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1. GENERAL

1.1 Purpose. This procedure implements the Federal Personnel
Regulations which contain basic requirements of the Office of
Personnel Management (OPM) for investigating and adjudicating
suitability for employment or continued employment in the Campetitive
Service and the Departmental regulations including both the
Campetitive and Excepted Services. Because of the high public trust
placed in these employees, applicants for employment or current
employees in positions which have reqular contact with or control over

~~children are subject to background investigations into their
character, reputation, trustworthiness, and fitness in order to
determine their suitability for appointment or retention.

1.2 Background. The increasing reports of child abuse cases
necessitate vigilance in the appointment and continued employment of
all education and education support staff employees, Social Services
employees, and other employees who have responsibility for the
education ard care of children, or have regular contact with and
control over children. Consequently, the Bureau has taken steps to
ensure that the children entrusted to it receive the highest quality
care through more conscientious discretion in the employment and
retention of employees who are to carry out child care
responsibilities.

A. The sensitivity level has been upgraded from Nonsensitive
to Noncritical-sensitive for all positions which have regular comntact
with or control over children in the Office of Indian Education
Programs, positions in the Division of Social Services, and other
support services positions.

B. ".The type of background investigation is also upgraded to
a more extensive one, both in terms of .scope and depth, for initial
employment and for periodic reinvestigations every five (5) years for
contimied employment.

the efficiency of the service.

1.4 Office of ;’ersonnel Management’s Role. The Office of Personnel

Management - Federal Investigations Processing Center (OPM-FIPC) shall
conduct the National Agency Check and Inquiries (NACI) on a priority
basis for these positions. The NACI consists of a National Agency
Check (NAC), which includes searches of the OPM Security
Investigations Index (SII): FBI Identification Division, FBI
Headquarters investigation files; Defense Central Index of
Investigation (DCII); written inquiries; and record searches covering
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specific areas of a subject’s background during the past five years.
OPM agreed to conduct additional coverage which includes credit
searches and inquiries to human service agencies. Office of Federal
Irvestigations (OFI) shall send written inquiries to the human
services agency in each state where the person had significant
activity. Please note that two states, Minnesota and Missouri, and
possibly others have unique requirements.

1.5 Positions Designated as Noncritical-Sensitive. The following
positions are designated as Noncritical-sensitive:

A. All education positions (Status Quo and P.L. 95-561)
including:
(1)  Professional and administrative staff
(superintendents, principals).

(2) Academic staff (teachers, speech pathologists,
substitute teachers, counselors).

(3) Academic/support staff (educational
aides/technicians, recreation assistants).

(4) Dormitory/damestic staff (homeliving
specialist/assistant, night attendants).

B. Education support services staff (school bus drivers,
school cooks, clerks, school custodial workers, business
managers/technicians, registrars).

C. All social workers, GS-185; social service
representatives, GS-187; and social service aid/assistant, GS-186..

- D. Other Bureau enployees who may be designated as having
reqular contact with, or control over, children.

-,1.6. ‘Pericdic: Reinvesti . E:;ploye&s holding a position which ., .
- “requires’ redulax Cofftact with off contrdl; ovexschildren shallzbe... 5 g

¢ .

subject to periodic reinvestigations: (consisting of a National Agency
Check and Inquiries plus Credit Search - NACIC) 5 years after
placement and at. least once each succeeding 5 years during the tenure
of employment with the Bureau. The Bureau/Area Security Office shall:

A. Establish a system to ensure that each employee occupying
a sensitive designated position is periodically reinvestigated.

B. Issue a written request and instructions to each employee
to camplete the investigative form five years from the date of the
investigation or reinvestigations.
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C. Be responsible for reviewing all the forms to ensure that
they are accurately camplete before submission to OPM-FIPC, Boyers,
PA, -

1.7 Responsibilities. The following describes the BIA EAGIE
Investigations responsibilities at each organizational level of the
Bureau.

A. The Assistant Secretary - Indian Affairs has the overall
responsibility for the Bureau’s program concerning the BIA EAGIE
_.Investigations Program.

B. The Deputy to the Assistant Secretary - Indian Affairs
(Operations) is responsible for operational support and sexrvices to
implement the p .

C. The Director, Office of Administration, is responsible
for providing overall guidance and direction to the BIA EAGIE
Investigations Program.

D. The Chief, Division of law ~nforcement, as Bureau
Security Officer, shall ensure that the reviaw and adjudication of
investigations aon applicants for employment. and current employees for
contimied employment are carried out, and shall issue written
clearances for appointments or retention of employees.

E. The Chief, Division of Personnel Management, is
responsible for implementing and administering the procedures to
assure that suitability adjudication or resultant adverse actions for
all designated positions are campleted in accordance with applicable
regulations and procedures.

F. The Area Servicing Personnel Office is responsible for
the day-to-day opérations of the BIA EAGLE Investigations Program.

G. The Bureau and Office of Indian Education Programs (OTEP)
central -office, area and agency offices are responsible for :

E

H. It is the responsibility of all Bureau managers to
implement and enforce the BIA EAGIE Investigations Program to assure
parents that the~Bureau is taking precautionary measures to screen out
potential or actual child abusers from all prospective applicants and
current employees. It is the Bureau policy that failure to canply
with the procedures shall result in severe disciplinary action ranging
fram suspension up to and including removal fram position.

Supp. 2, Release 1, 8/20/90
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2. BIA EAGIE INVESTIGATIONS

2.1 Investigation Procedures. The usual appointment process for the
positions identified in section 1.5 is modified to implement the
following preemployment investigative requn:anexms Prospective
employees shall be informed that the appointment is subject to
satisfactory campletion of the preemployment investigation inquiries
as well as the satisfactory campletion of the post-employment
mvastlgatlon. An unfavorable report as a result of the preemployment
inquiry shall be grounds for non-selection, and an unfavorable report
-as a result of the post-employment investigations shall be grounds for

separation from employment.

A. Education Office/Servicing Personnel Office (SFO).
Either the Education Office (for education positions) or the Servicing
Persomnel Office (for non—education positions), shall issue vacancy
announcements that shall clearly state the ser51t1v1ty level of the
positions and shall indicate that the employment is subject to
satisfactory campletion of the background investigations. The SF 86,
Questionnaire for Sensitive Positions, and the SF 87, Fingerprint
Chart, shall be sent to the tentative selectees for cmpletmn. These
offices shall also provide the necessary assistance for campleting the

forms, mcludlng fingerprinting.

B. Applicants. Applicants shall submit the SF 86,
Questionnaire for Sensitive Positions, and the SF 87, Fingerprint
Chart, to the employing Bducation Office or Serv101.ng Personnel Office
within 14 calendar days after notification of tentative selection.

C. Selecting Official. The selecting official shall:

- (1) Conduct te.lephone reference inquiries (only on the
a;pllcant tentatlvely selected) prior to making a final commitment.
The inquiries shall include three former employers and three persocnal
references. If there are fewer than three employers, all listed.
employers shall be checked, arnd other altermative checks shall be
made e.g., hJ.gh sdwol/college teadlers/ccunselors. o

(2) " Use the nequlmd Qustmnnan:e for Selec{:mg
Offlcmls (Illustration 1) developed for this purpose. Its questlors
are designed to assist selecting officials in identifying
unsatisfactory appllcnnts without campromising the source. The
selecting officials shall ask the prepared questions and shall ask the
contact to answer the guestions as fully as possible.

(3) Document results and record the date of the
telephone checks and the name and title of the person interviewed.
The name and title of the person conducting the interview shall also
be documented.
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(a) If the results are satisfactory, the
selecting official shall submit the appointment documents and the
investigative forms to the Servicing Personnel Office. The SOI
Designated Caller shall make a Security Investigations Index Check, or

(b) If there are unsatisfactory results, the
applicant shall be determined unsuitable for employment. The
selecting official shall notify the applicant that the selection is
not approved.

~- (c) If allegations of child abuse or neglect
are made, the selecting official shall notify the local law
enforcement office. If convictions of child abuse or neglect are
discovered, such information shall be provided to the Central Registry
in the Division of law Enforcement Services, Washington, D.C..

(4) Be administratively accountable for submitting a
selection without conducting and documenting the preemployment
inquiries.

D. Servicing Personnel Officer. The Servicing Personnel
Officer shall identify the Area Security Officer who shall be L
authorized to provide, request, and receive results, data, or .
information from OPM-FIPC. Designated names shall be provided to the
Bureau Security Office (Division of Law Enforcement Services) for
forwarding to the Office of Personnel Management. Dasignated '
employees shall be the only authorized employees to receive
information telephonically from the Office of Personnel Management.
Designated employees shall be assigned a Security Office Identifier
(S0I) number, the sensitivity level of their position is upgraded to
Noncritical-sensitive, and they shall be subject to the appropriate
background -investigation.

E. Area Security Officer Identified as Designated Caller
(SOI Caller). The Area Security Officer, identified as designated SOI
Caller, shall, upon receipt of a tentative selection for a position
requiring a Securlty Invastlgatlons Index (SII)-Check, telephone the
. Office: of: Persqm'lal'Managmit - Federal IrNestlgatJ.ons P,meessmg
Center (OPM—FIPC), Boyers,. PA (Camremlal mmber: AC (412) 794-5228)

Note: The SOI @llermaymakerequests for a maximm of 25nama£per
call.

(1). The Area Security Officer shall:

(a) Ensure that the selecti_ng official has
completed and documented the necessary telephone inquiries to prev1ous
employers and to personal references. .

Supp. 2, Release 1, 8/20/90
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(b) Ensure that 15 years of information has
been provided on the SF 86, Questionnaire for Sensitive Positions.

(c) Request additional investigative coverage
on the SF 86 for the human services agency check and attach the name
and address of each state human services agency to be contacted where
the applicant had significant activity.

(d) Assure that tentative selection without
proper documentation shall be returned to the selecting official

“"Wwithout action.

(2) The Area Security Officer shall also request a
preemployment SII Check and provide the OPM-FIPC liaison with the
following information:

(a) The Security Office Identifier (SOI)

Number.

(b) The agency’s name.

(©) The SOI Caller’s name.

(o)) The SOI Caller’s Social Security Number
(SSN) .

(e) The applicant’s name.

(£) The applicant’s SSN.

(9) The applicants date and place of birth
(DOB) .

| (3)  The reply from OPM shall be RECORD or NO RECORD.
fi1 o (a) NO RECORD means there is no record in OPM’s | y _

~ (b)  RECORD means there is a record in OPM’s

File. Upon receiving this answer, the SOI Caller shall ask, "Is there

an investigative.file?"

(4) If the applicant has an investigative file, as a
result of a SII Check, the SOI Caller is to request that OPM send the
file to the Bureau Security Officer in Washington, D.C. (INO1). The
address of the Bureau Security Officer is on file with OPM. The
appointment action shall then be delayed pending an approval by the
Bureau Security Officer who shall work directly with the Area Security
Officer and the selecting official in making a suitability

Supp. 2, Release 1, 8/20/90
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determination on the selectee. The Area Security Officer shall notify
OPFM, through the Bureau Security Office, of the disposition resulting
from a review of this file.

(5) If no record or pertinent information is
disclosed, the SOI Caller shall document results of the check ard the
name of the OPM liaison in the upper right hand corner of the SF 171
and shall initial and date the document.

(6) The Disqualification Factors cutlined in the
"~ Federal Personnel Manual, Chapter 731, Subchapter 3, Suitability
Standards, may be used as a guide to determine what negative
background issues may impact on an employment or contirnued employment.

(7) The investigative forms include:

(a) SF 171, Application for Federal Employment,
a copy:;

(b) SF 86, Questionnaire for Sensitive
Positions (QSP);

(c) SF 87, Fingerprints Chart; and

(d) any preemployment checks. The
preemployment checks include the questionnaire campleted by the

selecting official and the forms for vouchering. The vouchering forms
are:

(1) an OF 49 the inquiry form for
employment verification;

(ii) .an OF 50 for education verification;

(iij.) an OF 51_ used for law enforcement

. (8) " The Securlty Offloe s.hall then for.ward the .
mvestlgatlve foms to the Office of Personnel Management-Federal
Investigations Pxrocessing Center (OPM-FIFC), Boyers, PA 16018 within
24 hours after the employee’s effective appointment date. "BIA EAGLE"
shallbestampedonthetoprlghthandconxeroftheSF—SGa.ndonthe

back of the SF-87.

F. Bureau Security Officer. The Bureau Security Officer
shall: o o

(1) Make a preemployment suitability determination
when there is derogatory information revealed as a result of the
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Security Investigations Index. If the applicant is determined
suitable, the Area Security Officer shall issue a written clearance in
order to authorize the appointment of the selectee.

(2) Provide proper and timely review and adjudicatiaon
of the investigation results received directly from the Office of

Personnel Management.

(3) Ensure that the suitability clearances are issued
on all investigations campleted for all Office of Indian Education
~Programs and Division of Social Services employees and other employees
covered by the BIA EAGIE Investigations Program.

(4) Ensure that appropriate due process procedures are
followed if the individual is determined unsuitable for enployment as
a result of an Office of Personnel Management Investigation or SII
Check.

(5) Establish and maintain strict control on the BIA
EAGIE Investigations Program, as follows:

(a) Review the position sensitivity level
designation;

(b) Ensure that the initial and periodic
investigations are campleted accurately and on time;

(c) Review the security files for proper record
protection according to applicable procedures (See section 2.7 below,
Security Record Custody, Maintenance, and Disposition.);

(d) Ensure that the appropriate investigation
ard adju.hcztlm training is provided for the Area Security Officers
and their altermates;

(e) Conduct an overall evaluation on a
‘guarterly basis for the.first two years,:and on an anmal basis

thereafter. A report shatl be submitted:to the Deputy’ o the ... - A ST
Assistant Sec.retazy Indian Affairs (Operations) for mformtlon and SR

corrective action.

2.2 Standard Form (SF) 86, Questionnaire for Sensitive Positions
(OSP). The following processing procedures shall be used:

A. Central Office and Eastern Area Positions. The Bureau

Security Officer shall be responsible for reviewing the SF 86 forms
submitted for all central office and all Eastern Area positions to
ensure that they are all accurately canpleted prior to suhmssnm to

the OPM-FIPC, Boyers, FA.

Supp. 2, Release 1, 8/20/90
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B. Area Office and Agency level Positions. The Area
Personnel Officer shall be responsible for reviewing all SF 86 forms
submitted for area and agency level positions, including schools, to
ensure that they are accurately completed prior to submission to the ‘-
OPM-FIPC, Boyers, PA.

C. Instructions For Campleting SF 86 Submission.
Instructions on campletion of the SF 86, Questionnaire for Sensitive

Positions, for BIA EAGIE investigations, Part 1, Items A-P are as
follows: i

(1) Identification of BIA EAGIE Investigation. To

assure that OPM-FIPC processes BIA investigations under the
appropriate procedures, BIA EAGIE shall be typed or stamped in capital
letters on the top right hand corner of each form SF 86.

(2) Part 1. Part 1 shall be completed as follows:

' (a) Item A, Type of Investigation. Use the
following codes.
: (1) Enter code 01B nonreimbursable for
new employees. .

(ii) Enter code 02B reimbursable for
current or contract employees.

(b) Ttem B, Extra Coverage. The Bureau
receives additional investigative coverage for the credit check and

the inquiry to the state human services agency. Unique requirements
of stat&s are noted in Illustration 2.

, (1) . ° Enter code 2 in the first space of
Item B for the credit search - reimbursable check

(ii) Enter code 7 in the second space to
~ indicate the,  request._for the state -human. services..check and a:t:tach tO
- theSF 86-arlist ‘of ‘the pames’ and .addresises: of “each .state;. human:: P
services agency to be contacted.” (State human services agericy B
addresses are listed in Illustration 2.)

(c) Item C, Sensitivity Ievel. Enter code 2

for Noncriticai—sensitive. :

) Q) Ttem D, Access. Enter code 0 for not
required. :

L (e) Item E, Nature of Action Code. For -
appointments, enter Nature of Action Code. Leave blank for an update
investigation.

Supp. 2, Release 1, 8/20/90
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. (£) Item F, Date of Action. Enter the
effective date of the appointment or leave blank for the update
investigation.

(9) Item G, Geographic Iocation. Enter the
code from Item 38 of the SF 50 to indicate the actual location of the
duty station for the position.

(h) Item H, Position Code. Ieave blank.

(1) Item I, Position Title. Enter the title of
the position for which the investigation is requested.

3) Item J, SON. Enter the Area Security
Office Identifier (SOI) Number, confidential mumber issued under
separate cover.

(k) Item K, Location of Official Personnel
Folder. Enter a check mark in the box labeled At SON.

(1) Item I, SOI. Enter code INO1l for the
Bureau Security Officer. '

(m) Item M, Iocation of Security Folder. Enter

a check mark.

(n) Item N, SIBAC Number. Enter code 14200900.

(o) Item O, Accounting Data and/or Agency Case
Number. Enter only the accounting data and EAGIE. A maximum of 25
characters may be entered.

(p) ~ Item P, Requesting Official. Enter the

name, title and signature of the Area Security Officer; the date; and
the FTS mumber. If there is no FTS number provide the commercial
_number, 1nc1ud1.ng the area code. | . I : ) .

W

addresses, schools attended, and employment history. These should be
listed for the past 15 years, starting with the current and ending
with informatiom from 15 years ago. The campleted forms must not show
any gaps in employment history. All years of unemployment also must
be recorded. o

2.3 Standard Form (SF) 87, Fingerprint Chart. All SF 86 forms shall
be accompanied by a SF 87 Fingerprint Chart. Extreme care shall be
taken to submit fingerprints that are classifiable. Failure to submit
classifiable fingerprints may result in a significant delay in the
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processing of a case. Unclassifiable fingerprints frequently are
returned because fingers were not fully rolled; fingerprints are
smudged; fingerprints are indistinct; physical disabilities that
prevent clear prints; subject identifying information is incomplete;
or the chart is not signed by the subject.

Note: It is important that the retake and resubmission of the
fingerprints are completed within five (5) days after receipt of
rejection from OPM.

2.4 When To Cancel Investigations. The Area Security Officer shall
notify the OPM-FIPC immediately if the investigations must be
discontirmued for any of the following reasons:

A. The applicants’ assigned duties have changed significantly
resulting in a position sensitivity change to a level which does not
require an investigation.

B. 'The applicant is no longer under consideration for a
sensitive position.

C. The applicant is separated from the Bureau either by
resignation, termination, retirement, or removal .

D. The death of an applicant.

2.5 How To Cancel Investigations. The Area Security Officer shall
telephone the information to OPM-FIPC at AC (412) 794-5228 (OFF FIS
net). Immediate written notification shall be forwarded to OPM-FIPC,
Boyers, PA 16018 through the Bureau Security Office (Chief, Division
of Law Enforcement Services, Room 1364-MIB, Bureau of Indian Affairs,
1849 C Street, N.W., Washington, D.C. 20240).

2.6 Adjudication of the Im@tiqative Reports. ' The Area Security
Officer shall complete and return the Form OF1-79A, Report of Agercy
Adjudication Action on OPM Personnel Investigations, to OPM-FIPC (79,

.Boyers, PA 16018) through the Bureau Security Office (address in 2.5, ..., . ...

- above) i T : T B A R L
2.7 Security Record Custody, Maintenance, and Disposition. The
Bureau Security Officer shall ensure the proper maintenance of all
Security Files for sensitive positions and related investigative
materials including copies of every action affecting the status of an
individuals’ suitability and security adjudication and security
Clearance.

A. CQustody and Maintenance of Files. All Bureau security
files for sensitive positions shall be maintained in the custody of
the Bureau Security Officer at the central office. No duplicates
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shall be maintained at any other location or by any other individual.
All security files shall be kept under lock and key.

B. Disposition. The disposition of all security file records
shall be handled in accordance with National Archives, General Records
Schedule 18; applicable Department Privacy Act Systems Notices; other
pertinent Federal records management regulations; and 16 BIAM,
Permanent Record Schedule 3720-5.
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ONNATIRE FOR SEILECTING OFFICIAIS
Instructions and Information.

According to experts in the field of screening applicants for child
care positions, you may not be able to immediately evaluate the

y answers that you receive the first time you conduct this
questionnaire; however, you shall be able to evaluate the quality of
the responses you receive by oaupar:son after using the questionnaire
several times.

—-

Same answers you receive the first time may campel you to investigate
further. The questions provided are only the minimm required
questions. If a matter arises during the course of the interview that
campels you to ask further questions, you must document the additional
questions asked and the responses to those questions. For instance,
if a response is given indicating the applicant might have been
accused of inappropriate behavior involving children, you would be
cbligated to ask for further details and to follow up with any
additional sources, such as other co-workers, neighbors, etc., who may
have more specific knowledge. These additional questions and sources
must be documented as part of the record that you maintain regarding.
. this applicant.

In order to get the most factual, candid information, it is important
to put the person being interviewed at ease. Always refer to the
applicant in a friendly manner; using the applicant’s name throughout
the interview and never refer to the person as "applicant." For
example:

Use this phrasing,
"Mr. Ji;n&s, how would you evaluate Miss Jackson’s self esteem?"

rather than,
Slr, how would ycu evaluate the. a;:pllcant s self estean""

m.;

Itlsadv1sabletoconductammberofpractlces&ssmnsto .
familiarize yourself with the qtmtlonnaue and to become camfortable
with asking the guestions. Practice sessions can also prepare you for
the range of possible responses and help you record key elements of
the interview. ,

All of the questions have been designed to alert the interviewer to a

mumber of profile characteristics of the pedophile. Those
characteristics are:

-

. - The abuser often does not believe children have rights.

AT ..-".‘. e - .
- - N '1._,- STty 'g‘& .‘~-u:~' ..--» L7 e P e . .
A R A L —
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~ The abuser often does not work well with parents and/or believes
that parents have no right to interfere or intervene in the education
or care of their children.

- The abuser often has low self-esteem.

- The abuser often does not have good peer relationships with
cther adults.

- The abuser often seeks employment related to the care of

—-children with no previous related work experience.

- The abuser often makes frequent and/or abrupt moves in
employment and/or residence, which makes them harder to identify.

-~ The abuser lacks insight into his/her own behavior, has poor
impulse control, and lacks insight into appropriate boundaries and
acceptable behavior between themselves and a child. '

- The abuser often is not able to hold a job for very long,
because of frequent moves to avoid detection, because of poor impulse
control, or because of any of the other behavioral factors cammon among : .
abusers.

These factors do not constitute positive proof that an applicant is an
apuser. The factors are only cammon characteristics found among -
abusers. Any indication of these characteristics or factors that are
identified during an interview or background check must be investigated
further and documented. They are not sufficient grounds in and of
themselves for determining suitability for employment. Cambined with
other factors, or with specific information of a more serious nature,
such as conviction for child abuse or molestation, they become

Resumes and applications must be systematically screened and reviewed

for critical factors prior to beginning the telephone check of

‘references. ArethereunacooxmtedpenodsmtheenploymentMstoryor- S
- unclear -explanations «for “freguent- moves?: .. Is there ‘& history Of pajor-. ... .. = .0 TE
career changes? Once. you are campletely familiar with the application '~ =~ = =

a:xihavemademteofanycrltlcal factors or items that you feel ‘

require further explanatlon, you may begin the reference checking.

Special Instructions to Interviewer.

Before conducting this telephone interview the person being interviewed
should be informed verbally of the following:

This information shall be used to determine suitability for employment .
and is covered under the Privacy Act System of Records (0S76 Employee

experience, skills, training and development and the 0S79 General

Personnel Records) and therefore shall be kept strictly confidential

and shall be reviewed only be authorized persomnel including Bureau

Security Officers and Officials conducting background investigations.
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EMPLOYER/PERSONAL REFERENCE INQUIRY FORM
Selecting Official Responsibilities:
A. Prior to selection, the selecting official shall conduct telephone

checks with at least three (3) employers and three (3) personal
references using the following required questions.

APPLICANT: Position being
considered for:

1. How long have you known Mr./Ms.?

2. In what capacity have you known Mr./Ms.?

3. How would you describe Mr./Ms. personal characteristics?

4. Since Mr./Ms. shall be working with children, can you
describe the relationship with his/her own children (if he/she has
any). His/her relationship with other children.

5. Has Mr./Ms. had other regularly scheduled activities
with children? Please describe the nature of these activities.

6. How do you feel Mr. /Ms : performed in this ¢apacity? .

(RF-‘fer tQ & above) SV LR L s Ay

“a- - =

-~

7. Can you tell me about his/her work history? How long has he/she
remained in his/her position during the period you’ve known him/her?
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8. Can you describe Mr./Ms. for me? How do you think

he/she sees himself/herself? How do others see him/her? How do you

see him/her?

9.Ivmldbenrtemtedmkrwmg1fymtlurﬂ<ﬂxeremaybeany
_problems or conditions that would interfere with his/her ability to
_careformldrvenorthatmanywayendangertheduldrenmder
his/her care. This would include any documented criminal convictions.

B. The following questions shall be asked when the application

indicates that: (1) there is a career change from unrelated work with

children to application for work with close contact with children; (2) '
there are unaccounted periods in enplcyment, (3) there are frequent job .
changes, especially abrupt changes; and (4) there is a failure to stay

with a job:

1. what explanation has Mr./Ms. gJ.ven for making this
career change? (When there is a lack of experience in the field.)

2. wWhat are the reasons given for unaccounted periods of employment?

g ¥ C et el o
LJ

T, "y g 0 " T . g et . P . N - by e .
ORI ] .. N D -, -,.": E ','_‘Q._ R 1_.4‘.1:, tr

3. What are thereascms given'for freque.rﬁ: ]ob dxang%, &specialiy
abrupt moves or job changes?
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4. What are the reasons given for why he/she has not stayed with a job
for other than short periods of time?

/ z
Signature of Selecting Official Date
Position Title: ’
Agency:
Address: Phone: ( ) -

State: Zip:




67 BIAM, Supp
Illustration
PAGE 1 OF

STATE HUMAN SERVICES AGENCIES

ALABAMA Family and Children’s Services Division
64 N. Union Street
Montgamery, AL 36130-1801

ATLASKA Director
Division of Family and Yauth Services
P.O. Box H
Juneau, AK 99811-0640

ARTZONA Program Administrator
Administration for Children, Youth, and
Families
Division of Social Services
P.O. Box 6123
Phoenix, AZ 85005

ARKANSAS Manager
Child Protective Services
Division of Children and Family Services
P.O. Box 1437 Slot #826
Little Rock, AR 72203

CALIFORNIA Office of Child Abuse Prevention
Adult and Family Services Division
Department of Social Services
744 P Street
Sacramento, CA 95814

QOIORADO Division of Children and Family Services
1575 Sherman Street
Denver, Q0 80203-1714

CONNECTICUT Care Line
.. . . Box882 . .. _
T TR et o TG Tane ¥ S
R o Mlddletown ‘or 06457

DEI AWARE Acting Director
= Division of Child Protective Services
Department of Services for Children, Youth
and Their Families
First State Executive Plaza
330 E. 30th Street

Wilmington, DE 19802
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Administrator

Family Services Administration
Randall Building-DHS

1st & I Streets, S.W., Roam 116
Washington, D.C. 20024

Florida Protective Services System
2729 Fort Knox Boulevard
Attention: Ms. Jane Criswell
Tallahassee, FL 32399-0700

Chief

Child Protective Services Unit

Social Services Section

Division of Family and Children Services
878 Peachtree Street, N.E.

Atlanta, GA 30309

Administrator

Division of Public Welfare
P.O0. Box 2816

Agana, GU 96910

Administrator

Public Welfare Division
Department of Human Services
P.0O. Box 339

Honolulu, HI 96809

Child Protection

Coordinator
Division of Family and Children’s Services
Department of Health and Welfare
450 W. State Street - Statehouse Mail
Boise, ID 83720

Director

B DlVis:Lon of gnlld Wélfare and Pmtectlve L

Services

Department of ‘Children and Famlly SerVJ.oes

406 E. Monroe Street

Springfield, IL 62701
Child'Welfare/Social Services Division
141 S. Meridian Street, 6th Floor
Indianapolis, IN 46225

chief

Bureau of Adult, Children, and Family Services

Division of Social Services
Hoover Building
Des Moines, IA 50319



LOUISIANA

MASSACHUSETTS

MICHIGAN
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Administrator

Child Protection/Family Services
Camnission of Youth Services
Smith-Wilson Building

2700 W. 6th Street

Topeka, KS 66606

Acting Camissioner

Department for Social Services
275 E. Main Street

Frankfort, KY 40621

Director

Division of Children, Youth, and Family
Services

1967 North Street

Baton Rouge, IA 70802

Bureau of Social Services
Department of Human Services
State House Station #11

Augusta, ME 04333

Program Manager

Child Protective Services
Social Services Administration
Saratoga State Center

311 W. Saratoga Street
Baltimore, MD 21201

Director

Consumer Action Office
Department of Social Services
150 Causeway Street

Boston, MA 02114

DJ_rector

! ...Bupeau-of - Faniuy and: Gnldr:en Services T
* Children -and Youth Servides Administration

P.O. Box 30037
Lansing, MI 48909

State does not maintain a central registry.
See Illustration 3 Directory of Minnesota
County Welfare and Human Services Agencies.

2
2
7
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Director

Bureau of Family and Children’s Services
P.0. Box 352

Jackson, MS 39205

children’s Services Section
Division of Family Services
B.S.I.U. P.O. Box 88
Jefferson City, MO 65103

See Illustration 4 for their required form,
Application for Child Abuse/Neglect Screening,

for completion.

Administrator ,

Program and Planning Division
Department of Family Services
P.O. Box 8005

Helena, MI' 59604

Human Services Division
Department of Social Services
P.O. Box 95026

Lincoln, NE 68509-5026

Deputy Administrator,
Program and Field Operations
Welfare Division
Capitol Complex
2527 N. Carson Street
Carson City, NV 89710

Director

Division for Children and Youth Services
6 Hazen Drive

Concord, NH 03301-6521

Office of duld Abuse Control :
Division of Youth and Family Services -
N 717

Trenton, NJ 08625

Director

HSD/Social Services Division
P.0. Box 2348 - Pollan Plaza
Santa Fe, NM 87504-2348



NEW YORK

NORTH CAROLINA

NORTH DAKOTA

OHIO

OKLAHOMA

PENNSYLVANTA

PUERTO RTQO

RHODE ISIAND

Bureau of Child Protective Services
Division of Family and Children Services
40 N. Pearl Street

Albany, NY 12243

Supervisor

Protective Services Unit
Division of Social Services
325 N. Salisbury Street
Raleigh, NC 27611

Administrator

Child Abuse and Neglect Program
Department of Human Services
State Capitol-—-Judicial Wing
Bismarck, ND 58505

Division of Family and Children Services
Department of Human Services

30 E. Broad Street, 30th Floor

Columbus, OH 43266-0423

Administrator

Department of Human Services

Attn: Division of Children and Youth Services
P.0. Box 25352

Oklahoma City, OK 73125

Manager

Protective Services Unit
Children’s Services Division
198 Cammercial Street, S.E.
Salem, OR 97310

Director
Bureau of State-Operated Children’s Prograxrs

.~ P.O. Box 2675 : ' L
"t - Harrisburg, FA. 3.7105—2675 S I IR,

A551stant Secretary

Family Services

P.O. Box 11398, Fernandez Juncos Station
Santurce, PR 00910

Division of Child Protective Services
Department for Children and Their Families
610 Mt. Pleasant Avenue

Providence, RI 02908



SOUTH CAROLINA

SOUTH DAKOTA

-
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Deputy Commissioner

Office of Children, Family, and Adult Serv:.ws
P.0. Box 1520

Columbia, SC 29202-1520

Child Protection Coordinator
Department of Social Services
¢child Protection Services

700 Governors Drive

‘pierre, SD 57501

Program Manager

Adoptions

Department of Human Services
Citizens Plaza

400 Deaderick Street
Nashville, TN 37219

The Abuse Hotline

Texas Department of Human Services
P.O. Box 149030

Austin, TX 78714-9030

Director

Division of Family Services
P.O. Box 45500

Salt lake City, UT 84145-0500

Director

Divisian of Social Services

Department of Social and Rehabilitation
Services

Agency of Human Services

103 S. Main Street

Waterbury, VI 05676

Division of Service Programs

-~ Department. of Social Servm& e '

8007 Dlscovery Drive "
Richmond, VA 23229-8699

Director

Division of Children and Family Services

Department of Social and Health Services

Mail Stop OB-41 (Attn: Robert Mc Gregor)
Olympia, WA 98504
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WEST VIRGINIA Director
Services to Families and children
Social Services Bureau
Department of Human Services

1900 Washington Street, E.
Charleston, WV 25305

WISQONSIN Bureau for Children, Youth, and Families
Division of Commmity Services
P.O. Box 7851
Madison, WI 53707-7851

WYOMING Family Services Program Manager
Division of Public Assistance and Social
Services
Hathaway Building, 3rd Floor
Cheyenne, WY 82002-0710
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vz MISSOURI DEPARTMENT OF SOCIAL SERVICES 67 BIAM

< «ﬁ’”@ DIVISION OF FAMILY SERVICES ILLUSTRATION 4

\,ta ~ BACKGROUND SCREENING AND INVESTIGATION UNIT PAGE 1 OF 1
APPLICATION FOR CHILD ABUSE/NEGLECT SCREENING

JENTIFYING DATA (PLEASE PRINT)

1. APPLICANT'S NAME (LAST, FIRST, MIDDLE (NITIAL} (JR.. SR.. ) 2. DATE OF BIRTH
MM o0 Yy
| 1
3. SEX 4. RACE 5. SOCIAL SECURITY NUMBER 6. DRIVER'S LICENSE NUMBER 7. STATE
{J wone

PLEASE ENTER RESPONSE TO 3 AND 4 ABOVE AS FOLLOWS
SEX: M-MALE; F-FEMALE RACE: W-WHITE: B-BLACK; H-HISPANIC; I-AMERICAN INDIAN:; A-ORIENTAL, ASIAN OR EAST INDIAN

BACKGROUND INFORMATION

1. ALL NICKNAMES

2. MAIDEN NAME

e L.

3. ALL AUASES

4. ALL OTHER NAMES FORMERLY USED

5. PRESENT ADDRESS (STREET, CITY, STATE, 2IP COOE)

6. ALL PREVIOUS RESIDENTIAL ADDRESSES FOR THE PAST 5 YEARS (USE BACK PAGE IF NECESSARY)

STREET %1A4 STATE 2ZIP STREET CITY STATE 2IP
SIGNATURE OF EMPLOYEE (OFTIONAL) DATE
SIGNATURE OF EMPLOYER (IN INK) TELEPHONE NO.
( )
MTLE DATE

FORM PURPOSE

THIS FORM IS FOR THE PURPOSE OF REQUESTING INFORMATION PERTAINING TO THE NATURE AND DISPOSITION OF ANY
REPORT OR REPORTS OF ABUSE OR NEGLECT REVEALED 8Y AN EXAMINATION OF THE CENTRAL REGISTRY AS PROVIDED

BY SECTION 210.150 (6). THIS INFORMATION IS PROVIDED TO ANY FACILITY, SCHOOL. AGENCY, ETC. EXERCISING TEMPORARY
SUPERVISION OVER A CHILD OR PROVIDING OR HAVING CARE OR CUSTODY OF A CHILD. WHO MAY REQUEST AN
EXAMINATION OF THE CENTRAL REGISTRY FROM THE DIVISION OF FAMILY SERVICES FOR ALL EMPLOYEES AND

VOLUNTEERS OR PROSPECTIVE EMPLOYEES AND VOLUNTEERS. OR WHO DO OR WILL PROVIDE SERVICES OR CARE

TO CHILDREN. NOTE: FAILURE TO PROVIDE THE EMPLOYER'S ADDRESS IN THE SPACE BELOW MAY RESULT IN A DELAY IN

THE RESPONSE.

PLEASE COMPLETE BELOW (Print clearly as this will be your mailing label.)

L ot CONFIDENTIAL i i iy L MAIL COMPLETED FORM TO:
NAME OF EMPLOYER
.» T DIVISION OF FAMILY SERVICES
B.S.LU. P.O. BOX 88
ADDRESS  (STREET) JEFFERSON CITY, MO 65103
CITY STATE 21P CODE

MO 886-2101 (7-88) BSIU-2 (R7-88)



