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Release #16-9, Issued: 1/27/16 
New 

I. Subordinate Awarding Officials Technical Representatives (SAOTRs) provide 
programmatic and administrative support as trained/designated by the AO(s) for a 
specific contract/grant. The SAOTR is appointed by the AO with a designation letter. 
 

1.6 Training.   
 
A. Mandatory Training. 

 
All Approving Officials must complete 40 hours of basic training every four (4) years. 
 
All staff is to be designated in writing as an AOTR or SAOTR on a contract and/or grant 
as authorized by P.L. 93-638, as amended, and must complete 40 hours of basic training 
in the following courses: 
 

Course Mandatory Attendance Hours 
*Public Law 93-638, as amended, And the 
Implementing Regulations 1/ 

Approving Official 
AOTR 
SAOTR 

24 hours    
(3 days) 

Awarding Official’s Technical Representative 
(AOTR/SAOTR) and Approving Official Training    1/ 

Approving Official 
AOTR 
SAOTR 

24 hours      
(3 days) 

Single Audit Act Approving Official 
AOTR 
SAOTR 

16 hours      
(2 days) 

Section 102 of the Act   2/ Approving Official 
AOTR 
SAOTR 

2 hours 

Alternative Disputes Resolution (CDA/ADR) and 
Appeals Training   2/ 

Approving Officials 
AOTR 
SAOTR 

8 hours 

Section 108 of the Act   2/ Approving Officials 
AOTR 
SAOTR 

3 hours 

Program Standards and Statement  of Work Approving Officials 
AOTR 
SAOTR 

4 hours 

Construction Contracting Under Pub. L. 93-638-
Section 105, 25 CFR, Part 900, Subpart J    

Approving Officials 
AOTR    3/ 
SAOTR  3/ 

24 hours      
(3 days) 

                * Mandatory prerequisite to all training courses listed 
1/Must be a 24-hour teacher-trained course; online courses do not meet the training requirement. 
2/Available through Webinar. 
3/Mandatory for approving  AOTR and/or SAOTR on construction contracts. 

 
No staff may undertake the duties of an AOTR or SAOTR until the mandatory 
training has been completed and the individual is designated in the specific role by 
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