99000 . )
7 PROGRAM 10 INCREASE/
CLASS 8 TITLE ¢ PREVICUS OECREASE 11 PRESENT
205 Resource Management Q 100,000 106,000
12 AUTHORITY: RAeimburcement Authority is authorized pursuant to the Economy Act, 31 USC 1535,

[Cite Public Law and provide description of work 1o be pecformed.]
PROVIDE COPY OF MEMORANDUM OF AGREEMENT THAT APPLIES.

CONDITIONS: This authority is subject to the conditions and restrictions contained in 41 BIAM Supplement 4.

13 REQUESTED BY: DATE:

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4, Release dated 11/24/89



41 BIAM Supp. 4
Illustracion &

DEFARTWENT OF THE INTERIOR

Page 1 of 5

BA—-41D
(8/93) BUREAU OF INDLAN AFFAIRS
REFROGRAMMING REQUEST
ARFA OFFICE USE ONLY: CENTRAL OFFICE UsSE ONLY:
1 | Arem Offico Control Numb Coutral Ofics Coatrol Number:
2] Arca: Duts Coutrol Mo, marizmed:
hﬂ'ul-n Dooresse
3| FY Spmbol: FY Symbol:
4 | Puad: Puad:
5 | Progrum Class - Trogram Class
& | Frogwm Tide | Fropram Tide:
7 | Orpamization Code: | Ocpamiation Codes
& | Organirstion Hasso: Orpralmation Name:
9 | Yaidal Submbotscat Iai€al Subaliotment
10| Revisod Subafiotmeat niior this requests Fevisod Sybalotment aficr this requestc
11 | Unobligatod Balsscs Available: Usoblipatiad Balsacs Aveilatdes
12 | Accoxatinp Farlod Padia g Dale A Sug Peciod Exiiap Dete:
13| A t 4o be repropr o A 1 W0 be reproprummed:
14 JustBeation for this increase: 15 Impact of this domronne:
16 Roquesting or Concurriag Officale 17 Appoaviag Officiale
Requostor: Asen Direcior: Aporove  : Disapprova
Tide: SEE.mdD-u
Doa b
Tribe: Coscur 3 Noa—coscar Allotiocs  Approws ; Dicapprovs
Sipasture/Duta i poature/Dute
Tides Titte:
Apgeacy: Concw 3 Noa—coaair Approve 3 Diapprove
Sigantarc/Duis | Siguature/Date
Titde: 'PD&T Div, Chiel
Area Tirecior; Cosour  : Noa—cosour Appeove ;3 Dimppoove
Signatare/Data Sipuatuc/Dais

BIAM Release #9302
B/6/93
Replaces

41 BIAM, Supp. 4

?

Release 1 dated 11/24/89




BIA-4123
(8/93)

41 BIAM Supp.
Illustration &
Page 2 of 5

REPROGRAMMING REQUEST
Form BIA-4123 Instructions_

General: This form displays the data required for reprogramming
of funds within an appropration account from one fund or program

class to another.
NUMEER & TITLE

1 AREA OFFICE
CONTROL NUMBER

2 AREA
3 FY SYMBOL
4 FUND

5 PROGRAM CLASS

6 PROGRAM TITLE

7 ORGANIZATION CODE

8 ORGANIZATION NAME

9 INITIAL ALLOTMENT OR
SUBALLOTMENT

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4,

INSTRUCTIONS

4

Enter the number established

in the area office for controlling
and tracking reprogramming
requests.

Enter the name of the area (or
central office directorate) making
the request.

Enter the numeric budget fiscal
year for the year in which the
funds were initially distributed
(e.g., 92 = annual 1992 funds;
92/93 = multi-year 1992/1993
funds) .

Enter the'budget fund or funds to
be affected by the reprogramming
request.

Enter the program class c¢ode for
the programs affected by the
reprogramming request.

Enter the name cof the program.

Enter the organization code.

Enter the name of the
organization.

Enter the amount initially
distributed.

Release 1 dated 11/24/89



BIA-4123
(8/93)

41 BIAM Supp. 4
Illustration 6
Page 3 of 5

REPROGRAMMING REQUEST
Form BIA-4123 Instructions

NUMBER & TITLE

10

11

12

13

14

15

16

REVISED DISTRIBUTION
AFTER THIS REQUEST

UNOBLIGATED BALANCE
AVAILABLE

ACCOUNTING PERIOQD
ENDING DATE

AMOUNT TO BE
REPROGRAMMED

JUSTIFICATION FOR THIS
INCREASE

IMPACT OF THIS DECREASE

REQUESTING OR CONCURRING
OFFICIALS

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/89

INSTRUCTIONS

Enter the revised distribution
assuming approval of the
reprogramming request.

Enter the current unobligated
balance as stated on the most
recent accounting reports.

Enter the pericd ending date
from the accounting report used to
obtain the unobligated balance.

Enter the amount requested for
reprogramming.

Describe concisely the purpose and
the reason for the proposed
increase. Indicate whether program
is contracted.

Explain the programmatic impact of
the proposed reduction. Indicate
whether program is contracted.

There are four inset boxes for
requesting and concurring
officials. Provide the requestors
name, title, and date of request in
the first box. Provide the Tribal
concurrence in the second box.
Provide the Agency's concurrence in
the third box. Provide the Area
Director's concurrence in the
fourth box only if this request is
outside the approval authority of
the area director. Provide the



BIA-4123
(8/93)

41 BIAM Supp. 4
Illustration 6
Page 4 of 5

REPROGRAMMING REQUEST
Form BIA-4123 Instructions

NUMBER & TITLE

17 APPROVING OFFICIALS

o SHADED AREAS

BIAM Release #9302
8/6/93

INSTRUCTIONS

Agency Superintendent's concurrence
if the request is outside the
approval authority of the
Superintendent.

There are four inset boxes for
approving officials. If the
request is within the approval
authority of the Area Director,
then the Area Director should
complete the first box, indicating
approval and providing signature
and date. If the request is
within the approval authority of
the Agency Superintendent, then the
Superintendent should complete the
first box, indicating approval and
providing signature and date. If
other central office approvals are
required, then the appropriate
officials should complete the
appropriate box.

Central office staff will complete
all shaded areas of the form.

Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/89



41 BIAM Supp. &
Illuscration 6

SAMPLE
Page 5 of 5

ELA—4123 DEFARTMENT OF THE INTEZRIOR

8/93) BUREAU OF INDLAN AFFAIRS

REPROGRAMMING REQUEST
AREA OFFICE UsE ONLY: CENTRAL OFFICE USE ONLY:
1 | Ares Office Comtrel Namber: 9IK 40002 Ceatral Offico Coutrol Number; FDA—001
2 | Area: Duts Controf No, sssigsed: Nov. L6, 1992
e Doarcass

3 | FY Symbolz 93 FY Symbol: 3
4| Pamds 39000 Pumid: 37000
5| Program Class i 3% Frogram Cles i
¢ | Frogrum Tide Soif—G | Program Tide: Maxardons Wests
7 | Ocpaaization Codes GO8s Organization Codat 00401
3 | Orpuiration Name: Cherokes Orpaairation Nume: Eavicoa, Cuality Sve.
9 { Inltial Subtalotment Laitlal Suballotment 13,450385
10| Ravised Subalictneat aficr this requests Ravisod Saball A aftor this roq £3,154.386
11 | Unobli gated Balance Avallable: Usoldipated Balasce Availatle: 3154355
12| A fu g Parjad Ending Dute Accouatiap Period Eadiag Duic: 1073092
13 | Amount 10 be Feprogrammed- £300,000 Amonat 10 ba reprogrssmed: £304.000
14 Instification for thls L 15 Lmpact of this docroase:

“Trasefar 1o Chorokos Trib, Self—Covernance Compact Tribe.

mm:ﬂmapirnnwwmmmmwwnw

This mects the 53 axapect fundizg 1o mtafy wasts descop al the

tho Ecarwood, Silo, Spavancn sites
16 Royuesting or Comourrisg Ofciale 17 Approviag Officiale
Reqncstocs Arca Dirpetor: Approve ; Dieapprove
Ththe: Actiop Chicl, Baviroancatal Sve. Stafl Sipnature/Duts
Dot O, 30, 1992
Tribe: Cowoar + Noa—coagur Alloitoes  Approve XX 3 Disapprove
Sigaanue/Duio | Sigaatarc/Daic
Titles Title: Adlp, Di , Trust & Hcoooaie Devclop,
Agpemcy: Coacar 3 Now—concar Approve :  Disapprove
Sigasture/Duto Signatarc/Duis
Tide: &I Div. Chiel
Asca Difector:  Coecar X0 ; Moa—coaaur ; Dimpprove
| Signatare/Date Signatarc/Duio
Dhrector, Olfics of Sl l-Govremanoss Depaty Commimion o

hmaaEtRE

B1AM Release
8/6/93

#9302

Replaces 41 BIAM, Supp. &

¥

Release

1l dated

11/24/89




41 BIAM Supp. 4
Illustration 7
Page 1 of 7

BiA-a17
{8/93)
DEPARTMENT OF THE INTERIOR
BUREAU OF INDIAN AFFAIRS
REQUEST FOR RECORDATION OF UNDISCLOSED OBLIGATIONS

TO PRICR YEAR ACCOUNTS

1 DOCUMENT ? VENDORM .
AEFERENCE NUMBER; CODE:

3 EXPLANATION OF WHY THE DBLIGATION WAS NOT RECORDED IN THE YEAR OF AVAILABILITY:

DATE GOODS OR SEAVICES WERE: ¢ Ordered: 5 Aeceived:

8 ACCOUNTING LINE: 7 -ACCOUNTING CODE: 8 AMOUNT;

@ ATTACHMENT: :]Vouchm package. :t‘.‘opy of abligation doacument.
10 Mesponsible Program Officlal (Signature) 11 Teiephone Number

12 Typed Namae 13 Title 14 Program

D.AM. CERTIFICATION

17 CERTIFICATE QOF FUND AVAILABILITY:

Branch Chist/Divinion of Accounting Management (Signature) Oate

10
[] Disapproved The account refetenced has been ciosed and all balsnces have been cancelled under
Sections 1582, 1555, or 18387, of Titie 31, USC {P.L. No. 101 =810 dated November 4, 1990).
[1 The undisciosad obligations must be charged to an account current this fiscal year.
[] The undisciossd obligations excesd the funds tamaining undar the original
apprepriatisn. A report of an Antideficiency i required.

[) Approved

19 Chief, Division of Accounting Management (Signature) Oate

BIAM Release 1195302
8/6/93
Replaces 41 BIAM, Supp. 4, Releace 1 dated 11/24/89



BIA-4217
(8/93)

41 BIAM Supp. 4
Illustration 7
Page 2 of 7

REQUEST FOR RECORDATION OF UNDISCLOSED OBLIGATIONS

TO PRIOR YEAR ACCOUNTS
BIA-4217 Instructions

General: Any Bureau organization that finds valid obligations
chargeable to a prior year expired account is to request the
obligation of such funds on a Request for Recordation of
Undisclosed Obligations to Prior Year Accounts Document. The
completed document shall be sent to the Area Accounting Office
for certification. The certified Illustration 7 Requests must
then be submitted to the Division of Accounting Management for

processing.

NUMBER & TITLE

INSTRUCTIONS

1 DOCUMENT REFERENCE
NUMBER

2 VENDOR CODE

3 EXPLANATION

4 DATE GOODS OR SERVICES

"WERE ORDERED
5 DATE OF RECEIPT OF
GOODS OR SERVICES

6 ACCOUNTING LINE

7 ACCOUNTING CODE

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4,

Enter the 11 digit number
assigned to the obligating
document (purchase order,
contract, etc.), i.e.,
PS3K0027301.

Enter the FFS Vendor Code assigned
to this vendor.

Explain why the obligation was not
recorded in the year of
availability.

Provide the original date
(MM/DD/YY) of the obligation.

Provide the date (MM/DD/YY) that
goods
or services were received.

Enter the accounting line
identifier, i.e., 001.

Enter account to be charged for the
obligation, i.e., FY, Fund,
Organization, Program, and if
required, Project Cost Code.

Release 1 dated 11/24/89



BIA-4217
(8/93)

41 BIAM Supp. 4
Illustration 7
Page 3 of 7

REQUEST FOR RECORDATION OF UNDISCLOSED OBLIGATION
IO PRIOR YEAR ACCOUNTS

BIA-4217 Instructions

NUMBER & TITLE

8

10

11

12

13

14

15

16

AMOUNT

ATTACHMENT

RESPONSIBLE PROGRAM

OFFICIAL

TELEPHONE NUMBER

TYPED NAME
TITLE
PROGRAM

REVIEWED  BY

REQUESTED FOR
OBLIGATION BY

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp.

INSTRUCTIONS

Enter the undisclosed obligation
amount.

Check applicable box to identify
attachments.

The program official responsible
for the obligation.

Provide program official's
telephone number.

Type name of program official.

- Type program official's title.

Type the name of the program.

The Area Accounting Officer's
signature and date indicates that
the source documents are complete
and the accounting codes and amount
requested are accurate.

The Allottee/Suballottee cbligating
the funds shall sign and date the
form.

Allottees are the Directors of the

" Offices of Management and

Administration, Tribal Services,
Trust Responsibilities, Economic
Development, Indian Education
Programs, Trust Funds Management,
Construction Management, and the
Office of Self-Governance.

Release 1 dated 11/24/89




41 BIAM Supp. 4
BIA-4217 Illustration 7
(8/93) Page 4 of 7

REQUEST FOR RECORDATION OF UNDISCLOSED ORLICATIONS
TC PRIOCR YEAR ACCOUNTS
BIA-4217 Instructions

NUMBER & TITLE INSTRUCTIONS

Suballottees are Area Directors,
Central Office Directors, Assistant
Directors, Division Chiefs, Area
Education Program Administrators,
Agency Superintendents for
Education, Officers in charge of
schools, and the Presidents of
Bureau-operated institution of
post-secondary education.

17 CERTIFICATE OF FUND The Branch Chief, Division of
AVAILABILITY. Accounting Management verifies that
funds are available for this
reqguest by signing on this line.

18 APPROVED/DISAPPROVE The Chief, Division of Accounting
Management checks appropriate
box(es) to show approval or
disapproval and basis for
disapproval.

19 CHIEF, DIVISION OF The Chief, Division of Accounting
ACCOUNTING MANAGEMENT Management's signature and date
indicates that the request has been
approved or disapproved.

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/89



41 BIAM Supp. 4

BIA-4217 Illustration 7
{8/93) Page 5 of 7

REQUEST FOR RECORDATION OF UNDISCILOSED OBLIGATIONS
TO PRIOR YEAR ACCOUNTS

Exceptions: An Illustration 7 is not required for the following:

1.

Direct Expenditure Documents

During the fiscal year these documents establish obligations
and expenditures simultanecusly in FFS. Therefore, an
Illustration 7 is not required. At year-end, estimated
obligations for the following documents are entered with the
MY transaction code.

DOCUMENT

CONFIGURATION

PREFIX FORM

PF SF-44A PURCHASE /ORDER/INVOICE
VOUCHER

PT SF=-1145 PAYMENT OF TORT CLAIMS

GC INVOICE GASOLINE CREDIT CARDS

PR SF-1129 CASHIER REIMBURSEMENT
VOUCHER

MO SF-1034 SCHOOL BOARD STIPENDS

MO SF-1034 EASEMENT PAYMENTS

MO SF-1034 EEC CLAIMS

Blanket Purchase Agreements

None required for orders placed against existing blanket
purchase orders which were initially obligated for $1.00 for
each accounting line.

Erroneous Obligation Liquidation

None required for those payments against obligations which
were erroneocusly closed by the entry of a final payment
rather than a partial.

P638 Contracts

None required for reobligations of unexpended balances
("contract savings") for P638 contracts.

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/89



41 BIAM Supp. 4

BIA-4217 Illustration 7
(8/93) Page 6 of 7

REQUEST FOR RECORDATTION OF UNDISCLOSED OBLIGATIONS
I0 PRIOR YEAR ACCOUNTS

Amendments/Modifications to Purchase Orders
None required for amendments or modifications less than
$300.00.

Unexpired Two-Year Accounts and No-Year Accounts

None required for those orders against a two-year account
that has not expired or a no-year account. These orders
should be entered as new obligations regardless of when the
order was placed in the prior fiscal year. Use the
appropriate budget fiscal years for the unexpired accounts
and use the current fiscal year for the obligations against
no-year accounts.

OPAC Transactions

None required for orders placed with other federal agencies
that are paid through Treasury Department's OPAC (On-Line
Payment and Accounting) System (i.e., GSA Federal Supply,
GSA Printing, GSA Telephone, DOI Aircraft Services, etc. ).
If obligations are not entered for any OPAC charges, they
will be charged to the default program codes.

BIAM Release #9302
8/6/93
Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/89



41 BIAM Supp. &
Illustration 7
Page 7 of 7

BlIA—-4217 L
(8/93) SAMPLE
DEPARTMENT OF THE INTERIOR
BUREAU OF INDIAN AFFAIRS
RECQUEST FOR RECCORDATION OF UNDISCLOSED OBLIGATIONS

TO PRIOR YEAR ACCOUNTS

1 DOCUMENT . 2 VENDOR

REFERENCE NUMBER: MX PA3C5100058 CODE:_NATAMEOFF

a EXPLANATION OF WHY THE OBLIGATION WAS NOT RECCORDED IN THE YEAR OF AVAILABILITY:

Obligation was not entered into finance system at tims of order. Goods were received and consumed at area

In 03/31/92.

DATE GOODS OR SERVICES WERE: 4 Ordered: FY 1680 5 Aeceived: FY 1980

8 ACCOUNTING LINE: 7 ACCOUNTING CODE: 8 AMOUNT:
CS1a70/93/51010 $301.00

9 ATTACHMENT: @j\huchor packaga. I:'copy of obligation document.

10 Responsible Program Official {Signature} ) 11 Telephone Number

12 Typed Name 13 Title 14 Program

D.A.M. CERTIFICATION

17 CERTIFICATE OF FUND AVAILABILITY:

Branch Chief/Division of Accounting Management (Signature) Date
18
[) Disapproved The sccount raferenced has been ciosed and all balances have been cancelled under

Sections 1552, 1555, or 1557, of Title 31, USC (P.L. No. 101 =510 dated November 4, 1090).

{1 The undisclosed obiigations must be charged to an account current this fiscal year.

[] The undisclosed obligations exceed the funds remaining under the original
appropriation. A report of an Antideflciency Is required.

[] Approved

19 Chief, Division of Accounting Management (Signature) Date

BIAM Release #9302

8/6/93
Replaces 41 BIAM, Supp. 4, Release 1 dated 11/24/89



_ BUREAU OF TiNIAN AFFAIRS
FIRANCIAL MANAGEMENT - ACCOUNTS HANDROOK

: PART VI
PROCESSTIHG THSTRUCTIONS

IHTROBUCTION

This section of the Accounts Handbook is intended primarily for clerical

desk use at the agency or program operating level. The jnstructions are

arranged to Tacilitate use by the clerical personnel working with appro-

priated accounts, and those working with 1SSDA accounts. The constructic
format is built around ihe various uses of the most comnonly used "accoun
ing" forms used by ficld personnel, : .

It is not intended that all types of transactions be illustrated here, bu
rather only the most commnon transactions.  Inm most cases an individual ca
scarch the various illustrations, pick the illustration(s) that appears L
moslt closely Fit the requircements of their specialized need and revise th
wording and format to fill the need.

There is no intention of providing, or indicating suggestion of authority
for the various transactions. The illustracicns only provide & suguested
weihod of procedure, with the assumplion that autherity,does exist for tih
transaction.  This explanation is particularly dimortant in the preperaii
and use ¢f Torms not really considered "Finance” forms, but the accurate
reporting of accounting information is vital to the accuracy, validity, a
ability to process certain data throvgh the automatic deta systen. Lach
operating unit is responsible to delecimine the cuthority of the person
signing any document nvolving the coltlzciion, recording, or disbuirsemont
of Federal money. bDelegalions of authoitity vary betweon dreas and agenc
within areas.  The authorities indicated do not necessairily reflcect the
extsbing authority of any one arca or agency. :

S
-t

-
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United States Department of the Interior Aic "——_
]
BUREAU OF INDIAN AFFAIRS ey B
[ ] m

WASHINGTON, D.C. 20245

IN REPLY RRFER TO:

FUG 0 5 1804

BIAM Release NQ. 9407

Memorandum

To: All Holders of 42 IAM

From: Deputy Commissiocner of Indian Affairs

Subject: Removal of 42 IAM From Bureau of Indian Affairs

Directives System

Part 42 of the Indian Affairs Manual (42 IAM) related to Budget and
Finance is obsolete due to legislative, regulatory, and internal
Departmental and Bureau of Indian Affairs (BIA)} policy changes
effected after its several issuances. In addition, the General
Services Administration required that the IAM be either
incorporated into the Bureau of Indian Affairs Manual (BIAM) system
or bhe abolished. Since the 42 IAM is cbsolete, it shall be removed
from the BIA directives system to ellmlnafe conflicting and
confusing instructions to Bureau personnel and to assure that the
BIA directives system provides proper documentation of current
Bureau policies and procedures.

Note: Due to the irregularities of sheet and page issuances, and
due to inconsistencies in printing procedures used in the IAM
system, for purposes of recision, the sheet count is based on 2
pages equals one sheet for narratives and one page equals one sheet
for illustrations. Accordingly, for purposes of removing 42 IAM,
the total pages in the official set of 42 IAM are 240.

This transmittal shall serve as final abolishment of all remaining
parts of 42 IAM from the BIA dlrectlves system.

@w @«-Hay >
Acting Deputy Commissioner of Indi&n Affairs



Filing Instructions:

(a) Remove superseded materials:

Table of Contents, Part II, (1 sheet)
(dated 2/20/53)

General Instructions and Procedures (1 sheet)
42 1AM, Sec. 2.4, Release 42-107,
(dated 5/22/67)

Plant In Service Accounts (1 sheet)

42 IAM, Sec. 5.4.1, 5.4.2, Release 42-3,
(dated 1/28/57)

Table of Contents, Part 6, Release 42—81,' (2 sheets)
(dated 10/8/64)

Bureau Accounting Procedures
42 IAM, Sec. 6.1 - 6.7, Releagse 42-7, (3 sheets)
(dated 1/20/58)

42 IAM, 6.1, Illustration 1, Release 42-7, (1 sheet)
(dated 1/20/58)

42 IAM, 6.1, Illustration 2, Release 42-7, {1 sheet)
(dated 1/20/58)

42 IAM, 6.1, Illustration 3, Release 42-7, (1 sheet)
(dated 1/20/58)

42 IAM, 6.2.1-6.2.8, Release 42-26, (2 sheets)
{dated 4/26/62)

42 IAM, 6.2.8A-6.2.11, Release 42-7, (1 sheet)
(dated 1/20/58)

Cash Accounting Procedures
Table of Contents 42 IAM, Release 42-51, {3 sheets)
(dated 9/6/63) .

Table of Contents 42 IAM, Release 42-59, (1 sheet)
(dated 11/26/63)

42 IAM, 6.3 - 6.3.C(2), Release 42-51, (2 sheets)
(dated 9/6/63) -

42 IAM, 6.3.2C(3) - 6.3.2E, Release 42-77, (1 sheet)

(dated 8/28/64)
u"h"‘??!
l‘si‘*fl
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42 TAM, 6.3.2F - 6.3.2G(2) (b), Release 42-57,
(dated 11/6/63)

42 IAM, 6.3.2H - 6.3.3E(1), Release 42-51,
(dated 9/6/63)

42 IAM, 6.3.3E(2)
(dated 3/30/65)

- 6.3.4B(1), Release 42-88,

42 IAM, 6.3.4B(2)
(dated 9/6/63)

- 6.3.4E, Release 42-51,
42 TAM, 6.3.4F, Release 42-72,
(dated 5/11/64)

42 TAM, 6.3.5 - 6.3.5M3(b), Release 42-51,
(dated 9/6/63) :

42 IAM, 6.3.7 I -6.3.7 O, Release 42-59,
(dated 11/26/63)

42 TAM, 6.4.1 - 6.4.4C(1), Release 42-16,
(dated 11/23/59)

42 IAM, 6.4.3D - 6.43E, Release 42-22,
(dated 4/6/61)

42 IAM, 6.4.3E(1l) - 6.4.4C(1l)(c), Release 42-16,
{dated 11/23/59)

42 IAM, 6.4.4C(1)(d) - 6.4.4C(6) (a), Release 42-22,

(dated 4/6/61)

42 IAM, 6.4.4C(7)
(dated 11/23/59)

-6.4.4F, Release 42-1¢6,
42 IAM, 6.4.4G - 6.4.4G(3), Release 42-40,
(dated 3/27/63)

42 .IAM, 6.4.4G(3) (a)
(dated 4/6/61)

- 6.6.4H, Release 42-22,
42 IAM, 6.4.41 - 6.4.5B, Release 42-70,
(dated 4/22/64)

42 IAM, 6.4.5C - 6.4.7A, Release 42-16,
{(dated 11/23/59)

42 IAM, 6.4.7B - 6.4.8D, Release 42-46,
(dated@ 7/11/63)

3

(1 sheet)

(8 sheets)

{1 sheet)

{3 sheets)

{1 sheet)

{7 sheets)

(6 sheets)

{4 sheets)

(1 sheet)

(5 sheets)

(3 sheets)

(4 sheets)

(1 sheet)

{1 sheet)

(2 sheets)

(1 sheet)

(5 sheets)



42 IAM, 6.4.8D(1)
(dated 11/23/59)

- 6.4.9B(1), Release 42-16,

42 IAM, 6.4.9B(2)
(dated 1/3/62)

- 6.4.9C(5), Release 42-25,

42 IAM, 6.4.9C(6)
(dated 11/23/59)

- 6.4.12B(2), Release 42-16,
42 IAM, 6.4, Illustration 1, Release 42-22,
(dated 4/6/61)

42 IAM, 6.4, Tllustration 2, Release 42-16,
{dated 11/23/59

42 IAM, 6.4, Illustration 3, Release 42-22,
(dated 4/6/61)

42 IAM, 6.4, Illustration 4, Release 42-16,
(dated 11/23/59)

42 TAM, 6.5.9 - 6.5.11, Release 42-54,
(dated 10/9/63)

42 IAM, 6.6.3C - 6.6.9E(5),
(dated 42-78)

Release 42-78,

42 IAM, 6.7 - 6.7.7,
(dated 1/29/64)

Release 42-63,

42 IAM, 6.8 - 6.8 3C, Release 42-60,
(dated 12/20/63)

42 IAM, 6.8.3D- 6.8.5, Release 42-69,
(dated 4/21/64)

42 IAM, 6.8.6, Release 42-65,
(dated 3/20/64)

42 IAM, 6.10 -~ 6.10.6B, Release 42-86,
(dated 2/24/65) '

Part II, Chapter 7, Reports

42 IAM, 701.01 - 701.02G, Release 110,
(dated 7/25/52)

42 IAM, Chapter 7, Illustrations 1 - 14,
Release 110
(dated 7/25/52)

(4 sheets)

(1 sheet)

(3 sheets)

(1 sheet)

{1 sheet)

{1 sheet)

{1 sheet)

(1 sheet)

(18 sheets)

{3 sheets)

(1 sheet)

(1 sheet)

{1 sheet)

(1 sheet)

(6 sheets)

(21 sheets)
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Ilustration 1, Imprest Cash
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IMlustration 3, Used to request Contract
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37 1098; SLEITULE OF CANCELED CHECKS:

The 57 1038, Schedule of Canceled Checks is used to report the cancal-
lation of US Treasury checks that have been taken into the accoupts.
Tae saima form is used to renort the cancellation of both an ISSDA
check or a cicck issued by the Regional Disbursing O0ffice. B8oth tynas
of checks snall be stamped "MOT MEGOTIABLE--For Payment and Credit in
Treasurar’s Account" before forwzrding to the sarvicing Finance 0ffica.
A separatz SF 1098 shall ba issuad for each RDO symbol,

[Ttustration 1. This illustration of the use of the SF 1098 shows the cance

lTation of three checks issued from an agency ISSDA accounts section.
The original and two copias of the form, with the original of the chack
stamped as instructed above, is forwarded to the servicing Finance
Office. One copy of tne SF 1098 is maintainad in the local numerical
file. All schadules issued shall b numbered with the organization
code number, the fiscal year, and numerical sequence.

[Tlustration 2. This illustration of the use of the SF 1098 shows the cance

lation of chacks issued by the Regionzl Cisbursing Officer. The origin
and seven copies of the form, with the original checks, will be forward
to the servicing Finance O0ffica,

VI-72



CELLUuS LAl L b
Standard Ferm 1098

7 GAC 6400

1098107 SCHEDULE OF GANCELED CHEGKS
DEPARTMENT OR ES5TASBLISHMENT SCHEDULE HUMDLZR =
INTERIOR — INDIAN - BILIINGS AREA C51-75-14
{' "EAUL OR OCFFICE SHEET NUMBELER
‘ C51 - BLACKIEET AGENCY 1 of 1
LOCATION D. O, SYMBOL KO,
. BROWNING, MCNT. 59417 4844
- -SYMBOL (e
G Pesod® | enEck numeer PAYEE NUMBER AMOUNT PR
B APPLICASLE CREDITED
£ 7/12/74( 1,927,001 | Janet Minor M-134 $50.00  [6039 206.
S 7/26/74 1,928,224 | Leo Bellevue B-765 15.90 6039 205.
S 8/9/74 | 2,001,019 | Jerry Topeo T-468 75.50  |6039 206,

SUMMARY

C51 14x603% G039 0611

3 Checks $141.40

. TOTAL § o,
. ihe amount of the above check(s) was deposited (T4 TE OF CERTIFICATE | FORWARSLS D) , o
.credit in the account of the Treasurer, U.S., on August 23, 157

vrtilicate of Deposit No.
IZBURSING O ACCOUNTABLE SGFFICERA

BY fName)

DATE /S/

TITLE

Deputy Disbursing Agcent

are l:'n;l--lﬂ-—,é.'-lct-":-l |I-’-‘YV‘I_:7.3.



3 Mandard Form 1699
# T LAQ g400

WS R

;;lilfﬂ 4étlbn“2=4“

T P FRp S W

SCHEDULE OF CAHCELED GCHEDKS

T e R ; 5CHECULE NUMBEA
STURETR = BURITDI OF INDIAN AFFAIRS 14-20-0699 TD3PG012
LR g T T SREET NUMBER
foen 0L O PTOCIAL MARGTENT 1 of 1
EERTR L T L. C. SYMBOL NOC.
P. O. EZX 127, ALBUQUERQUE, NEW MXICO, 87103 313
Tt T e : SYMBGL O+
LOFREET sueck wunser PAYEE \.r‘i:tc:;: AMOUNT APFROPRIAT!
= - APPLICABLE OR CFR"EL‘D‘!' T'E‘D’
- ] |
4 T/15/74 60,213,457 1 sally Allen 234a $ 12.00 1452100
L 7/23/74 60,214,230 | Jerry Smith 2758 82,65 "
8/5/74 | 61,200,046 | George White 5428 450.00 | 14x7473
SUMMARY
P10-01 5 3200 1354 001 417 § 94.65
211124 X 7473 2651 0990 450.00
]
3 Checks $544.65
TOTAL
The amount of the above check(s) was deposited | ®*ATE OF CERTIFICATE | FONNARDED (Dale)
- 2dit in the account of the Treasurer, U.S., on August 25, 1974
__icate of Deposit No, 8Y (Name)
JBURSZING OR ACCOUNTABLE OFFICER CATE /S/
' TITLE )
Administrative Manager
o V'I—-'?LL aro =:~1o—suo.1-| 415m04 — —
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BUPLAU Ur [NLTAT AFFAIRS
L PoUARIHSHT - ACCOUNTS MANDRNOK

FIRANCIA

- T eIl nGD TTLL FOR NP TOTION:

The DI-1040 Bill feor Collecticn shall be ysed for all billing and

rgceinting of fuhids gdue or paid to the Bureay of Indisn Affairs,
:t in those casis wnzre ravised forms n:v2 2o:n sporoved o
™

n
H]

%
3

. cicommodate macnanicil or automatic precessing,  Forms are presared
L fﬂ@vr in aQ-partysnap-cut, precarboned assenly. il forms issuzd to a
piiling. 0fTice are ranurberaed and each sat must ke ACCOLMTIN FON.
As tne forms arz usz2d, each billing officz shall meintain a numorical
. file to revlect tha disposition of each numbar, wizihazr issued, spoiled
ot~ o In preparation, or otherwise rendered invalid. Onc copy of each
chﬂ_g;.¢!“ spoiled D11 shall be so 1ndica§eg and placed in the billing office
m&“’“ﬁi"a numerical file, and one copy, with indication it has besn spoiled,
"LLL A shall be forvarded to the servicing Finance (ffice. SPOILED BILLS
f , wA¥ . SHALL HOT BE DESTROYED YITHOUT PROPER ACCOU:TAZILITY. '
M LL;_L;‘ p J“:
J{-;L.T [Mlustration 1. This illustration of the DI-1640 is prepared to illustrate
AT the portion of the assembly that is delivered to the user of a Geverr-
nent ovmed water system. Thesz ©ills shell bs issusd premptly in ad-

vance of the service period, excapt when the billing is based on meter

readings. The pink or receins: copy, the accounting cony (blue) and one

Administrative copy, (green) are“retaified in the unpaid i1l file unti]

the collection is made. One greep copy, with a code sheet, is forward-

ed to the servicing Finance Office, Cne grean copy is 7iled in the

Areritdl accoumiabitity T1128. The remaining green copy is for local
oo requirements. :

[Mustration 2. The_pink.copy of the DI-1040 is the Official Receipt for
payments made to the Bureau. It is signed by the Colisction Officer
at the time the collection is made and deliversd to the payer. The
illustration shows this collection was not previously billed, sn a ccde
sheet is prepared and it, with the blue and one covy cf the gresn DI-
1040 is sent with the remittance to the servicing Finance Office, or to
support submissicn to a local déepository, if authorized, (Refer to
basic manual for procedural instructions). The first, or white cepy of
the Bi11 for Collection is removed from the assembly and discarded when
payment is received without having been previously billed.

IMlustration 3. This illustration of the DI-1040 shows preparation of a
receipt of refund from the state for the scheol lunch program.

ITTustration 4. The DI-1040 is used here to receipt a Tribal Group for pay-
ment on a revolving loan from the Government.

ITlustration 5. This use of the DI-1040 is to i1lustrate receipt of a check
drawn on the request of the Superintendent for payment of a probate
fee as directed by the . Administrative Law Judge.
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BILL FOR COLLECTION

il N(Prenumber
" BUREAU QF INDIZN AFFATRS, STANDING RCCK- AGENCY 'Dt 8/1/74
i ate.

Make Remiftance Payable To:

(Bureau or QOlfice)

L ment Ton FORT YATES, NO. DAK. 58538

{Address)
PAYER:
Please defach top portion of
WILLIAM SMITH . " this bill and return wilh re-
E Box 236 mitiance.
Fort Yates, No. Dak. 58538
» \. Amount of P.aymenr 3
S
‘ _ Unit Pri
Date i DESCRIPTION Quantity il Ameunt
o Cost 1 Per

: 8/1/74 Domestic water for the month of Aug. 1974
thru . (Flat rate billing} 1 1]$6.00| mo $64C(
+t o 8/31/74

$6.‘§C=.’;

e umemstccsannn

AMOUNT DUZ THS BILL, |§

——
P— ———
I T e T e r——
oL .. " jee :
St vl o

flar 2.0 cash remittanzes and [or all oiher remitiances when reguires by spplizable procedures. Falure 1o fecaive 3

163827 12 Lole paymant shsl’s b Eromptiy reporfed fo the bureay or oflice shown abave,




Tilustration 2

CV N35~75-99

Bill Ne {Prentmbe:
P BUREAU OF INDIAN AFFATRS, CHINLE AGENCY Date..9/10/74

¢ {3ureau or Ofhicey . Ak

CETNIE, ARTZ. 86503

PAYER
P2 :3/
_/ ) - To ke iszued as official recvse
I_.r MARG.RIT WARREN f2- all carh semiltances 34 fzr 21

; Chinle, i athier re.—.:]!!:;:n:cs wi RS
M Ariz 86503 . !s by apgacasie proceds st

Y

GremeEs Re L ee i m v . rnr ans Ze oy .......\_,'.‘_“.__,-—J

L, pasemmavIsy o -  URRIGAL KEwkird

BILL FOR COLLECTION  priom

. e ] . Unit Frice
e CCSCRIPTION Quantity | Amcunt
s o o Cost Per

3/10/74 Occasional ncon lunches at Government :
‘maintained table + 10 .80 | ea $8.00

1
, AMOUNT DUE THIS BILL, |$ $8.00

E?E?,‘jﬁ:'f_?,_.;;i;zqunl on above bill, Pers. Check No. 593 dated 9/10/74

‘ Bate ... .E.;.ept ¢ 0 A -_!-.Q.Ifl.....--.-..-........ Signaiure ..--Z.S.Z ....................................... Tiﬂe..CQlleC.tiQn-.OfficeI:w
e e = e * f:::'.T e —— “M_“__—.-_______-—_ —— —_—

— r—— ———— - T—Z—R - ——— s - _—— —
e T T T I Tt T TS warLT LT -



- v = ALLVUINEIING L bussiacion iy
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BILL FOR COLLECTION

UNBILLED CV H52~75-758
i . 8l No (Prenurbeare
_BUREAU OF” INDIAN AFFATRS, FORT APACHE AGENCY 5. FEb. 5, 197
= {durcay or OHice) Hemmnretemmenne o
Y WHITERIVER, ARIZ. 85941
(Address)
. PAYER:
_ : ARTZCIA DEPARTMENT OF EDUCATTICN
- 1535 W. Jefferson
C Phoenix, Arizona 85007
s Date . DESCRIPTION Quantity ot Price Amount
: Cost Per
2/5/75 Deposit of refund received for the cost of milk
: parchased during the months of November and
Decamber, 1974.
o Nov., 1974 State voucher 91-113/1221 $106 /24
Dec., 1974 State voucher 81-112/1221 120/88
I
( Yy
. _ AMOUNT DUE THIS BlLL, |§ 2 27113
g _____—_——u__—_'_“_'___—*_“__—-—_———_—t__—__h______._______‘ " JOPE I
: St. Warrants 4236833 & 42382LAB30Leq sy rpertation
Feb. 5, 1975 o /S/ Collection Ofiic~:

—_——— .
mbol must be shawn: other ¢lassihication ephienal)

ACCOUNTING CLASSEFICATION {Apcrepristion Sy

H52-21 1452100 3100 9213

S




Foes i BN LTINS il g i oottt bk, dCLON 4

BilL 232 CoLLzcnion

- UNBILLED CV A04-75-185
' .7 Bl Ne (Prenumbere
PUREAU OF INDIAN AFFAIRS, FORT BERTHOID AGENCY 01
[’ﬁ' {Burezy or Qiiice) mtea s LT DT
- | NEW TOWN, NO. DAK. 58763
) {Addross}

™~

hree Affiliated Trikes
P.0. Boor 000
New Town, N. Dak. 58763

U g

e Unil Prize
N Sate DESCRIPTION Quantity Amount
: Cost Per
T Loan Payrent to the Bureau of Indian Affairs
w on Loan Contract No. #00C14205867,
Principal - . $6,500.00
Interest 2,599,03 _ 9,499}03

. A "
AMOUNT DUE THIs gy, |s 20299403

Amount received, 5_-.9._453‘..0.3_...

10/1/74
Collection Officer

N {Approgriation Symbel must be shown; oiher classification eplional)

ACCOUNTING CLASSIFICATIO

AQ4-01 1300 9585 - Principal $6,500.00
A04-01 1306 9570 - Interest 2,999.03




AlLW/UNTILING GOHY

BILL FOR COLLECTION

BUREAU OF INDTAN AFTAIRS, STANDTNG ROCK AGENCY -

-CV A10-75-87

gill No (Prenumber
8/1/74

Dore .l
. R . fGureaw or Gifice)
FORT YATES, NO. DAK. 58538
{Address)
o PAYER:
Superintendent, Standing Rock Agency
Gerald Broderick Est. A12387
J Unil Price
Date DESCRIPTION Quantity c:m:l ‘per Amognt
% Probate fee, Probate IP AB 197 75,
i Aberdeen Area, dated July 31, 1974. 25.00
=1n
AMOUNT DUE THIS BILL, [§ 25,00
S - o T US 2,183,299 B/1,/74 Amount received, $oomee oo, "'.‘:).:;::‘:.:.

Aug. 1, 1974

symixol 4344
/8/

——da WD

ACCOUNMTING CLAZI BT AT Apprepriation Symbol must be stewr, etrar of

‘#inficelon ophoma'

AL0-01 140869 3400 9001
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o-  THTRA-BLREAU COPRECTION AND BILLING VOUCHER:

The Intra-Bureau Correction and Billing Voucher is d to correct

errors in the Financial Management System, and as a billing/payment
voucher for [ntra-Bureau transaéifgﬁg;ﬂgi requiring processing by a
Regional Disbursing Officer. :

[TTustration 1. The illustration on the facing page has been prepared to

correct £LrongQys .charges to program element/comnanent 1164 and to
enter these against J161. The alpha suffix to the correction
youcher number, posifion 58,.15 used tS"E%f?F“EEEﬁ’ESF transaction
Mith the related 55F transaction. Special care must be exercised to

insure these amounts match exactly. Those lines not matching will be
rejected by the computer.

ITlustration 2. This illustration is to show use of the form as a billing
voucher for application of a travel advance. I

ITTustration 3. This iilustration shows the transfer of Irrigation 0 & M
{(aporopriated)tg 0800 to cover reimbursable charges for Indians finan-
cially unable to pay. A lien is established in the amount of such
transfer.

[Mlustration 4. This Intra-Bureau Corraction and Billings Voucher js used to
transfer Irpigation O & 1 (appropriated) funds to cover Reimbursable
harge Indj se inanci wrable to pay. This transfer
~does not establish a ]lien.

IiTustration 5. This i1lustration shows the coding required for transfer of
funds o cover an assessment acainst Indian water user where reimburse-
ment is\notyrequired. This assessment does not establish a lien,
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Tllustration 1

on .;U.ouowoao(.m (item 3) and EH50-0100023 ﬁ:uma 1) erroneously charged to mwmh.mzqaﬂo:msﬁ 1164 that

Approved ﬁw:::m Office)

" Approved for pavment (Billed Office)
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SF 1047 PUBLIC VOUCHER FOR REFUNDS:

The SF 1047 is_ggggmfor_processing refunds due remitters and should be
prepared by the program official concerned with the narticular deposit.
The voucher should show the "name and address of the deposltor, the .

;%ppropriation, and a'brief description of the deposit and reason for
the refund. Refunds from the 1SSDA accounts should be prepared in_
original and copies for the iacket file of the account from which the
refund was made, and for the numerical control file. Additional copies
should be made to meet local requirements. Preparation of the form for
refund from deposit funds gther than ISSPA should be in accordance
with 7 GAO. o

IMustration 1. The breparation of the SF 1047 illustrated on the facing
sheet shows the form being used to.refund an overdeposit made as a
result of estimated costs of water delivered above the annual appor-
tionment. ’

ITlustration 2. This use of the SF 1047 is to illustrate use of the form
to make refund of a cash bond held on deposit during the period of a
iease. The situation would bha unusual, in that in most cases the cash
bond is in the amount of the last year's rental, and the Tessee wouid

., hormally request application of the bond against the rental.

AW

IMlustration 3. The form has been used here to refund bid deposi e
at _the time of bidding Qn.a Range Unit. The refund would normally be

- made at the time of opening the bids, unless the deposit was made by
personal check through the mail. 1In that event the refund should not

be made until the deposit has c]eargd.

IMustration 4. Although leases, permits, and other transactions admin-
istered by the Bureau should exclude the interest of Non-Indians,
collections of funds belonging to Non-Indians are frequently made.
Superintendents should not arbitarily determine that an individual
is Non-Indian. The Qffice of the Solicitor has concluded that the
Administrative |a ge wi i g Orders Determining Heirs

ghether heirs or devisees of deceas [ndians are Indian or Non-Indian.

When collections are made belonging to Non-Indians the receipts should

‘bgmdegosited to_account ifs- . The heir then makes

claimand an SF 1047 is prepared as iliustrated. :

ITlustration 5. Receipts far pavment of fees will normally be deposited
directly intg the applicable Miscellaneous Receipt account. Some~"
times this is not practical. The adyv ' f d be
deposited to geeount 0630 and an SF 1047 prepared as iliustrated to
authorize writing a check payable to the Bureau. The check is then
deposited in the normal manner.

V1-88
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Standord Farm 1047

Arsuswracout L

(Sign eriginal

7 GAQ 5040 :
1(047405 PUBLIC VOUC}IEQ Voucher No. --E:I_?.Z:ZE.:?..B
FOR REIUNDS
Schedule Nouamama e,
s INTERIOR - INDIAN - PHOENIX AREA - PIMA AGENCY
% P ' - (Departmenc or Establishawent, Buread of Office) -
. SACATON, ARIZ. 85247
Location: . 0 T s e
PAID BY
Appropriation or Fund..-_}?.fg.%.@.(.)_?’..g. ..... {.) -O._?f_g. ..... ? -95?9 ......... 0_6__3_9 ........
Teo Robert Allen and Robert A. Taylor
1099 W. Erie
Address Chandler, Ariz. 85224
Deposit received from the above-named depositor on ... UG} ust 23, 4 19 73
for.....advance deposit for excess water charges, -
has been applied as herein stated and the balance indicated is returned herewith:
Amount of deposit......__. e $...12480.00
Applied as explained in “Remarks” below.. oo ... :.L +370.89._
K (: K Balance airthorized fo be refunded.. 3 L09.31.
Remarks:
Excess water charges applied: .
1459.24 ac. ft. @ $0.50 per ac. ft = & 729.62
427.38 ac. ft. @ $1.50 per ac. ft = 641.07
' $1,370.69

/8/

Irrigation Manager

Refund

. by l

only) ...
Title
Check N ..--.:} 239 893 _8/5,/74
(Signature
Cash, § .on . of payee).....
Other method, § ..o, -..--...._--...-..----........--.
- _ o . V_]-:-:EQ e e

{Describe)
UL COVERNMENT PRINTIRG OFFICE , 1968 Q—205~ 155 —180=7)



7GR0 00 :
’ ;l_n:h I l;:'u PUBLIC ‘{i’TO UCiIER Youcher No. --.A..{..}.fl.:.?_t;_-:.}._s
FOR RETUNDS

Schedule No ccacammeeeeeeeeen
vy IMTERICR -~ INDIAN -~ ABERDEEN AREA - FORT BERTHOLD AGENCY
.((“. R R LEEIETEEP P e B i e bttt LD E PR PSS
i B i (Deje. - -_.. nr l-.imh!:;hms-ar. Diireaw or Qe
'Lor::.z tlon: ______%\.‘f.'.'?.T___C.}.“."fg.f_-.1.\‘.9.'._-9_".‘1_%.} L ?876._3--.- .
PAID BY
Appropriation or Fund.‘-;"..li.?g.?q}..g_ ..... ':J .9.?’.?.----;?.9..6..‘_19 ............ 96_3(? ........
T Nathan Little Soldier ﬁ\\\\
° Star Route 1
Addresst Beulah, No. Dak. 58523
Deposit received from the above-named depositor on January- 1 et e . 19,?__1:_

£ Cash bond on Farm Lease AQ04-71-987
or - —— -

has been applied as herein stated and the balance indicated is returned herewith:

Amount of deposit — P 599.'.00
Applied as explained in “Remarks” below.. _Q.'._Qo
( Balance authorized to be refunded s 500.00
Remarks: , . . .
Deposit authorized to be refunded due to expiration of
lease and all obligations paid.
(Sign original  /S/
only) ' -
Title Realty Officer
Check No. 5,123,456 7/10/74 P
Re‘;‘;"d {Sidnature . o
. Cash, § on of payee) Py i /
Other method, § Saans o
. U. 5. GOVERMMENT PRINTING ¢ P / '
T VI-90
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Stondard Form Y047
1 GAQ 5000
1047-105

PUBLIC VOUCHER
FOR REFUNDS

©7Lrlustration s
AQ6-75-1

G LS T P ——

Voucher No

Schedule Nowoacaecmceeacee ..

(Depattment or Establishment, Bureau or Ofce)

(7. s . INTERIOR ~INDIAN - ABERDEEN AREA - PINE RIDGE AGENCY
\ , I

Location: . PINE RIDGE f.--.$.Q_:._-Q}}:K.-:--_.I-'-.’:].?_ZQ- ——
- PAID BY
Appropriation or Fund:14%X6039 0039 2 06.70 . 0630
JOHN M., ARNOLD
To GEN. DEL.
RUSHVILLE, NEBR. 69360
Address

Deposit received from the above-named depositor on April 1

for Bid deposit on Range Unit, A06-67, Advertisement, Rn. 74-164

has been applied as herein stated

Amount of deposit...

Applied as explained in “Rerarks” below..

and the balance indicated is refurned herewith:

Balance authorized to be refunded.

Refund authorized to unsuccessful

$.2:456.00

bidder.

(Sign original /8/

only) e e mmmmn e

Land Operations Cf7icer

Title.....c:__--_-_-g,--.---..__.._._‘.J_.-\.'f_-_..., o

4,732,941 1/8/74
Checl: :‘t’o.-..-.'._--.-_-.'..9___-E‘:----..../.,.-'./.-..?,__-_---
. Refund | (Signature
. by 1 Cash, §.. =Y o SO e OF PO @EY e e
(S originai Lyl
Qther method, $.._........ e} oot e mmmema e et e mn e me et e e
(Beseribe)

V.5 GOVEMHMEHRY FRIMTIKG OFFICE . 1943 0= 1C1-145 — BJ~F)

I e VI-B1 S _
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= :tnnéur.d raren 1047

Tiadiiios PUBLIC VOUCHER Voucher No.. B11=75-19
FOR REFUNDS |
Schedule Nowaw s

INTERIOR -INDIAN - ABERDEEN AREA - TURTLE MOUNTAIN AGENCY

TS SOtk ovsivhvsuns sl

5.0
X,

.

'i'.ocation: i ———— e —————— e e et —
PALID BY
Appropriation or ;und;§X6039_”Q_Q39 ..... 2 06.70 0630 .
To Robert LaClair
Gen. Del,.
Address\ - Rolla, No. Dak. 58367
Deposit received FrSri KRN NN 0ed WEMRIMr on hpr‘i X S » 19.24.

lease rental on Farm Lease Al11-70-67

has been applied as herein stated and the balance indicated is returned herewith:

Amount of deposif._.. 3 6.87
0.00

Applied as explained in “Remarks” below..

{i'.j__ Balance authorized to be refunded $ 6.87

-;Remarka:

Robert LaClair was found by the Administrative Law Judge
to be non-Indian, but an heir to John Walker, Indian.
Estate lands of John Walker were leased prior to this
determination and the undivided Non-Indian interest of
Robert LaClair was included in the lease.

Letter of claim for money'é due is attached,

(Sign original
only) /87 .

Probate Clerk

Title

Check No..2:957,837 _ 7/12/74 .

Regund : (Signature
¥ Cash, $ .on of payee)

(Sign original only)

(Descrite)
U. 5 COVERnMENT PRINTIRG OFFICE ; (948 O=205~{ 38~ {80=F)

Other method, 3 . -

S
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Standecd 'l‘fﬁl 1047

IMlustration §

TR e . PUBLIC VOUCHER Voucher No.. A04=74=17

FOR REFUNDS

......... R4

Schedule Novccacccm oo, -

U. s INTERIOR -~ INDIAN - ABERDEEN AREA - FORT BERTHOLD AGENCY

{Department or Esmbiishmn-t—. Bureay or Cffice}

Appropriation or Fund.: 14X6039 0039 206.70 0630

PAID BY

To BUREAU OF INDIAN AFFAIRS

Address

Deposit FtMrud Frs i e O NS Y RN Ko n July 1

L1924

for advance deposit on pending lease.

has been applied as herein stated and the balance indicated is returned herewith:

Amount of deposit 5__515 .00

Applied as explained in “Remarks™ below.._ . --S:Q.Q.-_Q_Q._---__---

Balance authorized to be refunded 5. 15.900

Remarks: $500.00 of the deposit has been applied as payment
of the rental fee after approval of the lease.
Balance of the deposit is for payment of fees in
accordance with 25 CFR 131.13

Deposit account AD4 14X2499 3400 . 0100

(Sign original /S/

only}
Titre. k21 Property Management ¢
Check No....2, 23,457, 2/10/74...
Refund (Signature
by l 10717 T ST -1 - D L )
{3180 ongiwal ooly}
Other method, § . . ey T e
4.5 COVIRWmEN? MIBRTIAG GFFCL . 1988 Q = J0Y-F 35 —100=7)
VI-93



BUREAU OF INDIAN AFFAIRS
FINANCTAL MANAGEMENT - ACCOQUNTS HANDBOOK

-~

'_urm 5-4201, INDIVIDUAL INDIAN ACCOUNT APPLICATION:

s,

Ihis form is for yse of individuals with money on deposit in the ISSDA
accounfs.. The original has the check information placed on it at

the time of writing the check and is then filed with th2 records of
the account. Other copies may be prepared to meet loczl requirements,

ITlustration 1. The illustration of the IIM application shown on the
facing sheet is the most common use of the form. In this case the
applicant appeared at the office and requested all money deposited
Ao his account. The Finance Office has not completed the “"Mailed"
block, nor is the receipt portion compieted. This indicates that
the account holder appeared in person. <P the application had been
received through the mail, the date of mailing the check would have
been noted.

ITlustration 2. This form is slightly different in format thah the one
used in I1lustration 1. It _provides for a_third party payee, and
the recommendation of a staff officer, (Refer tc 25 CFR 104 for
instructions on third party checks.) A date has been inserted in
the "mailed" block indicating the check was mailed to the addréss of
the payee.

ITlustration 3. This illustration shows preparation'of the application
by the Agency Social Worker, to disburse funds to a minor. The
check has been released to a third party, who has receiptéd for the
check.

IT1lustration 4. Refer to 42 BIAM Supp. 3 for instructions on completion
and processing.

ITlustration 5, Refer to 42 BIAM Supp. 3 for instructions on completion
and processing. ,

- INlustration 6. Refer to 42 BIAM Supp. 3 for instructions on completion

and processing.



.

Illustration 1

UNITED STATES DEPARTMENT OF THE INTERIOR

Fora 5=

{July 1374) BUREAU OF INDIAN AFFAIRS
INDIVIDUAL INDIAN ACCOUNT APPLICATION
Superintendent, Pima Agency - Acc't . No. A-67 - -
Sacaton

/"‘\

Arizona, 85247

Sir:
I.hereby request my funds be disbursed to me from my Individual
Indian Account. .

/S/ John Aaren

(Signaturs)

1234 N, Central Ave,
{Fs 0. Box or Strest Address)

Phoenix, Ariz. 85011
\City) {State} (Z1p Coda)

FOR AGENCY USE.
Identification No. OGRAL 764 Tribe Pima-Maricopa
(Uihep than Ace't Roa) . \barelled or ACfillkticn)

Approved for disbursement of $_159.67 per authority of 25 CFR
104.3: ' _

/5/

SUPETINtenaent or autnorized Fepresentative

FOR FINANCE USE
Check no. 3,178,794, Dated 7/8/71 Mailed’

(Datc)

I her acknowledge receipt of the above check in accordance with the at-
tached letter (or note) sicned by the payes, (Tnis cection to bs cozpleted only vien
the chaek is delivered to a thipd parsy per inztructions of tho payne,)

. {Signature)
VI-95




T SN ' nmué. - ST - K h ‘ ) Illustration 2 - -~ -
) July 1974

at

UNITED STATES DEPARTMENT OF THE INTERIOR
BUREAU OF INDIAN AFFAIRS

C [NDIVIDUAL INDIAN ACCOUNT APPLICATION
L (SUPERVISED ACCOUNT)

SR - Social Werker Acc't. No. B-758

Pima Agency

" Sacaton, Ariz. 85247

Sir:

I hereby request that § 100.00 of funds on deposit to the credit of

Jane Aaron

(Rams of Account Holder) .
purchase school clothing

be disbursed for the following purpose:

MAKE CHECK PAYABLE TO: John Aaron

Prd d £
1234 Sirintad pase of payee)

{PsDe Box or Strest Address)
(f?l : _ : Phoenix, Ariz. 85011
L (city) {State) (Z1p Code)

- /8/ John Aaron
. (Signature of Applicant)

\ ’ FOR AGENCY USE

Identification No. GRiD 7896 Tribe Pima-Maricopa
(Enrollment or other, 1.s. S5N)
I recommend the above request be approved (disapproved) for § 75.00

/s/
(Signature of Social Worker or Gther Recommandation)

APPROVED (Disapproved) for § 90.00 per authority of 25 CFR 104.4

/8/

(Supsrintendent or Other Authorized Represantativs)

FOR FINANCE USE

~CHECK NO, 3,178,905 Dated 7/9/74 Mailed 7/9/74
| hereby acknowledge receipt of the above check in accordance with the attached
letter (or note) signed by the parent, guardian, fiduciary gr account holder,

{S1gnature}




Sule e Ay Y
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Illustration 3
FORM 5.
July 1974 ’
UNITED STATES DEPARTMENT OF THE INTERICR
BUREAU OF INDIAN AFFAIRS
INDIVIDUAL INDIAN ACCOUNT APPLICATION
(SUPERVISED ACCOUNT)
Superintendent Acc't. No. C-793
8ir:

I hereby request that § 50.00

of funds on deposit to the credit of

Ima Minor be disbursed for the following purpose:
(Kems of Acsount Holder) :
Pay family utility bills.-
MAKE CHECK PAYABLE TO: Ima Minor

(Printed name of payes)
Gen. Del.

{P«0s Box or Strost Address)
Sacaton, Ariz. 85247

{city) (stat.) (21p Code)

/S/

Social Norke{\‘.ﬁmt'urﬂ of Applicant}

FOR AGENCY USE

Identification No. CRID  R749

{Enrclloent or other, L.es SSK) .
I recommend the above request be approved (disapproved) for § 50.00
' /8/
' - (Signaturs of Soslal Horker or Other Recocmendation)
APPROVED (Disapproved) for $ 50.00 per authority of 25 CFR 104.4
[8/

(Supcrlntondant or Uther Authorized Hepresentative)

FOR FINANCE USE

Mailed

I hereby acknowledge reccipt of the above check in accordance with the attached
letter (or note) signed by the parent, guardian,

fiduciary or acecunt holder,
/S/ Ruth Minor .

{SLiznature)

'




T _ . . ILLUSTRATION 4

o e . )
L v -
Farm 5-4247 ALBUQUERQUE , NEW MEXICD
antemter

192y
INTERIOR : CHECK NO.

HI LA

" AUTH.
ACCT.

INDIVIDUAL INDIAN ACCOUNTS APPLICATION
{One-Time Authorization)

Area Director or Superintendent

I hereby apply for § of Indian money credited to my account. llo.

(; ' (;:? for use as follows:
Witnesses to Thumbprint: Thumbprint
- signature:
Name :
Address:

RECOMMENDATION AND APPROVAL -

The above application is heFeBy recommended and approved for §

from the account of i - : as of

19_.

Recommending Officer Approving Officer

~ (DISTRIBUTION: Original - upon completion of upper portion when check drawn place
. authorization in book file.) ' :

i ' ) Account No.

One- Time Authorization

~ o L VI-98.

- e e A e C s i e e




- N : ILLUSTRATION %
. Form 5-424 ALBUQUERQUE, NEW MEXICO -

INTERIOR CHECK NO.

INDIAN

AUTH.
ACCT.
INSTRUCTIONS: When check drawn against authorization on file complete this

portion (Teave Tower portion blank} and place in book file.
Show address on check when mailed.

INDIVIDUAL INDIAN ACCOUNTS APPLICATION
: (Permanent Authorization)

Deputy Disbursing Agent ' . : Date:

A -, - As provided by 42 BIAM 3.10H(1) it has been administratively determined that no
C- ) (;ﬁ’ : supervision is required of (name of Indian)
" - funds. Therefore, any and all funds accruing to Account No.

should be immedijately disbursed to the account owner.

T Tee———

This authorization is to remain in effect until rescinded.

Approving Officer

DISTRIBLTION OF AUTHERIZATIGH: Original - Jacket File
(Notate Ledger Account)

Account Mo.

Perrnanent Authorization
VI-99 -
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INTERIOR : : o * CHECK NO.

— - ) ILLUSTRATION 6
orm_5-4248 ALBUQUERQUE, NEW MEX1CO

Seutember 1872

INDIAN

AUTH.
ACCT.
INSTRUCTIONS: When check drawn against authorization on file complete this

portion (leave lower portion blank) and place in book file.
Show address on check when mailed.

i

A At wimares e

INDIVIDUAL INDIAN ACCOUNTS APPLICATION
(Programmed Authorization)

Area D1rector or Super1ntendent Date:

As prov1ded by 42 BIAM 3.10H(1) it has been administratively determined thaf super-
Indian

Yision is required of {name of

funds derived from following source: Any and ATl ( ), Land Sale { }, Timber Sale
{ ), Tribal Payment ( ), Other () Specify:
Therefore, it is agreed that any funds derived from the source indicated and cred1t—

ed to Account No. will be used as follows:
- Thumbprint
Witnesses to Thumbprint: .signature:
Name : i
Address:
Recommending Cfficer - Approving Officer

'DISTRIBUTION: Original - Jacket File

Copy - Working File Account No.

( Program med Authonzctlon>

~  _ YI-100



BUREAU OF INDIAN AFFAIRS
FINANCTAL MANAGEMENT - ACCOUMTS HANDBOOK

(. FORM 5- CLAIM SETTLEMENT AUTHORIZATION:

The Claim Settlement Authorization form is used to authorize the Indian
Service Special Disbursing Agent to make payment of claims from avail-
able funds as ordered by the Administrative Law Judge in the Qrder
Determining Heirs.

S ITTustration 1. The use of this form is illustrated on the facing sheet.
N The probate clerk, or other person responsible for distribution of
o estates should prepare the top portion of the form when the findings
ST of the Administrative Law Judge have become final. As payments are

- made proper entries should be made in the Record of Payment section.
Other than the Bill for Collection for the probate fee, no other
authorization voucher is required.

- y1-01, | - -
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© Sir:

UNITED STATES DEPARTMENT OF THE INTERIOR
BUREAU OF INDIAN AFFAIRS

CLAI M SETTLEMENT AUTHORIZATION

ROSEBUD AGENCY
(Agency)

Rosebud, So. D.
{Locaticn]

Superintendent

July 15, 1974
{bate)

Rosebud Agency

Rosebud, So. Dak. 57570

Attention: ISSDA Finance Section
You are hereby notified that on July 11 1974 , the final order was
made in the estate of John Short Hair deceased 2/18/74
Identification No. ID 10753 IIA Account No, S-947
SF 1040 Bill No. 34,795,043 dated 7/12/74 in the amount of $25.00

was issued to cover the probate fee.

priority indicated and are recommended
fee. The final date for making payment
the close of business April 15, 1977

The following claims were allowed in the
for payment, after payment of the probate
on general creditor claims expires as of

{ 7 . * /S/

(Probate Clerk)

subject to availability of funds as they accrue
This authorization expires on April 15, 1977

spproved for payment.as allowed,
to the credit of the account.

July 15, 1974 /S/
(Date] ) {futhorizing Officer)
RECORD OF PAYMENT
Nome and Address of Claimart Pr;:x:ity o::mg?:im }.;n:iu:t Check No, Baé::“
BUREAU OF INDIAN AFFAIRS 1 |$ 25.001[% 25.00( 3,785,742 |$ none
Valentine Funeral Home .
Valentine, Nebr. 69201 P-1 225,00 225.00 ) 3,785,743 none
Rosebud Trading Post
Rosebud, S. Dak. 57570 G-1 115.00| 25.00( 3,785,744 90.00
Rosebud Trading Post '
Rosebud, S. Dak. 57570 G-1 70.00} 3,786,976 20.00
_ﬂ,‘l distribution of Estate Account was made on JV dated




BUREAU OF INDIAN AFFAIRS
FINANCIAL MANAGEMENT - ACCOUNTS HANDBOOK

SF 1180 REQUEST FOR STOP PAYMENT :

The SF 1180 is a 6-part snap-out, precarboned assembly to be used

to stop payment on a check that has been issued and has subsequently
been lost, stolen, or not received by the payee. Refer to 42 BIAM
3.4 for detailed instructions of procedures to be followed in the
event the check is located, or it is necessary to request a sub-
stitute check. In no case should the payee or claimant cash a
recovered check, except strictly in accordance with Treasury in-
structions. (Allcopies of the assembly are forwarded to the servic-

ing Finance Office, except the buff retain record copy.

ITTustration 1. The upper illustration on the facing sheet shows how the

' Stop Payment Request is processed. The request should be signed by
a disbursing officer authorized to sign checks under the disbursing
symbol shown in block 5 of the form.

SF 1181 REQUEST FOR REMQVAL OF STOP PAYMENT:

This form is a 3-part snap-out, precarboned assembly to be used to
remove a_stop payment requested by processing an SF 1180. The original
and one -copy of the form is forwarded to the servicing Finance Office.
The record topy is to be retained, and filed with the Request for Stop
Payment: Form.

IMNustration 2. The lower iJlustration on the facing sheet shows how the
SF 1181 1is prepared. The request should be signed by a disbursing
officer authorized to sign checks under the disbursing symbol shown.

STATEMENT OF CLAIMANT REQUESTING STOPPAGE OF PAYMENT ON THE CHECK DESCRIBED

BELOW: '
This is a suggested form for use by claimants to request stop payment
on a check due the payse. A statement of this nature must accompany
the SF 1180 Request for Stop Payment. ' '

ITlustration 3, The biank form illustrated is considered self-explanatory
and may be completed in accordance with individual requirement.

Vi-i03
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] Fere FTED
“ovrru Mo b (Revy)

* e B BOVERNMINT FAINTING OFPFICE (271 Sdledeq

RZQUEST FOR STCP PAYAMLE
(Forward 19 Qffice ¢! Trageyrer, U5

NT

cw e

[+ o~ = 25 Riquest JZ. Aeason 3% ¥ confirmaton 3. Amount 4. Tete ol Checx 15, Symbol i3. Cowck umber
T P non-receipt [Jrex stoien . o " .
' '0/1/74 [JOther: [C]*x" it correction 3140,00 ‘/13/74 4544 “ 933.’ 763
7. Pzyee’s Name Ien}er oniy
when net iTenseal 1o the ar,:z P
c!zr"'!z".:s‘n:r.-e-n Sox 9] J"“"Ct \IOI‘}\,S
S. Rermors yincluaing igentification or reicrence! 9. Claimant of Check and Current Address . 11. (RESSRVED FOR TSEAS. U.S)
[ T} [FToFFED
Jjanet ‘A.. Jones 0T FAID REML AUTHD BY
P.0, Box 223
Billings, Mont, 59101
gs, Mont, BOND/APPLILET TER
TO ON
10. To: TREASURER. U. 8. CHECK CLAIMS DIVISION. STOP PAY BRANCH. WASH. OTHER
I?‘!GTO.N‘ D. C. 20126 I CERTIFY that the above check description is 1208
From: Disbursing Officer correct 3nd that nothing in my rccords indicates .
that the payee is not entitled to its proceeds 1133
/S/ UNLESS OTHERWISE STATED UNDER
“ REMARKS. MISC.
1186116 L )
Illustration 2
: S

Brandszd Form 1151
T GAD 6u0q
1181-103%

BEQUEST FOR EEMOVAL OF STOP PATMENT

N¥OTE~—DRALER TILL FOR-
FARD TO TREASURER, U.5,

DATE OF THIS REQUEST

8/5/74 8/1/74

CATE 370P REQUESYTED

AMOUNT DATE OF CHECXK

$140.,00 7/15/74

SYMBOL

‘4844

CHECK HUMBER

2,983,763

PAYEE ENTITLED TO PROCEEDS

[0 Cheaek remailed to payce

EI Check forwarded herewith
XX Other (deseribe):

Check received in the-
mail 8/3/74

NAME AND ADDRESS OF CLAIMANT
[
Janet A, Jones
Billings, Mont. 59101

PATEE NOT I'NTITLED
—I TO PROCEEDS
. O Cheek forwarded herewith:
Standard Form 1184
previously submutted.

TO THE TREASURER OF THE UNITES STATLS,

According to the records of this olffice,

O 1674268~ |

CHECK CLAIMS DIVIION, WASHINGTON, D. C. 20228

stoppage of payment agaliat the check deseribed above oay be removed for the reason indicated.

/S/

Disburatng Olfficer,

TR e e gt b bl el A g4 b e

e A i i p i

SRG T 1) e
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STATEMENT OF CLAIMANT REQUESTI&G STOPPAGE OF PAYMENT
ON THE CHECK DESCRIBED BELOW .

1. For what purpose was the check issued?

- 2. Check One:
[/ The check was not received.

[/ The check was lost, stolen or destroyed after receipt.

3. If received, was the check endorsed?

If answer js "Yes", state exact form of endorsement.

4. State the circumstances of the loss or destruction of the check, if
received: :

5. My present address is

{Route, Box No. or Stréet)_

(City, State, and Zip Code)

(Signature of Co-Payee)* (Signature of Payee or Claimant)

*Both payees must sign if this check is drawn jointly.

_ 10 BE COMPLETED BY ADMINISTRATIVE OFFICE

Check No. : Payee
Dated : Address
Amount

vI-105
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FINANCIAL MANAGEMENT - ACCOUNTS HANDBOOK

RESERVED
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BUREAU OF IMDIAN AFFAIRS
FINANCTAL MANAGEMENT - ACCOUNTS HANDBOOK

SF 1184 UNAVAILABLE - CHECK CANCELLATION:

The SF 1184 is prescribed by the Comptroller General to be used to
cancel an unavailable check which has been reported lost, stolen,
destroyed, or not received, and payment is_not due the payee. This
is an 8-part smap-out, precarboned set. The last copy is retained
for Agency recerds, and the balance is forwarded to the Servicing
Finance Office. :

ITlustration 1. The top illustration on the facing sheet shows the pre-
paration of the SF 1184 when it is determined necessary to cancel
a check issued by the Regional Disbursing Office because the check
is not due the payee, and it cannot be recovered. The appropriation
and other accounting information must be the same as shown on the
disbursement document.

IMlustration 2. The bottom illustration on the facing sheet shows pre-
paration of the SF 1184 to cancel a check issued from the ISSDA

Accounts because the check is not due the payee, and it cannot be
recovered. o



I1lustration 1

Form No. 1104

— e e e

_ UNAVAILABLE—~CHECK CANCELLATION No.
e Cenhen e o ' Request for Stop Payment (Trear. U. 5. will supply)
SRIQYLST D. 0. YOUCHER NO. CEEZDIT D.0.3YME0LE DATE OF CHECR ] Cbarge 0.0, Symmo CHECK No. AMQUNT
Ty VRO7PO0RY 313 70500 60,287 723 500,00
PATEE APIROSRIATION GR FUND SY31LUL AnD 1LE

T TREZASURER, U, S
Place Lieppage of Payment and treat s cane
celed i check is not paid,

(Signature)
(Agency and

Janice M. Allen
Riverside Indian School
Anadarks, QK _ 73005

Auth, Certif. Off.
P. 0. Box 3785
Portland, OR 97204

&ddreis)—

REASON/BIMARKES

1452100 PO6 3100 1167

(Spsce belowe reserved for Trestures, U, 5.)

Check lost and not due payee.

STUF BECUHDED

Check Not Paid
fDatr)

O Check on fle (Agency shoxid suémil
Standard Form 1098 to the D, 0.}
03 Check not on Gle at Disbursing Activity,

(Siamiturs) ...

..D.0,

Division of Financial Mgmt.

Albuquerque, NM

DISBEURSING ACTIVITY (Titie o D.0O., Siation, Lecation)
WHICH 13 TU TSKE UP .MOUNT JF DEPOSITED -

Bureau of Indian Affairs 14-204
P. 0. Box 27

Check Paid

CANCELLATION ACCOAMYLISHED On:

(699

(£ 1777773

ety

Admimistratise Agenc

F will forward ta Treasarer,

U. 5., throwgh Disburtimg Aciieity

Tllustration 2

Standard Form No. 1184 UNAVAILABLE—CHECK CANCELLATION ‘No.
::Tf;frfg’fgds? ‘é“f’n‘?;:‘\";' e Request for Stop Payment (Treas. U. 5. will supply)
DAIE OF REQUZST D. 8. YOUCHER K0. CREDIT D.0.5YMLUL| DATL OF CHECK Charge 0.0, Symbol CHECK NO. AMOUNT
9/10/74 -— 4844 8/27/74 2,191,230 50.00

TO TREASURER, U. 5.1 PAYEE APFROPRIATION OB FUND SYMUOL AND 711LEG
Plece Sf:opp:ge of Payment and treat a5 can. Mari an Swanson

led if cheek is not paid. . . . A
L Sheek ot Riverside Indian Schoot 14X6039 P06 206,10
ity ey . Anadarko, 0K 73005 S-678
“sdarej— Administrative Mgr

ST rps) fomm
Warm Springs Agency
Warm Springs, OR 9774

BEASON/BESLAGES

7 Check Tost and not due payee

{Shace belaw reserced for Treasurer, U, S.}

SI0f BECURUED
* Cheek Not Paid
{Datr)

[ Cheek on fle (Agency rhould suémit
Stundard Form 109830 the D. 0.)
£3J Check not on fle at Disbutsing  Activity.

(Sienzturs) D.o.

DISBURSING ACTINVITY f7irie of D.0., Station, Location)
WLLICIL 1S T9 TAKE UP AMOUNT IF DCPOSITED

Cheak Paid

Indian Serv. Special Disb. Agt.

P. 0. Box 127

CANCEZLLATION ACCOMPLISUED ON:

Albugrerque, 1M 87103

(L1717 N

Administratire Agency will forward 10 Treasurer, U, 5., through Dishurting Activity



BUREAU OF IHDIAN AFFAIRS‘
FINANCIAL MAMAGEMENT - ACCOUNTS HANDBOOK

' STOCK _FORM 1017-G JOURNAL VOUCHER:

This form is prescribed by the General Accounting Office for use as

a source accounting document for transactions for which a specific
Form_has not been-designated. Its use is generally limited in the
Bureau to transfers between accounts ‘Gf the_Indian Service Special
Disbursing Ageat accounts, however it may be used in some cases for
unusual Jocal requirements. The original signed J. V. is filed
numerically in. the office of the accounts; one copy is filed with the
records of the case which generated the voucher, 1.e. lease contract
interest file, probate file, etc. One copy, with code sheet attached,
if more than one General Ledger Account is affected, 4s transmitted to
‘the servicing Finance Office. Other copies are prepared to meet Tocal
requirements. ’ )

ITlustration 1. This use of the Journal Voucher is illustrated to show
the preparation for distribution of lease income, that had been pre-
viously deposited to a "Special Deposit" account of the Jessee. A
code sheet is required with the copy submitted to the servicing
Finance Office.

I1Tustration 2. This illustration shows preparation of the Journal
Voucher for crediting interest esarned for the final-period before
distribution of the account to the heirs. A code sheet is also require

" with this use of the Journal Voucher. T

LY
i

IMlustration 3. The Journal Voucher has been used here to distribute the
balance of an estate account to the heirs. A cade sheet is not require
for this use of the J. V., because it does not generate postings betwee
General ledger Accounts. It only affects the local subsidiary accounts
to the Bureau's General Ledger Accounts. :

- © YI-109.



Sk torme 107G
Titic %, GALY Manuat

Hil T~
: JOURINAL VOUCEER
- ‘ _ J. V. No. HB37-7322%6
Date ... .ARril 8, 1975 ..
Rl:;:;-‘:'::cr: EXTLANATION |I DUBIT ' caoolr )
Distribution of 1975 rental on
Lzase ho. GHR=3.473.
G.L.
206.70 ISSDA Deposit Funds, Other $600.00
0670 Allen Robert Baylor $900,00
206,19 Individual Indians or Organizations $500,00
{0610 S-475 Jane Seto GRAL-565 3600,00] -
S~-163 John Seto GRAL-3108 300,00
ToTAL, $900,00 $900,00
Propared by ...../S/ A by ../S/
pared oy (Bipaature) - pproved by (Signaturs)
Realty Specialist Administrative Manager
{'Tliko) . (Title)

& &0 1A O~ L5028

. j- .. a L .~ VI-llo

PR

—— e mmm—e s . -



DR Fofm (0173 - N - . . - . T - "
Title 9. GAQ Manuat
Y T=-807

JOURNAL VOUCHEZER
' J. V. No. 137752280

REFERENCE EXPLAMATION DRDIT CREDIT

To record interest carned on Individual
Indian lLstate Account at the time of
distribution to heirs.

GoLo

206,23 Undistributed Interest~Field Distributidn -
of Burcau Level Faraings, $50,67

206, 1 Individual Indians or Organizations $50,57

0610 T-5 Tom Leslic Bst. GRAL 3635 $50467

Torax, 350,37 S, 07
.« .
Prepared b /5/....- e Approved by ./’-
i ] -
{~irazior) {Sugarta )
e GB ACCOunTing Clark weatmindserative ann aal e
{Titk) (Fatks)

A GRD LT 0= 211004

VI-111,



vk Form L7 =(:
Tarbe 9, GALY Manuai

HELL IR Tt By

JOURNAL VOUCIZER

J. V. No.
-...}_’e'azq.lz ....... P s 4 S
REFENENCE EXPLANATION DEZIT i cata';r )
To transfer funds within C.L. 206.1d
amounts due from the estate of frene
Eall, GRAL 2421 in accordance with
Probate IP PH 1001 75, dated 1/17/75.
0619  |H-148 Ircue liall, Est, GRAL 2421 $292,89
0619 J- -1049 fose Jones, GRID 7452 97.53
: J=10% Robert Jones, GID 1135 97,63
J=348 Lowis Jones, L-R&L 2088 Life Est. 97,63
£
L.
Toray, $292.89 $292,89
Peapared by /3/ Approved by /S/ -
{Blmaturs) (Bignoture)
b Probate Clerk Administrative Manager
T (THie) (Tice)

LR FRIILY - ¥ TL S )



DATE:

ALY TO

.TTN OF:

SUBJECT:

TO!

UNITED STATES GOVERNMENT

memorandum
JUN 2 9 1882

Chief, Division of Accounting Management /;f;ik9¢¢

Automatic Cancellation of Available Checks '

The Department of the Treasury has advised (see attacheua irxm bulletin

No. 82-14) that effective June 1, 1982, all checks will be automatically
cancelled within twentry-four hours of receipt by the Regional Disbursing
Offices (RDO). The RDO will provide this office a SF-1098 "Schedule of
Cancelled or Undelivered Checks" along with a photocopy of each check
cancelled. This office will enter the TC 25 for all checks scheduled on
our automated voucher scheduling system (this includes the field certified
schedules we process) and will reschedule the checks for issuance. Areas
are not to reschedule these checks.

All Finance Officers

Cancelled checks originally issued under field schedules submitted directly

to RDO by the certifying officer such as social service payments and per
capita payments will be reversed (TC 25 entered) in lump sum total by this
office against the Area Office location code. We will provide the Area with
the accounting classification charged and a photocopy of the checks involved.
Finance Offices will be responsible for pProcessing a BF-349 transfer to the
appropriate document and accounting classification and rescheduling the checks.

Employees of this office will need to obtain accounting and other data from
your office in order to process the cancelled checks in a timely manner. We
will appreciate your full and immediate cooperation in providing the requested

~data. If you have questions or comments on this matter please contac

Don Gray on FTIS 474-3496.

Attachment

OFTIONAL FCRM NO, 10
{(mMEV. 1-80)

GSA FFMR (41 CFR) 101-11.8
2010-114

— . — .- T T T T e = e = e =, _ — LS. Gamrnment Srinting Oftios: 1980—111-153/8042 — .- B



UNITED STATES GOVERNMENT

‘memorandum

DATE: January 5, 1985

LY TO — 2
"atrior:  Cash Manag@ment Officer

SUBJECT: Notification of collection activity for Indian Trust Funds starting
January 14, 1985 .

10! ALL AREA DIRECTORS

The Bureau is in the process of accelerating the inflow of information
regarding cash, so the funds can be invested sconer. Starting January
21, 1986, each Area Collection Officer or any office that prepares SF
215 deposit tickets will prepare a report (copy attached) each day and
call in the information by 11:45 a.m. Mountain Time. The report should
include all funds that are to be deposited that day. Two code-a-phones
(recorders) have been installed in the Investment Office to receive
these reports. The information will be consolidated and used for the
"overnight" investment for that day. The number to call is FTS 474-8471
or 8472; commercial (505) 766-8471 or 8472,

It is very important that Indian Trust Fund collections be encoded the
same _day they are deposited. There are a number of Areas that are not
encoding the same day the deposit is made. Late encoding will be
monitored very closely and appropriate officials will be notified of
the deficiencies.

Your cooperation is needed in this very important function of cash
management in order to maximize the earnings for the Indian Trust Funds.

% WAl

Attachment

OPTIOMNAL FORM NO. 1D
(REV. 1-80)

GSA FPMR {41 CFR) i01-11.6
5010-114

GPO : 1984 O - 433-783



DAILY CASH REPQRT

Name of Person Calling:
Area/Agency Office:
Date Deposit Made:

Date to be encoded:

Deposits Amount

14X8365 Tribal
14X6039 IIM
14X5240 Irrigation

©“F 2 B 5

14X5648 Power
Effective date of BF 349 :

BF 349 Transfers Amount

14X8365 Tribal - $
14X6039 IIM $

Note: Make a separate report for each day's transactions.

SF 215 Number

BF 349 Number

A BF 349 transfer

from TIM to tribal should be shown as a positive amount for tribal and

a negative amount for IIM.



UNITED STATES GOVERNMENT

memorandum

DATE: .
T AU 11 1981
RATTM O .\\\\QArea, Director U(
susigcT: Guaranteed Check Policy 7 : jﬁﬁﬂy fﬂl’
- ) - 51
< -
TOY Agency Superintendents -

School Superintendents
Division and Branch Chiefs

Attached is copy of memcrandum from Chief, Division of Accounting
Management, establishing Bureau policy that other than employee
payroll deductions, only guaranteed remittances such as cashilers
checks, certified checks, bank drafts and money orders, be accepted
for payment owed to the Federal Govermment through the BIA.

This rescinds our May 19, 1981 statement concerning personal checks.

Please inform all persons concerned with collections of this policy
and the contents of the attached memorandum.

Area Director

ACTING |

Policy effective upon receipt.

Encl.

OPFTIONAL FORM NQ. 10
({REV, 1-80)

GSA FPMR {41 CFR) 101-11.6
3010-114

% GPO : 1981 O - 341-526 (4304



United States Department of the Interior

BUREAU OF INDIAN AFFAIRS

Post Office Box 127
Albugquerque, New Mexico 87103

IN REPLY. REFER TO:

JUL 31 1861
Memorandum
To: Area Directors .
Assistant Director, Financial Management
Assistant Director, Administrative Services
Attention: Finance Officers
From: Chief, Division of Accounting Management

Subject: Guaranteed Check Policy

The large volume of uncollectible items, frequency of occurrence and the
cash management responsibilities of the Bureau, necessitate that the
following procedures, implemented by the Aberdeen Area Office, be adopted
on a Bureau-wide basis. Policy will be effective upon receipt.

1. Policy. It shall be the general policy of the Bureau of Indian
Affairs that other than employee payroll deductions, only guaranteed
remittances such as cashiers checks, certified checks, bank drafts,
and money orders, be accepted for payment owed to the Federal
Government through the BIA., A1l bills that are issued shall contain
the following statement:

-~ "Payment is to be made by cashiers check, certified
(:: check, bank draft or money order. Personal checks
~- will not be accepted.”

2. Currency. Based on the Tocal history of payments to a Bureau office,
it shall be discretionary by each Tocation to accept currency.
Collections officers, however, should strive to encourage debtors
to use one of the guaranteed means of payment. When currency is
accepted, 1t is to be exchanged for bank checks or money orders for
transmittal through the mail.

3. Examination. Collectors shall examine all remittances and return
to the remitter incompiete or {improperly prepared checks, drafts,
money orders, etc., for correction, completion, or reissuance.
Checks are invalid if the payer's signature is omitted, if there is
a difference between script and numerical amount, or if the check is
postdated. Checks bearing conditional endorsements are not
acceptable for deposit unless the condition in the endorsement is
fulfilled by the payment. Expenses incurred by such errors are to
be borne by the remitter. -



g

2

4. Inscription. Remitters are to be instructed to make all checks
and negotiable instruments payable to the "BUREAU OF INDIAN
AFFAIRS." 1In no event should the remitters be instructed to
make checks, money orders, or other instruments payable to
individual officers or employees of the Bureau by name.
Remittances made payable to the "U. S. Treasury", "Superintendent",
"Agency" (i.e., Cheyenne River Agency), or estate of an individual
Indian received by mail may be accepted by the Agency Collection
Officer and submitted to the Area Office after endorsement as
cited below. However, if such remittances are recurring (monthly,
semi-annual, etc.) the payer is to be contacted and instructed
to make all subsequent remittances payable to the “BUREAU OF
INDIAN AFFAIRS". Remittances delivered in person which are made
payable to other than the Bureau of Indian Affairs should not be
accepted.

5. Endorsement. Remittances made payable to the "BUREAU OF INDIAN
AFFAIRS™ need not be endorsed prior to submission by the Agency
Collection Officer to the Area 0ffice for deposit. Remittances
made payable to the U. S. Treasury, Superintendent, or Agency
must be endorsed by the Superintendent as shown below before
submission to the Area Office.

For Deposit Only
Bureau of Indian Affairs

Superintendent

Agency

Remittances made payable to the estate of an individual Indian
must also contain the endorsement as follows:

For Deposit Only
Bureau of Indian Affairs
Estate Account of

Superintendent

Institution of this policy is based on results of a query sent to Bureau
offices from this location on April 21, 1981, and will become an inclusion

to 42 BIiAM 3.9. .
' BT, W W



" United States Department of the Interior ‘Q\

BUREAU OF INDIAN AFFAIRS

Post Office Box 127
Albuquerque, New Mexico 87103

i~ REFLY REFER TO:

26 AUG 198
Memorandum
To: Area Directors
Assistant Director, Financial Management
Assistant Director, Administrative Services
Attention: Finance Officers
From: Chief, Division of Accounting Management
Subject: Guaranteed Check Policy

By memorandum of July 31, 1981, subject as above, you were notified by
this office that Bureau offices are ng longer to accept personal checks
as remittance to the Federal Government via the BIA.

Although institution of this policy was prompted by an increasing volume
of uncollectible personal checks relating primarily to IIM accounts, con-
sideration was also given to all Accounts Receivables and to bad check

experiences of an organizational nature from profit and non-profit entities.

To safeguard all remittances, the Guaranteed Check Policy is to encompass
both individual and organizational debtors. Therefore, policy wording in
the July 31, 1981 memorandum is herewith amended from " rsonal checks"
to "personal and business checks". .The change will be effective upon
receipt of this transmittal. A1] collection officers adre to be furnished
with a copy and must immediate]y inform &

g n.

. ) ) . 4




May 23, 1986
Budget and Program Officer, Anadarko

ITM Manual Review for Anadarke and Muskogee Area Offices

Superintendent, Shawnee Agency

Attached is a draft on collecttons and disbursement as they relata to
IIM accounting proceduras. The draft is in the format of questions

and answers. The draft was not meant to be a "how to" or an explanation
of the "nuts and bolts" procedures of IIM accounting.

The draft is meant to give a broad overview of policies/procedures of
I, and be a reference/learning tocl which could be a gquick reference
for an employee.

The draft could be used as a training tool for new employees going into
IIM, or for employees not familiar with IIM procedures. The question
type approach would force the reader inte the ragulations. If an
enployee would read the questions and familiarize themself with the
regulationg that answer the questions, the IIM Section in the Area
would eliminate wmany of the IIM problems cited in the 0IG audit reports.

SGD. M. MITCHELL CHOUTZAY

Attachments

Social Services, AAD
Bob Wood, MAO

MCHOUTEAU:vae 5/23/86



o ' ' UMITED STATES GOVERNMENT

memomndum

pares c,Eu 15 1382
"y ro ‘\ng / /’:C:/ﬂ}

rin s NG eputy Asststant sécraralf - Indflan Atffalces (Opp"attonu)
oY

’ holders.
The purpose of thie memorandum Ls to prohibit ovavdrales of TIM accounts.
; Undar ao clrowastances should any Bursau of fudian Affaivs' personnel allow
an cvardraff £~ aceur. Superintendents respousible for maklog disbursements
{' Cmagst ha gure to reviaw docuaeatatlion for a dishuraonent Lo ansucel’

/{ ¢ There are subffilcient fundy 1a the account to cover the wlthdrawal;
: ? Thae withdrawal fs suthorlzed by the scesunt haldar; and

® The flle contalus nacassavy documntablon to authorize the
traussctlon.

Wnere overdrafis oceur inadvertantly, we have requested « repoct from the
Agency Adalnlstrative Qfficer Chrough the Suparinteadent and Area Director
to the Division of Accounting Managament explaloing the fallowings

Hho was vesponsibla far the ‘error;

Corractlve action takaen and coples of docuasniatleon for the corveceive
aaction (efthar a journal voucher aud eocoding shast or & bill for
collactlan);

Remedlal actiens taken to prevent errocs of the saae type fcom happening
in the fubtuve.

Lt "““YQVH# . CU,: WY
EUE "NY Agecy

30‘1" R SER D .
E,z \ k-LGE(; J -..f:.'Z

1% e CCNoMg,
0%, 13522

RERIRET

QRTIORAL FUORNY ~Q. 10
{ROV, | -H1}
GUNFPRM(ALCFR) 10700
LT T

L IR T LI SRR AN D ) ]

WHET gunedratts on [LM Accomnts
e ALl Avea Dicectory
Atta: Superintendents )
Recently the OLfice of fnspactor Ceneval conplakad an audiz of the Indlvldual
Indtaa Honey (LIM) accounts. Tha andlt ravealad that ovecdrafty, hoth
Inteatfoual snd tnadvartent, are widesproad. The Inspretor Gensral stated
" and we agree, that allowlug overdrafts unfalrly penalizes othar IIMH accaunt




In the monthly reports we expact the amount shoving oo the monthly overdraft
Teport to be explained as well as overdrafts which are covered hefore the
end of the month, ‘The Division of Accounting Hanagemsnt will report any
wtexplained overdraft smounts to our office. Unexplained overdrafts will

ba taken into considaration at the time parformance avaluations for the

Area Directors are due.

Regarding tha outgtanding overdrafts, they must ba cxplained iu the September

report, If you have aogy questlong regarding how to report the overdrafts
or what follow-up action you should take please contact Rart Wright on

(FT8) 474~3498.
Attachuents : ( l f i f

CONCHO
AGENCY

SIP 2% WS

CONCHD,
0K 73022




[N RETLY REFCR TO:

United States Department of the Interior

BUREAU OF INDIAN AFFAIRS
- Post Offca Baxz 127
Albugueruue, Naw Mexieo 87103

Memgrandum

To:

Ar"" 200rS
Assis ucﬁu Dirscter, Financial Managemant
jeld Financs Cfficar

Acting Criet, Division of Acgounting Managamant

Erdorsowznt stamn on deonsited checks

Quite fraquently chzoks and depiv vouthers aW¢ sent %o this office for.
asticn inst 2 oF to the depusiting offica. Thes rezson for this is
that the endorsemant stamp coos not cdﬁhdﬁn the proper informaiion.
Please review all the endorsemant stamps in cff {ees upnder your jurise
diction to ensuras that the ondarsement and legend an ?Euka denositzd
meet the requiremsals set Tarth in SzCuTCﬂ 20”0 af Part 5 of the

eyl '1

Treasury Fiscal Requirements Manual. Section 204

Q.30 (cko atiached

for ecasy refercncae) indicazes the information raquired in the cconsali-
a addrag

o
dats=d endorsement and lagend, I is important that the nama an
angsiting gffice be shown on th: endovsemanl.

af the
Enclosure

o W, CaTil (0



- -4 S . . -

5204025 -~ voL I
. (‘) FOR GUIDANCE OF Jm’\{m AND AGENCES
@ Asempadsigiuitic of s eniie depusitos and
. & Thedepnsitor's address. '

2040.20 ~ Lzgend for Payment at Par. Depositors will place on either the front or reverse of exch
i cheek depositad ta the account of the U.S. Treasury 2 lesend to includes (1) the words “This chec'c
"iz in payment of an obligntion to the Unirted States 2nd must be paid af pars N.P. Do nat wire
uon-pryment.”; and (2) the name of the depariment or agmey. Depesitaries will endeavor to
codect every chech: at pary If a clicek is not poid at parby the bank on which it is drav, it will bs
resorned (o the depesitorin the samemanner 23 adishonored chesk,

2040.30 — Consolidation of Endorsement and Legend. The depositers’ endorsement and lezend o
payment at par may beconsolidated into a legead which ipzludes:

& Asappropriate, the checling aceount symbol, the agency stacion number or the Tressury
reional disbursing office number (I TFRM 5-3030);

e The words, “Pay to the order of any Federal Reserve Rank or Braneh or Geeerol
Depositary for credit ta the United States Treasury, This chesk is in payimool of an
obligation to the United States and must be paid at par. N.2. Do nnt wire nonepaymant.’™

& Thadateof endorszment (I TFRM, 5-2044.50);
@ Astomped siznatarz ortitle of the depository and.
- ename of the depariment or agency and the address of th= depesiton

ZMG.40 -~ Deposit Symibol and Address in the Endorsernent of Chseks. All depositorns must shom
in the endarsement on checks the same deposit symbal and depositor addrezsea showvi on the
certificate of deposit. This will allow depesitaries to completely execute TFS Form 5504 “Dehit -
Vonsher” (T TFRM 5-5020) without having to refer to the ralated cestificots of deposit. The
deposit symbol is the actounting station symbol, chesking aceournt symbal, or Treasury regional
disbursing offlce number, whichever is applicabla

2040.50 - Modification of Endarsement. The date in the endorsement may beomitted i o dopositor
iz able to determine from other records the date an which each check is deposited. Changes 1o tha
form or content of the endorsement as prescribed herein, for any rzasom, must have the prior
approvel of the Treasury. Depositors should request approval for such changes from the Domestic
Bankiug Staff, Buresu of Government Financial Operaticns, Trezsury Department; Washingion,
D.C.20225.

Section 2050 - SORTING AND LISTING DEPCSTIS

2030.10 ~General Depositaries. Chenks depasited with gzueral depositaries need not be sorted, but
must b#accompanied by an 2dding machine tape or other lizting, unless other arrangements have
brem made by the Treasury. Generad depositaries will give immediate credit in the acesunt of the
U.S. Treasury for items received during normal business hours.

2050.20 — Division of Cash Services. Government officss mzking dsposits with the Division of
Cash Services, Bureau of Government Financial Operations, for cradit to the U.S. Treasury will
separate items for deposit in four major caregories and prepare separate certificarss of deposit for
each catcgery. The Division of Cash Servicss will eredit the Tredsury’s account en the day of
reczipt, if deposits are recsived carly encugh 1o be processed the same day.

. T4L 1= TREASURY FISCAL REQUIREMENTS MANUAL



Hay 10 1985
Area Director, Anadarko Area Cffice

Supervised [IN Accounts

X}

Agency Suparintendents

QOther assential information to ba filed fn the record facludes:

The purpose of this memorandum i3 to notify you of Area Office
palicy concerning the administration of Individual Indian Money
Accounts and provide you with guidelines to manage these accounts.
The attached semorandum from the Southwast Regional Solicitor's
Office 1s also being provided for your information and guidance.

We generally agree with the Solicitor’s opinion regarding the
protection of minor's funds. However, we are also concernad that

a rigid interpretation of 25 CFR Part 115, Section 4 may not be in
the best {nterest of the minor. Therefore, you are dirscted to
establish a disbursemant plan for each minor having trust funds

under your jurisdiction. The plan must reflect that the disbursament
will enhance the minor's health, education or welfare. This will

be accomplished by involving parents or guardians and the minor if
twelve or over, in the planning process.

The plan should provide for realistic expenditures for goods or
services suitable for the child's age and status and for the savings
of surplus. Providing that ad te funds are available, reasonable
disbursements for special occasfons such as birthdays and Christmas
are considered to be appropriate expanditures. We celieve that the
psychological benefits that a minor receives from suaring in special
events {s an enhancemant to his or her feelings of seif-worth and

perscoal welfare.

In addition to establishing a plan for minors, you ire also required
to maintain a record for each adult whose funds are being supervised.
The record will contain the Superintendent's justification for placing
the funds of an adult under supervisjon, If the 1r.ividual is
determined to be non-compos-mentis, a copy of the signed court order
mist be on file. If, howaver, the adult is legally competent, but

in need of assistance in managing his or her funds -ursuant to 25 CFR
Part 116, Section 9, a statement of finding and the basis for such
finding shall be a part of the file. Specific criteria {n assisting
you to make tha need for assistance determination may be found under
66 BIAM 6.4.7 F. Guidalines.

pthqr esseatfal {nformation to be filed in the record includes:

N e K



1. Tha identity of the account holder and his/her
legal depandents and the extent of that individuals
ability to support himself/herself and his/her
legal dependents from trust resourcaes.

2. An inventory of trust property and income from
such property.

3. A disbursement schedule for payments to meet the
requirements for the individuals' support, heaith
and welifare and for his/her legal dependents.

4, The identity of the court appointed guardfan or
curator and a copy of the appointing court order.

When establishing a disbursement schedule for an adult, the first
objective will be to insurs that the account holder's income will
be used to meet the basic needs for hiim or her and his or her legal
dependents. The second objective will be to conserve funds, when
possible, so as to prevent him or her from becoming a 11ability

on public welfare. The account holder's type and degree of dis-
ability will be the major factor to consider in determining the
amount of funds to conserve for this purpose. A third objective
in scheduling the disbursement of funds, will be o assure that
the best interest of the account holder is met.

We acknowledge that the tarm “baest interest™ is s..ewhat subjective,
and open for a variety of {nterpretations. Therefore, disbursements
of adult funds based on best interest issues will pe discretionary
and shall be documented, With this in aind, Superintendents and
Social Workers are encouraged to evaluate the emotional needs of
adults 1in determining *bast interest®. For exampi:, we believe that
an adult Indfan with ampie income and who resides .sith others will
receive psychological benefits from sharing in the purchase of necessary
household jtems or equipment to be used for all hc.sehold members.
Also, among many tribes, it is a traditional praciice for eiders to
give gifts to thelr chiidren, Therefore, in our ( .infon you will be
justified in authorizing money gifts to the childr.. of an account
holder providing that his or her trust income 1s clearly in excass of
his or her projected 11fatime needs and he or she is mentally capable
of articulating the desire to expend funds for this purpose. The
gifts must be moderate in amount and be recorded as part of the
disbursement plan.



Finally the question has been raised on how to administer the
accounts of an adult Indian who 1s not in need of supervision
pursuant to 25 CFR Part 115, Sectfons .5 or .9,but request that
their funds be held in an IIM Account. In this situation, the
Superintendent will review each request and if {t is determined
that the removal of funds from the account will cause a substantial
hardship for the account holder, an exceptfon will be made and his
or her funds will be deposited pursuant to 25 CFR Part 115, Section
115,6., The justification for this decision will be recorded in

the account hoider's file.

To summarize, individual files will be set up for all account
nolders who are supervised pursuant to 25 CFR Part 115, Sections
-4, .5 and ,9. Each file wili contain a plan for the disbursement
of funds. In addition, the justification for supervising adult
accounts shall be appropriately documented and recorded in the
files. For management purposes, all supervised accounts will be
coded in the automated system under N.61, N-63, or B21.

;TB'I_WﬂHam P. Ragadala

Attachment

ce: Area Director's Reading Copy.
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ISSDA FUNDS

COMPARATIVE TRIAL BALANCE AS OF

' AGENCY NAME

CODE DATE PREPARED
ACCOUNT AREA/AGENCY GENERAL LEDCER PRINTQUT DIFFERENCE
. NIRMBER DETAIL ON
DR CR DR CR REVERSE
104. 10 CASH BALANCE START OF YEAR
104, 31 CURRENT YEAR DISBURSEMENTS
104,40 CI'R. YR. DISB. INTRA-RUREAU
104.71 CURRENT YEAR DEPOSITS
LULLRD CUR. YR. DEPOSITS INTRA-BUREAU
104,90 CUR. YR. ADVICES OF CHARGE
& COLLECTION
=

SUB-TOTALS
206.11 DEPOSITS-INDIVIDUAL INDS.
206.13 DEFOSITS-TRIBAL FUNDS
206,22 UNDISTRIBUTED INT-OTHER
206.23 UNDISTRIBUTED INTEREST
206,50 CONTRACT ADVANCES TO TRIBES
206.70 DEPOSITS - QTHER

SUB-TOTALS

T N




UNITED

DAILY
D. O. SYMBOL: 4844

ATES DEPARTMENT OF THE Hi
BUREAU OF INDIAN AFFAIRS

ZRIOR

I S5 D A DISBURSEMENT REPORT
CHECK SYMBOL: 4844

[See reverse side for lnstructions}

| ] | DATE CHECKS ISSUED: |/
AGENCY NAME:
CHECK _ISSUE  DATA
D maenT NUMBER T MR N BN et - RO
VT a
__ ;
c
a
o

TAL NUMBER OF CHECKS ISSUED FOR THIS DAY lIncluding ali voided checks]

NUMBER OF VOIDED CHECKS-ceveeveenn....

‘ST VOIDED CHECKS IN SEQUENCE

CHECK NUMBER

CHECK NUMBER

- CHECK NUMBER

CHECK NUMBER

ACCOUNTING DATA

JERGSITS i
M lindividua! Inglans./organizations] 206.11
Tribal Funds 206.13
Contract Advances to Indlan Tribes 206.50 -
Cther [ Suspense) 206.70 - ' /%‘
JISBURSEMENTS 104.31 %

T1te Encoded

- 'ONATURE, disbursing office DEPUTY ISSDA

1ONATURE, encoding site DEPUTY ISSDA

Batch Number

DATE

DATE

Required If encoding sie #s other than disbursing office sitg




Optional Form 1017-G (9-79)
Title 7. GAQ Manual
S01017-810

JOURWAL VOUCHER

J. V. No
Date .
REFFRENCE EXPLANATION DEBIT CREDIT
ToraL,
Prepared by . Approved by ...
(Signature) {Signalure)
T e S

* U.S5. GOVERNMENT PRINTING OFFICE : 1982 0 - 361-526 (8038}



Standard Form 1098 (7-76)
Prescilbed by Dept. of Treasury
! Treasury FRM 4-7000

-109 )

CARTMENT OR ESTABLISHMENT

SCHEDULE OF CANCELED CHECKS

i

REAU OR OFFICE

SCHEDULE NUMBER

~WCATION

SHEET NUMBER

D. 0. SYMBOL NO.

DATE OF

ISSUE CHECK NUMBER

PAYEE

VDUCHER
NUMBER
APPLICABLE

AMOUNT

SYMBOL OF
APPROPRIATION
OR FUND TO BE

CREDITED

TOTAL

e amount of the above check(s) was deposited
<redit in the account of the Treasurer, U.S,, on

“ertificate of Deposit No.

CATE OF CERTIFICATE

FORWARDED (Dale)

'REING OR ACCOUNTABLE OFFICER

DATE

BY (Name)

TITLE

¥ U. . Govarnment Printing Qfflon 19780—281-847 /3814



]

EXHIBIT "C"

SGENCY

DAILY
LOT SCHEET
COLLECTIONS

(Date)

CDE

ACCOUNT (S}

DEBIT

CREDIT

104 .80

104.71

104.90

206.11

bl

206.13

206.50

206.70

206.22

206.23

TOTALS :

DETAILS:

Document

No

Agency Code Amount

G/L

br

Amount

G/L




iGENCY

DE

LFivE LY

LOT SHEET
DISBURSEMENTS

(Date)

ACCOUNTS

DEBIT

CREDIT

104,

40

104.

31

104,

90

206.

11

206.

13

206,

50

206.

70

206,

206.

23

[OTALS:

SETATLS:

poc HNo

Agency Code

Amcunt

G/L Dr

Amount

G/L Cr




DAILY
LOT SHEET

JOURNAL VOUCHER

JENCY :

DE -

ACCOUNT (S)

DEBIT

CREDIT

206.

11

206.

13

206,

206.

206.

206.

Agency Code

Amount

Amount

G/L. Cr




GENERAL LEDGER ACCZTIMNTS

AGENCY
G/L ACCOUNT
Date Description Dagument Ref ¢ Debit Credit

Balan«




DalLlLY
I S5D A FLUNDS

BALANCE SHEET "
AGENCY NAME: AS UF:
CODE: DATE PREPARED:
G/L NO, DESCRIPTION DEBIT CREDIT

[04.10 OPENING BALANCE

104,31 DISBURSEMENTS ~

104,40 DISBURSEMENTS/ INTRA-BUREAU

104,71 COLLECTIONS

104,80 COLLECTTONS/ INTRA-BUREAU

104,90 ADVICES OF CHARCE & COLLECTIONS

206011 DEPOSITS -~ INDIVIDUAL INDIANS

296,13 DEPOSITS - TRIBAL FUNDS

ZuF 22 UNDISTRIBUTED INTEREST - OTHER

206 23 UNDISTRIBUTED INTEREST - INDIV. & TRIBES

206,50 DEPOSITS - CONTRACT ADVANCES TO TRIBES

206.70 DEPOSITS - OTHER

TOTALS = = = = = = = = = = = = = = = = = = =

PREPARED BY: Y APPROVED BY:

Title/Date ) Title/Date



ACESCY

FY

MONTHLY RECONCILIATION OF LS5DA ACCOUNTS

FOR THE PERIUD BEGINNINC ENDING
IN-TRANSIT TN-TRANSIT
G/L DOCIMENTS AGENCY DUCUMENTS DFMR
ACCOUNT AGENCY BALANCE DFEMR BALANCE
TJ
<EPARED BY: APPROVED BY:

DEPUTY ISSDA

Anadarko Area Qffice
Muskogee Area Office

Furnished in accordance with 42 BIAM Suppiement 3, Section 3.10 F (4).
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oy el
Memorandun
To: Comailssionar of Indian Affazirs
Froa: Office of the Arca Director, Aberdcen Area )

Sublect: Permissibility of Tribal and individuzl Indian voluntary
: deposits in IIM accounts

The following questicns were posed by officials and staff of the
Oz2lala Sicux Trine, Pi“ “idre, South i ahota concernlng services
available throush t e Lureau's Ceneral Trustee Services s¥sten.

1. May the Tribe deposit funds from Tribal activities,
BIA contracts (zdvance and progress payrents) and
otlier Federal sources such &s Keverue Snaring
and FiA loan funds in individual Tribal LOREY
accecunts under dishursing syombol 4544 and fuand
symbol 1476339, Individual Indian Monay.

2. May an individual decosit funds in aa IIM account
vader any special coanditions.

Both of the above relate to voluntary deposits. The caly reg:-lations

relating ro voluntary GGpOaitS to IIM zccounts are set forth in
25 CrR 104.6, .

"As a general rule, voluntary derosits shall not be accepted.

Indizns who reguire banlinz service shall be encouragzed to

utilize cermareial fzeilities. If {n any czse it is determiced.
tha that an excention o this nrohibltdion sheuld be made to avaoid

sutstantial hartizhio tlhe facts in the case shall be consicdered
by the Secretary or his authorized resresentative and an
exception will be zllcwed or denied."”

The abtove, cf course, relates only to individual Irdiacs and would
answar question two above.

-~
b

)



aubject
Chronv

11kz:11-5-75

DMGRAY

2

At one tis2 1t was permissitlsz to depecilt contric . i lonnces to Indinn

trives in IDM zecounts, heioaver, by nmetncrandur dated July 6, 1973

the Assistant Secrctury, Utrzrezont prehtnicted cuch deposits. The

prohidvicion wag decmad desircoble en taz bnals thnt the use of IIM
atraz

gccounts coes ncthinn to acquzint Indilan centraztors with codern day
finencial practices which is one of the vany neals the Duregu is
strivinz to achieve. 1Tha accounts were non-interest bearing.

We are not avare of eny other Public lz7, or reevlation, or written
policy of the Department or LFureau whaich requires, permits, or advocates
the voluntary deposit of Tribal funds ip II'f accounts, Nevertheless,

it is a com:ica practicae to accept such deposits,. Ye are not, however,
fully certain as to the status of such furds -~ irust or non-trust --
which in turn dictates our respoasibility, or the irmact of the practice
to eccept tribal voluntzry denosits vpon acecerplicshrant of Indian
self-deterrmination and sufficiency, We feel this practice requireg
Teview by your office and guidance provided to fleld personnel.

If you f4nd that the use of IIM accounts by Tribes as a depository
a desireable ard neceded service to be provided tribes by the EBureau
ve recomrend the follewinz:

1 ~

1. That Part 104 of 25 CFR be revised to include:

8. Tribtal funds

be The circuzstances, if any, under which suech voluntary
deposits by tribes will be allcwed,

¢. The types of money which iy or nay not be deposited ~—
i.e. funds frem Tribal activities, countrzcet, loan, or
grant funds from BIA or other federal agencies,etc. .

2, That & determination be made as to whether the services,o
1f provided, are siatlar to demand sccount services provided
by commercisl banks in which case the Burezus trustees
respensibilities should be the same as that of a bank, or
whether the Tribal furds take on the sane trust status as
money belonging to individuzl Indizns collectad by the Rureau.

3. That a determiraticn be made as to whetker the tribal accounts
would be interest bezrinzy. At the present tioe tribal funds
ara accounted for in Gemaral Ledger Account 206.11 aleny
with inéiviZaal Indian oneys. Consequently, interest is
paid on tribal funds regirdlecs of source,

cc:
Superintendent, Pine Ridge Agency



DEPARTMENT OF THE TREASURY
FISCAL SERVICE
BUREAU OF GOVERNMENT FINANCIAL OPERATIONS

OFFICE
OF THE WASHINGTON, D- C. 20225

COMMISSIONER

TREASURY FISCAL REQUIREMENTS MANUAL FOR May 6, 1982
GUIDANCE OF DEPARTMENTS AND AGENCIES

TRANSMITTAL LETTER NO. 357
TO HEADS OF GOVERNMENT DEPARTMENTS, AGENCIES AND OTHERS CONCERNED:

1.  PURPQSE

This transmittal letter releases TFRM Bulletin No. 82-14 which advises
agencies for which Treasury disburses of the implementation date for
cancellation of available miscellaneous checks. The procedure is prescribed
in I TFRM 4-7020.

2.  MATERIAL SUBMITTED

TFRM Bulletin No. g82-14
3. EFFECTIVE DATE

June 1, 1982,

4. INQUIRIES

Any questions concerning this bulletin should be directed to the
Management Services Branch, Division of Disbursement, Bureau of Government
Financial Operations, Department of the Treasury, Treasury Annex No. 1,
Washington, D. C. 20226 (Telephone 202-634-2030).

. h‘&
Mich;I D. Serlin

Assistant Commissioner



DEPARTMENT OF THE TREASURY
FISCAL SERVICE
BUREAU OF GOVERNMENT FINANCIAL OPERATIONS
WASHINGTON, D. C. 20226

OFFICE
OF THE
COMMISSIONER

TREASURY FISCAL REQUIREMENTS MANUAL FOR
GUIDANCE OF DEPARTMENTS AND AGENCIES

BULLETIN NO. 82-14 RETENTION: January 31, 1983
TO HEADS OF GOVERNMENT DEPARTMENTS, AGENCIES AND OTHERS CONCERNED:

1. PURPOSE

This bulletin advises administrative agencies for which Treasury
disburses of the implementation date for cancellation of available
miscellaneous checks.

The check cancellation procedure is prescribed in I TFRM 4-7020, released
under Transmittal Letter 333, dated June 19, 1981. The procedure states that
"all available checks, whether due or not due the payee or payee's estate,
will be automatically canceled within twenty-four hours after receipt by the
disbursing centers." This procedure does not apply to automatic check
cancellation procedures previously developed between Treasury and agencies for
immediate cancellation of recurring payments and certain other checks.

2.  REVISED INSTRUCTIONS FOR AUTOMATIC CANCELLATION OF MISCELLANEOUS CHECK
PAYMENTS

Treasury disbursing centers will begin automatic cancellation of
miscellaneous payment checks (including salary and foreign payments) on
June 1, 1982. The objective will be to cancel automatically these payments
within twenty-four hours of recefpt. However, when there is a high volume of
returned checks, it may not be possible to meet the twenty-four hour
requirement. In such cases, the checks will be canceled without undue delay,
but no later than seventy-two hours after receipt.

If the Treasury disbursing center has sent the agency "Returned Check
Notices" concerning returned or held checks, it will be necessary to authorize
their disposition prior to May 31, 1982. After that date, if the agency has
not authorized the disposition of the undeliverable checks, the disbursing
center will begin scheduling these payments for cancellation on SF 1098,
Schedule of Canceled or Undelivered Checks, crediting "Budget Clearing and
Suspense Account _ F3875." No SF 1098's will be accepted from the agency on
or after June 1, 1982, unless accompanied by the undeliverable checks listed
on the schedule.

The SF 1098's will be forwarded to the agency with appropriate
cancellation information annotated on the schedule. The schedule will be
accompanied by photocopies of the canceled checks, check listing, and, when
appropriate, punched cards. The photocopies of the checks will facilitate the
identification of the payments within various departments of the agency. The
agency will be responsible for crediting the correct appropriation or fund
account.,

TRANSMITTAL LETTER NO. 357



3. EFFECTIVE DATE
June 1, 1982.

4.  INQUIRIES

Any questions concerning this bulletin should be directed to the
Management Services Branch, Division of Disbursement, Bureau of Govermment
Financial Operations, Department of the Treasury, Treasury Annex No. 1,
Washington, D.C. 20226 (Telephone 202-634-2030).

Hicha; D. Serlin

Date: May 6, 1982 Assistant Commissioner

=
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DEPARTMENT OF THE TREASURY %;f‘f%

FISCAL SERVICE LS

el BUREAU OF GOVERNMENT FINANCIAL OPERATIONS N,
gliFfrHé WASHINGTON, D, C. 20225 Y

COMMISSIONER

TREASURY FISCAL REQUIREMENTS MANUAL FOR
GUIDANCE OF DEPAATMENTS AND AGENCIES

BULLETIN NO. 83-21 RETENTICN: September 390, 1983
TO HEADS OF GOVERNMENT DEPARTMENTS, AGENGCIES AND OTHERS CONCERNED:

1. PURPQOSE

This bulletin notifies agencies of the percentige rate based on the
current value of funds to Treasury to be used (1) in assessing interest
charges for outstanding debts on claims owed the Government under [ TFRM
6-8020.20 "Charges for Late Payments" and the Debt Collection Act of 1932
(Pub. L. 97-365); and (2) as a cémparison point in evaluating the cost-
effectiveness of a cash discount under I TFRM 6-3040.30 *Cash Discounts.”

Z2. RESCISSICN
This bulletin rescinds TFRM Bulletin No. 83-15 (T/L 395},

3. RATE FOR CHARGES ON LATE PAYMENTS AND COMPARISON POTHT FOR CASH DISCOUNTS

The percentage rate to be applied during the pzriad July 1 through
September 30, 1983, is 11.00 percent.

This annual percentage rate basad on the current value gf funds %o
Treasury will be transmitted in a TFRM bulletin each calendar gquarter for
application to overdue payments and determination of the cost-aeffectiveness of
cash discounts during the succeeding calendar quarter.

4. EFFECTIVE DATE

July 1, 1983.
5. IMQUIRIES

Any questions concerning this bulletin should Se diracted To Che Cash
Management Regulations and Compliance Staff, Bureau of Govermment Financial
Operations, Department of the Treasury, Treasury Annex Mo. 1, PB-711,
Hashington, 0.C, 20226 (Telephone 202-624-57073,

* RPN RS

R o,
PN AP L A

Michael 0. Serlin
Date: May 3, 1983 Assistant Commissioner

TRAMSLITTAL LETTLR N0L 404
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Hemorandum / .- BAR 30 1977
To: Area Directors i

.,

oo . . : .
From: %.Deﬁfommssmner of Tndian Affairs -
peh® R |
subject: Change in the uathod of Computing Intercst on Certain
(ndividual Indian Money Accounts Effective April 1, 1977

L nead has developed to change the method of computing irterest on
certain Individual indian toney accounts. The chemaes will e
effective with the six-menth interest pericd starting ApriT 15 1977,

The provisions of 42 BIAY 3.11.8E provide that "ihs preduct of the
;i of bajances in each individual Indian Money lodger at the end of
ach month inciuded in the interest period multipited by the interest
actor will be the amount, i it meets the minimum requiresents, 10
1zv-ihuta to thet account.™ .

~

{2, =% ) A

- This wortion of the manual will be medified to reguire a special
- ~omputatior ¢i interest for certain Individual Indian.lMorey accounts
as fsllowsi

i. 1f an 1I# account has-a balance of $100,300 or more

at any time during a month, the average balamce will be
. computed by adding the balance as of the 8th, 15th 23rd
R and =he end of the wmonth. The four balances ijTZEe added,
7. and the Tum will be divided by Zour. This amount, will '
~hen he used for thz month-end balance. ' (See exanple
attached.} . :

P

[IM minor's account of a per capita share of judgment
funds will be computed on a daily basis for the month
in which the deposit is Tirst made, i.e., a $3 miliion
check is received and deposited to the U. S. Trcasury
on April 18, 1977, {See 25 CFR 104.4(b}.) This

- 9. The interest earnings-cn the initial deposit to an

£ Y CONSERVE
‘(" .}\‘ ARALT LD

) [.‘_,-.‘!“ ) CHERQY
NN

b4

s *

Save Fpersy and You Serve Amarizal



itk e

P ]

e -

represents 2,500 mipors' share or $1,200 per share. The
nterost will be computed as Tollows:

[

- Tk ok ’ t
Aprit 28,1977, to April 30, 1977, is 12 days. The
sum-of -the-inonth balance to be used for April will be

$1,200 - & 30 = §40 X 12 = $480

onth End ' " Sum-of-
Balance Days in Per Day MNeo. of Days the-lMonth
Per Account the Month Balance on Deposit Balance

The effective date to start crediting interest will be the
date the deposit is made into a Federal Depositary. All
Regicnal Disbursing Officer checks for per capita shares

© of judgment funds to be deposiled to IIM should be nailed
to the Area Collection Officer or the final collection
noint for deposit to the U. S.

Treasury.
o ' E?: f/{
| Muﬂ\ A2 (/ I

Attachment




Oct
Nov
Nov
Noy
Nov
Dec
Jan
Feb
Mar

lar
Mar

Date

3, 1976
5, 1976
12, 1876
19, 1976
25, 1976
14, 1976
12, 1977
29, 1977
3, 1977

19, 1877
28, 1977

$ 40,000.00
130,000.00

25,000.00

Sum—of-the-monfh balances

Oct
Nov
Dec
Jan
Feb
Mar

Y,

1976
19761/
1976
1977
1977
19772/

Hovember 1976

8th
15th
23rd
30th

$155,000
115,000
185,000
65,000
$530,000

2/ March 1977

8th
15th
23rd
31st

$140,000
140,000
200,000
230,000

$710,000

$ 50,000.00

132,500.00
75,000.00
50,000.00
50,000.00

'177,500.00

Credit
$ 50,000.00
105,000.00
80,000.00

10,000.00

40,000.00

50,000.00
60,000.00
30,000.00

$ 50,000

Balance

155,000.
115,000,
195,000

65,000

75,000
50,000.
90,000.
140,000

200,000
230,000.

$575,000.00 X .0059 {interest factor) =

.00

00
00

.00
.00

.00

oo
00

.00
.00

00

$3,392.50 interest to be credited to account

$530,000 + 4

$710,000 + 4

$132,500

$177,500
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UNITED STATES GOVERNMENT

memorandum

sares  OCT &1 1985

MEPLY TS Chief, Branch of Yinance and Accounting

comger,  SF 1081 Transfers to BIA from MMS of Individual Indian Cas and 011
" Royalty Payments

e A1) Area Directors
Attn: Finance Officers

Effective Novomber 1, 1983 all gae and oil royalty payments belonging

to indjvidual 1ndians transferred to BIA from MMS by ST 1081 wil] be
recorded by this office in Genera) Ladger 206.70 at the agency location
level. Check the 99 bateh information on yout dally finance input reglis-
ter for the detail of these deposits,

TIM offices must eatablish GL 206,70 control accounta in their 1IM account
‘systems for tha subject deposits. When the Tndian Distribufinn Reports

(IDR) are received from MM8 iLhe IDR amounts diatributod,recorded bo (L 20611
must be journal vouchered by the IIM accounting office from the 206.70 con-
trol accounts in both the 1IM accounting system and the Byrcau Finance
Systaem.

i
ﬁ;\{% o U TEOH

. OFTIONAL FORM NQ. 14
- - (REV, 1-80)
- GEA FPMR (41 CFR) 101118
2010174
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& United States Department of the Interior
e ) i
nﬁ%‘) BUREAU OF INDIAN AFFAIRS
- e ‘ Post (Mfice Box 127
T Albuquerae, New Mexieo 87103
URES Y REFFER TO.

MFMORANDUM SEP 26 ‘a84

TO: Deputy, Indian Service Special Disbursing Agents

FROM: Blanche B. Martinez, ISSDA Section

-

SUBJECT: Instructions for Completion of SF-1184's For IIM Checks

Enclosed are new instructions for the preparation of SF-1184's for

IIM Checks'only. These revised instructiouns are for use for those

checks issued for Individual Indian Monies oﬁly.- DO NOT use these
~ instructions for any other checks.

If you have any questions, please call me. My numbers are as follows:

Commercial: (505) 766-3393 and FTS: 474-3393.

S . %’”Z:j |

Enclosures



STOP REASON

Recerti{fied

[Reserved]

[Reserved]

Entitlemant - Do Not Issue
Substitute

Deceased

Nonqnt1t1ement

Lost/Stolen - Endorsed

[Reserved]
[(Reserved]
[Reserved]

Photocopy

STOP_REASON CCOES

(o053

oo

< Core X

P PR
R

(Page 1 ot ¢)
Bulletin No. 83-28

CONDITIONS FOR USING

1. Payee entitled.

2. Payee claims ronreceipt,
loss, theft or mutilation.

3. If lost or stolen, check
was not endorsed,

4. Agancy 1s certifying a
second payment.

5. Payment was not direct
deposit-electronic funds
transfer.

1. Conditions 1, 2, and 3 for
recertified request.

2. Agency prefers to certify
the second payment after
the status of the original
payment {s determined. .

1. Payee died prior to
{ssuance of check.

2. Payee's estate {s not
entitled to the proceeds
of the check.

1. Payee i{s not entitled to
all or part of the
proceeds of the check.

1. Payee 1s entitled.
2. {heck was endorsed and
then lost or stolen.

1. Photocopy of check
required for
adainistrative purposes of
the agency or other
authorized office.

2. Yo indications of
nonreceipt, loss, thaft or
other evidence that a
claim for a chack is
{nvolved.

Tranemittal | attor Ho. 415
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Certified Photocopy L 1. Photocopy of check will
not satisfy lecal
requirgments of the agancy
or other authorized
offica.

2. %o indicaticns of
rmonreceipt, less, theft or
other evidence that a
clafm for & check is
{nvolved.

Status - Mo Photocopy M 1. Payment status of check
required for
adaini{strative purposes of
the agency or other
authorized offica.

2. Mo indications of
nonrecefpt, loss, theft or
other evidence that a
claim for a check is

. {nvolved.
[Reserved) N
[Reserved 0 .
EReserved p ;
Reserved Q .
Follow-up to Pre- R 1. Agency requires

recertification Stop information on a stop
: paymaent submitted prior to
the {mplenentation of
recart{fication, either
For {tself or on behalf of
the payee.

Agency Match - Nonantitlement S 1. Agency's Inspector General
determines the agency's
~ payee(s) {s no longer
entitled to the proceeds
of chack.

Agency Match - Deceased T 1. Agency's Inspector General
. datermines the agency's
payee(s) diad before the
issue date of check.

Legal Incapacitation u : 1. Agency detarmines payee is
no longar lagally entitled
to the procseds of
chack. The date of the
gvent establishing Tegal
{ncapacitation will be
placed {n the “Date of
Dzath® fiald of SF 1184,
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Page 1 of 2

INSTRUCTIONS ON HOW TO FILL OUT SF 1184
"UNAVAILABLE CHECK CANCELLATTON"
FOR SYMBOL 4844 - IIM CHECKS

CHECK SYMBOL - Will alwavs be 4844.

CHECK NUMBER - Insert number of check which was issued and for
which claim is being made.

CHECK AMOUNT - Insert amount payment was certified for. The dis-
bursing activity (you, as Deputy ISSDA) that issued the check will
verify the issue amount against the certified amount.

CHECK DATE - Insert date that check was dated when issued by you,
the Deputy ISSDA.

AGENCY/PAYEE ID NO. - Insert number that you assigned to payee for
this case your Agency Identification or IIM Account No., or other
ID which you wish to use, Be consistent.

LINE CODE - Insert numerifc total of lines used for payee name and
address,

STOP CODE - Insert alpha Stop Reason Code appropriate for reason
the stop payment is being placed. See Attachment III for "Stop

Reason code and Conditions',

AGENCY CODE - This Agency code will always be '"M",

PAYEE NAME - Insert name of payee check to whom the check was issued,

'ADDRESS -

a. Insert payee address for Stop Codes "A", "D", and "G" (see
Attachment IIL, Stop Reason Codes).

b. Insert Agency address for Stop Codes "E", "F", "K", "L", '"M",
"R, "s", "T", and "U" (see Attachment III, Stop Reason Codes.

NAME OF DECEDENT - Insert deceased payee's name for Stop Reason
Codes "E" and "T", (see Attachment III, Stop Reason Codes),

DATE OF DEATH

a. Insert date of payee's death for Stop Reason Codes "E" and
”T|f .

B. Insert date of Event for Stop Reason Code "U".

)

e



Attachment I
Page 2 of 2

13, AMOUNT TO BE RECLATIMED - This amount must ALWAYS be filled in for
the amount of the original check, This amount must agree with
Item 3,

14, AGENCY LOCATION CODE - This code will always be 4844,

15, AGENCY OUTPUT - The numeric 2 will always be typed into this space.

l6. FOR AGENCY REFERENCE - This area is to be used to indicate the
accounting classification. (e.g. BO0O/-01/X/0039/10/0611)

17. AGENCY - Insert name of Agency.

18. SIGNATURE - Your Deputy Disbursing Agent will sign in this space.

Submit three copies of the completed SF 1184 to Treasury; retain page &
"Administrative Agency Copy - Agency Retain this copy for Internal Use".

Submit all completed SF 1184's at the end of the day to the following
address:

US Department of the Treasury
Division of Check Claims

Stop Pay and Analysis Branch
401 - 1l4th Street, SW
Washington, DC 20227

A Batch Control Sheet must accompany the completed SF 1184's, Instructions
on the preparation of Batch control Sheets are attached.
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| TRAM 47000 UMAVAILABLE CHECK CANCELLATION
1134108
rwiqus Edition Urussois P
CH, SYM. CH,SERIAL CH. AMOUNT k. 0ATE TY.PAYEEL 1C 1O
dc LINE COOl C sTOP CO .é’/AGEHCYCOOE: FOt O. O. USE
= ME=
H == ) = 1| Requert processed
C?) PAYTEE MAME
Payment returned and
lj concelled by OO on
Ej No payment sued
AODODAESS Incorrvelfincamplete
@4.51 [:] SF-1184
-
D, O, Activity
(H) MNAME OF QCCERENT 5
{Sigrature)
{0 &

O.OF DEATH AMT. TO BE RECILAIMED

AGY LOC, CODE

AGENCY QUTRJT

4844

AGEMCY REFERENCE

FOR AGENCY USE
) . .

4844 083184 001

Afency

{Signature)

ORIGINAL~ADMINISTRATIVE AGENCY WiILL FORWARD TO BGFO THAOUGH DISBURSING OFFICE

DISBUASING DFFICE COPY—0.0. AETAIN THIS COPY FOR INTZANAY USE

AGENCY RECEIPT COPY—0 Q. SEND THIS COPY TO AGENCY

v

AOMINISTHAT:VE AGENCY COPY—ASENCY RETAIM THIS COPY FOR NTEAMAL USE
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INSTRUCTICGNS FOR COMPLETING BATCH CONTROL SHEETS TO TREASURY
TRANSMITTING COMPLETED SF 1184'S

Each batch of SF 1184's will be transmitted to Treausry on a daily
basis. These batches are to be transmitted with a Batch Control Sheet,
A blank 8F 1184 will be completed as follows:

1. DISBURSING OFFICER"S ADDRESS: This address will always be:

ISSDA
Branch of Finance and Accounting
P O Box 127

Albuquerque, NM 87103

2, FOR DO USE - SIGNATURE: The Deputy Disbursing Agent will sign in
this space.

3. FOR AGENCY USE:

a. In this space you will type "BATCH CONTROL NO. .
This batch control number will be composed of the DO"s Statlon
Symbol, 4844; the date, 0884; and a three-digit sequential
number starting each day with 001.

b. BATCH SF 1184 TOTAL . This is the total individual
SF 1184's to be submitted to Treasury on that day. If you
have four iIndividiual SF 1184's - the number 4 would be typed
on this space.

4, AGENCY - Type name of Agency

This completed BATCH CONTROL SHEET will be submitted to Treasury with
all completed SF 1184's on a daily bagis - otherwise it will be returned.

You will submit copies 1 and 2 of this Batch control Sheet to Treasury.
Keep copies 3 and 4 for your use.
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AGENCY CODE
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-

FANYEE HNAME .
Poyment returned ond
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ectlineomplete
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P, 0. Box 127

D, O, Activity

(2

iSiphature}

Deputy  TSSDA.

Albucueraue, Mew Nexﬁco 87103

T
HAME OF DECEDERTY

. OF OEATH AMT. TO HE RECLAIMED] AGY. LOC. CODE AGENCY QUTPJUT

" .

AGEMNCY REFERENCE

FOR AGENCY USE @

BATCH CONTROL NO. 4844 083184 001

SF 1184 Total 1

@

Agency

{Signofure)

CHIGINAL— &DAMINISTRATIVE AGENCY WILL FGAWARQ TO BGFO THROUGH DiSBURSING OFFICE

DISBURSING OFFICE COPY—D QO RETAIN Tr1S COPY FOR INTEANAL USE

AGENCY RECEWPT COPY—=D D SIND THIS ZOPY TO AGENCY

ADMINIBTRATIVE AGENGCT COPY—ATENCY RETAIN TH:5 COPY FOA -ATEANAL Uii

Submit only two copies; kaen other tw% copies.



UNITED STATES GOVERNMENT

5 25 18 memorandum

CATE:!

REPLY TO ; r : PR .
attmor:  assistant drea Director, Administration

sumiect: 10504 Reconciliation Procedures and Functions

drea Directors, Anadarko and Muskogee Area Offices
Superintendents, Anadarko and Muskogee Areag
I55DA Deputy Disbursing Agents, Anadarko and Muskogee Areas

TO!:

The main purpose of these instructions is to establish standard
operational procedures pertaining to the reconciliation of Indian
Service Special Disbursing Agent funds. The effective date of
these instructions is Mareh 3, 1986,

General Ledger Detail List - ISSDA Funds = "Print-0ut"

At the end of each month there is furnished an ISSDA report from
the ADP System. The report is titled "General Ledger Detail List
- IS8DA Funds,” and will reflect all transactions which have been
encoded at Area Level. The resultant balances for each General
Ledger Account maintalned at each agency disbursing station will
also be shown.

Preparation of "Comparative Trial Balance"

It shall be the responsibility of each Agency Disbursing Point,
where the subsidiary accountg are kept, to reconcile with the
monthly "General Ledger Detail List - ISSDA Funds". The
reconciliation is to be made after receipt of the "General Ledger
Detail List - TSSDA Funds" for the month involved. Thig will
enable the preparation of the "Comparative Trial Balance" (Exhibit
A attached) with appropriate explanation and reconciliation of any
difference between agency and General Ledger Detail List Print-Out
Account balances shown. The "Comparative Trial Balance" is to be
prepared in an original and two (2) copies. The original and one
(1) copy should be forwarded to your Area Office, by C.0.B. on the
2lst day of the month following the report period for subsequent
transmission of the original to the Division of Financial
Management, Albuquerque, New Mexico. Send Trial Balances to!

Bureau of Indian Affairs Bureau of Indian Affairs
Anadarko Area Office Muskogee Area Office
Financial Trust Svcs Financial Trust Sves

P. 0. Box 368 : Federal Building
Anadarko, OK 73005 Muskogee, OK 74401

I5SDA Transactions

Please be sure to show the captien, "ISSDA Transactions", on the
lower left hand corner of the envelope to facilitate delivery,

OPTICNAL FORM NO. 10
{(REV. 1-80) :

GSA FPMR (41 CFR) 101-11.4
5010-114

# U.S. GOVERNMENT PRINTING OFFICE : 1982 2 - 381-526 (3133



Preparation of "Lot Sheet - Disbursements"

Agency Disbursing Points are to submit the "Lot Sheet -
Disbursements" (Exhibit B attached) on a daily basis to area
offices (Encoding Point). Disbursements shall be detailed by
entering the disbursement block number - the first and last check
number, the agency code effected, the summary total of approved
check disbursements and the general ledger accounts to be debited
and credited. Disbursements — Intra Bureau shall be detailed by
entering the Document Number and/or Form BF-349 number, etc. and
the agency code effected, the disbursement amount and the general
ledger accounts to be debited and credited. Source documents must
be attached for all non-check disbursements. Form 5-4236
Financial Accounting System Code Sheets are rtequired. The "Lot
Sheet" 1s to be prepared in an original and two (2) copies, The
original and one (1) copy is to be forwarded to your Area Office
(Encoding Point). Area Offices will then encode the transactions,
mark the original and copy "Encoded (applicable batch
number/julian date)", and return the copy to the Apency Dishursing
Polint.

Preparation of "Lot Sheet - Collections"

Agency Disbursing Points are to submit the "Lot Sheet -
Collectlons" (Exhibit C attached) on a daily basis to Area Offices
(Encoding Point). Cash Collections shall be detailed by entering
the SF-215 Certificate of Deposit Ticket Number, Agency code
effected, the summary total amount, and the general ledger
accounts to be debited and credited. Collections — Intra Bureau.
shall be detailed by entering the Document Number and/or Form
BF-349, etec., the agency code effected, the collection amount and
the general ledger accounts to be debited and credited. Source
documents must be attached for all collections. Form 54236
Financial Accounting System Code Sheets are required. The "Lot
Sheet' {s to be prepared in an original and two (2) copies. The
original and ome (1) copy is to be forwarded to your Area Office
(Encoding Point)}. Area Offices will then encode the tramsactions,
mark the original and copy "Encoded (applicable batch

number/ julian date)”, and return the copy to the Agency Disbursing
Point.

Preparation of "Lot Sheet - Journal Vouchers"

Agency Disbursing Points are to submit the "Lot Sheet - Journal
Vouchers" (Exhibit D attached) on a daily basis to Area Offices
{Encoding Point). Journal Vouchers shall be detailed by entering
the journal voucher number, agency code effected, amount and the
general ledger accounts to be debited and credited. Source
documents must be attached. Form 5~4236 Financial Accounting
System Code Sheets are required. The "Lot Sheet'" is to be
prepared in an original and two (2) copies. The original and one
(1) copy is to be forwarded to your Area Office (Encoding Point).
Area Offices will then encode the traunsactions, mark the original
and copy "Encoded (applicable batch number/julian date)", and
return the copy to the Agency Disbursing Point.



General Ledger Accounts

Agency Disbursing Points are to maintain Control Ledgers for each
ISSDA "General Ledger Account” (Exhibit E attached) on a daily
basis. The Control Ledgers are to be reconciled with the monthly
"General Ledger Detail List - ISSDA Funds", (See Preparation of
"Comparative Trial Balance'" above). The General Ledger Account
balances are to be summarized on the "ISSDA FUNDS RALANCE SHEET"
(Exhibit F attached) on a daily basis. A copy of the accomplished
daily ISSDA Funds Balance Sheet is to be forwarded to your Area
Office (encoding point).

Instructions for Issuance of Checks and Procedures for Handling

Void and Cancelled Checks

Checks should not be issued on the last two (2) working days of
the month. You may, however, issue checks during that period if
determined to be an emergenecy. If encoding cannot be accomplished
within the month of issue, it is to be done in the subsequent
month. The tramsaction will be considered business for the month
in which encoded.

In the future, Treasury checks issued from ISSDA accounts are to
be Voided only when spoiled in preparation and the amounts have
not been taken into the accounts. When amounts have been taken
into the accounts, Treasury checks are to be CANCELLED within the
month of issue or in subsequent months.

There will be only three (3) catagories of checks as follows:
I+ Check issued for a normal disbursement
2. Check spoiled in preparation, amount not taken into
accounts marked "VOID"
3. Check Cancelled, when amounts have been taken into
the accounts

Chart of General Ledger Accounts

A chart of accounts together with definitions for ISSDA Ceneral
Ledger Accounts are attached. (Attachment 1),

Expenditure and Deposit Structure for ISSDA Funds

This list shows Transaction Codes to be used in Field l4 of the
Form 5-4236 Financial Accountling System Code Sheet. Do not use
any other Transaction Codes except those listed in the attached
Schedule. (Attachment 2). Also, note that Transaction Code 50
and 39 are restricted for use in Intra-Bureau transactions without
the issuance of a check,



Summarz

The foregoing procedures and functions are of extreme importance
to the success of the ISSDA operations and you are reminded of the
March 3, 1986 effective date. Failure to follow the prescribed
methods will result in a delay of the encoding of your ISSDA
transactions into the ADP System. Questions should be directed to
the Branch of Finance and Accounting, FTS 743-7276.
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TSSDA FUNDS
COMPARATIVE TRIAL BALANCE AS OF
AGENCY NAME
CODE DATE PREPARED
ACCOUNT AREA/AGENCY GENERAL LEDGER PRINTOUT DIFFERENCE
NUMBER DETAIL ON
DR CR DR CR REVERSE
105.10 | CASH BALANCE START OF YEAR
104.31 | CURRENT YEAR DISBURSEMENTS
104.40 | CUR. YR. DISB. INTRA-BUREAU
104.71 | CURRENT YEAR DEPOSTTS
104.80 | CUR. YR. DEPOSITS INTRA-BUREAU
104.90 | CUR. YR. ADVICES OF CHARCE
& COLLECTION
SUB-TOTALS
206.11 | DEPOSITS-INDIVIDUAL INDS.
206.13 | DEPOSITS-TRIBAL FUNDS
206.22 | UNDISTRIBUTED INT-OTHER
206.23 | UNDISTRIBUTED INTEREST
206.50 | CONTRACT ADVANCES TO TRIBES
206.70 | DEPOSITS - OTHER

meEHOHme

.TALS




EXHIBIT "B"

ODE

DAILY

LOT SHEET
DISBURSEMENTS

(Date)

ACCOUNTS

DEBIT

CREDIT

104, 40

104.31

104.90

206.11

206.13

206.50

206.70

206,22

206.23

TOTALS :

DETAILS:

Doc No

Agency Code

Amount

G/L Dr

Amount

G/L Cr




————————

DAILY

SXHIBIT "C" LOT SCHEET
SQLLECTIONS

AGENCY TDate)

CODE . ‘ ,

ACCOUNT (S) DEBIT CREDIT

104, ,R0

104.71

104.90

206.11

206.13

206.50

206.70

206.22

206,23

TOTALS :

DETAILS:

Document No Agency Code Bmount G/L Dr Amcunt G/L <




FXHIBIT "D"

DATE:

AGENCY :

CODE

DATILY

LOT SHEET
JOURNAL VOUCHER

ACCOUNT (S}

DEBIT

CREDIT

206.11

206.13

206.50

206.70

206.22

206.23

- .1I'ALS:

.~ILS5:

Document No

Agency Code

Amount G/L DPr

Amount

G/L

Cr

-~




EXHIBIT

AGENCY

"E“

GENERAL LEDGER ACCQUNTS

G/L ACCOUNT

Date |

Description

Depument Ref ¢

Debit

Credit

Balanc




EXHIBIT "F"

DAILY
ISsSDA FUNDS
BATANCE SHEET

AGENCY NAME: A5 OF:
CODE: . DATE PREPARED:
G/L NO. DESCRIPTION DEBIT CREDIT

104.10 CPENING BALANCE

104.31 DISBURSEMENTS

104 .40 DISBURSEMENTS/INTRA-BUREAU

104,71 COLLECTIONS

104.80 COLLECTIONS/INTRA-BUREAU

104.90 ADVICES OF CHARGE & COLLECTIONS

Ja.11 DEPOSITS - INDIVIDUAL INDIANS

206,13 DEPOSITS - TRIBAL FUNDS

206,22 UNDISTRIBUTED INTEREST - OTHER

206.23 UNDISTRIBUTED INTEREST - INDIV, & TRIBES

206.50 DEPOSITS - CONTRACT ADVANCES TO TRIBES

206,70 DEPOSITS - OTHER

PREPARED BY: APPROVED BY:

Title/Date Title/Date



ATTACEMENT |

Chart C, Trust Activities: TISSDA Funds

A,

General Ledger Accounts

The General Ledger 1s the most important record in the
accounting system. It is the record in which all the
Lransactions are summarized. It contains all the
principal acecounts which form the basis for the balance
sheet, and includes the control accounts for income and
expenses. The General Ledger constitutes the main
control point of the accounting system. In general, all
detailed accounting is decentralized to the Agency
Disbursing Points.

Chart and Definitions of Accounts

(1) Chart of Accounts - ISSDA Funds
Balance Sheet Accounts

ASSETS AND OTHER DEBITS

104.10 Cash Balance Start of Year - ISSDA Funds

104,31 Current Year Disbursements

104.40 Current Year Disbursements - Intra Bureau

104.71 Current Year Repayments

104.80 Current Year Deposits — Intra Bureau

104,90 Current Year Advises of Charge and
Collections

LIABILITIES AND OTHER CREDITS

206.11 Deposits - Individual Indians

206.13 Deposits - Tribal Funds

206.50 Deposits - Advances to Tribes (non-interest
bearing)

206.70 Deposits - Others

206.22 Undistributed Interest - Other Deposits

206,23 Undistributed Interest — Individual Indians
and Tribal Deposits

(2) Definitions of Accounts - ISSDA Funds
104,10 Cash Balance Start of Year — 15SDA Funds

This is a debit balance account maintained
to show the balance of all funds deposited
to the credit of an Indian Service Special
Disbursing Station in account with the
Treasurer of the United States at the
beginning of the year.




104,31

104.40

104,71

104.80

104.90

206.11

206.13

Current Year Disbursements

This is a credit balance account which shows
cash disbursements accomplished by the
Indian Service Special Disbursing Station.

Current Year Disbursements =~ Intra Bureau

This is a credit balance account which shows
Intra-Bureau disbursements accomplished by
the Indian Service Special Disbursing
Statien.

Current Year Repayments

This is a debit balance account which shows
cash collections of ISSDA Deposit Funds.

Current Year Deposits - Intra Bureau

This is a debit bhalance account maintained
to reflect Intra-Bureau collections of ISSDA
Deposit Funds.

Current Year Advices of Charge and

Collections

This 1s a debit balance account maintained

for processing expenditure withdrawals and
credits between appropriation, fumd, and
receipt accounts where checks arte not to be
drawn by the Treasury Department and '
delivered to the billing office.

Deposits ~ Individual Indians

This is a credit balance category control
account and shall be maintained to show

the accountability of the Bureau for cash
and securities purchased from restricted
personal funds derived from trust properties
which funds and securities are held for
Individual Indians. The cash balances of
accounts subsidiary hereto is that on
deposit to the credit of an Indian Service
Special Disbursing Station.

Deposits — Tribal Funds

This 1s a credit balance category control
account and shall he maintained to show the
accountability of the Bureau for cash and



206,50

206,70

206,22

206,23

securities purchased from restricted tribal
funds derived from trust properties, which
funds and securities are held for tribal
organizations. The cash balances of
accounts subsidiary hereto is that on
deposit to the credit of an Indian Service
Special Disbursing Station.

Deposits — Advances to Tribes

This is a credit balance category control
account and shall be maintained to show the
Advance Payments under contracts negotiated
with Indian Tribes. This account is a
custodial control account. Interest should
not be applied to these accounts as funds
involved are appropriated. The cash
balances of accounts gubsidiary hereto is
that on deposit to the credit of an ISSDA
station.

Depogits - Other

This is a credit balance category control
account that temporarily shall include
deposits which at the time of deposit cannot
be credited to specific Individual Indian or
Tribal accounts and also deposits, the
nature of which is not provided for
elsewhere in these accounts. Separate
subsidiary account shall be maintained by
deposit. When the deposit is identified as
to what deposit account should be credited,
it is then transferred to the proper
account. The cash balances of accounts
subsidiary hereto is that on deposit to the
credit of an ISSDA Station.

Undistributed Interest — Other Deposits

This is a debit balance account maintained
as a deposit and disbursing account to
record distribution of Bureau level interest
earnings to Deposits - Other subsidiary
accounts to general ledger accounts 206.70

Undistributed Interest_: Individual Indians

and Tribal Deposits

This 1s a deblt balance account maintained
as a deposit and disbursing account to
record distribution of Bureau level interest
earnings to Deposits Individual Indians and
Tribal Funds subsidiary accounts to general
ledger accounts 206.11 and 206.13.




ATTACHMENT Zn

SCHEDULE OF EXPENDITURE AND DEPCSIT ACCOUNTS FOR ISSDA FUNDS

FIELD 8 FIELD 14
PROGRAM TRANS GENERAL LEDGER
CODE EXPENDITURE CODE DR CR EXPLANATION OF TRANSACTION
0611 Deposits-Individual 10 206.11 104.31 To record disbursement of check and reduce balance
Indians in ITM account.
0613 Deposits-Tribal 10 206.13 104.31 To record disbursement of check and reduce balance
Funds in Tribal account. .
0650 Deposits—Advances 10 206.50 104.31 To record disbursement of check and reduce balance
To Tribes in Advances to Tribes account.
0670 Deposits-Other 10 206.70 104.31 To record disbursement of check and reduce balance
in Special Deposit Account.
X¥XX Adjusting Entries 20 As selected TC 20 is to be used only for correcting or adjusting
any of the above transactioms.
EXPENDITURES: Posting media; Daily Lot Sheet - Disbursements. Daily postings of Disbursements shall be recorded in

the General Ledger Control Accounts by entering the disbursement block number, the first and last check
number, and the summary total of disbursements.



ATTACHMENT 2a

SCHEDULE OF EXPENDITURE AND DEPOSIT ACCOUNTS TOR ISSDA FUNDS

FIELD 8 FIELD 14

PROGRAM TRANS GENERAL LEDGER

CODE COLLECTION CODE DR CR EXPLANATION OF TRANSACTION

0611 Deposits-Tndividual 19 104,71 206.11 To record cash collection and deposits to IIM accounts

Indians
0613 Deposits-Tribal 19 105.71 206.13 To record cash collection and deposits to Tribal Fund
Funds Account.

0622 Undistributed Inte- 19 104.71 206.22 To record cash collection and deposit to undistributed

rest—Other interest-other account from Bureau level earnings.
0623 Undistributed Inte- 19 104.71 206.23 To record cash collection and deposit to undistributed
rest-Individual interest-Individual Indians and Tribal Funds accounts
Indians & Trust from Bureau level earnings.
Funds

0650 Deposits-Advances 19 104.71 206.50 To record cash collection and deposits to Advances to
To Tribes Tribes account for a contract advance.

0670 Deposits-Other 19 104.71 206.70 To record cash collection and deposits which at the
time of deposit cannot be credited to a specific
account.

XAXX Adjusting Entries 29 As Selected TC 29 is to be used only for correcting or adjusting
any of the above transactions.

COLLECTIONS: Posting Media; Daily Lot Sheet - Collections. Daily posting of collections shall be recorded in the General

Ledger Control Accounts by entering the SF-215 Certificate of Deposit Ticket Number, the first amnd last
coliection voucher number and the summary total of collections.



ATTACHMENT 7Z¢
SCHEDULE OF EXPENDITURE AND NEPOSIT ACCOUNTS FOR ISSDA FUNDS
FTELD 8 FIELD 14
PROGRAM TRANS GENERAL LEDGER
CODE INTRA-BUREAU TRANSACTIONS CODE DR CR EXPLANATION OF TRANSACTION
0611 Deposits—-Individual 50 206.11 104.40 To record intra-bureau disbursement not involving
Indians check issuance and reduce balance in IIM account.
0613 Deposits-Tribal Funds 50 206.13 104.40 To record intra-bureau disbursement not involving
check issuance and reduce balance in Tribal Fund
Account.
0670 Deposits-Other 50 206.70 104.40 To record intra-bureau disbursement not involving
check issuance and reduce balance in Special Deposit
Account,
XXXX Adjusting Entries 60 As Selected TC 60 is to be used only for correcting or adjusting
any of the above transactions.
0611 Deposits-Individual 17 206.11 206.70 To record journal voucher transfer of funds from an
Indians individual Indian account to a Special Deposit
Account
0613 Deposits—Tribal Funds 17 206.13 206.11 To record journal voucher transfer of funds from a
Tribal Fund Account to an Individual Indian Account.
0622 Undistributed Interest 17 206.22 206.70 To record journal voucher transfer of undistributed
Other interest-field level earnings to a Special Deposit
Account.
0623 Undistributed Interest - 17 206.23 206.11 To record journal voucher transfer of undistributed
Individual Indians and interest - field level earnings to an Individual
Tribal Funds Indian Account.
0623 Undistributed Interest - 17 206.23 206.13 To record journal voucher transfer of undistributed

Individual Indians and
Tribal Funds

interest — field level earnings to

a tribal account.



oy

ATTACHMENT

2c

SCHEDULE OF EXPENDITURE AND DEPOSIT ACCOUNTS FOR ISSDA FUNDS

FIELD 8 FIELD 14

PROGRAM TRANS GENERAL LEDGER

CODE INTRA-BUREAU TRANSACTIONS CODE DR CR EXPLANATION OF TRANSACTION

0670 Deposits - Other 17 206.70 206.11 To record journal voucher transfer of funds from a
Special Deposit Account to an Individual Indian Acct.

XXXX Adjusting Entries 27 As Selected TC 27 is to be used only for correcting or adjusting
any of the above transactions.

0611 Deposits - Individual 59 104.80 206.11 To record intra-Bureau collection not involving a

Tadians cash receipt and increase balance in an Individual

Indian account.

0613 Deposits-Tribal Funds 59 104.80 206.13 To record intra-Bureau collection not involving a
cash receipt and increase balance in a Tribal Fund
Account.

0670 Deposits — Other 59 104.80 206.70 To record intra-Bureau collection not imvolving a
cash receipt and increase balance in a Special
Deposit Account.

b 6.0.0 Adjusting Entries 69 As Selected TC 69 is to be used only for correcting or adjusting
any of the above transactions.

0670 Deposits ~ Others 79 104.90 206.70 To record 0il & Gas Royalty collections, Proceeds
from MMS and increase balance in the Special Deposit
Account.

XXXX Adjusting Entry 89 As Selected TC 89 is to be used only for correcting or adjusting

the above transaction.



IN REFLY REFER TO:

United States Department of the Interior

BUREAU OF INDIAN AFFAIRS

Post Office Box 127
Albuquerque, New Mexico 87103

IJUN 2 9 1984
ISSDA MEMORANDUM NO. 84~-000

To: All Area Directors
All Finance Officers
All Indian Service Deputy Disbursing Apents

From: Indian Service Special Disbursing Agent

Subject: Announcement of the ISSDA memorandum series

In view of the limited existence of standardized policies and procedures
pertaining to the duties and responsibilities of Deputy Disbursing Agents
and the operation of Individual Indian money accounting offices, I
have initiated an ISSDA Memorandum Series to provide guidance in these
areas. Please maintain each memorandum received sequentially in a
loose-leaf binder and ensure that all personnel associated with DDA
and IIM operations have a copy.

I would appreciate your suggestions on topics that you would like to
see covered.



I~ REPLY REFER TO:

United States Department of the Interior

BUREAU OF INDIAN AFFAIRS

Post Office Box 127
Albuquerque, New Mexico 87103

Date: iﬂUN.a 9 1984

1SSDA MEMORANDUM NO. 84-00%

To: All Area Directors
From: Indian Service Special Disbursing Agent (ISSDA)

Subject: Requests for designation and revocation of Indian Service
Deputy Disbursing Agents

The following requirements are effective for the designation and revoca-
tion of Indian Service Deputy Disbursing Agents:

1. All requests must be signed by the Area Director.

2. All requests for designations must be made on Attachment A and
requests for revocation of designation on Attachment B. (See
illustrations 1 and 2 for samples of completed Attachments A
and B).

3. Each request for designation must be accompanied by the
following:

a. One Form TUS 5583 completed on the front only (Attach-
ment C) signed in black ink by the Deputy Disbursing
Agent designee. This form will be sent to the Treasurer
of the United States.

b. One Form TUS 5583 completed front and back (Attachment D),
and signed in black ink by the Deputy Disbursing Agent
designee and notarized by a Public Notary. The form will
be retained by the ISSDA.

c. One GFO Form 3023 (Attachment E) signed in black ink by
the Deputy Disbursing Agent designee.

d. One Attachment F to this memo signed in black ink by the
Deputy Disbursing Agent designee on the Indian Service
Deputy Disbursing Agent line.

Requests will be returned without action if they are not in full
compliance with the above requirements,

In addition, all revocation requests must be accompanied by a .request
for designation of a new Deputy Disbursing Agent. This requirement is
necessary to assure that a location is not functioning without a Deputy.

A supply of the above-cited forms is enclosed.

Attachments



Attachment A

Date:

From: Area Director, Area

Subject: Designation of Indian Services Deputy Disbursing Agent
To: Indian Services Special Disbursing Agent

I hereby request that be designated as
your Deputy Disbursing Agent at

pursuant to the provisions of 25 USC 53. Treasury

Department Forms TUS 5583 and TUS 3023, and designation letter to the
Treasurer of the United States signed by the above-named designee are

attached.

Attachments



Attachment B

Date:

From: Area Director, Area

Subject: Revocation of Designation of Indian Services Deputy
Disbursing Agent

To: Indian Services Special Disbursing Agent

Please revoke the designation of as your

Deputy Disbursing Agent at the

effective




Attachment A
I1lustration 1

Date:

From: Area Director, Aberdeen Area

Subject: Designation of Indian Services Deputy Disbursing Agent

To: Indian Services Special Disbursing Agent

I hereby request that John J. Doe be designated as

your Primary Deputy Disbursing Agent at Turtle Mountain Agency
All-01 pursuant to the provisions of 25 USC 53. Treasury

Department Forms TUS 5583 and TUS 3023, and designation letter to the
Treasurer of the United States signed by the abhove-named designee are

attached.

Attachments



Attachment B

Illustration 2

Date:  ¢/09/84

From: Area Director, Aberdeen Area
Subject: Revocation of Designation of Indian Services Deputy
Disbursing Agent
To: Indian Services Special Disbursing Agent
Please revoke the designation of Sally Smith as your
Primary Deputy Disbursing Agent at the Turtle Mountain Agency
Belcourt, ND effective 7/15/84




ATTACHAENT C

‘l‘mnni Department
r Oice of ul.;’:re:. U.B,

Check Accounting Division

Fonu TUS 3383
LGNATURE CALD

Department of the Interior
Bureau of Indian Affairs

Mre, In borm &
aaed 02 chacks:

I curtify that the abave

dl":-iuure 1] lhuﬂa!lho

urmng e fflcer
Ransd,

Indian Service Special
Disbursing Agent

Th-hmdmmwmhh‘numhmdmvwhm Thla)
Dale:__
Whan signed forward immedistaly 1o ths Treasurer of the Unitad Staies. Wahington, p. ¢. 20224 ,
i
@C 896-617 L




ATTACKIENT D

iognu Department Department of the Interior
Check Acommiiny B8 son Bureau of Indian Affairs
| Forw TUS 5583

_ SIGKATURE CARD

j

- Nodlly Tressurer of the

. United Slates of any
shange in ¢hias
address.

Iﬁhm.hh‘nb

used oo checks:
I cartify that the abev
3:;;:\1:-:1&“;:!&: Indian Service Special
-4 sllcer
Ramad, Disbursing Agent
VThlinnHann!mmilﬂu-thh.nnmﬁ“dmﬁMhu (Tils)

When signed torward immedistaly & the Tressurer of the United States, Weshington, D. €. 20228
e B9E-617

Primary Alternate (Check one)

Social Security Number:

Area/Agency/Location Code:

Pay Plan Series/Grade:
Position Title:
Duties:




Fory 1 5 3_23 ATTACHMENT E
. TREASURY LLPARTMINT

TREASLRER: U. 6,

Treasurer of the [nited States
Check Accounting Division
Washington, D. C. 20226

My official signature as it will appear on checks drawn on the Treasurer of the United States is shown in EACH
of the 14 spaces below.

I understand that a legible signature is desizable and that signatures on checks should conform closely to these
specimens. | will use a permanent ink of a dark-blue, blue-black, ar black eolor.

I will furnith new specimen sipnatures if a change in the form of my signature is to be made, and [ will
observe all of the provisions of Treasury Department Circilar No. 8 in the issee, care, and we of checks.

(Date) Cagrnatwrs}
When the signcgraph is used, submil oddilional specimen signatures on Blank sheets

SPECIMEN SIGNATURES ' SPECIMEN SIGNATURES

To-ag DL



ATTACHMENT F

United States Department of the Interior

BUREAU OF INDIAN AFFAIRS

Post Office Box 127
Albuquerque, New Mexico 87103

IN REPLY REFER TO:

Area

Agency

Date:

The Treasurer of the United States

Dear Sir:

Pursuant to the provisions of 25 USC 53, 1 hereby designate

as my Deputy Disbursing Agent to act

in my plaée and discharge all the duties vested in me by law or regula-
tion, including the signing of checks drawn upon any funds currently
standing, or which hereafter may be placed to my official credit with
the Treasurer of the United States. I certify that the signature of my

Deputy, which appears below is genuine,

Indian Service Special Disbursing Agent

Indian Service Deputy Disbursing Agent



IN REILY REFER TO:

United States Department of the Interior

BUREAU OF INDIAN AFFAIRS

Post Office Box 127
Albuquergque, New Mexico 87103

Wdgh 2 2 1984

ISSDA MEMORANDUM NO. 84-002

To: All Area Directors

From: Indian Service Special Disbursing Agent

Subject: Requirement for both Primary and Alternate Deputy Disbursing
Agents
Each Individual Indian money disbursement location must have a primary
and an alternate Deputy Disbursing Agent. Attached is a 1ist of Deputy
Disbursing Agents by Bureau location. Please advise for your locations
whether the designated Deputy is primary or alternate. If you do not
have a primary or alternate at a disbursing location, please submit a
request for designation in accordance with ISSDA MEMORANDUM NO. 84-001.

The report on this task is due in my office by July 13, 1984,

Note: A disbursing location is one at which Treasury checks are issued
against an Individual Indian Money Account.

&Mm.b&@

Attachment



INDIAN SERVICE DEPUTY DISBURSING AGENTS

Name Area Agency
Groehler, Judy A. Aberdeen Area Area QOffice
Wilson, Thomas 0 Aberdeen Area Area Office
Whitener, Donald L. Aberdeen Area Cheyenne River Agency -
Hudson, Marilyn C. Aberdeen Area Ft. Berthold Agency
Marsette, Edith M. Aberdeen Area Ft. Berthold Agency
Gipp, William C. Aberdeen Area Ft. Totten Agency
Trottier, Wayne J. Aberdeen Area Ft. Totten Agency
Tyon, Agnes L. Aberdeen Area Pine Ridge Agency
Whirlwind Horse, Anthony Aberdeen Area Pine Ridge Agency
Barber, Wilson, Jr. Aberdeen Area Rosebud Agency
Behrends, Laura Aberdeen Area Rosebud Agency
Olson, Marvin A. Aberdeen Area Sisseton Agency
Wilkinson, Wilbur D. Aberdeen Area Sisseton Agency
Chase the Bear, Lionel M. Aberdeen Area Standing Rock Agency
Eagle, Eugene W. Aberdeen Area Standing Rock Agency
Allery, Clifford S. Aberdeen Area Turtle Mountain Agency
Bruce, Dorene R. Aberdeen Area Turtle Mountain Agency
Christie, Joe C. Aberdeen Area Winnebago Agency
Jones, Cora L. Aberdeen Area Winnebago Agency
Roseland, Raymond E. Aberdeen Area Winnebago Agency
Martinez, Tillie L. Albuquerque Area Area Office
Redbird, Ernest E. Anadarko Area Anadarko Agency
Thompson, Rupert Anadarko Area Anadarko Agency
Rogers, Gary L. Anadarko Area Area Office
Toyebo, Rosemary Anadarko Area Area Office
Dowell, Tom Anadarko Area Concho Agency
Thompson, Alseade G. Anadarko Area Pawnee Agency
Faulk, Erma E. Anadarko Area Shawnee Agency
Walker, Joe B. Anadarko Area Shawnee Agency
Boyer, Donna M. Billings Area Area Office
Harwood, Daniel T. Billings Area Blackfeet Agency
Magee, Merle Billings Area Blackfeet Agency
Jacobs, Carmen M. Billings Area Crow Agency
Pease, William P. Billings Area Crow Agency
Peterson, Arthur J. Billings Area Crow Agency
Plumage, Charles D. Billings Area Ft. Belknap Agency
Whitelaw, Michael P. Billings Area Ft. Belknap Agency
Limberg, James A. Billings Area Ft. Peck Agency
Merchant, Frank E. Billings Area Ft. Peck Agency
Whiteman, Dennis T. Billings Area Ft. Peck Agency
Moran, Ernest T., Sr. Billings Area No. Cheyenne Agency
Peck, Lillian Billings Area No. Cheyenne Agency
Collier, Lavern W. Billings Area Wind River Agency
Harbour, Richard A. Billings Area Wind River Agency
Steinwand, Martin J. Billings Area Wind River Agency
Gray, Donald M. C/0 - West Central Office
Reed, Richard J. C/0 - West Central Office
Vale, John W. C/0 - West Central Office
McLaughlin, Curtis Eastern Area Area Office
Benn, Robert C. Eastern Area Choctaw Agency

Eldemar, David A. Juneau Area Area Office



Name

Wilkinson, Betty L.

Sayers, Carclyn R.
Wood, Robert F.
Shadlow, Lois L.
Showalter, Ray F.
Abeita, Andy R.
Plummer, Edward 0.
Frejo, Orren K.
Hayes, Patrick A.
Mojado, Marcus

Rideshorse, Samuel, Jr,

Racine, Albert J.

Whiteford, Thomas, Sr.

King, Lonnie W.
Rolfe, Eileen G.
Begay, Nathan C.
Fred, Davis
Secakuku, Alph H.
Paisanc, Robert
Ross, John, Jr.

Nuvamsa, Benjamin H.
Thompson, Edmund L., Sr.
Villalobos, Claudio
Hilliard, Samuel L.

McNeal, Susie W.
Bullis, Lonnie R.

Manuelito, Ernest D.

Taylor, Bob J.
Henson, C. L.
Lucero, Gerald C.
Cuch, Henry T.
Hunter, Robert L.

Morigeau, Paul, Jr.

Hatch, Petra
Miller, Betty T.
Davis, George M.

Nicholson, William E.

Neuman, John A.

Overberg, Karole D.
Spang, Alonzo T., Sr.

LaPointe, Eric J.
Thompson, Duane F.
McDonald, Wyman J.
Oberly, Acey Jr.
Alby, Frank S.
Maldonado, Ray F.
Black, William A.
Cannon, Gordon E.
Peone, Alfred M,

LaFrance, Gregory C.
Sandoval, William D.

Area

Juneau Area

Minneapolis Area

Muskogee
Muskogee

Area
Area

Navajo Area
Navajo Area
Navajo Area
Navajo Area

Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Phoenix
Portland
Portland
Portland
Portland
Portland
Portland
Portland
Portland

Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area
Area

Portland Area
Portland Area
Portland Area
Portland Area

Portland
Portland
Portland
Portland

Area
Area
Area
Area

Portland Area
Portland Aresa

Agency

Area Office

Red Lake Mills

Area Office

Osage Agency

Area Office

Eastern Navajo Agency
Eastern Navajo Agency
Shiprock Agency
Colorado River Agency
Colorado River Agency
Colorado River Agency
Eastern Nevada Agency
Eastern Nevada Agency
Ft. Apache Agency

Ft. Apache Agency
Hopi Agency

Hopi Agency

Hopi Agency

Papago Agency

Papago Agency

Pima Agency

Pima Agency

Pima Agency

Salt River Agency
Salt River Agency

San Carlos Agency

San Carlos Agency

San Carlos Agency
Truxton Canon Agency
Truxton Canon Agency
Uintah and Ouray Agency
Western Nevada Agency
Western Nevada Agency
Area Office

Area Office

Colville Agency
Colville Agency
Flathead Agency
Flathead Agency
Flathead Agency

Fort Hall Agency
Fort Hall Agency

No. Idaho Agency

No. Idaho Agency
Olympic Peninsula Agency
Olympic Peninsula Agency
Puget Sound Agency
Spokane Agency
Spokane Agency
Umatilla Agency
Umatilla Agency



Name

Smith, Gerald L.
Topash, Berpard W.
Olney, Hiram E.
Williams, Henry S.
Chavarria, Ben
Marion, Duane W.

Area

Portland Area
Portland Area
Portland Area
Portland Area
Sacramento Area
Sacramento Area

Agencz

Warm Springs Agency
Warm Springs Agency
Yakima Agency
Yakima Agency

Area Office

Area Office
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IN REFLY REFER TO:

United States Department of the Interior

BUREAU OF INDIAN AFFAIRS

Post Office Box 127
Albuquerque, New Mexico 87103

Date: JUN ¢ S 1984

ISSDA MEMORANDUM NO. B84-003
To: Area Director,
From: Indian Service Special Disbursing Agent

Subject: Request for position information and authenticity of signature
of ISSDA Deputy Disbursing Agents for the purpose of their
redesignation

OQur records show the individuals on the attached list designated as
Deputy Disbursing Agents (DDA) for your Area to the Indian Service
Special Disbursing Agent (ISSDA).

Please have each Deputy complete for my records the front and back of
one of the attached Form TUS 5583's. Please have the Deputy sign the
form in black ink and have it notarized by a Public Notary. Be sure and
check on the back of the form as to whether the Deputy is Primary or
Alternate. (See the attached sample of a properly completed and notar-
ized Form TUS 5583.)

Also have each person listed sign the attached DDA designation form and
forward it to me for signature. After I sign the form as ISSDA, the
original will be returned to the DDA and a record copy will be sent to
your office.

Both of the above forms are due by July 13, 1984.

NV Y N\.\:SANG

Attachments



OB Reantment Department pf the Interior

Checi dccounting Pivision Bureau of Indian Affairs

Foaw TUS 5883

KGNATURE CARD Aberdeen Area Office
Turtle Mo ain-dgency

Wott'y Tressurer of 14
United States of na; Belcourt,
Shange in this
ol dresa,

M N\ OrricIaL seaL
\ ) CINDIE WADE

" NITARY FUBLIC - NEW MEXICD
|11 D
u..?“uam N BOND fILED WITH SECIEIAIY OF STATE
Mi’m/ e 'Wa‘-? é ﬁ !,
I cortify that the shave
mgnazare i et of the Indian Servi ce.Specinl,

diab a
v B Disbursing Agent
Tt-mmdmmwhmnumhdmuuh

- John J, Doe

(Thisl
Data:

m:dnadbnudtnnodmruua Treaswrer of Lhe Uaited Stales, Mahfngion, 1. ¢. 20228

T E-417

Primary X Alternate __ (Check one)
Social Security Number: 999-99-9959
Area/Agency/Location Code: A11-01

Pay Plan Series/Grade: GS 0525 07
Position Title: Supvr Acctng Tech

Duties:

Supervises IIM Section




/""‘u

United States Department of the Interior

BUREAU OF INDIAN AFFAIRS

Post Office Box 127
Albuquerque, New Mexico 87103

IN RErLY REFER TO:

Area

Agency

Date:

The Treasurer of the United States

Dear Sir:

Pursuant to the provisions of 25 USC 53, I hereby designate

as my Deputy Disbursing Agent to act

in my place and discharge all the duties vested in me by law or regula-
tion, including the signing of checks drawn upon any funds currently
standing, or which hereafter may be placed to my official credit with
the Treasurer of the United States. I certify that the signature of my

Deputy, ‘which appears below is genuine.

Indian Service Special Disbursing Agent

Indian Service Deputy Disbursing Agent




IN REPLY REFER TO:

United States Department of the Interior

BUREAU OF INDIAN AFFAIRS

Post Office Box 127
Albuquerque, New Mexico 87103

Date: JUL 05 1964

1S5DA MEMORANDUM NO. 84-004

To: All Indian Service Deputy Disbursing Agents
From: Indian Service Special Disbursing Agent
Subject: Signature Plate Accountability

An individual formally designated as the primary Deputy Disbursing Agent
(DDA) is accountable for the personal possession, safeguarding, and use
of any ISSDA signature plate assigned to him/her by the ISSDA until the
ISSDA formally approves the transfer of the plates to another DDA. The
following requirements for ISSDA signature plate accountability trans-
fers are effective:

The primary Deputy Disbursing Agent will upon notice of revocation
of designation as Deputy ISSDA, transfer the ISSDA Signature Plates
to the new primary Deputy by signing the attached "Certification of
Transfer of Possession of ISSDA Signature Plate". The new primary
Deputy will sign the "Certification of Possession of ISSDA Signa-
ture Plates". The original certifications, plus three copies will
be submitted to the ISSDA for approval. Upon approval by the
ISSDA, the copies of the certification will be returned for the
files of the Area Director, transferring Deputy, and receiving
Deputy.

Illustration 1 shows a properly completed M"ISSDA Signature Plates
Certification of Transfer and Possession” for for your guidance.

D e D Wi

Attachment



ISSDA SIGNATURE PLATES CERTIFICATION OF TRANSFER AND POSSESSION

-!-:-,’.--A-'k*'#"::':‘k'A'*';“:‘a?r**'k*******‘k**‘k*********

*%

Certification of Transfer of Possession
of ISSDA Signature Plate

I certify that I transferred possession of ISSDA Signature Plates Nos.

through bearing the signature of
to » Deputy Disbursing Agent for the
disbursing location.

Deputy Indiar Service Disbursing Agent Date

Area/Agency/Location

Rk ok kR A Rk k%

*

R B T T e R S eI

Certification of Possession of
IS5DA Signature Plates

I certify that I am in personal possession of ISSDA Signature Plates
Nos. through bearing the signature of I
also certify that the signature plates are adequately safeguarded to
prevent unauthorized possession and use by others and that the signature
plates will be used only for the authorized ISSDA activities at the
disbursing location.

1 also acknowledge that I may be held personally responsible for the
loss or unauthorized use of the above-cited signature plates resulting
from negligence on my part in properly safeguarding the plate.

Deputy Indian Service Disbursing Agent Date

Area/Agency/Location
L A I R N T A N M R
APPROVAL

I approve the above transfer and possession of ISSDA Signature Plates
Nos. through bearing my signature.

Indian Service Special Disbursing Agent Date




ILLUSTRATION NO.

ISSDA SIGNATURE PLATES CERTIFICATION OF TRANSFER AND POSSESSION

';’r:’r';’;'%—7‘:*'A",’;'****'k*********************:‘:'A'

Certification of Transfer of Possession
of ISSDA Signature Plate

I certify that I transferred possession of ISSDA Signature Plates Nogx.

& khzeughxxxxxx bearing the signature of  Donald M. Gray
to » Deputy Disbursing Agent for the Turtle Mtn

Agency All-0] disbursing location.

L;WZ/ ,;'9/1& 67/2 74’ o

Depuiy Indian Service Disbursing Agent /Date

£l —of
Area/Agency/Location

L N I R

%

**************

o

* %

*
ey
sk
*
*
o
o
*

Certification of Possession of
ISSDA Signature Plates

I certify that I am in personal possession of ISSDA Signature Plates
Nos. ¢ EEXBUEIXXXAX bearing the signature of Donald M. Gray .1
also certify that the signature plates are adequately safeguarded to
prevent unauthorized possession and use by others and that the signature
plates will be used only for the authorized ISSDA activities at the
Turtle Mtn Agency A11-01 disbursing location.

I also acknowledge that I may be held personally responsible for the
loess or unauthorized use of the above-cited signature Plates resulting
from negligence on my part in properly safeguarding the plate.

(LA Q o) U\‘D-‘\\_%d\
Deputy Indi% Sﬁice Disbursing Agent Date
L RPN
Area/Agency/Location
R R R e R R R N
APPROVAL

1 approve the above transfer and possession of ISSDA Signature Plates
Nos. through bearing my signature.

Indian Service Special Disbursing Agent Date

1



IN REI'LY REFER TO:

United States Department of the Interior

BUREAU OF INDIAN AFFAIRS

Post Office Box 127
Albugquerque, New Mexico 87103

Date: i 0 5 1984
ISSDA MEMORANDUM NO. 84-005

To: All Indian Service Deputy Disbursing Agents
From: Indian Service Special Disbursing Agent
Subject: Notice of conversion to paper Government checks

The Department of the Treasury has advised that all Federal Government
checks will be converted from the current punched card check to a new
paper check by December 31, 1985. A photocopy of the paper checks is
attached (Attachment A). The Treasury advises that the new paper check
incorporates security features to deter forgeries, alteration, and color
reproduction under current technology.

The Bureau of Indian Affairs plans to commence conversion to the paper
check September 1, 1985. We will be ordering both continuous form
checks and single checks with two tissue copies (check assembly Type B
and D described in Attachment B). Attachment Bl lists our estimated
annual check needs by assembly type for each disbursing point that was
submitted to the Department of the Treasury. Please review the list and
advise this office no later than July 18, 1984 of any adjustment in
quantity by type you would like to make.

The Treasury has also requested our preprinted information needs for the
new paper check. The phrase "BUREAU OF INDIAN AFFAIRS", "INDIAN DEPOSIT
FUNDS" in the top center of the check; "IIM ACCT. NO." in the lower left
side of the check; and the Account Symbol "4844" under the check number,
as shown on the attached photocopy of the check are the preprinted
requirements we have communicated to Treasury. If you have any sugges-
tions on the preprinted information, please provide them to me by
June 29, 1984.

When the new paper check is in use we plan to require the check issuing
office to identify itself on the check plus we plan to require specific
check issuance purposes to be placed on the check. If you have any
suggestions in the latter area, please advise me.

A copy of all correspondence reviewed and sent to the Treasury is
attached for your review. I will keep you informed as more information
on the paper check conversion becomes available.

DS LD
Y

Attachments



Mr. Ralph Echols

Department of the Treasury

Paper Check Conversion Team JN 14 1091
Shoreham Building -~ Room 410

806 15th Street, NW

Washington, DC 20005

Dear Mr. Echols:

Enclosed is the completed "Paper Check Questionnaire"” requested in
Mr. Robert L. Langdon's May 7, 1984 letter. Also enclosed is a photo-
copy of the paper check showing our approximate preprint requirements.
We cannot give precise character size specifications for the preprint
information at this time without running some check printing tests.
Accordingly we suggest the contractor you select work with each agency
to develop proofs of the checks showing the preprint requirements before
actual production.

We estimate that all of the disbursing sites in the Bureau of Indian
Affairs could be converted by December 31, 1985 if the paper check stock
is available September 1, 1985.

We also request that you provide us from your existing stock 1,000
continuous form two-up checks and 100 single cut checks for pre-conver-
sion test processing. The checks are to be sent to Mr. Donald M. Gray,
Indian Service Special Disbursing Agent, P. 0. Box 127, Albuquerque,
NM  87103. Mr. Gray is designated as the responsible official within
the Bureau of Indian Affairs for the paper check conversion. All cor-
respondence and other contacts are to be directed to Mr. Gray. His
phone number is FTS 474-3496 or commercial 505-766-3496.

If you have recommended specifications for the envelope window location
to accommodate the new paper check we would appreciate you sending them
to us.

Sincerely yours,

& oterd Wil

Acting Chief, Division of
Accounting Management

Enclosure

cc:

Surname &

Chrono
710 - RF
Holdup Cy

DMGray:bs 6/6/84
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A : ATTACHMENT C

PAPER CHECK QUESTIONNAIRE

If room on the front of this form is not sufficient, please
use the back and cross reference by question number.

Return to:  DPAPER CBECK COXVERSION TEAM
BUREAU OM GOVFRNMENT FINANCIAL OPERATIONS

MADISON P & PENNSYLVANIA AVE., N.W.

ROOM 500

WASHINGTO, 20226

1. What symbol(s) do you disburse under?

4844

2. what volume {(number of checks) do you currently issue
annually for each symbol?

640,000



Can you, at this time, estimate how long it will take
you to convert from card to paper checks? If so, state
in menths.

three months

L] - - ’ i ] » v
Do you anticipate a growing or declining volume of check
issuvances over the next five years?

Growing

Under paper checks, given the requirements for on-line

MICR encoding and post/print verification, do you anticipate
using preprinted stock or blank stock paper checks? 1If
both, please break down by symbol number if possible.

Preprinted stock will be used.
Online MICR encoding and post/print verification not a requirement



What paper check assemblies do you anticipate needing
(single checks, continuous form, 2 up, etc.}. See
Attachment BE. 1If more than one type assembly is needed,
indicate volume of each and whether they are preprinted
or blank stock.

B - 65;000
D - 575,000

See attached list of disbursing locations and check volume for each.

CF on the list means type D assembly. .
SF on the list means type B assembly.

The checks are to be sent directly from the contractor to the address
shown for each disbursing location.

If you need preprinted stock, will you need control
checks to replace spoils, etc.? If yes, please give
veolume.

No

[ ]
l' 4

Was this questionnairé sent to the right address?
XX Yes no

I1f no, what is the proper name and address for your
organization?

N/A



.

10. If other than yourself, please provide a contact with
whom we can talk on this matter.

Name : Donald M. Gray

Telephone No. (Area Code) 505-766-3496 FTS: 474-3496

Other

"11. In regard to the Disbursing Offices you represent as
focal point to the paper check conversion effort, are

2ll reguisitions for check stock procurement consolidated
by your office prior to submission to BGFO? If no,

pPlease provide the name, address and telephone number of
the central point to which such reguests must be submitted.

Yes
General Comments/Suggestions:

Billing address for check stock is as follows:

Bureau of Indian Affairs
Indian Service Special Disbursing Agent

P.0O. Box 127
Albuquerque, New Mexico 87103

&

NAMZ ;*
ol Donald M. Gray

TELEPHONE s FTS 474-3496 or (505) 766-3496




au of Indian Affairs
1lings Area Office
216 No. 26th Street
Billings, Montana 59102
Bureau of Indian Affairs
Chevenne River Agency
P. O. Box 135
Eagle Butte, So. Dak. 57625
Bureau of Indian Affairs
Fort Berthold Agency
New Town, No. Dak. 58763
Bureau of Indian Affairs
Pine Ridge Agency
Pine Ridge, So. Dak. 5770
Bureau of Indian Affairs
Rosebud Agency
Rosebud, South Dakota 57570
eau of Indian Affairs
anding Rock Agency
Fort Yates, No. Dak. 58538
au of Indian Affairs
DEEN AREA OFFICE
115 4th Avenue, 8. E.
Aberdeen, South Dakota 57401
Bureau of Indian Affairs
Crow Agency
Crow Agency, Montana 59022
Bureau of Indian Affairs
Fort Peck Agency
P, 0. Box 637
Popular, Montana 59255
Bureau of Indian Affairs
Muskogee Area Office
Federal Building
Muskogee, Oklahoma 74401
Bureau of Indian Affairs
Osage Agency
whuska, Oklahoma 74056
pureau of Indian Affairs
PHOENIX AREA OFFICE
N, Box 7007

nix, Arizona 85011

125,000

2,000

2,000

2,000

2,000

2,000

125,000

500

500

500

500

100,000

CF

SF

SF

SF

SF

SF

SF

33

SF

SF

Bureau of Indian Affairs
Colorado River Agency
Parker, Arizona 85344

Bureau of Indian Affairs
Ft. Apache Agency
Whiteriver, Arizona 85941
Bureau of Indian Affairs
Uintah & Ouray Agency

Fort Duchesne, Utah 84026

Bureau of Indian Affairs
Albuquerque Area Office

P. 0. Box 8327

Albugquerque, New Mex. 87108

Bureau of Indian Affairs
Navajo Aréaz Office
P. 0. Box 1060
Gallup, New Mexico 87301
Bureau of Indian Affairs
PORTLAND AREA OFFICE

P. O. Box 3785

Portland, Oregon 97208

Bureau of Indian Affairs
Colville Agency

P. 0. Box 111
Nespelem, Washington 99155
Bureau of Indian Affairs
Fort Hall Agency
Fort Hall, Idaho 83203
Bureau of Indian Affairs
Northern Idaho Agency
Lapwai, Idaho 83540

Bureau of Indian Affairs
Olympic Peninsula Agency
P. 0. Box 120
Hoquiam, Washington 98530
Bureau of Indian Affairs
Umatilla Agency
P. 0. Box 520
Pendleton, Oregon 97801
Bureau of Indian Affairs
Warm Springs Agency

Warm Springs, Oregon 97761

. 500

500

500

2,000

10,000

125,000

1,000

5006

500

500

500

1,000

SF

S¥

SF

St

CTF

SF

SF

SF

SF



reau of Indian Affairs
*t Sound Agency
Colby Street, Fed Bldg.
rerett, Washington 98201

Bureau of Indian Affairs
Yakima Agency

P. 0. Box 632

Toppenish, Washington 98948

Bureau of Indian Affairs
ANADARKO AREA OFFICE

P. 0. Box 363, Federal Building
Anadarko, Oklahoma 73005

Bureau of Indian Affairs
Horton Agency
Horton, Kansas 66439
Bureau of Indian Affairs
Concho Agency
Concho, Oklahoma 73002
Rureanw of Indian Affairs
darko Agency
adarke, Oklahoma 73005
‘2au of Indian Affairs
ee Agency
.nee, Oklahoma 74058
Bureau of Indian Affairs
Shawnee Agency
Shavnee, Oklahoma 74801
Bureau of Indian Affairs
Northern Cheyenne Agency
Lame Deer, Montana 59043

Bureau of Indian Affairs
Wind River Agency
Ft. Washakie, Wyoming 82514

Bureau of Indian Affairs
Papago Agency
Sells, Arizona 85634
Bureau of Indian Affairs
Salt River Agency
ite 1, Box 907
ttsdale, Arizona

Bureau ofIndian Affairs
McDowell Agency
sdale, Arizona

500 SF

1,000 SF

100,000 CF

500

500

500

500

500

500

500

SF

SF

SF

SF

SF

SF

SF

500 SF

500

500

SF

SF

Bureau of Indian Affairs
Pima Agency
Sacaton, Arizona

Bureau of Indian Affairs
San Carlos Agency
San Carlos, Arizona 85550
Bureau of Indian Affairs
Western Nevada Agency

5533 Mark Twain Avenue
Carons City, Nevada 89701

Bureau of Indian Affairs
Eastern Nevada Agency
Elko, Nevada 89801

Bureau of Indian Affairs
Hopi Agency

Keams Canyon, Arizona 86034
Bureau of Indian Affairs
Truxton Canyon Agency
Valentine, Arizona 86437

Bureau of Indian Affairs
JUNEAU AREA OFFICE

PO Box 3-8000 Room 215
Juneau, Alaska 99802

Bureau of Indian Affairs
SACRAMENTO ARFA OFFICE
2800 Cottage Way
Sacramento, California 95825
Bureau of Indian Affairs
EASTERN AREA OFFICE

1951 Constitution Avenue NV
Washington, D. C. 20245

Bureau of Indian Affairs
Division of Acctp. Mgmt.
P. 0. Box 127

Albuquerque, New Mexico 87103

Bureau of Indian Affairs
Flathead Agency
Ronan, Montana

59864
TOTAL SINGLE FORM
TOTAL CONTINUOUS FORM

GRAND TOTAL

500 SF

500 sF

500 sF

500 SF

500 SF

500 EF

500 SF

1,000 SF

2,001 SF

22,000 SF

500 SF

65,000

575,000

640,000



United States Department of the Interior

BUREAU OF INDIAN AFFAIRS

Post Office Box 127
Albuquerque, New Mexico 87103

IN REPLY REFER TO:

Date: ‘UUN 28 1984

ISSDA MEMORANDUM NO. 84-006

To: All Indian Service Deputy Disbursing Agents
From: Indian Service Special Disbursing Agent

Subject: Ordering Check Envelope Stock Instructions

The new paper check (see ISSDA Memorandun No. 84-005) will require a
repositioning of the envelope address window. When known, the window
specifications will be sent to you. In the meantime, do not order
quantities of current window envelopes that exceed vour needs to

December 31, 1685.



United States Department of the Interior

BUREAU OF INDIAN AFFAIRS

Post Office Box 127
Albuquerque, New Mexico 87103

IN REYLY REFER TO:

Date: [QEC 17 1984

ISSDA MEMORANDUM NO. 84-007
To: All Indian Service Deputy Disbursing Agents
From: Indian Service Special Disbursing Agent

Subject: Procedures for Name Change of Deputy Disbursing Agent

When a Deputy Disbursing Agent has a name change you must follow the
procedures set forth in ISSDA Memo 84001 dated June 29, 1984 to redesig-
nate the person with the new name. The only deviation will be in the
memo from the Area Director which will include the reason for the name
change (marriage, divorce with resumption of former name or possibly a
court action). If the name change is the result of a court action

supporting documentation must be submitted.

The only other thing required is a copy of the signature of the person

with the name on the current designation.

A SV KN c\r\.\:sm,CS



Cnoed Tioics Doy ziument of e Tinenor
pUBHESC wr INDIAN AFFALRS
i‘!h’. l B }‘h’l.\ ]._'_l
T M TN I L

Tu
Date: ot Z 41592
ISSDA MEMORANDUM NO. 85-001
To: All Indian Service Deputy Disbursing Agents
From: Indian Service Special Disbursing Agent

Subject: Procedures for Relocation of Deputy Disbursing Agents within
an Area

When a Deputy Disbursing Agent is transferred from one location to
another within an Area and he/she will be assuming the responsibilities
of a Deputy ISSDA in the new location, it is not necessary to revoke the
designation as an ISSDA deputy.

In order for this office to be advised of the change in location, vyou
must submit a completed "Relocation of Deputy ISSDA" form, as attached.

If the Deputy was a primary deputy and responsible for a Signature Plate
in the old location you must submit a "Transfer of Possession of Signa-
ture Plate"” form to the replacement deputy and the replacement deputy
must sign a "Certification of Possession of U 8§ Treasury Checks", if
there are checks at the {(old) location. NOTE: FEach disbursing point
must have a primary and alternate deputy.

Transfer of Deputies from one Area to another Area will follow the
revocation procedures set forth in ISSDA Memorandum No. 84-001 dated
June 29, 1984.

Attachment



UNITED STATES GOVERNMENT

memoranaum

DATE:
REPLY TO Area Director, Area
cuEiioT. Kelocation of Indian Service Deputy Disbursing Agent
ro. Indian Service Special Disbursing Agent

Please transfer y FPrimary/Alternate Deputy
(Name)
Disbursing Agent, from to
{01d Location) (New Location)
efiective

(Effective Date}

OPTIONAL FORM NO. 10

(REV. 1-80)

GS5A FPMR (41 CFR) 101-11.8
- : B010.114

o GPD @ 1983 0 - 3831-L30 (9173



Unied Siztes Derzriment of the Direrior
BUREAU OF INDIAN AFFAlis

Post Office box 127
A1

Arnagerrgun Now N oxicn KTV

Date: JUN 21 1385

IS5DA MEMORANDUM NO. 85-002

To:

From:

Subject:

All Deputy Indian Service Disbursing Agents
Indian Service Special Disbursing Agent (ISSDA)

Transfer of blank check stock between disbursing points

The following procedures and form will be used to account for the transfer
of blank check stock between IIM disbursing points:

1.

Attachment

The Deputy Indian Services Disbursing Agent in need of blank
check stock will submit a written reguest to the ISSDA stating
quantity, type (continuous form or single) and potential source
(location of the disbursing point that has stock to transfer).
In an emergency, a telephone request will be accepted, but must
be confirmed in writing.

The ISSDA will approve the transfer by signing the written
request and submit it to the Deputy ISSDA at the Disbursing Point
the check stock will be transferred from. In an emergency ap-
proval of the transfer by the ISSDA will be made by telephone.

The Deputy ISSDA transferring the check stock will complete the
attached transfer document and send it, along with the check
stock, to the Deputy ISSDA that requested the checks. The checks
must be restricted to the receipt of a named Deputy ISSDA.

The Deputy ISSDA receiving the check stock will sign the form

acknowledging receipt of the checks and immediately send it to
the ISSDA and a copy to the sending Deputy ISSDA.

SRR NIV



DATE:

REFPLY TO

ATTNOF:

51

SJECT:

TS

UNITED STATES GOVERNMENT

memorandum

Deputy Indian Service Special Disbursing Agent, {Enter Location)

Transfer of Blank US Treasurv Checks - Symbol 4844

Deputy Indian Service Special Disbursing Agent, {Enter Location)

Enclosed are US Treasury Checks numbers thru .
Also enclosed is a BF 349 transferring the cost of these checks to your
account.

You, as Deputy Indian Service Special Disbursing Agent, are accountable
for receipt, safeguarding, and control of all US Treasury checks used in
vour ISSDA oeperations. Please acknowledge your personal receipt and
possession of the referenced checks by signing below and sending this
memorandum to the Indian Service Special Disbursing Agent, P. 0. Box 127,
Albuquerque, NM 87103. A copy of this receipt acknowledgement along
with the approved and processed BF 349 transferring the cost is to be
returned to me.

L -t S SO Y I S SR T B e N P . A
R A s T W W W W T W W W R YW R

I certify that I am in personal possession of US Treasury Check Nos.

thru . 1 also certify that these checks
are adequately safeguarded to prevent unauthorized possession and use by
others and that these checks will be used only for authorized IS5SDA
activities. -

I also acknowledge that I may be held personally responsible for the
loss or unauthorized use of the above-cited Treasury checks resulting
from negligence on my part in improperly safeguarding the checks.

I also certify that the attached BF 349 has been processed and taken
into our accounts,

Deputy Indian Service Special Disbursing Agent Date

OPTIONAL FORM NC. 10

(REV. 1-80;

GSAFPMRIAICFRI101-11.6

5010-114

% PO . 1083 A aE-_ Tz
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1SSDA MEMORANDUM NO. 85-003

To: All Deputy Indian Service Special Disbursing Agents
From: Indian Service Special Disbursing Agent

Subject: Cancellation of ISSDA Checks - Symbol 4844

This is to remind all Deputies that checks that have been issued and the
disbursement transaction entered into the accounting system must be pro-
cessed as cancelled on a SF 1098 if they are undeliverable, mutilated, or
defaced. The instructions for cancelled checks are set forth in 42 BIAM
Supplement 3, Section 3.4.E(1)}(b).

A number of disbursing points are voiding undeliverable checks and
adjusting the daily disbursement data in the accounting system by the entry
of a reverse disbursement transaction. This is an incorrect procedure that
results in unnecessary adjustment of the ISSDA's Treasury reports. It is
also an action that cannot be accommodated by the new Treasury magnetic
check issue reporting system scheduled for implementation September 1,
1985. .

Please review your check voiding and cancellation practices to insure
strict compliance with the referenced BIA Manual procedures.

&Eiicvw\£33x5§k E\Yﬁ\ ITiB(\EL\?SS



Jamuary 2, 1986

Area Timansial Mmnager

New Preasseing Prossdures

Daputy Indian Services Special Disbursiag Agents,
Ansdarkc amd Muskogea Areas

Rffactive Jamuary i, 1986 the following precedures will be impilemeated dy
all Deputy I3SDAs that have check fssus axthority.

(A) Masmal Check Issua Sites

1. Sead the Daily Disbursement Rapert, Form 5-4236, Finanecial
Accounting System Code Sheat and buff copiea of checks direatly
te the ISSDA, P. 0. Box 127, Albugquerque, KM 87103 om a daily
basis.

The 1SShA will sncoda tha dighurssmeat iato the Accounting
s,'t“o

2. Tha last week of sach month talecopy the Dally Diaburssment
Report to the ISERA. You must send the original report and
buff cheek coples to the ISSDA om the sama day the repert is
telecopied. DO NOY DELAY the sending of these documents.

3. DO NOT ISSUE checks on the last working day of the month as
the ISSDA neads that day te assurs all accounting transactions
for chacks issusd during the mouth have besn entered into the
Accounting system.

(B) Automated Check Issus Sites

1. DO NOT smcode ths Dally Disbursemsnt Report information iate
the Aceounting System at the Arss encoding site.

2. 7Telesopy the Diily Disbursenent Rasport and a code shaet to the
ISSDA each day. DO NOT DELAY TRIS ACTION.

3. Tha ISSPA will encode the disbursement transaction bmsed om
the Daily Disbursement Repert recsived by telacopy.

4. DO ROT ISSUE chacks on tha last workday of the momnth.

If you have any quastioms, please call the Branch of Finance FTS 743-7292,

SGD. M: MITCHELL CHOUTEAU



United States Department of the Interior

BUREAU OF INDIAN AFFAIRS

Post Office Box 127
Albuquerque, New Mexico 87103

IN REFLY REFER TO:

Date: AuUG 23 1985
. ISSDA MEMORANDUM KO. B85-004

To: All Deputy Indian Service Special Disbursing Agents
From:  Indian Service Special Disbursing Agent (ISSDA)

Subject: Implementation of Treasury Department Level-8 Magnetic Tape
Check Issue Reporting System

Effective September 1, 1985 all checks issued at Individual Indian Money
(IIM) Disbursing Offices will be reported to the Treasury by the Level-8
magnetic tape method. The tape will be created in Albuquerque from our
automated Level-8 check issue reporting system and submitted to the Trea-
sury by the ISSDA. The tape will contain bureauwide IIM check issue activity.

In August 1985 the Deputy ISSDA at each area office was shipped a stock of

checks (continucus form and/or single form checks with one carbon, one

numbered tissue copy, and one numbered tabulating card) to be used when the

Level-8 reporting became effective. The Level-8 check stock for all dis-

bursing offices in an area was sent to the Deputy ISSDA located at the area

office for control and distribution. Attached is a list, by area, of the

Level-8 check stock quantity and serial numbers. The Level-8 checks are nmot
the new paper checks that will be implemented approximately a year from

now. -

Each Area Office Deputy ISSDA will take the following steps to implement
the Level-8 reporting system within their area:

1. Verify receipt of the Level-8 check quantity and serial numbers
on the attached list and submit receipt documentation to the
ISSDA.

2. Distribute to the Deputy ISSDA at each IIM Disbursing Office
within the area a stock of Level-8 checks with instructions to
begin using them on September 1, 1985. The Area Office Deputy
ISSDA will also begin use of Level-8 checks on September 1, 1985
for all TIIM disbursing activities at the area office. THESE
CHECKS MUST NOT BE USED BEFORE SEPTEMBER 1, 198S.

3. As of close of business August 31, 1985 the Deputy ISSDA at each -
IIM Disbursing Office in an area will inventory all old check
stock (non-Level-8), package and formally transfer (ship) them to
the Area Office Deputy ISSDA for storage. The Area Office Deputy -
ISSPA will submit a report (use same format as the attached
Level-8 check listing) to the ISSDA showing the quantity and
serial number, by IIM Disbursing Office and check type, of the



old check stock in his/her possession. Instructions will be
issued by the ISSDA at a later date on the disposition of the old
check stock. THESE CHECKS MUST NOT BE USED AFTER AUGUST 31,
1985.

Note: The form and procedures specified in ISSDA Memorandum
No. 84-002 will be required for the transfers described in items
one and two above.

4. Effective September 1, 1985 all Disbursing Offices will use the
attached Daily I.8.S8.D.A. Disbursement Report (Form 5-4250).
This form is mandatory as it is a computer input document to our
automated Level-8 check issue reporting system. Use the attached
form as the master for reproduction purposes. Do not redo the
art work locally. If changes are necessary please contact this
office for authorization.

An advance copy of the form was previously distributed to all IIM
Disbursing Offices in the Bureau. Several changes have been made
in the form so please destroy the advance copy and all other
daily reports in use. Instructions on the preparation of the
Report are provided on the back of the Form 5-4250. Please read
them carefully and ensure they are reproduced on your stock of
forms. Note in the instructions that the Deputy ISSDA at the TIM
Disbursing Office must sign the form and that the Deputy ISSDA
at_the accounting system encoding site must also sign if encod-
ing occurs at a site different than the ILIM Disbursing Office.
No other signature(s) will be accepted.

5. Effective September 1, 1985 the Deputy ISSDA at all automated IIM
Disbursing Offices must telecopy the Daily ISSDA Disbursing
Report to Albuquerque. This is necessary in order to have a
timely match of the Daily Report data with the detailed check
issue information electronically transmitted each day by the
automated Disbursing Office. Stamp the original daily report as
a "CONFIRMATION" and mail it as usual after the disbursement
transaction has been encoded and accepted into the accounting
system. The encoding date and batch number must be annotated on
the form. Ensure that the Daily Report accompanies the "buff"
card check issue information, or computer verification list if
continuous form checks and the original voided checks. Do not
separate them.

6. Each Deputy ISSDA must ensure that the document (VT) number of
the Daily Disbursement Report is not duplicated anywhere within
the area as this will cause the report to reject from our Level-38
automated system.

Questions may be directed to me by calling FTS 474-3496.

Attachments
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Form 5-4250 UNITED STATES DEPARTMENT OF THE INTERIOR
Se  oer 1, 1985 BUREAU OF INDIAN AFFAIRS

DAILY 1 S S D A DISBURSEMENT REPORT
D. O. SYMBOL: 4844  CHECK SYMBOL: 4844

[See reverse side for instructions]

DATE CHECKS ISSUED : / /]

E

AGENCY NAME:

CHECK ISSUE DATA

O NuMBER nimeer | PECRNNEER N NEER NeMEcKks "
VT a
Z :
C
d
// e
TC VUMBER OF CHECKS ISSUED FOR THiS DAY lincluding ol voided checks)...............
NUMBER OF VOIDED CHECKS: c-stvrarenn
Li HDED CHECKS IN SEQUENCE L . .
CHECK NUMBER CHECK NUMBER CHECK NUMBER CHECK NUMBER
ACCOUNTING DATA
DEPOSITS NoMEER' | amounT AMOUNT
M (individual Indians./organizations) 206.11 V/
Tribal Funds 206.13 ,
Contract Advances to Indian Tribes 206.50 /
Other [ Suspense] 206.70 - //ﬁ‘
IDISBURSEMENTS 104.31 /////////A
D¢ .ncoded Batch Number
SIC "URE, disbursing office DEPUTY ISSDA DATE
SIGNATURE, encoding site DEPUTY ISSDA DATE
Required If encoding site is other than disbursing office site)




-

INSTRUCTIONS FOR PREPARATION

A separate disbursement report must be prepared for each cheé:k issuance
day . )

The "DATE CHECKS ISSUED" must be the same date as that of the checks

being reported on the disbursement report.

If the checks issued in a single day cross the boundaries of multiple blocks
of checks assigned to you, a separate line on the disbursement report must
be completed for checks issued from each block.

Voided checks must be reported on the disbursement report in numerical se-
quence for the day on which those checks were voided.

This form is to be prepared in an original and two copies (or photocopies of
the original). The form must be signed by the Deputy ISSDA at the IIM Dis-
bursing Office. No other signature will be accepted. If the daily disburse~
ment transaction is encoded into the accounting system at other than the
Disbursing Office site the Deputy ISSDA at the accounting system encoding
point must also- sign the daily report before it is submitted to the ISSDA per
instruction 8 below.

One copy of the report is to be retained at the Disbursing Office along with
the paper copy of the single checks issued or the computer wverification list
when continuous form checks are issued. :

The original and one copy of the report, a finance code sheet (Form 5-4236),
related buff copies, or computer verification list of checks and original voided
checks are to be sent to the servicing accounting office for encoding. The
copy of the report and code sheet may be retained at the encoding point.

The original of the Daily Disbursing Report is to be forwarded, after the
daily disbursement transaction is encoded, and accepted, by the automated
accounting system, to the Indian Service Special Disbursing Agent, P.O.
Box 127, Albuquerque, New Mexico 87103. If single form checks are issued
the report must be accompanied by the buff card copies of the checks, the
original spoiled (voided) checks and the adding machine tape of the check
values in check number sequence. If computer-generated continuous form
checks are issued the Report must be telecopied to the ISSDA the same day
the checks are issued. The original will be stamped "Confirmation" and
mailed along with the computer verification list and original of "voided"
checks after the disbursement transaction has been encoded and accepted, by
the automated accounting system (note signature requirement in instruction 5
above). .

NO disbursements will be made in a month if it cannot be encoded into the
accounting system during that month. On the last disbursement report of
each month, show "FINAL FOR {month/year) in the Beginning/Ending
Check Number section of Form 5-4250.




United States Department of the Interior

BUREAU OF INDIAN AFFAIRS

Post Office Box 127
Albuquerque, New Mexico 87103

IN REPLY REFER TO:
Date: I 30 98t
ISSDA MEMORANDUM NO. 85-005
To: All Deputy Indian Service Special Disbursing Agents
From: - Indian Service Special Disbursing Agent (ISSDA)
Subject: New Processing Procedures
An evaluation of the magnetic tape check issue reporting system for IIM
checks that was implemented in September 1985 revealed the need for in-
creased centralized control over data imput. Therefore, effective Janu-
ary 1, 1986 the following procedures will be implemented by all Deputy

IS5DAs that have check issue authority.

Manual Check Issue Sites

1. Send the Daily Disbursement Report, Form 5-4236, Financial
Accounting System Code Sheet and buff copies of checks directly
to the ISSDA, P.0. Box 127, Albuquerque, NM on a daily basis.

The ISSDA will encode the disbursement into the Accounting System.

2. The last week of each month telecopy the Daily Disbursement
Report to the ISSDA. You must send the original report and buff
check copies to the ISSDA on the same day the report is tele-
copied. DO NOT DELAY the sending of these documents.

3. DO NOT ISSUE checks on the last workday of the month as the ISSDA
needs that day to assure all accounting transactions for checks
issued during the month have been entered into the Accounting
System.

Automated Check Issue Sites

1. DO NOT encode the Daily Disbursement Report information into the
Accounting System at the area encoeding site.

2. Telecopy the Daily Disbursement Report and a code sheet to the
IS8DA each day. DO NOT DELAY THIS ACTION.

3. The IS8DA will encode the disbursement transaction based on the
Daily Disbursement Report received by telecopy.

'Dﬂ heo? +e!'f'pr“'% Eweco d 4/7 Sé-eg'f' ,/:., . _’H r’//
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4. DO NOT ISSUE checks on the last workday of the month.

The failure of a Deputy ISSDA to comply with the above instructions will
result in the authority for the site to issue checks to be revoked.

If you have questions, please call me at FTS 474-3496 or Sam Romero at FTS
474-1333.

D omedd m.me



SUMMARY OF IIM AUDIT RECOMMENDATION

The following are some general administrative guidelines for managing

and maintaining ITM and Imprest fund accounts as recommended by the OIG:

(A)

(B)

(C)

Supervised Accounts -
DisbBursement request properly prepared with specific justification.

Supervised Accounts require supporting documentation from guardian
on all dishursements.

Supervised accounts files must show spending plan to meet Individual's
financial needs.

Supervised audit accounts must be reviewed -once a year to determine
If supervision is adquate and/or necessary.

Policy letter on minor's disbursements must be issued to all concerned
parties.

Notify those imstitutions account holder receiving medicaid are in as
to amount being held in IIM.

Comply with Area Offite directive forbidding loans from IIM,

In case IIM loans, an attempt should be made to recoup delinquent
portion.

Tribal council pressures should not determine IIM disbursements.
Special Deposit Accounts -

Review special deposit accounts and eliminate funds that are improperly
retained,

Special Depesits should be established based on allotment or lease
mumbers.

Tnactive accounts list should be reviewed semi-annually and if no
longer needed initfate appropriate action.

Voluntary Deposits -
Eliminate all unnecessary tribal accounts.

Review supervised accounts; eliminate actually voluntary deposits
unless they are hardship deposits.



(D)

(E)

~2-

Per capifta accounts holder should be informed to submit a written
request for their funds.

Minors accounts should be review semi-annually and balances eliminated
once individual reaches 18 years.

Interest Computation -~

Account balances over $100,000 for FY-81, 82, 83 & 84 recalculate
interest using average weekly balance method and adjust those accounts
for earned interest.

Calculate and pest interest teo all accounts on a timely basis,

Compute and post Interest due on special accounts for missing
interest payments.

Internal Ceontrals =

Perform monthly inventory of blank cliecks with individuals not in
TIM,

Deposit all IIM receipts daily.

Only non IIM employees whose duties prescribe access to IIM records
and office should be allowed.

IIM's sensitive records should be stored inm vault and blank Treasury
checks returned to Area Office. ’

Separate employee duties relating to cash receipts, dishursements
and post to IIM records,

Return the unjoined Treasury checks.

Handle defaced, mutilated and undelivered checks according to 42 BIAM
supplement #3.

Terminal room should be locked when operator not present.

Crosscheck daily balancing of all transactlons on ADP batch proof
listing with source documents.

Prepare and distribute IIM statement of accounts.
Imprest fund outstanding advances and shortages should be collected.

If fmprest fund turnover is not 1% times per month reduce authorized
balance,



(F)

(8)

Replace principal and alternate cashier.

Schedule of Collection should be number sequentialily and reviewed
quarterly of collection activities.

Inform all agency personnel of their obligation to report fraud.
Unclaimed Money -

Accounts under $5,00 belonging to individuals whoae uhereaBouts is
unknown for more than one year should te transferred to Treasury,

Accounts oyer $5.04 belong to individuals whose whereabouts is
unknown a reaseonable attempt should be made to locate them,

Account Holder's funds that canmot be located shiould be transgferred
to Treasury.
Closed Estate Accounts =

Close estate accounts with balances and make proper distribution of
these funds.

Review and update the revenue distribution records on menthly basis.

Overdraft -

Overdraft IIM accounts balance should be determined and recover
the overdraft amounts.

Submit overdraft reports to Area Office Field Solicitor requestad
11/83.

Report overdraft balances on a monthly basis.



42 TAM, 9.1 - 9.3, Release 42-82,
(dated 10/20/64)

(b) Insert new material transmitted:
None '

(c) Pen-and-ink changes:
None

(4 sheets)



ILJFarmer 2/28/95
USEFTUL CITATTIONS

42 BIAM, Sup. 3

Sec. 3.4 U.S. Treasury Checks. This section covers the
procedures for checks inssued by the RFC’s of the U.S. Treasury
Asgigtant Disbursing Officer and the ISSDA or his/her deputies.

Sec. 3.8 Debt Collection Procedures. Policy and procedures for
the collection, compromise, suspension and temrination of debts
and, if necessary, referral to GAO and DOJ for debt litigation.

Sec. 3.9 Billing and Collection Procedures. Policy, procedures,
forms and responsibilities relating to the billing, collection,
depogit and management of money received at BIA installations.

Sec. 3.10 Individual Indian Money. Accounting procedures for
funds onwned by individual Indian or groups of Indians maintained
in a banking type operation uder the control of the ISSDA Agent.
(U.8. Treasury Disbursing Symbol 4844, fund symbol 14X6039)

Sec. 3.10(H) (8) Overdrafts. Disbursing officer and IIM clerks are
responsible for losses due their errors of commigsion or omission.
Other employees responsible for identifying the individual accounts
involved and the amounts credited thereto respectively, are also
liable for losgses occasicned due to their errors.
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1.0 TNTRODUCTION

The Tndividual Indian Monies (IIMY Svstem is a suksidiarv ledger acc-urripg
svstem which processes accourt maintenance ard financial gransactiers ra
produce disbursementa, statements, #and suvoorting reports. The svaten accepts
input in beth interacrtive mode and in a batch environment, and perfcrms
updates and repcrt writing ir a hatch envircnment arlwv,

The ITM Svstem will have four major functions: data enrry and edit, daily
updates and reports, monthlv and periodic reports, and svstem back-up and
recovarv, The functional organization of the IIM Svstem is 1lluscrated ip
figure 1.

-Data entrv from compute~ frerminals is ian an interactive mode., The data i=
edited when it is received and any errors detected are returned to the
originating terminal for correction. Transaction which are error-frese are
stored [or the dailv update and report processing. Data entered in hatch

from tape and card {s edited and error-free data is stored for updaring and
report processing. There ies no interactive correction coperation for this tvpe
of operation. A stand-alcne data entrv subrunction is tbe Land Svstem
Interface which generates collection transactions from the Land System.

The dailv update is a batch process and will consolidate the transactions
accepted from all terminals and tape to perform an update of the files and
gererate disbursement transactions, Disbursement requests which do nor
cause an overdraft conditionm or the individual acceount will be processed te
produce a coamputer-printed check. Any disbursement which does overdraft is
listed on arc overdrafc report. All other tramsactions (collections,,
reversals, etc.} are processed regardless of the result., The dailv

reports include checks, check register, transaction list, and a file
maintenance memo. A special daily interest calculation is made on each
account during the daily update,

The morthly processing produces a cumulative check register for the

month, statements for selected accounts, and a summary of the general ledger
control accounts., The IIM master 1s reconciled to the control accounts and
the files are aged for the next month's processing.

The periodic processing includes interest calculations and posting, printirg
statements of account, and preparationr of an alphabetic name list., At thig
time ary transaction historwv cver 6 months old is moved & pureged stored on a
historical file, '

Routine file backup and special recovery procedures allow for recoverv ir
event of hardware, software, or operator error.

1.IL  ITM Acceount Number

IIM account numbers are derived from the Idemtification Numbers found

on (Ownership forms 2 & 3 and throughout the People Sfubsvstem., To formulate
the IIM acccunt numbers it is necessarvy to understand how the ID numbhers are
built. Please see Section 2.4 of the People Subsvstem,



2.0 FUNCTIONAL DESCRIPTICH

This =acrign describes in detail the functional capabilities of the 77V
svatam.

2.1 Data Encxv
The data entry svatem will have five subfunctions:

L. Account Maintzenance. Mairtain the non-firnancial data base
account add and undate transactions.

2. Accounting Transactierns. Enter fipancial accounting data into the
sy=tem, Ircluding adjustments.

3. Transaction Corrections, Correct errors in transactions as thev are
entered.

4, Account status. Displav the status of any account in the ITM master
file,

5, Transaction Historv. Displav the most recent rransactions, up to a
limit of 20 on a screen at one time.

2.2.1 Account Maiptenance

Two farms of account maintenance are uced: account add (transaction 91) and
account update (transaction 92), When adding an account, 1t is necessary tc
enter all demographic data; anv balance-forward dats must be entered with
accounting transactiors. When an add is executed it creates a new record in
the TIM master and creates a mainterance transaction for the file maintenrance
memo. To facilitate an account add, a format will be displaved on the screen
of the terminal to enter the data items.

1, For an update the accourt number is entermsd. When the account is
fourd, all demographic data will be displaved on the termiral
allowing ary field to be changed. The new data will overlav the old
data and the updated transaction will be princed in the file
maintenance memo.

2,1. Transaction Corrections

Transacticmare edited immediatelv upon entrv from the terminal. The
trarsaction is edited as sopecified for each transacticn tvpe in Section 4. IFf
anv errors are detected, the transaction ard errors are displaved at che
termingl. Fatal errors must be corrected and the transacrion re-entered.
Warning errors mav be corrected and the transacticn rer-entered for editing, or
the warning errors mav be ignored, in which case the cperator must instruct
the computer to ignore the warnings and accept the trarnsaction. In the case
of collection vouchers, journal vouchers, marual disbursements and
dishursement requests: a batch balance control is enferced. Each detail lire
is edfted as entered, but the entire transaction is rot accepted bv the
computer until the batch balances. The procedures for correcting collecticn
voucher and iournal voucher trarsacticns is described with these transaction
tvpes.



7.3 Periodic Processing

On a manthlv and semi-arnual basis, special reperts ard File mainrtana-ce
furctions are performed.

2.3.1 Peports

Statements of accourt are printed semi-annuallv for all accounts with a
balance or transaction historv over the previous six months, These staterancts
are printed monthly for special acceounts tvpe "S" and "T". Also,on 3
semi-annual basis, an alphabetic list of all accounts is printed containing
non-finarcial data.

2.3.2 Pariodic File Mainterance

Special file mainterance is corducted monthly and semi-annuallv. Mecnthlv, the
IIM accounts and control accounts are aged: the current month becomes the
last month, the last month beccmes 2 month=s previous, etr. Also monthlv, all
transaction older thar six months are purged from the svstem. Arnuallv, tha
rontral accaounts 104,31 and 104.71 are posted to [04.10 and cleared,



3.3 Trarcsaction Fntrv

Fach of the data entry transactions contains tha statien 1D a-d =rarsaccion
tvpe plus the areas ro enter the transaction data, The rrapgsactinn z-
somerimes econtain a cocde which is different from the tvarsaction vou are
entering, T TS IMPORTANT THAT YOI DN VOT CHANGE THF STATTOYN 1D 0R
TRANSACTTON —vor, This data are required for proper processirg nf tha
transactcion.

L

A mar

3.4 Frror Yessages

There are two tvpes of error messagec:! fatal ard warning., The warning erver
messages are prefaced with WARNING. The fatal error messages have nn rrelace.
There are also advisory megsages which are prefaced bv asterisks (*). An
exarple of an advisorv message is the account overdrat message. Fatal error
messages require that the errors be corrected and the transaccion
retransmitted for editing., Warning error messages are handled ir one of twe
wavs, First, the item in error mav be corrected and the transaction
re-transmitted to the computer. Second, the operater may force the cerourer
to disregard the warning message by entering OK in the account numher and
depreecsing the XMT burtton. The transaction will not be accepted by the
computer unless theze termiral operator performs on the two operations ahove.
A list and descriptior of all ITM ervor messages is in Appendix B.

3.5 Transaction Termination

To terminate entry of a tramsaction type, enter LAST in the accounc number
field and depress XMT.

3.6 Proeram Termination

The data entrv program IMI0OO is terminated by entering tramsacciocn Q0
(zero=-zeron). It is very important that trarsaction zero-zero be entered
before entering the sign off message (RSIGN OFF). 1If a terminal enters the
sigr off message without entering transaction zero-zero, it is possible thac
all dats entered bv that terminal will be lost.

3,7. Screern Racoverv

If you lose the transaction format, vou may request the computer to retransrcit
the format. The procedure is: a) clear the displav screen; b)enter the
station identity; ¢) depress XMT, The transaction format will then ke
transnitted. Any data which was being entered when the screen format was lost
must be re-enterad. However, a transacticn with warninz errors mav stiil be
oK'd.

3.8 Transaction Recall

The terminal operator has the ability to use the RECALL furction fo examine
the previous transaction accepted bv the computer. To use this functicn,
enter RECALT. in the account rumber field and depresg XMT, QOccasionally, the
terminal will respoad with "TRANSACTICN CANNOT RE RECALLED". when this
occurs, request a Batch Proof List to examine the last trarsaccion. Recall
does not funccion with transacticns 91 through 95.



4.0 TRANSACTTON DESCRIPTION

This section describes in derail each data entrv trarsaccien. The
descriptions include the usage or the transaction, a descripticn of aach field
in each transaction (with editing criterial, and a =ample of scraen fgor—~rs.

4.1 COLLECTION RECEIPT (OL)

This transactfon is a multiple entrv transaction. W%hen this transactien rype
is selacted, the computer will request the operator to enter the batch
balances, which 1s the total amourt of monev to be distributed (figure 4).
After the amounts have baen entered, the computer will displav a forrar on the
screen for entry of the distriburion detail data (figure 5). As each
distribution detail eptry is made, the computer will edit check thes entrv,
any arrors are detected, the errorsare sent back to the terminal for
correction and immediate re-entry. When all detail entries have been made,
the terminal operator will enter LAST to indirate rhat there are no more
ertries and the computer will batch check the data. T1f the computed batch
totals are equal to thas batch totals entered bv the operator, the data is

accepted.

r—-«
rn

If a batch is cut of balance, the computer will displav the batch amounts
which were entered, the amounts it computed, and the differences (figure 6).
The difference amount is computed bv subtracting the amount computed from the

batch amourt entered. The computer will then begin the correction processing.



4.1.1 Collection Recelor, Ratch Correctien

The collection recelpt correction processirz will display al! ae-triac n=rca-nd
for the batch (figure 7). At cha end of each screen weu can reavecs =3 -tinaa
a transaction (CHNG), add a transaction (ADD), list more rtransactiona(NITNT) ar

end the batch correction procedure (LAST).

CHEMG = The batch correction screen (figure 8) will he =eant -0 the
terminal, Enfer the record numher of the transaction Jisted in fizure
that needs to he corrected and depress XMT, The collectien *sceinr
correction screen will be sent to the terminal., Enter the correcr dnligr
amount and depress XMT, The batch correction screen will ncw he sant ro
the terminal. You may enter the next record number vou wish to corrace
or enter LAST to have the batch checked agein.

To delete a transaction - enter the record number of the desired
transaction on figure 8., Enter DELETE in the dollar armounrt of figure 9.

To purge the entire batch - enter the first record number of che
transaction ir the batch on figure 8. Fnter PURGE in the dollar r~rounrc
of figure 9.

ADD - The collection receipt screen (figure 5) will be =ent to terminal.
Add any transactions that need to be added. When done enter LAST in
account number.

No other transactions may be entered until the batch balances correccly, ar
until the data is purged. It is net possible to change the batch total PTILT Y,

Collection vouchers cause the following posting:

Creditﬁg IIM account
Credit ' 206.%X depending on the IIM account class
Debit 104,71

4.2 Interest Pavment (02)

ﬂifﬁ;lnterest is generally a computer-generated transacticn erteread by magnetic
tape; however, it(amv be entered at the terminal., The interest transacticn
dors not compute the interest amount. This must be done by manual compuracion
methods prior to entering the transaction. Interest entries cause the
following posting:

Credittshe IIM accounc
Credit™206.XX depending on the IIM account class
Debit=206.23



4.4 COLLECTTION RECEIPT REVERSAL (L)

The collection receipt raversal is used to correct a collecticn voucher 25scing
arraor -~ more specificazlly, posting to an incorrect account or an incow»-ecr
amount. This is a single ertrv tramsaction and wi'l reverse arly one deta+l]
entry of 2 collection voucher. The original account and transaction numbher are
eptered, The original transaction is rvetrieved from the file ard edit checked.
The account number must agree and the original tranmsaction must be a collecrien
voucher transacticn (0l). Any errors detected are displaved on the termingl.
If no errors are found, the transacticn is accepted. The collection ravaersa!

will result in the posting:

Debit<IIM account
Debit- 206.¥X depending on the IIM account class

Crediti104.71



TRANSACTTON DESCRTPTION

TYPE 12 Disbursement Reversal
USAGE Cancel on agency written or computer generated check

SOURCE DOCUMENT

DISPOSITION Locate disburserent in TRANS, reverse, erter inte TRANS, update TIM, update
control account, update check register

FORMAT

FIFLD CHAR TYPE DESCRTPTION EDIT CRITERIA ERECR
l Account number \ Must agree with acccunt in Fatal

) : C,t -(f original transaction

18 3 A Tribe code N s
I 1 a Account classification
e 6 h 1D number
2 1l n ‘Transaction number Valid numter for disbursement Fatal
3 10 f Original check number Must agree with check register Fatal

*Note: Transaction number is automatically generated for this transaction tvpe.



4.6 JOURNAL VOUCHER (13)

The iournal voucher (JV) transactions are far use in makinez adivstments tg tha
ITM accounts. The JV trarsactions are (figure [L) multiple erntrv tronsactions
ard thev must balance (debit equals credits). The terminal operator mav rake as=

manv detail entries as necessary. Enter LAST to irdicace that the last entrv
has been made, then the computer performs the batch balance. Tf dehirs equal
credits, the transactions are accepted. IF they are not equal the icurnal
voucher batch screen (figure 13) is sent to the termiral, Press XMT to
receivae® the list of transacticns.

a A ) -
See 4.1.1 for correction procedures., {Same as collecticn receipt correcrion
procedures).



TRANSACTICY DESCRIPTION

TYPE 14 Debit Memo
USAGE Reverse a collection voucher - tvpe 01

SOURCE DOCUMENT

DISPOSTITION Enter into TRANS file, update IIM master, and update control aczaourcs,

FORMAT

FIZLD CEAR TVYPE DESCRIZTION ESIT CRITERTA mRIOE
1 Account number - . On I[I[M [ile Tatal
15 3 # Tribe code T e
b 1 g Accourt ciassificaticn
lc 6 n ID number
2 5 g - First name Match first 5 characters in I[IM warnin:
3 10 g Last name Match first 10 characters in ILIM Faral
4 6 f Transaction date MMDDYY - Valid date Tatal
5 3 n Reference code Match in table lookup " Fatal
6 20 A/n Reference Necn hlank Warnin.
7 12 n Debit amount - 9.2 Numeric Faral

*Note: Transaction rumber is automatically generared for this trarsaction tvoe,



4.8 MANUAL CHECK (21)

The manual check transaction serves t¢ record checks wrifcen hv zhe ageneias on
ITM accounts. Manual checks are posted to the ITM accounts regardless af
account balance, If an overdraft condition occurs, the account and Erarecgctinn
are shown on the overdraft list, The transaction is edired upon receipts from
the terminal, Anv errors are displaved on the terminal for immediate
caorrection and re-entrv., If the manual check causes an overdraft or the
accoun: i{s alreadv overdrafted, a message is displaved on rhe terminal, This
i{s only an advisorv - the transaction will be accepted without anv ooer-tor
intervention, The manual checks are entered in hatch format with the uger
entering a batch balance to begin with. All entries are then entered until
"LAST" is keyed into the account field, then the computer performs the hatch
balance check. If the batch balances, then the transactions are posted. TIf it
does not halance the manual check batch screen {figure 21) is sent to the
terminal. Press XMT to received list of Batch transaction. See 4.1.1 for
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4,9 DISBURSEMENT REOQUEST 22

A disbursement raquest is used to jnitiate (recuest) a ceomputar-nrinmras stact,
The request is edited upon receipt from the terrmiral. Any erro-s in ==
trancsaction are displaved immediatelv. In addition, if rthe [LM accou-=- “alinm-a
is not sufficient to cover the check, veou will not be able to croceed umpil ¢ha
amount is chenged or transaction is changed. Please refer ro the sac-icn ap
check processing for a description of the overdraf: protection in the TV
svatem, The disbursement requests are entered in batch formac with the ygar
entering a batch balance to begin with. All entries are then eaterad unei?
"LAST" is keyed into the accourt field, then the computer perZorms tha hHateq
halance check. If the batch balances then the transactions are posted. 17 ir
does not balsnce the disbursement request batch screen (figure 27Y} is sent rg
the termipal., Press ¥MT to receive list of batch transaction., See 4.}.! for
correction procedures.
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4,10 COWPUTER CENERATED DISBUSFMENT (31)

The computer generated disbuvrserents are sarnerarad for the ITY acc
are eligible for automatic pav-aut, and the accounkt R3lamce musSt fe grazsa-
than or equal to the chack writipgz minimum amocunt. Sees ~he —managerept cn-des i-
Code Table 4, Apperdix A for complete list. Computer gererated dicbursaran:cs
are posted the same as disbursements Trequests.

4,11 ACCOUNT ADD (91)

The account add creates a new record in the IIM rmaster file. &ll errors
detected in this transaction are fatal. Onlv the account dercervaphic data is
entered on an account add and all of the financial data is initialized to zero.
Figure 31A (opposite) lists the data irems which are entered and indicates
which items are mandatorv and which are optional. The third partv paveer rfata
is mandatory for those management codes prefixad with "f]'. For all other
management codes, the third party pavee fjelds must be blank,

Certain items are edited against a known list of acceptable values. These
irems are: location code, management code, sex code, and the tribe and
classification codes contained in the account nurker (the valid codes are in
Appendix A; sex must he M or F). All other mandatorvy data items are edited for
blank/non-blank. Dates are edited for preper month and day. The date
deceased, however, contains zeroes for a person still living. The hircthdate
and date deceased are entered in the MMDDYYYY. If the birthdate 1is unknewm,
enter 99999999, The birthdate of rines will be receczmized as an urnknown
birthdate andﬁiufcmatically-chanzed to zeroes. Lf necessarv, the tribe cocde
error mav be overridden by ertering OK in the account number field in the sarae
fashion as firancial transactions.

Vames and addresses are edited for nmon-blank. If the ZIP ccde is not krown,
enter 9999999, The ZTP code of nines will be recognized as an unknowr ZI? and-"
automatically changed to0 spaces.

Accounts adds are entered in the data base immediatelv, and can be ratrieved
for display, if required, with transaction 93 - Account Status Display.



TYPE 91 Acccunt Add
USAGE Add new accounts to [IM

SOURCE DOCUMENT

DLSPOSITION Updata IIM master

FORMAT

FIELLD CHAR TYPE DESCRT2TINN EDIT CRITERLA £Torg
1 , Account number . _ Neot in ITH Faral
la 3 h  Tribe code | S
lb 1 a Account classification
le. 6 n  ID number
2 9 h Social Security number If rnon blank numeric Fatal
3 3 a/n Location code nen hlank valid code Fatal
& 15 a First name non blank Faral
5 1 I+ Middle initial
6 40 d, Last name non blank Farazl
7 3 4 Name suffix
8 3 a/n Management code 1 nen hlank Faral
9 3 a/n Management code 2 not All, Al2, B13, valid cede Fatal
10 3 'é/n Management code 3 not All, Al2, Bl3, wvalid ccde Fatal
11 3 a/n Management code 4 rot All, AlZ2, Bl3, valid ccde Tatal
12 3 f/n Management code 5 not All, Al2, Bl3, valid code Fatal
13 25 @A Address line #1
16 25 @  Address line #2
s 23 A City rcn hlank Fatal
16 2 B State nern blank Fatal
L7 9 p Zip code non hlank, numeric Fatal
18 1 a. Sex code F or ¥ onlvy Fatal
16 8 n Birthdate HMODYTTY - Valid date Fatal
20 3 i Deceased date MMDOYYYY - Valid date if management Fatal

code needs this date )
21 40 a Third party pavee non blank if managemant code
needs this fie!d

Z2 25 & Third partv pavee address |
23 25 g Third party payee address 2 _
24 23 *  Third party pavee city rcn blank if pame is non blank Fatal
25 2 g. Third party stacte non blank 1if t.p. city 1is nen blank Facza!
269 f Third partv zip ccde non blank & numeric if state is Fatal

nen blank



5.0

5.2

5.3
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CODE LISTING

Tribe Codes

Account Classificaticn
Location Codes
Management Codes

o o
£ 0 —

Tribal Codes

See Code List (Appendix B) in this manual,

Account Classification

- Allotted

- Unallotted

- Non Enrolled

Tribal

- Special Deposit

- Employment Assistance
- Contracts

-~ Judgement Accounts

[OVR o I T 7 o R o i
i

Location Codes

See Code List {Appardix B), Areas and Agencies, in this manual.

Managemaent fcdes

Automatic Pavrents:

11 No %eatrictions - 139b on file authorizing disbu-sement to acccunt
" holder. '
Al? Mipor - 139b authorizing disbursement to self.

B13 Miror or Other Account Holders -~ 139b autherizirng disbursement to

|

parent, guardian, or custodian. Requires third partcy pavee.

Regular Allowances:

m
(%]
—

Budgeted Accourt - Monthly allowance. Requirass third party pavee.
Budgeted Account - Semimonthly allowance. Reguires third parcy

payee.

oo
(]
M

Prosrammed Funds:

N3l Furds Programmed - Subject to contractual agreements and purchase
ordars.,
%12 Part of Funds Programmed., No restrictions en part of funds not

subiect to program - 139b on file to disburse rto account heller.

Ovardrafrs anmd Pavments in Errort

N4l Overdraft
N42 Receivad monev due others and to repav, or overdrafted to correct

administrative error.
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Estates:

N71 Estate - Pending ®robarte
N72 Estate - Probated - Claims ard fee t3 he maid
N7l FEstcate - Closed

Nther Yolds:
NA1 XYoo instructions - held for
N82 No address - whereabouts unknown

N83 Check returned - held for bhetter address

Indiar Reciding at Other than Jurisdiction of Regisgtrv:

N9l Indfiar whn=a accounts beirg administered bv 3illires Area Agencies
still holdirz account: - funds to be transterred bv check.
(Note: Acccourt for those for whom a 1395 is5 on file to pav to acccuns
holder will be coded L1!.)

N92 Indiars Outside Area - Funds tao be transferred by check,
{Note: Accountof Indians outside Area for whom we have a 139h to
pay-to account nolder will be coded 11.)




5.4

Management Codes

Automatic Payments:

All No restrictions - 139b on file authorizing disbursement to account
holder,

Al2 Minor - 139b authorizing disbursement to self.

BI3 Minor or Other Account Holders - 139b authorizing disbursement to
parent, guardian, or custodian. Requires third party payee.

Regular Allowances:

821 Budgeted Account - Monthly allowance. Requires third party payee.
B22 Budgeted Account - Semimonthly allowance. Requires third party
payee.

Programmed Funds:

N3l Funds programmed - Subject to contractual agreements and purchase
orders.

N32 Part of Funds Programmed. No restrictions on part of funds not
subject to program - 139b on file to disburse to account holder.

Qverdrafts and Payments in Error:

N4l Overdraft
N42 Received money due others and to repay, or overdrafted to correct
administrative error, -

Debts:

Delinquent debts - Loans - Restore status upon satisfaction.
Co-signer on delinquent loans. Hold for instructions.

Delinquent Debt - U.S. Restore status upon satisfaction.
Delinquent Debt - Tribal Court Order. Restore status upon satis-
faction. (Checks to be forwarded to Agency for recording in Court
records. )

=
o
—

=| =) ==
N
=] afrg

Controlled Accounts:

N6l Controlled by Welfare for:

Foster Care

General Assistance

Non Compos Mentis

Requires assistance in managing affairs.

State Afide - Categorical.

Minors

Support of Others - Voluntary.

Support of Others - under Court Order. (Copy of journal voucher
to be forwarded to Agency for Court records.)

Controlled for various reasons as determined by Superintendent.
Controlled by tribe.

-
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Estates:

7

—

Estate - Pending Probate
2 Estate - Probated - Claims and fee to be paid.
Estate - Closed.

=
~J

-
w

7

Qther Holds:

N8l No instructions - hold for.

N82 No address - whereabouts.unknown.

N83 Check returned - hold for better address.

Indians Residing at Other Than Jurisdiction of Registry:

N91 Indians whose accounts being administered by Billings Area Agencies

still handling accounts - funds to be transferred by check. (Note:
Accounts for those for whom a 139b is on file to pay to account
holder will be coded 11.)

N92 Indians Outside Are - Funds to be transferred by check. Note:
Accounts of Indians outside Area for whom we have a 139b to pay
to account hoider will be coded 11.)

124
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40
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84

Programmeac Funds:

N21 Funds programmed - Subject to ccrtractual agreements and
purchase Orcers.

N32 pPart of Funcs Programrmec. Ao restricticns on part of funds not
subject to grogram - 1362 or file tc disturse tc account holder

Overdrafts and Payments ir Error:

N41 GCveraraft

N42 Receivec morey due cthers ane to regay, or overdrafted to
correct administrative error.

Debts:

h31 Delinguent cebts = Lcans - Restcre status upecn satisfaction.

M52 Co=signer or delinguent toars. Holc for instructicns.

N53 Delinquent Debt = U.5. Restére status ugcn satisfaction.

M54 Delinguent Tebt - Tribal Court Crder. Restcre status ugon
satisfaction., (Checks to be forwarced tc Agency for recording
in Court records.)

Controllec Accounts:
Né1 Controlled ty welfare for:
Foster (are
General Assistance
Non Comgpos Fentis
Requires assistanrce in manacing affairs.
Né2 State Aide = (Categorical
N6 Minors
Né& Supccrt of Cthers = Voluntary
N65 Support of Cther = under Court Crder. (Copy of journal voucher
to be forwardec to Agency fcr court reccrdsa)
Néé6 Controlled for varicus reascns as determrinea by Superintendent.
k&7 Controlled bty tribe.
Né2 Special Deposit - Contrcllec

Estates:

N71 Estate = Perding Prckbate

N72 Estate - Propated - Claims and fee tc be paig
N?3  Estate - Clesed

N74 Estate

Other Holcs:

NE1 No dinstructions - hoid for

N82 No acdress = whereabcuts unknown

K83 Check returred - hold fcr better adcress

Xg6 Autcratic Peletion = account will be deletec during year enc
processing if there are no transactions and a zero talance.

Indian Residing at Other than Jurisdicticn of Registry:

N$1 1Incian whose accounts being administerec by Area Agencies still
holcing accocunts = funas to be transferred by check.
(Note: Acccunts for those for whom a 1298 is on file to pay to
account holcer will be ccdec 11.)

N9¢ Indians Outside Area - funds to be transferred ty check.
(Note: Acccunts of Indians outside Area for whem we have a
13982 to pay to account holder will te cocced 11.)

- B4 - _ rev 8/87



4.13 ACCOUNT STATUS DISPLAY {93)

The current status of anv account can be displaved with this transac-i~-~, 4
cample of this displav is in figure 34. At rhe bortom nf the disnlaw s a
field to enter account rumber for retrieval, or encter [AST to terminite rhig

transaction.

The working balance shown an the display is the runring halance which i3
updated as transactions are edited and accepted. Tre current balance field g
the account balance as of the end of the panvious dav's posting. At the and
of each dailv update, the working bhalarce is set ecual to the curvent 5zlance.
Account overdraft warnings are determined bv comparing the working bhalarnce and
the amount of the disbursement.

4,14 TRANSACTICON HISTORY DISPLAY (94)

The transaction historv for each accourt can alsoc be displaved. The

transactions are displaved 20 at one time. At the botzom of the displav is a
field to enter next for more transactions, ancther account number for their
history or LAST to termirate the transaction histerv., A sample is sheown in

figure 34,
4,15 BATCH PROOF T.IST {93)

The Batch Proof List is a listing of financial transactions entered bv the
requesting station.

The report is formatted with page and columm headings for readahilicv. The
report heading contairs the station identicv and the time (HH: XM} the barch
proof was started (figure 35). This is to eliminate confusion should multiple
Batch Proof List reports be printed. Each batch proof is cumulative. It shews
all transactions entered regardless of the number of batch proof lists
previouslv printed.

While the batch proof list is being printed, transaction entrv is not
permitted. The batch proof report cannot be lnterrupted or terminatad
prematurely from the tarminal.

4,16 PROCRAM TERMINATION

When all data has been entered and all necessary file maintenarce completed,
terminate the program by entaring twansaction Q0 (zero-zero). The computer will
send a message ''Goodbyve . . . ., PLEASE SIGN QFF". This indicates that the
computer has prooerlv saved the transacticns you enterad and veu may enter the
sign-off message "ZSIGN OFf".

Becauss vou can resume data entry by re-inicizting the program, there is rec
reason to leave your terminal signed on when you are not actively encering
dacta.



5.

TRANSACTION

5

TTM TRANSACTION REFERENCT (0DES

REFERENCE

CCRE/TYPE CODE/DEFINTTION

01
13

10

11
13

COLLFCTTON
JOURNAL VOUCHRR (CREDIT)

00l
go2
GO3
005
Q10
015
020
030
035
040
0453
050
051
052
053
054
055
060
070
099

OTIL/GAS RENTAL
QIL/GAS BONUS INCOME
SETSMIC TNCOME

RANGE LEASE INCOME
FARM PASTURE INCOME
<FORESTRY TXNCOME
RIGHT AWAY INCOME
JUDCMENT IMNCOME
TRRIGATION INCOMF
SAND & GRAVEL TNCOME
LAND SALE TNCOME
LOAN PAYMENT

COURT FTYE PAYMENT
VET-ADMIN PAYMENT
SOC-SEC PAYMENT
DIRECT EMPLOY PAY
HIGHER ED PAYMEXNT
CANCELED CHECK
TRAXSFER OF FUNDS CR
MISCELLANEOUS CREDIT

INTEREST \
INTEREST TNCOME =~ ———— ———

025

INTEREST REVERSAL

125

INTEREST REVERSAL

COLLECTION REVERSAL
JOURNAL VOUCHER (DEBIT)

101
102
103
105
110
115
120
130
135
140
145
150
151
152
153
154
155
160
163
L70
129

OIL/GAS RENTAL
OIL/GAS BONU
SEISMIC

RANGE LEZASE

FARM PASTURE
FOR®STRY
RIGHT-OF-WAY
JUDGMENT

IRRIGATION

SAND AND GRAVEL
LAND SALE

LOAN DISBURSEMENT
COURT FINE DIS3B
VET-ADMIN DISB
SOC-SEC DISH

DIRECT EMPLOY DISB
HIGHER ED DISB
CANCELED CHECK CORR
ESTATE CORRECTION
TRANSFER OF FUNDS DR
MISCELLANEQUS DEBIT

-t




*%*DATA STORAGE CAPACTTY HAS BETIN REACHRD***
PLEASE TERMINATE INPUT - "LAST"
The storage allocated to the terminal has hesn Filied, No adéiri~mal i
mav be entared. Enter LAST to terminate preocessing, 19 collecriz-
voucher or journal voucher entry was not ccrpleted, enter PURCE whan
correction processing begins, A daily update must he perforTed Seo-e
data encry can be resured,

bl
ot

***DATABASE RECOVERY IN PROGRESS
PLEASE SIGN OFF AND TRY AGAIN IN 10 MINUTES

o
D

The ITM files are being re-created bv the computer. Data entrvy cannot
resumed until re-creation is complete.

mEFTIM SYSTEM IS RUSY
PLEASE SICGY OFF AND TRY ACGAIN IY 10 MINUTES

IIM cannot accept data at this time.
*%% INVALID TRANSACTIONM TYPE ENTERED®#*#

The transaction tvpe nuct he ore of the two digic rumbers listed on tche
transaction selection displav,

*%*N0 TRANSACTIONS FOIIND##*

Self-explaratory response to a reguest for account transaction history
(94} .

*4%N0Q TRANSACTIONS HAVE BEFY ACCEPTED***
Self-explanatory response to RECALL,
*%*%N0 TRANSACTTIONS ACCEPTED - BATCH CHECK NOT PERIQORMED#**%

Self-explanatorv response to LAST for collectica vouchers and jourral
vouchers,

*7##POSSIBLE ACCOUNT OVERDRAFT IN LAST TRANSACTION

The amount of the disbursement transaction just entered, exceeds cthe
account balance.

*#**PREV, TRAN. IS DIFFZRENT TYPF

The last rranszacticn accepted is a different tvpe than the trarsactions
currently being entered.

*%*PREVIOUS TRANSACTIONH#*

The data being displaved is the last transaction accepted.



DATE DECEASED INVALID

The date deceased is zerc ar the month is not 01 ray 17, -
0l to 31, or the vear is blank. Dazes are enrered SMODYUYY, Fhrar spvoas
for a person who is still alive,

- -

DOLLAR AMOUNT INVALID

The dollar amount field ccrtains non-numeric characters, or contains core
than one decimal poirt, or is zerc or b'ank,

DUPLICATE ACCOUNT NUMBER

The account number entered on thea account add is alreadv in the IIM Magrar

file.
FIRST NAME IS BLANK OR NUMERIC
Self-explanatory.
GOODBYE..,PLEASE SIGN OfF

Informational message displaved after transaction 00 (zero) has heen
entered,

ID NO. TN ACCOUNT NO. INVALID

The ID number in the IIM account number is nor-numeric or does mnot cortain
six digics,

IMPROPER MAIL-TO ADDRESS
The first line of them mail-to address is blank, and either line two or

there is non-blank. To use the mail-to feature, the first lina must be
non-blank.

INVALID INPUT - BYE

STATION DID NOT ENTER
Trarsaction 00 (zero) was entered before the HELLD ressage was
successfullv processed.

INVALID PASSWORD

The password entered from the terminal deces not match the passwerd in the
IIM file,

INVALTID DB/CR REFERENCEI CODE COMIINATION
The D or € is not valid for the reference code entered.
INVALID STATION ID

The station identitv entered from the terminal does not match anv staticn
ID codes in the IIM file,



PERFORMING BATCH RALANCE CHECK
Self-explanatorvy.
PLEASE ENTER YOUR STATION ID aAND EXT

Clear the displav screen, enter the four character scation ID, a-¢ danrpes
XMT.

SECONDARY MGMT CODE ERROR

If MCMT code 1s All, Al2Z, or Bl3, all other MGYT ccdes must be blaank nr
All, Al2, or BIJ can not be in secondary MGMT codes,

PEF CODE NOT FQUND FOR THIS TRAN TYPE
The TRAN TYPE/REFERENCE code combirmation is not in the table,
RECORD NIMRER NOT NUMERIC
Record number entered is either hlank or alphabetic.
RECORD NUMBER NOT IN BATCH
Record number entered is ret contained in batch Tisting.
SEX CODE NOT M QR F
Self-explanatory.
STATION HASPNOT ENXTZRED "HELLO"

PLEASE ENTER "HELLO" YOUKSTATION ID, PASSWORD

The station has attempted to enter transactions before the HELLQO messaege
was successfully processed.

T.P. CTTY IS BLANK

Self-explanatcrv - Third Party Payee error;
T.P. PAYEE IS BLANK

Self-explanatory - Third Partv Payee error,
T.P. ZIP CODE IS BLAMNK

Self-explanaterv. If the ZTP code is unknown, enter 9999999, The ninas
will be changed to blarks,

TRANSACTION DATE INVALID

The date is zero or the menth is not Ol to 12, or the dav is not Ol to 31,
or the vear is blank, Dates are entered ™DDYY.



7.0 SEMI-ANNUAL INTEREST CALCULATION

The Semi-Annual Interest ¢{alzulation program is veed exclusivelw hv t-o
3illings Area Office IIM Section. This program calculaces the semi-aroual
interest ard generates interest transactions for latar rosting to the
files, The Semi-Annual Interast Calculation orozram is nared IMBOD ard is
initiated in the sare manner as I[MI00D, the Data Encrv and Edit proerc=m. A7
the program is initiated, the terminal must identifv itself with cthe HILllQ
message. Onlv the primarv IIM rerminal mav enter dacta to this program.

.-

The program begins operation bv requesting the interest factor monthlw rare,
minimum account balance eligible for inrerest, ard the trars<action rerference
(sea parameters,-?igure 2,4). The interest factor is entered as an all decimal
number. For readability, vou mav enter a decimal point as the leftmest
character (e.g., .00330). The minimum account bulance mav he enteved
left-justified for corvenience, This number is comvared to the sum.of the six
pervious month balance, The accounts whose sum is less than chis number will
not have interest calculated. The transaction reference may not be blank.

After the interest factor, minimum account balance, and transaction referanceyg
have been entered, the program begins calculaticz interest for the eligible
accounts., The account data used for interest computation will be displaved
along with the amount of interest calculated to allow the operater to confirm
that the terminal cperator must then instruct the computer in what to do next
by entering one of the following corrands:

NEXT: Calculate and displav the nevt account,

CONT: Contirua calculating Interest without further operator disslavs
and interaction.

STOP: Discontinue the program without creating any transactions.

RATE: Re-enter the interest rate and minimum balance and restarc

calculations.

When CONT is entered, the program will run to completion. The program will
then display a set of statistics concerning the interest calculations.

The program creates a printed report (figure 346 and a magnetic tape of
interest transactions. The printed report must be carefully examined. If
necessary this prograa mav be re-run because it does rcot post or change tha ITYM
master file. After ensuring that the interest calculations are correct, the
data processing section must be instructed to post the interest transacticos.



9.0 OUTPUT REPORTS AND FINANCIAT CCVTROLS

This manual describes each of the fellowinz reports and the financial comsrnrs
far the Area IIM Sectiory

File Maintenance Mero
Overdrafit List

Control Acct. Posting Summary
Transaction Register

Check Register and Monthly Checl Pegister
Control Acceunting Listing
Daily Interest Calculation
Alphabetical Listing
Overdraft Accourt List
Interest Calculacicns

Annual Cash Clear

- - .
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9.1 File Maintanance Memo

The File Mzintenance Memo is preduced by the daily batch update. The report
provides an audit of file mainterance performed on the IIM data base,

The entire record is printed showing all fields entered on the termiral. The
tvpe defines whether it was an add cor change type transaction.

T
9.2 Overdraft List

The Overdraft List is prcduced during the posting phase of the dailv batch
update. Its function is to show anv account which were overdrafted bv a
transaction and to show ary disbursement request (transaction 22) which were
not processed due to insufficient funds,

Item A (Account} and Item B (Name) identify the account bv acceunt code ard the

account holder’'s first initial and last name. Item C (Currert Bal.,) shows the
balance in the acccount after the transaction has been processed. Dollar values
which show a minus sign indficate an overdrafted account., Item D (Tvpe) is the
transaction type for this transaction, Item E (Date) is the transacricn date.
Item F (Reference) is the transaction reference. Item ¢ (Tran. Amount) lists
the dollar value of the transaction. TItem H (ho label) shows the tramsaction
which were not processed. This is applicable erly to tramsaction type 22,

2.3 Contral Acct. Pos-ine Summa=v

The Control Acct. Posting Surmarv is the final report produced in the dailw

batch update posting. This report provides a summary of the posting ddk to the

control accounts.

Item A (Location) divides the posting summarv into sections be agencv code,
Item B (Account) is the general ledger control account to which posting has
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BUREAJ OF INDIAN AFFAIRS
Location Code:
Detail of Trust Fund Reconciliation - EXPENDITURES
For the Month Ending:

Page 1 of 2

Tribe: Appropriation No.:
Per Per Variance Detail
Document Agency/Area  Detail of Report-Agency
I. TRANSACTION TYPE Code Tvpe Office Trust Fund QOver [Under)
1. Per Capita and Cther ™, VD $ XXXCR $ XXXCR $ XHCR
Payments to Indians Vs,TS
2. Tribal General Opera- BB XXXCR XXXCR XXACR
tions
3. Investments (per vT,TT,AW XXCR XXACR XXACR
detail report)
IT. PER AGENCY/AREA OFFICE RECORDS
(A) Total Expenditures for Month $ XXACR
Per Agency/Area Office
(See Part I Item 4 above)
(B) ADD: Expenditure Items in Transit
€@ end of month (on detailed
report but not recorded by
Agency/Area)
TOTAL EXPENDITURES IN TRANSIT (See attachment 1) LLCR
(C) ADJUSTMENTS: Items Recorded
on Detail Report Other than
Routine Expenditure Items
but not Received or Recorded
by Agency/Area
TOTAL ADJUSTMENTS (See attachment 2) XXXCR
(D) ADJUSTED TOTAL RECEIPTS FOR THE MONTH $_ . XXXCR

AGENCY/AREA OFFICE

“repare in Triplicate: Copy 1 - Branch of Indian Trust Fund Accounting - Albuquerdque

Copy 2 - Area Office
Copy 3 - Agency



(Continued-Detail of Trust Fund Reconciliation = EXPENDITURES)

III. PER DETATL OF TRUST FUNDS REPORT

{A) Total Receipts for Month
Per Detail of Trust Funds
{See Part I Itam 4 above)

(B) Add: Expenditures in Transit
@ end of month (recorded
by Agency/Area but not
on Detail Report)

TOTAL EXPENDITURES IN TRANSIT (See attachment 3)

(C) 2Adjustments: Items
Recorded Improperly in
Detail of Trust Funds
Report (according to
original source document
@ Agency/Area)

TOTAL ADJUSTMENTS (See attachment 4)
(D) Adjusted Total Expendi-

tures for Month - Detail

of Trust Funds

INSTRUCTIONS:

Page 2 of 2

$ OXCR
XXACR
XOICR
$___XXXCR

Note 1. This form should be signed by the preparer and submitted to the Area Finance
Officer for approval along with a memorandum detailing the action being taken
to correct the DIF Report for all items identified in Part III(C). The Area
Finance Officer must submit the reconciliation forms and copies of memoranda
for Agencies in his area and for his own area office (IF APPLICABLE) within

60 calendar days after end of the report month to:

Department of the Interior

Bureau of Indian Affairs

Branch of Indian Trust Fund Accounting
P. O. Box 127

Albuquerque, NM 87103

Note 2: Item II(D) will always equal Item III(D)!

Note 3: The total variance identified in Item I(4) should be completely identified

in either an in-transit item or an adjustment detailed in Item
or Itam III(B) and (C).

II(B) ard (C)

Prepared by: Title: Date:

Approved by: Title: Date:

Prepare in Triplicate




ATTACHMENT 1

BUREA] OF INDIAN AFFAIRS
Location Code:
Detail of Trust Fund Reconciliation - EXPENDITURES
For the Month Ending:

ITEM III (B) - Expenditure Items in Transit (for Detail Report)

Date Docunent # Description Expense Code Amount
1. § XX
2. KX
3. ... 5
TOTAL 308
ATTACHMENT 2

ITEM III {C} - Adjustments to Agency Records (for Detail Report)

Date Document # Description Expense Code Amount
1. $ XX
2. XXX
3. KX

TOTAL $ XXX



ATTACHMENT 3

BUREAD OF INDIAN AFFATRS
Location Code:
Detail of Trust Fund Reconciliation - EXPENDITURES
For the Month Ending:

ITEM IIT (B) - Expenditure Items in Transit (for Agency Records)

Date Document # Description Expense Code Amount

1. $ XXX
2. XXX
3. X
TOTAL R0 8

ATTACHMENT 4

ITEM ITI (C) - Adjustments to Detail Report (for Agency)

Date Document # Description Expense Code Amount
1. $ XxX
2. ).0.9.4
3. XXX

TOTAL $_XxX



Line #

I(1)

I(2)

(3}

I(Aa)

1I(B)

II({C)

III(A)

III(B)

III{C)

Instructions for SF-XXXX
Betail of Trust Fund Reconciliation - EXPENDITURES

The "per capita" and other payments to Indians (disregarding General Operations
distributions to Tribal Governments) recorded by the Agency/Area Office, and
on the Detail of Trust Funds Report (DTF), and the related variance (each
recorded under the appropriate heading). (Note: The variance amount will
be the result of subtracting the Detail of Trust Funds amount fram the Agency/
Area Office amount.)

The "General Operations” amount distributed to a Tribal Government during the
report month as recorded by the Agency/Area Office and on the DIF Report, and
the related variance should be recorded under the appropriate headings.

The investment transactions recorded on the DTF Report posted during the report
month should be entered under both the Agency/Area Office and the DIF Report
colums. No variance will be applicable.

The Agency/Area Office total on line I(4) abowve.

Total amount from Attachment 1. This would include all “"current year"
items recorded on the DIF Report during the report month that have not yet
been recorded by the Agency/Area Office as of the DIF Report date. T

Total amount fram Attadment 2., This would include any current or prior year
adjustments (of previously entered expense items) appearing on the DTF Report
that have not yet been entered on the Agency/Area Office records.

The DIF Report total on line I{4) above.

Total amount fram Attachment 3, This would include all "current year" expense
items recorded by the Agency/Area Office records during the month that have
not yet been recorded on the DIF Report.

Total amount fram Attachment 4. This would include any current or prior year
adjustments entered on the Agency/Area Office records, lut not yet entered
on the DTF Report.



Page 1 of 2
BUREAU OF INDIAN AFFAIRS
Location Code:
Detail of Trust Fund Reconciliation - RECEIPTS
For the Month Ending:

Tribe: Appropriation No.:
Per Per Variance Detail
‘ Document Agency/Area  Detail of Report-Agency
I. TRANSACTION TYPE Code Type Qffice Trust Fund Over[Under]
1. EFTs Received During CT $ XX D 0.9.4 $ XXX
Month
2. Deposit Tickets During CT ). 4:9.¢ XX XXX
Month
3. Interest Incame-Recorded AW X X XX

on Detail of Trust Funds
Report During Month

4. Other Items Entered X ...4 XX
During Month (i.e., BB,DT,
adjustments, transfers, TT,CT
etc.)

5. TOTALS S___ X S XX _____ S XXX

II. PER _AGENCY/AREA OFFICE REQORDS

(A) Total Receipts for Month Per $ XXX
Agency/Area Office (See Part I(5) abowve)

(B) ADD: Deposits in Transit
@ end of month (items re-
corded on Detail Report
but not yvet received
and reccrded by
Agency/Area Office BB or TT

TOTAL DEPOSITS IN TRANSIT (See attachment 1) XX

(C) ADJUSTMENTS: Iteams Recorded
on Detail Report Other than
Deposits (i.e., Current Year
or Prior Year Adjustments,
etc) that were not yet re—
corded by Agency/Area

TOTAL ADJUSTMENTS TO AGENCY/AREA (See attachment 2) [ XXX]
(D) ADJUSTED TOTAL RECEIPTS FOR THE MONTH- s XX
AGENCY/AREA OFFICE

repare in Triplicate: Copy 1 - Branch of Indian Trust Fund Accounting - Albuguerque
Copy 2 - Area Office
Cxpy 3 - Agency



Page 2 of 2
(Continued-Detail of Trust Fund Reconciliation - RECEIPTS)

III. PER DETAIL OF TRIST FUNDS REPORT

(A) Total Receipts for Month Per S XXX
Detail of Trust Funds
{See Part I Item 5 above)

(B) Add: Deposits in Transit
€@ end of month (deposit items
recorded by Agency/Area but not
on detail of Trust Funds Report) CT

TOTAL DEPOSITS IN TRANSIT (See attachment 3) XXX

(C) Adjustments: Items Recorded
Improperly in Detail of Trust
Funds (according to original
source document @ Agency/Area)

TOTAL ADJUSTMENTS (See attachment 4) XXX

(D) Adjusted Total Receipts for the S XXX _
Month - Detail of Trust Funds

INSTRUCTIONS:

Note 1. This fomn should be signed by the preparer and submitted to the Area Finance
Officer for approval along with a memorandum detailing the action being taken
to correct the DIF Report for all items identified in Part III(C). The Area
Finance Officer must submit the reconciliation forms and copies of memoranda
for all Agencies and his own Area Office within 60 calendar days after end
of the report month to:

Department of the Interior

Bureau of Indian Affairs

Branch of Indian Trust Fund Accounting
P. O. Box 127

Alhuquerque, NM 87103

Note 2: Item II(D} will always equal Item III{D}!

Note 3: The total variance identified in Item I{5) should be campletely identified
in either an in-transit item or an adjustment detailed in Item II(B) and (C)
or Item III{(B) and (C).

'repared by: Title: Date:

Approved by: Title: Date:

Prepare in Triplicate



ATTACHMENT 1

BUREAJ] OF INDIAN AFFAIRS
Location Code:
Detail of Trust Fund Reconciliation - RECEIPTS
For the Month Ending:

ITEM IT (B) - Deposits in Transit

Date Document # Description Incamne Code Amount

1. $ XX
2, XX
3. ... 5
TOTAL 2 8

ATTACHMENT 2

ITEM II (C} ~ Adjustments

Date Document # ' Bescription Incame Code Amount
1. $ XX
2. X0
3. XX

TOTAL § XX



ATTACHMENT 3

BUOREAD OF INDIAN AFFAIRS
Location Code:
Detail of Trust Fund Reconciliation - RECEIPTS
For the Month Ending:

ITEM III (B} - Deposits in Transit

Date Document # Description Incame Code Amount
1. 5 XXX
2, XXX
3. XXX
TOTAL $_XXX.
ATTACHMENT 4

ITEM IIT {C) - Adjustments

Date Document Description Income Code Amount
1. $ XX
2, XXX
3. LXK

TOTAL S XXX



Line #

I(1)

I(2)

I(3)

(4)

II(A)

II(B)

IT{C)

III(A)

III(B)

LII(C)

Instructions for SF - XiOX
Detail of Trust Fund Reconciliation - RECEIPTS

The electronic funds transfers (EFTs) recorded by the Agency/Area Office and
on the Detail of Trust Funds Report (DIF), and the related variance should
be recorded under the appropriate colum headings. (Note: The variance amount
will be the result of subtracting the Detail of Trust Funds amount fram the
the Agency/Area Office amount.)

The deposit tickets recorded during the report month for the Agency/Area
Office and on the DIF Report, and the related variance should be recorded
under the appropriate headings.

The interest income recorded on the DTF Report as earned and posted during
the report month should be entered under both the Agency/Area Office and DTF
Report colums. No variance amount will be applicable.

Any documents recorded by the Agency/Area Office and on the DTF Report during
the report month that were not previously taken into account on lines I(1),
I(2), or I(3) above. :

The Agency/Area Office total on line I(5) above.

Total amount fram Attachment 1. This would include all "current year" deposit
itans recorded on the DTF Report during the report month that have not yet
been recorded by the Agency/Area Office as of the DTF Report date.

Total amount fram Attachment 2. This would include any current or prior year
adjustments (of previously entered deposit items) appearing on the DTF Report
that have not yet been recorded on the Agency/Area Office records.,

The DTF Report total on line I(5) above.

Total amount fram Attachment 3. This would include all current year deposit
items recorded by the Agency/Area Office records during the month that have
not yet been recorded on the DIF Report.,

Total amount from Attachment 4. This would include any current or prior year
adjustments entered on the Agency/Area Office records, tut not yet recorded
on the DIF Report.
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