CHECKLIST
APPLICANT(S): _________________________________________________
_____	TSR (ENSURE BORROWER AND OWNER ARE SAME)
_____	NEGOTIATED SALE – INDIAN TO INDIAN -  _$______________ TRANSACTION AMOUNT
_____	OWNER CONSENT AND AUTHORIZATION AGREEMENT
_____	AUTHORIZATION/CONSENT TO SHARE APPLICATION MATERIALS
_____	APPLICATION
_____	CREDIT SCORES		______________ - ______________
_____	ENCUMBRANCE INSTRUMENT
_____	CREDIT REPORT, IF APPLICABLE
_____	CREDIT MEMO
_____	LENDER APPROVAL (WITH FOLLOWING ATTACHMENTS)
	______ CITATION
	______	MOU
	______	DISCLOSURE STATEMENT INITIALED BY BORROWER
_____	LETTER OF DISAPPROVAL (IF APPLICABLE)
_____	APPLICANT NAME AND ADDRESS	_____SINGLE	_____MARRIED
	___________________________________
	___________________________________
	___________________________________
_____ 	ENCUMBRANCE AMOUNT -  $_____________________
_____	PURPOSE – REHAB, PURCHASE, REFINANCE, CONSOLIDATION OR CONSTRUCTION OR OTHER 										_______________ (LIST)
		ADDRESS TO BE MORTGAGED:______________________________________________
_____	LAND AREA, NUMBER, AND LEGAL DESCRIPTION PER THE TSR
	_____________________________________________________________
	_____________________________________________________________
	_____________________________________________________________
_____ 	MONTHLY REVENUE RESOURCES 
_____	LOAN/GRANT TERM:  __________ YEARS AND/OR MONTHS (CIRCLE ONE.)
_____	INTEREST RATE:  _____%  FIXED  OR VARIABLE (CIRCLE ONE.)
_____	PROGRAM ___________________________________________________________________
_____	PAYMENT AMOUNT - $_________________
BIA TO FOLLOW-UP AND INSERT TO CASE FILE:
_____	ORIGINAL MOU SIGNED AND RETURNED TO BIA
_____	DISCLOSURE STATEMENT (IMPORTANT INFORMATION..) -  INITIALED BY BORROWER THAT THEY 	HAVE READ AND UNDERSTAND THE IMPLICATION FOR ENCUMBERING THE PROPERTY.)

CASE FILE LABEL:
4212-P5  TRUST MORTGAGE CASE FILES  FY_____
APPROVED – LASTNAME, FIRSTNAME
LOCATION:  REGION

NOTES AND DISCUSSION:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________





CREDIT MEMO
Borrower:  _______________________________________
Borrower address:  ________________________________
Borrower city/state: _______________________________
Purpose/Terms/Conditions of loan:  _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Lender name, address and phone number:
_____________________________________________________________________________________
Loan Officer or point of contact:  __________________________________________________________

Credit Scores:  ____________________________
Appraisal amount:  $_______________________  Date of appraisal:  _____________________________
Appraisal Ratio (LTV)  _________________%  Acceptable  ___________  Not acceptable _____________
Logic:  _______________________________________________________________________________
_____________________________________________________________________________________

Total Amount of Borrower(s) Income Source(s):	$__________________
Total Monthly Income Amounts:		$__________________ 
Total Debts per month:				$__________________
Total Household expenses per month:		$__________________
Balance Available for Debt Service:		$__________________
Comments (discuss strengths and weaknesses.) Does the borrower have repayment ability?  ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Recommendation:  	Approve  _________  Disapprove_________
Reasons for Disapproval: __________________________________________________________________________________________________________________________________________________________________________
Application Receive Date:  __________  TSR Receive Date:  ___________ Apv/Disapv Date: ___________
Signature:________________________________________________ Date:  _______________________
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TSR Owner 
_____________________________________________________________________________
Borrower
_____________________________________________________________________________
Justification________________________________________________________________________________________________________________________________________________________________
