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Real Estate Services

CERTIFIED MAIL – RETURN RECEIPT REQUESTED
 

Name of Lender
Address
City, State and Zip Code

Re: _______Loan 

Dear Lender:
 
Enclosed is an approved recorded land mortgage and supporting documentation for the above described loan on behalf of ___________ mortgagor, and __________ mortgagee. The included documents are listed below: 

· Mortgage
· Promissory Note
· Certificate of Approval
· Rider

The mortgage has been recorded in our Land Titles and Records Office under Document No. ________. A copy of the approved mortgage will be retained for our records.  The original mortgage package has been returned to you with this letter.

If you have any questions or require further information, please contact (name) at (telephone number).
 
Sincerely,


Regional Director/Realty Officer 

Enclosures 

cc: Superintendent

