How to Publish a Notice in the Federal Register
A Guide for Indian Affairs Program Offices

For all notices (except Paperwork Reduction Act notices):

Draft content of the notice
Email to RACA* for review
Upload surname package to DTS
(see “Surname Package Contents”)

Draft the contentv
Route in DTS to:

Author
Program Office Director
Bureau Director

Office of the Solicitor

Exec Sec reviews
Exec Sec takes to AS-IA for signature
Associate Deputy Secretary reviews
RACA certifies for publication

Take 3 originals, disk, &
certification memo to Federal Register

File print-out of surnames

RACA notifies program office of publication

*RACA contacts:
Liz Appel, elizabeth.appel@bia.gov
and Ashley Fry, ashley.fry@bia.gov
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