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before normal delivery when tiwe yups
will be taken by Caeserean-section fer
examination for the fype and prevalence
of maiformations, variations, end other
evidence of developmental toxicity. The
results will be reparted in tee NTP
Repart Series.

{FR Doc. 90-19872 Plied $-30-8C; 245 am}

B LG CODE 4140~01-ul

DEPAATMENT OF THE INTERIOR

Otfice of the Sscretary

Privacy Act of 137 4—Rewision of
Notice of System o? Records

Pursuant to the provisions of the
Privacy Act of 1974, as amended (5
U.5.C. 552a)}, notice is hereby given that
the Department of the Interior proposes
to revise four notioes deséribing records
maintrined by the Burean of Indian
Affnirs. Except as noted below, all
changes being poblished are editarisl in
anture, clarify end opdate existing
gtatements, and refiect other
miscellanecus administrative revisions
which have occurred since the previous
publication of the material in the
Federal Register. The four notices being
revised, which are pubtished in their
entirety below, are:

1. Indian Social Services Case Files—
Interior, BLA-8: {formerly publisbed on
September 13, 1883; 48 FR 41103),

2. Law Enforcement Services—
Interior. BLIA-18; (formerty published on
September 13, 1983; 48 FR 41108).

3. Indian Student Records—Interior,
BlA-22; (formerly published on
September 13, 1983; 48 FR 4111l).

4. Employment Asaistance Case
Files—Interior, BIA-23; (formerly
published on September 13, 1883; 48 FR
41112). .

In three notices (BIA-8), (BIA-18), and
{B1A-23) the existing routine disclosure
statement is revised o include release
to another Federal, State, local or tribai
government officials for the purpose of
administering child protective services;
'0 agencies autharized {0 care for, treat
or supervise abused or neglected
children: and to members of community
child protective teams for the puwposes
of establishing a diagnosis, formulating
4 trestment plan, and/or investigating
reports of suspected physical child
abuse or neglect. Also in two of the
notices, (BIA—8) and {BLA~18) the
routins discloswre statement is revised
to include release to a guardian or
guardian ad litem of a child pamed in
the report. In one notice (BLA-22) the
existing routine disciosure statement is
tevised to include release to appropriste
Persons, in the evem of an emezgency, if

the knowisdge of such mésrmation is
necessery to protect the health or safety
of the studeat or other parscns.

5 U.S.C. 552a(e]{11) requires thal the
public be provided 30-days in which to
comment ont the mtended use of the
information in the systems of records.
Therefors, writlen comenents sa this
notice can be addressed to the
Department Privacy Act Officer, US.
Department of the Interior, Office of the
Secretary (PMI), Roam 2242, 1549 C
Straet NW_, Washingion, DC 20240.
Cormments received on or before
September 20, 1890, will be considered,
The notice shall be effective as
propased without further publication at
the end of the comment period, unless
comments are received which would
require a confrary determination

Dated: Amgust 16, 1900,

Oscar W, Muelier, ..
Direcior. Office of Management Improvement.
INTERIOR/BMA-S

SYSTEM MAME:
Indian Social Services Case Fileg——
Interior, B1A &

SYETEM LOCATION:
Al Ares, Agency and Field Offices of

the BLA. (For a listing of specific

locations, contact the System Manager.)

CATLGORIES OF MDIVIOUALS COVERED KY THE
EYSTEA:

Individual indians who apply and
receive social services and direct
assistance from the Bureay of Indian
Affairs on Indian ressrvations.

CATIDOIII.OF RECORDS IM THE SYSTIREC

Case files and related card files giving
history of social services and direct
assistance to individual Indians: end
records concerning, individuals which
have arisen as a result of that
individual's receipt of payment or
overpayment of direct assistance funds
which the individual was not entitled
and/or for the misuse of funds disbursed
under the dirsct eatitlement program.

AUTHORITY FOR MAINTERANCE OF THE
SYeTIERE

25 U.S.C.13.

NOUTINE USES OF RECORDS MAINTAINED WM
THE SYSTEN, MCLUDMG CATEQORNS OF
USERS AND THE PURPOSES OF SUCH USES:
The primary uses of the records are
(a) provides permanent individual
records on social services and direct
assistance to individoal indians; (b}
provides management with an
automated information system gor
program planning, reporting an
management wtilization. Disclosures
outside the Department of the Interior

may be made (1) granting accesa or
transfer to anether Federal egency, a
State or local government, Indian tribal
group er to any individual or
establishment that will have jurisdiction
whether by coatract to the BIA, by
assumption of trust responaibilities or
by other meanas, for social services
programs aow coatralled by the BLA, {2)
to the U.S. Deparument of justice when
related to litigation or anticipated
litigation, {3) of information indicating a
vielathon or podswtiai violation of a
statute, reguiation, reie, order or license
to appropriate Redetal. State, local,
fareign or trébel agencies responsible for
investigating or prosecuting the
violation or far enforcing or
implementing the statute, rule,
regulation, order or license, (4} from the
record of an individual in response to an
inquiry from a Congressional office
made at the request of that individual,
(5} to Federal, State, local or tribal
agencies where necessary and relevant
1o the hiring or retention of an employee,
or the issuance of a security clearance,
contract, license, grant or other benefit,
(6} to federal, state. local or tribal
governmental officials responsible for
administering child protective services
in carrying out his or ker official duties,
{7) to a guardian or guardian ad litem of
& child named in the report, (8} to
agencies authorized to care for, treat, or
supervise abused or neglected children
whose policies also require confidential
treatment of information, and (9} to
members of community child protective
teams for the purposes of establishing a
diagnosia, formulating o treatment plan,
monitoring the plan, investigating
reports of suspected physical child
ebuse or neglect and making
recommendations to the appropriate
court of competent jurisdiction, whose
policies also require confidential
treatment of information.

Disclosure pursuant to 5 US.C.
582a(b)(12). Pursuant to 5 U.S.C.
552a(b)(12), disclosures may be made to
a consumer reporting agency as defined
in the Fair Credit Reporting Act (15
U.S.C. 1881a(f)) or the Federal Claims
Collection Act of 1988 (31 U.S.C.
3701(a}(3)). :

POLICRES AND PRACTICES FOR STORMG,

RETRIEYING, ACCESEING, AETANING, AND
DiSPORING OF RECORD'S N THl SYSTI

SsToRAGE:
Manual: lettar files: computar-
maintained In computer transiatable

form on magrmtic tape for automated
areas,
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RETRIEVABILITY:
{a) Indexed alphabetically by name of
applicant and/or recipient.
(b) Retrieved by manual search.

SAFEQUARDS:
In accordance with 43 CFR 2.51,

RETENTION AND DISPOSAL:
Transfer inactive files 1o GSA Federal
Records Center in five years.

SYSTEM MANAGER{S) AND ADDRESS:
Deputy to the Assistant Secretary—
Indian Affairs (Tribal Services), Bureau
of Indian Affairs, 1849 C Stree?, MS 4814

MIB, Washington, D.C. 20240.

NOTIFICATION PROCEDURE:

To determine whether the records are
maintained on you in this system write
1o the System Manager, or, with respect
lo records maintained in the office for
which he is responsible, an Agency
Superintendent or an Area or Field
Office Director. {See 43 CFR 2.80.)

AECORD ACGESS PROCEDURES:

To see your records. write the officials
listed in the Notification procedure.
Describe as specifically as possible the
records sought. If copies are desired,
indicate the maximum you are willing to
pay. (See 43 CFR 2.63.)

CONTESTING RECORD PROCEDURES:
To request corrections or the remaval

of material from your files, write the

System Manager. (See CFR 2.71}

RECORD SOURCE CATEGORIES:

Individual on whom record is
maintained.

INTERIOR/BIA-18

SYSTEM NAME:

Law Enforcement Services—Interior,
BlA-18.

SYSTEM LOCATION:

(1} All Area, Agency and Field Offices
of the BIA. (2) Deputy to the Assistant
Secretary-—Indian Affairs (Tribal
Services), Bureau of Indian Affairs, 1849
C Street, MS 4614 MIB, Washington, DC
20240. (For a listing of specific locations,
centact the Systems Manager.)

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

(1} Individuals violating laws on ~
indian Reservations and those who
appear in court for violations of 25 CFR
regulations. {2) Individuals primarily
intcrested in Indian Affairs who
advocate viclence as a means of
obtaining their goals.

CATEGORIES DF RECORDS IN THE SYSTEM:

Documentation includes statements of
witnesses, statutes involved, evidence

‘'seized, photographs, final disposition

reports and related correspondence.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

25 U.8.C. 1, 1a, 13; 18 U.S.C. 3055; Act
of May 10, 1939, 58 Stat. 893; 53 Stat. 520.

ROUTINE USES OF RECONDS MAINTAINED 1
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

The primary use of the records is to
identify individuals who have heen
arrested on Indian Reservations and
who have appeared in court for
violations of 25 CFR regulation:
Disclosures outside the Department of
the Interior may be made (1) to the U.S.
Department of Justice when related to
litigation or anticipated litigation, (2) of
information indicating a violation or
potential vioiation of a statute,
regulation, rule, order or license, to
appropriate Federal, State, local, foreign
or tribal agencies responsible for
investigating or prosecuting the
violation or for enforcing or
implementing the statute, rule,
regulation, order or license, (3) from the
record of an individual in respons= 10 an
inquiry from Congressional office made
at the request of that individual, {4) to
Federal, State, local or tribal agencies
where necessary and relevant to the
hiring or retention of an employee or the
issuance of a security clearance,
contracl, license, grant or other benefit,
(5} to Federal, State, local or tribal
governmental officials responsible for
administering child protective services
in carrying out his or her official duties,
{6) to a guardian or guardian ad litem of
a child named in the report, (7} to
agencies authorized to care for, treat, or
supervise abused or neglected children
whose policies also require confidentia)
treatment of information. and (8} to
members of community child protective
teams for the purposes of establishing a
diagnosis, formulating a treatment plan,
monitoring the plan, investigating
reports of suspected physical child
abuse or neglect and making
recommendations to the appropriate
court of competent jurisdication, whose
policies also require confidential
treatment of information,

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:
STORAGE:

Maintained in manual form in file
folders end computers in Central Office,
Area and Agency offices.

RETRIEVABILITY:

Cross referenced by individual's
name, case number and docket number.

SAFEGUARDS:

Maintained with safeguards meeting
the requirements of 43 CFR 2.51 for
records,

Transfer to GSA Federal Records
Center five years after case is closed.

SYSTEM MANAGER(S) AND ADDRESS:

Deputy to the Assistant Secretary—
Indian Affairs (Tribal Services), Bureau
of Indian Affairs, 1849 C Street. MS
4614-MIB, Washington, DC 20240,

SYSTEMS EXENPTED FROM CERTAIN
PROVISIONS OF THE ACT:

Under the general exemption
authority provided by 5 U.S.C. 552alj)(2).
the Department of the Interior has
adopted a regulation, 43 CFR 2.79(a),
which exempts this system from all of
the provisions of § U.5.C. 552a and the
regulations in 43 CFR Part 2, Subpart D,
except subsections (b}, {c) (1) and (2).
(e)4) (A) through (F), (e} (6), (7), (9). {10].
and (11} and (i) of 5 U.S.C. 552a and the
portiona of the regulations in 43 CFR
part 2, subpart D, implementing these
subsections. The reasona for adoption of
this regulation are set out at 40 FR 37317
(August 28, 1975},

INTERIOR/BiA-22

SYSTEM NAME:

Indian Student Records—Interior,
BlA-22,

BYSTEM LOCATION:

{1) All Area and Agency Offices and
BIA schools. (2) Indian Education
Resources Center, Bureau of Indian
Affairs, 123 Fourth Street SW.,
Albuguerque. NM 87103. (3} Division of
ADP Services, Bureau of Indian Affairs,
500 Gold Ave.. SW., Albuquerque, NM
87103. (4) Washington Computer Center
Department of the Interior, 1849 C Street
NW., Washington, DC 20249. (For a
listing of specific locations, contact the
Systems Manager.)

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Student case files, attendance and
performance records, banking records
and expenditures of tribal benefit funds,
and applications for grants and grant
agreements; and records concerning an
individual's misuse of BIA scholarship;
or educational grant funds or as a result
of that individual's receipt of payment
or overpayment of funds for which the
individual was not eligible or entitled.

Amomrvmumnmsosml
SYSTEM:

25 U.S.C. 271, et seq.
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ROUTIME USES OF RECORDE MAINTANED W
THE SYSTEM, MCLUDING CATECORES OF
VBERS AND THE PURPOSES OF SUCH USEE:

Tha primary use of the record is to
provide permanent Individuat student
records on ail phases of the sducation of
Indians in BIA schoois or under
Government Education Grants.
Disclosures outside the Department of
the Interior may be_made (1) to another
federal agency, a State or local
government, Indian tribal group or to
any individual or establishment that will
have jurisdiction whether by contract to
the BIA, by assumptions of trust
responsibilities or by other means for
school programs now controiled by the
BIA. {2) to any damestic recognized
school, whether public, private.
parochial or other, of those portions of
students’ records specified by the
requesting school as being necessary for
the acceptance, placement or
satisfactory performance of the student
at the requesting school, (3) to an
individual or establishment of those
portions of students’ records specified
by the requester as necessary for a
decision concerning the hiring or
retention of the student as an employee
of the requester, (4) to a Federal, State
or local agency maintaining civil.
criminal or other reievant enforcement
information, such as current licenses, if
necessary to obtain information relevant
to an*agency decision concerning the
hiring or retention of an employee, the
issuance of a security clearance, the
letting of a contract, or the issuance of a
license, grant or other benefit by the
requesting agency. (5) to a Federal
agency which has requested information
relevant or necessary to its hiring or
retention of an employee, or issuance of
a security clearance, [icense, coniract,
grant or other benefit, (8) to persons
having official involvement in
conjunction with a student's application
and/or grant of financial aid, (7) to
parents of a dependent student as
defined in section 152 of the Internal
Revenue Code of 1954, as amended, (8)
to accreditation agencies in order to
carry out their accrediting functions. {9)
to the Department of Health, Education
and Weilfare and other governmental
education officials when necessary to
carry out their function, (10} to an
education testing center or similar
institution as part of validation research
authorized by the school involved, (11)
to the U.S. Department of Justice when
related to litigation or anticipated
litigation, {12) of information indicating
a-violation or for enforcing or
implementing the statute, rule,
*egulations, order or license, (13} from
the record of an individual in response
to an inquiry from a Congressicnal

office made at the request of that
individual, and (14} in connection with
an emergency. appropriate persons if the
knowledge of such information is
neceasary to protect the health or safety
of the student or other persons.

DISCLOSURE TO CONSUMER NEPORTING
AQENCIES:

Disclosures pursuant to § U.5.C.
852a(b)f12}, Pursuant to 5 U.S.C.
552a({b3{12), disclosures may be made to
& consumer reporting agency as defined
in the Fair Credit Reporting Act (15 |
U.8.C. 1881a(f) or the Federal Claims
Collection Act of 1968 {31 U.S.C.
3701(a)(3))-

POLICHES AND PRACTICES POR STORING,
RETRHVING, ACCESSING, RETAINING, AND
DESFOSNG OF RECORDS IN THE SYSTEM:

ITORAGE:

Manual: Student case letter files at the
schools; Computer: student
identification data on mag-tape/disk.

RETRIZVARILITY:

(a) Indexed by name of student and
filed by student identification number.
(b) Retrieved by manual search and
through batch inquiries of computer.

SAFEQUARD:
" In accordance with 43 CFR 2.51.

RETENTION AND DiSPOSAL:
Records permanently retained.

BYSTEM MANAGERS) AND ADORESS:

. Deputy to the Assistant Secretary—
Indian Affairs (Tribal Services), Bureau
of Indian Affairs, 1848 C Street, MS
4814-MIB, Washington, DC 20240.

NOTHICATION PROCEDURE:

To determine whether the records are
maintained on you in this system write
to the System Manager or, with respect
to records maintained in the office for
which he is responsible, an Area
Director, and Agency or School
Superintendent or a Schoo! Principal.
(See 43 CFR 2.80.)

RECORD ACCESS PROCEDURE:

To see your records, write the System
Manager or the offices cited under
“Records Location.” Describe as
apecifically as possible the records
sought. If copies are desired. indicate
the maximum you are willing to pay.
(See 43 CFR 2.83.}

To request correctiona or the removal
of material for your files, write the
System Manager. (See 43 CFR 2.83.)

RECORD SOURCE CATEQORMS:

Individual on whom record is
maintained, his parents, teachers.
counselors, school principals, doclors.
etc.

INTERIOR/BIA-23

SYSTEM MAME:

Employment Assistance Case Files—
In erior, BIA~23.

SYSTRM LOCATION:

Central Office, Area. Agency and
Employment Assistance Program
Contractors of the BIA. (For a listing of
specific locatlons, contact the Systems
Manager.]

CATEQORNS OF IMDIVIDUALS COVERED BY THE
sSYSTEM:

Individuel Indians who are given
assistance in connection with direct
employment service or adult vocational
training.

CATEGORIES OF RECORDS IN THE SYSTEM:

Applications for assistance, departure
and arrival schedules, records
documenting financial assistance.
training plans. contact sheets recording
counseling and guidance service,
employment referral and placement
records. and reports on progress. Case
history of employment assistance for
individual Indians; records on an
individual's receipt of payment or
overpayment of direct employment
services or vocational training grant
funds for which the individual was not
entitled. payment exceeded entitlement
or as a result of the individual's misuse
of employment assistance funds granted.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

25U.8.C. 13.

NOUTINE USES OF RECORDS MAINTAINED N
THE SYSTEM, INCLUDING CATEGORMS OF
USERS AND THE PURPOSES OF BUCH USES:
The primary uses of the records are
{a) to identify individual Indians who
are given direct employment or
vocational training, (b) to provide
permanent records on Employment
Assistance to individual Indians. and [c)
provide management with an automated
information system for program
planning. reporting and management
utilization. Disclosures outside the
Department of the Interior may be made:
{1) To another Federal agency, a State or
local government. Indtan tribal group or
to any individual or establishment that
will have jurisdiction whether by
contract to the BLA, by assumption of
trust responsibilities or by other means.
for Employment Assistance now
controlled by the BEA. (2) to the U.S.
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Department of Justice when reiated 10
litigation or anticipated litigation, (3) of
information indicating a violation or
potential violation of & siatule,
regulation, rule, order pr licensge, to
appropriate Federal, State, local, foreign
or tribal agencies responsible for
investigating or prosecuting the
vielation or for enforcing or
implementing the statute, rule,
-regulation. order or license, (4) from the
record of an individual in respoase (o an
inquiry from a Congressional office
made al the request of that individual,
(5) to Federal, State, local or tribal
agencies where necessary and relevant
te the hirmg or retention of an employee,
or the issuance of a security clearance,
contract license, grant or other benefit,
(6} to Federal, Stata, locat or tribal
8overnmental officials responsible for )
administering child protective sefvices
in carrying out his or ber officig] duties,
{7) to agencies authorized ta care for,
treet, or supervise abused or reglected
children whose poticies sigo require
confidential treatment of information,
and (8) te members of community child
protective teams for the purposes of
establishing s diagnosis formulating a
treatment plan, investigating reports of
suspecled physical child abase or
neglect and making recommendations tg
the appropriate court of competent
jurisdiction, whose policies aiso require
confidentia! treatment of information.

mmmm
AGENCIES:

Disciosures pursuant to 5 US.C.
552a(bX12), Disciosures may be made to
a consumer reporting agency as defined
in the Fair Credji Reporting Act (15
U.5.C. 1681a(f)) or the Federa! Claims
Collection Act of 1966 (3r1us.C
3701{a){3]}.

mmmmm
mlma,mmm
Mwmnmm
sTORAGE:

Manual: letter files, Compuyter:
Maintained in compater translatable
form on magnetic tape for automated
areas.

RETREVABRITY:

(a) Indexed alphabetically by name of
applicant andfor recipient.
[b) Retrieved by manual search,

SAFEGUARDS:

In accordance with 43 CFR 251,
RITENTION AND DISPOSAL:

Transler inactlive files to GSA Federal

Records Canter five after case is
closed, - yoars o

f1us GOVERNMENT PRINTING OFFICE: 16880-276-540/21140

SYSTEM MANAGEA(S) AMD ADORESY:
Deputy to the Assistant

To detarmine whether the records are
maintained on you in this system, write
to the System Manager or, with reapect
to records maintained in the office for
which he is responsible, an
Superintendent or an Areg of Field
Office Director.

RECOMD ACCESS PROCEDIMES:

To see your records, write the officials .

listed in the notification procedure.
Describe as specifically ag possible the
record sought. If copies gre desired,
indicate the maximum you i
pay. (See 43 CFR 2.53.)

CONTESTING RECORD PROCEDURES:
To request corrections or the removal
of material from yoar files, write the

System Manager. {See 43 CFR 2.71.)

RECORD SOURCE CATEGOMES:
‘Individual on whom record is
maintained, schaols, law enforcement
agencies, employers, doctors, other
Bureau of Indian Affaire activities
having dealings with the applicant,
others with whom applicant has deait.

[FR Doc. 80-19638 Filed 6-20-90:; 8:45 am]
STLLING COOE 4110-02-M

Bureau of indian Atfairs
indian Gaming

AGENCY: Bureau of Indian Affairs,
Interior, .

AcTion: Notice of approved tribal-state
compact.

SUMMARY: Pursuant to 25 US.C, 2710, of
the Indian Gaming Regulatory Act of
1988 (Pub. L. 100-497), the Secretary of
the Interior shall publish, in the Fodaral
Register, notice of approved Tribal-State
Compacts for the purposes of engaging
in Class II (casino} gambling on Indian
reservations. The Assistant Secretary—
Indian Affairs, Department of the
Interior, through his delegated authority
has approved a Tribal-State Compact
between the Leech Lake Band of
Chippewa Indians and the State of
Minnesota executed on 8/8/90,
DATES: This action is effective on
August 20, 1980,
ADDRESSES: Office of Legislative
Affairs, Bureau of Indian Affairs,

t of the Interior, MS—4641,

1848 C Sireet, NW., Washington, DC
20240,

FOR FURTHER IFORMATION CONTACT:

Joel Starr, Bureau of Indian Affairs,

Washingten, DC [202] 208-570m,
Dated: August 15, 1990.

Eddia F. Brown,

Assistant Secretory—Indian A ffairs,

[FR Doc. 00-19621 Filed 8-20-80; &:45 amj

SILLING COOE 45%-23-0

Bureau of Land Management
{UT-050-00-4320-14]

Richfisid District Advisory Council
Meeting

AGENCY: Bureau of Land Management,
Interiar.

ACTom: Richfield District Advisory
Councii Meeting.

SUMMARY: The Richfield Distriet
Advisory Council Meeting will start at
10 a.m. September 18, 1990, in the )
District Office, 150 East 000 North,
Richfield, Utah. The agenda will be:

1. Draught condition update.

2. Henry Mowuntain Off Rosd Vehicle Plan.

3. Statun of planning for Resource

Management Plan.

4. Chaining.

5. R.8. 2477 Participation of Counties in
rvad maintenance.

6. Work load for F.Y. 1901,

7. Yuba Recreation Plan,

Interested persons iny make oral
slatements to the council between 1 p.m.
and 2 p.m. or file writlen comments for
the Council's consideration. Anyone
wishing to make an oral statement maust
notify the District Manager, Bureay of
Land Management, 150 East 900 North,
Richfield, Utah s4701, (801) 896-8221, For
further information, contact Roy
Edmonds. Environmental Coordinatar,
at the same address,

Larry R. Oldyoyd,

Associale District Maonager.

{FR Doc. 90-19647 Filed 8-20-80; 845 am|
SILUING CODE 4310-D0-4

[UT-020-00-4212-13]

Pony Express Resource Management
Plan; Intention To Amend Man

AQENCY: Bureau of Land Management
(BLM]), Utah, Interior,

ACTION: Notice of intent to amend the
Pony Express Resource Maneagement
Plan (RMP) to allow for the disposal of
120 acres of land,

SUMMARY: The 8ait Lake District

proposes to amend planning decision
number 1, Lands Program,
Express Rem“anw Plan,
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INTERIOR DEPARTMENT

PREENDIZ By

© INTERIOR/BIA-1
‘SYSTEM nanE:

Property Loan Agreement Fileg—
Interior, BlA—1.
SVETEM LOCATION:

All Ares and Agency Offices (For &
listing of specific locations. contact the
Systems Manager.)

48 FR 41098 (9-13-83)

CATEGORES OF INDIVIOUALS COVERED 3Y THE
SYBTEM:

Individual Indisns or non-Indians
having a need for Government-owned
reai or parsonal proparty for use in a
Bureau program.

CATRGORMES OF RECORDS IN THE SYSTEM:

(1) Records of accountability for
Government-owned real or personal
property loaned to individuais, and {2)
records concerning individuals which
have arisen as a result of that
individual's misuse of or damage to
Government-owned or Governmeni-
leased real or personal property.

AUTHORTTY FOR MAINTENANCE OF THE
SYSTEM:

40 U.S.C. 483(s).

ROUTING USES OF RECORDS MAINTAINED W
THE SYSTEM, WCLUDING CATEQORIES OF
USERS AND THE PURPCSES OF BUCH USER:
The primary use of the records is to
identify individuale responsible for
governmeni-owned real or personal
property by agreement. Disclosures
outside the Department of the Interior

- may be made (2) to the U.S. Department

of Justice when related to litigation or
anticipated litigation, (2) of information
indicating a violation or potential
viclation of a statute, regulation, rule,
order or license, to appropriate Federal,
State, local or foreign agencies
responsible for investigating or- :
prosecuting the violation or for enforcing
or implementing the statute, ruie,
regulation, order of license, (3) from the

- record of an individual in respone to an

inquiry from g Congressiona) office
made at the request of that individual...

DWCLOSURE TO CONGUMER REPORTING
ADBNCER:

Disclosuras purguant to 5 U.S.C.
8%2a(b} (12). Pursuant to 5 U.S.C. 552
(®)(12), disclosures may be made to a
consumer reporting sgency as defined in
the Fair Credit Reporting Act (15 U.5.C.
1881a{f)) or the Federal Claims
Collection Act-of 1086 (31 U.S.C.
3701(a)(3))-

POLICTES AND PRACTICES FOR ETORING,
RETRIEVING, ACCERSING, RETAINING, AND
DISPOSING OF RECORDY IN THE SYSTING
STORAGE;

Manua): letter files.

RETRUEVABILITY: i

{a} Indexed by individual name and
cross-referenced by tribal name,
contract or use permit number; (b)
retrieved by manual search

SAFRGUANDS:
In accordance with 43 CFR 251

172

NETENTION AND BISPORAL:

Destroy ons yaar afier is-
re i property

SYSTEM MAHAGIR(S) AMD ADDARER:

Director, Office of Admiristration
Bureau of Indian Affairs, Department of
the Intericr, 1051 Constitution Avenus,
N.W., Washington-D.C. 20245,

NOTIFICATION PROCEDURE:

To determine whether the records are
m'i;tfgined on you in this lyl:;m. write
to tae System Manager or, wi respect
{o records maintained in the office for
which he is responsible, an Ares
Director or Agency Superintendent. See
43 CFR 2.60.

Recono access PaocIounes:

To see your records, writs the officials
listed in the Notification procedure.
Describe as spacifically as possible the
records sought. If coples are desired,
indicate the meximum you ars willing to
pay. See 43 CFR 2.63.

To request correétions or the removal
of material from your fles, write the
Systein Manager. See 43 CFR271

RECORD SOURCE CATEOORES:

" Individual on whom the record In
maintained, Bureau of Indian Affairs
employees, supervisors.

INTERIOR/BlA-2

Safety Mmgeﬁent Information—
Interior, BIA—2.

SYSTEM LOCATION:

{1) All Ares, Agency and Field Offices
of the BIA. (2) Director, Office of
Administration, Buresu of Indian
Affairs, Department of the-Interior, 1951
Constitution Avenue, N.W.. Washingtor,
D.C. 20245. (For s listing of specific
Jocations, confact the Systems
Manager) -

CATEGOMES OF HOIVIDUALS COVEMD §Y THE
sYsTIM:

(1) Employee operators and incidental
operators of government-owned vehicles
and equipment. (2) Federal employees
who have had an accident or incident.
(3) Injured smployees who subiit
claims for medical attention or loss of
earning capability dus to on-the-job
injury. {4) Individuals filing tort claims
against the U.5. Government. -

CATEGORIES OF RECORDS i THE BYSTEAL

(1) Documents supporting the issuance
of SF-48 Motor Vehicle [dentification
Cards to employees. {2} reports of
accident/incident by agency, araa, name

48 FR 41098 (9-13-83)



PRIVACY ACT SYSTEMS

APPENDIX B
Page 3-o0f 18

of person involved and social security
number, (3) employes claims case files
pertaining to claims submitted to the
Office of Workmen's Compensation, and
(4) case files with supporting documents
pertaining to tort claims filed by an
individua) againat the U.8. Government,
and [5) records concerning individuals
which have arisen as a result of that
individual's misuse of or damage to
Government-gwned or Government-
leased motor vehjcles, other equipment/
facilities, and salary overpayments as a
result of misuse of leave relating to
Office of Workmen’s Compensaticn
ciaims deemed to be invalid,

-AUTHORITY FOR MAINTENANCE OF THE
srsTEM:

5 U.5.C. 7902, 28 U.5.C. 2671-2880, 31
U.S.C. 242-243.

ROUTINE USES OF RECORDS MAINTANED N¢
THE SYSTEN, INCLUDWNG CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USTS:

The primary use of the record is to
provide complete record-keeping on
qualified motor vehicle operators in BIA,
employee sccidents or incidents,
Federal employees compensation claims
and adjudication of tort claims.

Disclosures outside the U.S. Department

of the Interior may be mads (1) to the
U.S. Department of Justice:when related
to litigation or anticipated litigation, (2)
of information indicating a violation or
potential violation of a statute,
regulatior. rule, order or license, ta
appropriate Federal, State, iocal or
foreign agencies responsible for
investigating or prosecuting the
violation or for enforcing or
implementing the statute, rule,
regulation, order or license, (3) from the

record of an individual in response to an

inquiry from & Congressional office
made at the request of that individual,
(4) to a Federal agency which has
requested information relevant or
necessary to its hiring or retention of an
empioyee, or issuance of a security
clearance, license, contract, grant or
other benefit, (5) to Federal, State, or
local agencies whers necessary to
abtain information relevant to the hiring
or retention of an employee, or the
issuance of a security clearancs,
contract, license, grant or other benefit.

DISCLOSURE TO CONSUMER REPORTING
_AGENCIES:
Disclosures pursuant to § U.S.C.
552afb)f12). Pursuant to 5 1.5.C. 552a
{b){12}, disclosures may be made toa

consumer reporting agency as defined in’

the Fair Credit Reporting Act (15 U.S.C.
1681a(f]) or the Federal Claims
Collection Act of 1968 [31 U.S.C.

- 3701(a)(3).

AETREVABLITY:

(a) Indexed alphabetically by name of
employes. (b) Retrieved by manuai
s

SAPEGUARDS:
In accordance with 43 CFR 2.51,

RETENTION AND DISPORAL:
Records permanently retained.

SYSTEM MANAGER{S) AND ADDRESS:

Director, Office of Administration,
Bureeu of Indian Affairs, Department of
the Interior, 1951 Constitution Avenus,
N.W., Washington, D.C, 20245,

NOTFICATION PROCEDURE:

To determine whether the records are
maintained on you in-this system, write
to the System Manager or with respect
to records maintained in the office for
which he s responsible, the Agency or
School Superintendant, the Area dr Field
Office Director. See 43 CFR 2.90.

RECORD ACCESS PROCEDURES:

To see your records, write the officials
listed in the Notification procedure.
Describe as specifically as possible the
records sought. If copies are desired.
indicate the maximum you are willing to
pay. See 43 CFR 2.83. :

CONTESTING RECORD PROCEDURES:
To request corrections or the removal

of material from your files, write the
System Managér. See 43 CFR 2.7

P cATzaORES:
Claimants. Individuals on whom the
record is maintained.

INTERIOR/BIA-3

Individual Indian Monies—Interior,
BIA—3.

SYSTEM LOCATION: ) )

(1) All Area and Agency Offices of the
BIA or contractors processing [IM
accounts for them. {2) Division of
Accounting Management, Bureau of
Indian Affairs, P.Q. Box 2088,
Albuguerque, NM 87103. For a listing of
specific locations, contact the systems
Mapager,

CATEGORIES OF INDIVIDUALS COVERED BY THE
sYsTEM:

Individual Indians whq have money’
accounts.
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CATEQORNLY OF RICGHOS W THE SYSTER:

" (1) General ladgers showing deposits
and withdrewals from an' lr?::mnu
and money falders with supporting
documentation, and (2) records
concerning overdrafts paid to
Individuale from the IIM sccount.

AUTHOXITY FOR MAMNTENANCT OF THL
SYSTEM

25 U.S.C. 151,

ROUTINE USES OF RECORDS MANTANED
THE SYSTEM, INCLUDING CATEGORES OF
UBERS AND THE PURPCSES OF SUCH USES:

The pritaary uses of the records are to
control individual Indian's money -
accounts and to disclose to them the
status of those accpunts. (b) Provides
management with an automated
Information system for program
planning, reporting and management
utilization. Disclosures outside the
Department of ths Interior may be made
{1} granting of access or transfer to
another Federal agency, & State or local
government, Indian tribal group or to
any Individual or establishment that,
under contract to the BLA or as the
result of some form of legal transfer of
the program to them, will have
jurisdiction for the 1M now
under the jurisdiction of the BIA, (2) to
the U.S. Department of Justice when
related to liigation or antictpated
litigation, (3) of information indiceting a
violation or potential violation of &
statute, regulation, rule, order or license,
to appropriate Fedetal, State, local or
foreign agencies responsible for
investigating or prosecuting the
viclation or for enforcing or
implementing the statue, rule, regulation,
order.or license. {4) from the record of
an individual in response to an inquiry
fromn a Congressional office made at the
request-of that individual, (S)to s
Federal agency which has requested
information relevant or necessary to its
hiring or retention of an employee, or
issuance of & security clearance, license,
contract, grant or other benefit.

DISCLOBURE TO CONSUMER REPORTING

Disclosures pursuont to § U.S.C.
552a(b)(12). Pursuant 1o 5 U.S.C. -
552a(b)(12), disclosures may be mads to
a consumer reporting agency as defined
in the Fair Credit Reporting Act (15
U.S.C. 1881a{f}) or the Federal Claims
Collection Act of 1068 (31 U.S.C.
3701(a)(3)}. R

48 TR 41099 (9-13-83)
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PGLICHS AMD PRACTICES POR STORNG,
RETMIEVING, ACCERMNG, RETAINING, AND
DISPOEMNG OF RECORDS I THE FYSTIAL
STORAGE

Manual: maintained ia letter files,
cardex, and binders for non-automated
areas; Computer: maintained in
computer transistable form on magnetic
tape for awtomated areas.

RETRISVABLITY:

{a) Indexed by name of identifying
number. (b} Ratrievad by manual search
and through camputer batch processes.

BAPESUARDE:
in accordance with 43 CFR 2.51.

RUTENTION AND DISPOSAL

Closed files are ransferred io the
approprikte GSA Federal Records
Center five-years after probate and
other actions are completed. Prior
information on magnetic tape erased as
updaled information is added to the
system. :

SYSTEM MANAGER(S) AND ADODRESS:

Director, Office of Administration,
Bureau of Indian Affairs. 1951
Constitution Avenue, N.W. Washingion,
D.C. 20248, .

To determine whether the records are
maintaiped on you in this system, write
to the System Manager or, with respect
to records maintained in the office for
which he is responsible, an Area
Director or Agency Superintendent. See
43 CFR 2.00. ’

RECORD ACCESS PROCEDUREXE:

To see your records, write the officizls
listed In the Notification procedure.
Describe xs specifically as possible the
records sought. If copies are desired,

" indicate the maximur yoa are willing to

pay. See 43 CFR 2.83.

CONTESTING RECOAD PROCEDURES:

To tequest corrections or the removal
of material from your files, write the
System Manager, See 43 CFR 2.71.

RECORD BOURCE CATEGORIEE

Individual on whom record is
maintained, depositors in the accounts

- and claimants against the accounts:
- INTERIOR/MA-4
" sveTEM nawE:

- Indian Land Records—Imterior, BLA-4.

SYSTEM LOCATION:

(1) Land Records Improvement
Program liaison Office Bureau of Indian
Alffeirs, 500 Gold Ave., S.W,,
Albugquerque, NM 87103. (2) Title plants
at the following five Area Offices of the

BIA: Partland, Biflings, Anadarko,
Aberdeen and Albuquerque. (3) Central
Area, Agency and Fieid Offices of the
BIA. (For a listing of specific locations,
contact the Systems Manages.)

CATIGONES OF MDIVIDUALS COVERED BY THE
FYETE:

Individual Indians and Indian tribal
groups that owners of land heid in trust
by the government.

CATIGORIES OF RICORADS Wi THE SYSTEM:

{1) Land description, current
ownership, probate and title history of
Indian trust lands, and (2) recards
concerning individuals which have
arisen as a result of that individual's
receipt of overpaymeni(s) relative to
land disposal, leases, sales and rentals.

AUTHORITY POR MANTEMANCE OF THE
SYSTIAC

I US.C 22,

ROUTINE USES OF RICORADS MAINTANED NN
THE SYSTEM, NCLUDING CATEDORIES OF
USERS AND THE PURPOSES OF SUCH USES:

The primary uses of the records are
{a) to identify individual lhdians® end
Indian Tribal Groups' imterest in lands
held in trust, {b) land scquisition and
disposal and tenure and management
purposes, {c) adjudication of rights to
the land or rescwrces, (d) administration
leases, aales, rentals, transfers, (e} land
statistics for BIA personnel information
uses, and (f) to answer questions
regarding land rights. Disclosures
outside the Department of the Interior
may ba made {i) to transfer or disclose
1o another Federal agency. a Siate or
local government; or to amy individual or
establishment that has been appointed
to act as trustee for Indian lands, {2) to
the Department of Justice when reiated
to litigation or aniticipated litigatios. (3) *
of information indicating & violation or

.potential violetion of a statute,

regulation, rule, order or license, to
appropriate Federal, State, local or
foreign agencies responsible for
Investigating or proseculing the
violation or for enforcing or
implementing the statute, rule,
regulation. order or license, (4) from the
record of an individusl or tribe in
response to an inguiry from a
Congressional office made at the request
of that individual or authorized tribal
official, (5) to title insurance and
abstracting companies and attorneys for
the purposes of determining ownership
of an encumbrance against title.
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POLIIES AND PRACTICES POR STORMG.,
DISFOEING OF FRCOWDS W THE SYSTEN:

DICLOSLAE TO SONSLMEA AEFORTING
AGENGES:

Disclosures pursvant to 5 U.S.C.
552afb){12}. Pursuant 1o 5 U.S.C.
552a{bX12). disclosures may be made to
2 consumer reporting sgency as defined
in the Fair Credit Reporting Act (15
US.C. 1821a(T)) or the Federal Claoms
Collection Act of 1968 (31 U.S.C.
3701(a)3))-

Manual: basic legal documents in
ietter files at the five title plants and
input documents and printed copies.in
letter files at the Albuquergque Office,
the five title planis, and the Area,
Agency ard Field Offices. Computer:
mag-tape and disk.

RETRIEVARRLIY Y

{a) Indexed by name of identification
nuseber of mdividoel. Historical lndex
Computer Fles ere In order by land )
location. Current owners are in order by
land location and then by owner
identification mamber. fb] Retrieved by
marnual seerch, e of computer
printouts amd batch inquiries of the
compter,

SAFEGUARDE:

In accordance with 43 CFR 2.51.
RETENTION AND DISPOSAL:

Records permanently retained.
Records permanently retained for
historical index. Prior information on
mag-tape and disk is erased as new data
is added for the current owner files.

SYSTEM MANAGER{S) AND ADOARSS:

Directar, Office of Trust
Responsibilities, Bureau of Indjan
Affairs, 18th and C Streets, N\W,
Washington, D.C. 20245,

MOTIMCATION PROCEDURE

To determine whether the records are
maintained on you in this system. write
to the System Manager or, with respect
10 records maintained in the office for
which he is responsible, an Area or
Field Office Director, oran Agency
Superintendent See 43 CFR 2.80.

RICORD ACCESS PROCEDUNES.

To see your records, wrile the officials
listed in the Notification procedure
Describe as specifically as possible the
records sought. If copies are desired,
indicate the meximum you are willing ta
pay. See 43 CFR 2.83.

48 FR 41100 (9-13-83)
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CONTESTING RECORD PROCEDURZS:

'To request corrections or the removal
of maierisl from your files, write the
System Manager. See 43 CFR 2.71.

RECORD SOURCE CATEQOFRRS!

Legal records such as titles, deeds,
probates and birth noticas.

INTERIOR/BiA~5

BYSTEM NANE:
Indian Land Leases—Interior, BIA-5.

SYETEM LOGATION:

(1) Area, Agency.and Field Offices of
the BIA. (2) Division of Automatic Data
Processing Services, Bureau of Indien
Affairs, 500 Gold Ave., S.W.,
Albuguerque, NM 87103. (3) Contractors,
including Indian tribal groups and other
federal agencies. (For a listing of
specific locations, contact the Systems
Manager.) -

CATEGORHES OF INDIVIDUALS COVERED BY THE
SYSTEM: .

Individual Indian and Indian tribal
groups that are owners of real property
held in trust by the government, and
individuals or groups that are potential
or actual Isssees of that property.

CATEGORIES OF RECORDS N THE SYSTEM:

Land description, heirship end current
ownership of Indian trust lands and real
property; identification of owners and
Jessees: water, surface and subsurface
rights on that land; conservation,
frrigation and land use projects; and
information on all types of leases,
including grazing, farming, minerals and
mining, timber, business, etc; and
recorda concerning individuals which
bave arisen as a result of that
individurl's receipt of overpayment(s)
relative to the distribution of leased
income, .

AUTHORTTY FOR MAINTENANCE OF THE
SYsTaM:

25 U.5.C. 415,

ROUTINE USES OF RECORDS MAINTAINED
THE SYSTEM, IHCLLIDING CATEGORIES OF
USERS AND THE PURPGSES OF SUCH USES:

The primary uses of the records are
{a} to control ieases on Indian trust
lands and real property, (b) for the
collection and distribution of lease
income {c) protection of water, surface
and subsurface rights on Indian trust

. lands, and {d) planning, and
implementing conservation, irrigation
and land use projects on Indian lands.
Disclosures outside the Department of
the Interior may be made. {1) to another
Federal agency, a State or local
government, Indian tribal group or
contraclor having jurisdiction of
programs ordinarily the responsibility of

48 FR 41101 (9-13-83)

the BIA. (2) to the Department of Justice
when related to litigation or anticipsted
litigation, {3} of information indicating &
violation or potential violation of a
statuts, regulation, rule, order or Lcense
to appropriate Federal, State, local or
foreign agencies responsible for
inveatigating or prosecuting the
violation or {or enforcing or
implementing the statute, rule,
regulation, order or license, [4] to title
insurance and abstracting companies
and attorneys for the purposes of
deiermining ownership of and
encumbrances againat title.

DISCLOSURE TO CONSUMEN REPORTING
AGENCIES:

Disclosures pursyant to § U.5.C.
532a(bj{12). Pursuant to 5 U.S.C,
552a(b)(12), disclosures may be made to
& consumer reporting agency as defined
in the Fair Credit Reporting Act (13
U.5.C. 1881a(f})) or the Federal Claims
Collection Act of 1988 {31 U.S.C.
8701{a)(3)).

Manual: lettér files and maps.
Compiiter: mag-tape.

RAETRIEVASILITY:

{a) Indexed by name of identification
number of the individual. Computer file
is in order by reservation and then by
land lease numbers. (b) Retrieved by
manual search, use of computer
printouts, and batch inquiries of the
compuler.

Most records are maintained in
accordance with 43 CFR 2.51 for both
manual and computer recorde. A
program will be initiated to bring the
safeguards for the remazining systems of
records up to the same standards.

REYENTION AND DISPOSAL:

Records held two years after lease
expiration and then transferred to the
Federal Records Center. Records
permanently retained on mag-tape. Prior
information on mag-tape is erased as

Dew data or changes are added.

BYSTEM MANAGEN(S) AND ADORESS:
Director, Office of Trust
Responsibilities, Bureau of Indian
Affairs, 18th and C Streets N.W.,
Washington, D.C. 20245.

NOTIFICATION PACCEDUNE:

To determine whether the records are
maintained on you in this system, write
to the System Manager or, with respect
to records maintained in the office for
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which he is responﬁble. an Area or
Field Office Director, or an Agency
Superintendent See 43 CFR 2.50,

To ses your recotds, write the officials
listed in the Notification procedure,
Describe as specifically as possible the
records sought. If copies are desired.
indicate the maximurn you are willing to
pay. See 43 CFR 2.83.

To reqiest corrections or the removal
of material from your files, write the
System Manager. See 43 CFR 2.71.

RECORD SOUACE CATEGORNLR:

Individual on whom record is
maintained, Titles, deeds, birth and
death notices, all types of Jand and
water rights and usages documeants,

INTERIOR/BIA-8
SYSTEM NAME:

Navajo-Hopt Joint Use Project—
Interior, BIA-8.

SYSTEM LOCATION: -

(1) Joint Use Administrative Office,
125 E. Birch St Arizona Bank Bldg.,
Flagstaff, Arizons 86001. (2) Division of
Automatic Data ing Services,
Bureau of Indian Affairs, 500 Gold Ave.,
SW., Albuquergue, NM 87103,

CATEGORYES OF INOIVIDUALS COVERED BY TH
sYSTEM: .

Navajo and Hopi Indians who are
residents of the Joint Use Area in
Arizona.

CATEGORIES OF RECORDS i THE BYSTEAR

Census enumerations, and inventories
and ownerships of property
improvements {inciudes liveatock
inventorias).

AUTHORITY FOR MAINTERANCE OF THE
SYSTEM:

' 25 U.5.C. 631, et seq.

NOUTINE USES OF RECORDS MAINTAINED N
THE SYSTEM, INCLUDING CATEGORTES OF
USERS AND THE PURPOSES OF SUCH USES:
The primary use of the records is to
jdentify improvements locations,
ownership and residents of the Joirlt Use
Administration. Disclosures outside the
Department of the Interior may be made
(1) for Tribal Government use in
adjudicating Jand disputes. (2] to
Relocation Commission to identify
resident and location and ownership of
improvements, (3} U.S. Federal Courts
concerned with the project, (4} to the
U.S. Department of justice when related
to litigation or anticipated litigation, (3)
of information indicating a viclation or

43 FR 41101 (9-13-83)
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potential viclation of a statute,
regulation, rule, order or license, to
appropriate Federal, State, local or
foreign agencies responsible for
investigating or progacuting tha
viclation or for enforcing or
implamenting the statute, rale,
regulation. order or licensa. and (8) from
the record of an individual in response
to an inquiry from a Congressional ,
office made at the request of that
individual.

POLICIES AND PRACTICES FOR STORING, -
RETRIEVING, ACCESKING, RETANING, AND
DiSPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Manual: letter files and computer
printouts at the JUA Office. Computer:
disk files with mmg-tape backup.

RETRIEVARILITY:

{a) Indexed by name of individual. (b}
Retrieved by manual search. Computer
listings are by name in alphabetical
order, also location and individual
assigned number. Records are accessed
from disk by location and individual's
assigned number or a real estale
improvement number in a batch process
mode.

SAFEGUARDS:
In accordance with 43 CFR 2.51.

AETENTION AND DISPOSAL:
Disk files are perpetual. Prior

information on disk is erased as new
data is added.

SYSTEM MANAGER{S) AND ADDRESS:

Project Officer, Joint Use
Administrative Office, 125 E. Birch St.,
Arizona Bank Building, Flagstaff,
Arizona 86001,

NOTIFICATION PROCEDURE:

To determine whether the records are
maintained on you in this sysiem, write
to the System Manager. See 43 CFR 2.60.

RECORD ACCESS PROCEDUNES:

To see your records, write the System
Manager or the Offices cited under
*Systems Location”. Describe as

.specifically as possible the records

sought If copies are desired, indicate
the maximum you are willing to pay. See
43 CFR 2.63.

CONTESTING NECOND PROCEDURES:
To est corrections or the removal

of materal from your files, write the
System Manager. Ses 43 CFR 2.71.

RECORD DOURCE CATEGOIES:

Navajo and Hopi residents of the Joint
Use Area and enumeration surveyors
who are interviewing claimants and
physically examining property
improvements,

INTERIOR/BIA-T

SYSTEM NAME
Tribal Rolls—Interior. BLA

STITEN LOCATION:

(1} Al Area, Agency and Field Offices
of the B1A. (2] Director, Office of Indian
Services, Bureau of Indian Affairs, 18th
angd C Streets. NW., Washington, D.C.
20245. (3) Divisien of Automatic Data
Processing Services, Bureau of Indian
Affairs, 500 Goid Ave., S.W.,
Albuquerque, MM 87103, (For a listing of
specific locations, contact the System
Manager.}

CATEQGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Individus! Indians who are applying
for or have been assigned interests of
any kind in Indian tribes, bands,
pueblos or corporations. - ’

CATRGOMES OF MCOADS i THA FYSTEM:

Documents supporting Individual
Indians claims to interests in Indian
tribal groups, including birth, marriage
and death notices; records of actions
taken (approvals, rejections. appeals);
rolls of approved individuals; records of
actions taken (judgement distributions,
per capita payments, shares of stocks);
ownership and census data taken using
the rolls as a base: and records
concerning individuals which have
arisen as a result of that individual's
receipt of funds or income to which that
individual was pot entitled ar the
entitlement was exceeded in the
distribution of such fimds.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM: .

25 U.5.C.183.

ROUTINE USTS OF RECORDS MAMNTAIWED ™
THE SYSTEM, INCLUDING CATEQORTES OF
USERS AND THE PUNFOSES OF BUCH USES:
The primary uses of the records are
{a) to determine eligibility of individuals
who participate in or enjoy benefits
from an interest in & tribal group. and (b)
provide lists of approved enrollees used
to distribute funds or income. or as a
base to gather census or ownership data
for planning purposes. Disclosures
outside the Department of the Interior
may be made (1) to the Tribe, Band,
Pueblo or corporation of which the
individual to whom a record pertains is
a member or a stockholder, (2) 10 the
U.8. Depeartment of Justice when related
to litigation or anticipated litigation, (3}
of information indicating s viclation or
potenial violation of a statute,-
regulation. rule, order or license, to
appropriated Federal, State, local or:
foreign agencies responsibie for
investigating or prosecuting the
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violation or for enforeing or
implementing the statute, rule,
regulation, order or license. {4) from the
record of an indjvidual in response to an
inquiry from a Congressional office
made at the request of that individual,
{5) 1o a Federal agency which has
requested information relevant or
necessary {o its hiring or retention of an
employee, or issuance of a security
ciearance, license, contract, grant or
other benefit, (6) to Federal, State or
local agencies where necessary to
obtain information relevant lo the hiring
or retention of an employee, or the
issmance of & security clesrance,
contract, license, grant or other benefit.

DISCLOSURE TO CORMNMER EXFORTING
Areanciry:

Disclosures parsuant to 5 U.S.C. 552a
{b}{12]. Pursuant to 5 US.C. 552a(b}12),
disclosures may be made {0 a consumer
reporting agency as defined in the Fair
Credit Reporting Act (15 U.S.C. 1681a(f))
or the Federal Claima Collection Act of
1968 (31 U.S.C. 3701(a)(3)).

{a) indexed by name, identification
numbers, family numbers, etc. {b)
Reirieved by manual search or computsr
inquiry.

SAFEQUARDS:
In accordance with 43 CFR 2.51.

RETENTION AND DYSPOSAL:

Records permanently retained. Disk
files are perpetual. Prior information on
disk is erased as new data is added or
changed.

SYSTEM MANAGEN(E} AND ADDAESS: -

Director, Office of Indian Services,
Bureau of Indian Affairs, 18th and C
Streets N.W,, Washington, D.C. 20245.

NOTIFICATION PROCEDUAL

To determine whether the records are
maintained on you in this system, write
to the System Manager or with respect
to records maintained in the office for
which he is responsible, an Agency
Supetintendent or an Arer or Field

‘ Office Director. See 43 CFR 2.00.

RECORD ACLERS MROCEDURES:

To see your records, write the officials
listed in the Notification procedure,
Describe as specifically as possibie the

48 FR 41102 (9-13-83)
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records sought. If copies are desired.
indicate the maximum you are willing to
pay. See 43 CFR 283,

CONTESTING FICOSID PROCTDURER:

Ta request corrections or the removal
of material from your files, write the
System Manager. See 43 CFR 2.71.

RECORD SOURCE CATEQOMES:

Individual on whom recard is
maintsined. Birth, marriege end death
certificates, and family and tribal
histories.

INTERIOR/B1A-8

SYSTEM NAME

" Indian Socia! Services Case Files—
Interior, BlA-8.

SYITEM LOCATION:

All Aren, Agency and Field Offices-of
the BIA. (For a listing of specific
iocations, contact the System Manager.)

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEN:

Individual Indians who apply and
receive social services and direct
assistance from the Burean of Indian
Affairs on Indian reservations.

CATEGDRIES OF RECORDS nnﬁm

Case files and related card files giving
history of social services and direct
assistance to individual Indians; and
records concerning individuals which
have arisen as a result of that
individual's receipt of payment or
overpayment of direct assistance funds
which the individual was not entitled
and/or for the misuse of funds disbursed
under the direct entitlement program.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

5USC 13

ROUTINE USES OF AECORDS MANTMNED B
THE SYSTEM, NCLUIDING CATEQOMET OF
USERS AND THE PUAPOSES OF BUCH USES:
The primary uses of the records are
(a) provides permanent individual
records on social services and direct
assistance to individual Indians. (b}
Provides management with an
automated information system for
program planning, reporting and
management utilization. DHsclosures
outside the Department of the Interior
may be made (1) granting or access of
-transfer to another Federal agency, a
State or local government Indian tibal
group or to any individual or
establishment that will have -
jurisdication whether by contract to the
BIA. by assumption of trust
responsibilities or by other means, for
soCial services programs now controlled
by the BLA, {2} to the U.S, Department of

48 FR 41103 (9-13-83)

Justice when related to litigation or
anticipated litigation, (3) of information
indicating & violation or potential
viclation of a statute, regulation, rule.
order or license to appropriate Federsl,
State, local or foreign Agencies
responsible for investigating or
prosecuting the violation ot for enforcing
or implementing the stetute, role,
regulation, order or licanse, {4 from the
record of an individual in response to an
inguiry from a Congreasional office
made at the request of that individual,
(5) to a Federal sgency which has
requested information relevant or
necessary to its hiring or retention of an
empiayee, or issuance of » security
clearance. license, contract, grant other
banefit, (8} to Federal, State ar local
agencies where necessary to obtain
information relevant to the kiring or
tetention of an employee, or the
issuance of a security clearance,
contract, icense, grant or other bensfit.
OTSCLOSURE 7O CONSUMER REPORTING
ABENCES

Disciosares parsuant o 5§ U.S.C.
552a(b)(12). Pursuant to 5 U.S.C.
552a{b)(12), disclosures may be made to
a consumer reporting agency as defined
in the Fafr Credity Reporting Act {15
U.S.C. 1881a(f]} or the Federal Claims
Collection Act of 1986 (31 US.C.
3701(a)(3]).

POLICHES AND PRACTICES PON STORMNG,
RETRIEVING, ACCRESING, RETAINNE, AND
DISPOSING OF RECORDS 1N THE SYSTEM:
STORAQE: .

" Mamual; letter files: computer-
maintained in computer translatable
form on magnetic tape for automated
areas.

RETRIEY AMLITY:

(a} Indexed alphabstically by name of
applicant and/or recipient. {b) Retrieved
by marnual search.

SAFEGUARDE:
In accordance with 43 CFR 2.51.

RETENTION AND DIEPOSRAL

Transfer inactive files to GSA Federal
Records Center five years.

SYSTEM MANAGENS) AND ADORESE.
Director. Office of Indian Services,

Bureau of Indian Affairs, 18th and C

Streets N.W., Washington, D.C. 20245.

NOTIFICATION PROCYDURE: :

To determine whether the records are
maintsined on you in this system write
to the System Manager, or, with respect
to records maintained in the office for
which he is responsible, an Agency
Superintendend or an Area or Field
Qffice Director. See 43 CFR 2.60,
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To see your records, write the officials
listed in the Notification procedure.
Describe as specifically &3 posaible the
records sought. If copies are desired,
indicate the maximum your are willing
to pay. See 43 CFR 2.53.

CONTESTING RECORD PROCEDURES:

To request carrections or the removal
of material from your files, write the
Sysiem Manager. See 43 CFR 2.71.

Individual em whom record is
mamtamed.

INTERIOR/BIA-8.

SYSTEM NAME

Traders License Files—Imierior, BIA-
0.

SYSTEM LOCATION:

All Ares and Agency Offices of the
BIA. (For a listing of specific locationa,
comtact the Syltm Manager.}

CATEOOMES Ov MDREDUALS COVERED BY Tyt
SYSTN

Applicants requesting licenses to
trade on [ndian reservations.

CATEGOMES OF RICORDS M THE SYSTENC

Case files containing applications,
bond forms. copies of licenses and
related correspondence.

AUTHORITY FOR MAINTENANCE OF THE
SYDTEM:

25 U.5.C. 261,

ROUTINE USES OF RECORDS MAINTAINED N
THE EYSTEM, INCLUDING CATEGORES OF
USERS AND THE PURPOLES OF SUCH USETE

The primary uvse of the record is to
identify individuals authorized to trade
Indian reservations. Disclosures outside
the Department of the Interior may be
made (1} to the U.S. Department of
Justice when related to litigation ot
anticipated litigation, and {2) of
information indicating a viclation or
potential viclation of a statute,
regulation, rule, arder or license, to
appropriate Federal, State, local or
foreign agencies respansible for .
investigating or prosecuting the
violation or for enforcing or
implementing the statute, rule,
regulation, order or kicense.

POLICIES AND PRACTICES FOR STORING,
RETRIEYING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Manual: letter files at Area and
Agency Offices.

48 FR 41103 (9-13-33)
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RETRIEVARILITY:

(a) Indexad alphabetically by name of
applicant. (b} Retrieved by manual
ae

SAFEQUARDS:
In accordance with 43 CFR 2.51.

RETENTION AND DESPOBAL:
Transfer to the GSA Federal Records

Center five years after case becomess
inactive,.

SYSTEM MANAGER(S) AND ADORESS:
Director, Office of Indian Services.

Bureau of Indian Affairs, 18th and C

Streets N.W.,, Washington. D.C. 20245.

NOTIFICATION PROCEDURE!

To determine whether the records are
maintained on you in this system. writa
to the System Manager or, for records
maintained in the office for which he is
respansible, an Agency Superintendent
or an Area Director See 43 CFR 2.80.

To see your records, write the officials
listed in the Notification procedure. -
Describe as specifically as possible the
records sought. If copies are desired,

indicate the maximum you are willing to
pay. See 43 CFR 2.83,

CONTRSTING RECORD PROCEDURES:

To request corrections or the removai
of msterial ffom your files, write the
Systerm Manager. See 43 CFR 2.71.

RECORD SOURCE CATRGORIES:

Individual on whom record is
maintained.

INTERIOR/BIA-10

EYSTEM NAME:

Indian Housing Improvement
program——Interior, BLA-10.

SYSTEM LOCATION: '

{1} Division of Housing Services,
Bureau of Indian Affairs, 1951
Constitution Avenue, N.W., Washington,
D.C. 20245. (2) All Area and Agency
Offices. (For a listing of specific
locations, contact the Sysiem Manager.)

CATEGOAIRS OF INDIVIDUALS COVERED BY THE

SYSTEM: o :
Individual Indians who qualify as

housing improvement participants.

CATEGORIES OF RECORDS IN THE SYSTEM:

{1) Housing applications, financial
records, and engineering drawing
malerial. and (2) records concerning
individuals which have arisen as a
result of that individual's receipt of
Housing Improvement Program funds for
which the individual did not meet
prescribed eligibility criteria, or as a

48 FR 41104 (9-13-83)

pesult of the individual's misuse of funds
for the purpose(s) disbursed,

AUTHOATTY SOR MAINTENANCE OF THE
SYSTEM:

25 U.S.C.13.

ROUTINE USES OF RECONDS MAINTAINED W
THE SYSTEM, INCLUDING CATRGOMES OF
USIRS AND THE PURPOSES OF SUCH USES:

The primary uses of the records are -
(a] to maintain & management control of
funds distributed to each individual and
{b} to provide a progress report on
housing improvements. Provides
management with an automated
information system for program
planning, reporting and management
utilization. disclosures outside the
Department of the Interior may be made
(1) disclosure or transfer to another
Federal agency, a State or local
government, an Indian tribal group or a
contractor that will have jurisdiction
over programs now controlled by the
BILA (2) to the U.5. Department of justice
when related to litigation or anticipated
litigation, (3) of information indicating &
violation or to approporiate Federal,
State, local or foreign agencies
responsible for investigating or
prosecuting the violation or for enforcing
or implementing the statute, rule.
regulation, order or license, (4) from the
record of an individual in response to an
inquiry from & Congressional office
mede at the request of that individual,
(5} to a Federal agency which has
requested information relevant or
necessary to its hiring or retention of an
employee, or issuance of a security
clearance, license, contract, grant or
other benefit. i

DISCLOSURE TO CONSUMER AEPORTING
AGENCIES:

 Disclosures pursuant to 5 U.5.C.
552a{b){12). Pursuant to § U.5.C.
5528(b)(12), disciosures may be made to
a consumer reporting agency as defined
in the Fair Cradit Reporting Act (15
U.S.C. 1881a(f)} or the Federal Claims
Collection Act of 1966 {31 U.S.C.
3701(a)(3)).

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESAING, RETAINING, AND
DISPOSING OF RECOADS IN THE SYSTEM:
STORAGE:

Manual letter files. Computer:
Maintained in computer transiatable
from on megnetic tape for automated
areas.

AETMEVARILITY:

(a} Indexed by name of appiicant. (2]
Retrieved by manual search.

SAFEGUARDS:
In accordance with 43 CFR 2.51.
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RETENTION AND DISPOBAL:
Records petmarently retained.

SYETEM MAMAGER(S) AND ADDAZSS:

Director, Office of Indian Services,
Burean of Indian Affairs, 18tk and C Sta,
N.W., Washington, D.C. 20245

NOTFICATION PROCIDURR:

To determine whether the records are
maintained on you in this system. write
to the System Manager or, with respect
to records maintained in the offics for
which he is responsible, the Agency
Superintendent or the Area or Fiald
Office Director. See 43 CFR 2.60

RECOAD ACCESS PROCEDURET:

To see your records, write the officials
listed In the Notification procedure.
Deacribe as specifically as possible the
records sought. If copies are desired,
indicate the maximum you are willing to
pay. See 43 CFR 2.63.

CONTESTING RECORD PROCEDURLS:

To request correction or the removal
of material from your Bles, writs the
System Manager. See 43 CFR 2.71.

RECORD SOURCE CATEGORRS:
Individua! on whom record is

meintained.

INTERIOR/BlA=-11

Indian Business Development Program
{Grants)—Interior, BLA=11.

BYSTEM LOCATION:

(1) Office of Indian Services, Burean
of Indian Affairs, 18th and C Streets,
N.W., Washington, D.C. 20245. (2}
Division of ADP Services, Bureau of
Indian Affairs, 500 Gold Ave., S.W,,
Albuquerque, NM 87103. (3) Area and
Agency Offices. (For a listing of specific
locations, contact the Systems
Manager.)

CATEGOAIRS OF iNDIVIDUALS COVERED BY THE
SYSTEM:

Indien Business Grant applicants.

CATEGORIES OF RECORDS IX THE SYSTEM:
(1) Grant application and supporting

" documents including financial

transactions recording obligations and
disbursements of grant funds, and (2)
records concerning individuals which
have arisen as a result of that
individual's receipt of grant funds for
which the individual did not mest
prescribed eligibility criteriaorasa

- result of the individual's misuse of funds

for the purpose(s) disbursed.

48 FR 41104 (9-13-83)
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ANTHORITY FON MANTERANCE OF THE
SYETEM:

88 Stat. 77 (1974).

AOUTINI USES OF RECORDS MAMTARED N
THE SYSTEM, INCLUOING CATEQORIES OF
USZRE AND THE MIAPOSSE OF SUCH USEE:

The primary uae of the record is to
identify individual receiving grant.
Disclosuras outside the Department of*
the Interior may be made (1} transfer or
disclosure to another Federal agency, a
State or local governmant. an Indian
tribal group or a contracior that will
have jurisdiction over s now
‘managed by the BLA, (2) to the Economic
Development Administration, Farmers
Home Admirnistration and Small
Business Administration in regard to
participating funding packages between
these agencies and BIA, (3] to the U.S,
Department of Justice when related to
litigation ot anticipated litigation, (4) of-
information indicating a violation or
potentinl violation of a statute,
regulation, rule, order or license, to -
appropriate Federel, State, local ar
foreign agencies responsibie for
investigating or prosecuting the
violation or for enforcing or
implementing the statute, rule,
regulation, order ar licenae, (5) from the
record of an individual in respense to an
inquiry from a Congreasional office
made at the request of that individunel.

DISCLOSURE TO CONSUMER RMEFORTING
AGENCIES:

Disclosures pursuant to 5 U.S.C.
552afbj(12). Pursuant to 5 U.S.C.
552a(b)(12), disciosures may be made to
8 consumer reporting agency as defined
in the Fair Credit Reporting Act (15 .
U.5.C. 1881a{f}} or the Federal Claims
Collection Act of 1966 (31 U.S.C.
3701{a}{3}L

POUCIES AND PRACTICES FOR STORING,
RETRIEVIMNG, ACCESSING, RETANING, AND
DIEPOSING OF RECORDS N THE SYSTEM;

STORAGE:

Manual: letter files and computer
printouts. Computer: mag-tape/disk.
RETATEVAMLITY:

{a) Indexad by individual’s name or
conirol number. (b) Retrieved by manual
search and through batch inquiries of
computer.

SAFEGUARDE:
in accordance with 43 CFR 251,

RETEHTION AND DISPOSAL:

Records permanently retained. Prior
information on mag-tape is erased as
new data is added.

SYSTEM MANASEMS) AXD ADOWERS:
Dirsctor. Office of lndian Services.

Bursan of Indian Affairs, 18th and C

Sireats N'W., Washingtan, D.C. 20245,

HOTISICATION PROCEDURE:

To determine whether the records are
maintained on you in this system, write
to the Systems Manager or, with regpect
to records maimtsined in the office for
which he Is responsible, an Area
Director or an Agency Superintendent.
(See 43 CFR 2.80.

MECORD ACCESS PROCEDURES:

To see your records, write the
Systems Manager or the offices cited
under “Systems Location”. Describe as
specifically as possible the records
sought. If copies are desired, indicate
the mmxdimum yozu are willing to pay. See
43 CFR 2.63.

CONTRATING RECORD PROCEDURES:

To request corrections or the removal
of material from your files, write the
Systems Manager, See 43 CFR 2.71.

AECOAD SOURCE CATEROARS:

Individual on whom record is )
maintained, Legal records such as titles,
deeds, probates and birth notices.

INTERIOR/BIA-12

indian Trust Land Mnrtages—lmznor.
BlA-12

SYSTER] LOCATION:

Area and Agency Offices. (For &
listing of apecific locaticns, contact the
Systems Manager.)

CATEGORIS OF INBIVIDUALS COVERED BY THI
sYSTER:

Individual Indians who mortgaged
trust land to customary lenders.

CATEGORIES OF RECORDSE IN THE SYSTEM:

Mortgage records and supporting
documents.

AUTHONTY FOR MAINTENAMCE OF THE
SYBTEM:

25 U.5.C. 483(8).

ROUTINE USES OF RECOADS MAINTAINED iN
THE SYITEM, INCLUDING CATEOORIES OF
USERS AND THE PURPOSES OF SUCH USES:
The primary uses of the records are
(a) to furnish lender with information on
applicant and an status of land and (b)
to maintain current information on
payments and balances of loan. .
Disclosures outside the Department of
the Interior may be made (1) to disclose
or transfer to another Federal agency. 8
State of local government, an Indian
tribal group or a contractor that will
have jurisdiction over programs now
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managed by the BIA, [2) to the Ecorromic
Deveiopment Administration, Farmery
Home Administration and Small
Business Adminiatration in regard to
participating funding between those
agencies and BIA. (3} to the U.S.
Department of Justice when related to
litigation or anticipated Yitigation, (4) of
information indicating & violation or
potential viclation of a statte,
regulatiom, rule, order or Ecense, o
appropriate Federal State, local ar
foreign agencies mpon.ubh for

tplementing the statute, rule
regulation, order or license, and {5} from
the record of an individual in response
to an inquiry from a Congreasional
office made at the request of that
individual, (8] to title insurance and
abstracting companies and atiorneys for
the purposes of determining cwnership.
of and encumbrances agwinet title,

POLICTES AND PRACTICES FOR STORMNAG,
RETRIZVING, ACCESTING, RETABNG, AND
DISFOBMQ OF RECORDS W THE SYSTEW

sTURAGE:
Mammal: lettzr fles.
RETREVABAITY:

{a} Indaxed by hulivibml‘n name. {b)
Retrieved by manual search.

SAFEGUARDS: -
In accordance with 43 CFR 251,

AETENTION AND DISPOSAL:
Records are permanently retained.

SYSTEM MANABER(S) AND ADDRESE
Director, Office of Trust
Responaibilities, Buresu of Indian
Alfairs, 18th and C Streets N.W.,
Washington, D.C. 20245

HOTIFICATION PROCEDURE

To deternrine whether the records are
miaintained on you in this system, write
to the System Manager or, with respect
to records maintained in the office for
which be is responsible, im Area or
Field Office Director, or any Agency
Superintendent. {See 43 CFR 2.80.}

ARCORD ACCESS PROCEDUALE:

To see your records, write the officials
listed in the Notification procedure.
Describe as specifically as possible the
records sought. If copies sre desired,
indicate the maxirnum you are willing 10
pay. {See 43 CFR 283.}

CONTESTING RECOAD PROCEDURES:

To request correction or the removal
of materia] from your files, write the
System Manager. {See 43 CFR 2.71.)

42 FR 41105 (9=-13-83)
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MCORD SOUMSE CATHGORES!
Mortgage applicants.

IKTERIOR/B1A-13

BYBTEM HaAkg:
Indian Loan Files—Iintarior, BIA=13,

SYTAM LOCATION

(1) Office of Indian Services, Bureau
of Indian Affairs, 16th and C Streets,
NW., Washington, D.C. 20245. (2)
Division of ADP Services, Bursau of
Indian Affairs, 500 Gold Ave. SW,,
Albuquerque, NM 87103. {3) Area and
Agency offices. (For a listing of specific
locations, contact the System Manager.)

CATRQORIZS OF INDIVIOUALS COVERED BY THE
avsTEM:

Applicants who applied for or
received loans. Appiicants who applied
for or received guaranteed loans.

CATEQORIES OF RECORDS IN THE SYSTEM:

{1}'Loan applications and supporting
documents, record of payment cards,
guaranty agreements, eligibility
certificates, defauit documents, and/or
promissory notes, and (2) records
cancerning an individual's refusal to
maka required loan paymenis when it is
determined by the United States that the
individual has sufficient assets to pay
and/or as a result of the individual's -
misuse of loan proceeds.

SYSTEM:

25 U.S.C. 482, 461, et seq.

ACUTINE USES OF RECORDS MAINTAINED 4
THE SYSTEM, INCLUDING CATEGORIES OF
USERE AND THE PUAFOSES OF BUCH USES:
The primary uses of the records are
(a} to maintain a record of payments
and unpaid balances and {b) to provide
information on payments made for
paying interest aubsidy. credits
obtained, service loans, and premiums
paid by lenders. Disclosures outside the
Department of the Interior may be made
(1) disclosure or transfer to another
Federal agency. a State or local
government, an Indian tribal group ora
contractor that will have jurisdiction
over programs now maintained by the
BIA, (2) to the Economic Development
Administrgtion, Farmers Home

"Administration and Small Business

Administration, in regard to
participating funding betwesn those
agencies and BIA, (3)to the U.S.
Department of Justice when related to
litigation or anticipated litigation. (4) of
information indicating a viclation or
potential violation of a statute,
tegulation, rule, order or license, to
appropriate Federal, State, local ot
foreign agenciea responsible for
investigating or prosecuting the

48 FR 41106 (9-13-83)

violation or for enforging or
implementing the atatute, rule,
regulation, order or license, (5) from the
record of en individual in response to an
inquiry from & Congressional office
made at the request of that individual,

DISCLOSURE TO CORBUMEN RIPORTING
AOENGES

Disclosures pursuant to 3 U.S.C.
552a(b)(12). Pursuant to 5 U.S.C.
552a{b){12), disclosures may be made to
a consumet reporting agency as defined
in the Fair Credit Reporting Act (15
U.8.C, 1881a[f)) or the Federa] Claims
Collaction Act of 1968 {31 U.5.C.
3701(a)(3)).

POLICIES AND PRACTICES POR STORING,
AITHIEVING, ACCESEING, RETAINING, AMD
DISFOSING OF RECORDS N THE SYSTIM:

STORAGK:

Manual: letter files, applications and
computer printouts. Computer: mag-
tape/disk.

RETRIEVABRITY:

Indexed by individual's name, control
number or tribal name. (b} Retrieved by
manual search and through batch
inquiries.

SAFEQUARDS:
In accordance with 43 CFR 2.51.

RETENTION AKD DISPOSAL
Destroy seven years after loan is paid,
cancelled, or otherwise disposed of.

Prior information on mag-tape is erased
23 new data is added.-

SYSTIM WANAGER{S) AND ADDRESS:

Director, Office of Indian Services,
Bureau of Indian Affairs, 18th and C
Street NW., Washington, D.C. 20245.

NOTIFICATION PROCEDUNED

To determine whether the records are
mainiained on you in this saystem, write
to the Systems Manager or, with respect
to records maintained in the office for
which he is responsible, an Area
Director or an Agency Superintendent.
See 43 CFR 2.80.

RECORD ACCESS PROCEDUAZS: =~ -

To ss2 your recards, write the
Systerns Manager or the offices cited
under 'Systems Location', Describe as
specifically as possible the records
sought. If copies are desired, indicate
the maximum you are willing to pay. See
43 CFR 2.82.

CONTESTING RECORD PROCEDURES:

To request corractions or the removal
of materizal from your files, write the
System Manager, See 43 CFR 2.71,
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RECORD SOURCE CATRGORAS:

Individual on whom record is
maintained.

INTERICR/BIA-14

SYSTEM KA

Travel Accounting System—Interior,
BIA=-14.

SYSTIM LOCATION: .

{1) Division of Accoun .
Management, Bureau of Indian Affairs,
500 Gold Ave.. 5.W., Albuquerque, NM
87103. (2] All Ares, Agency, and Fiéld
Offices (including the Washington
Office] of the BIA. {For a listing of
specific locations, contect the Systems
Manager.)

GATRAGORIES OF INDIVIDUALS COVERED BY THE
SYSTIM:

Individuais who are traveling at
government expense. ’

CATEOORIES OF RECORDS W THE SYSTER:

(1) Travel suthorization, advances
and vouchers, and (2) records
concerning an individual's inability i0
file a proper travel voucher within
prescribed time lines to liquidats o
travel advance, tg repay the difference
betwaen an advance and an audited
travel voucher, or as & result of an
individual's misuse of funds advanced
for official travel,

AUTHORITY FOR MAINTEMANCE OF THE
SYSTREM:

5 U.S.C. 5701, et seq.

POUTINE USES OF RECORDS MAWTAINED W
THE SYSTEM, INCLUDING CATIGONES OF
VEERS AND THE PURPOSES OF SUCH USES:

The primary use of the record is to
identify individuals who are authorized
to trevel and be reimbursed by the
government, Disclosures cutside the
Department of the Interior may be made
(1) disclosure or transfer to another
Federal agency. a State or local
government, an Indian tribal group or a
contractor that will have jurisdiction
over programs now controlled by the
BIA and that require personal travel st
program expense, (2] to the U.S,
Department of Justice when related to
litigation or anticipated, lititgation. (3) of
information indicating a viclation or
potential violation of a statute,
regulation, rule, order or license, to
appropriate Federel, State, local or
foreign agencies responaible for
investigating or prosecuting the
violation or for enforcing or
implementing the statuta, rule,
regulation, order or license

48 FR'41106 (9-13-83)
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DISCLOBURE TO CORSUMER ATFORTING
ACENCITS:

Disclosure pursuant to 5 U.S.C.
552a(b)f12). Pursuant 1o § US.C.
552a(b)(12}. disciosures may be made 10
a consumer reporting agency as defined
in the Fair Credit Raporting Act (15
U.5.C. 1681a{f)} or the Federal Claims
Collection Act of 1968 (31 U.5.C.
3701(a}{3)).

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESEING, RETANING, AND
DISPORNG OF RECORDS M THE SYSTEM:
STORADE:

Manual: Input documents and printed
copies are maintained at the
Albuquerque Office and at Area,
Agency and Field Offices for individuals
under their jurisdiction: Computer:
maintained in computer transiatable
form on mag-tape.

RETRIEVABLITY.

(=) Indexad by name or identification
number of traveler, (b) Retrieved by
manual search or batch computer
processing.

BAPEQUARDE:
In accordance with 43 CFR 2.51.

RETENTION AND DISPOSAL:

Records are retained in current status
pending final action which is
accomplished through batched computar
processing. Historical records retained
one year then transferred to.Federal
Records Center,

SYSTEM MANAGER{S) AND ADDRESS:

Director, Office of Administration.
Bureau of Indian Affairs, 1851
Constitution Avenue, N.W.. Washington,
D.C. 20245.

NOTIMCATION PROCEDURE;

To determine whether the records are
maintained on you in this sysiem, write
to the System Manager or, with respect
to records maintained in the office for
which he is responsible, the Agency or
School Superintendent. or the Area or
Field Office Director. See 43 CFR 2.80.

RECORD ACCESS PROCEDURES:

To see your records, write the officials
listed in the Notification procedure.
Describe xe specifically as possible the
records sought. If copies are desired.
indicate the maximum you ere willing to
pay. See 43 CFR 2.82.

CONTESTING RECORD PROCEDURES.

To request corrections or the removal
of material from your files, write the
System Manager. See 43 CFR 2.71,

RECORD SOURCE CATEGORIES!

Individual on whom record is
maintained.

INTERKOR/BlA~18

EVSTEM HANE
Trip Reports—Interior, BLA—15

SYSTEM LOCATION:

Central Office, Area, Ageney and
Field Office of the BIA, (For a listing of
specific locations. contact the Systems
Manager.)

CATEOORIES OF INDIVIOUALS COVERED BY THE
SYSTEN:

Federal employees who are assigned

to iravel as part of their job.

CATNGORIES OF RECOADS W THE SYSTEM:
(1} Copies of reports to supervisors
and management officials documenting

employee travel, findings and
recommendations, end {2) records

* concerning an individual's failure to

submit a prescribed trip report to
substantiate official travel when the
individual was granted an advance for
such travel and as a result of an official
trip report that does not substantiate the
travel authorized and the individual was
advanced funds and/or reimbursed
funds for authorized travel.

AUTHORITY POR MAINTENANGCE OF THE
SYSTEM:

5U.5.C. 5701, 28 US.C.

NOUTING USES OF RECONDS MAWTAINED N
THE SYSTEM, INCLUDING CATIGORMEY OF
USERS AND THE PUAPORES OF SUCH USES:

The primary use of the record is to
provide local files which identify stafl
officer trip reports by name of individual
for sach BIA program office. Disclosures
outside the Department of the Interior
may be made (1) to the U.S. Department
of Justice when related to litigation or
anticipated litigation, (2) of information
indicating s violation or potential
violation of & statute, regulation. rule,
order or license, to'appropriate Federal.
State, local or foreign agencies
responsible for investigatingor
prosecuting the violation or for enforcing
or implementing the statute, rule,
regulation, order or license.

DISCLOSURE TO CONSUMER REPORTING
AGENCIES:

Disclosures pursuant to § U.S.C.
552a(bj(12). Pursuant to § U.5.C.
552a(b)(12). disclosures may be made to
a consumer reporting agency as defined
in the Fair Credit Reporting Act (15
U.S.C. 1681a(f)) or the Federal Claims
Collection Act of 1968 {31 U.S.C.
3701(a)(3}).

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, AETAINING, AND
DISPOFING OF RECORDE IN THE SYSTEM

" sTORAGER:

Manual-letter fiies.

AITREVABILITY:

(&) Indexed alphabetically by name of
traveler. (b) Retrieved by manual
search.

SASREOUARDS:
In accordance with 43 CFR 2.51.

RETENTION AND DISPCSAL:

As administrative copies. records are
destroyed after four years.

SYSTEM MANAGER(S) AND ADORESS:

Deputy Assistant Secretary—Indian
Affairs (Operations). U.S. Department of
the Interior, 18th and C Streets, N.W,,
Washington, B.C. 20240.

NOTIFICATION PROCEDUNE:

To determine whether the records are
maintained on you in this system. write
to the Agency Superintendent, the Area
or Field Office director with respect to
records maintained in the office for
‘which he is responsible or to the System
Manager in the Washingion Qffics. See
43 CFR 2.80.

To see your records, write the officials
listed in the Notification procedure.
Deacribe as specificaily as possible the
records sought. If copies ars desired,

indicats the maximum you are will to
pay. See 43 CFR 2.63.

CONTESTING RECORD PROCEDURES:

To request corrections or the removal
of material from your files, write the
Systemn Manager. See 43 CFR 2.71.

Individua} travelers who prepare the
reports.

INTERIOR/BIA~16

FYSTEM NANE:
Travel Files—Intericr, BLA—18

SYSTEM LOCATION:

Central Office, Area, Agency and
Field Offices of the BIA. (For & listing of
specific locations, contact the Systems
Manager.}

CATEGOMES OF INDIVIDUALS COVERED BY THE
SYSTEM:

_Federal employees who are
authorized to travel at government
expense. -

CATEGOMES OF RECORDS W THE BYSTEM:

Copies of correspondence, requests,
travel authorizations and orders,
itineraries and similar papers pertaining
to an employees travel.

AUTHORITY FOR MAINTENANCE OF THE
BYSTEM:

5 11.5.C. 5701, et seq.

48 FR 41107 (9-13-83)
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DITRIE USES OF MECONDS MAINTAMED ¥ CONTESTING RECORD PROCEDUREE:
M8 SYSTEM, NCLUDING CATEGOR!ES OF To request corrections or the removal
USIRS AND THE PURPOSES OF SUCH USES: of material from your files, write the -

The primary use of the records ars (a)  System Manager. See 43 CFR 271,
to provide administrative copy files on :

RECOND SOURCE CATEOOMES:
bl Bt b T e et
automated information systex for maintained.
program planning, reporting and

management utilization. Disclosurss
outside the Department of the Interior
may be made (1) to the U.S. Department
of Justice when ralatad i9 ljtigation or
anticipatad litigation, and (2) of
informaticn indicating a viclation or
potential violation of a statute,
regulation, rule, order or license, to
appropriate Federal, State. local or
foreign agencies responsible for
investigating or prosecuting the
violation or for enforcing or
implementing the statute, rule,
regulation, order or license.

Manual: letter files; Computer:
Maintained in computer translatable
form on magnetic tape for automated
reas.

ARTIEVASILITY:

Indexed alphabetically by name of
traveler. (&) Retrieved by manual
search.

SAFIOUARDS:
In accordance with 43 CFR 2.51.

RETENTION AND DISPOBAL:

As administrative copies, records are
destroyed after four years.

SYSTEM MANAGER{S} AND ADDRISE:

Director, Office of Administration, . L . o -
Bureau of Indian Affairs, 1951 : - _ -
Constitution Avenue, N.W., Washington, :

D.C. 20242. . !

HOTWICATION PROCEDURE:

To determine whether the records are
maintained on you in this system, write
to the System Manager or with respect
to records maintained in the office for
which he is responsible, the Agency or
School Superintendent, or the Area or
Field Office Director. See 43 CFR 2.80.

To see records write the officials
listed in the Notification procedure.
Describe as spacificaily as possible the
records sought. If copies are desired.

indicate the maximum you are willing to
pay. See 43 CFR 2.63.

BIA-16 (eont.)



INTERIOR/BIA-18

‘Law Enforcement Services~-Interior,
BIA-18,

SYSTEM LOCATION:

{1} Al Ares, Agency and Field Offices
of the BLA. {2} Director. Office of Indian
Services, Bureau of Indian Affairs, 18th
and C Sireets, N.W., Washington, D.C.
20245. (For a listing of specific locations,

.contact the Systems Manager.}

CATEQOMES OF BDIVIDUALS COVERED BY THE
SYSTEME

{1} Individnals violating laws ca
Indian Ressrvations and thoss who
appeummlfl:iﬂuhmdﬂm
regulations. (2} viduals primarily
inls;lened in Indian Affairs who
- advocate violance es a means of
cbtaining their goals.

CATEGORILE OF ASCORDE M THE SYSTEM:
Documentaiion includes statements of
witnesses, statutes involved, evidence
seized, photographs, final disposition
reports and related correspondence.

48 FR 41109 (9-13-83)

AUTHONTY POR MANITENARCE OF THE
3 USC 1,18, 13: 18 US.C. 3058 Act
of May 10, 1833, 38 Stat. 833; 53 Stat, 520,

AOUTING USTS OF RECONDS MAMTASHND I
THE SYBTIM, ICLUDHNG CATEGORIES OF
VBURG AND THE PURPOSES OF JUCH LSxs:

The primary use of the records is to
identify individusls who have been
arrested on [ndian Reservations and
who have appeared in court for
violations of 25 CFR regulations:
Discliowares outsids the D
the Inlerior may be made to the 1.8,
Department of Justice when related %o
litigwtion or anticipated litigation, {2) of
information indicating a violation or
potential violation of a statate,
regulation, rale, order or license, 1o
appropriate Federal. State, local or
foreign agencies responsible for
investigating or prosecuting the
violation or for enforcing ar
implementing tha statute, rula,
regulation, order or license, [3) from the
record of an individual in responss 1o aa
inquiry from a Cangressional office
made at the raquast of that Individual,
(4) to a Federal agency which has
requested information relevaat or
necessary to its hiring or retention of an
employee. or issusnce of a security
clearance, licanse, contract, great or
oiber bensfit, and (3) o Federsl, State or
local where necessary to
abtain information relevant to the liring
or retention or an empioyee or the
issuance of a security clearancas,
contract, license. grant or other benefit. _

POLICIES AMD PAACTICES POR STORWG,
AETRIEVING, ACCEESMNG, NETADUNG, AND
DIRFORING OF ARCOROS IN THE SYSTIRE

STORAGE:

Maintained in mariual form in Ale
folders throughout Ares and Agency
offices.

RETRIEVASIUTY:

Cross referencad by individual’s
name, case number and docket number.

SAFIGUANDS:

Mainisined with safeguards meeting
the requirements of 43 CFR 2.51 for
manual records.

AETEMTION AND DINPOBAL:

Transfer to GSA Federal Records
Center five yenrs after case is closed.
SYSTIM MANAGKR{S) AND ADDANSS:

Director, Dffice of Indian Servicas,
Bureau of Indian Affairs, 18thand C
Streets. N.W., Washingtoan, D.C. 20245.

183

PRIVACY ACT SYSTEMS

APPENDIX B
Page 13 of 18

SYSTELUS DUNEPTED PacM CORTAN
BAOWVISIONS 80 a1 ACT!

Under the genera! exemption .
authority provided by § U.S.C, 552a(j){2),
the Department of tha Intarior has
adopted a regulation, 43 CFR 2.79(a),
which exsmpts this system from sl of
the provisions of § U.S.C. 5522 and the
regulations in 43 CFR Part 2 Sabpart D,
axcept subsections (b), (c) {1) and (2),
(s)(4) (A} through (F), (a) {8}, (). (9). (10),
and {11) and (i} of 5 U.S.C. 552a and the
portions of the ragulations in 43 CFR
Part 2, Subpart D implementing these
subsections. The reasons for adoption of
this regulation are set out at 40 FR 37317
{August 28, 1975).

INTERIOR/DIA-19

Indian Association Stock Purchase
Records—nterior, BIA—19,

SYSTEM LOCATION:

Ageacy Offices (For a lsting of
specific locations, contact the Systems
Manager.}

Indian stockholders.

Records of purchase of stock In Indiian
associstions by individuals,

BUSC1L1a12

ROUTINE USES DF RECOADS MARTAINES i
THE SYSTEM, INCLUDUG CATEQGORMES OF
UVBEWS AND THIL PURPOSES OF BUCH USES:
Tha primary use of the record is to
identify individual Indians who huve
stocks in Indian Associations.
Disclosures cutside the Department of
the Interior may be mads (1) to anotker
Federal agency, State of local
government, an Indian tribal group or a

,contractor that will have jurisdiction

OVer programs now managed by the °
BIA, (2] to the Economic Davelopment
Administration, Farmers Homa
Administration and Small Business
Administration in regard to participating
funding between ibess agencies and the
BIA, (3) to the U.S. Department of Justice
when related to litigation or anticipated
litigation, (4) of information indicating a
violation or tial violation of &
statute, tion, rule, order or license,
lo appropriate Federsl, State, local or
foreisn agencies responsible uf;r
nvestigating or
violation or for w rcing or
implementing the statute, rule,
regulation, order or license, and (5} from
the record of an individuai in responsa

48 FR 41109 (9-13~83)

.
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to an inquiry from & Congressional
office rnade at the request of that
individual.

Letter files.

RETRIEVARLITY:

{2} Indexed by individual's name. (b)
Retrieved by manual search.

SAFEGUARDS:
In accordance with 43 CFR 2.51.

METENTION AND DISPOSAL:

Destroy three years after disposal of
stocks.

SYSTEM MANAGER{S) AND ADODRESS:

Director. Office of Indian Services,
Bureau of Indian Affairs, 186thand C
Streets, N.W., Waslington, D.C. 20245,

NOTHICATION PROCEDURE:

To determine whether the records are
maintained on you in this system, write
io the System Manager or, with respect
to records maintained in the office for
which he is responsible, an Area or
Field Office Director, or an Agency
Superintendent.-See 43 CFR 2.80,

RECORD ACCESS PROCEDURES:

To see your records, write the officials
listed in the Notification procedure.
Describe as specifically as possible the
records sought. If copies are desired.
indicate the maximum you are willing to
pay. See 43 CFR 2.83.

CONTESTING RECORD PROCEOURES:

To request corrections or the removal
of material from your files, write the
Systemn Manager, See 43 CFR 2.71.
RECORD JOURCE CATEGORIES:

Individual on whom record is
maintained.

INTERIOR/BIA-20

SYSTEM NAME:

Correspondence Files system—
Interior, BLA=20. )
SYSTEM LOCATION:

Office of Administration, Bureau of

- Indian Affairs, 1851 Constitution

Avenue, N.W., Washington, D.C. 20245.

. CATEQORIES OF INDIVIDUALS COVERED BY THE

SYSTEM:

Individuals who correspond with or
apply to the BIA Central Office on
significant business or program matters.

48 FR 41110 (9-13-83)

CATEGORIES OF RECORDS N THY SYSTEM:
Subject and case files pertaining to
individual Indians and tribes on various

BIA programs and subject matters,

AUTHORITY FOR MANTENANCE OF THE
SYSTEM:

% U.S.C. 301, 43 US.C. 1457, 4 US.C.
3101, Reorganization Plan 3 of 1850, 25
us.C la 2

AOUTINE USES OF RECORDS MAINTAINED W
THE SYSTEM, INCLUDING CATEQORIES OF
USERS AND THE PURPOSES OF SUCH USL:

The primary use of the record is to
provide informetion for use by
Department of the Interior: BLA: Indian
Tribes; Indian Claims Commission; and
the Indian Claims Division. Office of
Finance, GSA. Disclosurss outaide the
Depariment of the Interior may be made
(1) to another Federal agency, a State or
Jocal government, an Indian Tribal
Group or a contractor that will have
jurisdiction over programs now
controlled by the BIA, (2} ta the U.S,
Department of Justice when related to
litigation or anticipaied litigation. (3) of
information indicating a viclation or
potential violation of & statute,
regulation, ruls, order or license, to
appropriate Federal, State, loca} or
foreign agencies responsible for
{nvestigating or prosecuting the
violation or for eniorcing or
implementing the statute, rule,
regulation. order or license, and (4) from
the record of an individuel in response
to an inquiry from & Congressional
office made at the request of that
individual,

POLICES AND PRACTICES FOR STORING, _
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECOADS 4 THE SYSTIM
STORAGE:

Manual: letter files.
RETREVABIITY:

(a) Cross-indexed by name of person

or firm name &nd subject. (b} Retrieved
by mannal search.

SAFEGUARDS:
In accordance with 43 CFR 2.51.

AETENTION AND DISPOSAL:

Recofds are permanent and are
traneferred to the GSA Federal Recorda
Center after four years.

SYSTEM MANAGEN(S) AND ADDRESS:

Director, Office of Admininstration,
Bureau of Indian Affairs, 1951
Constitution Avenue, N.W.. Washingtor,
D.C. 20245: )

| NOTIFICATION PROCEDUAL

To determine whether the records are
maintained on you in this system write
to the System Manager. See 43 CFR 2.80.
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RECOND ACCESS PROCEDURED:

To see your records, write ths System
Manager. Describe as specifically as
possible the records sought. If copies are
desired, indicate the maximum you are
willing to pay. See 43 CFR 2.63.

CONTESTING RECORD PROCEDURES:

To request corrections or the removal
of material from your files, write the
System Manager. See 43 CFR 2.71.

REICORD SOURCE CATIQORIER:

Individual on whom the record is
maintained.

INTERIOR/BIA-21

Correspondence Cantrol System—
Inieliol‘ * BiA—Z‘l.

SYSTEM LOCATION:

Office of the Commissioner, Bureau of
Indian Affairs, Department of the
Interior, 18th and C Streets, NW.,
Washington, D.C. 20245.

CATRGOMNES OF INDIVIDUALS COVERID Y THl
sysTER:

US. Senators and Congressmen, *
Governors of States, Indian leaders.

CATEGORIES OF RECORDS I THE SYSTRME
Correspondence,

AUTHORTTY FOR MAINTEMANCE OF THE
SYSTHAG

5 U1.8.C. 301, 43 U.5.C. 1457, 4 US.C.
3101, Reorganization Plan 3 of 1850, 25
US.C. 1a 2.

ROUTINE USES OF RECORDS MAINTANIED IN
THE SYSTEM, INCLUDING CATROORIES OF
USEAS AND THE PURPOSES OF SUCH USES:

The primary use of the record is to
provide control for prompt handling or
pricrity correspondence by the Burean
of Indian Affairs. Disclosures outside
the Department of the Interior may be

,made (1} to the U.S. Department of
Justice when related to litigation or
anticipated litigation, and (2) of
information indicating a violation or
potential violation of a statute,
regulation, rule, order or license, to
appropriate Federsal, State, local or
foreign agencies responsible for -
investigating or prosecuting the
violation or for enforcing or -
implementing the statute, rule,
regulation, order or licensé.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCEISING, RETAINING, AND
DISPOSING OF RECORDS M THE SYSTEMN

Maintained in manual form in file
folders.

48 FR 41110 (9-13-83)
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BTTREVABSLITY:
Indexad alphabetically by name of
congressman or letter writer.

Maintained with safsguards mesting
the requirements of 43 CFR 2.51 for
manus! records.

RETENTION AND DISSORAL:
Copies ure destroyed after one year.

SYSTEM MANAGER{S) AND ADORESLK:

Deputy Assistant Secretary—Indian
Affsirs (Operations}, Bureeu of Indian
Affairs, Department of the interior, 18th
and C Streets, NJW. Washington, D.C.
Z0245.

NOTIFICATION PROCEDURE:

To dstermine whethet the records are
maintained on you in this system, write.
to the System Manager. See 43 CFR 2.80.

RECOAD ACCESS PROCEOURES:

To see your records, write the System
Manager. Describe as specifically as
possibie the records sought. If copiss are
desired. indicate the maximum you are
willing to pay. See 43 CFR 2.63.

,
To request corrections or the removal

of material from your files, write the
Systern Manager. See 43 CFR 2.71.

MMICOAD SOURCE CATEOOARS:

Individual from whém incoming letter
was recei_i‘,\_’red.

INTERIOR/BIA-22

SYSTEW NAWE:,

Indian Student Records—Interior,
BlA-22.

SYSTEM LOCATMNC :

AH Area and Agency Offices and BIA
schooly. (2] indian Education Resowrces
Center. Bureau of Indian Affairs, 123
Fourth Street, 8.W., Albuquerque, NM
51103, {3} Division of ADP Services,
Bureau of Indian Affairs. 500 Gold Ave.,
S.W., Albuquerque, NM 87103. {4)
Washington. Computer Center,
Department of the interior, 28th and C
Street. N.W., Waghington, D.C. 20242
(For a listing of specific locations,
contact the Systerns Manager.)

CATEQORES OF INDIVIDUALS, COVERED BY THE
sysTEM
Students or potentisl students at BIA
schools (including contact schools) and
applicants for or recipients of BIA
scholarships or educational grants.

CATEGORIES OF RECORDS IN THE SYSTEWM:

Student case files, attendance aad
performance records. banking records
and expenditures of tribal benefit funds,

48 FR 41111 (9-13-83)

and applications for grants and gramt
agreeements; and recurds concerning
and individual's miscse of BIA
scholarship or edecational grant funds
or as a result of that mdividual's receipt
ofplymmtcummtd!nnds for
which the incivichal was not sligible or
entitled.
AUTHOMTY POR MAINTEHANCE OF Thi
SYSTEM.

25U5.C. ZL et seg.

ROUTHIRE USES OF RECONDS MATTAMNED W
THE EVSTEN, ICLUDIMG CATEUROMES BF
USERS AND THE FUPIROSES OF BUCN WEL
“The primary use of the record is to
provide individuoal stodent

records on all phases of the education of

Indiana in BLA schoots or mder
Government Education Grants.
Disclosares cutside the Depurtment of
the Interior may be made to (1) ancther
federa! agency, a State grlocal
government, Indian Tribal Group or to
any individua! or establishment that will
have jurisdiction whether by contract to
the BIA, by assumptions of Trest
Responsibilities or by other means for
schoal programs now controfied by the
BIA: (2] to any domestic ¥

school, whether public, private,
parochial or other, of those portions of
students’ records specified by the
requesting school as being necessary for
the acceptance, placement or
satisfactory performance of the student
at the requesting school, 3) to an
individual or establishment of those
portions of students records specified by
the requester as necessary for & decision
concerning the hiring or retention of the
student as an employee of the requester,
{4) to a Federal, State or local agency
maintaining civil, crimimal or other
relevant enforcement information. vuch
as current licenses, if necessary to
cbtain informafion'relevant to an
agency detiston concerning the hiring or
retention of an smployee, the issuance
of a security clearance, the letting of a
contract, or the issuvance of a license,
grant or other benefit by the requesting
agency, [5) to'a Federal agency which
has requested information relevant or
necessary to its hiring or retention of an
employes, or issuance cf a security
clearance, license, contract. grant or
other benefit. (8) to persons having
official involvement in conjunttion with
a student's application forfor grant of
financial aid, (7) to parents of a
dependent student as defined in section
152 of the internat Revenoe Code of
1954, as amended, [8) to accreditation
agencies in order to carry out their
accrediting functions {9) lo the )
Department of Health, Edacation and
Welfare and other governmental
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education officials when necessary 10
cerry out their femctions. (10} o m
educational testing center or simSar
institution s part of velidatien research
authorized by the scheol invalved. {11}
to the US. Department of fastice when
related to litigation or enticipated
litigation, (12} of information indicating
a violation ar potential violation of a
statute, regulation, rule, ordar or license,
to appropriate Federal, State. Iocal or
foreign mgencies responsible for
investigating or prosecating the
violation or for eaforcing ar
implementing the statute, rule,
regulations, order ar license, and (13)
from the record of an individual n
response to an inquiry from a
Congressional office made at the request
of that individual.

DISCLOSURE TO CONSUMER REPORTING
MOENCES:

Disclosures pursvant to 5 U.S.C.
8520(b) (12); Pursuant 1o 5 US.C.
552a(b)(12}, disclosures may be made io
a consumer reporting aa defined
in ths Fair Cradit Reporting Act (15
US.C. 1681a(f)) or the Federal Clajms
Collection Act of 1966 (31 US.C.
3702{a)(3)}.

Manuak Student case letter files at the
schools; Computer: student
idagtification data on mag-tape/disk.

AETRIEVABLITY:

{a} indexed by name of stodent and
filed by student identification pamber.
{b) Reirieved by marnal search and
through batch inquiries of computer.

BAFEQUARDR:
In accorndance with £3 CFR 251.

RETENTION AMD DISPORML;
Records permanently retained.

SYSTEN ANAGENS) AND ADDRESE:

Trector, Office of Indian Education
Programs. Bureau of Indian Affairs. 18th
and C Streets, N.W., Washington, D.C.
20245. R

NOTIFICATION PROCEDURE.

To determnine whether the records are
maintsined on you in this system write
to the System Manager of, with respect
to records maintained in the office for
which he is responsible, an Arez
Director, and Agency or School
Superintendent or 8 School Principal.
(See 43 CFR 2.80.)
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MECOND ACCESS PROCIDURES:

To see your records, write the System
Manager or the offices cited under
“Records Location”. Describe as
specifically as possible the records
sought. If copiss are desired, indicate

“the maximum you are willing to pay. -

(See 43 CFR 2.63.)
CONTESTING RECOAD PROCEDURES: .
To reduest corrections or the removal

of material for your files, write the
System Manager, (See 43 CFR 2.83.}

RECORD SOUNCE CATEQONIES:

Individual on whom record is
maintained, his parents, teachers,
counselors, school principals doctors,
etc.

INTERIOR/BIA-23

SYSTEM MAME:

Employment Assistance Case Files—
Interior, BLA-23.

SYSTEM LOCATION: -

Central Office, Aran, Agency nnd
Employment Assistance Program
Contractors of the BIA. (For a listing of
specific locations, contact the Syatems

Manager, )

SYSTEM:

Individual Indians who are given

' _assistance in connection with direct

employment unm:a or adult vocational
training.
CATEGORIES OF RECORDS ¥ THE SYSTEM:
Applications for assistance, departure
and arrival schedules, records
documenting financial assistance,
training plans, contfact sheets recording
counseling and guidance service,
employment referral and placement
records, and reports on progress. Case
history of employment assistance for -
individual Indians; records on a
individual's receipt of payment or
overpayment of direct employment
services or vocational training grant
funds for which the indjvidual was not
entitled, payment excaeded entitlement
or as as & result of the individual's
misuse of employment assistance funds
granted.

Ammmumorm
SYSTEM:

25US.C.13.

ROUTINE USES OF RECORDS MAINTAINED I
THE SYSTEM, INCLUCING CATEGOMIES OF
USERS AND THE PURPOSES OF SUCH USES:
The primary uses of the records are
{a)to identify individual Indians who
are given direct employment or
vocational training, and (b) to provide
permanent records on Employment

48 FR 41112 (9=-13-83)"

Assistance to individual Indians. (c)
Provider management with an
aummatcd information system for
program planning, reporting and

ment utilization. Disclesures’
outside the Dapartment of the Interior
may be made (1} to another Federal
agency, a State of local government,
Indian Tribal Group or to any individual
or establishment that will have
jurisdiction whether by contact to the
BIA. by assumption of Trust
Responsibilities or by other means, for
Employment Assistance Programs now
controlled by the BIA, (2} to the U.S.
Department of Justice when related to
litigation or anticipated litigation, (3) of
information indicating & violation or
potential violation of & stetute,

- regulation, rule order or license, to

appropriate Federal, State local or
foreign agencies responsible for
investigation or prosecuting the
violation or for enforcing or
implementing the statute, rule,
regulation, order or license, (4) from the
record of an individual in response to an
inquiry from a Congressional office
made at the request of that individual,
(5) to Federal, State or local agencies
where necessary to obtain informaticn
relevant to the hiring or retention of an
emplioyee, or the issuance of a security
clearance, contract license, grant or
other benefit.

DISCLOSURE TO CONRUMER REPORTING
AQENCHES:

Disclosures payment to 5 U.S.C.
352afbjf12/. disclosures may be made to
& consumer reporting agency as defined
in the Fair Credit Reporting Act {15
1.5.C. 1681a(f)) or the Federal Claims
Collection Act of 1966 (31 U.S.C.
3701{a){3).

POLICIES AND PRACTICES FOR ETORAMG,
RETRIZVING, ACCEESING, RETAINING, AND
DISPORING OF RECORDS IN THE SYSTEM:

Manual: letter files. Computer:
Maintained in computer translatable
form on magnetic tape for aummated
areas.

RETRIEVARILITY:

(a) Indexed alphabetically by name of
applicant and/or reczp:ent. {b) Retrieved
by manual search.

-BAFEGUARDS:

_In accordance wn.h 43 CFR 2.51.

RETENTION AND DISPOSAL

‘Transfer inactive files to GSA Federal
Records Center five years after case is -
closed.

i86

SYSTEM MAMAGER(S) AND ADONEDS:
Director, Office of Indian Services,

Bureau of Indian Affairs, 18th and C

Streets, N.W., Washingion, D.C. 20245,

NOTIFICATION PROCEDURE:

To determine whether the records are
maintained on you in this system, write
to the System Manager or, with respect
1o records maintained in the office for
which he is responsibie, an Agency
Superintendent or an Area or Field
Office Director. See 43 CFR 2.60.

mnmm

‘To see your records, write the officials
listed in the Notificstion procedure.,
Describe as specifically as possible the
recards sought. If copies are desired,
indicate the maximum you are willing to
pay. See 43 CFR 2.63.

CONTESTING RECORD PROCEDURES:

To request corrections or the remova}
of material from your files, write the
System Manager. See 43 CFR 271,

Individual on whom record s
mantained, Schools, law enfarcement
agencies, employers, doctors, other
Bureau of Indian Affairs activities
having dealings with the applicant, other
whom applicant has dealt.

INTERIOR/BIA-24

SYSTRM NAME

Timber Cutting and Fire Trespass
Claims Case Files—Interior, BIA—24,

SYSTEM LOCATION:

Centrai Office, Area, Agency and
Field Offices of the BIA. (For a listing of
specific locations, contact the Systems
Manager.}

CATEQGORHLS OF mbmuunu COVERED &Y THE
SYSTEM:

Indian landowners who have filed
trespass claims for fire or culling
damage to Indian forest lands under
Bureau of Indian Affairs supervision.

CATEGORIES OF RECORDS Wi THE SYSTEM:

- Investigation and Claims Case Files
on trespass sctions involving fire or

- cutting damage to Indian forestlands

under Bureau of lndmn Aﬂ'alrs
supervision.

AUTHORITY FOR MAINTENANCE OF THR
SYSTEM:

13 U.S.C. 1. 1A, 13; Act of May 10,
1939; 58 Stat. 520/

48 TR 41112 (9-13-83)
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ROUTINE USES OF RIZORDE MAMNTAINED
THE BYSTEM, INCLUDNG CATRGORIES OF
USERS AND Tl PURPOSES OF BUCH USES:

The primary uses of the records are
|a} to identify unauthorizad timber
cutting claims filed against trespassers
and/or converters, (b) for property
damage claims filed againat careless or
negligent originators of wildfire which
trespasses Indian property. and (c)
eslablishing amounis and types of
timber trespassed and their value.
Disclosures outside the Department of
the Interior may be made (1) authorized
legal representative of Tribal Groups or
members if necessary for litigaticon, {2)
to the Department of Justice when
related to litigation or anticipated
litigation, (3) of information indicating a
violation or potential violation of a
statule, regulation, rule, order or license,
1o appropriate Federal, Siate, local or
foreign agencies responsible for
invesligating or prosecuting the
violation or for enforcing or
implementing the statute, rule,
regulation, order or license.

POLICILS AND PRACTICES FOR STORMNG,
RETRIEVING ACCERSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Mainlained in manual form in file
folders.

RETRIEVABILITY:
Indexed by name of landowner.

SAFIQUARDS:

Maintained with safeguards meeting
the requirements of 43 CFR 2.51 for
manual records.

RETENTION AND DISFOSAL -

Records are disposed of after claims
have been settled or closed out in full,

SYSTEM MANAGER{S) AND ADDAESS:

Director, Office of Trust
Responsibilities. Bureau of Indian
Affairs, 18th and C Streets NNW..
‘Washington, D.C. 20245.

NOTIFICATION PROCIDURT:

-System Manager or with respect 10
records maintained in the office for
which he is responsible, the Agency or
the Area Office Director. A written and
signed request stating that the requester
séeks information concerning records
pertaining to him is required. See 43 CFR
2.60.

ATCORD ACCESS PROCEDUAES:

A request {or access may be
addressed the same as the notification.
Th request must be in writing and be
signed by the requester. The request

must meet the content requirements of
43 CFR 2.83,

CONTESTINO RECORD PROCEDURES:

A petition for amendment shall be
addressad to the System Manager and
meat the requirements of 43 CFR 2.1,

RECORD SOURCE CATEOORNS:
Indian landowners.

SYSTEMS EXEMPTED PROM CERTAIN
PROVISIONS OF THE ACT:

Under the general exemption
authority provided by 5 U.5.C. 43 CFR
2.79{b}, which exempts this system from
the provisions of 5 U.S.C. 552a(c)(3), [d).
(e){1). (e}{4)(G). (H} and (I} and () and -
the portions of 43 CFR Part 2, Subpart D
which implement these subsections, The
reasons for adoptions of this regulation
are l)et out at 40 FR 50432 (October 29,
1975).

INTERIOR/BIA-25

Integfrated Records Mansgement
System—Interior, BIA-25

SYSTEM LOCATION:

(1) Division of Systems Operation.
Bureau of Indien Affairs, 500 Gold Ave..
SW., Albuquergue, New Mexico 87103:

(2) Central. Area, Agency and Field
Offices, Schools of the BIA or
contractors providing time-share
services to the BLA: (For a listing of
specific locations, contact the Systems
Manager.}

CATEGORIES OF INONVIDUALS COVERED BY THE
SYSTER

Individual Indian and Indian Tribal
Groups that are owners of real property
held in trust by the Government,
individuals or groups that are potential
or actual lessees of that property, -
individuals who have been assigned
interests of any in Indian Tribes.
Pueblos or corporations, and individual
Indians who have money accounts.

CATEQORIES OF RECOADS IN THE SYSTEM:

Land description, current ownership,
dower and life estate interest,
information on all types of leases or
other land uses including grazing,
farming, minerals mining, timber and
businéss. etc. Information on individuals
including name, address, aliases. sex
date of birth, tribal membership and
blood quantums. etc. General ledgers
showing deposits and withdrawals from
Indian accounts,

AUTHORITY FOR MAINTENACE OF THE BYSTEM:

25 U.5.C. 151, 25 U.5.C. 392, 25 U.S.C.
415, and 25 U.5.C. 163.

187

POUTING USES OF ARCOADS MANTTAINED B¢
THE SYBTEM, INCLUDING CATROORIES OF
USERS AHD THY PURPQSES OF SUCH USEE:

The primary uses of the records are:
{a) To control individual Indians money
accounts and disclose to them the status
of those accounts,

{b} Identification of individual Indians
and Indian Tribal groups with interest in
lands held in trust,

(c} Control of leases ont Indian trust
lands and real property, and collection
and distribution of lease income.

(d} Bil! individial owners or lessees
for irrigation,

{e] Determination of eligibility of
individuals to participate in or enjoy
benefits from an interest in or enjoy
benefits from an interest in a tribal
group.

(£} Lists of approved enrollees used to
distribute funds or income, or as & base
40 gather consensus or ownership data
for planning purposes. Disclosures
outside the Department of the Interior
may be made.

(1) To the Tribe. band, Pueblo or
corporation of which the individual to
whom a record pertains is a member or
u stockholder. -

{2} To a Federal, state or local agency
maintsining civil, criminal or other
relevant enforcement information, such
as current licenses, if necessary to
cbtain information relevant 1o an
agency decision concerning the hiring or
retention of an employee, the issuance
of a security clearance, the jetting of a
contract, or the issuance of a license.
grant or other benefit.

(3) To a Federal agency. in reponse to
its request, in connection with the hiring
or retention of an employes, the
issuance of & security clearance, the
reporting of an investigation of an
employee, the letting of a contract, or
the issuance of a license, grant or other
benefit by the requesting agency's
decision on the matter.

{4) To the U.S. Department of Justice
in the event of litigation or potential
litigation involving the records or the
subject matter of the records.

{5) Transfer, in the event there is
indicated a violation or a potential
violation of a stalute, regulation, rule,
order or license whether civil, criminal
or regulatory in nature, to the

appropriate agency or agencies, whether -

federal, state, local or foreign, charged
with the responsibility of enforcing or
implementing the statue, rule, regulation,
order or license violated or potentially
violated.

48 FR 41113 (9-13-83)
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INTERIQRA/BIA-23
SYRTEM NAMT _

Indian Rlectric Powsr Utilites—

Interior, BIA-28.
SYSTEN LOCATIONS:

(1) Colorado River krrigation Project—
Power Division: Route 1. Box 9
Parker, AZ 835344; (2) Flathead Indian
[rrigation Project—Powser Division; Box
820 Polson, Montana 55860; (3) San
Carios [rrigation Project—Power
Division: Box 250; Coolidge, Arizona
83228,

CATRGORIES OF INDIVIOUALS COVERED BY THE
Latrii

Individual Indians and non-Indians
desiring etectric power aervice for
households. farma, small businesses and
organizations,

CATREQORIES OF RECORDS IN THE SYSTEMC

Electric power service requests and
agreements; applications and contracts:
applications and contracts for seasonal
motors; special provisicns to application
agreement and billing records.

AUTHORTY POR BUANTINANCE OF THE
BYsTE

Thas Act of August 30, 1835 (49 Stat.
1039), the Act of May 23, 1843 (62 Stat.
269) and the Act of June 7, 1824 (43 Stat.

. 478},

USERS AND THE PURFOSHS OF SUCH USIER

The primary use of the records is ta
identify the recipient(s) of the electric
power services rendered and the
person{a) responsible for monetary
charges {service bill) associated with
providing the desired benefits.
Disclosure outside the Department of
the Interior may be made {1} to the U.S.
Department of Justice or in a proceeding
before a court or adjadicative body
when (a) the United States, the
Department of the Interior, & component
of the Department, or, when represented
by the government, an employee of the
Depuartment is a party to litigation or
anticipated litigation or has an interest
in such litigation, and (b) the :
Department of the Interior determines
that the disclosure is relevant or
necessary to tha litigation and is
compatible with the purpose for which
the records wers compiled; (2] to
disclose pertinant information to an
appropriate Federal, State, local, or
foreign agency responsible for
investigating, prosecuting, enforcing, or
implementing a statute, regulation, rula,
or order, where the disclosing agency
beccmes aware of an indication of a
violation or potential violation of civil or
criminal law or regulation; (3] o a
Membaer of Congress from the record of
an individual in response to an inguiry
mada at the requeat of that individual:
{4) to the Departinent of the Treasury to
sffect payment to Federal, State, and
local governmant agencies,
nongovernmantal organizations, and
{ndividuals; {5) to & Federal agency for
the purposs of collecting n debt owed
the Federal government through
adminiatrative or salary offset; and (6)
to other Federal agencies conducting
computer ma programs to help
eliminate fraud and abuse and to detect
unauthorized overpayments made to
individuals.

DISCLOSURE TO CONBSUMEN REPORTING
AGENCIER

Disclosures pursuant te 5 U.5.C.
552a(b}{12). Disclosures may be made
from this system o consumer reporting
agencies as dafined in the Fair Credit
Reporting Act (13 U.5.C. 1881a(f)) or the
Federal Claims Collsction Act of 1988
(31 U.S.C. 3701(a)(3)).

lss.1

POUCHS AND PRACTICIS FOR STOAKN,
NETRIEVING, ACCISEING, ALTAINING AND
DiSROBING OF RICORDS N THE SVETEM:
sTOmAGH:

Manual, application, agreement and
contract files.

AUTRIEVASILITY?

Indexed by lndividual name and

account number.

SAFIGUARDE
In accordance with 43 CFR 2.5

METENTION AKD DISPOSALY

Records retention and disposal in
accordance with 15 BIAM Supplement 3,
Schedule No. 1103-13, BIA Files
Operation and Recerds Disposition
Handbook. .
SYSTEM MANAGER{S) AND ADDRESS:

(1) Powsr Manager, Colorsdo River
Irrigation Project—Power Division:
Route 1, Box 3-C; Parker, AZ 88344: (2}
Power Mansger, Flathead Indian
Irrigation Project-—Power Division; Bax
390: Polson, Montana 56800: (3} Power
Manager. San Carlos Irrigation Project-—
Power Division; Box 25; Coolidge,
Arizona 85228,

NCTIFICATION PROCEDURRE:

To determine whether the records are
maintained on you in this aystem. write
to the pertinent System Manager. The
request must mest the requirements of
43 CFR 2.60.

RECORD ACCESSE FROCECURER

To see your records, write to the
pertinent System Manager. The request
must mee! the requirements of 43 CFR
263,

CONTEETING RECORD PACCEDURER:

To request corrections or the removal
of material from your files, write to the
pertinent System Mansger. The request
must meet the requirements of 43 CFR
2.71.

Individual on whom the record is
maintained. electric power servics
customers.

52 FR 29073 (8-5=-87),
amended at 52 FR 43401
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Otfice of the Secratary of the Interior

(d) Appeal to Interagency Classifica
tion Review Commitlee. Whenever t
Department of the Interior Oversi
Committee for Security confirms g de-

tion, it shall so notify the refuester
and advise him tha{ he is enfitled to
appeal the decision to the I
Classification Review Co
tablished under section 8
ecutive Order 116562,
shall be addressed to
Classification Revie
Executive Office
ton, D.C. 20500,

ding, Washing-

direct suggestions or
complaints wiph respect to the admin-

t Committee for Security,
epartment of the Interlor,
ington, D.C. 20240.

[4¢'FR T305, Feb. 18, 1975, as amended at 47
38327, Aug. 31, 1982} . -

 Subpart D—Privacy Act

Sourcz: 40 FR - 44605, Sept. 26, 1975,

_unless otherwise noted.

8245 Purpose and scope.

This: subpart contains the regula-
tions of the Department of the Interi-

or implementing section 3 of the Pri- -

vacy Act. Secions 2.47 through 2.57 de-
scribe the procedures and policies of

‘the Department concerning mainte-

nance of records which are subject to
the Act, Sections 2.60 through 2.68 de-
seribe the procedure under which indi-
viduals may determine whether Sys-
tems of records subject to the Act con-
tain records relating to them and the
procedure under which they may seek
access to existing records. Sections
2,70 through 2.77 describe the proce-
dure under which individuals may pe-
tition for amendment of records sub-
ject to the Act relating to them. Sec-

tion 279 lists records systems that

have been exempted from certain re-
quirements of the Act.

48 FR 58583, Dec. 22, 1983
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§2.46

8246 Definitions.

(a) Adct. As used in this subpart,
“Act” means section 3 of the Privacy
Act, 5 U.8.C. 552a.

(b) Bureau. For purposes of this sub-
part, a “burean” is any constituent
bureau or office of the Department,
including the -Office of the Secretary
and any other Departmental office.

(c) Individual. As used in this sub-
part, “indlvidual” means a citizen of

-the United States or an alien lawfully

admitted for permanent residence.

(d) Mainlain. As used in this sub-
part, the term *“maintain” includes
maintain, collect, use or disseminsate.

(e) Record. As used in this subpart,
“record” means any item, collection,
or grouping of information about an
individual that is maintained by the
Department or a bureau therecf, in-
cluding, but not limited to, education,
financial transactions, medical history,
and criminal or employment history
and that contains the individual's
name, or the identifying number,
symbol, or other identifying particular
assigned to the individual, such as a
finger or voice print, or a photograph.

(1) System af records. As used in this
subpart, “Sysfem of records” means a
group of any records under the control
of the Department or a bureau thereof
from which Information is retrieved by
the name of the individual or by some
identifying number, symbol, or other
identifying particular assigned to the
individual.

(g) Medical records. As used in this
subpart, “medical records” means
records which relate to the identifica-
tion, prevention, clire or alleviation of
any disease, illness or injury including
psychological disorders, alcoholism
and drug addiction.

(h) Office of Personnel Management
personnel records. As used in the sub-
part, “Office of Personnel Manage-
ment personnel records” means
records maintained for the Office of
Personnel Management by the Depart-
ment and used for personnel manage-
ment programs Or processes such as
staffing, employee development, re-
tirement, and grievances and appeals.

(1) Statistical records. As used in this
subpart, “statistical records” means
records in a system of records main-



A

Office of the Secretary of the Intesior

(ii) The principal purpose or pur-
poses for which the information is in-
tended to be used;

(iii} The routine uses which may be
made of the information; and

{iv) The effects on the individual, if
any, of not providing all or any part of
the requested informeation,

(3)(i) When information is collected
on a standard form, the notice to the
individual shall be provided on the
form, on a tear-off sheet attached to
the form, or on a separate sheet,
whichever is most practical.

(ii) When information is collected by
an interviewer, the interviewer shall
privide the individual with a written
notice which the individual may
retain, If the interview is conducted by
telephone, however, the interviewer
may summarize the notice for the in-
dividual and need not provide a copy
to the individual unless the individual
requests a copy.

(iii) An individual may be asked to
acknowledge, in writing, that the
notice required by this section has
been provided.

(e) Records concerning activity pro-
tected by the First Amendmeni No
record may be maintained describing
how any individual exercises rights
guaranteed by the First Amendment
to the Constitution unless the mainte-
nance of the record is (1) expressly au-
thorized by statute or by the individ-
ual about whom the record is main-
tained or (2) pertinent to and within
the scope of an authorized law en-
forcement activity.

(40 FR 44505, Sept. 26, 1975, as amended at
48 FR 58583, Dec. 22, 19831

8249 [Reserved]

§2.50 Federal Register nofices describing
systems of records.

(a) The Privacy Act requires publica-
tion of a notice in the FroeraL REgis-
TER describing each system of records
subject to the Act. Such notice will be
published prior to the establishment
or & revision of the system of records,
§ U.S.C. 552a(eX4).

(b) Each bureau shall notify the De-
partmental Privacy Act Officer
promptly of any modifications or
amendments which are required in the
then-current notice describing a

APPENDIX C
Page 2 of 12

§ 2.5

system of records for which it is re-
sponsible.

(¢) A bureau desiring to establish a
new system of records or a new use for
an existing system of records shall
notify the Departmental Privacy Act
Officer, no fewer. than ninety (20) cal-
endar days in advance.

[48 FR 56583, Dec. 22, 1983)

§2.51 Assuring integrity of records.

(a) Statutory requirement. The Pri-
vacy Act requires that records subject
to the Act be maintained with appro-
priate administrative, technical and
physical safeguards to insure the secu-
rity and confidentiality of records and
to protect against any anticipated
threats or hazards to their security or
integrity which could result in sub-
stantial harm, embarassment, incon-
venlence, or unfairness to any individ-
ual on whom information iz main-
tained, 5 U.8.C. 552a(e)(10).

{b) Records mainiained in manual
Jorm. When maintained in manual
form, records subject to the Privacy
Act shall be maintained in a manner
commensurate with the sensitivity of
the Information contained in the
system of records, The following mini-
mum safeguards, or safeguards afford-
ing comparable proteciion, are appli-
cable to Privacy Act systems of records
contalning sensitive information:

(1) Areas in which the records are
maintained or regularly used shail be
posted with an approprinte waming
stating that access to the records is
limited to authorized persons. The
warning also shall summarize the re-
quirements of § 2.52 and state that the
Privacy Act contains a criminal penal-
ty for the unauthorized diseclosure of
records to which it applies.

(2) During working hours, (I) the
area In which the records are main.
tained or regularly used shall be occu-
pled by suthorized personnel or (ii)
access to the records shall be restrict-
ed by their storage In locked metal file
cabinets or a locked room.

(3) During non-working hours,
access to the records shall be restrict-
ed by their storage in locked metal tile
cabinets or a locked room.

(4) Where a locked room Is the
method of security provided for a



§ 2.52

system, the bureau responsible for the
system shall supplement that security
by (i) providing lockable file cabinets
or containers for the records or (i)
changing the lock or locks for the
room so that they may not be opened
with a master key. For the purposes of
this paragraph, & master key is a key
which may be used to open rooms
other than the Troom containing
records subject to the Privacy Act,
unless those rooms are utilized by offi-
clals or employees authorized to have
access to the records subject to the
Privacy Act.

{¢) Records maintained in computer-
ized form. When maintained in com-
puterized form, records subject to the
Privacy Act shall be maintained, at a

minimum, subject to safeguards based -

on those recommended in the National
Bureau of Standard’s booklet “Com-
puter Security Guidelines for Imple-
menting the Privacy Act of 1874
(Msy 360, 1975), and any supplements
thereto, which are adeguate and ap-
propriate to assuring the integrity of
records in the system.

{d) Office of Personnel Management
personnel records. A system of records
made up of Office of Personnel Man-
agement personnel records shall be
maintained under the security require-
ments set out in 5 CFR 203.106 and
293.107.

{e) Bureau responsibilily. (1) The
bureau responsible for a system of
records shall be responsible for assur-
ing that specific procedures are devel-
oped to assure that the records in the
system are maintained with security
meeting the requirements of the Act
and this section.

(2) These procedures shall be In
writing and shall be posted or other-
wise periodically brought to the atten-
tion of employees working with the
records contained in the system.

[40 FR 44506, Sept. 26, 1875, as amended at
48 FR 58583, Dec. 22, 19831

£2.52 Conduct of employees.

(a) Handling of records subject to the
Act. Employees whose duties require
handling of records subject to the Pri-
vacy Act shall, at all times, take care
to protect the integrity, security and
confidentiality of these records.

APPENDIX C
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(b) Disclosure of records. No employ-
ee of the Department may disclose
records subject to the Privacy Act
unless disclosure Is permitted under
§ 2,56 or Is to the individual to whom
the record pertains.

(¢) Alteration of records. No employ-
ee of the Department may alier or de-
stroy a record subject to the Privacy
Act unless (1) such alteration or de-
struction is properly undertaken in
the course of the employee's regular
dutieg or (2) such alteration or de-
structlon is required by a decision
under $& 2.70 through 2.75 or the deci-

-gion of a court of competent jurisdic-

tion.

{(d) Bureau responsidility. The
burean responstble for a system of
records shall be responsible for assur-
ing that employees with access to the
system are made aware of the require-
ments of this section and of 5 U.SB.C.
552a(i)(1), which .imposes criminal
penalties for knowingly and willfully
disclosing a record about an individual
without the written request or consent
of that individual unless disclosure is
permitted under one of the exceptions
listed fn § 2.66 (b) and (c).

§2.53 Government contracia.

(a) Required contract provisions.
When a contract provides for the oper-
ation by or on behalf of the Depart-
ment of o system of records to accom-
plish a Department function, the con-
tract shall, consistent with the Depart-
ment’s authority, cause the require-
ments of 5 U.S.C. 5562a and the regula-
tions contained in this subpart to be
applied to such system.

(b) System manceger. The head of
the bureau responSible for the con-
tract shall designate & regular employ-
ee of the bureau to be the manager for
a system of records operated by a con-
tractor.

88 2.54-2.56 [Reserved)

§2.66 Disclosure of records.

(a) Prohibition of disclosure. No
record contained in a system of
records may be disclosed by any means
of communication to any person, or to
another agency, except pursuant to a
written request by, or with the prior
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written consent of, the Individual to
whom the record pertains.

(b)Y General exceptions. The prohibi-
tion contained in paragraph (a) does
not apply where disclosure of the
record would be:

{1) To those officers or employees of
the Department whe have a need for
the record in the performance of their
duties; or

(2) Required by the Freedom of In-
formation Act, 6 U.S.C. 552.

{c) Specific exceptions. The prohibi-
tion contained in paragraph (a) of this
section does not apply where disclo-
sure of the record would be:

(1) For a routine use as defined in
§ 2.46(j) which has been described in n
system notice published in the FEnER-
AL REGISTER;

(2) To the Bureau of the Census for
purposes of planning or carrying out a
census or survey or related activity
pursuant to the provisions of Title 13,
United States Code.

(3) To & reciplent who has provided
the system manager responsible for
the system in which the record is
maintained with adwnce adeguate
written assurance that the record will
be used solely as a statistical research
or reporting record, and the record is
to be transferred in & form that is not
Individually identifiable; )

{4) To the National Archives of the
United States as a record which has
sufficlent historical or other value to
warrant its continued preservation by
the United States Government, or for
evaluation by the Administrator of
Qeneral Services or his designee to de-
termine whether the record has such
value; .

{5} To another agency or to an in-
strumentality of any governmental ju-
risdiction within or under the control
of the United States for a civil or
criminal law enforcement activity if
the activity i3 authorized by law, and
if the head of the agency or instru-
mentality has made a written request
to the Department specifying the par-
ticular portion desired and the law en-
forcement activity for which the
record Is sought;

{8) To a person pursuant to a show-
ing of compelling circumstances af-
fecting the health or safety of an indi-
vidual if upon such disclosure notifica-
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§2.57

tion i=s transmitted to the last known
address of such individual;

{7) To elther House of Congress, or,
to the extent of matter within its ju-
risdiction, any committee or subcom-
mittee thereof, any joint committee of
Congress or subcommittee of any such
Joint committee;

(8) To the Comptroller General, or
any of his authorized representatives,
in the course of the performance of
the duties of the General Accounting
Office;

(9) Pursuant to the order of a court
of competent juriadiction; or

(10) To a consumer reporting agency
in accordance with section 3(d) of the
Federal Claims Collection Act of 1966,
as amended (31 U.B.C. 3711(D).

(d) Reviewing records prior to dis-
closure. (1) Prior to any disclosure of a
record sbout an individual, unleas dis-
closure is reqguired by the Freedom of
Information Act, reasonable eflorts
shall be made to &assure that the
records are sccurate, complete, timely
and relevant for sgency purposes.

(2) When a record is diseclozed in con-
nection with a8 Freedom of Informa-
tion request made under Subpart B of
this part and it is appropriate and ad-
ministratively feasible to do so0, the re-
quester shall be informed of any infor-
mation known to the Department indi-
cating that the record may not be
fully accurate, complete, or timely.

[40 FR 44505, Sept. 26, 1975, as amended at
48 FR, 56584, Dec. 22, 1983]

8257 Accounting for disclosures.

(a) Maintenance of an accounting.
(1) Where & record ig disclosed to any
person, or to another agency, under
any of the specific exceptions provided
by $2.66 (c), an accounting shall be
made, :

(2) The accounting shall record (i)
the date, nature, and purpose of each
disclosure of & record to any person or
to0 another agency and (1) the name
and address of the person or agency to
whom the disclosure was made,

{3) Accountings prepared under this
section shall be maintained for at least
five years or the life of the record,
whichever ia longer, after the disclo-
sure for which the accounting is made.
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(b) Access to accountings. (1) Except
for accountings of disclosures made
under § 2.56{cX5), accountings of all
disclosures of a record shall be made
available to the individual to whom
the record relates at the individual's
request,

(2) An individual desiring access to
an accounting of disclosures of a
record pertaining to the individual
shall submit a request by following
the procedures of § 2.63.

(¢} Notification of disclosure. When
a record is disclosed pursuant to
§ 2.56(c)X(9) as the result of the order
of a court of competent jurisdiction,
reasonable efforts shall be made to
notify the individual t¢ whom the
record pertains as soon as the order
becomes a matter of public recerd.

[40 FR 44505, Sept. 24, 1975, s amended at
48 FR 56584, Dec. 22, 1083)
§8 2.58—2.59 [Reserved)
¢ 2.60 Reguest for notification of exist-
ence of records: Subminsion.
(a) Submission of requests. (1)(1) In-

dividuals desiring to determine under -

the Privacy Act whether a system of
records contains records pertaining to
them shall address inquiries to- the
system manager having responsibility
for the system unless the system
notice describing the system prescribes
or permits submission to some other
official or officials,

(ii) If a system notice describing a
system requires individuals to contact
more than two officials concerning the
existence of records in the system, in-
dividuals desiring to determine wheth-
er the system contains records pertain-
ing to them may contact the system
mansager for assistance in determining
which official is most likely to be In
possession of records pertaining to
those individuals.

{2) Individuals desiring to determine
whether records pertaining to them
are maintained in two or more systems

. shall make & separate inquiry concern-

ing each system.

(b) Form of request, (1) An inquiry to
determine whether s system of records
contains records pertaining to an indi-
vidual shall be in writing.

{2) To insure expeditious handiing,
the regquest shall be prominently
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marked, both on the envelope and on
the face of the reqguest, with the
legend “PRIVACY ACT INQUIRY.”

{3) The request shall state that the
individual I3 seeking informsation con-
cerning records pertaining to him or
herself and shall supply such addition-
al identifying information, if any, as is
called for in the system notice describ-
ing the system,

(4) Individuals who have reason to
believe that information pertaining to
them may be filed under a name other
than the name they are currently
using (e.g., maiden name), shall in-
clude such information in the request.

[40 FR 44508, SBept. 26, 1075, as amended at
48 FR 565684, Dec, 22, 1083]

§2.61 Requestz for notification of exist-
ence of records: Action on.

(a) Decisions on request. (1) Individ-
uals inquiring to determine whether a
system of records contains records per-
taining to them shall be promptly ad-
vised whether the system contains
records pertaining to them unless (i)
the records were compiled in reasona-
ble anticipation of a civil action or pro-
ceeding or (i) the system of records is
one which has been excepted from the
notification provisions of the Privacy
Act by rulemaking (§ 2.79).

(2) If the records were compiled in
reasonable anticipation of a civil
action or proceeding or the system of
records is one which has been except-
ed from the notification provisions of
the Privacy Act by rulemaking, the in-
dividuals will be promptly notified
that they are not entitled to notifiea-
tlon of whether the system contains
records pertaining to them.

{b)} Authority to deny reguests. A de-
cision to deny a request for notifica-
tion of the existence of records shall
be made by the system mansger re-
sponsible for the system of records
concerning which Inqguiry has been
made and shall be concurred in by the
bureau FPrivecy Act officer for the
bureau which maintains the system,
provided, however that the head of a
bureau may, in writing, require (1)
that the decision be made by the
bureau Privacy Act officer and/or (2)
that the bureau head’s own concur-
rence in the decision be obtained.
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(¢) Form of decision. (1) No particu-
lar form is required for a decisicn in-
forming individuals whether a system
of records contains records pertaining
to them.

(2) A decision declining to inform an
individual whether or not a system of
records contains records pertaining to
him or her shall be in writing and
shall state the basis for denial of the
request and shall advise the individual
that an appeal of the declination may
be made to the Assistant Secretary—
Policy, Budget and Administration
pursuant to §2.85 by writing to the
Privacy Act Officer, Office of the As-
sistant Secretary—Policy, Budget and
tAdministration, U.S. Department of
the Interior, Washington, D.C. 20240,
and that the appeal must be received
by this official within twenty (20) days
(Saturdays, Sundays and public legal
holidays excepted) of the date of the
decision.

[48 FR 56584, Dec. 22, 1983]

§2.62 Requests for access to records.

The Privacy Act permits individuals,
upon request, to gain access to their
records or to any information pertain-
ing to them which is contained In a
system and to review the records and
have & copy made of all or any portion
thereof in a form comprehensive to
‘them. 5 U.S.C. 552a(d)1). A request
for access shall be submitted in ac-
cordance with the procedures in this
subpart. '

(48 FR 58684, Dec. 22, 1983)

§2.63 Requests for access to records: Sub-
mission.

(a) Submission of requests. (1X1) Re-
guests for access to records shall be
submitted to the system manager
having responsibitity for the system in
which the records are maintained
unless the system notice describing
the system prescribes or permits sub-
niussion to some other official or offi-
cials. :

(ii) If a system notice describing a
system requires individuals to contact
more than two officials concerning
access to records In the system, indi-
viduals desiring to request access to
records pertaining to them may con-
tact the system manager for assistance

53-151 0O—85—12
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in determining which official is most
likely to be in custody of records per-
taining to that individual.

(2)" Individuals desiring access to
records maintained in two or more sep-
arate systems shall submit a separate
request for access to the records in
each system. :

(b) Form of request. (1) A request for
aceess to records subject to the Priva-
cy Act shall be in writing.

(2) To insure expeditious handling,
the request shsall be prominently
marked, both on the envelope and on
the face of the request, with the
legend “PRIVACY ACT REQUEST
FOR ACCESS.”

(3) Requesters shall specify whether
they seek all of the records centained
in the system which relate to them or
only some portion: thereof. If only a
portion of the records which relate to
the individual are sought, the request
shall reasonably describe the specific
record or records sought.

{4) If the requester seeks to have
copies of the requested records made,
the request shall state the maximum
amount of copying fees which the re-
quester is willing to pay. A request
which does not state the amount of
fees the requester is willing to pay will
be treated as a request to inspect the
requested records. Requesters are fur-
ther notified that under § 2.64(d) the
failure to state willingness to pay fees
as high as are anticipated by the De-
partment will delay processing of a re-
quest.

¢(6) The request shall supply such
identifying Information, if any, as Is
called for in the system notice deserib-
ing the system. -

(8) Requests failing to meet the re-
quirements of this paragraph shall be
returned to the requester with a writ-
ten notice advising the requester of
the deficiency in the request.

{40 FR 44505, Sept. 26, 1975, as amended at
48 FR. 56585, Dec. 22, 19831

§2.64 Requests for access to records: Ini-
tial decision.

(a) Decisions on requests. A request
made under this subpart for access to
a record shall be granted promptly
unless (1) the record was compiled in
reasonable =anticipation of a civil
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action or proceeding or (2) the record
is contained in & system of records
which ‘has been excepted from the
access provisions of the Privacy Act by
rulemsaking (§ 2.79).

(b) Authority to deny requests. A de-
cision to deny a reguest for access
under this subpart shall be made by
the system manager responsible for
the system of records in which the re-
quested record is located and shall be
concurred in by the bureau Privacy
Act officer for the bureau which mzin-
tains the system, provided, however,
that the head of a bureau may, in
writing, require (1) that the decision
be made by the bureau Privacy Act of-
ficer and/or (2) that the bureau head’s
own cencurrence in the decision be ob-
tained.

{¢) Form of decision. (1) No partleu-
lar form is required for a decision
granting access to a record. The deci-
sion shall, however, advise the individ-
ual requesting the record as to where
and when the record is avsilable for
inspection or, as.the case may be,
where and when copies will be avail-
able. If fees are due under § 2.64(d),
the individual reguesting the record
shall also be notifled of the amount of
fees due or, if the exact amount has
not been determined, the approximate
amount of fees due. -

(2) A decision denying a request for
access, in whole or part, shall be in
writing and shall state the basis for
denial of the request. The decision
shall also contain a statement that the
denial may be appesaled to Assistant
Secretary—Policy, Budget and Admin-
istration pursuant to § 2.65 by writing
the Privacy Act Officer, Office of As-
sistant Secretary—Policy, Budget and
Administration, U.8. Department of
the Interior, Washington, D.C. 20240,
and that the appeal must be received
by this official within twenty (20) days
(Saturdays, Sundays and public legal
holidays excepted) of the date of the
decision.

(d) Fees. (1) No fees may be charged
for the cost of searching for or review-
ing a record in response to a request
made under § 2.63. )

(2) Fees for copying a record in re-
sponse to a request made under § 2.63
shall be charged in accordance with
the schedule of charges contained in
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Appendix A to this part, unless the of-
ficial responsible for processing the re-
quest determines that reduction or
waiver of fees is appropriate.

(3) Where it is anticipated that fees
chargeable in connection with a re-
quest will exceed the amount the
person submitting the request has in-
dicated a willingness to pay, the offi-
cial processing the request shall notify
the requester and shall not complete
processing of the request until the re-
quester has agreed, in writing, to pay
fees as high as are anticipated.

[40 FR 44506, Sept. 26, 1075, a5 amended at
47 FR 138328, Aug. 31, 1982; 48 FR 56585,
Dec. 22, 18831

§2.65 Requests for notification of exist-
ence of records and for access to
records: Appenls.

(a) Right of appeal Individuals who
have been notified that they are not
entitled to notification of whether a
system of records contains records per-
taining to them or have been denied
access, In whole or part, to & requested
record may appeal to the -Assistant
Secretary—Policy, Budget and Admin-
istration.

{(b) Time for appeal. (1) An appesrl
must be received by the Privacy Act
Ofticer no later than twenty (20) days
(Saturdays, Sundays and public legal
holidays excepted) after the date of
the initial decision on a request.

(2) The Assistant Secretary—Policy,
Budget and Administration may, for
good cause shown, extend the time for
submission of an appeal if a written re-
quest for additional time Is received
within twenty (20) days (Saturdays,
Sundays and public legal holidays ex-
cepted) of the date of the initial deci-
sion of the request.

(¢) Form of appeal (1) An appeal
shell be in writing and shall attach
copies of the initial reguest and the
decision on the request.

(2) The appeal shall contain a brief
statement of the reasons why the ap-
pellant belleves the decision on the
initial request to have been in error.

(3) The appesal shall be addressed to
Privacy Act Officer, Office of the As-
sistant Secretary—Policy, Budget and
Administration, U.S. Departmen! of
the Interior, Washington, D.C. 20240,
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(d) Action on appeals. (1) Appesals
frorm decisions on initial requests made
pursuant to §§ 2.61 and 2.83 shall be
decided for the Department by the As-
sistant Secretary—Policy, Budget and
Administration or an official designat-
ed by the Assistant Secretary after
consultation with the Solicitor.

(2) The decision on an appeal shall
be in writing and shall state the basis
for the decision. ’

{40 FR 44505, Sept. 26, 1975, as amended at
47 FR 38328, Aug. 31, 1882; 48 FR 56585,
Dee. 22, 19831

§2,66 Requests for nccess to records: Spe-
cial situations,

‘(ay Medical records. (1) Medical
records shall he disclosed to the indi-
vidual to whom they pertain untess it
is determined, in consultation with a
medieal doctor, that disclosure should
be made to a medical doctor of the in-
dividual’s choosing.

(2) If it is determined that disclosure
of medical records directly to the indi-
vidual to whom they pertain could
have an adverse effect on that individ-
ual, the individual may designate a
medical doctor to receive the records
and the records will be disclosed to
that doctor.

Ab) Inspeclion in presence of third
party. (1) Individuals wishing to in-
spect records pertalning to them
which have been opened for their in-
spection may, during the inspection,
be accompanied by a person of their
own choosing,

(2) When such a procedure is
deemed appropriate, individuals to
whom the records pertain may be re-
quired to furnish a written statement
authorizing discussion of their records
in the accompanying person’s pres-
ence.

[40 FR 44505, Sept. 26, 1975, as amended at
48 FR 56585, Dec, 22, 19831

§82.67—2.69 [Reserved]

§270 Amendment of records.

The Privacy Act permits individuals
to request amendment of records per-
taining to them if they believe the
records are not accurate, relevant,
timely or complete, 6 U.S.C.
552a(d)2). A request for amendment
of a record shall be submitted in ac-
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cordance with the procedures in this
subpart.

[48 FR 565685, Dec, 22, 1883)

§ 271 Petitions for amendment: Submis-
sion and form.

(a) Submission of pelitions for
amendment. (1) A request for amend-
ment of a record shall be submitted to
the system manager for the system of
records contalning the record unless
the system notice describing the
gystem prescribes or permits submis-
slon to a different officlal or officials.
If an individual wishes to request
amendment of records located in more
than one system, a separate petition
must be submitted to each system
INANBKEET. -

{2) A petition for amendment of a
record may be submitted only if the
individual submitting the petition has
previously requested and been granted
access to the record and has inspected
or been given a copy of the record.

(b) Form of petition. (1) A petition
for amendment shall be in writing and
shall specifically identify the record
for which amendment is sought. :

(2) The petition shall state, in detail,
the ressons why the petitioner be-
lieves the record, or the objectionable
portion thereof, is not accurate, rele-
vant, timely or complete. Coples of
documents or evidence relied upon in
support of these reasons shall be sub-
mitted with the petition.

(3) The petition shall state, specifi-
cally and in detail, the changes sought
in the record. If the changes involve
rewriting the record or portions there-
of or involve adding new langusage to
the record, the petition shall propose
specific language to implement the
changes.

148 FR 56586, Dec. 22, 10831

8272 Petitions for amendment: Process-
ing and initisl decision.

(a) Decisions on petitions. In review-
ing a recoerd In response to a petition
for amendment, the accuracy, rel-
evance, timeliness and completeness of
the record shall be assessed against
the criteria set out in § 2.48. In addi-
tion, personnél records shall be as-
sessed against the criteria for deter-
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§2.73

mining record quality published in the
Federal Personnel Manual and the De-
partmental Manual addition thereto.
(b) Authority to decide. An initial de-
cision on a petition for amendment
may be made only by the system man-
ager responsible for the system of
records contazining the challenged
record. If the system manager declines
to amend the record as requested, the
bureau Privacy Act officer for the
bureaut which msintains the system

- must concur in the decision, provided,

however, that the head of a burean
may, in writing, require (1) that the
deeision be made by the bureau Priva-
cy Act officer and/or (2) that the
bureau head’s own concurrence in the
decision be obtained.

(c) Acknowledgement of receiptl
Unless processing of a petition Is com-
pleted within ten (10) days (Saturdays,
Sundays and public legal holiday ex-
cepted), the receipt of the petition for
amendment shall be acknowledged in
writing by the system msanager to
whom it is directed.

(d) Inadeguate petitions. (1) If a pe-
tition does not meet the requirements
of §2.71, the petitioner shall be so ad-
vised and shall be told what additional
information must be submitted to
meet the requirements of § 2.71.

(2) If the petitioner fails to submit
the additional information within a

‘reasonable time, the petition may be

rejected. The rejection shall be in
writing and -shall meet the require-
ments of paragraph (e) of this section.

{e) Form of decision. (1) A decision
on a petition for amendment shall be
in writing and shall state concisely the
basis for the decision.

(2) If the petition for amendment is
rejected, in whole or part, the decision
shell advise the petitioner that the re-
jection may be appesaled to the Assist-
ant Secretary—Policy, Budget and Ad-
ministration by writing to the Privacy
Act Officer, Office of the Assistant
Secretary—Policy, Budget and Admin-
istration, U.S8. Department of the Inte-
tior, Washington, D.C. 20240, and that
the appeal must be received by this of-
ficial within twenty (20) days (Satur-
days, Sundays and public legal holi-
dia.ys excepted) of the date of the deci-
sion.
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() Implementation of tnitial deci-
sion, If a petition for amendment is
accepted, in whole or part, the bureau
maintaining the record shall:

(c]i) Correct the record accordingly
ana,

(2) Where an accounting of disclo-
sures has been made pursuant to
§ 2.57, advise all previous reciplents of
the record that the correction was
;rilade and the substance of the correc-

on,

[40 PR 44505, Sept. 26, 1975, as amended at
48 FR 56585, Dec. 22, 19831

§2.73 Petitions for amendments: Time
limits for processing.

(a) Acknowledgement of receipt. The
acknowledgement of receipt of a peti-
tion required by § 2.72(¢) shall be dis-
patched not later than ten (10) days
(Saturdays, Sundays and public legal
holidays excepied) after receipt of the
petition by the system manager re-
sponsible for the system containing
the challenged record, unless a deci-
sion on the petition has been previous-
ly dispatched.

(b) Decision on petition. A petition
for amendment shall be processed
promptly. A determination whether to
accept or reject the petition for
amendment shall be made within
thirty (30) days (Saturdays, Sundays,
and public legal holidays excepted)
after receipt of the petition by the
system manager responsible for the
system contalning the challenged
record.

(¢) Suspension of time limilt The
thirty (30) day time limit for a deci-
slon on a petition shall be suspended if
it is necessary to notify the petitioner,
pursuant to §2.72(d), that additional
information in support of the petition
is required. Running of the thirty (30}
day time limit shall resume on receipt
of the additional information by the
system manager responsible for the
system containing the challenged
record.

(d) Extensions of time. (1) The
thirty (30) day time limit for a deci-
sion on a petition may be extended if
the official responsible for meking a
decision on the petition determines
that an extension Is necessary for one
of the following reasons:
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- (iy A decision on the petition re-

guires analysis of volumineus record
or records;

(ii) Some or all of the challenged
records must be collected from facili-
ties other than the facility at which
the official responsible for making the
decision is located.

(iii) Some or all of the cHallenged
records are of concern to another
bureau of the Department or another
agency of the Federal Government
whose assistance and views are heing
sought in processing the request.

(2) If the official responsible for
making a decision on the petition de-
termines that an extension is neces-
sary, the official shall promptly
inform the petitioner of the extension
and the date on which a decision is ex-
pected to be dispatched.

[40 FR 44505, Sept. 26, 1975, as amended at
48 FR 56586, Dec. 22, 19831

§2.74 Petitions for amendment: Appeals.

{a) Right of appeal. Where a petition
for amendment has been rejected in
whole or part, the individual submit-
tinng the petition may appeal the
denial to Assistant Secretary—Pollcy,
Budget and Administration.

(b) Time for appeal. (1) An appeal
must be received no later than twenty
(20} days (Saturdays, Sundays and
public legal holidays excepted) after
the date of the decision on a petition.

(2) The Assistant Secretary—Policy,
Budget and Administration may, for
good cause shown, extend the time for
submission of an appeal if a written re-
quest for additional time is received
within twenty (20) days (Saturdays,
Sundays and public legal holidays ex-
cepted) of the date of the decision on
a petition.

(¢} Form of appeal. (1) An appeal
shall be in writing and shall attach
copies of the initial petition and the
decisiont on that petition.

{2) The appeal shall contain a brief
statement of the reasons why the ap-
peliant believes the decision on the pe-
tition to have been in error.

(3) The appeal shall be addressed to
Privacy Act Officer, Office of the As-
sistant Secretary—Policy, Budget and
Administration, U.8. Department of
the Interior, Washington, D.C. 20240.

§2.75

{40 FR 44505, Sept. 26, 1975, as amended at
47 FR 38328, Aug. 31, 1982; 48 FR 56586,
Dec. 22, 1983]

§2.75 Petitions for amendment: Action on
appeglg.

(a) Authority. Appeals from deci-
sions on initial petitions for amend-
ment shall be decided for the Depart-
ment by the Assistant Secretary—
Policy, Budget and Administration or
an official designated by the Assistant
Secretary, after consultation with the
Solieitor, unless the record challenged
by the initial petition is an Office of
Personnel Msanagement personnel
record maintained by the Department.
Appeals from decisions on initial peti-
tions requesting amendment of Office
of Personnel Management records
maintained by the Department shall
be transmitted by the Assistant Secre-
tary—Policy, Budget and Administra-
tion to the Office of Personnel Man-
agement for decision.

(b) Time limit. (1) A final determma.-
tion on any appesal shall be made
within thirty (30) days (Saturdays,
Sundays and legal public holidays ex-
cepted) after receipt of the appeal.

(2) The thirty (30) day period for de-
cision on an appeal may be extended,
for good cause shown, by the Secre-
tary of the Interior. If the thirty (30)
day period is extended, the individual
submitting the appeal shall be notified
of the extension and of the date on
which a determination on the appeal
is expected to be dispatched.

(¢) Form of decision. (1) The final
determination on an appeal shall be in
writing and shall state the basis for
the determination. . )

(2) If the determination upholds, in
whole or part, the initial decision re-
jecting the petition for amendment,
the determination shall also advise the
individual submitting the appeal:

({) Of his or her right to file a con-
cise statement of the reasons for dis-
agreeing with the decision of the
agency,;

(il) Of the procedure established by
§ 2.77 for the filing of the statement of
disagreement;

(iii) That the statement which is
filed wiil be made available o anyone
to whom the record is subsequently
disclosed together with, at the discre-
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tion of the Department, a brief state-
ment by the Department summarizing
its reasons for refusing to amend the
record;

(iv) That prior recipients of the chal-
lenged record will be provided a copy
of any statement of dispute to the
extent that an accounting of disclo-
sure was maintained; and

(v) Of his or her right to seek judi-
cial review of the Department’s refusal
to amend the record.

(3} If the determination reverses, In
whole or in part, the initial decision
rejecting the petition for amendment,
the system manager responsible for
the system containing the challenged
record shsall be directed to:

(1) Amend the challenged record ac-
cordingly; and

(if) If an accounting of disclosures
has been made, advise all previous re-
cipients of the record of the amend-
ment and its substance.

[40 FR 44505, Sept. 28, 1875, as amended at
48 FR 56586, Dec. 22, 1883]

§2.76 [Reservedl

§2.77 Statements of disagreement.

(a) Filing of slatement. If the deter-
mination of the Assistant Seecretary—
Policy, Budget and Administration
under § 2,75 rejects in whole or part, a
petition for amendment, the individ-
ual submitting the petition may file
with the system manager for the
system containing the challenged
record a concise written statement set-
ting forth the reasons for disagree-
ment with the determination of the
Department, .

(b) Disclosure of stalements. In any
disclosure of a record containing infor-
mation about which an individual has
flled a statement of disagreement
under this section which oceurs after
the filing of the statement, the disput-
ed portion of the record will be clearly
noted and the recipient shall be pro-
vided copies of the statement of dis-
agreement. If appropriate, a concise
statement of the reasons of the De-
bartment for not making the request-
ed amendments may also be provided
to the recipient.

(¢) Muaintenance of statements.
System managers shall develop proce-
dures to assure that statements of dis-
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apgreement filed with them shall be
maintained in such a way as to assure
dissemination of the statements to re-
cipients of the records to which the
statements pertain.

[48 FR 66586, Dec, 22, 10831
82,78 [Reserved]

§2,79 Exemptions.

(@) Criminal Iow enforcement
records exempt under 5 US.C
852a(X2). Pursuant to 5 TUS.C
552a(iX2) the following systems of
records have been exempted from all
of the provisions of 5 U.S.C. 552a and
the regulations in the subpart except
paragraphs (b), (¢) (1) and (2), {e)}4)
(A) through (F}, (e) (6), (7), (9), (10),
and (11), and (i) of 5 U.8.C, 552a and
the portions of the regulations in this
subpart implementing these para-
graphs:

(1) Investigative Case File System,
Interior/FWS-20.

(2) Law Enforcement
System, Interior/BIA-18.

(3) Law Enforcement Statistical Re-
porting System, Interior/NPS-19,

(4) Investigative Records, Interior/
Offjce of Inspector General—2.

(b) Law enforcement records exempt
under 5§ U.S.C. 552a(k)(2). Pursuant to
5 U.8.C. 5562a(k)2), the following sys-
tems of records have been exempted
from paragraphs (c)3), (d), (eXl),
(e)(4) (G), (H), and (I), and (f) of 5
U.8.C. 55622 and the provisions of the
regulations in this subpart Implement-
ing these paragraphs:

(1) Investigative Records, Interior/
Office of Inspector General—2.

(2) Permits System,' Interior/FWS-
21,
(3) Criminal Case Investigation
System, Interior/BLM-18.

{4) Civil Trespass Case Investiga-
tions, Interior/BLM-19.

(6> Employee Conduct Investiga-
tions, Interior/BLM-20.

(8)>-('T) [Reserved]

(8) Employee Financial Irregular-
ities, Interior/NPS-17.

(9) Trespass Cases, Interior/Recla-
mation-37.

¢10) Litigation, Appeal and Case
Files System, Interlor/Office of the
Solicitor-1 to the extent that it con-

Services
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sists of investigatory material com-
piled for law enforcement purposes.

(11 Endangered Species Licenses
System, Interior/FWS-19,

(12) Investigative Case File, Interi-
or/ FWS-20.

(13) Timber Cutting and Trespass
Claims Files, Interior/BIA-24.

(c) Investigatory records exempt
under 5 U.8.C. 552a(k)(5), the follow-
ing systems of records have been ex-
empted from subsections {(e)3), (d),
(e)(1), teX4) (3, (H), and (1) and (f) of
5 U.8.C. 552a and the provisions of the
regulations in this subpart implement-
ing these subsections:

(1) [Reserved]

(2) National Research Couneil
Grants Program, Interior/GS-8

(3) Committee Management Filles,
Interior/Office of the Secretary—68.

(5 U.8.C, 301, 552a and 5 U.8.C. app. sec-
tions 9(aX1)D) and ¥b); 5 V.B.C. 301, 5562,
and 552a; 31 U.S.C. 483a; and 43 U.S.C.
14480)

[40 FR 44505, Sept. 28, 1975, as amended at
40 FR 54790, Nov. 26, 1975; 47 FR 38328,
Aug. 31, 1882; 48 FR 37412, Aug. 18, 1883; 48
I;‘QRSI)]BSBG, Dec. 22, 1883; 48 FR 6907, Feb. 24,

Subpart E—Compulsory Process an
Testimony of Employees

§2.80 Compulsory process.
(a) If the production of any record

disclosed, the person
termination shall

person to whom the/compulsory proc-
ess Is directed sha)i appear in answer
to the process respectfiully decline
to produce thefecord on the ground
that the discjbsure, pending the re-
ceipt of instytictions from the Secre-
tary of the/Interior, i1s prohibited by
the regulafions in this subpart.

(b} The/solicitor of the Department
of the Jhterior is authorized to exer-
cise al)of the authority of the Secre-
tary of the Interior under this section.

§2, Testimony of employees.

&) An officer or employee of the De-
artment shall not testify in any judi-
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cial or administrative proceeding con-
cerning matters related to the fusi-
ness of the Government withofAt the
permission of the head of thebureaun,
or his designee, or of the S
the Interior, or his desi

cludes that permission s
held, he shall report th
diately to the Solicltoy for a determi-
nation, and the offiger or employee
shall appear in ansyer to process and
respectfully decling/to testify, pending
the receipt of tructions from the
Secretary, on thy ground that testimo-
ny is prohiblted by the regulations in
this part. Pepding instructions from
the Secretar¥ or his designee, an offi-
cer or employee in the Office of the
Secretary Ahall foliow the same proce-

y person (including a public
wishing an officer or employ-

before permission to testify
granted under this section.

of the Interlor is autho
cise all of the authority ¢
tary of the Interior unde

the Secre-
this section.

plica.ble to all constjfuent units of the De-
e fees to be charged to

fees are also y¥pplicable to services provided

in duplicatiné and making available records

in responsefto requests made under the Pri-

vacy Act/ It slso states the fees to he
br certification of documents.

e will be $0.13 per copy.

§ a.mples. For one copy of a three-page
ument, the fee would be $0.39. For two
pples of a three page document, the fee
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Appendix A

The following uniform schedule is applicable to all constituent units of the
Department. It states the fees to be charged to members of the public for
services performed in searching for, reviewing and duplicating reguested
records in connection with FOTA requests made under Subpart B of this part amd
to services performed in making documents available for inspection and copying
urder Subpart A of this part. The duplicating fees stated in the schedule are
also applicable to duplicating of records in response to requests made under
the Privacy Act. The schedule also states the fee to be charged for
certification of documents.

(1) C_ogles, basic fee. For copies of documents reproduced on a standard
office copying machme in sizes 8 1/2" x 14", the charge will be $0.13 per

page.

m;p_ For one copy of a three-page document, the fee would be $0.39. For
two copies of a three-page document, the fee wmld be $0 78. For one copy of a
0—page. document, the fee would be $7 80. _
= €
(2) @1&5, documents requiring _s_p_e_c_lal handiing. For copies of documents
which require special handling because of their age, size, etc., cost will be
based on direct costs of reproducing the materials.

(3}-(4) [Reserved]

(5) Searches. For each quarter hour, or portion thereof, spent by clerical
personnel in manual searches to locate requested records: $2.30. For each
guarter hour, or portion thereof, spent by professional or managerial personnel
mnmmalsearchestolocaterequastedrecordsbecausethesea@cammtbe
performed by clerical personnel: $4.65.

Search time for which fees may be charged includes all time spent lookirng for
material that is responsive to a request, including line~by~line or
page-by-page search to determine whether a record is responsive, even if the
search fails to locate records or the records located are determined to be
exempt from disclosure. Searches will be conducted in the most efficient and
least expensive manner, so as to minimize costs for both the agency and the
requater Line-by-line or page-by-page identification should not be necessary
if it is clear on the faceofadocnmtﬂ)at 1tlscoveredbyarequest

(6) Rev1ew of records. For each quarter hour, or portlon thereof, spent by
clerical personnel in reviewing records: $2.30. For each quarter hour, or

portion thereof, spent by professional or managerial personnel in reviewing

records: 3%$4.65. ’
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Review is the examination of documents located in response to a commercial use
request to determine whether any portion of any document located is permitted
to be withheld and the subsequent processnlg of documents for disclosure by
excising exempt material or ctherwise preparing them for release. Review does
not include time spent in resolving general legal or policy issues regarding
the application of exemptions.

(7) [Reserved]

(8) Certification. For each certificate of verification attached to
authenticated copies of records furnished to the public the charge will be
$0.25.

{9) [Reserved}

(10) Computerized records. Charges for services in prmsm requests for
records maintained in computerized form will be calculated in accordance with

the followng criteria:

(a) Costs for processing.a data reguest will be calculated using the same
standard direct costs charged to other users of the facility, and/or as
specified in the user’s manual or handbook published by the camputer center in
which the work will be performed.

(b) 2n 1tam.zed listing of operations requu_red to process the jcb will be
prepared (i.e., time for central processing unit, input/cutput, remote
terminal, storage, plotters, printing, tape/disc mounting, etc.) with related
associated costs applicable to each operation.

(c}) Material costs (i.e., paper, disks, tape, etc.) will be calculated using
the latest acquisition price paid by the facility.

(d) ADP facility managers must assure that all cost estimates are accurate,
and if challenged, be prepared to substantiate that the rates are not higher
than those charged to other users of the facility for similar work. - Upon
request, itemized listings of operations and associated costs for processing
the jcb may be furnished to members of the public.

(e) Requesters entitled to two hours of free search time under 43 CFR 2.20(e)
shall not be charged for that portion of a computer search that equals two
hours of the salary of the operator performing the search.

(11) Postadge/mailing costs. Mailing charges may be added for services {such as
express mail) that exceed the cost of first class postage.

(12)=(13) [Reserved]
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(14) Other services. When a response to a reguest requires services or
materials other than those described in this schedule, the direct cost of such
services or materials to the Goverrment may be charged, but only if the
requester has been notified of such cost before it is incurred.

(15) Effective date. This schedule applies to all requests made under the
Freedom of Information Act and Privacy Act after December 30, 1987.
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PRIVACY ACT SYSTEM OF
REQORDS INSPECTION GUIDE

A. For Non—-2utomated Records Systems

1. Has an appropriate notice been posted limiting access to the system to
authorized persomnel, and notifying these personnel of the criminal penalties
for violations?
(383 IM B.33)

Yes No
2. Are all employees who are authorized to have access to the system aware of

the requirements of the Privacy Act and of 43 CFR 2.56, on Disclosure of
Records?

Yes No
3. Are records stored in locked cabinets and/or locked rooms when unattended?
(383 IM 8.3)

Yes - . No

4. Are appropriate use restrictions specified on the transfer forms whenever
records are transferred to a Federal Records Center? (383 IM 8.7)

Yes No

5. mtpmceduresareineffecttoassuethataccesstosYSterecofdsis
limited to authorized personnel?

6. What steps have been taken to prevent access to keys by unauthorized
personnelfor locked rooms in which Privacy Act records are maintained ?




APPENDIX E

Chapter 13
Page 2 of 4

7. How do you dispose of personal data when it is cbhsolete or not longer
needed? (383 IM 8.8) ,

Yes No

8. What measures are taken to insure the confidentiality of records either
within or cutside the Bureau?

B. For Automated Records Systems

1. Are employees handling, maintaining or proceﬂsmg records subject to the
Act knowledgeable of the gmdance provided in the Computer Security Guidelines
[Federal Information Processing Standards Publication #41 (FIPS 41)]?

Yes No

2. Have data protection safeguarding procedures been developed and distrikuted
to employees? (If yes, attach a copy)
Yes No

3. Are all recording media which contain personal data properly labeled?
(Show scme examples)
Yes No

4. Are tape reels, disk pack covers, etc., which contain personal data
appropriately marked or color coded to alert persomnel to give them special
protection?

Yes No

5. Are computer printouts containing personal data clearly labeled as
containing Privacy Act data? (Show exanple(s))

Yes - No

— T .
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6. Is an up—to—date hard copy authorization list of all individuals allowed to
access data being maintained? (Show examples)

Yes _ No

7. What physical security measures are in effect for protecting the personal
data being maintained?

C. TFor Automated & Non-Automated Records System

1. Are Privacy Act statements being presented when individuals are asked to-
supply personal information which will be added to the system (i.e., the basis
for requesting the information, how it may be used, and the consequences, if

- any, of not supplymg the mformatlon)'? (383 M 4. 7)

Yes No
2. Are records on formal access and amendment regquests being maintained?
(383 M 6.10)

Yes No
3. Have written guidelines been developed ocutlining criteria for denying a
notification or access or amendment request ? (If yes, attach a copy) (383 IM
6.5)

Yes No
4. Are records being maintained on all disclosures of data showing the date,
nature, purpose, and exception under which the disclosure was made, and the
name and address of the person to whom the disclosure was made? (383 IM
7.7) {Provide records during review)

Yes No
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ON=-SITE INSPECTION
CONSTDERATTONS

1. Does the published Privacy Act system of records notice reflect the actual
methods and procedures used for storage, safeguarding, retention, and disposal
of records in the system (383 IM 5)7

2. Disclosures fram a Privacy Act system of records may not be made without
the consent of the individual of record, unless made under one of the twelve
exceptions to the Act. Are disclosures from this records system made only

pursuant to one or more of the permitted exceptions to the Act (383 DM 7.2)7?

3. Are records that document disclosures from an individual’s file maintained
for five years after the disclosure is made, or for the life of the
individual’s record, whichever is longer (383 IM 7.7)7

4. Are the disclosure records required by 383 DM 7.7 arranged in such a manner
that they can be made available for inspection by the individual of record?

5. Has the system manager discleosed any information from the system of records
for computer matching purposes? If so, are the following documents on file for
each such disclosure:

a. A written detemination to disclose as required by 383 IM 12.6C.

b. A written agreement from the agency to whom the records were provided
(383 M 12.6G).

¢. A Computer Match Checklist (383 IM 12.10).
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PRIVACY ACT OF 1974

DESCRIPTION OF SYSTEM OF RECORDS NOTICE

Example

INTERIOR/BLA-13
Systass same: Indian Loan Files—Interior, BIA—~13.

System location: Division of Land Acquisition, National
Service, U.S. Department of the [nterior, Washington, D.C.

¥z

D e N

Categories of individuais covered by the system: Visitors to NPS
administered areas who have participated in surveys conducted
during their visits 10 the areas or vis mail or telephone as a result of
their visit. ’

uthority for maintensace of the system: (1) Occupationa) Safety
Heaith rct of 1970, as amended, 29 U.S.C. Sec. 663 and $
US.C. Sec. 7902. (2} Executive QOrder 11807 (September 28, 1974).

. {3} Federal Employees Compensation Act, a3 amended, 3 U.S.C. Sec.

THE SYSTEM, INCLLOWG CATEGONES OF
UGERS AND THE PURFOSES OF SUCH LSS
The primary uses of the records are to
account for monies paid and collected
by the Minerals Management Service,
Financial Management Division, and for

the Department of the Intarior may be
mada (1) to the U.S. Department of
Justice or in a proceeding before a court
or adjudicative body when (a} the
United States, the Department of the
Interior, a camponent of the Department.
or. when represented by the
government, an employee of the
Department is a party to litigation or
anticipated litigation or has an interast

}_____——4

‘Description

The system name should reflect the
categories of individuals on whem
EeCords are maintained in the system.
This is to facilitate an annual
compilation by the Federal Registar.

The number of the system should follow
the system name; i.e. Safety Managsment
Inforeation System -- Interior, Office
of the Becretary == &0; (Mote: .If a new
Eystam, contact the Dapartmantal Privacy
Act Qfficer for a system number).

Specify sach address at which cecords
are maintained in the systen. Por a
systen with many locations the notice
bay provide a generic description of the
locations, and advise the readsr where a
specific listing may be obtainsd.

If records are stored at a Pederal
Records Center, this fact should be
statad. - :

The categories of individuals on whom
records ares maintained in the Sy stan
must be clearly stated so an individual
may easily recognize vhether he or she
is a nember of the group being
describad. Any changs in the systen
which adds new categories of individuals

requires publication of a revised gystem
notice. ’

This portion of the System notice
should briefly describe, in non-
technical terms, the types of
information the system contains. The
addition of new types of information to
the system requires publication of &
revised aystan notice.

The specific statutory provisions or
Executive orders which suthorize the
maintenance of the information must be
cited. Note: a statute or Executive order
must be used as authority for maintaining
a4 system, but citations to pertinent
regulatory ,provisions also may be -
included. .

A "routine use® is, with raspect to the
disclosure of a record, a use vhi:l; gs
compatible with the purpose for whic
r.hop:ocord is ninnrnug.’ Bich systen
notice should include both presant and
anticipated uses, the categories of

usars, and the purpose for each use."
Any nev use or significant change in an
existing use that expands the
availability of information in the.
systen will require & revised system
notice. Any such change in a routine
use must also be described in a Federal
Register notice describing new/revinsd

- routine uses-pricr to implementation as

required by the Act ($ U.5.C.
5?2'-(.-)(11);. See 383 DN 5.3,
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in such titigation, and {b) the
Department of the Interior determines
that the dislcosure ia relevant or
necessary to the litigation and is
compatible with the purpose for which
the recards were compiled: (2) to
disclose pertinent information lo 4n
appropriate Federal, State, local. or
foreign agency responsible for
investigating, prosecuting, enforcing. or
implementing a atatute, regulation, ruls,
or order, where the disclosing agency
becomes aware of an {ndication of a
viplation or potential violation of civil or
criminal law or regulation; (3) to a
Member of Congress from the record of
an individual in response to an inquiry
made at the request of that individual;
(4) to the Department of the Treasury to
effect payment to Federal, State, and
local government agencies,
nongovernmental organizations, and
individuals; (5) to a Federal agency for
the purpose of collecting a debt owed
the Federal government through
administrative or salary offset; and (8}
to other Federal agencies conducting
computer matching programs to help
eliminate fraud and abuse and to detect
unauthorized overpayments made to
individuals.

Disclosure to cossumer reporting agescies:

Disclosures pursuant to 5 U.S.C. 352a(b)12). Disclosures may be
made from this sysiem to consumer reporting agencies as defined in
the Fair Credit Reporting Act (15 US.C. 681a(fy or the Federal
Claims Collection Act of 1966 (31 U.S.C. 3101(a)3)).

Policies and practices for storing, retrisving, accessing, retaining, snd
disposing of records in the system: )

Storage: Accountable capitalized property mainained on comput-
er with subsequent inventory listings furnished 10 individuals. Inven-
tory listings and hand reccipts for other property and supplies main-
tained manually in file folders arranged by individual names,

Retrievability: Indexed by name of individual.

Safeguards: Maintained with safeguards meeting the requirements
of 43 CFR 2.31 for computerized and manual records.

Rotsation and Ih’o-l:of

Records are disposed of in sccordance
and 25 through 28 of Genera! Records Schedule 14,

System masaper(s) ead

D.C. 20240.

Description
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with items 16 through 13

ddrves: gfﬁﬁmdwm
¢ and OF us. Fi iJdlife_Servics, Room
e e eror Building, 8th ad C Streeus, N.W., Washington,

A separats statement as shown is used

- if compatible disclosuras will be mads

from the system of records to COnmuUmer
reporting agencies for debt collection
purposes.

this portion of the system notice should
indicate the medium in which the records
sre maintained (storage), how the systeam
is indexed {ratrievability), what mea~-
sures have been taken to prevent unaut-
horized 'disclosure of records {safe
guards}, and how long the records are
Aaintained and how they are destroyed
{retention and disposal). The rstantion
and disposal statement also must
idencify tha General Records Schedule
{GRS) or bursau schedule, and item
numbar that governs dispcsal of the
records. 1f the records are not covered

s GRS or a bureau schedule approved
by the Archivist of the U.S., the -state-
ment must indicate that datermination of
the disposition {8 panding approval of
the Acrchivist. _

The title and business address of the
ofEicial responsible for the system's
policies, operations, and practices

aust be includad in the aystes notjics.
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Notification procedure: A written request addressed 1 the Sysiem
Manager stating that the requester seehs information concerning fec-
ords pertaining 1o him is required. See 43 CFR 2.60.

Record access procedures: A request for access may be addressed
to the Systertn Manager. The request must be in writing and be signed
by the requester. The request must meet the content requirements of
43 CFR 2.63.

Contesting record procedures: A petition for amendment should be
addressed to the System Manager and must meet the content require-
ments of 43 CFR 2.71.

Racord source cetsgories: (1) Individual employees. (2) Supervi-

sors. (3) Cooperating individuals. (4) Participating organizations.

Systems exempted from certain provisions of the set:

Under the specific suthority provided by § U.5.C. 552a(kX2). the
Department of the Interipr has adopted » regulation, 43 CFR 2.79(b),
which exempts this system from the provisions of 5 US.C.
552a(cX3), (d}, (eX1), {£X4) (G), (H) and (), and (I} and the portions
of 43 CFR, Part 2, Subpart D which implement these provisions.
The reasons for sdoption of this regulation are st out at 40 FR
37217 (August 26, 1975). : ]

Under the specific authonity provided by 5 U.S.C. 552a(j)}2), the
Department of the Interior has adopted a reguiation, 43 CFR 2.7%x)
which exempts this system from all of the provisions of 5 U.5.C.
5522 and Department of Interior regulations in 43 CFR Pan 2,
Subpant D—Privacy Act, excepl subsections (), (c)1} and (2),
(eX4XA) through (F), (eX6), (7). (%), (10), and (11} and (!) of 5 US.C.
3522 and the portions of the regulations in Subpart D implementing
these subsections.

I/‘

I,O

/.
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Description

The notice must include office addresses
to which inquiriea can be sent and F1-
which the individuala may appear to
request notification of the axistenca of
recorda pertaining to themselves, and
any identifying information that the
individuals aze required Lo provide,

Any change in an address at which an
individual must appear in peraon will
require publication of a ravised system
notice; a change in an address to which
an individual may mail a request for
notification does not in itself raquire
a revised notice if internal bursac
procedures have been astablishaed for
forwarding such mail.

Thiz portion of the system notice
advises individuals concerning
procedures for obtaining access to their
records.

This pertion of the system notice
advises individuals concerning
procedures for contesting the accuracy
of their records.

The system notice should list all
categories of sources used in obtaining
information for the system of records.

If the system is exempted from any
provisions of the Act state the coverage
of the exemption. See 383 DM 6.4.
{Note: If a aystem of records has bean
sxempted from certain provisions of the
Act, the applicable sections of the
notice may be omitted, i.e., Wotification
Procedure, Record Access Procedure,
Contesting Record Procedures, Record
Source Categorlies,)

i
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Report to CMB and Congress on
New or Altered System of
Records

(SECTTON I)

A report to OMB and Congress must be prepared (1} when a new system of records
is proposed, or (2) when a change to an existing system is proposed which
significantly alters the character of the system. The character of the system
would be significantly altered by one or more of the following occurrences:

(1) Increasing or changing the mmber and/or types of individuals on whom
records are maintained; i

(2) Expanding the types or categories of information maintained;

(3) Exempting the system of records from any provisions of the Privacy Act
puarsuant to 5 U.S.C. 552a (j) or (K):

(4) Altering the purposes for which the information is used including any new
routine disclosures cutside the Department;

(5) Changing the equipment configuration (i.e., hardware and/or software) on
which the system is operated so as to create the potential for substantially
greater access to the records in the system.
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(SECTION II)
PRIVACY ACT DOCUMENTATTON

A. NEW SYSTEM. The following doamentation is required to establish a new
system of records that is subject to the Privacy Act of 1974:

1. PrepareatranmﬁttalmmrﬁtmtotheDeparhrental Privacy Act
Officer through the Bureau Privacy Act Offlcer, addressing the following items
to the extent that they are not discussed in the narrative statemerrt descr:bed

in paragraph 2a below:-

a. Describe how the information is relévant, necessary,- ard relates to
the purpose (in law) for which the system is being established or maintained.

-b.- Cite the adverse consequences, 1f any, of not c:ollect:.ng or
maintaining the information.

. Discuss other options considered to meet the proga:am need w.lthout
establlsh:mg records in individually 1dent1f1able form. -

d. Prov1de the rationale for detemnung. (1) what individuals will
be included in the system of records, (2) how the mumber of individuals to be
included in the system can be minimized, and (3) the minimm length of time
that individual records will be maintainegd.

e. Describe any deliberations to determine the financial cost of
maintaining the system of records as compared to the risks/adverse consequences
of not maintaining it.

f. Provide a statement assurlng that the pmposed system does not
duplicate any existing records system in the bureau.

g. Identify the bureau/office official to contact for additional
information.

2. Attach to the memorandum the documents noted in items 2a through 2c
below:

a. A narrative statement as described in section IIT of this
appendix. The statement is to be typed single-spaced and submitted in original
ard three copies. The narrative statement is forwarded by the Department to
OMB and Congress; therefore, it should be carefully prepared and contain a

complete description of the proposal.
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b. A system notice prepared for publication in the Federal Register.
A description of each item to be addressed in the system notice is contained in
Apperdix H. The notice is to be typed double spaced and submitted, through the
Bureau’s Privacy Act Officer, as an original and three copies.

c.- If applicable, supporting documentation consisting of advance
copies of new or revised rules pertaining to the system of records which will
be published. ,

B. REVISION TO EXISTING SYSTEM. The following documentation is required
to make a charge to an existing system of records.

1. IfthechangesrequireareporttoOMBandCongressasprescribed
in 383 DM 5.3, prepare a memorandum addressed to the Departmental Privacy Act
officer describing the changes being made to the system, and the reasons
therefore. Attach to the memo documents listed in paragraph A2 above.

2. Ifthechangesareminorarﬁdonotrequireamportto%axﬂ
Congress, prepare a memorandum addressed to the Departmental Privacy Act
oOfficer describing the changes being made to the system, and the reasons
therefor. Attach to the memo the document listed in paragraph A.2.b. above and
transmit through the Bureau’s Privacy Act Officer.
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(SECTTION TIT)
: : PRIVACY ACT OF 1974
NARRATTVE STATEMENT

(Typed Single-Spaced)

The NARRATIVE STATEMENT is a brief description of the proposal which includes
the following information:

1. Describe the purpcses.of the system of records. The description should
focus on the system of records and should briefly discuss the purpose and -
background of the program for which the system of records will be used. The
description should include:

a. An estimate of the mmber of individual records expected to be in the
system. .

b. The steps taken to minimize the amount of personal data to be

2. Identify the specific statute or Executive Order whlc:h authorizes the
maintenance of the system of records.

3. Provide an evaluation of the probable or potential effect of the proposal
on the privacy and other personal or property rights of individuals.

4. Describe the relationship of the proposai, if any, to the other branches of
the Federal goverrment and to State and local goverrments.

5. Provide a brief description of steps taken by the agency to minimize the
risk of unauthorized access to the system of records. A more detailed
assessment of the risks and specific administrative, technical, procedural and
physical safeguards established should be documented so that it can be made
available to OMB, if requested.

6. Explain how each proposed routine use is compatible with the purpose for
which the records are collected and maintained. For an altered existing system
of records, this requirement pertains only to newly proposed routine uses.

7. Provide the OMB clearance numbers, expiration dates, and titles of any OMB
approved information collection requirements contained in the system of
records. If the request for (MB clearance of an information collection is
perding, state its title and the date it was submitted to OMB for clearance
pursuant to 5 CFR Part 1320 (see 381 IM 12). '
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8. If the proposal requires new or revised agency rules to be published in the
Federal Register, briefly describe the rulemaking action and attach an advance
copy of the documents. If no changes to existing rules are required, provide a
statement to that effect.

C. Where charges to computer installations, comunication networks, or any
other general changes in information collection, hardling, storage or dissemina-
tion are made which affect multiple systems of records; a single consolidated
new system report may be submitted. In such cases, the narrative statement
also should address the overall privacy implications of the proposed change,
identify all systems of records affected by the change and briefly describe any
unique impacts on any specific system of records.
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SYSTEM OF REQORDS NOTICE
REVIFTW CHECKTIST

System Identification Number:

System Name:

System Manager:

Component Completing Checklist If Othexr Than Designated System Manager:

1. System Name - Yes No

The system name should reflect the categories of mch.v:.duals on whom
information is maintained.

- The current name édequately describes the systan of 7 [1 [ ]
records. ’
- The current name does not adequately describe the system _ []

of records and has been revised on the attached notice.
2. Security Classification
This section is primarily for use by the Department of Defense and should
be marked "none" as the Bureau of Indian Affairs does not usually maintain
any systems of records which are subject to a security classification.

3. System Location

This section should 1de.nt1fy the complete address (including zip code} of
each location of records in the system.

- All record sites are identified in the attached notice. (1 [

- Information in this section has been revised/clarified on [
the attached notice.

4. Categories of Individuals Covered by the System 7
This section should reflect the categories of irdividuals about whom
records are maintained in such a mamner that individuals are able to
determine if there is a record about them in the system.

- All categories of individuals on whom information is [T []
maintained are adequately described.

- Information in this section has been revised/clarified - [ ]
on the attached notice.
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Categories of Records in the System

This section should contain a description of the types of information which
are maintained in the system, e.g., claimant’s name, benefit amount, etc.

- All categories of records which are maintained in the {1 [1
system are adequately described. .

- Information in this section has been revised/clarified [ ]
on the attached notice.

Authority for Maintenance of the System

This section should state the specific legal authority for maintenance of

the system. Only a Statute or Executive Order of the President may be .
cited as the authority for mamtenance of the system. A regulation should
not be 01ted as the authority.

- This sectlon cites the proper 1egal authorlty for mamtenance [ ] 1]
of the system. ;

- Information in this section has been revised/clarified []
on the attached notice.

Purpose of the System
This section should state the purpose for which the system of records was

- established and the BIA’s internal uses of the information.

- Information in this section is correct as currently stated. [1 [1]

- Information in this section has been revised/clarified [ 1]
~ on the attached notice.

Routine Uses of Information in the System

This section should state each routine use disclosure which is made of
information in the system. (NOTE: A routine disclosure is disclosure of
information outside the Department of the Interior without the consent of
the subject individual for a purpose which is compatible with the purpose
for which BIA collected the information). ©Only those routine uses which
have been published in the Federal Register should be identified in the
attached notice. Each individual routine use statement should 1dent1fy the
third party to whom disclosure is made, the type of information which is

-disclosed and the purpose for which the disclosure is made.

—Eachrwtmeusestatementlscorrectasstatedmthe [ ] [ 1]
attached notice. '

- Information in this section has been revised/clarified on [ ]
the attached notice.
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Storage

This section should describe the media in which the records are stored,
e.g., in magnetic media such as magnetic tape or disk, or paper listings.

- This section adequately describes how all records in the 1 [}
system are stored.

- Information in this section has been revised/clarified on [ ]
the attached notice.

Retrievability

This section should state how individual records are retrieved the system,
e.g., by claimant’s name, census mumber, etc.

- This sectlon correctly states how records are retrieved L1 I[3
. from the systenn

- Informatlon in thlS section has been revised/clarified on [ ]
on the attached notice. :

Safequards (Access Oontrols)

This section should describe the measures which have been taken to minimize
the risk of unauthorized access to or disclosure of records in the system.
It should also identify the category of lovees who are authorized to
have accegs to the records,

- This section adequately describes all safeguards which r1 [1
are applicable to records in the system, including the
categories of employees which have access to the records.

- Information in this section has been revised/clarified on []
on the attached notice.

This section should state the retention period of records in the system and
the means of disposal once they are no longer needed. The retention period
of records in the system should not conflict with established records
retention schedules in the 16 BIAM. Any conflicts in the retention periods
in the system notices and the records. retention schedules should be
reconciled with the Bureau’s Record Management Officer.,

~ This section accurately states the retention period and [1 -[1]
and means of disposal of records in the system.

- Information in this section has been rev1sed/clar1f1ed on [ ]
the attached notice.
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13. System Manager(s)
This section should state the title and address of the agency official who

is responsible for the system’s policies ard practices. Do not show a
perscnal name. NQTE: A contractor or other non-BIA employee may not be

designated as the manager.
—’Ihesystemmanageriscorrectascurmtlyirﬂicated. [] []
- Information in this section has been revised/clarified on [ 1

the attached notice.

14. Notification Procedures
This section should provide the title and office to which the individual
should write to determine whether or not the system maintains a record
about himself/herself. This section should alse include any information
the individual should furnish when regquesting notification of records,
e.g., name, address, etc.
- The instructions in this section are adequately stated. [1 (1

- Information in this section has been revised/clarified on {1
the attached notice.

15. Record Access Procedures

This section should state what information the individual who already
knows the system contains information about himself/herself should
furnish when requesting access to the information. Included in this
section should be the title and office the individual should contact.

- The instructions in this section are adeguately stated. [] [ ]

- Information in this section has been revised/clarified on [ 1
the attached notice.

1

16. Contesting Record Procedures

This section describes the means by which the individual can contest
information in his/her records which he/she believes is incamplete,
irrelevant, incorrect or untimely. It should include the mailing address
of officials to wham the individual can contact to seek information and

- request correction or deletion of -records.

- The instructions in this section are adequately stated. [1 [

- Information in this section has been revised/clarified on []
the attached notice. .
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Record Source Categories

'Ihlssectiondascrlbestheswmesofrecordsmthesystem It
should identify all sources of records, internal as well as external,
e.d., from other Federal, State ard local govermment agencies, from
the individual, from other Bureau systems of records — identify
specific system's

= All record sources are correctly stated. [ ] {1

- Information in this section has been revised/clarified on []
on the attached notice.

System FExempted from Certain Provisions of the Privacy Act

This section identifies the specific subsection(s) of the Privacy Act which
permltsBIAtoaceIrptthesystanarﬂthepmusmns of the Privacy Act from
vmldlﬂlesystanlsexarpt Onlytlmseexatptionsmlchhavebeen
published in the Federal Register may be cited in the notice for the
system.

- Information in this section is correct as stated. [ ] [1]

= Information in this section has been revised/clarified on [ 1]
the attached notice.
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THE PRIVACY ACT OF 1974
5 U.5.C. §552a
§552a. Records maintained on individuals
(2) Definitions,
For purposes of this section--

-{1} the term "agency" means agency as defined 1n'-uction
552{e} of this titla; : ’

(i} the term "individual®™ means a citizen of the United
States or an aljen lawfully admitted for permansnt raesidence;

{3) the term "maintain® includes maintain, collact, use
or disseminate;

{4) the term "record® means any item, collection, or -
grouping of information about an individual that is maintained
by- an agency, including, but not limited to, his education,
financial transactions, medical hiatory, and eriminal or
employment history and that contains his name, or the
identifying number, symbol, or other identifying particular
assigned to the individual, such as a finger or voice print
or a photograph; ) L

{5) the term "“system of records® means a group of any
records under the control of any agency from which information
is retrieved by the name of the individual or by some
identifying number, symbol, or other identifying particular
assigned to the individual; L

(6) the term "statistical record" means a record in a
aystem of records maintained for statistical research or
" *eporting purposes only and not used in whole or in part in
making any determination abont an identifiable individual,
except as provided by section 8 of Title 13; and

{7} the term “routine use” means, with respect to the
disclosure of a record, the use of such record for a8 purpose
which is compatible with the purpoge for which it was
collected., - -

{b} Conditions of disclosura,

No agency shall disclose any record which is contained in a
system of records by any means of communication to any person, or
to another agency, except purzuant to a written request by, or
with the prior written consent of, the individual -to whom the
record pertains, unless disclosure of the record would be~e -

(1) to those officers and employees of the agency which
maintains the record who have a need for the record in the
performance of their duties; . .

{2) required under section 552 of this title;
(3) for a routine use as defined in subsection (a) (7]

of this section and described under subseccion {e) (4){D} of
this sectiony . ) )
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{4) to the Bureau of the Census for purposes of
planning or carrying out a census or survey or related
activity pursuant to the provisions of Title 13;

{5} to a recipient who has provided the agency with
advance adequate written assurance that the record will be
used solely as a statistical research or reporting record,
and the record is to be transfarred in a form that ia not
individually identifiable;

{6) to the National Archives of the United States as a
record which has sufficient historical or other value to
warrant its continued preservation by the United States
Government, or for evaluation by the Administrator of
General Services or his designee to determine whether the
record has such value;

- {7)° to another agency or to an instrumentality of any
governmental jurisdiction within or under the control of the
tUnited States fer a civil or criminal law enforcement
activity if the activity is authorized by law, and if the
head of the agency or instrumentality has made a written
request to the agency which maintains the record specifying
the particular porticn desired and the law anforcement
activity for which the record is =ought;

{8) to a person pursuant to a showing of compelling
circumstances affecting the health or safety of an individ-
wal if upon such disclosure notification is transmitted
to the last known address of such individual;

{(9) to either House of Congress, or, to the extent of
matter within its jurisdiction, any committee or sube
committee therecf, any jeoint committee of Congress or
subcommittes of any such joint committee;

. {10) to the Comptroller General, or ‘any of his authorized
representatives, in the course of the performance of the
duties of the General Accounting Dfficej .

{11} pursuant to the order of a court of competen
jurisdiction; .

{12} to a consumer reporting agency in accordance with
section 3711{f) of Title 31,

Accounting of Certain Disclosures

Each agency, with respect to evach system of records under

its control shall--

{1) ~ except for disclosures made under sublectibns {b) (1}
or {b){2) of this section, keep an accurate accounting of--

{A} the date, nature, and purpose of each
disclosure of a record to any person or to another
agency made under subsection (b) of this section;
and -

{B) the name and address of the perscon or agency to
whom the discloaure is made;

{2) retain the accounting made under paragraph {l) of this -
subsection for at least five years or the life of the record,
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whichever is longer, after the disclosure for which the
accounting is made;

{3} except for disclosures made under subsection {b} (7] of
this section, make the accounting made under paragraph (1} of
this subsection avajlable to the individual namad in the recozd
at his request; and

(4) inform any parson or other agency about any correction
or notation of dispute made by the agency in accordance with
subsection {d) of this section of any record that has basen
disclosed to the person or agency if an accounting of the
disclosure was made.

{d) Access to records
Each agency that maintains a system of records shall--

. t1) upon reguest by any individual to gain access to his
racord or to any information pertaining to him which is
contained in the aystem, permit him and upon his request, a
person of his own choosing to accompany him, to review the record
and have a copy made of all or any portion thereof in a form
comprehensible to him, except that the agency may require the
individual to furnish a written statement authorizing discussion
of that individual's record in the accompanying person's
presence; .

{2) permit the individual to request amendment of a
record pertaining to him and-- .

(A} not later than 10 days (excluding Saturdays,
Sundays, and legal public holidays) after the date
of receipt of such request, acknowledge in writing
such receipt; and

{B)  promptly, either--

{1) make any correction of any portion thersof
which the individual believes is not accurate, ralevant,
timely, or complets; or

{ii) inform the individual of its refusal to amend
the record in accordance with his request, the reason for
the refusal, the procedures establishad by the agency for
the individual to request a raview of that refusal by the
head of the agency or an officer designated by the head
of the agency, and the name and businass address of that
official; f

{3) permit the individual who disagrees with the refusal of
the agency to amend his record to request a raview of such
rafusal, and not later than 310 days (exgluding Saturdays,
Sundays, and legal public holidays) from the date on which the
individual raquests-such review, complete such raview and make a
f#inal determination unless, for good causs shown, the head of the
agency extends such 30-day pariod; and if, after his review, the
reviewing official also refusas to amend the record in accordance
with the request, parmit the individual to file with the agency a
concise statement setting forth the reasona for his disagreement
with the refusal of the agency, and notify the individual of the
provisions for judicial review of the reviewing official's
deterpination under subsection (g} (1} {A) of this szection; -
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{4} in any disclosure, containing information about
which the individual has £filed a statement of disagreement,
occurring after the filing of the atatement under paragraph
{3) of this subsection, clearly note any portion of ths
record which is disputed and provide copies of the statemant
and, if the agency deems it appropriate, copies of a concise
statement of the reasons of the agency for not making the
amendments requested, to persons or other agencies to whom
the disputed record has been disclosed; and

{5} nothing in this section shall allow an individual
access to any information compiled in reascnable antici=
pation of a.civil action or procesding.

Agancy regquirsments
Each agency that maintains a system of records shall--

(1) maintain in ilts records only such information about
an individual as is relevant and necessary to accomplish a
purposa of the agency required to bs accomplished by statute
or by executive order of the President;

(2) collect informaticn to the greatest extsnt
practicable directly from the subject individual when the
information may result in adverse determinations about an
individual's rights, benefits, and privileges under Fedaral
programsa; - ’

{3) inform each individual whom it asks to supply
information, on the form which it uses to collect tha
information or on a separate form that can be retained by
the individual--

(A} the authority {whether granted by statute,
or by executive order of the President) which
authorizes the solicitation of the information and
whether disclosure of such information is mandatory
or voluntary;

{B} the- principal purpome or purposes for
which the information is intended to be used;

{C)}). the routine uses which may be made of the
information, as published pursuant to paragraph (4) (D)
of this subsection; and

(D) the effects on him, if any, of not providing
all or any part of the reguested informationy

{4) subject to the provisions of paragraph (11} of this
subsection, publish in the Federal Register upon
establishment or revision a notice of the existence and
character of the system of records, which notice shall
include--

(A) the name and location of the system; !

(B) the categories of individuals on whom records
are maintained in the system;

i (C) the categories of records maintained in the
system;

(D) each routine use of the records contained
in the system, including the categories of users and
the purpose of such use;

]
12



APPENDIX ]I
Page 5 of 12

{E} the policies and practices of the agency
regarding storage, retrievability, access controls,
retention, and disposal of the records;

{F). the title and business address of the
agency cfficial who is responsible for tha system of
records;

{G) the agency procedures whersby an individual
can ba notified at his request if the system of
records contains a record pertaining to himg

{E) the agency procedures whereby an individual
can be notified at his request how he can gain access
to any record pertaining to him contained in the sys-
tem of records, and how he can contast its content)
and

{I) the categories of sources of records in the
system;

(5) maintain all records which are used by the agency
in making any determination about any individual with such
accuracy, relevance, timeliness, and completeness as is
reascnably necessary to assure fairness to the individual
in the determination;

{6) prior to disseminating any record about an
individual to any person cther than an agency, unless the
dissemination is made pursuant to subsection (b)(2) of
this section, make.reasonable efforts to asaura that such
records are accurate, complete, timely, and relevant for
agency purposes;

{7) maintain no record describing how any individual
exercises rights guaranteed by the First Amendment unless
expressly authorized by statute or by the individual about
whom the record is maintained or unless pertinent to and
within the scope of an authorized law enforcement activity;

{8) make reascnable efforts to serve notice on an
individual when any record on such individual is made
available to any person under compulsory legal process
when such process becomes a matter of public record;

{3) establish rules of conduct for persons involved
in the design, development, operation, or maintenance of
any system of records, or in maintaining any record, and
instruct each such person with respect to such rules and
the requirements of this section, including any other
rules and procedures adopted pursuant to this section and
the penalties for noncompliance;

(10) establish appropriate administrative, technical
_and physical safeguards to insure the security and con-
‘fidentiality of records and to protect against any antici-
. pated threats or hazards to their security or integrity
which could result in substantial harm, embarrassment,
inconvenience, or unfairness to any individual on whom
information is maintained: and -

{11) at least 30 days prior to publication of informa-
tion under paragraph {4){D) of this subsection, publish
in the Federal Register notice of any new use or intended
use of the information in the system, and provide an
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opportunity for interested persona to submit written
data, views, or argumentse to the agency.

(f) Agency rules

In order to carry out the provisions of this section, each
agency that maintains a system of records shall promulgate rules,
in accordance with the requirements (including general notice} of
section 553 of this title, which shall--

{1} establish procedures whereby an individual can be
notified in response to his request if any system of records
named by the individual contains a record pertaining to him;

(2) define reasonable times, places, and requirements
for identifying an individual who requests his record or
information pertaining to him before the agency shall make
the record or information available to the individual;

(3} entablish procedures for the disclosure to an
individual upon his request of his record or infurmation
pertaining to him, including special procedure, if deemed
necessary, for the disclosure to an individual of medical
records, .including psychological records pertaining’ to himy

{4} establish procedures for reviewing a request from
an individual concerning the amendment of any record or
information pertaining to the individual, for making a
determination on the reguest, for an appeal within the
agency of an initial adverse agency determination, and for
whatever additional means may be necessary for each
individual to be able to exercise fully his rights under
this section; and

{5) establish fees tc be charged, if any, to any
individual for making copies of his record, excluding the
cost of any search for and review of the record.

The Office of the Federal Register shall annually compile and
publish the rules promulgated under this subsection and agency
notices published under subsection (e) (4) of this section in a
form available to the public at low cost.

{g) (1} civil remedies
wWhenever any agency

{A} makes a determination under subsection (d) (3}
of this section not to amend an individual's record in
accordance with his request, or fails to make such review
in conformity with that subsection; '

(B) refuses to comply with an individual request
under subsection (d)(l) of this section;

{C) _fails to maintain any record concerning any
individual with such accuracy, relevance, timeliness, and
completeness as is necessary to assure fairness in any
determination relating to the qualifications, character,
rights, or opportunities of, or benefits to the
individual that may be made on the basis of such record,
and consequently a determination is made which is adverae
to the individual; or
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{D) fails to comply with any othar provision of this
section, or any rule promulgated thareunder, in such a
way as to have an adverse effect on an individual,

the individual may bring a vivil action against the agency, and
the district courts of the United States shall have jurisdiction
in the matters under the provisions of this subsection.

{2) (A) In any suit brought under the provisions of
subsaction {g} (1) (A) of this section, the court may order thas
agency to amend the individual’s record in accordance with his
request or in such other way as the court may direct. 7In such a
casa the court shall determins the matter de novo.

~ {B) The court may assess against the United States
reasonable attorney faes and other litigation coats
reasonably incurred in any case under this paragraph in
which the complainant has substantially prevailed,

(3){A} In any suit brought under the provisions of
subsection (g} {1} (BY of this section, the court may enjoin the
agency from withholding the records and order the production to
the complainant of any agency records improparly withheld. frowm
him. 1In.such a case tha court shall datermine the matter da
novo, and may examine the contents of any agency records in
camera to determine whether the records or any portion thersof
may be withheld under any of the sxemptions set forth in
subsection (k} of this section, and the burden is on the agency
to sustain its action.

(B) The court may asgsess against the United States
reasonable attorney fees and other litigation costs
reasonably incurred in any caase under this paragraph in
which the complainant has subatantially prevailed.

(4) In any suit brought under the provisions of subaection
{g) (1) {C) or (D} of this section in which the court determines
that the agency acted in a manner which was intentional or
willful, the United States shall be liable to the individual in
an amount equal to the sum of--

{A) actual damages sustained by the individual as a
result of the refusal or failure, but in no case shall a
person entitled to recovery receive less than the sum of
$1,000; and

{B} the coats of the action together with
reasonable attorney fees as determined by the court.

(5} An action to anforce any liability created under this
section may be brought in the district court of the United States
in the district in which the complainant resides, or has his
principal place of business, or in which the agency records are
situated, or in the bPistrict of Columbia, without regard to the
amount in controversy, within two years from the date on which
tha cause of acfion arises, except that where an agency has
materially and willfully misrepresented any information required
under this section to be disclosed to an individual and the
information so misrepresented is material to establishment of the
liability of the agency to the individual under this section, the
action may be brought at any time within two years after
discovery by the individual of the misrepresentation, Nothing in
this section shall be construed to authorize any civil action by
reason of any injury sustained as the result of a disclosure of a -
record prior to September 27, 1975,



{h) Rights of legal guardians

For the purposes of this section, the parent of any minor,
or the lagal guardian of any individual who haa been declared to
be incompetent due to physical or mental incapacity or age by a
court of competent jurisdiction, may act on behalf of the
individual,

{1) {1) Criminal, penalties

Any officer or employee of an agency, who by virtue of his
employment or official position, has pozsessjion of, or access to,
agency records which contain individually identifiable
information the disclosure of which is prohibited by thisz section
or by rulea or reqgulations established thereunder, and who
knowing that diaclosure of the specific materia) is so pro-
hibited, willfully discloses the material in any manner to any
person or agency not entitled to receive it, shall be guilty of a
misdemeanor and fined not more than $5,000.

{2) Any officar or employee of any agency who willfully
maintains a system of records without meeting the notice require-
ments of subsection (e) {4) of this section shall be guilty of a
misdemeanor and fined not more than $5,000. .

{3} Any person who knowingly and willfully reguests or
obtains any record concerning an individual from an agency under
false pretenses shall be guilty of a misdemeanor and fined not
more than $5,000.

(i} General exemptions

The head of any agency may promulgate rules, in accordance
with the requirements (including general notice} of sections
553¢b) {1}, (2}, and (3), {c}, and (e) of this title, to exempt
any system of records within the agency from any part of this
section except subsections (b), {c) (1) and (2), (e) (4} {A) through
{F), (e)i8)}, (M, (3}, (10), and (11}, and (i) if the system of
records is--

(1) maintained by the Central Intelligence Agency;
or

{2} maintained by an agency or component therecf which
performs as its principal function any activity pertaining
to the enforcement of criminal laws, including police
efforts to prevent, control, or reduce crime or to apprehend
criminals, and the activities of prosecutors, courts,
correctional, probation, pardon, or parole autherities, and
which consists of (A) information compiled for the purpose
of identifying individual e¢riminal offenders and alleged
offenders and consisting only of identifying data and
notations of arrests, the nature and disposition of crim-
inal charges, sentencing, confinement, release, and parole
and probation status; (B} information compiled feor the
purpose of a criminal investigation, including reports of
informants and investigators, and asscciated with an
identifiable individual; or (C) reports identifiable to
an individual compiled at any stage of the process of
enforcement of the criminal laws from arrest or indict-
ment through release from supervision.

At the time rules are adopted under this subsecticn, the agency
shall include in the statement required under section 553(c) of
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this title, the reasons why the system of reccrds is to be
exempted from a provision of this section.

{k} Specific exemptions

The head of any agency may promulgate rules, in accordance
with the reguirements {including generi notice) of sections
553(b) (1), (2}, and (3}, {(c}, and (e} (£ this title, to sxempt
any system of records within the agency from subsections (¢} (3),
{d), te) (1), (e) 14} {G}, (H), and {I) and (f) of this section if

the system of racords is-—-—

{l) subject to the provisions of asection 552(bl (1)
of this title;

{2} investigatory material compiled for law
enforcement purposes, other “han material within the scope
of subsection (j) {2} of this section: Provided, however,
That if any individual is _.nied any right, privilege, or
benefit that he would otherwise be entitled by Federal law,

. or for which he would otherwise bhe eligible, as a result of
the maintenance of such material, such material shall be
provided to such individual, r<cept to the extent that the
disclosure of such material vould reveal the identity of a
source who furnishad informaticn to the Government under an
express promise that the identity of the source would be
held in confidence, or, prior to the effactive date of this
section, under an implied promise that the identity of the
aource would be held in confidence;

{3) maintained in connsction with providing protective
services to the President of the United States or other
individuals pursuant to section 3056 of Title 18y

{4) required by statute to be maintained and used
solely as statistical records;

{5) investigatory material compiled solely for the

_ purpose of determining suitability, eligibility, or qual-
ifications for Federal civilian employment, military
service, Faderal contracts, or accass to classified
information, but only to the extent that the disclosure of
such material would reveal the identity of a source who
furnished information to the Government under an express
promise that the identity of the source would be held in
confidence, or, prior to the effective date of this section,
under an implied promise that the identity of the source
would be held in confidence; .

{6} testing or examination material used solely to
determine individual gualifications for appointment or
promotion in the Federal service the disclosure of which
would compromise the objectivity or fairness of the testing
or examination process; or

{7} evaluation matarial used to determine potential
for promotion in the armed services, but only to the sxtent
that the disclosure of such material would reveal the
identity of a source who furnished information to the
Government under an express promise that the identity of the -
source would be held in confidence, or, prior to the
affactive data of this section, under an implied promise
that the identity of the source would be held in confidence.
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At the time rules are adopted under this subsection, the agency
shall include in the statement required under section 553(c) of
this title, the reasona why the system of records is to be
exempted from a provision of this section.

{1} (1} Archival records

tach agency record which is accepted by the Adminis-
trator of General Services for storage, processing, and servicing
in accordance with section 3103 of Title 44 shall, for the
purposes of this section, be considered to be maintained by the
agency which deposited the record and shall be subject to the
provieions of this saction. The Administrator of General
Services shall not disclose the record except to the agency which
maintains the record, or under rules established by that agsncy
which are not inconsistent with the provisionxz of thias section.

{2) Each agency record pertaining to an identifiable
individual which was transferred to the National Archives of ths
United States as a record which has sufficient historical or
other value to warrant its continued praservation by the United
States Government, prior to the effective date of this section,
shall, for the purposes of this section, be ¢onsidered to ba
maintained by the National Archives and shall not be subject to
the provisjons of this section, except that a ntatement generally
dascribing such records (modeled after the requirerments relating
to records subject to subsections (e) {4} (A} through (G) of this
section) shall be published in the Federal Register.

{3) Each agency record pertaining to an identifiable
individual which is transferred to the National Archives of the
United States as a racord which has sufficient historical or
other value to warrant its continued preservation by the United
States Government, on or after the esffective date of this
section, shall, for the purposes of this section, ba considered
tc be maintained by the National Archives and shall be esxempt
from the requirements of this section except subsectinns
(=) {4} (R} through (G) and (e)(9) of this section.

{m) Government contractors

(1) When an agency provides by a contract for the operation
by or on behalf of the agency of a system of records to
accomplish an agency function, the agency shall, consiztent with
ites authority, cause the requirements of this section to be
applied to such system. For purposes of subsection (i) of this
section any such contractor and any employee of such contracter,
if such contract is agreed to on or after the effective date of
this section,’ shall be considered to be an employese of an agency.

{2) A consumer reporting agency to which a record is dis-
closed under section 3711(f} of Title 31 shall not he considered
a contractor for the purposes of this section.

{n) Mailing lists

An individual's name and address may not be s0ld or rented
by an agency unless such actiocn is specifically authorjized by
law. This provision shall not be construed to require the
uit?golding of names and addresses otherwise psrmitted to be made
public.

{o) Report on naw systems

Each agency shall provide adeguate advance notice to
Congress and the Office of Management and Budget of any proposal -
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to establish or alter any system of records in order to permit an
evaluation of the probable or potential effect of such proposal
oh the privacy and other personal or property rights of
individuals or the disclosure of information relating to such
individuals, and its effact on the preservation of the
constitutional principles of federalism and ssparation of powers.

{p} Annual report

The PFresident shall annually submit to the Speaker of the
House of Rapresentatives and the Prasident pro tempore of the
Senate a report-- L .

{1} describing the actions of the Director of the Office of
Management and Budget pursuant to section 6 of the Privacy Act of
1974 during the preceding year;

(2} describing the exercise of individual rights of access
and amendment under this zection during such year;

(3) identifying changes in or additions to systems of
recorde;

(4} containing such cther information concerning
administration of thisz section as may be necessary or ugaful to
the Congress in reviewing ‘the effectivensas of this section in
carrying out the purposes of the Privacy Act of 1974,

(gq) Effect of othar laws

{1) Mo agency shall rely on any exemption contained in
saction 552 of this title to withhold from an individual any
record which is otherwise accessible teo such individual under
the provisions of this section,

{2} Mo agency shall rely on any exemption in thir section
to withhold from an individual any record which is otherwise
accessible to such individual under the provisions of ssction 552
of this title.

The follewing sections were originally part of the Privacy Act
but were not codified:

Sec. § The Office of Management and Budget shall--

(1) develop guidelines and regulations for the ume of
agencies in implementing the provisions of section 552a of
Title .'i‘,1 United States Code, as added by section 3 of this
Act; an

{2) provide continuing assistance to and oversight of
the implementation of the provisions of such section by
agencies.

Sec. 7 {a)} (1} It shall be unlawful for any Faderal, State
or local governmant agency to deny to any individual any right,
benefit, or privilege provided by law because of such
individual's refusal to disclose his social security account
nuxber.

(2} the provisions of paragraph (1} of this subssction
shall not apply with respect to-~

(A) any disclosure which is required by Federal
statute, or



APPENDIX I
Page 12 of

(B} any disclosure of a mocial security number
to any PFedsral, State, or local agency maintaining a
system of records in existence and opsrating before
January 1, 1975, if such disclosure was reguired under
statute or regulation adepted prior to such date to
varify the identity of an individual,

(b) Any Federal, State or local government agency which
requests an individual to disclose his social security account
number shall inform that individual whether that disclosure is
mandatory or voluntary, by what statutory or other authority such
pumber is solicited, and what uses will be made of it,

12
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United States Department of the Interior

BUREAU OF INDIAN AFFAIRS
WASHINGTON, D.C. 20245

IN REPLY RETFER TO:

Directives & Regulatory Management
Room 343 - South Interior
(202) 343-1676 FED 01 ’s(')Qg

Memorandum

To: All Central Office Directors
All Area Office Directors

Acting Deoouty

From: Director, Office of Administration

Subject: Additional Privacy Act Requirements Tmposed by
OMB Cirecular A-130 (interim guidance)

Office of Management and Budget Circular A-130, dated December 12, 1985,
imposes additiomal requirements for implementing the Privacy Act in regard
to periodic reviews and revised criteria for reporting changes to Privacy
Act systems of records notices.

The attached Departmental memorandum of February 14, 1986, provides for
interim guidance on (1) the timing of required reviews and (2) the need
to document actions taken and the results of the reviews. Please give
special attention to the proper documentation of your revlews so that
adequate information will be available for your reports to OMB,

For further information regarding these additional Privacy Act requirements,

please direct your questions to Ms. Viola LeCroix of the Division of
Management Research and Evaluation at (202) 343-1681.

anmzzi A Codor i

Attachments



‘United States Department of the Interior |
“WASHINGTON, DG 2088 RECE| VED

o
FEB 1 4 1986 /18 b

Memorandum
To: Bureau and Office Privacy Act Officers and Coordinators
From: Chief, Divigion of Directives and Regulatory Management

Office of Information Resources Management
Subject: Additional Privacy Act Requirements Imposed by OMB Circular A-130
OMB Circular A-130, which was issued on December 12, 1985, Iimposed additional

requirements upon agencies in implementing the provisions of the Privacy Ace
of 1974. Most notable of the new requirements are the required periodie

for reporting to OMB. The internal scheduling, format, and conduct of the
reviews required in CY 1986 are left to the discretion of each bureau and
office.

The requirements described in the attachments will be documented in the

Departmental Manual (383 DM) as Soon as possible. Any questions regarding
this guidance can be directed to David DeAngelis in this Division, telephone

oo/ K f il

an Leon W. Transeau

Attachments

FOIA



Attachment 1

_ PRIVACY ACT PROGRAM REVIEWS
(Required by Paragraph 3a, Appendix I, OMB Circular A=130)

Degeription of

Calendar Year

Act, with the agency's implementing regulations,
and with any special requirements that their
specific jobs entail,

Review Frequency Scheduled

1. Contracts Review a random sample of agency Biennially CY 1987
contracts .that provide for the mailntenance of a CY 1989
gystem of records on behalf of the agency to Every 2 years
accomplish an agency function, in order to thereafter
-engure that the wording of each contract makes

the provisions of the Act apply (5 U.S.C.

552a(m) (1))

2. Recordkeeping Practices Review agency Annually CY 1986
recordkeeping and disposal policies and Every year
practices in order to ensure compliance with thereafter
the Act.

3. Routine Use Disclosures Review the routine Triennially CY 1986

use disclosures associated with each system of CY 1989
records in order to ensure that the recipient's Every 3 years
use of such records continues to be compatible thereafter
with the purpose for which the disclosing agency

originally collected the information. The first

such review should commence immediately. Copiles

of systems of records notices to be reviewed

are attached,.

4. Exemption of Systems of Records Review each Triennially CY 1988
system of records for which the agency has CY 1991
promulgated exemption rules pursuant to Section Every 3 years
(1) or (k) of the Privacy Act in order to determine thereafter
whether such exemption 1s still needed. :

5. Matching Programs Review each ongoing matching Annually CY 1986
program in which the agency has participated during Every year
the year, either as a source or as a matching agency, thereafter
in order to ensure that the requirements of the Act,

the OMB Matching Guidelines, and the OMB Model

Control System and Checklist have been met.

6. Privacy Act Training Review agency training Annually CY 1986
practices in order to ensure that all agency Every year
personnel are familiar with the requirements of the thereafter



7. Violations Review the actions of agency Annually
personnel that have resulted either in the agency :

being found civilly liable under Section (g) of the

Act, or an employee being found criminally liable

under the provisions of Section (i) of the Act,

in order to determine the extent of the problem and

to find the most effective way to prevent

recurrences of the problem.

8. Systems of Records Notices Review each system Annually
of records notice to ensure that it accurately

describes the system. Where minor changes are

needed, ensure that an amended notice is published

in the Federal Register. This requirement is

distinguished from and in addition to the

requirement to report to OMB and the Congress major

changes to systems of records and to publish those

changes in the Federal Register (see paragraph 4b of

Appendix I to OMB Circular A-130).

CY 1986
Every year
thereafter

CY 1986
Every year
thereafter




INTERIOR DEPARTMENT

INTERIOR/ A1

SYSTEN NAME:

Property Loan Agreement Files—
Interior, B1A—1,

SYSTEM LOCATION:

All Area and Agency Offices (For a ,
listing of specific locationa, contact the
Systems Manager.)

-

48 FR 41098 (9-13-83)
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Individual Indians or non-Indians
having a need for Government-owned
real or persona! property for use in g _
Bureau program. ;

CATEGORIES OF RECORDS N TME RYSTEE
() Records of accountability for
Government-owned rea) or personal
property loaned to individuals, and (2)
records concerning individuals which
have arisen as & result of that
individual's misuse of or damage to
Covernment-owned or Government-
leased real or persona) property.

Destroy one ear after property
returned, Y property is

SYSTRM MANAGEN(S) AvD ADDREYS:

Director, Office of Administration
Buresu of Indian Aftairs, Department of
the Interior, 1951 Constitution Avenys,
N.W., Washington-D.C. 20343,

NOTIICATION MOCEDURE:

To determine whethar the records are
maintained on you ln thig system, write
to the System Manager or, with respect

which he is respongibie, an Area
Director or Agency Superintendent. See

AUTHORITY BOR MAINTENANCE OF THE 43 CFR 280,
sYsTEM:
W0 USC. 4a3(8). ; Sacomo accass PROCIDURER:
ROUT™E UBES OF AeCOmCS WAWTARED | 'I‘;:i ses 'ﬁouNr records. write the officials
isted in the Notification procedure,
THE SYETEM, MCLUDNG CATROOMED OF Describe as specifically as possibie the
USERS AND THE PURPOSES OF BUCH USEX: records sought. If copies are desired.

The primary use of the records is to
identify individuais responsible for
governmenl-owned real or personal
property by agreement. Disclosures
outside the Department of the Interior
may be made {1} to the .S, Department
of Justice when related to litigation or
anticipated litigation, (2) of information
indicating a violation or potential
violation of a statute, regulation, rule,
order or license, to appropriate Federal.
State, local or foreign agencies
respansible for investigating or
prosecuting the violation or for enforcing
or implementing the statute, rule,
regulation, order or license, (3) from the
record of an individual in respone to an
inquiry from a Congressions] office
made at the request of that individual.

BNSCLOSURE TD CONBLMER REPONTING
AcEncHs:

Disclosures pursuant 10 5 U.5.C.
852a(b} ({2). Pursuant 10 5 U.S.C. 552a
(b)(12). disclosures may be made to a
consumer reporting agency as defined in
the Fair Credit Reporting Act (15 U.S.C.
1881a(f)} or the Federal Claims
Collection Act of 1966 (31 U.S.C.
3701{a)(3)).

POLICIES AND: PRACTICRS FOR STOMNG,
RETRITVING, ACCESRING, RETAMNMING, AND

'mmw-commmm

STORAGE;
Manual: jetter files.

RETRIEY ABIITY:

(a} Indexed by individus! name and
cross-referenced by tribal name,
contract or use permit number: (b)
retrieved by manual search

SAFRGUARDS:
In accordance with 43 CFR 2.51

172

pay. See 43 CFR 2.83.

To request corrections or the removal
of material from your files, write the
System Manager. See 43 CFR 2.7

RECORG SOURCE CATREGORMS:
Individual on whom the record is
maintained, Bureau of Indian Affairs

employees, supervisors.

INTERIOR/BiA-2

SYITEM name:

Safety Management Information—
Imerior, BIA—2,

SYSTEM LOCATION:

(1) All Area, Agency and Field Offices
of the BIA. (2} Director. Office of
Administration, Buresu of Indian
Affairs. Department of the interior, 1951
Constitution Avenue, N.W., Washingion,
D.C. 20245. (For a listing of specific
locations, contact the Systems
Manager.) .

CATEGOMIES OF INDIVIDUALS COVENED aY Tver
svYsTOM: :

(1) Employee operators and incidental
operators of government-owned vehicies
and equipment. (2) Federal employees
who have had an accident or incident.
{3) Injured employses who submit
claims for medical attention or loss of
eaming capability due to on-the-job
injury. (4) Individuals filing tort claims
against the U.S. Government.

CATRGOMES OF AECORDS W TR SYSTEM:

(1) Documents supporting the issuance
of SF-46 Motor Vehicle Identification
Cards to employees. {2} reports of
accident/incident by agency, area. name

indicate the maximum you are willing to

48 FR 41098 (9-13-83)



PRIVACY ACT SYSTEMS

S ——

of person involved and social security
number, (3) employee claims case files
Pertaining to claims submitted to the
Office of Workmen's Compensation, and
{4) case files with documents
pertaining to tort claims filed by an
individual against the U.S. Government,
and (5) records concerning individuais
which have arisan aa a result of that
individual's misuse of or damageto -«
Government-owned or Government-
leased motor vehicles, other equipment/
facilities, and OvVerpayments as a
result of misuse of jeave relating to
Office of Workmen's Compensation
claims deemed to be invalid.

mmmwﬂq
SVETEM:

8 U.S.C. 7902 28 U.S.C. 2671-2880, 31
U.8.C. 242-243,

THR SYSTRM, INCLUDING CATEGORTES OF
UBERS AND THE PURRGSES OF BUCH USES:
The primary use of the record is to .
provide complete record-keeping on
qualified motor vehicle oparators in BIA.
employee accidents or incidents,
Federal employees compensation claims
and adjudication of tort claims.
Disclosures cutside the U.S. Department
of the Intertor may be made {1) to the
U.S. Department of Justice when related
to litigation or anticipated litigation, [2)
of information indicating & violation or
potentia) violation of a statute,
regulation. rule, order or license, to
appropriate Federal, State, locai or
foreign sgencies responsible for
investigating or prosecuting the
violation or for enforcing or
impilementing the statute, ruls,
regulation, order or license, (2) from the
record of an individual in response t0 an
inquiry from & Congressional office
made at the request of that individual,
(4) to a Feders! agency which has
requested information relevant or
necessary to its hiring or retention of an
employee, or issuance of a security
clearance, license. contract, grant or
other benefit, (5} to Federal, State, or
local agencies where nacessary to
obtain information relevant to the hiring
or retention of an employes. or the
issuance of & security clesranca, i
contract. license, grant or other benefit.

DISCLOSURE TO CONSUMER REPORTING
AQENCIES:

Disclosures pursuant to 5 U.S.C.
552a(b)(12). Pursuant to 5 U1.8.C. 552
(b)(12). disclosures may be made to &
consumer reparting agency as defined in
the Fair Credit Reporting Act (15U.8.C.
1681&(f}) or the Federal Claims
Callection Act of 1968 (31 U.S.C.
3701{a}{3N. '

POLICIES ANO PRACTICES POR
RETRIEVING, ACCERSING, RETANNNG, AND -
DISPOSING OF RECOADS IN THE SYSTIM

sToRAGE:
Manual: letter Bles,

AETRIEVABILITY;

(a) Indexed alphabetically by name of i

employes. (b) Retrieved by manual
search.
SAPEOUARDE:

In accordance with 43 CFR 2.51.
RETENTION AND DEBROgAL:

Records permanently retained.

SYSTEM MAKAGER({S) AND ALORESS:

Director. Office of Administration,
Buresu of Indian Affairs, Department of
the Interior, 1951 Constitution Avenue,
N.W., Washington, D.C. 202¢3.

NOTIFICATION PROCIDURE:

To determine whether the records are
maintained on you in-this system, write
to the System Manager or with raspect
to records maintained in the office for
which he is responsible, the Agency or
School Superintendent, the Area or Field
Office Director. See 43 CFR 2.80.

MECORD ACCESS PROCIDURSEE:

To see your records, write the pfficials
listed in the Notification procedure.
Describe as apecifically as pessible the
records sought. If copies are desired,
indicate the maximum you are willing 10
pay. See 43 CFR 2.83,

CONTESTING RECORD PROCEDURES:

To request corrections or the remova)
of material from your files, write the
System Managér. See 43 CFR 2.71.

FECORD SOUACE CATEGORIES:

Claimants. Individuals on whom the
record is maintained. )
INTERION/BIA-3
SYETEM MAME

Individual Indian Monies—Interior,

LA—3.

SYSTEMN LOCATION: |

(1) All Ares and Agency Offices of the
BIA or contractors processing IDM
accounts for them. {2) Division of
Accounting Management, Bureay of
Indian Affairs, P.O. Box 2088,
Albuquerque, NM 87103, For a listing of
specific locations, contact the systems
Manager, .

CATIGORIES OF HNDIVIOUALS COVERED BY TE
SYSTIM:

Individual Indians whe have money
accounts.

173

CATEOORIES OF RECONDS W THE SvaTe:

(1} General ledgers showing de sits
and withdrawals fram lndv;::x';' lcp;
and money folders with supporting
documentation, gnd (2) records
concerning overdrafts paid to
Individuals from the IM sccount.

AUTHORITY POR MANTEMANCE OF TI
syeTE: -
25 US.C. 151,

The prithary uses of the records are to
control individua! Indian's money
accounts and to disciose to them the
status of those accounts. (b) Provides
management with an automated
h}fnmﬂon system for program
planning, reporting and management
utilization. Disciosures outside the
Department of the Interior may ba made
(1) granting of access or transfer to
another Federal agency, a State or local
governmant, Indian tribal grouporto - !
any individual or establishment that, '
under conact ty the BLA cr as the
result of some form of legal transfer of
the program to them, will have
jurisdiction for the [IM program now
under the jurisdiction of the BIA, {2) to
the U.S. Department of Juatice when
related to litigation or anticipated
litigation, (3] of information indicatin,
vioigtion or potantial violation of a
statute, regulation, rule, order or licsnse,
to appropriate Federal, State, local or
foreign agencies responsible for
investigating or prosecuting the
violation or for enforcing or
implementing the statue, rule, regulation.
order or license, (4) from the record of
an individual in response to an inquiry
from a Congressional office made at the
requestof that individual, (5) 10 a
Federal agency which has requested
information relevant or necessary lo its
hiring or retention of an employes, or
issuance of a security clesrancs; license,
contract, grant or other benefit.

DUELOSURE TO CONSUMER REPORTING
AGENCIES:

Disclosures pursuont to 5 US.C.
552a(b)(12). Pursusnt to 5 U.S.C.
552a(b){12). disclosures may be made to
& consumer reporting agency as defined
in the Fair Credit Reporting Act {15
U.S.C. 1881a{f)) or the Federai Claims
Collection Act of 1968 (31 U.S.C.
3701{a)(3)).

48 FR 41099 (9-13-83)



INTERIOR DEPARTMENT

POUICES AMD PRACTICES FOR ETORNG,
RETRIEVING, ACCESSING, NETAIMNING, AND
DISFOSING OF RECONDS (N THE SYSTEM:

sTomax: _

Manual: mainiained in letter files,
cardex, and bindars for non-sutomated
areas: Computar: maintained in
computer transiatable form on magnetic
tape for sutomated aress.

NETRIEVADILITY:

{2} Indexed by name of identifying
number, (b} Retrieved by manuai search
and through computar batch processes.

SAPESUARCS: .
In sccordance with 43 CFR 251. -

FETENTION AND DiSPOSAL;

Closed files are transferred to the
appropriate GSA Fadaral Records
Center five years after prebate and
other actions are completed. Prior
information on magnetic tape erased as
updated infarmation is added to the
system.

SYSTEN BANAGEN(S) AND ADOWESE:

Director. Office of Administration.
Bureau of Indian Afairs, 1951
Constitution Avenge, N.W_ Wasbington,
D.C. 20243, '

NOTIICATION PROCIDUAL:

To determine whether the records are
maintained on you in this system. write
to the System Manager or, with respect
lo records maintained in the office for
which he is responsible. an Ares
Director or Agency Superintendent. See
43 CFR 2.80. .

RECORD ACCESS PROCEDUNES:

To see your records. write the officials
listed in the Notification procedure.
Describe x3 specifically as possible the
records sought. If copies are desired,
indicate the maximum you are willing to
pay. See 43 CFR 2.83.

CONTRATING WECCAD PROCEDURES:

To request corrections or the removal
of material from your files, write the
System Manager. See 43 CFR 271,

NECOAD SOURCE CATIGOMES:
Individual on whom record is

maintgined, depositors in the sccounts

and claimants againgt the accounts.

INTERIOR/BiA~g

SYSTIM HAME:
Indian Land Records—Ioterior, B1A .

SYSTEM LoTATION:

(1) Land Records Improvement
Program liaison Office Bureau of Indian
Affairs. 500 Gold Ave., S.W.,
Albuguerque, NM 87103. (2) Title plants
at the following five Area Offices of the

BlA: Partland, Biflings, Anadarko,
Aberdeen and Albuquerque. [3) Central
Area, Agency and Field Offices of the
BIA. (For a listing of specific locations,
contact the Systems Manager.)

CATEGORMS OF WNOIVIDUALS COVERD Bv Tvg
sverme

Individual Indians and Indian triba] °
groups that owners of land held in trust
by the government. |

uﬂmwmmmwm

(1} Land description, current
ownership. probate and title history of
Indian trust lands, and (2) records
concerning individuals which have
arisen as a result of that individual's
receipt of overpayment(s) relative o
iand disposal, leases, sales and rentals.

AUTHORITY POR MANTENANCE OF THR
sreTHE

5 US.C. 2

ROUTINE USES OF RECOADS MAINT ANED B
THE SYETEM, WELUOING CATRDORIES OF
USENS AND THE PURPOSES OF BUCH USET:

The primary uses of the records are
(2) to identify individual ldians’ end
Indian Tribal Groupe’ tmterest m jands
held in trast, {b) land scquisition and
disposal and temure and management
purposes, (c) adjudication of rights to
the land or resources, (d) administration
leases, sales, rentals, transfers, (e} land
statistics for BIA personne! information
uses, and (f} to answer questions
regarding land rights. Disclosures
outside the Department of the Interior
mey be made (i) to transfer or disclose
to another Federal agency. a State or
local government or to any individual or
establishment that has been appointed
to act as trustee for Indian lands. (2} to
the Department of Justice when related
to litigation or aniticipated litigatien. {3)
of information indicating a violation or
potential viclation of a statute,
regulation. rule, order or license. to
appropriate Federal, State, jocal or
foreign agencies respensible for
investigating or prosecuting the
violation or for enforcing or
implementing the statute, nde,
regulation. order or license, {4) from the
record of an individual or tribe in
response o an inquiry from &
Congressional office made al the request
of that individual or suthorized tribai
official, (5) to title insurance and
abstracting companies end attorneys for
the purposes of determining cwnership
of an encumbrance against title,

174

Disclosures pursoant SuUse
5520f0)(12] Pursnam to 5 US.C.
5522(b}12). disclomures may be made to
4 conmmer ]

US.C. 1081a{TH or the Federal Clairms
Collection Act of 1908 musc
I701(aN ).

sTonAGE:

Manual: basic legal documents ig
letter files at the Fve title plants and
input docurments and pointed copies in
letter files at the Albuguerque Office.
the five title plants, and the Area,
Agency atd Field Offices. Compater:
mag-tape and disk. .

RETRIEY ABRLTY:

(a) lndexed by name of idemtification
sumber of mdividoul. Historical Index
Computer fes are in order try land
location. Current ownery are in order by
land location and then by owner
idemtification romber. (b} Retrieved by
manusa| search, age of corputer
printouts erd batch inquiries of the
computer.

SAPEGUARDE:
In accardence with 43 CFR 251

RETENTION AND DISPOgAL:

Records permanently retained
Records permanectly retainad for
historical index. Prior infarmation an
mag-tape and disk is erased as new data
is added for the current owner fileg.

EYSTEM MANAGER{S) AND ADOAESS:

Director. Office of Trust
Responsibitities. Bureay of Indjaa
Affairs, 18th and C Streets, NW,
Washington. D.C. 20245.

NOTIFICATION PROCIDURE:

To determine whether the records are
maintained on you in this system, write
to the System Manager or, with respect .
to records maintained in the office for
which he is responsible, an Ares or
Field Office Director, oran Agency
Superintandent See 43 CFR 2.60.

RECORD ALCHES PACCETIUNES:

" To see your records. write the officials
listed in the Notification procedure.
Describe as specifically as possible the
records sought. If copies are desirsd,
indicate the maximum you are willing to
pay. See 43 CFR 2.63

48 FR 41100 (9-13-33)



' PRIVACY ACT SYSTEMS

CONTESTING RECORD PROCEDURES:

Ta request corrections or the removal
of material from your files. write the
System Manager. See 43 CFR 271,

RECORD SOURCE CATEQOREES:

Legal records such as titles, deeds,
probates and birth notices.

INTERIOR/BIA-S

SYSTEM NANE:
Indinn Land Leases—Interior, BLA-S5.

SYETEM LOCATION: .

(1} Ares, Agency and Field Offices of
the BLA, (2) Division of Automatic Data
Processing Services. Bureau of Indian
Affairs, 500 Gold Ave., S.W.,
Albuquerque, NM 287103. (3) Contractors.
including Indian tribal groups and other
federal agencies. (For a listing of
specific locations, contact the Systems
Manager.)

CATEOORES OF INDIVIDUALS COVERED BY THE
sYSTRM:

Individual Indian and Indian tribal
groups that are ownars of real property
held in trust by the government, and
individuals or groups that are potential
or actual lesseen of that property.

CATEQOMES OF RECORDS N THE EYSTEM:

Land description, heirship and current
ownership of Indian tust iands and rea!
property; identification of owners and
lessees: water, surface and subsurfaca
righta on that land: conservation,
irrigation and iand use projects; and
information on all types of leases,
including grazing, farming, minerals and
mining, timber, business, etc: and
records concerning individuals which
have arisen as a result of that
individual's receipt of overpayment(s)
relative to the distribution of jeased
income. -

AUTHORTTY FOR MAINTENANCE OF Trg
SYSTEM:

25 US.C. 415.

ROUTINE USES OF RECORDS MAINTALED W
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURROSES OF SUCH USES:
"The primary uses of the recards are
(a) to control leases on Indian trust
lands and real property, (b) for the
collection and distribution of lease
income (c) protection of water, surface
and subsurface rights on Indian trust
lands, and (d) planning, and
implementing conservation, irrigation
and land use projects on Indian lands.
Disclosures cutside the Department of
the Interior may be made. (1) to another
Federal agency, a State or locai
government. Indian tribal group or
contractor having jurisdiction of
programs ordinarily the responsibility of

+

48 FR 41101 (9~13-83)

the BLA, {2) to the Department of Justice
when related to litigation or anticipated
litigation, (3) of information indicating a
violation or potential violation of a
statuts, regulation. rule, order or license
1o appropriate Federal, State, local or
foreign agencies responsible for
investigating or prosecuting the
violation or for enforcing or
implementing the statute, rule,
regulation. order or license, (4) to title
insurance and sbstracting companies *
and attorneys for the purposes of
determining ownership of and
encumbrances against title,

DISCLOSURTE TO CONBUMEN REPORTING
AGENCHS:

Disclosures pursuant to 5 U.5.C.
&52a(b)(12). Pursuant to S US.C.
552a(b}{12}. disclosures may be made to
& consumer reporting agency as defined
in the Fair Credit Reporting Act (15
U.S.C. 1681a{f)} or the Federal Claims
Collection Act of 1968 (31 US.C.
3701(a)(3))-

RETREVING, ACCESENG, AETANING, AND
DISFORING OF AECORDS M THE SYSTEAE
STORAGE:

Manual: letter files and maps.
Compuiter: mag-taps.

MTRIEVABILITY

(a} Indexed by name of identification
number of the individual, Computer file
is in order by reservation and then by
land lease numbers. {b) Retrieved by
manual search, use of computer
printouts. and baich inquiries of the
computer,

SAFRGUARDS:

Most records are maintained in
accordance with 43 CFR 2.51 for both
manuai and computer records. A
program will be initisted to bring the
safeguards for the remaining systems of
records up to the same standards.

AETENTION AND DISFOSAL:

Records held two years after lease
expiration and then transferred to the
Federal Records Center. Records
permanently retained on mag-tape. Prior
information on mag-tape is erased as
new data or changes are added.

‘ l“l‘l‘l\l MANAGEM{S) AND ADORESS:

Director. Office of Trust
Responsibilities. Buresu of Indian
Affairs, 18th and C Streets N.-W.,
Washington, D.C. 20245.

NOTIICATION PROCEDURE:

Ta determine whether the records are
maintained on you in this system, write
to the System Manager or, with respect
to records maintained in the office for

178

which he is responsible, an Ares or
Field Office Director, or ap Agency
Superintendent See 43 CFR 2.80,

AECORD ACCESE PROCIDUNSE: .

To see your records, write the offi;
listed in the Notification procadure.
Describe as specificaily as possible the
records sought. If copies are desired,
indicate the maximum you are willing to
pay. See 43 CFR 2.83,

CONTENTING RECORD PROCEDURES:

To requiest corrections or the remova]
of matarial from your fies, write the
System Manager. See 43 CFR 271,

RECORD SOUACE CATISOMES:
Individual on whom record is
maintained. Titles, deeds, birth and °
death notices, all types of land and
water rights and usages documents.

INTERION/BIA-$

Navajo-Hopi Joint Use Project—
Interior, BIA-8. ‘ -

(1) Joint Use Administrative Ofice,
125 E. Birch St. Arizona Bank Bldg.,
Flagstaff. Arizona 80007. (2) Division of
Automatic Data Processing Services,
Bureau of Indian Affairs, 500 Goid Ave..
SW., Albuguerque, NM 87103,

CATEQOMIES. OF INDIVIDUALS COVENED BY T
BYyTEM:

Navajo and Hopi [ndians who are
residents of the Joint Use Ares in
Arizona,

CATEQORIES OF RECORDSE M THE SYSTEM:

Census enumerations, and inventories
and ownerships of property
improvements (includes livestock
inventories).

AUTHOATTY FOR MAINTENANCE OF THE
SYSTEM:

25 U.5.C. 831, et 1eg.

ROUTINE USES OF RECONDS MANTAMED W
THE BYSTEM, INGLUOING CATREGORES OF
USERS AND THE PURPCSES OF SUCH USER:
The primary use of the records is to
identify improvements iocations,
ownership and residents of the Joirt Use
Administration. Disciosures outside the
Department of the Interior may be made
(1) for Tribal Government use in
adjudicating iand disputes, (2} to
Relocation Commission to identify
resident and location and ownership of
improvements, {3) U.S. Federal Courts
concerned with the project, {4) to the
U.S. Department of justice when related
to litigation or anticipated litigetion. (5}
of information indicating a violation or

’
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potential violation of a statute, :
regulation. rule, order o license. to
appropriate Federal, State. local or
foreign agenciay responsible for
investigating or prosecuting the
violation or for enfarcing or
implementing the statute, rule,
regulation, onder or licanse. and {68) from
the record of fr.: hdivcigual in mﬁnse
to an inqui n a sional
office mad:yut the requen:tr:? that
individual,

POLICIES AND PRACTICLS POR STORING,
RETRISVING, ACCESENG, RETAINING, AND
DISPOSTHG OF RICONDE Y TMY SYSTENG
STORAGK:

Manual: letter files and computer
printouts at the JUA Office. Computer:
disk files with mag-tape backup.

ATTRIEVASHITY:

(8) Indexed by name of individual. (b}
Retrieved by manual seareh, Computer
listings are by name in alphabetical
order, also location ang individual
assigned number. Records are accessed
from disk by location and individual's _
assigned number or a rea estate
improvement number ir a batch process
mode.

SAMEGUARDS:
In accordance with 43 CFR 2.51.

RETENTION AND CREPOSAL:

Disk files are perpetual. Prior
information an disk s erased as new
data is added.

SYSTEM MANAGEN(S) AND ADORESS:

Project Officer. Joint Use
Administrative Office, 125 E. Birch St..
Arizona Bank Building, Flagstaff,
Arizona 860071,

4
NOTIMCATION PROCEDURE:
To determine whether the records are
maintained on you in this Bystem, write
to the System Manager. See 43 CFR 2.60.

RECOAD ACCELS PROCEDURES:

To see your records. writs the System
Manager or the Offices cited under
“Systems Location”. Describe as
specifically as possible the records
sought. If copies are desired. indicate
the maximum you are willing to pay. Ses
43CFR263.

COWNTESTING MRCORD mmOcRDUNES:

To request corrections or the removai
of material from your fles, write the
System Manager. See 43 CFR 2.71.

RECOAD SOURCE CATEGOMEE:

Navajo and Hopi residents of the Jomt
Use Area and enumeration survevors
who are interviewing claimants ang
physically examining property
improvements.

INTERIOR/BiA-7
SYSTEM NAMT

Tribal Rolls—lInterior, 1A

SYETEM LOCKTION:

(1) Al Area, Agency and Field Offices
of the BIA. (2) Director, Office of Indian
Services. Bureau of Indian Affairy, 18th
and C Strests, NW, Washington, D.C,
20245 (3) Division of Automatic Data
Pracessing Services, Bureau of Indian
Affairs, 300 Gold Ave. S.w,,
Albuquerque, NM 87103, (For a listing of
specific locations, contact the System
Manager.) ’

CATROORILS OF INDIVIDUALS COVERED BY Th
SYSTRM:

Individual Indians who are applying
for or have been Asdigned interests of
any kind in Indian tribes, bands,
pueblos or corporations.

CATEDOMES OF RECOACS it TRE SYSTTIE )

Documents supporting Individuyal
Indians claims to interests in Indian
tribal groups, including birth, marnage
and death nolices; records of actians
taken (approvals, rejections, appeals);
rolls of approved individuals: records of
actions taken (judgement distributions,
Per capita payments, shares of stacks);
ownership and census data taken using
the rolls as a base: and records
conceming individuals which have
arisen as a result of that individual's
receipt of funds or income to which that
individual was not entitled or the
entitlement was excaeded in the
distribution of such funds

AUTHORITY 2OR MAINTENANCE OF TME
SYSTEM:

Z5U.5.C. 163.

ROUTINE USTS OF RECORDS MANTTAWED v
THE SYSTEM, WCLUDING CATEOOMYS On
USERS &MD TME PURRORES OF SUCH USRS
The primery uses of the records are
{a) to determine eligibility of individyals
who participate in or enjoy benefils
from an interest in a tribal group, and {b)
provide lists of approved anrolleas used
to distribute funds or income. or as a
base to gather census or ownarship data
for planning purposes. Disclosures
outside the Department of the Interior
may be made (1) to the Triba, Band,
eblo or corporation of which the
individual to whom a record pertaing i
& member or a stockhaidsr, (2} to the
U.S. Departroent of Justice when related
to litigation or anticipated litigation. (3)
of infarmation indicating a violation or
poteniai violation of a statyte,
regulation, rule, order or license, 1o
appropriated Federal, State. local or
foreign agencies respansible for
investigating or prosecuting the
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violation or tor enforcing or
implementing the strtute, rule,
regulation, Order or license. (4) from the

(5} to & Federa] agency which has
requested information relevant or
Necessary to its hiring or retention of an
employee, or issuance of a security
clearance, licanse, contract. gramt or
other benefit, (6) to Federal State or
local agencias whers necessary to
obtain information relevant to the hiring
or retention of an employee, or the

DIECLOSURE TO CORUMER S owTIG
AgEETIPY:

Disclosures poryuent 1o 5 US.C 5529
(bN12). Pursuant to & us.c S52a8(bj12),
disclosures may be made to & consumer
reporting agency as defined in the Fair
Credit Reporting Act (15 U.S.C. 1681a(f))
or the Federal Claimg Cailection Act of
1988 (31 U.s.C. 701({a)(3)).

STORE,
RETHEIVING, ACCERMING, MET AN, AND
DISPOBING OF ARCORDS ' TWE SYRTER:
STORAGR: .-
Mnnul:ktmﬁlumdcomwter
printouts. Computer Disk files with
mag-tape backup protection.

- RETRIEVARILITY:

(a) Indexed by name, identification
numbery, family numbers. etc. {b)
Retrieved by manual search or computer
inquiry.

IA;'IGUAM
In accordance with 43 CFR 251.

RETENTION AND DISPOSAL:
Records permanently retained. Disk
files are perpetual. Prior information on
disk is erased as new data is added or

.changed.

SYSTEM MANAGEN(S) AND ADORESS:
Director, Office of Indian Services,

Bureau of Indian Affairs, 18th and C

Streets N.W., Washington, D.C. 20245

NOTINCATION PROCESUNE

To determine whether the records are
maintained cn you in this sysiem, write
to the System Manager or with respect
te records meintaimed in the affics for
which he is responsible, an Agency
Superintendent or an Ares or Field
Office Director. See 43 CFR 2.00.

RECOAD ACCERS MIOCIDUNESY:

To see your records. write the officiais
listed in the Notification procedure.
Describe as specifically as possibie the

48 TR 41102 (9-13-81)
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records sought. If copies are desired,
indicate the maximum you are willing to
pay. See 43 CFR 2.83.

CONTESTHOR MECOND PROCTDURNTY:

To request corrections or tha removal
of material frem your files, write the
System Manager. See 43 CFR 2.71.

RECORD SOURCE CATROOMAS:

Individual on whom recard is ¢
nainiained. Birth. marriage and death
certificates. and family and tribal
h:’s_taries.

INTERIOR/WA-8
SYETEM NARE:

Indian Sociz! Services Case Files—

Interior. BLA-8.

SYSTEM LOCATION:

All Ares. Agency and Field Offices of
the BIA. (For a listing of specific
locations, contact the System Manager.)

CATRGORIES OF INDIVIDUALS COVENED BY THE
SYSTEM:

Individual Indians who apply and
receive social services and direct
assistance from the Burear of lndian
Affairs on Indian reservations.

CATEGORNS OF AECORDS I THE SYSTERE

Case files and related card filea giving
history of social services and direct
sasistence to individual Indians: and
records concerning individuals which
have arisen as a result of that
individual's receipt of payment or
overpayment of direct assistance funds
which the individual was not entitled
and/or for the misuse of funds disbursed
under the direct entitiement program.

AUTMORITY FOR MAINTENANCE OF THE
SYSTEM:

25US.C 13

ROUTINE USES OF RECORDS EANTAND M
THE SYSTRL, INCLUDSNG CATEQOMES OF
UBERS AND THE FUAPOSES OF SWCH USES:
The primary uses of the records are
{a) provides permanent individual
records or social services and direct
assistance to individual Indians. (b}
Provides management with an
automated information system for
program planning, reporting and
management utilization. Disclosures
outside the Department of the mterior
may be made (1) granting or access of
tranaler to another Federal agency. 3
State or local government Indian tribal
group or to any individual or
establishment that will have -
furisdicaticn whether by contract to the
BIA, by assumptica of trust
responsibilities or by other means. for
sociai services programs now controlled
by the BIA, (2} to the U.S. Department of

48 FR 41103 (9~13-83)

Justice when related to Litigation or
anticipated litigation. (3} of information
indicating & violation or potential
violation of & statute, requlation. rule,
order or license to appropriate Federal,
State. local or foreign Agenciey
responsible for investigating ar -
prosecuting the vialalion of for enfarcing
or implementing the stwtute. role,
regulation. crder or licanse, {4} from the
record of an individual ia response to an
inquiry from a Congressional office
made 81 the requast of that individual,
{5) lo a Federal agency which has
requested information relevani or

necessary to its hiring or retention of an

emplayee, or issuance of a security
clearance, licease, coptract, grant other
benefit. (611;0 Fedaral, State a;b!aul
agencies where necessary to obtain
information relevant to the hiring or
retentian of an employee, or the
issuance of a sacurity clearance,
contract, license, grant or other benafit.

DIECLOTUNE TO CONSUNEN RESORTING
ASTVCWE:

Drsciosares parsuant to 5 U.5.C.
552a(bjf12). Pursuam to 5 US.C.
552a(b)(12), disclosures may be made to
& consumer reporting agesncy as defined
in the Fair Credity Reparting Act {15
U.S.C. 1881a(f)) or the Federa! Claims
Collection Act of 1986 (31 US.C. -
J701({a)(3]).

.mmmmm

RETAIEVING, ACCERSNG, RET AN, S
DISPOSING OF RECOADS BN THE SYSTEM
sTonsae :

Manual: letter files: computer-
maintained m computer translatable
form on megnetic tape for automated
areaa.

AETRIEVABILITY: - .
{8) indexed alphabeticaily by name of

applicant and/or recipient. (b) Retrieved
by manual search. .

SAFEGUARDS:
In sccordance with 43 CFR 2.51.

RETENTYON AND ISPOSAL
Transfer inactive files 10 GSA Fedsral
Records Center five years.

SYSTEM NANAGENY) AND ADONETS:
Director, Office of Indian Services,

Bureau of Indian Affairs, 18th and C

Streets N.W., Washington. D.C. 20245.

NOTIMCATION PROCIDURE: _

To determine whether the records are
maintained on you in this syrtem write
to the System Manager, or, with respect
to records maintained in the office for
which ke is responsible, an Agency
Superintendent or an Area or Field
Office Director. See 3 CFR 2.00.
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RECORD ACCESS PROCEDURES:

. To see your recordy, write the officizls
listed m the Notification procedor-
Describe as specifically as pos:
records sought. If copies are de
indicate the maximum your are Wuaog
lo pay. See 43 CFR 2.83,

mmmnmm_

Ta request carrectinns or the gl
of material from your files, write the
System Manager. See 43 CFR 2.71,

ARCORD SOURCT CATEOORILE:
Individual on whom recerd is

mamtamed.

INTERIOR/BLA-S.

SYSTEM NAME:

Traders Licanee Files—interior, BIA-
9.

SYSTEM LOCATION: -

All Area and Agency Offices of the
BLA. (For a listing of specific locations,
contact the Systerns Manager.) )
CATROOMIS OF SIMIDUALS COVENED BY THE
VITIRE: .

Appiicants requesting licenses to
trade on Indian reservations.

CATEGORIES OF RETONTS I THE SYSTER:

Case files containing applicatiope.
bond forms. copies of licenses an
related correspondence.

AUTHORITY FOR MAINTEMANGCE OF THE
SYSTEM:

25 U.5.C. 281.

ROUTINE USES OF RECORDE MAINTAINED IN
THE SYSTEM, INCLUDING CATEGOMES OF
USERS AND THE PURRCSES OF SUCH USEY:

The primery use of the record is to
identify individuals autharized to trade
Indian reservations. Disclogures outside
the Department of the Interio: may be
made {1} to the U.S. Department of
Justice when related to litigetion or
anticipated litigation, and (2} of
information indicating a violation or
potential violation of a statute,
regulation, rule, order ar licenss, to
appropriate Federal, State, local or
foreign agencias respansible for
investigating or prosecuting the
violation or for enforeing or
implementing the satgte. role,
regulation, order or license.

POLICIES AND PRACTICES POR STORING,
RETRIEVING, ACCESBING, AETAINING, AND
OISPOSING OF RECORDS IN THE SYSTEM:
STORAGE:

Manual: letter files at Area and
Agency Offices.

48 TR 41103 (9-13-83)



INTERIOR DEPARTMENT

o

AETRIEVARILITY: )
(a) Indexed alphabetically by name of
applicant. (b} Retrieved by manual
search, -
SAFEGUARDS:
- In accordance with €3 CFR 2.51,
RETENTION AND DIgPORAL:
Transfer to the GSA Federal Records

Center five years aftar case becomes
inactive. -

SYSTEM MANAGER(S) ANO ADORESS:
Director, Office of Indian Services,

Bureay of Indian Affairs, 18th and C

Streets NW., Washington. D.C. 20245,

NOTIICATION PROCEDUNE:

To determine whether the records are
maintained on you in this system, writa
to the System Manager or, for recorda
maintained in the office for which he is
respansible, an Agency Superintendent
or an Ares Director See 43 CFR 2.89.

RECORD ACCESS PROCEDURSS:

To see your records, write the officials
listed in the Notification procedure,
Deacribe as specifically as possible the
records sought. If copies are desired,
indicate the maximum you are willing to
pay. See 43 CFR 2.43.

CONTESTING ARCORD PAOCEDURES:

To request corrections or the remaoval
of material from your files, write the
System Manager. See 43 CFR 2.71.

RECORD SOuURCE CATRGORIES:

Individuai on whom record is
- maintained,

INTERIOR/BIA-10

SYSTEM NAME:

Indian Housing Improvement
program—Interior, BlA-10.

SYSTEM LOCATION:

(1) Division of Housing Services,
Bureau of Indian Affairs, 1851
Constitution Avenue, N.W., Washington,
D.C. 20245. (2) All Area and Agency
. Offices. (Fora listing of specific
locations, contact the Sysiem Manager.)

CATREGORIES OF INDIVIDUALS COVERED By THE
ESYSTEM:

Individual Indians who qualify as
housing improvement participants.

CATRGORINS OF RECORDS IN THE SYSTEM:

{1) Housing applications. financial
records. and engineering drawing
material. and {2} records concerning
individuals which have arisen as a
result of that individual's receipt of
Housing Improvement Program funds for
which the individual did nat mest
prescribed eligibility criteria. or as g

48 TR 41104 (9=13-83) -

result of the individual's miyyse of funds
for the purpose(s) disbursed,

AUTHORITY FOR MAINTENANCE OF THE
SYRTEM: ]
25 U.S.C. 13.

ROUTINE UBES OF RECORDS MANTAINED 1N
THE SYSTEM, INCLUDING CATROORIES OF
USERS AND THE PURPOSES OF Suck UsEs:

The primary uses of the records are
(a) to maintain & management control of
funds distributed to each individya] and
(b} to provide a Progress report on
housing improvements. Provides
management with an autemated
information aystem for program
pianning, reporting and management
utilization, disclosures outside the
Department of the Intsrior may be made
(1) disclosure or ransfer to enother
Federal agency, a State or lgeal
government, an Indian tribal group or a
contractor that will have jurisdiction
over programs now controlled by the
BIA (2] to the U.S. Department of justice
when related to litigation or anticipated
litigation, (3) of information indicating a
violaticn or to approporiate Federal,
State, local or foreign agencies
responsible for investiga ting or
prosecuting the vialation or for enforcing
or implementing the statute, rule,
regulation, order or licenge, (4} from the
record of an individual in response 1o an
inquiry from a Congressional office-
made at the request of that individual,
{5) to & Federal agency which has
requested information relevant or
necessary 1o its hiring or retention of an
employee, or issuance of a security
clearance, license, contract, grant or
other benefit.

DISCLOSURE TO CONSUMER REPORTING
AGENCIES:

Disclosures pursuant to 5 U S.C.
552a{b){12). Pursuant to 5 U.S.C.
552a(b)(12). disclosures may be made to
8 consumer reporting agency as defined
in the Fair Credit Reporting Act (15
U.S.C. 1881a(f}] or the Federal Claims
Collection Act of 1986 (31 uUs.C.
3701(a)(3)).

POLICIES AND PRACTICES EOR ATORING,
RETRIEVING, ACCES3ING, RETAINING, anD
DISPOSING OF RECOADS iN THE 3YSTEM:

sToMAQR:

Manual letter files. Computer:
Maintained in computer transiatable
from on magnetic tape for automated
areas.

RETRIEVARILTY:

{a} Indexed by nama of applicant. (b}
Retrieved by manual search,
SAFEGUARDS:;

In accordance with 43 CFR 2.51.
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RETENTION AND Disposai:
Recards Permanently retainad.

SYSTEM Hlludll‘l) AND ADDRESS:

Director, Offica of Indian Servicas,
Bureau of Indign Affuirs, 18th and C Sts,
N.W.. Washington, D.C, 20245

NOTIFICATION FROCTDUNE:

To determine whether the records are
maintained on you in thig system, write
to the System Manager or, with respect
to records maintained in the office for
which he is respangibie, the Agency
Superintendent or the Ares or Field
Gffice Director. See 43 CFR 280

RECORD ACCESS PROCEOUALS:

To see your records, write the officials
listed in the Notification procedure,
Describe as specifically as possible the
records sought. if copies are desired,
indicate the maximum you are willing 1o
pay. See 43 CFR 2.83.

mmm

Ta request carrection or the removaj
of material from your files, write the
System Manager. See 43 CFR 2.1,

RECORD SOURCE CATIGORMS:

Individual on whom record is
maintained. .

INTERIOR/BIA-11

EYSTEM NAME:

Indian Business Develapment Program
(Grants)—Interior, BLA-11.

SYSTEM LOCATION:

(1) Office of Indian Services, Bureay
of Indian Affairs, 18th and C Streers.
N.W., Washington, D.C, 20245, {2}
Division of ADP Services, Bureau of
Indien Affairs. 500 Gold Ave., 5w,
Albuquerque, NM 87103, (3) Area and
Agency Offices. (For & listing of specific
locations, contact the Systems
Manager.) ’

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Indian Business Grant applicants.

CATEGOMIES OF NECOADS IN THE SYSTRM:

(1) Grant application and supporting
documents including financial
transactions recording obligations and
disbursements of grant funds. and [2)
records concerning individuals which
have arisen as a result of that
individual's receipt of grant funds for
which the individual did not maeet
prescribed eligibility criteria or as a
result of the individual's misuse of funds
for the purpese(s) disbursed.

48 FI 41104 (9=13-83)
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AUTHORITY SOR MANTRNANCE OF THE
sYSTEM: )

88 Stat. 77 [1674),
ROUTING UBES OF RECONDS MANTABD IN

The primary use of the record is ta
identify individual recei grant.,
Disclosures outside the Department of*
the Interior may be made (1) transfer or
disclosurs to another Faderal agency. a
State oz locai governmesnt, an Indian
triba] group or a contractor that will
have jurisdiction over now '
managed by the BLA. (2) to the Economic
Development Administration, Farmers
Home Administration and Small
Business Administration in regard to
participating funding packages between
these agencies and BIA, (3) to the U.S.
Department of Justice whan related to
litigation or anticipated litigation, {4) of
information indicating a violatiog or
potential violation of a statute,
regulatior. rule, order or license, to
appropriate Fedaral, State, local or
foreign agencies responsible far
investigating or prosecuting the
violation or {or enforemg or
impiementing the statute, rule,
reguiztion. order or license, (5] from the
record of an individual in response 10 an
inquiry from & Congressional offics
made at the request of that individual.

DISCLOSURE TO CONSUMER REPORTING
AGENCIES:

Disclosures pursuant to 5 U.S.C.
552a(bj){12). Pursuant to 5 U.S.C.
§52a{b){12). disclosures may be made to
4 consumer reporting agency as defined
in the Fair Credit Reporting Act (15
U.S.C. 1881a(f)) or the Federal Claims
Collection Act of 1988 (31 U.S.C.

3703 (a){3):

POLICIES AND PAACTICES FOR STOMNG,
ACTRIEYING, ACCESEING, RETANING, AND
DIfPFOSING OF RECORDS IN THE SYSTEM;
STORAGE:

Manual: letter files and computer
printogts. Computer: mag-tape/disk.

RETAWMEVANUTY:

{a) Indexed by individual's name or
control number. {b) Retrieved by manual
search and through batch inquiries of
computer,

SAFIGUARDT:
In accordance with 43 CFR 2.51.

AETENTION ANT DIBPOSAL

. Records permanentiy retained. Prior
information an mag-tape is erased as
new date is added

SYSTEM MANAGER(S) AND ACORESSY:
Director, Office of Indian Services.

Bureau of Indian Affairy, 18th and C

Streets N.W., Washingtan, D.C. 20245

NOTIFICATION PROCEDURT:

To determine whether the records are
maintained on you in this system. write
to the Systems Manager or, with respect
to records maintained in the offics for
which he is responsibie, an Arng

To see your records, write the
Systema Manager or the offices cited
under "Systems Location”. Describe as
specifically as possibie the racords
scught. If copies are desired, indicste
the maximum you are willing to pay. See
43 CFR 2.83, .

CONTESTING RECORD PROCEDUME:

To request corrections or the removal
of material from your files, write the
Systems Manager. See 43 CFR 2.71.

RECOAD SOUACE CATBOCARE

Individual on whom record is
maintained. Legal records such as tities,
deeds. probates and birth notices.

INTERIOR/BIA-12

SYSTEM MAME

Indian Trust Land Mortages—Interior,
BlA-12

SYSTEM LOCATION:

Area and Agency QOffices. (For a
listing of specific locations. contact tha
Systems Manager.)

CATIGORIES OF (MDIVIDUALS COVERLD BY THE
SYSTEM:

Individual Indians who mortgaged
trust land to customary lenders.

CATEQORMS OF AECORDS IM THE BYSTEM:

Mortgage recards and supporting
documents.

AUTHOMTY FOR BAWTENANCE OF THE
SYFTEM:

25 U.5.C. 483(a).

ROUTING USES OF RECCRDS MAINTAINED iN
THE SYSTEM, INCLUTUNG CATRGORILS OF
USERS AND THE PURPOSES OF SUCH USIS:
The primary uses of the records are
(8) to firnish lender with infarmation on
epplicant and on status of land and (b)
to maintain eyrrent informaton on
payments and balances of loan.
Disclosures outside the Department of
the Interior may be made (1) to disclose
ar transfer to another Federal agency. a
Siate of local government. en [ndian
tribal group or a contractor that will
heve jurisdiction over programs now

17y

managed by the BIA, {2) to the Bevmomic
Development Admimistration, Parmery
Home Administration and Small
Business Administration in regard |~
participating funding between tho
agencies and BlA, (3) to the US.
Department of Justice when related 1o
litigation or anticipated litigation, ) of
information indicating a vioiation or
potential viclation of 5 srtts,
regulation. rule, order or Ecenes, o
appropriate Federai State. kocal or
if::reign agencies »sponsible for

'Vestigating or prosscating the
violation er for anforcing or
implementing the strtute, rule,
regulation, arder or license. and {5) from
the record of an individual in response
to an inquiry from a Congressional |
office made at the reguest of that
individual, (8) to title insurance and
abstracting companies and attorneys for
the purposes of i ownership
of and encumbrances agwinst title.

RETRIEVARLITY:

{2} Indexed by th ame. {b)
Retrieved by mamal search.

BAFRGUANDS: }
In accordance with 43 CFR 251,

RETENTION AND DISPORAL:
Records are permanently retained.

SYSTEM MAMAGER(E) AND ADODREAS:

Director, Office of Trust
Responsibilities, Bureau of Indian
Alffairs. 16th and C Streets N.W.
Washington, D.C. 20245

NOTIFICATION PROCEDUAE

To determrine whather the records are
maintained on you in this system, write
to the System Manager or, with
to records maintained in the office for
which be is responsible. an Ares or
Field Office Director, or any Agency
Superintendent. (See 43 CFR 2.80.)

RECORD ACTESS PROCEDUAEL:

To see your records, write the officials
listed in the Notfication procedure.
Describe as specifically as possibie the
records sought. If copies sre desired.
indicate the maximum you are willing 10
pay. (See 43 CFR 2.63.}

CONTEXTING RECORS PROCIOURES:

To request correction or the removal
of material from your files. write the
System Manager. {See 43 CFR 2.71.)
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RICOAD SOURCE CATROORIES: violation or fmt-h enforcing or RacoRD me tATyaomas:
t licants. implementing the statute, ruje, Individ .

Mortgage applicants regulation. order or licenaes, (5) from the m,ml;;;,e?_l on whom record is
INTERIOR/BIA-13 record of an indcividu-l inresponse toan
. : inquiry from a Congressiona} office INTERION/BiA-14

Indi NAue: \ . made at the request of that individual,

ian Loan Files—Interior, BIA—13. - SYSTEM NAME:

SYSTEM LoCATION: DISCLOSUAS TO COMBUMER RZPONTING Travel Accounting System—Interior,

{1) Office of Indjan Services, Bureay
of Indian Affairs, 18th and C Streets,
NW.. Washington, D.C. 20245, (2)
Division of ADP Services, Bureay of
Indian Affairs, 500 Goid Ave. SW.,
Albuquerque, NM 87103, {3) Area and
Agency offices. (For a listing of specific
locations, contact the System Manager.)

CATEGORES OF iOIVIOUALS COVERED Y Tre
srsram:

Applicants who applied for or
Teceived loans. Applicants who applied
for or received Suaranteed loans.

CATREGORIZS OF RECORDS W THE SYSTEM:

(1) Loan applications and supporting
documents, record of payment cards,
guaranty agreements, eligibility
certificates, default documents, and/or
promissory notes, and (2) records
concerning an individual's refusal 1o
Mmake required loan Payments when it is
determined by the Uniled States that the
individual has sufficient assets to pay
and/or as & result of the individual's
misuse of loan proceeds. .

AUTHORITY FOA MAINTENANCE OF THE
SYSTEM: ’ .
25 U.S.C. 482, 461, et seq.

ROUTINE USES OF ARCORDE MAINTAINED N
THE SYSTEM, INCLUDING CATEGORIES O8
USERS AND THR PURPOSES OF SUCH USES:
The primary uses of the recards are
{a) to maintain a record of payments
and
information on paymenis made for
Paying interest subsidy. credits
obtained. service loans. and premiums
Paid by ienders. Disclosuras outsida the
Department of the Interior mdy be made
(1) diaciosure or transfer to another
Federal agency. a State or local
government, an Indian tribal group or a
contractor that will have jurisdiction
Over programs now maintained by the
BIA, (2) to the Ecanomic Development
Administration, Farmers Home
Administration and Smal] Business
Administration, in regard to
participating funding between those
agencies and BIA, {3) 1o the U S,
Department of Justice when related to
litigation or anticipated litigetion, (4) of
information indicating e violation or
potential violation of a statute,
regulation, rule, order or license. to
appropriate Federal, State, local or
foreign agencies responsible for
investigating or Prosecuting the

48 FR 41106 (9-13-83)

unpaid balances and (b) to provide .

Disclosures pursuant to s U.§.C,
552a(b)(12). Pursuant to 5 U.S.C.
552a(b)(12). disclosures may be made 1o
a consumer reporting agency as defined
in the Fair Cradit Reporting Act (15
U.S.C. 1881a(f)) or the Federal Claima
Coilection Act of 1968 (1 US.C
3701{a)(3)).

POLICINS AND PRACTICES rOR FTOAING,
RETRIIVING, ACCESSING, RETAINING, AND
DIsrOSING OF RECORDS i THE SYSTEM:
STORAGE:

Manuai: latter files, applications and
computer printouts, Computer: mag-
tape/disk, '

RETRIEVABILITY:

Indexed by individyal's name, control
number or tribal name. (b} Retrieved by
manual search and through batch
inquiries.

SAPYGUARDS:
In accordance with 43 CFR 2.51.

RETENTION AND DIsPORAL:

Destroy seven years after loan is paid,
cancelled, or otherwise disposed of,
Prior information on mag-tape is erased
as new data is added,

SYSTEM MANAGER(S) ANO AODRESS:

Director. Office of Indian Services,
Bureau of Indian Affairs, 18th and C
Strest NW,, Washington, D.C. 20245,

NOTIFICATION MAOCEDURL

To determine whather the records are
maintained on you in this'system. write
to the Systems Manager or. with respact
to records maintained in the offica for
which he is responsible. an Area
Director or an Agency Superintendent.
See 43 CFR 2.80.

RECORD ACCESS PROCEDURES:

To see your records, write the
Systems Manager or the offices cited
under 'Systems Location’, Dascribe as
specifically as possible the records
sought. If copies are desired, indicate
the maximum you are willing to pay. See
43 CFR 2.83.

CONTESTING RECOND PROCEDURES:

To request corrections or the removal
of material from your files. write the
System Manager. Ses 43 CFR 2.71.

18w

BlA-14.

SYSTEM LOCATION:

(1) Division of Accounti
Mansgement,
300 Gold Ave,, S.W., Albuquerque, NM
a‘.rf}ioa. (2} Ai!
Offices (inciudi
Office) of the cgff
specific locations,
Manager.)

on
{For a listing of
contact the Systems

Individuals who are traveling at
government expense. -

umnmwm:ummm

(1) Travel suthorization, advances
and vouchers, and (2} records
concerning an individual's inability to
file a proper trave] voucher within
prescribed time lines o liquidats o
travel advance, to repay the diffsrence
between an advance end an gudited
travel voucher, or as a result of an
individual's misuse of funds advanced
for official travel,

AMMMW“ -
sSYsTRM:

5 U.5.C. 5701, et seq.

ROUTINE USES OF RECORDS MAINTAINED N
THE SYSTEM, INCLUDING CATREGORNS OF
USERS AND THE PURPOSES OF SUCH Usxs:

The primary use of the record is t0
identify individuals who are authorized
to travel and be reimbursed by the
government. Disclosures outside the
Department of the Intsrior may be made
(1} disclosure or transfer to another
Federal agency, a State or loca|
government, an Indian tribal group or a
contractor that will have jurisdiction
Over programs now controlled by the
BIA and that require personal trave! at
Program expense, (2) to the U.S,
Department of Justice when related to
litigation or anticipated, lititgation, (3) of
information indicating & violation or
potential violation of & statute,
regulation, rule, ordar or license. to
Appropriate Federal. State, local or
foreign agencies responsible for
investigating or prosecuting the
violation ar for enforcing or
implementing the statute, rule,
regulation, order or license »

48 TR 41106 (9-13-83)
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DISCLOSURE TO CONSUMER REPOSTING
AQENCIER:

Disclosure pursuant to § U.5.C.
352a(b){12). Pursuant to 3 US.C.
532a(b)(12), disclosures may be made to
@ consumer reporting agency as defined
in the Fair Credit Reporting Act (15
U.S.C. 1881a(f}) or the Federal Claims
Collection Act of 1986 [T USC.
3701(a)(3)). .

POLICHES AND PRACTICEE FOR STORNNG,
AETRIEVING, ACCESTNNG, ATTANONG, AND
DISFOSING OF NECORDS W THE SYSTEM:
sTORAGE:

Manual: input documents and printed
capies are maintained at the

. Albuguerque Office and at Area,

Agency and Field Offices for ind;ividuale
under their jurisdiction: Computer:
maintained in computer translatable
form on mag-tape.

RETREVARNITY:

{a) Indexed by name or identification
number of traveler. {b) Retrievad by
manual search or batch computer
processing.

SAPEQUARDE:
In accordance with 43 CFR 2.51.

RETENTION AND DISPOSAL:

Records are retained in current starus
pending final action which is
accomplished through batched computer
- processing. Historical records retained
one year then transferred to Federal
Records Center.

SYSTEM MANAGER{S) AND ADDRESY:

Director, Office of Administration,
Bureau of Indian Affairs. 1053
Constitution Avenue, N.W.. Washington.
D.C. 20245,

HOTIMCATION PROCEDURE:

To determine whether the records are
maintained on you in this system. write
to the System Manager or, with respect
to records meintained in the office for
which he is responsible. the Agency or
School Superintendent. or the Ares or
Field Office Director. See 43 CFR 2.80.

WECORD ACCERS PROCEDUALS:

To see your records, write the officials
listed in the Notification procedure.
Describe as spacifically as possible the
records scught. If copies are desired.
indicate the maximum you are willing to
pay. See 43 CFR 2.63.

CONTEETING RECORD PROCEDURES:
To request correcticns or the removal

of material from your files. write the
Systemn Manager, See 43 CFR 2.71,

RECORD SOURCT CATHOOANS:
Individual on whom record is
maintained.

INTENIOR/BIA-1S

SYSTEM NANE
Trip Reports—Interior, BIA—15

SYSTEM LOCATION:
Central Office. Area. Agency and
Field Office of the BLA. (For a listing of
specific locations. contact the Syslems
Manager.) '

CATEGOMMES OF INDIVIDUALS COVERED BY THE
svsTOn

Federal employees who are essigned
to travel as part of their job.

CATEGOMES OF RECORDE M THE SYITEM:

(1) Copies of reports to supervisors
and managemen! officials documenting
employee travel, findings and
recommendations, and (2) records
toncerning an individual's fajlure to
submit a prescribed trip eeport to
substantiate official travel when the
individual was granted an advance for
such travel and as & result of an official
trip report that does not substantiste the
travel suthorized and the individual was
advanced funds and/or reimbursed
funds for authorized travel -

AUTHORITY POR MAINTENANCE OF THE
SYSTEM:

5 US.C. 5701 25 US.C,

WOUTINE USES OF RECONDE MANTAINED N
THE SYETEM, INCLUDING CATROORIRS OF
UBERS AND THE PURBOEES OF SUCH USES:

The primary use of the record is ta
provide local files which identify staff
officer trip reports by name of individual
for each BIA program office. Disclosures
outside the Department of the interiar
may be made {1) to the US, Department
of Justice when related 1o litigation or
anticipated litigation. {2) of information
indicating & violation or potential
violation of & statule, regulation, rule.
order or license, to appropriate Federal.
State. local or foreign agencies
responsible for investigating or
prosecuting the vialation or for enforcing
or implementing the statute, rule.
regulation. order or licenss.

DISCLOSURE TG CONSUMER REPORTING
AGENCHS:

Disclosures pursuant to S U.S.C.
352a({b){12}. Pursuant 10 § U.S.C.
352a(b){12), disclosures may be made to
& consumer reporting agency as defined
in the Fair Credit Reporting Act (15

" U.S.C. 1881a{f)) or the Federal Claims

Collection Act of 1968 (31 U.S.C.
3701(a){3)}.

- POLICIES AND PRACTICES 2ON STORING,

ARETHEVING, ACCESSING, AETAINING, AND
DISPOIING OF RECORDS iN THE SYSTER:

STORAQR:
Manual-ietter files.

AETRMVARILTY:

(a) Indexed alphabetically by name of
traveler. (b) Retrievad by manual
search.

SAFEOUARDS:

In accordance with 43 CFR 2.51.
RETENTION AND DISPORAL:

As administrative copies. records are
destroyed after four years.
svsTEm MANAGEN(S) AND ADOREES: :

Deputy Assistant Secretary—Indian
Affairs (Operations), U.S. Department of
the Interior. 18th and C Strasts, N.W.
Washington. D.C. 20240.
NOTIFICATION PROCEDURE:

To determine whether the records are

' maintained on you in this system. write

to the Agency Superintendent, the Area
or Field Office director with respect to
records maintained in the office for
which he is responsible or to the System
Manager in the Washington Qffice. See
43CFR280. . .

RECORD ACCESS PROCEDURES:

To see your records, write the officials
listed in the Notification procedure,
Describe as specifically as poasible the
records sought. If copies are desired.
indicate the maximum you are will to
pay. See 43 CFR 2.83,

CONTESTING RECORD PROCEDURES:

To request corrections or the ren.
of material from your files, write the
System Manager. See 43 CFR 2.71.

RECORD JOURCE CATREGORIEY:

Individual travelers who prepare the
reports. .

INTERIOR/BIA-18

SYSTEM NAME:
Travel Files—Interior, BLA—16

BYSTEM LOCATION:

Central Office. Area, Agency and
Field Offices of the BIA. (For a listing of
specific locations, contact the Sysiems
Manager.)

CATEGORWS OF INOIYIDUALS COVERED B THE
SYSTEM:

Federal employees who are
authorized to travel at government
expense.

CATEGOAHS OF RECORDS IN THE SYSTEM:

Copies of correspondence. requests.
travel authorizations and orders,
itineraries and similar papers pertaining
to an employees ravel,

T AUTHORTTY FOR MAIMTINANCE OF THE

svsTEM:
5 U.5.C. 5701, t aeq.

48 FR 41107 (9-13-83)
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ROUTINE USES OF RCORDS WAINTANED W
THE SYSTEM, INCLUDING CATRGORIES OF
USERS AND THE PURSOSES OF SUCH usEn:

The primary use of the records are {a)
to provide administrative copy files on
each traveler for local office use. (b)

vides management with an
automated information system for
Program planning. reporting and
Maragemant wtilization. Disclosures
outside the Department of the Interior
may be mads (1) to the U.S. Department
of Justica whan related tg litigation or
anticipated litigation, and (2} of
information indieating a violation or
potential vialation of u statute,
regulation. rule, order or license. to
appropriate Federal, State. local or
foreign agencies responsible for
investigating or prosecuting the
violation or for enforcing or
implementing the statute, rule.
reguiation, order or licenge,

RETREYING, ACCTESING, RETAMNNG, AND
DISPORING OF RECONDE Hé THE BYSTEM:

TTORASE:

Manual: letter files: Computer:
Maziniained in computer translatable
form on magnetic tape for automated
areaa.

RETRIEVABILTY:

Indexed alphabeticaily by name of
traveler. (b) Retrieved by manual
search.

SAFEGUARDE:
in accordance with 43 CFR 2.51.

RETENTION AND DISPOSAL:

As administrative copies, records are
destroyed after four years.

SYSTEM MANAGENS) AND ADDRESS:

Director. Office of Administration,
Bureau of Indian Affairs. 1951
Constitution Avenue, N.W., Washingten.
D.C. 20242,

NOTWICATION PROCEDUNE: )

To determine whather the records are
maintained on you in this system, write
to the System Manager or with
to recards maintained in the office for
which he is responsible, the Agency or
School Superintendent, or the Aren or
Field Office Director. See 43 CFR 2.80.

MECOND ACCENE PROCROUNES:

To see your records write the officials
listed in the Notification procedure.
Deascribe as specifically as possible the
records sought. If copies are desired,
indicate the maximum you are willing to
pay. See 43 CFR 2.83.

BIA-16 (econt.)

CONTESTING RECORD PAOCEDUREY;

To request corrections or the removaj
of malerial from your files, write the
Syatem Manager. See 43 CFR 2.7,

RECORD SOUACE CATRGORES:
Individua! on whom record is
_mnintnlmd.

182
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AUTHONTY POR MANTERANCE OF Trg SYSTRNM EXSBMPTRD PROM CERTA

INTERIOR/BIA-18

SYSTEM nAME:

Law Enforcement Services—interior.
BiA-1s.

SYSTEM LOCA VOK:

(1 All Arwa, Agency and Fieid Offices
of the BLA. (2) Director. Office of indian
Services, Bureau of indian Affairs, 18th
and C Streets, N.W., ;N i : DC
£0245. (For a listing of specific locations,

.contact the Systems Manager.)

CATROOMIES OF MDAVIDUALS EOVEAED SY Thg
sYsTEM
(1) lndividuals viclating laws o
_ Indian Ressrvaticas and those who
appear in court for viclations of 28 CFR
regulations. (2} Individuale primarily
interested ia Indlan Affairs wha
advocate violsnce es & means of
obtaining their goals.

CAM"“HMW

Docamentation includes statements of
witnesaes. statutes involved, evidence
. seized, photographs. fina) dispasition
reports and related correspondenca.

48 FR 41109 (9-13-83)

SYSTEAL
23 US.C. 1. 10, 13: 18 US.C. 3085 Act

of May 10, 1839, 58 Siat. 683; 53 Sear, 520.

ROUTIE UEES OF FICORDS MANTARND &
THE SYETEM, INCLUOING CATRGORIES o
LR AMD THE PURFOMES OF SUCH Uags:

The primery use of the records is 1o
identify individuals wheo have been
arrested on Indian Reservations and
who have appeared in ceurt for
violations of 25 CFR regulations:
Disclosares outsids ihe Department, of
the Interiar may be made to the U S,

t of fustice whem related 1o
litigution or anticiputed Htigation, (2) of
informatien mdicating a viclation or
poterrtial violatiom of & statute,
regulstion. rule, order or license. 1o
Sppropriate Federal. State. loca) or
foreign agenctes responsible for
investigating or prosscuting the
violation aor for enforcing ar
implementing the statute, ruls,
regulation, order or licensa, (3) from the
record of an individual in respanss to (]
inquiry from o i olfice
made at the requast of that Individaal,
(4] to a Pederal agancy which has
requested infarmation relgvaat gr
necessary to iis hiring or reisntioa of an
employes. or issuance of & security
clearance. licanse, contract, gun! or
{:uh- benefit, and (3) to Federal, State or
ocal ageacies where necessary to
obtain information relevant to tha hiring
Or retention or an smpioyes o the
izsuance of a security clearanca,

contract, license. grant or other benefit. )

Maintsined in manuai form in file
ciders

and
ohwtm Agency

METRIEV ABRITY:

Cross referenced by individual's
nama, case number and docket number.

BAFRQUARDE:

Maintamed with safeguards
the requirements of 43 CFR 2.51 for
manual records.

RETIATION AND SUPORAL:

Transfer to GSA Federai Records
Center five years after case is ciosed.

SYITEM MANAGEN(S) AND ADDASSS:

Director, Office of Indian Servicas,
Bureau of [adian Affairs, 18th and C
Strasts. N.W., Washington, D.C. 20248,

183

PROVISIONS & THE ACT:

Under the general &xemption
autharity provided by 5U.S.C. 552a
the Department of the Interior hay
adopted & regulation. 43 CFR 27%a),
which exempty thiy system from ail of
the provisions of 5 U.S.C. 5524 and the
reguiations in 43 CFR Part 2, Sabpart D,
except subsections (b), (c) (1) and (2},
{e)(4) (A} through (F), (e} (@), (7). {8}. (10).
and (11) and (i) of 5 US.C. 552a and the
portions of the regulations in 43 CFR
Part 2, Subpart D implementing thexe
subsections. The reasons for adoption of
this uﬂhﬁmm-«aunwl’lam?
(August 26, 1973},

INTERNIOR/BIA-19

SYSTRM MAME:

Indian Association Stock Purchase
Records—Interior, BlA—19.

SYSTRM LOCATION:

Ageacy Offices {For a listing of
specific locations, contact the Systems
Manager.)

CATERORNS OF METVICUALS COVERED 8Y Tia
T

Indian stockholders. .

CATIOOANN 9F MICORSS ™ TV VTSR

Records of parchase of stock tn Indian
assaciations by individuais.

AUTHORITY FOR SANTINANCE OF T
svavm
BUSCLIa 1

The primary use of the record is to
identify individual ndisns who have
stocks in Indian Associations.
Disclosures outside the Department of
the Interior may be made [1) to another
Federal agency, State of local
government, an Indiaa tribal group or 5
contractor that will have jurisdiction
over programs now managed by the
BIA, (2) to the Economic Development
Administration. Farmers Home
Administeation and Small Business
Administration in regard to participating
funding between agencies and the
BLA, (3) 10 the U.S. Department of justice
when related to litigation or anticipated
litigation, {4) of information indicating a
violation or potantiai vialation of a
statute, regulation, rule. order or licpase.
1o appropriate Federul, State, locsi or
foreign agencies rasponsible for
investigating or the
violation or for enforcing or
impiemeating the statuse, rule,
regulation, order or licanse, and (8) from
the record of an iadividual in response

48 FR 41109 (9-13-83)
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l0 &r. inquiry from a Congressional
office made at the request of thal
individual,

POLICIES AND PRACTICES PON STORING

ACCESRING, RETANNNG, AND
DISPOSING OF RECORDS i THE SYSTEM:
STORAGE:

Latter filas.

RETRIEVARILITY:

{a) Indexed by individual's name. (b}
Retrieved by manuai search,

SAFEQUARDS:
In accordance with 43 CFR 2.51.

RETENTION AND oisFOsAL

Destroy three years after disposal of
stocks.

SYETEM MANAGER(S) AND ADDRERS:

Director, Office of Indian Services,
Bureau of Indian Affairs, 18th and C
Straets, NW., Washington, D.C. 20245.

NOTWICATION PROCEDURE:

To determine whether the records are
maintained on you in this system, write
to the System Maneger or, with respect
to records maintained in the office for
which he i responsible, an Area or
Field Office Director, or an Agency
Superintendent. See 43 CFR 2.60.

RECORD ACCESS PROCEDURES:

To see your records. write the officials
listed in the Notificatien procedure.
Describe as specifically as possible the
records sought. if copies are desirad,
indicate the maximum you are willing to
pay. See 43 CFR 2.83.

CONTESTING RECORD PROCEDURES:

To request correclions or the removal
of material from your files. write the
System Manager. See 43 CFR 2.71.

RECORD JOURCE CATEGORIES:
Individual on whom record is

maintained.

INTERIOR/BIA-20

SYSTEM NaMg:

Correspondence Files system—
Interior. BIA-20,

SYSTEM LOCATION:

Office of Administration. Bureau of
Indian Affairs. 1951 Constitution
Avenue. N.W., Washington, D.C. 20245.

CATRGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Individuals whe correspand with or
apply to the BIA Central Office on
significant business or program matters.

48 FR 41110 (9=-13-83)

CATEGORIES OF RECORDS IN Twg .lfm.'

Subject and case files pertaining to
individual Indians and tribes gn various
BIA programs and subject matters,

AUTHORITY FOR MANTENANCE OF THg
SYSTEM: ]

5U.5.C.301. 43 U.S.C. 1457, 44 US.C
3101, Reorganization Plan 3 of 1930, 25
U.S.C ia, 2.

ROUTINE USES OF ABCORDS MAINTAINED
THI SYSTEM, INCLUDING CATROGORIES O
USERS AND THE PURROSES OF SUCH UsE:

The primary use of the record isto
provide information for uge by
Department of the Interigr BIA: Indian
Tribes; Indian Claims Commission; and
the Indian Claims Division, Office of
Finance. GSA. Disclosures outside the
Department of the Interior may be made
(1) to another Federal agency, a State or
local government, an Indian Tribal
Group or a contractor that wilj bhave
jurisdiction over programs now
controlied by the BLA, (2} to the U.S.
Department of Justice when related to
litigation or anticipated litigation, (3) of
information indicating a violation or
Potential violation of a statute,
regulation. rule, order or license. to
8ppropriate Federal, State, local or
foreign agencies responsible for
investigating or prosecuting the
violation or for enforcing or
implementing the statute, rule,
regulation. order or license, and (4) from
the record of an individual in response
lo an inquiry from a Congressional
office made at the request of that
individual.

POLICES AND PRACTICES FOR BTORING, _
RETRIEVING, ACCESSING, NETAINING, AND
DISFOBING OF RECOADS IN THE SYSTEM:
sTomaas:

Manual: letter files.

AETIIEV ABIITY; :

{a} Cross-indexed by name of person
or firm name and subject. (b) Retrieved
by manusg! search.

BAPRGUARDS:
In accordance with 43 CFR 2.51.

RETENTION AND DISPOSAL:

Records are permanent and are
transferred to the GSA Federa) Records
Center after four years.

SYSTEM MANAGEA(S) AND ADDRERS:
Diractor, Office of Admininstration,
Bureau of Indian Affairs, 1851

Constitution Avenue, N.W., Washington,

D.C. 20245.

NOTIMCATION PROCIDUAL:
To determine whether tha records are
maintained on you in this sysiem write

to the System Manager. See 43 CFR 2.80,

184

RECORD AcCESs saocEDURSES:

To see your records, writas the System
Manager. Describe as specifically ay
possible the records sought. If copies are
desired. indicate the maximum you are
willing to pay. See 43 CFR 2.83.

CONTESTING RECORD PROCEDUWES: _

To request corrections or the removal
of material from your files, write the
System Manager. See 43 CFR .

AECORD SOURCE CATZOOMES:

Individual on whom the record is
maintained,

INTERIOR/8i{A-21

SYSTEM NAME:

Correspondence Cantrol System—
Interior, BlA-21.

SYSTEM LOCATION:

Office of the Commissioner, Bureay of
Indian Affairs, Department of the
Interiar, 18tk and ¢ Streets, NW.,
Washington, D.C, 20245,

uﬂmwmmnm
SYSTEMG

U.S. Senators snd Congressmen, °
Governors of States, Indian leaders.

CATEGOANIS OF RECONDS M THE SYSTEM:
Correspondence.

AUTHOAITY FOR MANTENANCE OF THE
sYaTER

5US.C. 301, 43 US.C. 1457, 4 US.C.
3101, Reorganization Plan 3 of 1850, 25
U.S.C. 1a. 2.

ROUTINE USES OF RECORDS MAINTANED 1N
THE SYSTIM, INCLUOING CATRQORIES OF
USERS AND THE PURSCSES OF SUCH USES:
The primary use of the record is to
provide control for prompt handling or
priority correspondence by the Buraau
of Indian Affairs. Disclosures outside
the Department of the Interior may be
made (1] to the £1.8. Department of
Justice when related to litigation or
anticipated litigation, and (2) of
information indicating a violation or
Potential violation of a statute,
regulation, rule, order or license, to
appropriate Federal, State, local or
foreign agencies responsible for -
investigating or prosecuting the
violation or for enforcing or
implementing the statute, rule,
regulation, arder or licensa,

FOLICIES AND PRACTICES POR ETORING,
RITRIEVING, ACCESSING, RETAINING, AND
DIIPOSLIG OF MECOADS N THE SYSTEM
fTORAGE:

Maintained in manuval form in file
folders. .

48 FR 41110 (0-13-83)
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AETRIEVARMLITY:
Indexed alphabetically by name of
Congressman or Letter writer.

SAFROUARDS: .

Maintained with saf;

€ requirements of 43 CFR 2,51 for
mentai records,

AITENTION AND DISRORAL: .
Copies are destroyed after oae yoar.
SYSTEM MANAGER{S) AND ADDRESR:
Deputy Assistant Secrstary—Indian
Affairs (Operations), Bureau of Indian
Affairs. Department of the Interior. 18th

and C Streets, NNW,, Washington, D.C.
0245,

NOTINCA TION FROCEDR N

To determine whether the records are
aintained on you in this system, wrile
to the System Manager. See 43 CFR 2.580.

RECOAD ACCESS MIDCIDURES:

To sas your records, write the System
Manager. Describe a3 spacifically as
possible the records soughs If topies are
desired, indicate the maximum you are
willing to pay. See 43 CFR 282,

CONTESTING WECOND PROCIOUNTE:

To request corrections or the removal
of material from your files, write the
System Manager. See 43 CFR 271,

RECORD SOURCE CATEGORMA:

Individual from whom incoming letter
was received.

INTERICR/BiA-22

SYSTEW NAME:

Indian Student Records—Interior,
1A-22.

SYSTEM LOCATION:

All Ares a0d Agency Offices and BIA
schoois. (2) Inding Education Resowrces
Center. Bureau of Indian Affairs, 129
Fourth Street, S.W.. Albuguergue, NM
87103, (3] Division of ADP Services,
Bureau of Indian Affairs, 500 Gold Ave,
5 W. Albuquerqus, NM 87103, (4}
Washington, Computer Centar,
Deparznent of the Interior, 18th and C
Strest, N.\W., Washizgton D.C. 20242,
(For a listing of specific locations,
contact he Systeees Manager.)
CATRGORITS OF MOVIDUALY COVIMED BY THE
SYSTEME

Students or potential students at BIA
schools [incleding contact schools) and
applicants for or recipients of BIA
scholarships or educational grants.

CATEGORIES OF AKCOADS IN THE IYSTHN

Student case files. attendance and
performance records. banking records
and expenditures of tribal benefit funds.

48 FR 41111 (9-13-83)

and applications for grants and fFramt
agreeements: aad recards concerning
and individual's misose of B1A

cholarship or edecational grant funds
;r as & resuit of that individoal's rami;!

f payment or overpayment of funds
:'vh:':t the mdividual was not eligible o
entitled. -

AUTHORITY FON WANTENANCE OF ThE
SYSTEM.

25US.C.ZL et seq

ROUTINE UBES OF NECDORDS MAMNTANED M
THE BYSTENL, BNCLUDMNG CATESOMSS BrF
VSERS AND THE PURPOSES OF SUICH SRS
The primary use of the record is to
provide permanent individnal stodent
records on al! phases of the educution of
Indians in BIA schools or ender
Govemment Education Grants.
Disclosures outwide the Department of
the Interior may be made to (1) another
federal agency, a State or local
government, Indian Tribal Group or 1o
any individusl or estublishment that will
have jurisdiztion whether by contract to
the BIA. by assumptions of Trest
Respoasibilities or by other mesns for
school ms now coatrofied by the
BLA: (2] 10 amry domestic recognized
school, whether public, private,
parochial or other, of thowe portions of
students’ records specified by the
requesting school as being necessary for
the acceptance, placement or
satisfactory performance of the student
at the requaesting school. [3] to an
individual or establishment of those
portions of stedents records 'Mﬁde;d by
the requester as necessary for a decision
conocernimg the hiring or retention of the
student as an employee of the requester,
(4) to u Federai, State or local agency
maintaining civil, criminal or otver -
relevant enforcement information. such
as current licenses. if necessary to
obtain imforma#ion retevant to an
agency decision concerning the hiring or
retention of an employee, the issuance
af a security claarance, the letting of &
contract. or the issuance of s license,
grant or other benefit by the requesting
agency. (5) to a Fadernl agency which
has requested information relevant or
necessary !o its hiring ot retention of an
emplayes, or issuance of 3 sacurity
clearance, licanse, contract grant or
other benefit. {8) to persons having
offitial imvolvemen in conjoretion with
a student's application forfor grant of
financial aid. {7) to parents of a
dependent student as defined in section
152 of the internal Revenpe Code of
1954, as amended. [8) to accreditation
agencies in order to carry out their
accrediting functions (9) to the
Department of Health. Edacation and
Welfare and other governmental

185=

education offictals when necERAry 1o
cHTy out their fanctions. (10) o am
educational testing center or wmRar
institution es part of vetidetien re
authortzed by the schood invalve:

to the US. Departmeant of htice ..,
related to litigation or anticipated
litigation. (12} of informetion indicating -
4 violation ar potentia) violation of a
statute, regulation, rule, order or license,
1o appropriate Fedaral, State, local or
foreign agencies responsible far
investigating or prosecuting the

violation or foe ing wr
impiementing the stabute, nle,
regulations, order or licansa, nad (13}
from the record of na individual m
response to an inquiry from .
Congressiona! office made at the reguest
of that individyal.

DISCLOSURE TO CONSUMEN AEPORTNG
MENCHTY:

Disclosuras pursuant to 5 US.C.
552a(b} (12); Pursuant to § US.C.
552a(b)(12}, disclosurws may be made w’tz
& consumar raporling agancy as
in the Fair Cregit ing Act (185
US.C 16814{f)) or the Federal Clairns
Collection Act of 1988 (31 US.C.
3701(a)(3)).

FETRIEVING, ACCEESING, ANTAMG, AAD
DISPORING OF ASCORDS W THE SYSTEM:

sYoRaee:

Manual: Student case letter filey &

schoois; Computer: studen!
ideatification dala on mag-tape/disk.

AETRHEVABILITY:

(s} Indexed by name of sindent and
filed by student identification mamber.
(b) Retnieved by manual search and
through batch mquiries of computer,

SAFEGUARDR: .
In accordance with €3 CFR 2.51.

RETERTION AMD DISPORAL:
Records permanently retamed.

SYSTIM BANACERS) AND ADDRESS:

Director. Office of Indian Education
Programa. Buresu of Indian Affairs, 18th -
and C Streats, N.W., Washington, D.C.
20245,

NOTIFICATION PROCEDURS:

To determine wirether the records are
maintamed on you in this system write
to the System Manager or. with respec!
to records maintained in the office for
which he is respomsible, an Aren
Director. and Agency ot Schoo!
Superintendent or & School Principal.
{See 43 CFR 2.80.)
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MECORD ACCESS PROCIDUNES:

To see your records, write the System
Menager or the offices cited under
“Records Location". Describa as
specifically as possible the records
sought. If copies are desired. indicate
the maximum yoy are willing to pay.
{See 43 CFR 2.83,)

CONTRSTING RECORD PROCEDURES:

To request corrections or the remfova)
of material for your files, write the
System Manager. (See 43 CFR 2.83)

RECORD BOURCE CATEGORIES:

Individual on whom record in
maintained, his parents, tenchers,
counselors, school principals doctors,
ete,

INTERIOR/BIA-23

SYSTEM Mams:

Employment Assistance Cage Files—
Interior, BLA-23,

SYSTEM LOCATION:

Centrai Office, Ares, Agency and
Employment Assigtance Program
Contractors of the BLA. {For a listing of
specific focations, contact the Systems
Manager.)

CATEGORIES OF DIVIOUALE COVERED BY THe
sYETEM -

Individuzl Indians who are given
assistance in connection with direct
employment service or adult vocational
training. :
CATRQORIES OF RECOADS 1N THE BYSTEM:

Applications for assistance, departure
and arrival schedules. records
documenting financial assistance,
Training plans. contact shests recording
counseling and guidance service,
ermployment referral and placement
records, and reparts on progress. Cage
history of employment essistance for
individual Indians; records ona
individual's receipt of payment or
overpayment of direct employment
Services or vocational training grant
funds for which the individual was nat
entitled, payment exceeded entitiement
Or a8 as & result of the individua)'s
misuse of employment assistance funds
granted.

AUTHORITY FOR MAWTENANCE OF THE
BYSTEM:

25US.C. 13,

ROUTING USES OF RECORDS MAINTAINED 1N
THE SYSTEM, INCLUDING CATEQORITS O
UBERS AND THE PURPOSES OF SUCH UsEs:
The primary uses of the records are
(a] to identify individual Indians who
are given direct employment or
vocational training, and {b) to provide
Permanent records on Employment

48 TR 41112 (9=13-83)

Assistance to indijvidual Indiang. (c)
Provides management with ap
automated information system for

rogram planning, reporting and -
;anagement utilization. Disciosures
outside the Department of the Interior
may be made (1) to another Faderal
agency, a State or local government.
Indian Tribal Group or to any individual
or establishment that will hyye
jurisdiction whether by contact to the
BIA. by assumption of Tryst :
Responsibilities or by ather means, for
Employment Assistance Prograins now
controlled by the B4, (2} to the U S,
Department of Justice when rejated to
litigation or anticipated litigatian, (3) of
information indicating a violation or
potential violation of a statute,
regulation, rule order or license, to
appropriate Federal, State loca] or
foreign agenciea responsible for
investigation or prosecuting the
violation or for enforcing or
Impiementing the statuts, rule,

ation. order or licenge, (4} from the

record of an individual in response o an
inquiry from » Congressional office
made &t the request of that individual,
{5} to Federal. State or local agencies
where necessary to obtain information
relevant to the hiring or reiention of an
employee, or the issuance of a security
clearance, contract license, grant or
other benefit.

DISCLOSURE TO CONSUMER REPOATING
AGENCIES:

Disclosures payment to 5 Usc
532a/b)r12/, disclosures may be made to
4 consumer reporting agency as defined
in the Fair Credit Reporting Act (15
U.5.C. 1881a(f}} or the Federal Claims
Collection Act of 1966 (31 u.s.C.
3701(a][3]}.

POLICIES AND PRACTICES KOR STORING,
ATTRILVING, ACCESEING, RETAINING, AND
PIBFOLING OF AECOADS IN THE SYSTIN:
STORAGE:

Manuat: letter files. Computer
Maintained in computer translatable
form on magnetic tape for automated
areas,

RETRIEVARILITY:

{a) Indexed alphabetically by name of
applicant and/or recipient. (b) Retrieved
by manual search.

BAFEOUARDS:
In accordance with 43 CFR 2.51.

RETENTION AN DISPOSAL:

Transfer inactive files to GSA Federal
Records Center five years after case is

. closed,

1854
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SYSTEM MAMAGEN(S) Ao ADORESS:
Director, Office of Indian Services,

Bureau of Indjap Affairs. 18th and C

Streets, N.w.,, Washington, D.C. 20245.

NOTWICATION PROCEDURE:

To deiermina whether the records are
maintained on you ip this system. write
to the System Manager or, with respect
1o records maintained in the office for
which he is responsibia, an Agency
Superintendent or an Area or Field
Office Director, See 43 CFR 2.80.

RECORD ACCESS PROCEDURES:

To s#e your records, write the officials
listed in the Notification procedure.
Describe as specifically as possible the
records sought. If copies are desired,
indicate the maximum you are willing 1o
Pay. See 43 CFR 2.83,

To request corrections or the remaoval
of material from your files, write the
System Manager. See 43 CFR 271,

RECORD BOURCE CATRGORIE:

Individual on whom record is
mantained, Schools, law enforcement
agencies, employers, doctors, other
Bureau of Indian Affairs activities
having dealings with the applicant, other
whom applicant has deait.

INTERIOR/BIA-24

EYSTEM NAME:

Timber Cutting and Fire Trespaas
Claims Case F iles—interior, BLA--24.

SYSTEM LOCATION:

Central Office, Area, Agency and
Field Offices of the BIA. (For a listing of
specific locations, contact the Systems
Manager.)

CATEQOMIES GF iINDIVIDUALS COVERID BY THE
SYSTEM:

Indian fandowners who have filed
‘respass claims for fire or cutting
2amage to Indian forest lands under
Bureau of Indian Affairs supervision.

CATRGORIES OF RECORDSE N THE SYSTEM:

Investigation and Claims Case Files
on trespass actions involving fire or
cutting damage to Indian forestlands
under Bureau of Indian Affairs
supervision.

AUTHORITY FON MAINTENANCE OF THE
SYSTEM:

13U.8.C. 1. 1A, 13; Act of May 10,
1938; 58 Stat. 520.

48 TR 41112 (9-13-83)



PRIVACY ACT SYSTEMS

R ‘o 1

ROUTINE USES OF RECORDS MAINTAIMED N
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE MURPOSES OF SUCH USES:

The primary uses of the records are
{a} to identify unauthorized timber

cutting claims filed against trespassers

and/or converters. {b) for property
damage claims filed against careless or
negligent ariginators of wildfire which
trespasses indian property, and {c)
establishing amounts and types of
limber trespassed and their value,
Disclosures outside the Department of
the Interior may be made {1} authorized
legal representative of Triba! Groups or
members if necessary for litigaticn. (2)
to the Department of Justice when
reiated to litigation or enticipated
litigation. (3) of information indicating a
violation or potentia! violation of &
statute, regulation. rule. order or licenase.
to appropriate Federal, State, local or
foreign agencies responsible for
investigating or prosscuting the
violation or for enforcing or
implementing the statute. rule,
regulation. order or license.

L]

POLICIEE AND FRACTICES £OR STORING,
ATTRIEVING ACTTSING, RETAMNING, AND
DISPORING OF RECORDS IN THE SYSTEM:

STORAGE:
Maintained in manual form in file
folders.
RETRIEVABILITY:
Indexed by name of landowner.

SAFEGUARDS:

Maintained with safeguards meeting
the requirements of 43 CFR 2.51 for
manual records,

RETENTION AND DISPOSAL:

Records are disposed of after claims
have been settled or closed out in full.

IYETEIM WANAGER{S) AND ADDRESS:
Director, Office of Trust
Responsibilities. Bureau of Indian
Affairs, 18th and C Streets N.W..
Washington, D.C, 20245.

NOTIMICATION PROCEDUN:

System Manager or with respect to
records maintained in the office for
which he is responaible, the Agency or
the Area Office Director. A written and
signed request stating that the requester
seeks information concerning records
perlaining to him is required. See 43 CFR

-2.60.

AECOMD ACCISS PROCIDURLS:

A request for access may be
addressed the same as the notification.
Th request must be in writing and be
signed by the requester. The regues!

must meet the content requirsments of
43 CFR 2.63.

CONTESTING AECORD PROCRDURES: .
A petition for amendment shail be
addressed to the System Manager and
mest the requirements of 43 CFR 2.71.

AECORD SOURCE CATIQORMS:
Indian landowners.

SYSTEWS IXEMPTED PROM CERTAIN
PROVISIONS OF THE ACT

Under the general exemption
aythority provided by 5 U.5.C. 43 CFR
2.79(b), which exempts this system from
the provisions of 5 U.S.C, 552a(c){3), (d).
(e)1). (e)(4)}{G). (H) and (I) and (f} and
the portions of 43 CFR Part 2, SubpartD
which implement these subsections. The
reasons for adoptions of this regulation
are set out at 40 FR 50432 [October 29,
1975).

INTERIOR/BIA-25

SYSTEM MAME:

Integfrated Records Management
System—Interior, Bm-zs

SYSTEM LOCATION:

{1) Division of Systems Operation.
Bureau of Indian Affairs, 500 Gold Ave..,
SW.. Albuquerque. New Mexico 87103

{2) Central, Area. Agency and Fieid
Offices. Schools of the BIA or
contractors providing time-share
services to the BLA: (For a listing of
specific localions. contact the Svstems
Manager.}

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Individual Indian end Indian Tribal
Groups that are owners of real property
held in trust by the Government.
individuals or groups that are potential
or actual lessees of that property.
individuals who have been assigned
interests of any in Indian Tribes.
Pueblos or corporations, and individual
Indians who have money accounts.

CATEGOMTES OF RECOADS N THE STSTEM:

Land description, current ownership.
dower and life estate interest,
information on all types of leases or
other land uses including grazing.
{arming. minerals mining, timber and
business, ete. Information on individuals
including name, address, gliases, sex
date of birth. wribal membership and
blood quantums. ete. General ledgers
showing deposits and withdrawals from
Indian accounts.

AUTHORITY FOR MAINTENACE OF THE SYSTEM:

25 U.S.C. 151, 25 US.C. 392, 25 U.S.C.
415, and 25 U.8.C. 1863, .

187

ROUTINE USES OF RECORDS MANTANED w
THE SYSTEM, WCLUGING CATROORIEE D8
USERS ANG THE PURFOSES OF SUCH Usas:
The primary uses of the records are-
{e) To control individual indians mg
accounts and disclose 1o them the st
of those accounts,
{b) identification of individual Indians
and Indian Triba] groups with interest in

~ lands heid in trust.

(c) Control of leages on Indian trust
lands and real property, and collection
and distribution of lease incoms.

(d) Bill individual ownars or lessees
for irrigation.

(e) Determination of eligibility of
individuals to participate in or enjoy
benefits from an interest in or enjoy
benefits from an interest in 4 tribal
group.

(f) Lists of approved enrvllees used to
distribute funds or income. or a» & base
10 gather consensus or ownership data
for pianning purposes. Disclosures
outside the Department of the Interior
may be made.

{1) To the Tribe, band. Pueblo or
corporation of which the individual to
whom a record pertains is a member or
a stockholder.

{2) To a Federal, state or local agency
maintaining civil, criminal or other
relevant enforcement information, such
as current licenses, if necessary to
obtain information relevant to an
agency decision concerning the hiring
retention of an employee, the issuancs
of a security clearance, the letting of =
contract, or the issuance of a license.
grant or other benefit.

(3} To a Federal agency. in reponse to
its request. in connection with the hiring
or retention of an employee, the
issuance of a security clearancs, the
reporting of an investigation of an
employee, the letting of a contract. or
the issuance of a license, grant or other
benefit by the requesting sgency's
decision on the matter,

{4} To the U.S. Department of Justice
in the event of litigation or potentia}
litigation involving the records or the
subject matter of the records.

{51 Transfer. in the event there is
indiceted a violation or a potential
violation of a statute, regulation. rule.
order or license whether civil, criminal
or regulatory in nature, to the
appropriate agency or agencies, whether
federal. state, local or foreign, charged
with the responsibility of enforcing or
implementing the statue. rule, reguiation.
order or license violated or potentially
violated.

48 FR 41113 (9-13-83) -
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MOLICEES AD PRACTICES FOR Tomme,
RETRIEVING, ACTESSING, RETAdiii 0, AND
DISPOSING OF RECORDS ™ THE SYSTEM:

STonage:

Manoal: letter files. computer
readable media, inpot forms and
Computer printouts. Computer: mag tape
&nd disk fijes.

RETRIEVARILITY: *

(a) Indexed by name. identification
Rumbers. family numbers, leass
numbers, tract oumbers. Btc.

(b] Retrieved by masual search of
computer inquiry.

SAFEGUANDS:
In accordance with 42 CTR 251,

mlm»am

Permanent records are retrieved.
Closed or inactive records are tranferred
to GSA storage. Prior information on
mag tape erased as updated information
is added to the system.

SYSTEM MANAGER(S) AND ADDAERY:

_ Assistant Director, Adminstrative
Services Center, 500 Gold Ave, SW_
Albuquerque. NM a71a3.

NOTUMCATION PROCEDURE:

System Manager ar with repect to
records maintaned in the office for
which he is responsibie, ag Agency
Superintendent or an Ares or Field
Office Director. A written and signed
Fequast stating that the requester seeks
information concerning recards
Pertaining to him is required See 43 CFR
2.80,

RICORD acceay PROCIDURES:

A requast for accesy may be
addressed the same as {or Notification.
The request must be in writing and be
signed by the requester, and must meet
the content requirements of 43 CFR 2.8,

CONTESTING AECOMD PROCEDURES:

A petition for amendment shal) be
addressed to the System Manager and
Mmust-meet the requirerments of €3 CFR
2.71.

RECORD SOumcy CATROOMER:

Enrollees or claimants. Birth, Mmarriage
and death certificates. and family and
tribal histories. Owmers and lessaes,
Titles. deeds, probates, ait types of Jand
and water rights and usages docamenis.
Individual indians, depositors m the -
ccounts and claimanty against the
accounta.

BIA=25 (cont.)
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INTRRIOR /083

YITED s

Financia) Intarest Statsments snd
Ethics Coungalor Decisions—Interior,
Office of the Secretary—

SYETEN LOCATIONE
h‘ﬂé,”ua.“ o e At Secratary—
A iniswration,

[ntariar, 18¢h and C Street. N.W,

Wag D.C. 20240 (2) Bureay 2ad

gga Ethics Counselars. Dep
ca

Caounsaiors. and Assistant Ethice

Fom the Depar LaY be abraizad L
om ty -] cin

Offics of the Assistant Secretary—

Policy. Budget and Administration. )

CATROOMES OF BIBIVIOUALS COVERED Sv Tig
sYsTam

Present or Department smpioyess
required lo ﬂr;ndd intersats o¢
disciosure statamants s required by (n
5 CFR Part 734, 43 CFR Part 20, or 30
CFR Part 708: and. present or past
Department smployees subjected tg
remedial or disciplinary action for
conflicts of interest or other athics
violationa,
SATREOMES OF RECORDS W T™E SYOTEIE

Containg statements of
employment and interests
[fof]n.;l D212, m-az.q.hl‘:l-m. or Dl-
278) for present or past [ateriop
Department employees required to flle

inan g

by tho!th.iulncwcmontActohm
s amendaed, (form 5P-278) for present
ar past incumbents in position required
to file such statements. Also comtaing
records of conflict of interwst decisions
ind appeals, analysis of fnanciel

holdings. emplcyee statements, buresy
or office comments, and supervigqr

comments on present or past employeas,

as requested by the bureau or office
counseiors of as nesded by the
Designated Agency Ethics Official,

AUTHOMITY FOR SANTENANCE OF THE
IYSTIE

(1} 5US.C 7301 (2) 18 US.C. 1912 (3
30 US.C. 1211 (4) 42 U5.C. a392: (3) 43
U.S.C. 1742: (8] 43 U.5.C. 1804: ”
Executive Order No. 11222 18 US C. um
note: (8) 8 CFR Parts 734 and 738; and ]
43 CFR Part 20. )

THE SYRTEM, MCLUOMG CATIOORIES b8
VERRS AND THE PURFOSEY OF SuCH Lgas:

The primary uses of the records ars:
(a) To review employes financial
interests and detarmine employes
compliance or non-compliance with
tpplicable conflict of interest slatutes
and requlations, and tg effect remedial
and disciplinary action where nop.
compliance is ascertained: {b} to record
in fact that the ampioyes 2as been made
Aware of specifically directed legislation
Of ragulations cavering his oryanisation
and that be or sbe i3 in compliance with
such specific legisiation or regulations;
(¢) to provide the public with access to,
and to adequately control access to.
finsncial disciosare reports which must
by statute be made available to the
public: and (d) to provide en adequate
sy:’:m of r:feord.n for Dopilru'nontd
auditors performing compliance sudits
within the Depertment.

Dasclosure outsids of the Department
may be mads: (1) 1o the U.S. Department
of Justios oe in & procaeding before a
court or adjudicative body whan {a} the
United States, the Departmant of the
latarior, & component of the Department,
or. when represeated by the
jovernment, an suployes of the
Department is o party to lingation or
Anticipated litigation or bas an interyet
in nz.lmpuqu. and (b} the disciosure
is deemnud by the Department of the
Interior to be relevaat or necessary to
the litigation, and (c) the Department of

Interior determuines that disclosure is
campatible with the purpose for which
the records were compiled: {2) to a
Mumber of from the record of
a1 individual in reaponse to an inquiry
mads at the request of that indtvidual;
{3] to federal state, tribal territorial or
local agencies whaere necassary to
cbtain laformation relevant to the hir:
or retention of an ampioyes, or the
issuance of a security clearance,
contract license, grant or other benefit:
(4) to a federal agency which has
requested information relevani ot
D2cessary to its hirtng or retention of an

employes. or isuance of a secynty
tlearance. licenys, contract, grant, or
other benefit: (8) 1o the Office of
Personne! Managemen: 1 perform
oversight reviewy: (6] to the public for
only those record, covered by specific
Olatutes requintng theiy public disciosure;
{7) to appropriate federal, state. inbal,
terntonal, local or forevgn agencies
responsible for investigating or
prosecuting the violauon of, or for
enforcing, impiementing, or
administering ¢ statyte, rule. regulation.
program. facility, order, lease. license,
contract. grant, or pther agreement; (8}
to a federal. state. tring], territonal, local
or foreign Agency. ar an organization, or
an individual when feasonably
necessary to obtin informaticn or
tasistance releting to an audit,
investigation. tria), beanng, preparation
for trial or hearing, or 4oy other
authorized activity ar the Department;
(9) to e appropriats federal, stata,
tribai. tarritorial, lacal, or loreign caurt
or grand jury in accordance with
established constitutionsl substantive,
or procedural law or practica: {10) to an
actual or potential pasty or his or har
attorney for the purposs of negotiation
or discussian on such matters as
settlemant of the case or matter, pisa
bargaining, or informal discovery
procsedings; and (11) to a foreign
jovamment parsuant to an international
treaty, convantion, or sxscutive
agreement eniared into by ths United
States.

POLICILS AND PRACTICES AOR SPORSM,
RETINEVIN, ACCHDGNML, AETARENG, AN0
OMFOBNNE OF RECORDS & TME PYETEAL

(1) For confidential statsemenis of
employment and financial intarests. Di-
212, Di-212A, and DI-213:

sTORAQE:

Maintained in fils folders. word
processing equipmant siorage media.
and computer disks and oulput.

STTREYASILTY:

For each bureau and offica.
information iy ftled tiphabetically by
position or employss name.

SAFBGUARDS:

Maintained in locked Bls cabinets in
locked rocmas: marroal fles, standard
Passworded filed on ward processor,
and software are acoessible 1o
dutharized persons only. Accass to
computer flies is restrictad by the use of
fiie passwords and file encryption.

RETENTION AND DISROSAL:

Retention and disposal is In
accordance with Ceneral Records
Schedule No. 1, ltem No. 28.
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(2) For Public Disclosure Statements
of Known Flnancial lnterest, SF-278:
and Confidential Supplement Form DI-
s

STORARE:
Mauintained in Ale foidery.

ARTREYABLITY:

Filed by bureau, alphabetically by
employes name in the Office of the
Asgiatant Secretary—Policy, Budget and
Administration.

SAFRIUANDS:

- Maintained in lockad fils cabinets or
in locked rooms: manual Hles, standard
Passworded flles and software are
accessible to authorized peraons only.

AETENTION AND UPOSAL:
Retention and disposal ig in

accordance with Cenera] Records

Schadule No. 1. [tem No, 23,

SYETI MANAREN(S) Mo ADORXSE:
Designated Agency Ethics Official,
Office of the Assistant Secretery—
Policy, Budget and Administration, IJ.5.
Department of the Interior. 18th and C
Streets. NW., Washington, D.C. 20240.

NOTIFICATION PROCEDURYS:

Inquiries may be addressed 10 the
System Manager identified above, ar to
the appropriate Bureau or Office Ethica
Counselor. (A list of Ethics Counselory
can be obtained from the System
Manager.) (Ses 43 CFR 2.80 for
prucedures on making inquiries.)

RECOND ACCENS FROCTDUMES:

A request for access may be
addressed to the System Manager,
identifiad above. or 1o the appropriats
Bureau or Office Ethics Counselor. (A
list of Ethics Counselors can be abtained
from the System Manager.) The reques:
must be in writing and signed by the
requester. The request must meet the
contert requirements of 43 CFR 283,

CONTESTING MICORD PROCEIDURES:

A petition for amundmant shal] be
addressed to the Systam Manager or 1o
the appropriate Bureay or Office Ethicy
Counselor. {A liat may be obtained from
the System Manager) and must maet the
requirements of 43 CFR 2.71.

RECORD SOUACE CATISORMS:

Present Department employees who
are. or past Depertment empioyses who
wers. required to file financial interest
statements. and Department byreaus
and officay,

50 FR 35330 (8-30-85)
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INTERIOR/0S-13

Private Relief Claimants. Bureau—
Office of the Secretary—13.

FYSTEN LOCA TGRS

(1) Bureau of Indian Affairy. 1951
Constitudan Avenue. NW., Washington,
D.C. 20245. (2} Bureeu of Land
Management, Offica of Legislation and
Regulatory Managemant, 18th and C
Strests, NW., Washington. D.C. 20240,

umwmmvmucoﬂmlvm
TR

Individual claimants agains the
United States seeking remedy through
private relief biils for claims invalving
the programs and activities of the
Dupartment of the Interiae,

CATEGOMES OF MICORIS I T™E SYSTEMNE

Caopies of ralief bills and
Congressional commitiee reports,
Departmental reports on bills,
correspondencs, information compiled
in connsction with the claims,
communications of requests from the
sponsor of the bill on the claimant's
attorney,

| AUTHONITY FOR MANTENANCY oF ™e
YT

SUSC 3. 43US.C. 1457 4 Usc.
3101,

munnullwum.nm-
mwmmunmnw
U““MWHWU“R

The primary use of the records is to
support legisiation for the relief of
private claimants. Disclosures outside
the Departmant of the Interior may be
mads (1) to Congress on the basis and
vatidity of claims; (2) to another Federal
agency having & subject matter interest
in & claim; (3} to the Offce of
Man t and Budget in connection
with :: review of private rellef
legislation as set forth in OMB Circular
No. A-19 at any stage of the legislative
coordination and clearance process as
set forth in that Circular: (4) to the
Congressional sponsor of & private relisf
bill and to representatives of the
individual who is subject of the
legislation: (3) to the U.8. Department of
Justica when related to litigation or
snticipated litigation: (8) of information
indicating & violation or potential
viclation of a statute, regulation. rule,
order gr licanse. to appropriats Federal
State. local oy foreign agencies
respaonsible for investigating or

49 FR

prosecuting the violation or for enforeing
or implementing the statuts, myla,
regulation. arder or licenye: (?rton
Member of Congress from the record of
an individual in response to an 1nguiry
from a Congressional office made at the
request of that individyaj,

MTREVING, ACCEBSNG, RETAINNGA, AN
DISPOBING OF RECORDE ™ SYSTING

STORAGE
Matntained manually in file folders.

ARTMEY ARILTY:
Cross-indexed by name of claimant.

SAFNQUARDE:

Maintained with saleguards meeting
the requirements of 43 CFR 2.51 for
manual records,

RETENTION AND DiSPORAL:
In accordance with approved
retzntion and disposal schedules,

SYETEN RARAGEN(S) AND A0CRERR:

(1) Director, Congressiona) and
Legisiative Staff. Room 4839, Bureau of
Indian Affairy, 1951 Constitution
Avanue, NW., Washington, D.C. 20248.
{2) Chiet, Office of Legislation and
Regulatory Management, Buresu of Land
Managemant, 18th and C Streets, NW.,
Washington. D.C. 20240,

NOTWVICATION PROCED T

An individual mey inquire whether or
not the system contains a record
pertaining to him by addressing »
written requast to the sppropriate
Syetam Manager Listed abave. The
inquiry must be in writing and stata that
the individual seeks informalion
concaming records pertaining to him.
See GCFR 200,

AECORD ACCEISS MICCIDUREE

Same s Notification, Ses ¢3 CFR 2.83
for additional content requirsments for
requests,

CONTESTING ABCOND PROCITUNEE:

A petition for emandment should he
addressed o the Systam Muaaager and
must meet the requiraments of 43 CFR
wn.

ABCORD SOUNCE CATEOCARS:
Congress, Individual claimants,
bureaus and oMices of the Department,

2
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SYSTEM NAME:
Discrimination Complaints=Intericr,
Office of the Secretary—ia.

IYSTEM LOCATION:

{1) Office of Equal Qpportunity. US,
Department of the Interior, 18tha C
Streets. Northwaest, Washington. D.C.
20240. (2) Buresu of Land Management.
Alaska State Office. 701 “C" Strest. Box
13. Anchorage Alaska 99513, (3) Buresy/
Office Equai Employment Opportunity
Offices. A current listing of such offices

may be obtained from System Manager
“(a)” below.

CATEGORIES OF INDIVIDUALS COVERED BY The
YeTEM:

Individuals who claim to have been
discriminated against an the basis of
race. color. sex, religion. national orgin.
handicap and age in viclation of various
siatutes including: Title VI and VII of
the Civil Rights Act of 1984 as amended
(42 U.5.C. 2000d and 42 U.S.C. 2000e. s
seg): in viclation of Section 501 of the
Rehabilitation Act of 1973, as amended
(29 U.S.C. 791, et seq): in violation of
Section 504 of the Rehabulitation Act of
1973, as amended (29 U.S.C. 794 ot seq)
and its implementing regulations; in
violation of the Age Discrimination tn
Employment Act of 1967. as amendad
(29 U'S.C, 821, ot seq): in violation of
Title IX of the Education Amendments
of 1972 {Pub. L. 92-318): and in viclation
of Section 403 of the Trans-Alaska
Pipeline Authorization Act [Pub: L. 93~
153. 87 Stat. 578).

CATYGORIES OF RECORDS IN THE SYSTEM:

Contains complaints of
discnmination: reparts of complaintg
investigation and supplementary
documentary evidence: correspondence.
including requests for information frem
other Federal agencies. and from
minority. civil rights. women's and
community organizations: documents
oblained from recipients of permits.
rights-of-way. public land orders. or
other Fedaral authortzations, snd their
agents. coniractors. end subcontractors.
under tha Trans-Alaska Pipeline
Authorization Act {87 Stat, 578}, and
misceilaneous relavan: statistical data
obtained from vanous sources.

Within the Departmental Office for
Equal Opportunity. an automnated
system of records (complaints
management information system} will
be used 10 manage and track the

processing of complainis received by ihe
Office for Equal Opportunity concerning
discmmination based on race. color.
national ongin. religion. sex. age and/or
handicap.

AUTHORITY FOR MAINTENANCE OF THg
sYsTEME:

Title VI of the Civi Rights Act of 1964,
as amended (42 U.5.C. 2000d) and its
tmplementing regulations (43 CFR Part
17. Subpart Al: Title VII'af the Civi!
Rights Act of 1964. as amended (42
US.C. 2000e. ot seq) and ity
implementing regulations (29 CFR Part
1613]. Section 501 of the Rehabilitation
Actof 1973, as amended (28 U.S.C. 791.
et seq). Section 504 of the Rehabililation
Act af 1973. as amended (29 U.S.C. 754
et seq) and 1t implementing regulations

(43 CFR Part 17. Subpart Bj: the Age
Discrimination in Employment Act of
1987 as amended (29 U.5.C. 621 et seq):
Title [X af the Educaiion Amendments
of 1972 (Pub. L. 92-318}: Section 403 of
the Trans-Alaska Pipeline Authorizatian
Acl [Pub. L. 93-153, 87 Stat, 578).

ROUTING USES OF RECOADS MAINTAINED 1IN
THE SYSTEM, INCLUDING CATIGOMILS OF
VSERS AND THE PURPOSES OF SUCH uses:

The primary use of the system of
records s for the investigation and
resolution of complaints of
discrimination and for the comptlyiion
of stanstical information on compla:n:s
of discrmination in violaticn of the
alorementioned legislation ciied uncer
"Authonity for Maintenance of 1he
System”. Disclosures autsids 1he
Department of the Interior may be made:
(1) To other Federal agencies charged
with the enforcement of equal
empioyment opportumity laws. orders
and regulations, on a need-to-know
basis to assist these agencies in the:r
enforcement activities: (2] io the U S.
Department of Justice or in a proceeding
before & court or adjudicative body
when (a} the United States. the
Depaniment of the Intemor. A component
of the Department. or, when represented
by the government. an empioyse of the
Department is a party to litigation or
anticipated litigation or has an interes)
10 such iitigation. and (b} the disclosure
's deemed by the Department of the
Interiar to be relevant or necessary lo
the litigation. and {c) the Deparimeni of
the Interior determines that disclosure (s
compatible with the purpose for whrch
the records were compiled: (3) of
information indicating a violation or
potential violation of a statule,

14

regulation. rule. ordar op license. 1o
dppropriaie Federal. State. jocal or
foreign agencies responsible for
mw.esugatmg or pfOSECUll.’!g the
violation ar for enforcing or
impiementing the statute. ryle.
regulation, order ar license: {4) 1o 3
Member of Congress from ihe record of
an individual in response to an 1nqu.n,
Mmade at the request of thai 1Individuai

POUCIES ANO PRACTICES FQR STOAING,
RETAIEVING, ACCESSING, RETAINING, 240
DISPOSING OF RECOADS N THE SYSTIM:

STORAGE:

Records are stored in file falders arg
navtomated records svstems.

ARTRAVARILITY:

Files mainta;ned in manual systems
may be retriaved by: (1) Name. {23
docke! cantrel number: (3} bureau: (41
political jurisdiction: or (5) any
combination of those identifiers.

Additionally, within the sutomated
system of records, information is
retrieved by: (1) Bureau, (2) dockst
control numbar., {3) name. or (4) any
combination of those identifiers,

SAPRSUARDS; -

Records are maintained with
safeguards meeting the requiremen:s of
the Privacy Act of 1974, aa amended (5
U.S.C. 552a) and the Departmentai
Regulations (43 CFR Pant 2, Subpart D).
Standards for the maintenance of
records subject to the Privacy Act are
described in the Departmental
regulstions (43 CFR 2.48) and involve the
content of the records. data collection
practices. and the usa, safeguarding, and
disposal of personal information in the
records.

Records system arens are posted with
warnings to include access limstation,
standards of conduct for employees in
handling Privacy Act records {383 DM
9). and possible criminal penalties for
violation. Accass to bard-copy records is
restricted by containing records in a
locked metal file cabinet or locked room,
Keys to rooms containing system of
records ary off-master.

Records subject to the Act tha! are
maintained in sutomated data
processing form are subject to
safeguards based on recommendations
of the Nationsl Buresu of Standards
contained in “Computer Security
Guidelines for Impiermenting the Privacy
Act t;‘f 194" (FIPS Pub. 41, May 0.

1975



PRIVACY ACT SYSTEMS

Each buresu is responsible for
ensunng that specific procedurey are
developed for maintaining each of its
nystems of records with appropriate
administrative. technical, and physical
safleguards to insure the security and
confidentiality of records. and te pratact
ageinst the possibility of substantial
harm, embatrassment, inconvenience, or
unfsirness to any individual on whom
information is maintained. These
procedures are developad for both
manus) and computerized records, as
detailed in the Department's reguiations
{43 CFR 2.51) and in 383 DM a.

RETENTION AND OVSPOSAL:

Records are retained and disposed in
complisnce with the National Archives
and Recaorda Administration’s Genera)
Records Schedule No. 1, Item No. 28,

in addition, the Departmental Office
of Information Resources Management
and the Department Office for Equal
Opportunity will coardinate
responsibility for archival record
{ransfers and record storage and
disposal methods for the automated
sysiem within the Departmental Offics
for Equal Oppertunity,

SYSTEM MAMASEN(S) AND ADORZES:

(a} For complaints of discrimination
arising under Title V1 and VII of the
Civil Rights Act of 1984, a8 amended (42
U.5.C. 2000d and 42 U.S.C. 2000e.
respeclively), Section 501 of the
Rehabilitation Act of 1973, a8 amended
{29 U.5.C. 791. et 20q): Section 304 of the
Rehabilitation Act of 1973, ag amended
(29 U.S.C. 794 at #4q) and its
implementing regulations; the Age
Discrimination in Employment Act of
1967, as amended (29 U.S.C. 821 o1 seg);
Title IX of the Education Amendmaents
of 1872 [Pub. L 82-318)—Director, Office
for Equal Opportunity, Offica of the
Secretary, U.S. Deparment of the
Interior. 18th and C Streets, NW.,
Washington. D.C,

{b] For complaints arising under
Section 483 of the Trans-Alsska Pipeline
Authorizatica Act (Pub. L. 23153, &7
Stat. 576—Alagka State Office Director,
Bureau of Land Management, Alagka
State Office. 701 'C' Street. Box 13,
Anchorage, Alasks 98518,

(e) For complaints of discrimination
arising under Title V11 of the Civil Rights
of 1984, as amended (42 U.S.C. 2000e)

INTERICR/05=18 (Cont.)

which are filed againgt thy Departmental
Offics for Equsi Opportunity. the
alternative responsibility fop
recordkeeping rests with the Human
Relations Officer, Human Reiations
Office, Office of the Secretary, U.S.
Department of the lnterior, 18th and C
Streets. Northwest. Washington, D.C.
20240,

NOTWICATION PROCEOUNES:

A written and signad request stating
that the requaster seeks ormation
Concerning records pertaining to him/
ber (s required. and shall be sddressed
to the appropriate System Manager. See
43 CFR 2.00.

RICORD ACCHSE MOCIDURRS:

A whtten and signed requast for
accese shall be addressed 1o the
Appropriats System Manager and shall
meet the contant requirements of 43 CFR
2.83.

7mmm

A petition for amendment shall be
sddressed to the 4ppropriate systam
manager and must mest the content
tequirements of 43 CFR 2.71.

REGOMD JOURCE CATRACAME:
Complainants: recipients of permita,
rights-of-way, public land orders, or
other Federal authorizations, and their
agenta contractors. and subcontructors,
under Section 403 of the Trans-Alaska
Pipeline Authorization Ast {87 Stai. 576)
and their smpioyees: the admimstrators
&nd receipient of Government funds
from programs adminigtered by the
Department of the Interior Federal,
State. and local government agencies:
community, minerity, civil rights, and
WOMmen's organizations; unions.
Members of Cangress and their staffs;
bursaus and offices of the Department
of the Interior, and confidential
informanta, to the extent they possess
relevant data otherwise unsvailable

SO FR 41222 (1C=-9-85)
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INTERIOR DEPARTMENT

NTEAON/08-80 ent of Justice when related 1o .
: Wtigation or anticipated litigation: (2) of 1(::1:{:::1 o oyed. o the office
raTme s {nformation mdicating & viclatios or contain; {08 the listing or directory
Administrative Operations Records tial violetion of ¢ statyte, individus jormation about the
on Empioyees. Department System— regulation. rule. order. or license, to b b See 43 CFR 281 for
[nterior, Office of the Secretary-34. appropriate Federal, Stata. local o ubmission requirements.
STYSTEN LOCATIOR f% .E:d“ "'Mﬁ:‘"éﬂ: CONTRETING AECORD PROCIDUARS:
All Departmental buresas and offices  inves OF prosecu A petition 4
for enf or petition for amendment shaj be
tl;cl‘::?. regional and fleld facilities :":&:ﬂﬁh . .';m“u. rule, addressed ta the appropriate System

ummmmwm
SYSTER:

Employess and former employees of
the Department of the Interior. and
independent agencies and commissians
for which the Department provides
administrative support

CATEAOMES OF RECORDY i T™E SYSTIRE
Records invoiving administrative and
operational relstionships between the
employes and the office ta which the
employee warka, which incjude:
Workload and productivity secords for
scheduling purposes: travel activity and
budgets: accident and safety records,
property accountability; studies and
1peciel projects committes and detail
assighments: locator indexes,
Space assignments. and similer records.
Records that identfy smpioyess and
their organization, location. position
title. occupational series .J;.'.d,_
office telephone numbar, functicaal or
organizstional ttles luigned-{orh
program management purposes, home
address and telephone number, and
other related data.

AUTHONITY POR SANTERANCE OF TME
eTER

S U.S.C a0t, 3101, 5106-5118, 5501~
5514, 57015708, 31 U.S.C ada, 240-243,
WUSC 483b). 3USC 1407. 4 USC
3101, Executive Order No. 11807,

ROUTIGE USES OF RECONDS IMANTANND &y
THR SYSTLE, SICLUOING CATEQOMLE OF
VRS AND THE FURPOSIE OF BUEH USER:
The primary uses of the records are
cdninumﬁvL human:.n% tha
-ﬁlqu'ln tonship to the activities
. Meﬂmd&to&ﬂ.ﬂqm
also used to prepase and maintain dats
hmmmmwmm
organizational and fenctional position
ssaignments; stafling tables: listings for
budget. arganizational, spacs,
lfnﬁuhdvumﬁ&ndhlﬂna
plasning purposes; preparstion
of smplayes lslephans directories.
Disclosures outside the Department of
the Interior may be made: (1) To the

regulation. order or license: (3] 10
members of Congress in response to an
laquiry made at the request of the
individual of recard, (4) to other Federal
agencies for related program
management purposes: {8) to the public
in tbe form of agency telephone
directories.

POLICY AND PRACTICEN FOR STORBSR,
RETRIEYIR, ACCESINGE, AETANmNg, AND
DUFOAING OF ARCONDS N Tl FYSTERE
fronaer:

Maintzined on paper in Ble {oiders or
card files in Mle cabinets, word
processing media, microfiche. or
computer fles,

ANTERY ASRLITY;

By name or control number assigned
o employee.

SAFRQUARDE
[o sccordance with the requirements
of 43 CFR 251

RETENTION AND DASPORAL
Retained until completion of work
project ot sctivity to which the record

pertaina. or until separation of the
mmpioyes, st which time the record is
disposed of in accordance with
appropriate records schedules.

SYETES NARAGIDNS) AMD ADODRERS

For the records located in the office in

which the individual is {or was)
employed. the appropriate personnel or
administrative officar. For records
related 10 special listings or directories
of employees related to organizationa),
functiotal. or program assignments. the
office maintsining the Usting or
directory.

NOTWICATION FEOCEDUNE
[nquiries regarding the sxisience of
mwoddbcudg'm;l:;the
pertinemt parsonne! offics of the
organization or office in which the
individual (s (or was) employed, or the
office maintaining thrn‘ Ihﬁn;r bou
i contai ormation a t
the vt o s e

A request for sccass to records should

be addressed to the pertinent pemsonne!

offica of the facility at which he/she is .

23

Mnng;cr and must meet the content
requiremants of 43 CFR 2.71.

MEGORD SOUNCY CATROOVERS:

information in this system of records
eithe: comeas from the individual to
whom it applies. or is obtained through
internal office procedures with which
the individual is involved, Other sources
ars official agency records or documents
designating employees to serve in
special functional or arganizational
assignments.

49 FR 8681 (3-8-84)
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INTERIOR/0S=65

SYSTEM NAME
Biograpby File—Inlerior, Office of the
Secretary—4#8.

. SVETEN LBRATINE
(1} Office of Public Affairs. Research
Office. U8, Department of the Inierior,

18th and C Streets, N.W., Washington,
D.C. 20240. (2) Bureau public information
offices in the Buresu of Indign Affairy,
the Water & Power Resources Service,
the U.S. Geological Survey, the National
Park Service, the U.S. Flish and Wildlife
Service. Buresu of Land Managemen
(BLM). Bureau of Mines. Office of
Surface Mining (OSM]}, and the Harilage
Conservation & Recrestion Sarvice
(HCRS). (See System Manager -
paragraph for addresses.).

uﬂmwmmnu
SYFTEM:

Officials of the Department of the
Interior, including the Secretary,
Assistant Secretaries, hesds of Burzaus
and Offices.

CATRSOREES OF RECORDS v THE SYSTEN:
The records are biographical sketches,
notes, resume. and news releases
generally containing the individual's
same, place and date of birth,
education, military service, work
experienca, publications, membership in
professional or scientific societies,
marital status plus sccasiona)
newspapsr clippings about the
{ndividual and in some cases &
photograph of the individyal,

mmmwnl
. TS

Statutes 5 USC 301. 3101, 43 USC 1487,
4 USC 3101, 30 USC 1, 8 57,

NOUTINE VSIS OF AECORDS MAMTAMED ¢
THE BYSTEM, IvCLUDNG CATIGORNS OF
VEERS AND ™™g PURSFOSLS OF SUCH UBES:
The primary use of the records is to
@aintain biographic information on key
officiais of the Department. Disclosures
outside the Department of the Interior
may be made (1) to the news medis and
public for public tnfarmation purmposes,

mmmmm
mum’u nmnml
STORASS—Biogry o A1 iB press reisase
form. maintained ie file foiders.
m—vnmﬂ—tbhhmbym..
mwnhldvdlhm
mavting the requiremanty of 43 CFR 251

RETRNTION AND SHPOLAL—destrOyed when
obeoiste, '

SYETEN WANAGENS) AND ADORISS:
(Unless atherwise noted. the address
for all managers is US. Department of
the Interior. 18th and C Street N.W.,
Washington, D.C, 20240. (1) For the
Cffice of Public Affairs: Director, Office
of Public Affairy. (2) Por the Bureay of
Indian AfTairs: Director. Public
Informatien Sta¥, Buresg of Indian
Affairs. (3) For the Water & Power
Resources Service: Chief, Office of

Public Affairs, Water & Powaer
Resources Service. {4] For the
Ceologica) Survey: Information Officer.
U.S. Gealogical Survey, the Nationa)
Center, Raston, Virginia 22082, (5) For
BLM: Chief. Office of Public Affairs
(130}, Bureay of Land Manasgemesnt. {6}
For the Netional Park Service: Assistant
to the Director, Office of Public Affairy,
National Park Service. (7] For the Fish
and Wiidlife Service: Assistant
Director—Pyblie Affaire, US. Figh and
Wildlife Service, (8) For the Bureay of
Mines: Assistant Chief, Office of Public
Information. Bureay of Mines. 2401 E
Street, NW, Washington, D.C. 20241, (9)
For OSM: Director, Office of Public
Affairs, Office of Surface Mining. (10)
For HCRS: Chief, Offica of Public
Aflairs, Heritage Conaservation &
Recrestion Service.

NOTIICA NON SROCEDURE:

Address inquiries to the System
Manager. A written and signed request
stating that the requester seeks
informstion concerning reccrds
gea:;aiz.i.n; to him is required. See 43 CFR

RECORD access mocenumes:
Seme 48 the sbova. The requas! myst
in writing, signed by the requestss.
The request muyt meet the content
requrements of 43 CFR 283

m-mm

A petition for amendment should by
addressed 1o the Sppropriate Sysiem
Manager and must meet the content
requirements of 43 CFR 2,71,

IMMHM

Data furnished by the individugl,
Dewepaper clippings, ang pubiished
materials,

31
46 FR 12147 (2-12-81)
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INTERIOR/APB-68
System same: Committee Management Files—[nterior. Office of the
Secrewary—64.

System lemstiem: (1) Department Committee Management Officer
wnd Bureay Comminee Muufmm Officers. (2) Headquarters office
N o o ltronals 1 idteues.) Membery of advi

Catogeries of individusis covervd by the ryoum: ! .
lory comouttess and candidatey r’orhadwwry commiliee mambership

of records 1n che sysman: Biograpiues and records of
commitise parocipanon,

Autharity for malstssssce of the system: $ U.5.C. App. L

Rowtise wssm of records maintained s the lm-. incinding catego-
riag of weers sadd the purposes of sech may: e prunary use of the.
fecords is sdmunisiration of communtee sctivities within the Depart.
ment. Disclosures outside the Department of the Intemor may be

t of Justice when related to liganion op anucipated linga.
tion; (%) of informauon indicaung & viciation or patental violation of
A statuts, reguiatian, rule. order or license. to Appropriate Federal,
State. local or forewgn agencies responsibie for INvesiIgalng or pros.
ecuung the violazion or for saforcing or implemeniing the suiure,
fule. regulation, arder or licenss.

Policies aad practices for maring, and

. o e retrisving, accwaming, retainisg,

Storage: Maintained ia file folders.

Retrievability: Filed by commuttee or buresy.

Sefeguards: Maintined with safeguards meeting the wrements
of 43 CFR 2.51 for manual recards. =

Retestion sad dispanal: Deparrment Commuttee Mmsement
Office records are mantined no longer than two yeary. Buregu
records are subject 10 buresy disposai schedules.

System managuris) snd sddrees: Depantment Committee Manage-
:m;m Officer, U.S. Department of the Intenor, Washington, D.C.
20140,

Notification procedwre:  Sysiem Manager. A wnuen and signed
request suting that the requesier seeks information concerming re-
cords pertaining to him 11 required. See 43 CFR 2.60.

Racord sccams procedures: A request for sccexs may be sddressed
io the System Manager. The TEQUEN must be In wrinng and be signed
by the requester. The request must meet the content requirements of
43 CFR 2.63.

Coatasting record procedmrse: A petiton for umendment shall be
u}!dé!a__-:; ;o the System Manager and must meet the requrements of
4 T

Record source categoriea: individuai members or candidates for
membership. Persons recommending or proposing or having knowi-
edge of the qualifications of an individual,

Sm.:mh-mm«rhuc Under the
specific exemption authonty of § US.C. $52a(kx9), the Depariment
of the Intertor hay adopted s reguianon (4] CFR 2.7%¢)) which
exempts this system (rom the proviuons of § U5.C. $52a (eX3). (d),
(exD), (e;(r{) (G). (H) and (1) and (f) 10 lhc!elam;l lhu: the !y:ten;
consists nvELgalory material compled solely for purpose o
determuming suitainlity, sligibility or qualifications for federal civiian
empioyment. The resscns for sdopticn of this regulauon are set our
340 FR 30432 (Ociober 29, 1975).

32
42 FR 19027 (4-11-77)
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SYETEM MAME: AETENMON AND - T

Freedom of Information Request Files Destroyed twe yewrs after response
System—Iinterior Office of the date if no densal wes involved,

tarp—r1, Destroyed five years after response date
if derual of records was wmvolved.

SYETEM LOCA "Iges - .

: ™ IYFTRM MANAGEN(S) AND ADORSSS:

All facilities of the Department of the For the office or bureau for which

Interior which have tscaived requests
under the Freedom of Information Act
seeking accass o op copies of records,

each is responsible, the head of egch
office making up the Office of the
Secretary, sach cther Departmenta}

CATRGORES OF BDVIDUALS COVERED oy g office and sach buresy. {See Appendix

sSvysTEM: for addresses of office and bureay
Individuals who heye submitted ' beadquarters officas.)

Freedom of Informa tion fequesis. MOTWICA TIOw PRCCIDURS:

CATEGONES OF AECORDE W g YeThe lnquines regarding the exigtancy

fecords in the system shall be addressed

Requests, responyes, related 'o sach facility 1o which an individual

’ i has submitted 5 Fm«bmrau lngmun
t' - .
AUTMORITY AGA MANTIRANCE OF Tg ::3;:“:::3 CFR 20 mf submission
SYSTIM:
SUSC 582 ACORS AcCRes 5

A request for access shall be

VAIRS 40 TME MMPOSES OF BucH UsE:

The primary use of the recards is to
edminister Fresdom of Information
requests. Disclosures outside the
Department of the Interar may be mads
{1} to other Fegera} agencies baving o
subject matter \nterest in a tequest or an
appea! or & decision thergon: (2] to the
U.S. Department of Justice when related
lo Litigauon or aaticipated litiganon: (3)
of information indicaling & violation or
Potental violation of & statute,
regulation. rule. order or license, ta
appropriate Federal State, local or
foreign agencies respansible far
investigating or prosecuting the
violation or for snforcing or
implemenung the statute, rule.
regulation. order or licengs.

POLICY AND PRACTICES FOR STORMNG,
AETIEVING. ACCEESING, METABMNG, AND
SEFOMNG OF RICORDS & THE STSTIME
fTonaas:

Maintained in file falders.
ATV ALY

‘Retrieved by name of person making
request.

SAMIQUARDS:
Maintained with the minimum
safeguards prescribed in 43 CFR 2.51.

addressed to each facility to which the
Fequester has submitted s Freedom of
Informaticn requeat. See 43 CFR in for
subzussion requirements,

CONTISTING SCOMS PROCEDUMES:

A petition for amencraent shall be
addragsed 1o the Systam Mansger and
Mus! meet the content requirementy of
WCFR27.

AUCORD SOURCE A TEOONER:
Requastars, nternally generaisd
documenty,

SYSTERM EXEMFTRD MROW CHNTT A
PROVISIONS OF Twg AcCT:

The Privacy Act does not entitie an
individual 1o sccass 1o information
compiled in reasonabie anticipation of 4
civi sctian or procaeding.

46 FR 12147 (2-12-81)



PRIVACY ACT SYSTEMS

T ——
. CATIGORES OF MDVIDUALS COVERRD &Y M8 [oreign agency responsible for
INTEMOR/08-45 IYETEAE investigating, prosecuting. enforcing, or
AYITER nag: All employees of the Department of implementing a statute, mile, regulation,

Payroll, Attendance. and Laave
Records—intarior, Office of the
Secretary-83. '

SYSTEN LOCATION

(1) Offica of the Secretary, Officy of
Administrative Services. Division of
Fiscal Services. U.S. Department of the
Intertor, 18th and C Streats, NW.,
Washington, D.C. 20240,

(2} Bureau of Land Management,
Division of Financisl Operstions,
Denver Fedaral Center. Bldg. 50, Denvar,
Colorado 80228,

(3) Buresu of Reclamation, Division of
Management Support. Enginsering and
Resaarch Canter, Deniver Federal
Center, Building 87, £.0, Box 23007,
Denver, Colorado 80225,

{4) U.S. Fiah and Wildlife Servics,
Division of Finance. 18th and C Streats,
NW., Washington. D.C. 20240,

{5) National Park Servics, Offics of
the Chief, Branch of Paytoil Opemations,
Post Offics Box 25287, Lakewood,
Colorade 80221,

(8} Geological Survey. Branch of
Financial Management. National Canter,
Reston. Virginia 22092,

(7) Bureau of Mines, Division of
Finance, Building 20, Denver Feders!
Center. Denver. Colorado 80223,

(8} Office of Surface Mining
Reclamation snd Enforcement. Division
of Financial Management, Building 20,
Denver Federal Centar, Denver,
Colorado 80228,

{9) Bureau of Indiar Affairs, Branch of
Employee Data and Compensation. P.O.
Box 2028, Albuquerque. New Mexico
L.ralizR

(10) Minerals Management Service,
Financial Management Division, Mail

“Stop 832, 12203 Sunrise Valley Drive,
Raston. Virginia 22081,

{11} Office of inspector Canaral,
Office of Assistant Inspector Generul for
Administration. 18%h and C Streats,
NW.. Washington. D.C, 20340,

{12) Office of Aircraft Sesvices..
Division of Services. P.O.
Box 15428, Boise. daho SIT15-0008,

(13) All Departmantal offices and
locations which prepase and prowide
input documents for data processing and
adminisirative actions.

the Interior. and empioyees of
Indepandent Agencies. Counciis, and
Commissions who ar¢ provided payroil
administrative support by the
Department.

CATEGOMES OF RECORDE M THE SYSTEM

Employas identification, pay rate and
grade, retirement, and location data;
length of servics; pay. [eave, tims and
attendanca, allowances. and cost
distribution records: deductions far . -
FICA. savings bonds. insursnca, gnion
duaes, taxes. allotments. quartery,
chanmties; svertime authonzations.
awards, shift schedules, pay
differentials. IRS tax lien data: and
related personnel data. Also inciuded is
information on debts owed 1o the
government as & result of overpaymant,
refunds owed. or a debt referred for
collection on & transferred employes.
The payroll, attendance. and leave
records described in this notice form a
part of the information contained in the
Department s integrated payroli and
personnel (PAY/PERS] automated
information system. Personnel records
contained in the PAY/PERS system are
covered under the governmentwics
system of records notice published by
the Offica of Personnel Management
(OPM/GOVT-1).

AUTHORITY FOR MASITERANCE OF TMR
YT

5 U.S.C. 5101. et seq.. 21 US.C. 3512

ROUTINE USES OF ARCORCS MANTANED W
THE SYSTEM, NCLUDING CATIGOMES OF
VSENG AND THR PURPOSES OF SUCH USEE
The primary uses of the records are
for fiscai operations far payreil,
attendancs, [eave. insurance, tax,
retirement and cost accounnng
programs; and to prepare related reports
to other Federai agencies inecluding the
Treasury Department and the Office of
Personnei Management. Disclosures
outside the Department of the Intenor
may be mads: (1) To the Department of
the Treasury for preparation of payroll
checks and other checks to Paderal,
State. and locai gov
non-govaramental organizatiess, and -
individuals: (2) to the Internal Revenus
Service and to State, iocal, tribal and
territoral governments for tax purposes:
{3} to the Office of Personnel
Management in connection with
programs administered by that offics: (4)
to another Federal agency to which an
employee has transferred (5) to the U.8.
Department of fustdcs when related to
litigation or anticipated litigation: (8) to
disclose pertinent information to sn
appropniate Federal State, local or

47

or order. whare the disclosing agency
becomes aware of an indicatio of a
violation or potential violation of civil or
cnminal law or regulation: (7] to a
congressional office from the record of
an individual in response to an Inquiry
{rom that congressional office made ot
the request of the individual: (8)to a
Federsl agency which hag requested
information relavant or necessary to its
hiring or retention of an employee. or
issuance of & security clearancs, license,
contract, grant or other benefit: (9) to
Federal. State or local sgencies where
necessary to enable the Department of
the Interior to obtain information
relevant to the hiring or retention of an
empioyee. or the issuancs of & sscunty
clearanca. contract, license, grant or
other benefit: (10) to appropriate Fedaral
and State agsncies to provide required
reports including data.on unempioyment
insursnca: (11) to the Social Secunty
administration to report FICA
deductions: (12) to laboe unions to report
union duss deductions: {13} to insurance
carriers to repon withholdings for heaith
inaurance; (14) to charitable institutions
to report contributions: (15) to a Pedary]
agency (or the purpose of collecting «
debt owed the Federai governmant
through administrative or salary offset:
(18} to other Pederi agencies
conducting computer matching programs
to heip sliminate fraud and abuse snd tg
detect unauthorized overpayments made
to individuals: {17) 1o provide sddresses
obtained from the Internal Revenue
Service to debt collection sgencies for
purposes of locating a debtor te collect
or compromise & Federsi claim sgainst
the debtor: {18) with respect 1o Bureau of
Indian AfTairs smployes records. to &
Federal, State. local agency. or Indian
tribal group or any establishment or
individual that assumes jurisdiction.
either by contract or lega! wransfer, of
any program under the control of the
Bursay of Indian Affairs: {18) with
respect to Bureau of Reclamaton
empioyee records. to non-Federal
suditors under contract with the
Department of the Interior or Energy or
watar user and other organisations with
which the Bureau of Reclamation has
written agreemants permitting access to
financial records to perform financial
auditas.

SHGLOMUNRES TO COMBLMER MIPORTING
AQCEE

Disciasures purtyant to 3 US.C.
332afb)(12). Disciosures may be made
from this system to consumer reporting
dgencies as defined ln the Pair Credit
Reporting Act (15 U.S.C. 16814(0)) or the

49 FR 38712 (10~1-84)



INTERIOR DEPARTMENT
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Cederai Claims Collection Act of 1998
(31 U.S.C 3701 (a)(3)).

FOLICINY ANS MACTICES FON STORES),
AETRAEVING, ACCRESNN, ANTASENG, AMD
Surcens o» ascomie & N svgTem

ToRAGR:

Maintsined in manual. microfilm. end
printout form in the Puyroil Offics.
Currently spplicable records are stored
On magnatic media at the computer
Procsseing center: historic records are
stored on magnetic media st the
computer center. Original Input
documerits are kept in standard office
filing squipment.  °

TR ABLITY:
[ndexed by name. social security
number, and orgenizational code,

SAFIUARDS:
Maintained with safeguards mesting
the requremants of 43 CFR 2.51.

AETENTION AMD DIPFOSAL:

The records coatained (n this system
of records bave verying retention
periods as described in Cenaral Racords
Schedule 2 issued by the Administrator,
General Servicss Administrution. and
are disposed of in accordance with the
Federal Property Management
Regulations. 41 CFR 101-11.408-4.

SYSTEM MANAGINS) AND ADDRESSE

The following system managers are
responmble for the payroil records
contained in the integrated Payroil/
Personnel (PAY/PERS} systsm which
are pertinent to their bureaus. Personnel
records contained in the PAY/PERS
system fall under the juridiction of the
Office of Personnel Managsment as
prescribed in 5 CFR Part 209 and 5 CFR
Part 297,

(1) Chief, Division of Fiscal Services
Office of Administrative Services, U.S.
Departmant of the Intence. 18th and C
Streets. NW.. Washington. D.C. 20240

{2} Chief, Division of Financial
Operations. Buresy of Land
Management, Denver Federal Center,
Bidg. 50, Denver, Colorado s022%

(3) Finunce Officer, Division of

Colora

{4} Chis{, Division of Plrance. U.9.
Fish and Wildlifs Servcice. 1ath and C
Streets, NW. Washington, D.C. 2024

(3] Chiel Branch of Payroll
Operstions, National Park Servics, Post
Office Box 23287, Deaver, Colorado
0%

{8) Chisf, Branch of Minancia)
Caeclogical Survey,
N.unuc.nm.mvmum

{7) Chind, Division of Finaace Boreay
of Mines. Bullding 20, Deaver Fedaral
Center. Denver, Colorado sogzs:

{8) Chiwf. Division : Pamsial
Management Office Swrlasy Mining
Buildimg 20, Detrver Pedapal Counter,
Denver. Colorado 8022%

(9) Directar, Offices of Administration.
Bureau of indian Affsirs, 1961
Consututios Avenus, NW., Washington
D.C. 20244

{10) Chisl, Financial Management
Division. Minarsis Managemant Servics.
12203 Sunrise Valley Drive, Mail Stop
632 Reston, Yirpoua 22001, o

{11) Assistant Inspector Genwral for
Admunistration, Office of Inspector
General. 18th and C Streets, NW,
Washingten, D.C. 20240

(12) Chief, Division of Manugement
Services, Office of Aircraft Services,

P O. Box 15424, Baise. {daho 637130908,

NOTIRCATION PROCEDURLE:

lnquines regarding the existence of
records should be addressed to the
perunent System Manager. A wriiten,
signed requast stating that the individual
seeis information concarning his/her
recards 1s required. See 43 CFR 280

FECOND ACCERS MOCIDURES

A request for accass may be
addressed to the pertinent System
Manager. The requast must be in
wnling. signed by the requaster. and
Meet the content requremaent of 43 CFR
2.63.

CONTEETING AECORD PROCIDUALE:

A petiion for amsndment should be
addressed !0 the pertinen: Systam
Manager and mest the content
requurecents of 43 CFR 2.71.

RECOADE SOURGE CATHONITS:

Individuals on whom the records are
maintained. supervisors, timakeepers.
official personnel recordsa. previous
employers. and the Internal Revenus
Service.

48
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DEPARTMENT OF THE INTERIOR

DEPARTMENTAL MANUAL

Information Resources _
Management Part 383 Public Access to Records

Privacy Act Systems
Chapter 5 of Records Notices _ 383 DM 5.1

Attactrent 2

5.1 Purpose. The Privacy Act of 1974 (5 U.S.C. 552a(e) (4))
requires publication of a notice in the Federal Register
describing each system of records subject to the Act. Publication
of a new or revised system notice before any new system or major
change to an existing system is to be effective is also required.
This chapter describes the required contents of system notices
and related system documentation and procedures.

A. The publication requirements are intended to (1) help
individuals locate systems of records that are likely to contain
personal information pertaining to them, and (2) prevent the use
of a system of records without first giving individuals an
opportunity to review the purpose and routine uses of the
information.

B. Maintenance of a system of records (as defined in 383 DM
1.4C) for which no system notice has been published is a
viclation of the law. Department and bureau responsibilities
with respect to preparing system notices are described in 383 DM
2.3 and 383 DM 3.3, respectively.

5.2 Notice Copntents. Required contents of, and format for,
system notices are described in Appendix 3 to this chapter,

5.3 Reports opn New or Altered Systems. OMB Circular No. aA-130
describes detailed procedures for reporting an ayency's intention
to establish a new system or alter an existing system of records.
A new system is any system for which no Federal Register notice
has previously been published.

A. A report to OMB and Congress must be prepared when a
new system of records is proposed, or when a change to an
existing system is proposed which significantly alters the
character of the system by:

(1} Increasing or changing the number or types of
individuals on whom records are maintained:

(2) Expanding the types or categories of information
maintained; :

(3) Altering the purposes for which the information is
used;

pRAFL



OEPARTMENT OF THE INTERIOR

DEPARTMENTAL MANUAL

Information Resources
Management Part 383 Public Access to Records

Privacy AcCt Systems
Chapter 5 of Records Notices 383 DM 5.3A(4)

(4) Changing the equipment configuration (i.e.,
hardware and/or software) on which the system is operated so as
to create the potential for substantially greater access to the
records in the system; or

(5) Exempting the system of records from any provisions
of the Privacy Act pursuant to 5 U.S5.C. 552a{j) or (k).

B. The report on a proposed new or altered system must be
submitted to OMB and Congress at least 60 days prior to
establishment of a new system or the implementation of an altered
existing system. 1In order for the Department to meet this
requirement, bureaus and cffices shall submit this report to the
Departmental Privacy Act Officer at least 90 days before the
proposed implementation date. Appendix 1 to this chapter
provides guidance on the information required to be transmitted
to the Departmental Privacy Act Officer. Departmental Report
Control Symbol CON-74-014 has been assigned to this reporting
regquirement.



383 DM 5
Appendix 1

PRIVACY ACT DOCUMENTATION

A. NEW_SYSTEM. The following documentation is required
to establish a new system of records that is subject to the
Privacy Act of 1974:

l, Prepare a transmittal memorandum to the Departmental
Privacy Act Officer addressing the following items to the extent
that they are not discussed in the narrative statement described
in paragraph 2a below:

a. Describe how the information is relevant,
necessary, and relates to the purpose {in law) for which the
system i1s being established or maintained.

b. Cite the adverse consequences, if any, of not
collecting or maintaining the information.

C. Discuss other options considered to ‘meet the
program need without establishing records in individually
identifiable form.

d. Provide the rationale for determining: (1) what
individuals will be included in the system of records, (2) how
the number of individuals to be included in the system can be
minimized, and (3) the minimum length of time that individual
records will be maintained.

€. Describe any deliberations to determine the
financial cost of maintaining the system of records as compared
to the risks/adverse consequences of not maintaining it.

System does not duplicate any existing records system in the

£. Provide a statement assuring that the proposed '
bureau.

g. Identify the bureau/office official to contact
for additional information.

2. Attach to the memorandum the documents noted in items 2a
through 2c below.

a. A narrative statement as described in Appendix 2.
The statement is to be typed single-spaced and submitted in
original and three copies. The narrative statement is forwarded
to OMB and Congress; therefore, it should be carefully prepared

.and contain a complete description of the proposal.



383 DM 5
Appendix 1

b. A system notice prepared for publication in the
Federal Register. A description of each item to be addressed in

the system notice is contained in Appendix 3. The notice is to
be typed double-spaced and submitted in original and three copies.

c. If applicable, supporting documentation
consisting of advance copies of new or revised rules pertaining
to the system of records which will be published.

B. REVISION TQ _EXISTING_SYSTEM. The following documentation
is required to make a change to an existing system of records.

1. If the changes require a report to OMB and Congress as
prescribed in 383 DM 5.3, prepare a memorandum addressed to the
Departmental Privacy Act Officer describing the changes being
made to the system, and the reasons therefore, Attach to the
memo the documents listed in rparagraph AZ above. :

2. If the changes are minor and do not reguire a report
to OMB and Congress, prepare a memorandum addressed to the
Departmental Privacy Act Officer describing the changes being
made to the system, and the reasons therefor. Attach to the
memo the document listed in paragraph A2b above,



383 DM 5
Appendix 2

PRIVACY ACT OF 1574

NARRATIVE STATEMENT
(Typed Single-spaced)

A, The NARRATIVE STATEMENT is a brief description of the
proposal which includes the following information.

1. Describe the purposes of the system of records.
The description should focus on the system of records and
should briefly discuss the purpose and backgrcund of the
program for which the system of records will be used. The
description should include:

a. An estimate of the number of individual records
expected to be in the system.

b. The steps taken to minimize the amount of
personal data to be maintained.

2. Identify the specific statute or Executive order
which authorizes the maintenance of the system of records.

3. Provide an evaluation of the probable or potential
effect of the proposal on the privacy and other personal or
property rights of individuals.

4. Describe the relationship of the proposal, if any, to
the other branches of the Federal government and to State and
local governments.

5. Provide a brief description of steps taken by the
agency to minimize the risk of unauthorized access to the system
of records. A more detailed assessment of the risks and specific
administrative, technical, procedural and physical safeguards
established should be documented so that it can be made available
to OMB, if requested.

6. Explain how each proposed routine use is compatible
with the purpose for which the records are collected and
maintained. For an altered existing system of records, this

requirement pertains only to newly proposed routine uses.

1 ok
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7. Provide the OMB clearance numbers, expiration dates,
and titles of any OMB-approved information collection
requirements contained in the system of records. If the reguest
for OMB clearance of an information collection is pending, state
its title and the date it was submitted to OMB for clearance
pursuant to 5 CFR 1320 (see 381 DM 12).

8. If the proposal requires new or revised agency rules
to be published in the Federal Register, briefly describe the
rulemaking action and attach an advance copy of the documents.

If no changes to existing rules are required, provide a statement
to that effect.

B. The narrative statement should make reference, as
appropriate, to information in the supporting documentation
rather than restate such information. .

C. Where changes to computer installations, communicatjions
networks, or any other general changes in information
collection, handling, storage or dissemination are made which
affect multiple systems of records; a single consclidated new
System report may be submitted. In such cases, the narrative
statement also should address the overall privacy implications of
the proposed change, identify all systems of records affected by
the change and briefly describe any unique impacts on any
specific system of records.



United States Department of the Interior
BUREAU OF INDIAN AFFAIRS
WASHINGTON, D.C. 20245

IN REPLY REFER TO:!

Directives and Regulatory Management
Room 343, Interior South

(202) 343-3574

MAY 12775

Memorandum
To: Central Office and Area Office Directors
A [a ]
S A
From: Rureau of Indian Affairs Privacy Act Officer

Subject: Schedule of Privacy Act Program Reviews for Calendar Year 1986

gur memorandum of February 21, 1986, provided additional guidance material
for implementing the provisions of the Privacy Act. Specifically, this
memorandum deals with scheduling of the required periodic reviews (See
attachment 2.).

In order that we may properly document bureau actions and the results of
our reviews so that adequate information will be available for reporting
to the Department, please

(1) indicate your proposed scheduled dates for the six reviews
required for calendar year 1986 on the attached Copy 1 (schedule of
reviews), retain a copy for your records, and return the original
immediately to the Division of Management Research and Evaluation (MRSE),
attention Branch of Directives and Regulatory Management, Room 343
Interior South; and

(2) upon the completion of each review, enter completion date for
appropriate review on Copy 2 (page 1-a). When you have completed your Jast
review for calendar year 1986, enter the date, retain a copy for your records,
and return the original Copy 2 to MR&E, attentiom: Branch of Directives

and Regulatory Management, Room 343, Interior South.

Whenever your reviews indicate that bureau action is necessary, please
report immediately your findings to the Branch of Directives and Regulatory

Management. 4:;;}277ai@ﬂ/:1/ C:;;Véi’ﬁh“_‘

Attachments 3



ATTACHMENT 1

REVIEWS COMPLETED FOR CALENDAR YEAR 1986

SCHEDULE OF BUREAU OF INDIAN AFFAIRS
PRIVACY ACT PROGRAM REVIEWS

Attachment |

(Required by Parsgraph 3a, Appendix I, OMB Circular A-i130)

Proposed
Description of Calendar Ysar Date of Review
Review Frequaney Scheduled Review Completed
1. Contracts Review a random sample of agency Biennially CY 1987
contracts that provide for the maintenanca of a CY 1989
system of records on behalf of the agency to Every 2 yvears
accomplish an agency function, in order teo thereafter
ensure that the wording of each contract makes
the provisions of the Act apply (5 U.S.C.
552a(m) (1))
2. Recordkeeping Practices Review ageney Annually CY 1986
recordkeeping and disposal policies and Every year
practices in order to ensure compliance with thereafter
the Act. '
3. Routine Use Disclosures Review the routine Triennfally CY 1986
use disclosures asscciated with each system of CY 1989
records in order to ensure that the recipient's Every ] years
use of such records continues to be compatible thereafter
with the purpose for which the disclosing agency
originally collected the information. The first
L3 review should commence immediately. Copies
¢ jtems of records notices to be reviewed
arw attached.
4, Exemption of Systems of Records Review each Triennially CY 1988
system of records for which the agency has CY 19%1
promulgated exemprtion rules pursuant to Section Every 3 vears
(1) or (k) of the Privacy Act in order to determine thereafrer
whether such exemption is still needed.
5. Matching Programs Review each ongoing matching Annually CY 1986
program in which the agency has participated during Every year
the year, either as a source or as a matching agency, thereafter
in order to ensure that the requirements of the Act,
the OMB Matching Guidelines, and the OMB Model
Control Syscem and Checklist have been met.
6. Privacy Act Training Review agency training Annually CY 1986
Practicas in order to ensure that all agency Every year
personnel are familiar with the requirements of the thereafter

Act, with the agency's implementing regulations,
and with any special requirements that their
specific jobs eneail.

(QOPY 1: Enter scheduled dates, retain copy for your records, and ret
Branch of Directives and Regulatory Management,

Attention:

urn this copy to MRsE,
343 Interior South.)



Proposed

Description of Calendar Year Date of Review
Review Frequency Scheduled Review  Completed
7. Violations Review ths actions of agency Annually CY 1986
personnel that have resulted either in the agency Every year
being found civilly liable under Section (g) of the thereafter
Act, or an employee being found criminally liable
under the provisions of Section (i) of the Act,
in order to determine the extent of the problem and
to £ind the most effective way to prevent
recurrences of the problem.
8. Systems of Records Notices Review each system Annually CY 1986
of records notice to ensure that it accurately Every year
describes the system. Where minor changes are thereafter

needed, ensure that an amended notice is published
in che Federal Register. This requirement 1is
distinguished from and in addition to the
requirement to repor: to OMB and the Congress major
changes to systems of records and to publish those
changes in the Federal Register (see paragraph 4b of
Appendix I to OMB Circular A-130).




SCHEDULE OF BUREAU OF INDIAN AFFAIRS
PRIVACY ACT PROGRAM REVIEWS

Attachment 1a

REVIEWS COMPLETED FOR CALENDAR YEAR 1986

Acttachment |

(Required by Paragraph 3a, Appendix I, OMB Circular A-130)

Proposed
Description of Calendar Year Date of Review
Review Frequency Scheduled Review Conpleted
1, Contracts Reviev a random sample of agency Biennially CY 1987
contracts that provids for the maintenance of a CY 1989
systen of records on behalf of the agency to Every 2 years
accomplish an agency function, in order to theareaftar
ensure that the wording of each contract makes
the provisions of the Act apply (5 U.S.C.
552a(m) (1))
2. Recordkeeping Practices Review agency Annually CY 1986
recordkeeping and disposal policies and Every year
practices in order to ensure compliance with thereafter
the Act.
3. Routine Use Disclosures Review the routine Triennially CY 1986
use disclosures associated with each system of CY 1989
records in order to ensure that the recipient's Every 3 years
use of such records continues to be compatible thereafter
with the purpose for which the disclosing agency
originally collected the information. The first
s  review should commence irmediately, Copies
¢ rtems of records notices to be reviewed
ar. attached.
4. Exemption of Systems of Records Review each Triennially CY 1988
system of records for which the agency has CY 1991
promulgated exemption rules pursuant to Saction Every 3 vyears
(J) or (k) of the Privacy Act in order to determine thereafter
whether such exemption is still needad. '
5. Matching Programs Review each ongoing matching Annually CY 1984
program in which the agency has participated during Every year
the year, either as a source or as a matching agency, thereafter
in order to ensurs that the requirements of the Act,
the OMB Matching Guidelines, and the OMB Model
Control System and Checklist have been met.
6. Privacy Act Training Review agency training Annually CY 1986
practices in order to ensure that all agency Every year
personnel are familiar with the requirsments of the thereafter

Act, with the agency's implementing regulaticns,
and with any special requirements that their
specific jobs entail.

(LWUPY 2: Upon completion of last review,

MR&E, Attention:

retain copy for your records,
Branch of Directives and Regulatory Manag

and return this copy to
r 343 Interior South.)



Proposed

Description of Calendar Year Date of Review
Review Frequency Scheduled Review  Completed
7. Violations Review the actions of agency Annually CY 1986
personnel that have resulted either in the agency Every year
being found civilly liable under Section (g) of the thereafcer
Act, or an employse being found criminally liable
under the provisions of Section (i) of the Act,
in order to datermine the extent of the problem and
to find the most effective way to prevent
recurrences of the problem.
8. Systems of Records Notices Review each system Annually CY 1986
of records notice to ensure that it accurately Every year
describes the system. Where minor changes are thereafter

needed, ensure that an amended notice is published
in the Federal Register. This requirement is
distinguished from and in addition to the
requirement to raport to OMB and the Congress major
changes to systems of records and to publish those
changes in the Federal Register (see paragraph 4b of
Appendix I to OMB Circular A-130).
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APPENDIX I
TO OMB CIRCULAR NO. A-130

FEDERAL AGENCY RESPONSIBILITIES FOR MAINTAINING
RECORDS ABOUT INDIVIDUALS

1. Purpcse and Scope

This Appendix describes agency responsibilities for implementing
the Privacy Act of 1974, 5 U.S8.C. 552a as amended (hereinafter
"the Act"). It applies to all agencles subject to the Act. The
Appendix constitutes a revision to procedures formerly contained
in OMB Circular No. A-108, now rescinded. Note that this
Appendix does not rescind other guidance OMB has issued to help
agencies interpret the Privacy Act's provisions, e.g., Privacy
Act Guidelines (40 Federal Register 28949-28978, July 9, 1975),
or Guidance for Conducting Matching Programs (M? Federal Register

2. Definitions

a. The terms "agency," "individual,” "maintain,™ "record,"
"system of records," and "routine use," as used in this Appendix,
are defined in the Aect (5 U.S.C. 552a (a)) The definition of
"agency" in the Act differs somewhat from the definition in the
Circular.

b. The term "minor change to a system of records" means a
change that does not significantly change the system; that is,
does not affect the character or purpose of the system and does
not affect the ability of an individual to gain access to his or
her record or to any information pertaining to him or her which
i8 contained in the system; e.g., changing the title of the
system manager.

3. Assignment of Responsibilities

a. All Federal Agencies. 1In addition to meeting the
agency requirements contained in the Act, and the specific
reporting requirements detaliled in this Appendix, the head of
each agency shall ensure that the following reviews are conducted
as often as specified below, and be prepared to report to the
Director, OMB, the results of such reviews and the c¢orrective
action taken to resolve problems uncovered. The head of each
agency shall:

(1) Section (m) Contracts. Review every two years a
random sample of agency contracts that provide for the.
maintenance of a system of records on behalf of the agency to
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accomplish an agency function, in order to ensure that the
wording of each contract makes the provisions of the Act apply.
(5 U.S.C. 552a (m){1))

(2) ﬁecordkeegiqgﬁ?ractices. Review annually agency
recordkeeping and disposal policies and practices in order to

assure compliance with the Act. ~

(3) Routine Use Disclosures., Review every tnree years
the routine use disclosures asscclated with each system of
records in order to ensure that the recipient's use of such
records continues to be compatible with the purpose for which the
disclosing agency originally collected the information. The
first such review should commence immediately upon the issuance
of this Appendix.

(4) Exemption of Systems of Records. Review every
three years each system of records for which the agency has
promulgated exemption rules pursuant to Section (j) or (k) of the
Privacy Act in order to datermine whether such exemption is still
needead,

(5)  Matching Programs. Review annually each ongoing
matching program in which the agency has participated during the
year, either as a source or as a matching agency, in order to
ensure that the requirements of the Act, the OMB Matching
Gulidelines, and the OMBE Model Control System and Checklist have
been met.

(6) Privacy Act Training. Review annually agency
training practices in order to ensure that all agency personnel
are familiar with the requirements of the Act, with the agency's
implementing regulation, and with any special requirements that
their specific jobs entail.

(7) Violations. Review annually the actians of agency
persconnel that have resulted either in the agency being found
civilly liable under Section (g) of the Act, or an emplcyee being
found criminally liable under the provisions of Section (i) of
the Act, in order to determine the extent of the problem and to
find the moat effective way to prevent recurrences of the
problem.

(8) Systems of Records Notices. Review annually each
system of records notice to ensure that it accurately describes
the system. Where minor changes are needed, ensure that an
amended notice is published in the Federal Register. Agencies
may choose to make one annual comprehensive publication
consclidating such minor changes. This requirement is
distinguished from and in addition to the requirement to report
to OMB and the Congress major changes to systems of records and
to publish those changes in the Federal Register {see paragraph
4b of this Appenaix).

-
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FOR FURTHER INFORMATION, CONTACT DATE

Policies and Frecedures for Implementing
O0ffice of Information the Privacy Act of 1974 DEC 9 1385
Resources Management

EXPLANATION OF MATERIAL TRANSMITTED:

This release revises and updates five chapters and one appendix of the
Departmental guidelines for implementation of the Privacy Act of 1974, as
amended. In addition to numerous minor editorial amendments made to the
previously published material, substantive changes have been made as follows:

l, In 383 DM 1.2, an additional statement has been added to clarify that
records containing information on the entrepreneurial and busiress activities of
individuals maintained in systems of records are subject to the provisions of
the Act.

2, The statement in 283 DM 4.6 regarding the use of contractors to
maintaln Departmental Privacy Act systems of records is revised. Additional
guidance 1s added concerning contractual arrangements which are not subject to
the provisions of the Federal Acquisition Regulatiom.

3. TIn Appendix 3 to 283 D! 5, the description of Privacy Act svystems of
records rotices which must be published in the Federa! Register is revised to:
(1) reflect the standardized disclosure statement for litigation purposes
adopted by the Department; and {2) prescribe the information required by the
National Archives and Records Administration ‘r the retention and disposal
portion of the system of records notice,

4. Cuidance on the handling of combined FOIA and Privacy Act requests for
access to records is added in 383 DM 6.11,

5. One of the twelve exceptions to the Privacy Act's disclosure
restrictions described in 383 DM 7.2 1s revised, The permissible disclosure Ffor
the preservation of historical records described in 383 DM 7.2F is revised to
reflect the transfer of functions from the General Services Administration to
the National Archives and Records Administration pursuant to Public Law 98-497.

6. The material describing the relationship of the Freedom of Information
Act to the Privacy Act in 383 DM 7.3 is revised to clarify that the Privacy Act
cannot be used as authority for making a denial in response to an FOTA request
(383 DM 7.3C). Also, before making any disclosure from a Privacy Act svstem of
records in responding to an FOIA request, a written FOIA request must be in hand
(383 DM 7.3R).

7. The detailed procedural material formerly published 1a 383 DM 7.S5A(1)
through 7.5A(6), pertalning to debt collection, has been deleted. Such
procedures are now published in 344 DM 7,3D.



8. 1In 383 DM 8.3A, the reference to the Office of Administrative Services
has been deleted as the supply source for the standardized Departmental "Privacy
Act Notice.” A copy of the notice is added as Illustration | to the chapter,
and local reproduction is now permitted.

©. Instructions on the disposal of Privacy Act records in 383 DM 8.8 have
been revised to change the regulatory refereace from the Federal Property
Maragement Regulatlons to the regulations issued by the National Archives spd
Records Administration.

FILING INSTRUCTIONS:

Remove: Insert:

383 DM 1 (1 sheet) 383 DM 1 (2 sheets)

383 DM 4 (2 sheets) 383 DM & (2 sheets)

383 DM S5, Appendix 3 (2 sheets) 383 DM 5, Appendix 3 (2 sheers)

383 DM 6 (2 sheets) 383 DM 6 (2 sheets)

383 DM 7 (4 sheets) 383 DM 7 (3 sheets)

383 DM 8 . (2 sheetsg) : 383 DM 8 and Illustration 1 (3 sheets)



DEPARTMENT CF THE INTERIOR

DEPARTMENTAL MANUAL

Information Resources

Management Part 383 Public Access to Records
Privacy Act Policy

Chapter 1 and General Provisions 383 DM 1.1

1.1 Purpose. The purpose of this chapter is to prescribe
policies and general provisions applicable to the Department's

administration of the Privacy Act of 1974, as amended, (5 U.S.C.
552a). The material published in Chapters 1 through 12 of Part
383 DM supplements the Departmental regulations published in 43

CFR Part 2, Subpart D.

1.2 Intent and Purposes of the Act. The purpose of the Privacy
Act is to ensure that systems of records containing information
about individuals are publicly identified, that only information
which is legally authorized and necessary is collected, and that
such information is maintained in a manner which precludes
unwarranted intrusions upon individual privacy. The Act is
applicable to all systems of records containing information about
individuals from which information is retrieved by individual
name or by an identifying number, symbol or other personal
identifier. Records that contain information relating to.the
entrepreneurial or business activities of individuals and which
are retrieved as noted in 1.4C below, also are subject to the
provisions of the Privacy Act, as are records pertaining to trust
estates. The Act requires Federal agencies to:

A. Permit individuals to determine what records pertaining
to them are maintained;

B. Generally permit individuals to¢ gain access to their
records, have copies made, and correct or amend such records:

C. Ensure that Federal agencies collect only such
information about individuals as is relevant and necessary to
accomplish their authorized function and that information about
individuals is used only for purposes authorized by law; and

DB. Ensure that information maintained on individuals is
current and accurate, and that adequate safeguards are provided
to prevent misuse of information.

1.3 Policy.

A. Individual bureaus and offices have principal
responsibility for implementation of the Act, subject to the
procedures and guidelines established in the Department's
regulations contained in 43 CFR Part 2, Subpart D, and in this
part of the Departmental Manual. The Department is responsible
for the issuance of regulations and general guidance, the review
and publication of notices describing systems of records, the
administration of appeals and related procedures, and coordination
of required activities.

12/9/85 #2659
Replaces 10/10/84 #2597
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Chapter 1 and General Provisions 383 DM 1.3B

B. In addition, individuals must be able to exercise their
rights under the Privacy Act as quickly and with as few
procedural difficulties as possible.

1.4 Definitions. The following definitions apply to all

Chapters published in this Part 383 DM,

"maintain® includes maintain, collect, use, or disseminate., With
reference to a record subject to the Act, "maintain" means the
collection, use, or dissemination or any combination of these
record-keeping functions. It also connotes control over,
responsibility, and accountability for systems of records.

A. Maintain. As defined in the Privacy Act, the term

B. Record. A record is any item, collection, or grouping
of information about an individual that contains his/her name, or
an identifying number, symbol, or other identifier assigned to

the individual.

C. System of Records. A system of records is a group of
any records under the control of an agency from which
information is retrieved by the name of the individual or by some
identifying number, symbol, or other identifying particular
assigned to the individual.

D. Disclosure. Disclosure means release of information
contained in a system of records to any person (other than the

person to whom the information pertains), including any employee
of the Department of the Interior and employees of other Federal

departments and agencies.

E. Bureau. A bureau is any constituent bureau or office

of the Department, including each Secretarial and other Departmental
office.

F. System Manager. A system manager is an official who

has been designated in a system notice as having administrative
responsibility for a system of records.

G. System Guidelines. System guidelines are a set of
formal, written instructions from a bureau to employees working
with a system of records. They contain operating procedures to
be followed in maintaining a specific records system and
supplement the Department's requlations and directives pertaining
to the Privacy Act, and any bureau directives which apply

generally to all of its systems of records subject to the Act.

12/9/85 #2659
Replaces 10/10/84 #2597
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Part 383 Public Access to Records

H. Departmental Privacy Act Qfficer. The "Departmental
Privacy Act Officer" is the official who assists the Assistant
Secretary - Policy, Budget and Administration in carrying out
assigned functions and for coordinating the activities of the

bureaus of the Department in carrying out the functions which
they are assigned.

I. Bureau Privacy Act Officer. The "Bureau Privacy Act

Officer” means the official within each bureau assigned responsi-
bility for bureau implementation of the Act. (see 383 DM 4.4A).

12/9/85 #2659
Replaces 10/10/84 #2597
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Chapter 4 of Systems of Records 383 DM 4.1

4.1 Purpose. This chapter defines required and optional system
management activities for implementing the Privacy Act of 1974
(5 U.S8.C. 552a) and the Departmental regulations (43 CFR Part 2,
Subpart D).

4.2 Basic Reguirement. The Privacy Act sets forth basic
responsibilities and requirements pertaining to records
maintained in systems of records accessible by an individual's
name, code, symbol, or other identifier. Each bureau must ensure
that its systems of records are identified and administered in
accordance with the Privacy Act.

of Records. Each bureau shall ensure that all supervisors and
employees with the authority to establish or modify record
systems are aware of the system notice requirements of the
Privacy Act. Plans to establish or to modify such systems must
be reported to the Departmental Privacy Act Officer in the format
set forth by OMB Circular No. A-108 at least 90 days before

implementation (see 383 DM 5}.

4.4 Gepneral Management. FEach bureau shall establish its own
program and practices for the implementation of the Privacy Act,
except that such programs shall conform to and incorporate the

following Departmental requirements.

A. Bureau Privacy Act Officer. The Department's Privacy
Act regulations require the designation of a Privacy Act Officer
in each bureau and require such designee or the bureau head to
concur in denials of requests for notification, access, or
amendment. The Bureau Privacy Act Officer shall be the primary
contact between the Departmental Privacy Act Officer and the

bureau, for Privacy Act activities.

B. Privacy Act Coordinators. Each Secretarial and
Departmental office shall designate a Privacy Act Coordinator to
coordinate Privacy Act matters in that office. Because of the
size of some Secretarial and Departmental offices, it may not be
practical for the Privacy Act Coordinator to be fully informed on
all the requirements of the Act. In such cases, the Departmental
Privacy Act Officer may be consulted for guidance except on

denials which may be appealed (see 383 DM 6.8B).

C. System Manager. The Privacy Act requires that the
official who is responsible for the system of records be named in
the system notice {see definition of "system of records" in 383
DM 1.4C). This official is designated as the "system manager."
Departmental regulations specify that denials of notification,
access or amendment can only be made by the system manager, after

12/9/85 #2659
Replaces 10/10/84 #2597
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concurrence by the Bureau Privacy Act Officer or bureau head.
These assignments exist within the more general Departmental and
bureau programs for implementing the Privacy Act and do not vest
the sole responsibility for Privacy Act matters and
implementation in the systems manager.

D. System Guidelines. Other chapters in this Part provide
for the development of specific guidelines for some systems of
records. While many aspects of the Privacy Act can be
implemented through bureauwide instructions, there may be a need
for specific guidelines for certain records systems (i.e., those
that involve a number of locations). Such guidelines should be
established as part of the bureau's formal instruction system and

should cover the characteristics unique to the system of records.

E. Departmentwide Systems of Records. Systems of records
established on a Departmentwide basis are the responsibility of
the Departmental office that establishes the system. Assignments
to the bureaus, and guidelines and instructions covering the
Departmentwide systems of records (including accounting and
reporting) may be prepared by the responsible Departmental office
and issued in appropriate directives or as chapters in this Part
of the Departmental Manual. Bureaus whose records are covered by
such notices are responsible to notify the pertinent Departmental
office when any item described in the system notice requires
revision.,

4.5 Efficiency and Responsiveness. While the Privacy Act
establishes some rules for the administration of systems of
records, it does not inherently impose massive requirements for
extra procedures and practices. Many of the Act's requirements
are merely those which any responsible office keeping records of
a personal nature should observe. Further, the more open the
access policies of the agency, with regard to the individuals who
are the subjects of the records, the less the individuals need to
invoke the access provisions of the Act, thereby generating
reporting and other activities under the Act. Finally, the
procedures for recording disclosures, informing individuals when
gathering information, and reporting activity and new uses can be
facilitated if the Act's requirements are properly considered in
the planning and design phase when revising or establishing new
systems of records.

4.6 Use of Contractors. When a contract provides for the
operation of a system of records to accomplish a Department

function, the contractor shall be required to observe all the
rules and abide by the provisions of the Privacy Act and the

Department's regulations published in 43 CFR 2, Subpart D.

12/9/85 #2659
Replaces 10/10/84 #2597
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A. In entering into such contracts issued pursuant to the
Federal Acquisition Requlation (FAR), 48 CFR, the provisions of
FAR Subpart 24.1 as supplemented by Pepartment of the Interior
Acquisition Regulation (DIAR), 48 CFR, Subpart 1424.1, will be
followed.

B. In any other contractual arrangements with non-Federal
entities which provide for the operation of a Privacy Act system
of records to accomplish a Department function, requirements
comparable to the FAR and DIAR clauses referenced above will be
included in the document effecting the arrangement,

C. In both contracts issued pursuant to the FAR and DIAR,
and in contractual arrangements referenced in 4.6B above, a
regular employee of the bureau will be designated to be the
system manager for the records operated by the contractor.

4.7 Information Collection Reguirements.

A. Specific notification must be provided to individuals
who are asked to provide information about themselves which will
be used in a system of records. The form or other instrument
used to collect the information must contain the information
listed below. Also, forms which collect such information from
the public must be approved by the Office of Management and
Budget (see 381 DM 12). Specialized inserts in forms, statements
for attachment, and/or interview handouts should be developed
for each system to advise the individual on:

(1) The authority (statute or Executive Order)
authorizing the solicitation of the information and whether
disclosure of such information is mandatory, voluntary, or
required to obtain a benefit;

(2) The principal purpose or purposes for which the
information is intended to be used;

(3} The routine uses that may be made of the
information; and

(4) The effects on the individual, if any, of not
providing all or any part of the requested information.

B. The information noted above that must be provided to
individuals can be derived from the description contained in the
notice describing the system of records. See 383 DM 4.3 above
and 383 DM 5 for requirements regarding systems of records
notices which must be published in the Fegderal Register.

12/9/85 #2659
Replaces 10/10/84 #2597
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PRIVACY ACT OF 1974

DESCRIPTION OF SYSTEM OF RECORDS NOTICE

Examgle

INTERIOR/BLA-13
System came: Indign Loan Files—Interior, BIA—13.

System location: Division of Land Acquisition, National Park
Service, U.S. Department of the Interior, Washington, D.C. 20240.

Categories of individuals covered by the system: Visitors to NPS
administered areas who have participated in surveys conducted
during their visits to the areas or via mail or telephone a3 a result of
their visit.

Categories of records in the system: Information identifying the
employee such as: name, sex, birth date, color of hair, color of eyes,
height, weight, birthpiace, social security number, accident summary,
atcident reports, driver’s license number, date issued, date axpires,
types of vehicles operated, corrective lenses, and hearing ajda.

Authority for maintenance of the system: (1) QOccupational Safety
and Health Act of 1970, as amended, 29 UU.S.C. Sec, 668 and §
U.S.C. Sec, 7902, (2) Executive Order 11807 (Saptember 28, 1974).
{3) Federal Employees Campensation Act, as amended, 5 U.5.C. Sec.
8101, et seq. :

ROUTINE USES OF RECORDS MAINTAINED iN
THE SYSTEM, INCLUDING CATEGONIES OF
USERS AND THE PURPOSES OF SUCH USES:
The primary uses of the records are to
account for monies paid and collected
by the Minerals Management Service,
Financial Management Division, and for
billing and followup. Disclosure outside
the Department of the Interior may be
made (1) to the U.S. Department of
Justice or in a proceeding before a court
or adjudicative body when (a) the
United States, the Department of the
Interior, a component of the Department,
or, when represented by the
government, an employee of the
Depariment is a party to litigation or
anticipated litigation or has an interest

12/9/85 #2659
Replaces 10/10/84 #2597
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Description

The system name should reflect the
categories of individuals on whom
records are maintained in the system.
This is to facilitate an annual
compilation by the Federal Register.

The number of the system should follow
the system name; i.e. Safety Management
Information System -- Interior, Gffice
of the Secretary -- 60; (Note: If a new
system, contact the Departmental Privacy
Act Qfficer for a system number).

Specify each address at which records
are maintained in the system. For a
System with many locations the notice
may provide a geperic description of the
locations, and advise the reader where a
specific listing may be obtained.

If records are stored at a Federal
Records Center, this fact should be
stated,

The categories of individuals on whom
records are maintained in the system
must be clearly stated so an individual
may easily recognize whether he or she
is a member of the group being
described, Any change in the system
which adds new categories of individuals
requires publication of a revised system
notice.

This portion of the system notice
should briefly describe, in non-
technical terms, the types of
information the system contains. The
addition of new types of information to
the system requires publication of a
revised system notice.

The specific statutoery provisions or
Executive orders which authorize the
maintenance of the information must be
cited. Note: a statute or Executive order
must be used as authority for maintaining
a system, but citations tc pertinent
regulatory provisions also may be
included.

A "routine use"™ is, with respect to the
disclosure of & record, a use which is
compatible with the purpose for which
the record is maintained. Each system
notice should include both present and
anticipated uses, the categeriesz of

users, and the purpose for each use.
Any new use or significant change in an
existing use that expands the
availability of information in the
system will require a revised systen
notice. Any such c¢hange in a routine
use must also be described in a Federal
Register notice describing new/revised
routine uses prior to implementation as
required by the Act (5 U.8.C.
552a(e){1ll}}. See 283 DM 5.3.



anmEle

iosu.  alization, and {b) the

Drepa. =t of the interior determines
that the dislcosure is reievant or
necessary to the litigation and is
compatible with the purpose for which
the records were compiled: (2) to
disclose pertinent information to an
appropriate Federsl, State, local, or
fareign agency responsible for
investigating, prosecuting, enforcing, or
implementing a statute, regulation, ruls,
or order, where the disclosing agency
becomes aware of an indicalion of a
violation or potential vielation of civil ar
criminal law or regulation; (3) to a
Member of Congress from the record of
an individual in response to an inquiry
made at the request of that individual;
{4) to the Department of the Treasury to
effect payment to Federal, State, and
focal government agencies,
nongovernmental organizations, and
individuals; (5) to & Federal agency for
the purpose of collecting & debt owed
the Federal government through
administrative or salary offset; and {8)
to other Federal agencies conducting
computler matching programs to help
eliminate fraud and abuse and to detect
unauthorized overpayments made to
individuals.

Disclosure to consumer reporting agencies:

Disclosures pursuant to 5 U.5.C. 552a(b)X12). Disclosures may be
made from this system to consumer reporting agencies as defined in
the Fair Credit Reporting Act (15 U.S.C. 168la{f) or the Federal

Claims Collection Act of 1966 (31 U.S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, #ccessing, retaining, and

disposing of records in the system:

Storage: Accouniable capitalized property maintained on comput-
er with subsequent inventory listings furnished to individuals. Inven-
tory listings and hand receipts for other property and supplies main-
tained manually in file folders arranged by individual names.

Retrievability: Indexed by name of individual.

Safeguards: Maintained with safeguards meeting the requirements

of 43 CFR 2,51 for computerized and manual records.
Retention and disposal:

Records are disposed of in sccordance with items 16 through 18

and 25 through 28 of General Records Schedule 14.

System manager(s) and address: Chief, Division of Personnel Man-
agexnent and (g:ganizatiou, U.5. Fish and Wildlife Service, Room
3455, Main lnterior Building, 18th and C Streets, N.'W,, Washington,

D.C. 20240.

12/9/85 #2659
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Description

A separate statement as shown is used
if compatible disclosures will be made
from the system of records to consumer
reporting agencies for debt collection
purpeses.

This portion of the system notice should
indicate the medium in which the records
are maintained {storage), how the system
is indexed {retrievability), what mea-
sures have been taken toc prevent unaut-
horized disclosure of records [safe-
guards}, and how long the records are
maintained and how they are destroyed
{retention and disposall. The retention
and disposal statement also must
identify the General Records Schedule
{GRS) or bureaw schedule, and item
number that governs dispesal of the
records. If the records are not covered
by a GRS or a bureau schedule approved
by the Archivist of the U,S., the state-
ment must indicate that determination of
the disposition iz pending approval of
the Archivist.

The title and business address of the
official responsible for the system's
policies, operations, and practices

must be included in the system notice.



Example

Motification procedure; A written request addrgssed tc the System
Manager stating that the requester seeks information concerning ree-
ords pertaining to him is reguired. See 43 CFR 2.60.

Record access procedures: A request for access may be addressed
ta the Systern Manager. The request must be in writing and be signed
by the requester. The request must meet the content requirements of
43 CFR 2.61.

Contesting record procedures: A petition for amendment should be
addressed to the System Manager and must meet the comten! require-
ments of 43 CFR 2.71.

Record source categorfes: (1) Individual employees. (2) Supervi-
sors. {3) Cooperating individuals. (4) Participating organizations.

Systems exempted from certain provisions of the act:

Under the specific authority provided by 5 U.S.C. 552a(k)(2), the
Department of the Interior has adopted a regulation, 43 CFR 2.79(b),
which exempts this system from the provisions of 5 US.C
552a(c)X3), (d), (eX1), (e}{4) (G), (H) and (I}, and {f) and the portions
of 43 CFR, Part 2, Subpart I which impilement these provisions.
The reasons for adoption of this regutation are set out at 40 FR
37217 {August 26, 1975).

Under the specific authority provided by 5 U.S.C. 552a{j}2}, the
Department of the Interior has adopted a regulation, 43 CFR 2.7%a)
which exempts this system from all of the provisions of 5 U.S.C.
§52a and Department of Interor regulations in 43 CFR Part 2,
Subpart D—Privacy Act, except subsections (b), (cX1) and (2),
(eX4XA) through {F), {eX6), (7), (9), (10), and (11) and (i) of 5 U.S.C.
552a and the portions of the regulations in Subpart DD implementing
these subsections.

12/9/85 #2659
Replaces 10/10/84 #2597

}/‘

I/'
I—o

|/4

383 DM S
Appendix 3

Description

The notice must include office addresses
te which inquiries can be sent and at
which the individuals may appear to
request notification of the existence of
recogds pertaining to themselves, and
any identifying information that the
individuals are required to provide.

Any change in an address at which an
individual must appear in person will
require publication of a revised system
notice; a change in an address to which
an individual may mail a request for
notification does not in itself require
a revised notice if internal bureau
procedures have been established for
forwarding such mail.

This portion of the system notice
advises individuals concerning
procedures for obtaining access to their
records.

This portion of the system notice
advises individuals concerning
procedures for contesting the accuracy
of their records. :

The system notice should list all
categories of sources used in obtaining
information for the system of records,

If the system is exempted from any
provisions of the Act state the coverage
of the exemption. See 383 DM 6.4.

{Note: If a system of records has been
exempted from certain provisicns of the
Act, the applicable sections of the
notice may be omitted, i.e., Notification
Procedure, Record Access Procedure,
Contesting Record Procedures, Record
Source Categeories.)
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6.1 Purpose. This chapter prescribes general procedures
regarding an individual's rights to know about, inspect and
request amendment of records relating to him/her which are
maintained in a system of records subject to the Privacy Act.
Unless records are exempted as explained below, the Act gives
individuals the right to know of the existence of records
containing information about themselves (notification); to
inspect the records to ensure their relevance, necessity, and
accuracy (access); and to request changes in the information in
the records when the information is irrelevant, unnecessary, or
inaccurate (amendment}).

6.2 Form of Reguest. To claim the rights afforded by the
Privacy Act an individual should be advised of, and must follow
the formal procedures established by the Department's
regulations, 43 CFR 2,60 (notification), 2.63 (access), and
2.71 {(amendment) and the "Records Access Procedure" section of
the notices describing systems of records instruct individuals
how to submit their inquiries if they wish to invoke the Privacy
Act. The system notices also instruct individuals as to where
their written requests are to be addressed. See 383 DM 6.11 for
guidance on handling combined FOIA and Privacy Act requests
received from individuals for access to their records.

6.3 Informal Reguests. Requests for notification, access, or
amendment that do not conform to the reguirements of the
Departmental regulations, such as an oral request, may be honored
by the bureau or office responsible for the system of records as
a matter of administrative discretion. It is not necessary to
require individuals to invoke the Privacy Act.

6.4 Exempted Records. The Privacy Act recognizes that some
records on individuals should not be made available to the
individuals. These exemptions from the notification and access
provisions of the Act primarily involve records gathered in the
course of criminal investigations, during the recruitment of new
employees, or involving tests which could be compromised if
shown to individuals. These exemptions apply only if adopted
through rulemaking by the Secretary. The systems of records
which have been exempted in whole or part from notification,
access and amendment are listed in 43 CFR 2.79. 1In addition,
records on individuals compiled in reasonable anticipation of a
civil action or proceeding are not required to be made available
to the individual.

A. Responding to Reguests Involving Exempted Systems. The
ract that a system of records has been exempted under some
provisions of the Act does not mean that systems managers may not

inform individuals that records on the individual exist or make
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the records available to the individual for inspection. Such
decisions, however, cannot be capricious or arbitrary. Systems
managers should develop, through experience, criteria that will
permit, to the greatest extent practical, access by individuals
to their records which are included in an exempted system of
records.

B. Criteria for Denying Notification or Access_Under an
Exemption. Systems managers responsible for exempted systems of
records shall be prepared to report on any criteria which has
been developed as guidelines in denying a notification or access
request, though these criteria need not be expressed in the
denial to individuals. The exemption status is not to be viewed
as an automatic command to deny but should be applied according

to statable criteria.

C. Statutory Exemptjion. In addition to the provisions
authorizing the Secretary to exempt records through rulemaking,
the Act does contain one statutory exemption. This exemption
provides that the Act does not allow an individual access to any
information compiled in reasonable anticipation of a civil action
or proceeding. '

6.5 Notification, Access and Amendment Guidelines. Guidelines
suitable to the system of records shall be developed which
instruct employees and contractors administering and
maintaining the system on handling notification, access and
amendment requests. These guidelines shall clearly state the
rights of the named individuals to know about, see and request
amendment except when the system of records has been exempted
under the rulemaking provisions of the Act. The guidelines shall
also clearly inform employees about handling situations that
could lead to denying any regquest made by individuals with
respect to their records.

6.6 Amendment of Records.

A. Changing the_Records. When a record is changed in
response to a request for amendment, the prior information shall
be completely expunged from the file unless there is good reason
to retain the prior information and retention is not inconsistent
with the request for amendment. Such retention may be
appropriate when the amendment updates a file rather than removes
objectionable material and the prior information meets the
requirements of the Act that information be correct, relevant and

necessary.

12/9/85 #2659
Replaces 10/10/84 #2597



DEPARTMENT OF THE INTERIOR

DEPARTMENTAL MANUAL

Information Resocurces

Management Part 383 Public Access to Records
Privacy Act Notification, .
Chapter 6 Access and Amendment Procedures 383 DM 6.6B

all persons or agencies to whom incorrect or disputed data was
disclosed, and for whom a disclosure accounting was made, be
notified of the correct data or that it is in dispute. This
notification requirement applies whether the change is made under
the Privacy Act amendment provisions or in response to an
informal request for amendment.

B. Disclgsure Notifications. The Privacy Act requires that

C. Filing Amendment_ Requests. Records accumulated in the
course of an individual's exercise of rights under the Privacy
Act and information on this exercise of rights shall be retained,
unless disposed of, in a way that will not taint the amended

records or work against the interests of the individual.

6.7 Time Limits. The Privacy Act requires that requests for
amendment be responded to or acknowledged within ten (10)

working days of the request. The Department's regulations
specify that the request shall be acted on within 30 working
days, unless extended 30 days by the system manager in accerdance
with the regulations (43 CFR 2.73). To the extent possible, the
10-day acknowledgment and 30-day action time limits should also
be observed for inquiries about the existence of records or
requests to inspect the records.

6.8 Authority to Deny. The Departmental regulations, 43 CFR

2.61(b), 2.64(b) and 2.72(b), require that denials shall be made
by the system manager responsible for the system of records.

A. 1In the bureaus, the denial shall be concurred in by the
Bureau Privacy Act Officer. However, the head of the bureau may,
in writing, require that the decision be made by the Bureau
Privacy Act Officer and/or that concurrence of the bureau head in
the decision be obtained. Each bureau and system manager shall
ensure that employees handling records covered by the Privacy Act
are aware of this limitation.

B. In the Office of the Secretary and other Departmental
offices not a part of a bureau, denials of access or amendment
requests shall be made by the pertinent system manager, with the
concurrence of the head of the office, or the office's Privacy
Act Officer/Coordinator if formally designated and authorized as
prescribed in 43 CFR 2.61(b), 2.64(b), and 2.72(b).

6.9 General Guideline Procedures. Appendix 1 to this chapter
contains a set of general guidelines dealing with access
situations for employees working with a system of records. These
optional guidelines are to be supplemented with guidelines

specific to each system of records, as discussed in 383 DM 4.4D.
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for maintaining records on formal access and amendment requests
received during each calendar year. Formal requests are defined
as written requests in which the individual cites or invokes the
provisions of the Privacy Act. Data on the number of formal
access or amendment requests received, number wholly or partially
granted, number totally denied, and the number for which no
records were found must be maintained for each system of records.
The data is required to be included in the bureau's annual report
on the implementation of the Privacy Act as described in 383 DM 10.

6.10 Recordkeeping Reguirements. System managers are responsible

6.11 Combined FOIA/Privacy Act Reguests. From time to time,
individuals may seek access to their records by citing both the
FOIA and Privacy Act. In such cases, the request must be handled
so that the individuals are granted the ¢greatest access to their
records that either Act provides. The Department should, in
applying any access restrictions, rely on the weakest exemption
avallable, generally an FOIA exemption. If a written reguest
from an individual for access to his/her records cites neither
the FOIA nor the Privacy Act, and it is administratively decided
to treat the request under either Act, then the request should be
handled as a formal combined FOIA/Privacy Act request. -

A. 1In processing such combined rer:~=te. the Department's
fee provisions applicable to Privacy Act -eguests (43 CFR
2.64(d)) should be followed (i.e., the iaw.vidual may only be
charged for reproduction of the records .ann nnt for search time)
to the extent that the requested records -~ ~.art of a system of
records.

B. The time limits applicable to FOTA -equests (43 CFR
2.16) should be followed in processing such dual requests.
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7.1 Purpose. This chapter prescribes general procedures relating
to the disclosure of information contained in a system of records
subject to provisions of the Privacy Act. Disclosure provisions
of the Act are not applicable to information in records systems

not subject to the Act.

7.2 Privacy Act Disclosure Restrictions. The Privacy Act
provides that records to which it applies may not be disclosed to
any third party (including other Federal agencies) without the
advance written consent of the person to whom the records
pertain., There are, however, twelve exceptions which permit
disclosures without the consent of the individual of record.
These exceptions are described below. Note that a record as
prescribed in 383 DM 7.7 must be maintained for all disclosures

made except for those described in 7.2A and 7.2B below.

A. Internal Disclosures. The first exception to the basic
disclosure restriction permits disclosures to officers and
employees of the agency which maintains the records who have a
need for the record in the performance of their duties. For
purposes of the Privacy Act, the Department of the Interior is
considered a single agency and this exception thus permits
disclosure not only within, but also between Interior bureaus and
offices.

B. Disclosures Under the Freedom of Information Act. The
second exception to the Privacy Act's basic disclosure
restrictions excepts those disclosures which are reguired by the
Freedom of Information Act. When the Freedom of Information Act
does not require disclosure, however, the Privacy Act disclosure
restriction is applicable and provides a further safequard for
the privacy of individual citizens. A discussion of the
relationship of the Freedom of Information Act to the Privacy Act
is provided in 383 DM 7.3 below.

C. Routine Use. Disclosures may be made for a routine use
as described and published in the notice describing the system of
records. See 383 DM 5 and Appendix 3 to that chapter for a
description of routine uses.

D. Bureau of the Census. Disclosures may be made to the

Bureau of the Census for purposes of planning or carrying out a
census or survey or related activity.

E. Statistical Regearch/Reporting. Disclosures may be made
to a recipient who has provided the agency with advance adequate
written assurance that the record will be used sclely as a
statistical research or reporting record, and the record is to be
transferred in a form that is not individually identifiable.
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F. Preservation of Records. Disclosures may be made to the
National Archives and Records Administration as a re-ord which has
sufficient historical or other value to warrant it~ _-sntinued

preservation by the United States Government, or for evaluation by
the Archivist of the United States or the Archivist's designee to

determine whether the record has such value.

G. Civil or Criminal Lay Enforcement. Disclosures may be
made to another agency or to an instrumentality of any governmental
jurisdiction within or under the control of the United States for a
civil or criminal law enforcement activity if the activity is
authorized by law, and if the head of the agency or instrumentality
has made a written request to the agency which maintains the record
specifying the particular portion desired and the law enforcement
activity for which the record is sought.

H. Health or Safety. Disclosures may be made to a person
pursuant to a showing of compelling circumstances affecting the
health or safety of an individual if upon such disclosure
notification is transmitted to the last known address of such
individual.

either House of Congress, or, to the extent of matter within its
jurisdiction, any committee or subcommittee thereof, any joint
committee of Congress or subcommittee of any such joint committee.
However, see 383 DM 7.4 below regarding requests from individual
members of Congress.

I. Congressional Disclosures. Disclosures may be made to

J. General Accounting Office. Disclosures may be made to the

General Accounting Office for the purpose of carrying out the
duties of that office

K. Court Order. Disclosures may be made pursuant to the
order of a court of competent jurisdiction. However, a subpoena
issued as part of routine discovery in a court proceeding, rather
than by a judge as a specific order to produce, is not a court

order permitting disclosure under this exception.

L. Debt Collection. Disclosures may be made to a consumer
reporting agency in accordance with section 3{d} of the Federal
Claims Collection Act of 1966 (31 U.S.C. 3701(a)(3)). See 383 DM
7.5.

7.3 Relationship of the Freedom of Information Act to the Privacy
Act. The Freedom of Information Act (FOIA) and the Privacy Act
both deal with the disclosure of information held by the Federal
Government. The FOIA generally gives the public the right to

inspect their government's records, but has exemptions which
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permit the withholding of certain limited classes of records,
including records which would cause a clearly unwarranted
invasion of personal privacy if disclosed. As a general rule,
the Privacy Act does not affect the public's right of access to
records available under the FOIA. The following guidance is
applicable to FOIA requests that pertain to records that are
subject to the provisions of the Privacy Act.

under the FOIA, employees of the Department should process that
request under the procedures spelled out in the Department’'s
Freedom of Information regulations {43 CFR 2.11-2.20). For a
discussion of combined FOIA and Privacy Act requests from
individuals for access to their records, see 383 DM 6.11.

A. Handling of FOIA Reguests. When a request is submitted

B. Primacy of the FOIA. If the records requested under
the FOIA do not fall within any of the exemptions to the FOIA's
disclosure requirements, the FOIA regulres the disclosure of
requested records, and the Privacy Act disclosure restriction is
not applicable. 1In such cases, a written FOIA request must be in

hand before making a disclosure from a Privacy Act system of
records. l

C. Applicability of the Privacy Act. If records requested
in an FOIA request are determined to fall within an exemption
from the FOIA's disclosure requirements, then the Privacy Act
comes into play. Unless another of the exceptions to the Privacy
Act's disclosure restriction applies (See 383 DM 7.2} or the
gsubject of the records gives his or her consent, the records may
not be disclosed. Note that only one or more of the nine
exemptions under the FOIA may be used to withhold records in
responding to an FOIA request. Since the Privacy Act is not an
FOIA exemption (b) (3) statute, it cannot be used as authority for
making a denial in response to an FOIA request.

D. Applicable FOIA Exemptions. Although several FOIA
exemptions may apply to records in Privacy Act files, the
exemptions most likely to be applicable are:

(1) 5 U.S8.C. 552(b)(6) - personal and medical
files and similar files the disclosure of which would constitute
a Clearly unwarranted invasion of personal privacy.

(2) 5 U.8.C. 552(b)(7) - investigatory records
compiled for law enforcement purposes, but only to the extent
that the production of such records would (A) interfere with
enforcement proceedings, (B) deprive a person of a right to a
fair trial or an impartial adjudication, (C) constitute an
unwarranted invasion of personal privacy, (D) disclose the
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identity of a confidential source and, in the case of a record
compiled by a criminal law enforcement auvthority in the course of
a criminal investigation, or by an agency conducting a lawful
national security intelligence investigation, confidential
information furnished only by the confidential source, (E)
disclose investigative techniques and procedures, or {(F) endanger
the life or physical safety of law enforcement personnel.

E. Freedom of Information Act Guideline Determinations.
To the extent practicable, system managers should determine which
categories of records in the systems for which they are
responsible are likely to be required to be disclosed under the
FOIA and provide appropriate guidance to employees working with

the records. '

7.4 Disclosures to Members of Congress or Their Offices.

The exception described in 383 DM 7.21 above does not extend

to requests made by individual members of Congress. It was not
the intent of Congress, however, to deny individuals the benefit
of congressional assistance which they request. If a system of
records may encounter such requests, the systems manager should
arrange for the following statement to be added to the routine
use part of the systems notice: "Disclosure may be made to a
congressional office from the record of an individual in response
to an inquiry from the congressional office made at the request
of the individual." Such requests can also be responded to if
the information would be required to be disclosed under the
Freedom of Information Act; if the member of Congress requests
that the response go directly to the individual to whom the
record pertains; or in compelling circumstances affecting the
health or safety of an individual. Furthermore, consent can be
inferred for any congressional inquiry indicating that the
request is being made on the basis of a written request from the
individual to whom the records pertain even if the constituent's
letter is not provided.

7.5 Disclosure of Debt/Claim Information.

A, The Debt Collection Act of 1982 (P.L. 97-365) provides
for disclosures of information regarding overdue debts from
Privacy Act systems of records to consumer reporting agencies
{i.e., credit bureaus, etc.) under certain conditions. As
indicated in 383 DM 7.2L above, a disclosure of debt/claim
information to a consumer reporting agency is permitted without
the advance written consent of the affected individual provided
the criteria prescribed in 344 DM 2.3D have been met.
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B. A consumer reporting agency to whom debt/claim
information is disclosed is not considered a contractor under the
Privacy Act. However, a bureau or office that contracts with a
person or organization for debt collection services must include
as a provision of the contract that the contractor shall be
subject to the requirements of the Privacy Act (See 383 DM 4.6).

It is not necessary to publish in the system of records notice a
routine use disclosure of debt/claim information from a system of
records to a contractor performing debt collection services for the
bureau/office.

7.6 Procedures for Disclosures. Specific guidelines for each
system of records shall be developed by each bureau to cover the
application of the exceptions and for situations that require the

written permission of individuals.

7.7 Disclosure Accounting Requirements. The Privacy Act
requires that records be kept on all disclosures made under the
exceptions described in 383 DM 7.2C through 7.2L. The records must
show the date, nature, purpose and exception under which the
disclosure was made, and the name and address of the person or
agency to whom the disclosure was made. The records must be
retained for at least five years after the disclosure for which the
accounting is made or the life of the records, whichever is longer.
All disclosures except those made under the law enforcement
exception (383 DM 7.2G) are to be available for inspection by the
individual. Corrections to records which significantly alter the
nature of prior recorded disclosures are to be conveyed to any
agency or individual to whom such disclosures were made.

7.8 Disclosure Accounting Procedures. Records on disclosures
shall be maintained convenient to the individual's records, but
not necessarily as part of the record unless so desired by the
system manager. Since record systems are structured in a variety
of ways (including manual, microfilm, and ADP), each system
manager will have to address the disclosure requirements in a

way appropriate to the system. A separate general disclosure
statement can be used in lieu of individual notations when
personal data involving large numbers of people are disclosed.
For instance, one standard statement on file can cover the
routine transfer of payroll data to the U.S. Treasury Department.
Similarly, one statement giving the date, nature, purpose,
exception, categories of individuals, numbers of individuals, and
to whom disclosed will serve for statistical or other one time
transfers. If the records disclosed involve 10 or fewer people,
or if the group was selected by individual rather than category,
then a record of the disclosure must be prepared which is
identifiable to each individual.
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7.9 General Guideline Procedures. Appendix 1 to this chapter
provides a set of guidelines dealing with disclosure situations
for employees working with a system of records. The guidelines

are to be supplemented with guidelines specific to each system of
records.
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8.1 Purpose. This chapter describes procedural requirements

for the maintenance of appropriate administrative, technical, and
physical safeguards for records subject to the Privacy Act.

These requirements are established to insure the security and
confidentiality of records and to protect against hazards to
their integrity. Proper safequarding practices are intended to
protect individuals on whom records are maintained in records
systems subject to the Act from substantial harm, embarrassment,
inconvenience, or unfairness.

8.2 Sensitivity of Information. The sensitivity of personal
information in records contained in systems of records subject to
the Act may vary from one system to another. The safeguarding
standards for automated and non-automated records listed in the
paragraphs below are the minimum standards specified in the
Department's regulations (43 CFR Part 2, Subpart D, Section 2.51).
Bureaus should implement more stringent safeguards for systems of
records containing especially sensitive information.

8.3 Non-Automated Records. When maintained in hard copy
(non-automated) form, records subject to the Privacy Act shall
be maintained in a manner commensurate with the sensitivity of
the information contained in the system of records. The
following minimum or comparable safequards are applicable to

Privacy Act systems of records containing sensitive information.

A, Records system areas shall be posted with warnings to
include access limitation, standards of conduct for employees in
handling Privacy Act records (383 DM 9), and possible criminal
penalties for violations. A standardized Departmental "Privacy
Act Notice" has been developed for this purpose as shown in
Illustration 1 to this chapter. The notice may be reproduced
locally, and a camera copy for local duplication is available
from the Departmental Privacy Act Officer, Office of Information
Resources Management.

B. At all times, access to records should be restricted by
storing the records in a locked metal file cabinet or a locked
room, except when the room is occupied by authorized personnel.

C. Where a locked room is the method of security, steps
should be taken to assure that master keys are not available to
unauthorized personnel.

8.4 Automated Records. Records subject to the Act that are
maintained in automated data processing form shall be subject to
safeguards based on recommendations of the National Bureau of

Standards contained in "Computer Security Guidelines for

12/9/85 #2659
Replaces 10/10/84 #2597



DEPARTMENT OF THE INTERICR

DEPARTMENTAL MANUAL

Information Resources

Management Part 383 Public Access to Records

Safeguarding of
Chapter 8 Privacy Act Records 383 DM 8.4

Implementing the Privacy Act of 1974" (FIPS Pub. 41, May 30,
1975). Data protection safeguarding procedures must be developed
in the categories of:

A. Physical security measures for protecting the physical
assets of a system and related facilities against environmental
hazards or deliberate actions;

B. Information management practices and procedures for
collecting, validating, processing, controlling, and distributing
data; and

C. Computer system/network security techniques available in
the hardware and software of a computer system or network for
controlling the processing of and access to data and other
assets.

8.5 Office of Personnel Management Personnel Records. Records
maintained for the Office of Personnel Management by the
Department and used for personnel management programs or
processes shall be maintained under security requirements

prescribed in OPM regulations (5 CFR 293).

8.6 Employee Earnings and Leave Statements. To ensure the
protection of employee earnings and leave information, such
statements will be: (a) printed on a privacy-type, multiple-part,
pull-apart form (so that only the employee's identification
appears on the first sheet), (b) distributed in sealed envelopes,

or (c¢) mailed to the employee,.

8.7 ZIransfer of Privacy Act Records. Appropriate safeguards
must be taken when records subject to the Privacy Act are
transferred within or outside the agency. Steps must be taken to
assure the integrity and confidentiality of the records while in
transit. When records are transferred to a Federal Records
Center (FRC), the appropriate use restrictions applicable to the
records must be specified on the transfer form. See 384 DM 4 for
instructions and guidelines concerning the transfer of records.
Records subject to the Privacy Act which are transferred to an
FRC remain under the jurisdiction of the transferring agency and
are subject to the applicable requirements of this Part 383 DM
and the Department's regulations (43 CFR 2, Subpart D) until
their destruction. The records of disclosures as described in
383 DM 7.7 which pertain to the Privacy Act records being
transferred should be included in the transfer.
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8.8 Disposal of Privacy Act Records. Records subject to the
Privacy Act must be disposed of in accordance with the provisions
of National Archives and Records Administration regulations, 36
CFR 1228.74. Those requlations require the disposal of such
records as prescribed below. No other form of destruction is
authorized. Additional general guidance on the disposal of

records is provided in 384 DM 1.

A. Records may be burned, shredded or pulped within the
organization.

B. Records may be pulped, macerated, or shredded by a
wastepaper contractor, however, a Federal employee must witness
the destruction.

C. FRC personnel will handle and witness the destruction of
records in their possession.
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MR&E Code 852 May 1985
ROUTING SLIP

BIA FREEDOM OF LNFORMATION AND PRIVACY ACT COORDINATAORS

Area Name/Organization/Mall Code :
AB Bille Black, Area Director's Office, Mail Code 101
AL Melvin J. Rousseau, Administration, P. O. Box 8327
AN Betty M. Bell, Tribal Enrollmenit Speclalist
: BI Carson Walks Over Tce, Area EEQ Officer, FIS.585-6159
5 EA Curtils McLaughlin, room 712 B, BIA Code 1000 '
B Ju Elizabeth Rummell, Area Director's Office
. M1 John C. Martinsen, Minneapolis Area Office
L. MU Jerry K. Dotson, Personnel Mgmt. Speclalist,
o NV Howard Leonard, Mgmt. Analysis Officer, Gallup, NM, Mail Code 580
3 PH Clarence J. Packard, Phoenix Area Office
. PT James C. .Rogers, Employment Assistance Officer
: SA Kenneth W. Davis, FTS 468-4683
CO MAIL DROP Name/Organization -

4641 Congressional & Leglslative Affairs Staff, (120)
L 4627 Public Information, (130) '
- School Facilitles, P. 0. 2147, Albug. NM, 87103 (104*)
'Facilities Engineering, P. 0. Box 1248, Albuq. NM- 87103 (105*)
4513 Shirley M. Crosby, Prog. Coordination Officer, Main Int., (201)
Div. of Trust Funds Mgmt., P. O. Box 886, Albuq., NM 87103 (209%)
Samuel Gardipe, Transp. Assistance, P. O. Box 2185, Albug., NM 87103 (265%)
343-8 Director, Office of Data Systems, James S. Bregman (Acting) (300}
2610 Dalsy Wes€t, Tribal Govermment Services, "Main Interior (400)
. Law Enforcement Data Unit, P. O. Box 968, Albuq., NM 87103
3515 Leo Nolarmn, Indlian Education Programs, Main Interior (500)
-340-8 V. E. LeCrolx, Directives & Regulatory Mgmt. (for 600/800) °
2~-5  VYilsonn C. Bvady, Information Systems Specialist (602) '
24-~8 Contracting & Grants Admin. Staff (660)
320-S Mozelle Henry, Div. of Personnel Management {670)
: 4614 Theresa Badgett, Program Development & Implementation (700)
i Employee Data & Compensation, P. O. Box 2026, Albug., NM 87103 (711%)
Financial Mgmt. Services, P. 0. Box 127, Albuq., NM 87103 (713%)
Tribal & Admin. Acctg. Sves., 7655 W. Miss. Ave.,
Pinkard I Bldg., Lakewood, CO 80226 (810%)
Robert Cummings, Safety Speciallst, Div. of Safety Mgmt., PO Bx 2186,
P. 0. Box 2186, Albugq., NM 87103 (830%)
334-8 Div. of Property Mgmt., Interior South Bldg. (880)

Note: Asterisk indicates CO offices and field ‘stations recelving separate
: copy of FOIA/PA Fuidance material, .

Comment:

| ﬁmeWW /fé’f/??/

%Copy for your informatilon, /74544//

From: V. LeCroix, Directives & Regulatory Mgmt. - Date: = . 195&'
343 Interlor South, Code 852 (202) 343-3574 ’d

e g
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INDEX OF DEPARTMENT OF THE INTERIOR PRIVACY ACT SYSTEMS OF RECORDS

SYSTEM
NUMBER

as-003

0s=-007
0s-008

05-012
0s-013
G5-015
Qs-0138
05-020
05-025
05-026

05=-027
0s-028
0s8-029
08-030
08-031
05-035
05-045
08-046
08-047
08-051
08=-052
05-057
0s=-058
08-050
05-~065
05-068
05-069
05-071
05-072
05-073
08-074
05-076

0s8-077
0s5-078
05-079
0s§-081
05-082
05-085
Q5-086
05-087
05-088
08-095

08-0937
05-099

LLM-01
LLM-02
LLM-03
LLM-04
LLM-05
LLM-086
LLM=07
LLM~Q8
LLM=-09
LLM-10
LLM-11
LLM-12
LLM=-13
"LLM-14

SYSTEM NAME
OFFICE OF THE SECRETARY (Page 7)

FINANCIAL INTEREST STATEMENTS AND ETHICS COUNSELOR
DECISIONS

AIRCRAFT CREW/MECHANIC INFORMATION FILE

AIRCRAFT SERVICES ADMINISTRATIVE MANAGEMENT AND
FISCAL RECORDS

PRIVATE RELIEF CLAIMANTS, DEPARTMENT

PRIVATE RELIEF CLAIMANTS, BUREAU

EMERGENCY DEFENSE MOBILIZATION FILES
DISCRIMINATION COMPLAINTS

SECRETARIAL CONTROLLED CORRESPONDENCE FILE

YCC AND YACC ENROLLEE AND CORPSMEMBER RECORDS

YCC ENROLLEE AND YACC CORPSMEMBER PAYROLL RECORDS
FILE

YCC ENROLLEE AND YACC CORPSMEMBER MEDICAL RECORDS
YCC RESEARCH FILE

YCC RECRUITMENT FILES

BIWEEKLY LABOR LIST BY ORGANIZATION

JOB CQORPS FINANCIAL RECORDS

LIBRARY CIRCULATION CONTROL SYSTEM

SECURITY CLEARANCE FILES AND OTHER REFERENCE FILES
SECRETARIAL SUBJECT FILES

PARKING ASSIGNMENT RECORDS

PROPERTY MANAGEMENT ACCOUNTABILITY

PASSPORT AND VISA RECORDS

PRIVACY ACT FILES

ADMINISTRATIVE OPERATIONS RECORDS ON EMPLOYEES
SAFETY MANAGEMENT INFORMATION SYSTEM

BIOGRAPHY FILE

COMMITTEE MANAGEMENT FILES

FREEDOM OF INFORMATION APPEAL FILES

FREEDOM OF INFORMATION REQUEST FILES SYSTEM

FECA CHARGEBACK CASE FILE

ARBITRATORS EVALUATION RECORDS

GRIEVANCE RECORDS

EMPLOYEE EXPERIENCE, SKILLS, PERFORMANCE AND CAREER
DEVELOPMENT RECORDS

UNFAIR LABOR PRACTICE CHARGES/COMPLAINTS
NBEGOTIATED GRIEVANCE PROCEDURE FILES

GENERAIL, PERSONNEL RECORDS

HEALTH UNIT MEDICAL RECORDS

EXECUTIVE AND MANAGER DEVELOPMENT PROGRAM (EMDP)
PAYROLL, ATTENDANCE AND LEAVE RECORDS (PAY/PERS)
ACCOUNTS RECEIVABLE

CASH RECEIPTS

TRAVEL

TRUST TERRITORY - PACIPIC ISLANDS EMPLOYEE RECORDS

PILOT FLIGHT TIME REPORT
PERSCNNEL CORRESPONDENCE FILES

FEDERAL REGISTER

BUREAU OF LAND MANAGEMENT (Page 54)

MINING CLAIM TITLE CLEARANCE

RANGE MANAGEMENT SYSTEM

MINERAL LEASE MANAGEMENT

COAL LEASE DATA SYSTEM

ALASKA NATIVE CLAIMS

MINERAL SURVEYOR APPOINTMENT FILE

LAND AND RESOURCE CASE FILE

AIRCRAFT PASSENGER MANIFEST RECORDS-PIRE CONTROL
PROPERTY AND SUPPLIES ACCOUNTABILITY

VEHICLE USE AUTHORIZATION

IDENTIFICATION CARDS AND PASSES

MANPOWER MANAGEMENT ‘
SAFETY MANAGEMENT INFORMATION

SECURITY CLEARANCE FILES

PUBLICATION

DATE VOL/PAGE
08-30-85 50 FR 35330
03-08-84 49 FR 8640
01-26-84 49 FR 13274
02-12-81 46 FR 12146
07-02-84 49 FR 27215
05-03-83 48 FR 19945
10-09-85 50 FR 41222
08~30-85 50 FR 35331
08-10-78 43 FR 35558
08-10-78 43 FR 15558
08-10-78 43 FR 35559
04-11-77 42 FR 19020
04-11-77 42 FR 19021
07-28-83 48 FR 34352
07-28-83 48 FR 34352
05-27-81 46 PR 28513%
06-28~-82 47 PR 27977
04-09-85 50 FR 14027
05-03-83 48 FR 19946
05-03-83 48 FR 19948
01-15-85 50 FR 2091
06-28-82 47 FR 27979
03-08~84 49 FR 8681
05-03-83 48 FR 19949
02-12-81 46 FR 12147
04-11-77 42 FR 19027
06-28-82 47 FR 27980
02-12-81 46 FR 12147
10-14-82 47 FR 45968
06-07-82 47 FR 24655
05-27-81 46 FR 28520
03-08~-84 49 FR 8682
08-21-8Q0 45 PR 55839
08-21-8Q0 45 FR 55840
11-25-83 48 FR 53177 .
04-11-77 42 FR 19032.
05-27-81 46 FR 28523
10-01-84 49 FR 38712
05-03-83 48 FR 19950
05-03-83 48 FR 19951
06-28-82 47 FR 27981
01-26~84 49 FR 13274
09-10-77 42 FR 52500
10-24-78 43 FR 49579
04-11-77 42 PR 19110
12-08-82 47 FR 55318
12-08-82 47 FR 55318
12-08-82 47 FR 55319
04-11-77 42 FR 18111
04-11-77 42 FR 19111
12-08-82 47 FR 55319
04-11-77 42 FR 19112
12-08-82 47 FR 55320
04-11-77 42 FR 19113
04~11-77 42 FR 19113
12-08-82 47 FR 55320
12-08-82 47 FR 55321
04-11-77 42 FR 19114



LLK¥-15
LLM=16
LLM-18
LLH-19
LLM=-20
LLM-21
LLM=-22
LLM~23
LLM=-24
LLM-26
LLM=-27
LLM-28
LLM-29

WBR-01

WBR-02
WBR-01
WBR-04
WBR=-05
WBR=-06
WBR~07
LBR-09
WBR-11
LBR=-12
LBR-13
LBR-14

LBR-15 -

LBR-16
LBR-17
LBR-18
LBR~-19
LBR-20
LBR-21
LBR-22
LBR-25
LBR-26
LBR-27
LBR-28
LBR-29
WBR=-31
LBR~-32
LBR-33
LBR-34
LBR-35
WBR~36
LBR=37
LBR-38
LBR-39
LBR-40
LBR-41
LBR-42
LBR-43
LBR-44
LBR-45
LBR-46
LBR-47

CORRESPONDENCE CONTROL

MINERAL AND VESETAL MATERIAL SALES
CRIMINAL CASE INVESTIGATIONS

CIVIL TRESPASS CASE INVESTIGATIONS
EMPLOYEE CONDUCT INVESTIGATIONS
TRAVEL

FINANCIAL MANAGEMENT

CONTRACT FILES

COPY FEE DEPOSIT

INCENTIVE AND HONOR AWARDS

REAL ESTATE APPRAISER ROSTER

ADOPT A WILD HORSE

RECORDATION OF MINING CLAIMS

BUREAU OF RECLAMATION (Page 77)

OCCUPATIONAL ILLNESS, ACCIDENTS & RELATED PROPERTY

DAMAGE

ACCOUNTS RECEIVABLE

ATTENDANCE AT MEETINGS

AUDICGRAMS (HEARING TEST RECORDS)

CLAIMS

COLLECTION CONTRACTS

CONCESSIONS

FOREIGN VISITORS AND OBSERVERS

INDIVIDUAL RECORDS OF ISSUES

INVENTIONS AND PATENTS

IRRIGATION MANAGEMENT SERVICE

LAND EXCHANGE

LAND SETTLEMENT ENTRIES

LITIGATION

LANDS-LEASES, SALES, RENTALS, AND TRANSFERS
LEASE QF HOUSING

MINERAL LOCATION ENTRIES

MOVABLE PROPERTY ADP RECORDS

MOVABLE PROPERTY INDIVIDUAL RESPONSIBILITY
QIL AND GAS APPLICATIONS

PERSONAL AUTHOR REPORTS

PHOTOGRAPHIC FILES

PUBLICATION SALES

REAL PROPERTY AND RIGHT-OF-WAY ACQUISITIONS
RIGHT-QF-WAY APPLICATIONS

ACREAGE LIMITATION

SPECIAL USE APPLICATIONS, LICENSES, AND PERMITS
SPEECHES

THEFTS LISTING

TRAVEL APPROVAL AUTHORIZATIONS AND REPORTS
TRAVEL VOUCHERS

TRESPASS CASES

WATER RIGHT APPLICATIONS

WATER RIGHTS ACQUISITION

WATER SALES AND DELIVERY CONTRACTS

PERMITS

RECORDABLE CONTRACTS

REAL ESTATE COMPARABLE SALES DATA STORAGE
VENDOR PAYMENT RECORDS

EQUIPMENT, SUPPLY AND SERVICE CONTRACTS
EMPLOYEE TRIP REPORTS

EMPLOYEES' COMPENSATION RECORDS

04-11-77
12-08-82
12-08-82
12-08-82
04-11-77
12-08-82
12-08-82
12-08-82
12-08-82
04-11-77
04=-11-77
12-08-82
12-08-82

07-24-84

09-27-84
07-24-84
07-24-84
09-27-84
11-16-84
11-16-84
04-11-77
02-22-85
04-11-77
04-11-77

04-11-77
-04=-11-772

04-11-77
04-11-77

. 04~11-77

D4-11-77
04-11-77
04-11-77
04-11-77
04-11-77
04-11-77
04-11-77
04~11-77
G4-11-77
12-26-84
04-11-77
04-11-77
04-11-77
04-11-77
09-27-84
04-11-77
04-11-77
04-11-77
04-11-77
04-11-77
04-11-77
03-11-80
04-11-77
04-11-77
04-11-77
04-11-77

42
47
47
47
42
47
47
47
47
42
42
47
47

19114
55321
55322
55322
19116
55323
55323
55324
55325
19118
19119
55325
55326

298350

38194
29850
29851
38195
45492
45493
19097

7391
19098
19098

.15058

19099 °
19099
19099
19100
139100
19100
18101
19101
19102
19102
19103
19103
15104
50115
19105
19105°
19105
18108
38196
19106
19107
19107
19107
19104
19108
15684
19108
19109
19109
19109



PWs-01
F5-02
FWs-03
FHS-04
FWsS-05
FWS=-06
Fws-07

Fws-08
FHs-09
FWs-10
FWs-11
fWS-13
FW5-14
FWs-17
FWs-19
FWS-20
MME-21
Fws-22
FWS-21
FW5-25
FWS~26
FWs=-27
FWsS-28
FWs-29

NPS-01
NPS-02
NP5-03
NPS-04
NP5=-05
NPS-06
NPS-0G7
NPS-08
NPS-10
NPS-12
NPS~13
NPS-14

NPS~15
NP5-17
NPS-18

NPS~-19
NP5-21
NP5-22

BG8-02

Usss-03
BG5-04
086G 5-05
UsGs-06
BGS-07
BGS5-09
Gs-11
EGS5-13
UsGs-14
Usss-15
BGs-16

UsGs-18
EGS-20
BGS-23
B3S-24

BGS-25
BG5-26

U. 8§, FISH AND WILDLIPE SERVICE (Page 101}

LABOR COST INFORMATION RECORDS

TRAVEL RECORDS

SECURITY PILE

TORT CLAIM RECORDS

NATIONAL WILDLIFE REFUGE SPECIAL USE PERMITS
HUNTING AND FISHING SURVEY RECORDS

WATER DEVELOPMENT PROJECT-EFFLUENT DISCHARGE PERMIT
APPLICATION REVIEW

FISH DISEASE INSPECTION REPORT

FARM POND STOCKING PROGRAM

NATIONAL FISH HATCHERY SPECIAL USE PERMITS
REAL PROPERTY RECORDS

NORTH AMERICAN BREEDING BIRD SURVEY

GREAT LAKES COMMERCIAL FISHERIES CATCH RECORDS
DIAGNOSTIC-EXTENSION SERVICE RECORDS
ENDANGERED SPECIES LICENSEE SYSTEM
INVESTIGATIVE CASE FILE SYSTEM

PERMITS SYSTEM

U.S. DEPUTY GAME WARDEN

MOTOR VEHICLE PERMIT LCG

CONTRACT AND PROCUREMENT RECORDS

MIGRATORY BIRD POPULATION AND HARVEST SYSTEMS
CORRESPONDENCE CONTROL SYSTEM

AVITROL AUTHORIZATION RECORDS

ANIMAL DAMAGE CONTROL NON-FEDERAL PERSONNEL RECORDS

04-11-77
12-06-83
03-24-81
12-06-83
12-06-83
03-24-81
03-24~81

031-24-81
03-24-81
12-06-83
12-06-83
04-11-77
04-11-77
04-11-77
12-06-83
12-06-83
12-06-83
(3-24-81
03-24-81
12-06-83
03-24-81
04-11-77
03-24-81
12-06-83

NATIONAL PARK SERVICE (Page 124)

SPECIAL USE PERMITS

LAND ACQUISITION AND RELOCATION FILES . .
‘LAND ACQUISITION MANAGEMENT INFORMATION SYSTEM
TRAVEL RECORDS

RETIREMENT RECORDS

AUDIOVISUAL PERFORMANCE SELECTION FILES

NATIONAL PARK SERVICE HISTORICAL LIBRARY

PROPERTY AND SUPPLIES ACCOUNTABILITY

CENTRAL FILES

U.S5. PARK POLICE PERSONNEL PHOTOGRAPR FILE
CONCESSIONERS

CONCESSIONER FINANCIAL STATEMENT AND AUDIT REPQRT
FILES

CONCESSIONS MANAGEMENT FILES

EMPLGYEE FINANCIAL IRREGULARITIES
COLLECTION/CERTIFYING/DISBURSING OFFICERS, &
IMPREST FUND CASHIERS

LAW ENFORCEMENT FILES: STATISTICAL REPORTING SYSTEM
VISITOR STATISTICAL SURVEY FORMS :
MOTOR VEHICLE OPERATIONS PROGRAH

GEOLOGICAL SURVEY (Page 141)

AUTHORIZED CASHIER/ALTERNATE CASHIER/CERTIFYING
CFFICER/COLLECTION .OFFICER

ACCOUNTS RECEIVABLE

EMPLOYEE CQOUNSELING SERVICES PROGRAM RECORDS
CONTRACT FILES

RELOS RECORDS

PERSONAL PROPERTY ACCOUNTABILITY RECORDS
NATIONAL RESEARCH COUNCIL GRANTS PROGRAM
SECURITY .
MANUSCRIPT PROCESSING

TRAVEL FILES

CARTOGRAPHIC INFORMATION CUSTOMER RECORDS

OFFICE OF MINERALS EXPLORATION (OME} FINANCIAL
ASSISTANCE APPLICATIONS

COMPUTER SERVICES USERS

PHOTO FILE SYSTEM

PERSONNEL INVESTIGATIONS RECORDS

EMPLOYEE WORK REPORT EDIT AND INDIVIDUAL EMPLOYEE
PRODUCTION RATES

WATER DATA SOURCES DIRECTORY

NATIONAL WATER DATA EXCHANGE USER ACCOUNTING SYSTEM

3

11-10-83
11-10-83
11-10=-83
11-10~-83
11-10-83
04-11-77
1l-10-83
11-10-83
04-11-77
04-11-77
11-10-83
11-10-83

11-10-83
11-10-83
11-10-83

11-10-83
11-10-83
11-10-83

04-11-77

07-05-85%
12-13-64
07-05-85
07-05~85
01-07-82
0l-18-83
0l-18-83
0l-07-82
06-04-85
07-05-85
01-07-82

07-05-85
06-23-83
01-07-82
06-23-83

01-07-82
01-07-82

48
48

48

48
48
42
48
48
42
42
48
48

48
48
48

48
48
43

42

30
49
50
50
47
48
48
47
50
50
47

50
48
47
48

47
47

FR
FR
FR
FR
FR
FR
FR

FR
FR
FR
FR
FR
FR
FR
FR
FR
FR
FR
FR
FR
FR
FR
FR
FR

FR

FR
FR
FR
FR
FR
FR
FR
FR
FR
FR
FR

FR
PR
FR
FR

FR
FR

13081
54715
18368
54715
54716
18370
18370

18371
18372
54717
54717
19086
19086
150408
54718
54719
54719
18375
18376
54721
18378
19092
18379
54722

51696
51697
51698
51698
51699
19073
51699
31700
19075
19075
51700
31701

51701
51702
51703

51703
51705
51705

19054

27693
48617
27694
27695
ooeesl
02212
42213
00863
23523
27695
00864

27696
28749
00866
28750

00868
00869



EBM=-02
EBM-03
EBM-04
EBM-05
EBM-06
EBM-07
ERM=-09

OSM~02
asM-03
08M-04
a5M-05
0SM-06
0SM~07
CSM-08

BIA-01
BIA-(Q2
BIA-G3
BIA-04
BIA-05
BIA-06
BIA-07
BIA-08
BIA-Q9
BIA-1D
BIA-11
BIA-12
BIa-13
BIA-14
BIA-15
BIA-16
BIA-18
BIA-19
BIA-20
BIA-21
BIA~22
8IA-23
BIA-24
BIA~25

OHA-1

S0L-1
S0L-2
S0L-3
S0L-4

CIG-1
01G-2

BUREAU OF MINES (Page 159}

FILE 05-30-84
32:322 3ggggg§s AND AUTHORIZATIONS 05-30-84
PROFEMIY CONTROL 05-30-84
PERSGMNEL IDENTIFICATION 10-04-83
SAFETY MANAGEMENT INFORMATION SYSTEM 10-04-83
PERSOWNEL SECURITY PILES 10-04-83

DISTRIBUTION CENTER AND FILM BORROWER RECORD CARDS 12-22-80

OFFICE OF SURFACE MINING {Page 166)

TRAVEL ADVANCE PILE 10-31-83
TRAVEL VOUCHERS AND AUTHORIZATIONS 10-31-83
PROPERTY CONTROL 10-31-83
PERSONNEL IDENTIFPICATION 10-31-83
SAFETY FILES 03-31-78
PERSONNEL SECURITY PILES 03-31-78
EMPLOYMENT AND FINANCIAL INTEREST STATEMENTS (t3-14-78

BUREAU OF INDIAN AFPAIRS (Page 172}

PROPERTY LOAN AGREEMENT FILES 09-13-83
SAFETY MANAGEMENT INFORMATION 09-13-83
INDIVIDUAL INDIAN MONIES 09-13-83
INDIAN LAND RECORDS 09-13~83
INDIAN LAND LEASES 09-13-83
NAVAJO-HOPI JOINT USE PROJECT 09-13-33
TRIBAL ROLLS : o . : 09-13-83
INDIAN SQCIAL SERVICES CASE PFILES 09-13-83
TRADERS LICENSE FILES 09-13-83
INDIAN HOUSING IKPROVEMENT PROGRAM 09-13-83
INDIAN BUSINESS DEVELOPMENT PROGRAM (GRANTS) 09-13-83
INDIAN TRUST LAND MORTGAGES 09-13-83
INDIAN LOAN FILES 09-13-83
TRAVEL ACCOUNTING SYSTEM 05-13-83
TRIP REPORTS 09-13-83
TRAVEL FILES ' 09-13-83
LAW ENFORCEMENT SERVICES 09-~13-83
INDIAN ASSOCIATION STOCK PURCHASE RECORDS 09-13-83
CORRESPONDENCE FILES SYSTEM 09-13-83
CORRESPONDENCE CONTROL SYSTEM 09-12-83
INDIAN STUDENT RECORDS 09-13-83
EMPLOYMENT ASSISTANCE CASE FILES 09-13-83
TIMBER CUTTING AND FIRE TRESPASS CLAIMS CASE FILES - 09-13-83
INTEG RATED RECORDS MANAGEMENT SYSTEM 09-13-83

OFFICE OF HEARINGS AND APPEALS (Page 189)
HEARINGS AND APPEALS FILES 05-03~-83

OFFICE OF THE SOLICITOR (Page 191)

LITIGATION, APPEAL AND CASE FILES 02-12-81
CLAIMS FILES 02-12-81
PATENT FILES 04-11-77
WORKLOAD ANALYSIS 02-12-81

OFFICE OF INSPECTOR GENERAL ({Page 196)

MANAGEMENT INFORMATION 05-10-83
INVESTIGATIVE RECORDS 08-18-83

49
49
49
48
48
48
45

48
48
48
48
43
43
43

48
48
48
48
48
48
48
48
48
48
44
48
48
48
48
48
48
48
18
48
48
48
48
48

46
46
42
46

418
48

FR
FR
FR
FR
FR
FR
FR

FR
FR
FR
FR
FR
FR
PR

FR

FR
FR
FR
FR

FR
FR

22544
22545
22546
45314
45314
43315
84165

50171
50172
50173
50173
13644
13644
1064¢

41098
41098
41099
41100
41101
41101
41102
41103
41103
41104
41104
41105
41106
41106
41107
41107
41109
41109
411190
41110
41111
41112
41112
41113

19943

12150
12151
lgl2l
12151

21002
375386



EMM-1
MMS-2
HMS-~3
MMS~-4
MM3=-5
EMM-6&

MMS-8
MM5-9

MMS=-10
MMS-11

MINERALS MANAGEMENT SERVICE

MINERAL LEASE AND ROYALTY ACCOUNTING FILES
PERSONAL PROPERTY ACCOUNTABILITY RECORDS
ACCIDENT REPORTS AND INVESTIGATIONS

SECURITY

ELC RECORDS

QUTER CONTIMENTAL SHELP (0CS) LEASE SALE
QUALIFICATION RECORDS

ADVANCED BUDGET/ACCOUNTING CONTROL & INFORMATICN
SYSTEM {ABACIS)

EMPLCOYEE COUNSELING SERVICES PROGRAM
PROCUREMENT MANAGEMENT INFORMATION SYSTEM (PMIS)
TRAVEL PILES

(Page 200}

06-02-83
11-67-85
11-07-85
12-30-85
11-07-85
06-02-83

11-07-85
12-13-84

12-09-85
06-04-85

48
50
50
50
50
48

50
49

50
50

FR
FR
FR
FR
FR
FR

FR
FR

FR
FR

24791
46356
461357
53200
46357
24794

46358
48617

50236
23523



United States

Department of the Interior

PRIVACY ACT REGULATIONS

Code of Federal Regulations

Excerpts from Title 43, Part 2, Subpart D

§2.60 Request for notification of exist-
ence of records: Submission.

(a8} Submission of requesis, (1)1} In-
dividuals desiring to deterrmine under
the Privacy Act whether a system of
records contains records pertaining to
them shall address inquiries to the
systemn manager having responsibility
for the systern unless the system
notice describing the system prescribes
or permits submission to some other
official or officials.

(ii) If a system notice describing a
system requires individuals to contact
more than two officials concerning the
existence of records in the system, in-
dividuals desiring to determine wheth-
er the system contains records pertain-
ing to them may contact the system
manager for assistance in determining
which official is most likely to be in
possession of records pertaining to
those individuals.

(2) Individuals desiring to determine
whether records pertaining to them
are maintained in two or more systems
shall make a separate inquiry concern-
ing each system.

(b) Form of request. (1) An inguiry to
determine whether a system of records
contains records pertaining to an indi-
vidual shall be in writing.

(2) To insure expeditious handling,
the request shall be prominently
marked, both on the envelope and on
the face of the reguest, with the
legend "PRIVACY ACT INQUIRY."

(3) The request shall state that the
individual is seeking information con-
cerning records pertaining to him or
herself and shall supply such addition-
al identifying information, if any, as is
called for in the system notice describ-
ing the system.

(4) Individugls who have reason to
believe that information pertaining to
them may be filed under a name other
than the name they are currently
using (e.g., maiden name), shall in-
clude such information in the request.

82.63 Requests for access to records: Sub.
mission.

(a) Submission of requests. (1)1} Re-
quests for access to records shall be
submitted to the systermn manager
having responsibility for the system in
which the records are maintained
unless the system notice describing
the system prescribes or permits sub-
mission to some other officlal or offi-
clals.

(Y If a system notice describing a
system requires individuals to contact
more than two offlcials concerning
access to records in the system, indi-
viduals desiring to request access to
records pertaining to them may con-
tact the system manager for assistance
in determining which official is most
likely to be in custody of records per-
taining to that individual,

{2) Individuals desiring access to
records maintained {n two or more sep-
arate systems shall submit a separate
request for access to the records in
each system.

(b)Y Form of request. (1) A request for
access to records subject to the Prive-
cy Act shall be in writing.

(2} To insure expeditious handling.
the request shall be prominently
marked, both on the envelope and on
the face of the request, with the
legend “PRIVACY ACT REQUEST
FOR ACCESS.”

(3) Requesters shall specify whether
they seek all of the records contained
in the system which relate to them or
only some portion thereof. If only a
portion of the records which relate to
the individual are sought, the request
shall reasonabiy describe the specific
record or records sought.

(4) If the requester seeks to have
copies of the requested records made,
the request shall state the maximum
amount of copying fees which the re-
quester is willing to pay. A request
which does not state the amount of
fees the requester is willing to pay will
be treated as a request to inspect the
requested records. Requesters are fur-
ther notified that under § 2.84(d) the
failure to state willingness to pay fees
as high as are anticipated by the De-
partment will delay processing of a re-
quest.

{(8) The request shall supply such
identifying information, if any, as is
called for in the system notice describ-
ing the system.

{6) Requests failing to meet the re-
quirements of this paragraph shall be
returned to the requester with a writ-
ten notice advising the requester of
the deficiency in the request,

B

§2.71 Petitions for amendment: Submis.
sion and form.

(a) Submission of petitions for
amendment. (1) A request for amend-
ment of a record shall be submitted to
the system manager for the system of
records containing the record unless
the system notice describing the
system prescribes or permits submis-
sion to a different official or offlcials.

If an individual wishes to request
amendment of records located in more
than one system, a separate petition
must be submitted to each system
mAansager.

(2) A petition for amendment of a
record may be submitted only if the
individual submitting the petition has
previously requested and been granted
access to the record and has inspected
or been given a copy of the record.

(b) Form of petition. (1) A petition
for amendment shall be in writing and
shall specifically identify the record
far which amendment is sought.

(2) The petition shall state, in detail,
the reasons why the petitioner be-
lieves the record, or the objectionable
portion thereof, is not accurate, rele-
vant, timely or complete. Copies of
documents or evidence relied upon in
suppert of these reasons shail be sub-
mitted with the petition.

(3) The petition shall state, specifi-
cally and in detail, the changes sought
in the record. If the changes involve
rewriting the record or portions there-
of or involve adding new language to
the record, the petition shall propose
specific language to implement the
changes.



INTERIOR DEPARTMENT

INTERIOR /089-3

SYETEM NAME:
Financial Interest Statements and

Ethica Counselor Decisions—Interior,
Office of the Secretary—

SYSTEN LOCATIONS:

(1) Office of the Assistant Secretary-
Policy, Budget and Administration,
Interior, 18th and C Street, N.W.,
Washington, D.C. 20240; (2) Bureau and
Office of Ethica Counselors, Deputy
Ethics Counsalors, Associate Ethics
Counselors, and Assistant Ethics
Eounﬁou. (A list may bgtglbtained \

om the Deputy Agency Ethics Officia
Office of the Assistant Secretary—
Policy, Budget and Administration.)

CATHGORMS OF MOIVIDUALS COVERED BY THE
YSTEN:

Present or past Depariment employees
required to fils financial interests or
disclosure statements as required by in
5 CFR Part 734, 43 CFR Part 20, or 30
CFR Part 706; and, present or past
Department employees subjected to
remedial or disciplinary action for
conflicts of interest or other sthics
vialations.

CATEGOWES OF ARCORDS N THE SYSTEM:

Containa confidential statements of
employment and financial interests
{forms DI-212, DI-212A, DI-213, or DI-
278) for present or past Interior
Department-employees required to file
such statements, Contains Public
Financial Disclosurs Reports required
by the Ethics in Government Act of 1978,
as amended, (form SP278) for present
or past incumbents in position required
to file such statements. Also contains
records of conflict of interest decisions
and appeals, analysis of financial

holdings. employee statements, bureau
or office commenta, and supervisor

commenta on present or past employees,

as requested by the bureau or office
counselors or as needed by the
Designated Agency Ethics Official.

AUTHORTY FOR MAINTENANCE OF THE
SYETER

{1) 5 US.C. 7301: {2} 18 U.S.C. 1012; (3)

30 U.S.C 1211; (4) 42 U.S.C. 8302 {5) 43
U.5.C. 1743; (8] 43 U.5.C. 1884; (7}
Executive Order No. 11222, 13 U.5.C. 201
note; {8} 5 CFR Parts 734 and 738; and (9)
43 CFR Part 20.

ROUTING USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
VSERS AND THE PURPOSES OF SUCH USES:
The primary uses of the records are:
{a) To review employea financial
interests and determine employee
compliance or non-campliance with
applicable conflict of interest statutes
and regulations, and to effect remedial
and disciplinary action where non-
compliance is ascertainad; (b} to record
in fact that the employee has been made
aware of specifically directed legislation
or regulations covering his organization
and that he or she is in compliance with
such specific legislation or reguistions;
(c] to provide the public with acceas to,
and to adequately control access to,
financial disclosure reports which must
by statuta be made available to the
public; and (d) o provide an adequate
system of records for Departmental
euditors performing compliance audits
within the Department. )
Disclosure outside of the Department
mey be made: (1) to the U.S. Department
of Justice or in a proceeding before a
court or adjudicative body when (a) the
United States, the Department of the

Interior, a component of the Department,:

or, when represented by the
government, an employee of the
Department is a party to litigation or
anticipated litigation or has an interest
in such litigation, and (b} the disclosure
is deemed by the Department of the
Interior to be relevant or necessary to
the litigation, and {c) the Department of
the Interior determines that disclosure is
compatible with the purpose for which
the records were compiled; (2) to a
Member of from the record of
an individual in response to an inquiry
mads at the request of that individual:
(3] to federal, state, tribal, territorial or
local agencies where necessary to
obtain information relevant Lo the hiring
or retention of an employee, or the
issuance of & security clearance,
contract, licenss, grant or other benefit;
(4) to a fedéral agency which has
requested information relevant or
necessary to its hiring or retention of an

employee, or issuanca of & security
clearance, license, contract, grant, or
other benefit; (5) to the Office of
Personnel Management 1o perform
oversight reviews; (8) to the public for
only those records covered by specific
statutes requiring their public disclosure:
{7) to appropriate federa), state, tribal,
territorial. local or forsign agencies
responsible for investigating or
prosecuting the violation of, or for
enforcing, implementing, or
administering a statute, rule, regulation,
program, facility, order, lease, license,
contract, grant, or other agreement: {8)
to a federal, state, tribal, territorial, local
or foreign agency, or an organization, or
an individual when reasonably
necessary to obtain information or
assistance relating to an audit,
investigation, trial, hearing, preparation
for trial or hearing, or any other
authorized activity or the Department;
{9) to an appropriate federal, state,
tribal, territorial, local, or foreign court
or grand jury in accordance with
established constitutional, substantiva,
ot procedural law or practice; (10 to an
actual or potential party or his or her
attorney for the purpose of negotiation
or discusasion on such matters as
settlement of the case or matter, plea
bargaining, or informal discovery
proceedings; and (11) to a foreign
government pursuant to an international
treaty, convention, or executive
agreement entered into by the United
States. _

POLICHES AND PRACTICES POR STORMNG,

(1) For confidentia] statements of
empleyment and financial interesta, DI~
212, DI-212A, and DI-213:

sTomaax:

Maintained in file folders, word
processing equipmert storage media,
end computer disks aad output.

AETRIEVABILITY:

For each bureau and office,
information is filed alphabetically by
position or employee name.
SAFEGUARDS: °

Maintained in locked file cabinsts in
locked rooms; manual files, standard
passworded filed on word processor,
and software are accessible to
authorized persons anly. Access to
computer files is restricted by the use of
file passwords and file encryption.

RETENTION AND DISPOSAL:
Retention and disposal is in

accordance with General Records
Schedule No. 1, ltem No. 25.



PRIVACY ACT SYSTEMS

(2) For Public Disclosure Statements
of Known Financial Interest, SF-278;
and Confidential Supplement Form DI-
278:

STORAQE:
Maintained in file folders.

RETRIEVABRITY:

Filed by bureau, alphabetically by
employee name in the Office of the
Assistant Secretary—Policy, Budget and
Administration.

SAFREQUARDS:

Maintained in locked file cabinets or
in locked rooms; manual files, standard
passworded files and software are
accessible to authorized persons only.

RETENTION AND DISPOSAL:

Retention and disposal is in
accordance with General Records
Schedule No. 1, ltem No. 25.

SYSTEM MANAGER{S} AND ADORESS:

Designated Agency Ethics Official,
Office of the Assistant Secretary—
Policy. Budget and Administration, U.S.
Department of the Interior, 18th and G
Streets, NW.,, Washington, D.C. 20240.

NOTIFICATION PROCEDURES:

Inquiries may be addressed 1o the
System Manager {dentified above, or to
the appropriate Bureau or Office Ethics
Counselor. (A list of Ethics Counselars
can be obtained from the System
Manager.) (See 43 CFR 2.60 for
procedures on making inquiries.)

RECORD ACCESS PROCEDURES:

A request for access may be
addressed to the System Manager,
identified above, or to the appropriate
Bureau or Office Ethics Counaelor. (A
list of Ethics Counselors can be obtained
from the System Manager.) The request
must be in writing and signed by the
requester. The request must meet the
content requirements of 43 CFR 2.63.

CONTESTING RECORD PROCEDUAES:

A petition for amendment shall be
addressed to the System Manager or to
the appropriate Bureau or Office Ethics
Counselor. (A list may be obtained from
the System Manager) and must meet the
requirements of 43 CFR 2.71,

RECORD SOURCE CATEGONRIES:

Present Department employees who
are, or past Department employees whao
were, required to file financial interest
statements, and Department bureaus
and offices,

50 FR 35330 (8-30-85)



INTERIOR DEPARTMENT

INTERIOR/0S-7

SYSTEM NAME:
Aircraft Crew/Mechanic Information
;’ila-lntarlor. Office of the Secretary—

SYSTEM LOCATION:

{1) National Headquarters—Office of
Aircraft Services, Division of Technical
Services, 3905 Vista Avenue, Boise,
1daho 83705; (2) Alaska Regional Office,
Office of Alrcraft Services, 4343 Aircraft
Drive, Anchorage, Alaska 99503; (3)
Atlanta Field Office, 75 Spring Street,

SW., Atlania, GA 30303; {4) Denver Field
Office, Suite 291, 730 Slmms Streel,
Golden, C) 80401. .

CATEQOMNES OF IMDIVIDUALS COVENED BY THE
sYsTEN .

(1) Professional, dusl-function, &
incidental function pilots, aircrew
members & mechanics employed by
Interior bureaus/offices; {2} Alrcraft
crew/mechanic smployees of
commercial operators utilized by
Department of the Interior (DOI)
bureaus/offices.

CATIGORIES OF RECORDS IN THE SYSTEM:

‘The system contains information
relative {o certificates, qualifications,
experience jevels, training and
proficiency, performance information,
and accident experience data. -

AUTHORITY POR MAINTENANCE OF THE
sYSTEM:

5 U.5.C. 301, Reorganization Ptan 3 of
1850.

ROUTING USES OF RECORDE MAINTAINED I
THE SYSTEM, INCLUDING CATEGORMS OF
USERS AND THE PURPOSES OF BUCH LSRS:
The primary use of the record is to
determine aircraft crew/mechanic
qualifications to comply with OAS
procedures and directives. Disclosurs
outside the Dspartment of the Interior
may be made, (1) to the U.S. Department
of Justice when related to litigation or
anticipated litigation, (2) of information
indicating a violation or potential
violation of a statute, regulation, rule,
order of licenss, to appropriate Federal,
State, local or forsign agencles
responsible for investigating or
prosecuting the violation or for enforcing
or implementing the statuts, rule
regulation, order of licenae, (3) to &
Federal agency which has requested
information relevant or necessary to its
or retention of an employes, or
{ssuance of a security clearance, license,
pilot qualification card, grant or other
benefit, (4) to Faderal, State, local

agencies or commercial business where
necessary to obtain information relevant
to the hiring or retention of an employee,
or the issuance of a security clearance,
license, pilot qualification card, grant or
other benefit, {5) to a Member of
Congress from the record of an
individual in response to an inq

made at the request of that individual.

These records are maintained in file
folders on lists and forms, on microfichs
film. and in computer processible
storage media.

AETREVABLITY.

(1) DOF Employees—Records for DOI
employees are indexed by agency,
location & name, (2) Commercial
Operators—Records for commercial
operators are indexed by name, Social
Security Number, and/or pilot certificate
number.

CAPEGUARD:

When not in use by an auvtherized
person, paper and microfiche records
will be stored in lockable file cabinets
or in secured rooms with sccess limited
to those personnel whose official duties
require access. Accass lo computerized
records is limited through use of access
codes and entry logs to those whose
official dutien require acceas.

RETENTION AMD DISPOSAL:

Records in this system are to be
retained manually in file folders for 3
years, on microfiche film for an
additional 4 years, and then destroyed.
Manual and microfiche records will be
concurrently computerized for 7 years
and then destroyed.

SYSTEM MANAGER(S) AND ADDRESS:

(1) Nationa! Headquarters—Chief.
Technical Services Division, Office of
Aircraft Services, 3905 Vista Avenue,
Boise, Idaho 83705; (2) Alaska Regional
OfTice, Regional Director, Office of
Aircraft Services, 4343 Aircraft Drive,
Anchorage, AK 29503; (3) Atlanta Field
Office, Area Director, 75 Spring Street,
SW., Atlanta, GA 30303; (4) Denver Field
Office, Area Direcior, Suite 291, 730
Simms Street. Golden, Colorado 80401,

49 FR 8680 (3-8-84)

NOTIICATION PROCEDURS:

Inquiries regarding the existence of
records shall be addressed to the
appropriate System Manager. A written,
signed request stating thal the requester
seeks information canceming records
pertaining to him is required. See 43 CFR
2.00.

RECORD ACCELS PROCEDLMES:

A request for access shall be
addressed to the appropriate System
Manager. The request must be in writing
and be signed by the requester. The
request must meet the content
requirements of 43 CFR 2.43,

A petition for amendment shall be
addressed to the sppropriate System
Manager and must meet the content
requirements of 43 CFR 2.71.

cx
Information in this system comes fro
individual to whom it applies and -
Technical Representatives, Office of
ft Services.
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INTERIOR/0OS-8

SYSTEM NAME:

Aircraft Services Adminlstrative
Maunagement and Fiscal Records—

- Interior, Office of the Secretary—8.
" SYRTEM LocaTION:

(1) Office of Aircraft Services, U.S.
Department of the Interior, 3905 Vista
Avenue, Boise, Idaho 83705. (2) Office of
Aircraft Services, U.S. Department of
the Interior, 4343 Aircraft Drive,
Anchorage. AK 50503.

CATEGORLES OF INDIVIOUALS COVERED BY THE
SYSTEM:

Employees and some former
employees of the Office of Aircraft
Services.

CATEGOMIES OF NECORDS 1% THE SYSTEM:

Payroll records, including pay. leave
and cost distribution records, including
deductions for bonds, insurance. income
taxes. slictments to financia)
institutions. overtime authorizations,
and related documents. Travel records,
including administrative approvals,
travel expenses claimed and/or paid,
receipts for expenditures claims.
Government transportation requests,
travel advarce accounts and related
records. Records of accountability for
Government-owned property. Safety
records, including claims under the
Military Personnel and Civil Employees
Cleims Act. Records of issuance of
Government identification cards and
Government driver's licenses. Related
records concerning administrative and
fiscal management. -

AUTHORITY FOR MAINTEMANCE OF THa
BYSTEM:

5U.SC. 30, 3101, 5101-5118, 5501~
5596, 5701-5708, 31 U.S.C. B86a, 240243,
4 US.C.483(b). 43 U.S.C. 1467, 44 U.S.C.
3101, Executive Order No. 11807,

ROUTINE USES OF RECORDS MAINTANINED »
THE SYSTEM, INCLUDING CATEGONIES OF
USERS AND THE PURPOBES OF BUCH UsEs:

The primary use of the records are {=)
for administrative and fiscal
management. Disclosure outside the
Department of the Interior may be made,
{1} to the Department of the Treasury for
preparation of (a) payroll checks, (b)
payroll deduction and other checks to
Federal, State and local and {c) checks
for reimbursement of employees and .
others, (2) to the Intarnal Revenus
Service and to the State,
Commonweath, Territorial and local
governments for tax purposes, (3) to the
Civil Service Retirement System and

_ other contributions, [4) to another

Federal agency to which an employee

. has transferred, [5) to another Federal

49 FR 3274 (1-26-84)

agency having a subject matter interest
in the records, (8) to the U.S. Department
of Justice when related to litigation or
anticipated litigation. {7} of information
Indicating & viclation or potential
viclation of a statute, regulation, rule,
order, license. to appropriate Pederal,
State, local or foreign agencies
responsible for investigating or
prosecuting the violation or for enforcing
or implementing the statute, rula,
regulation, order or license; [8} to
Federsl, State, loca! agencies or
commerical business where necessary

to obtain information relevant to the
hiring or retention of an employee, or
the issuance of a security clearances,
license. pilot qualification card, grant.or
cther benefit; (9) to 8 Member of '

Congress from the record of an
individua! in response to an inquiry
made at the request of that individualy

(10) to other Federal agencies
conducting computer matching programs
to help eliminate fraud and abuse and to
detect unauthorized overpayments made
to individuals,

SOLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
OISPOSING OF RECORDE IN THE SYSTEM!
STORAGE

Manual and automated.

AETRIEVABILITY!

May be retrieved by individual name
or social security number.

SAFEQUARDS!:

Records are maintained in accordance
with 43 CFR 2.51.

RETENTION AND DISPOSAL:

According to approved records
disposel schedules.

SYSTEM MANAGER(S) AND ADORESS:
Director, Office of Aircraft Services,

U.S. Department of the Interior, 3905

Vista Avenue, Boise, Idaho 83705.

NOTIFICATION PROCEDURE:

Inquires regarding the existence of
tecords should be addressed to the -
Systern Manager. A written, signed
request stating that the requester seeks
information concerning records
pertaining to him is required. See 43 CFR
2.680.

RECORD ACCESS PROCEDURES:

A request for access may be
addressed {0 the System Manager. The
requeat must be in writing and be signed
by the requester. The request must meet
the content requirements of 43 CFR 2.83.

10

CONTRSTING RECORD PROCEDUNES:

A petition for amendment should be
addressed to the System Menager and

must meel the content requirements of
43 CFR 2.71.

RECOAD BOURCE CATEGONIES:
Employees, supervisors, timekeepers.



INTERIOR DEPARTMENT

INTERIOR/08~12

BYSTEM NAME

Private Relief Claimants, .
Department—Interior, Offica of the
Secretary—12. -

SYSTEM LOCATION:

Office of Congressional & Legislative
Affairs, Legisiative Counsel, U.S. -
Department of ths Interior, 18th and C
Streets, N.-W., Washington, D.C. 20240.

CATHOOMES OF INDIVIOUALS COVERED BY THE
SYSTEM: ]

Individua] claimants against the
United States seeking remady through
private relief bills for claims mvolv-ing\
the programs and activities of the
Department of the Interior.

CATEGOAIES OF AECORDS IN THE SYSTEM:

Copies of relief bills and
congressional committee reports.
Department reports.on bills,
correspondencs, comments of bureaus
and offices,

AUTHORITY POR MANNTENANCT OF THE
SYETEM:

5U.8.C.301. 43 US.C. 1457, 4 US.C.
3101,

ROUTING USES OF RECORDS MAINTANED IN
THE SYSTEM, INCLUDING CATEGORIZS OF
USERE AND THE PURPOSES OF SUCH USES:
The primary use of the records is to
support legislation for the relief of
private claimants. Disclosures cutside
the Department of the Interior may be
made (1) to Congress to report on the
basis and validity of claims; (2} to
another Federal agency having a subject
matter interst in the claim: (3) to the
Office of Management and Budget in
connection with the review of private
relief legislation as set forth in OMB

46 FR 12146

Circular No. A-19, at any stage of the
legislative coordinates and clearance
process as set forth in that Circular: (4)
to the Congressional sponsar of a
private relief bill and to representatives
of the individual who ia the subject of
the legislation; {5) to the U.S. '
Department of justics when related to
litigation or anticipated litigation.

sToRAQE: -
Maintained manually in file folders. _

RETHIEVABRITY:
Cross-indexed by name of claimant.

SAFRGUARDS: .
Maintained with safeguards meeting

the requirements of 43 CFR 2.51 for -
manual records. )

RETENTION AND DISPORAL -
Retired to Federal Racords Center
-after two Congressaes.

SYSTEM MAMAGER(S) AND ADOAESS:
Directar, Office of Congressional &
Legislative Affairs, U.S. Department of

the Interior, Washington, D.C. 20240.

NOTIFICATION PROCEDURE:

An individual may inquire whather or
not the system contains a record
pertaining to him by addressing a
written request to Lagislative Services
Center, Office of Cangressional &
Legislative Affnirs, Office of the
Secretary, U.5. Department of the
Interior, Washington., D.C. 20240. The
inquiry must be in writing and state that
the individual seeks information
concerning recards pertaining to him.
See 43 CFR 2.60,

RECORD ACCESS PROCEDURES: .
Same as Notification. See 43 CFR 2.83.

for additional content requirements for
requests,

COMTESTING REGORD PROCEDURES:

A petition for amendment should be
addressed to the System Manager and
must meet the requirements of 43 CFR
2.71.

RECORD SOURCE CATIOORMIE:

Congress, individuai claimants,
bureaus and offices of the Department.

11

(2-12-81)



INTERIOR DEPARTMENT

INTERIOR/05-13

SYSTEM NAME:

Private Relief Claimants, Bureau—
Office of the Secretary—13.

SYSTEM LOCATION:

(1) Bureau of Indian Affairs, 1951
Constitution Avenue, NW., Washington,
D.C. 20245. (2) Buresu of Land
Management. Office of Legislation and
Reguiatary Management, 18th and C
Streets, NW., Washington, D.C. 20240.

CATEQORINS OF INDIVIDUALS COVERED BY THe
sYsSTEM:

Individual claimants agains the
United States seeking remedy through
private relief bills for claims involving
the programs and activities of the
Department of the Interior.

CATRGORILS OF RECORDS IN THE SYSTEM:

Copies of relief bills and
Congressional committee reparts,
Departmental reports on billa,
correspondence. infermation compiled
in connection with the claims,
communications of requests from the
sponsor of the bill on the claimant's
attorney.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

5U.8.C. 301. 43 U.S.C. 1457. 44 U.S.C.
3101.

ROUTINE USES OF RECORDS MAINTAINED W
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE FURPCIES OF SUCH USES:

The primary use of the records is to
support legislation for the relief of
private claimants. Disclosures outside
the Department of the Interfor may be
made (1) to Congress on the basis and
validity of claims; (2] to another Federal
agency having a subject matter interest
in a claim; (3) to the Office of
Management and Budget in connection
with the review of private relief .
legislation as set forth in OMB Circular
No. A-19 at any stage of the legislative
coordination and clearance process as
set forth in that Circular; [4) to the
Congressional sponsor of a private relief
bill and to representatives of the
individual wha is subject of the
legislation; () to the U.S. Department of
Justice when related to litigation or
anticipated litigation; (8) of information
indicating a violation or potential
violation of a statute, regulation, rule,
order or license, to approptiate Federal,
State, local or foreign agencies
responsible for investigating or

49 FR 27216

prosecuting the violation or for enforcing
or implementing the statute, rule,
regulation. arder or license: {7) to a
Member of Congress from the record of
an individual in response to an inquiry
from a Congressional office made at the
request of that individual.

POLICIES AND PRACTICES FOR STOMING,
RETRIEVING, ACCERTING, RETAINING, ANO
DISPOYING OF RECORDS IN THE SYSTEM:

sSTORAGE:
Maintained manually In file folders.

RETRIEVARILITY:
Cross-indexed by name of claimant.

SAFEQUARDS:

Maintained with safeguards meeting
the requirements of 43 CFR 2.51 for
manual records,

RETENTION AND DISPOSAL:

In accordance with approved
retention and disposal schedulea.

BYSTEM MANAGER(1) AND ADORESS:

(1) Director, Congressional and
Legislative Staff, Room 4639, Bureau of
Indian Affairs, 1851 Constitution
Avenue, NW., Washington, D.C. 20245.
(2] Chief, Office of Legislation and
Regulatory Management, Bureau of Land
Management, 18th and C Streets, NW.,
Washington, D.C. 20240,

NOTIFICATION PROCIDURE:

An individual may inquire whether or
not the system contatns a record
pertaining to him by addressing a
written request to Lthe appropriate
System Manager listed above. The
inquiry must be in writing and state that
the individual seeks Information’
concerning records pertaining to him.
See 43 CFR 2.80.

RECORD ACCESS PROCEDURES:

Same as Notification. Ses 43 CFR 2.83
for additional content requirements for
requests.

CONTESTING RECORD PROCEDURES:

A petition for amendment should he
addressed to the System Manager and
must meet the requirements of 43 CFR
2.7

RECORD SOURCE CATEGORMS:
Congress, Individual claimants,
bureaus and offices of the Department.

12

(7-2~-84)



PRIVACY ACT SYSTEMS

INTERIOR/OS-15

SYSTEM NAME:

Emergency Defense Mobilization
Files—Inierior, Office of the Secretary—
15.

SYSTEM LOCATION:

(1) Office of the Aswistant Secretary-
Policy, Budget. and Administration. (2}
Office of the Assistant Secretary-Energy
and Minerals, {3) Office of the Assistant
Secretary-Land and Water Resources.
Addess for locations: U.S. Department
of the Interior, 18th and C Streets, N.W.;
Washington, D.C. 20240.

CATEOORIES OF INDIVIDUALE COVERED TY THE
sYsTREAR:

Members of the Nationat Defense
Executive Reserve and other individuals
assigned responsibilities in the event of
a national delense emergency.

CATEGORIES OF RECOADS N THE SYSTEM:
Biographical and relaied records.

ROUTINE USES OF RECORDS MAINTAINED M
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH UBSEE:
The primary use of the records is Lo
administer the NDER program.
Disclosures outside the Department of
the Interior may be made (1) to officials
of participating departments and
agencies relevant to reservists assigned
to their units: (2] to the U.S. Department
of Justice when relzted to litigation or
anticipated litigation; (3} of information
indiceting & violation or potential

violation of a statute, regulation. rais,
order or license, to approprizte Federal,
State, local or foreign agencies
responsible for investigating or
prosecuting the violation or for enforcing
ot implementing the stetute, mle
regulation, order ar license; (4) from the
record of an individua! in response to an
inquiry from a Congressional office
made at the request of that individual.

POLICIES AND PRACTICES FOR STORNG,
RETREVING, ACCESSIG, NETANING, AND
DISPOSING OF RECORDS BY THE BYSTEM
sTomaGE:

Maintained in manuat form.

AETRISVASIITY:
Indexed by individual name,

SAFIGUARDE:

Maintxined with safeguards meeting
the requirements of 43 CFR 251,
RETENTION AND DISPOSAL:

Records held for two vears after
individual's resignation or death.

13
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-SYSTEM RANAGER({S) AND ADDAESS:

{1) For records maintained in the
Office of the Secretary, the Assistant
Secretary-Policy, Budget and ;
Administration. (2] For tecords
maintained in the Office of the Assistant
Secretary—Energy and Minerals, the
Assistant Secretary—Energy and
Minerals. (3) For records maintained m
the Office of the Assistant Secretary—
Land and Water Resources, the
Assistant Secretary—Land and Water
Rasources.

NOTWICATION PROCEDURE: i
A writien. signed request stating that
the requester seeks information
conceming racords pertaining to him/
her is required. The request shall be
addressed o the appropriate System
Manager. See 43 CFR 2.80 for
submission requirements.

RECOAD ALCESS PROCEDURES:

A request for access shall be
addressed io the appropeiate System
Manager and shall meet the content
requirements of 43 CFR 2.83.

CONTESTING RECORD PROCEDURER:
A petition for amendment shall bs

addressed to the appropriate System
Manager and shall meet the content
requireznents of 43 CFR 271

RECORD SOURCE CATEQORIES:
Individaais.

{5-3-83}
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Interior/0S-18

SYSTEM NAME:

Discrimination Complaints—Interior.
Office of the Secretary—18.

SYSTEM LOCATION:

(1) Office of Equal Qppartunity. U.S,
Department of the Interior. 18th & C
Streets. Northwest, Washington. D.C.
20240. (2) Bureau of Land Management,
Alaska State Office, 701 "C" Street, Box
13. Anchorage Alaska 99513. (3) Bureau/
Oifice Equal Employment Opportunity
Offices. A current listing of such offices

may be obtained from System Manager
“(a)" below.

CATEGORIES OF INDIVIOUALS COVERED BY THE
SYSTEM:

Individuals who claim to have been
discriminated against on the basis of
race, color, sex, religion, nationai origin.
handicap and age in violation of various
slatutes including: Title VI and V1! of
the Civil Rights Act of 1964 as amended
(42 U.5.C, 2000d and 42 U.S.C. 2000e, et
seq): in violation of Section 501 of the
Rehabilitation Act of 1973, as amended
(29 U.S.C. 791, et seqg): in violation of
Section 504 of the Rehabilitation Act of
1973, as amended (28 U.5.C. 794 et seq)
and its implementing regulations; in
violation of the Age Discrimination in
Employment Act of 1967, as amended
(29 U.5.C. 621, et seq); in violation of
Title IX of the Education Amendments
of 1972 {Pub. L. 92-318); and in violation
of Section 403 of the Trans-Alaska
Pipeiine Authorization Act (Pub. L. 93—
153. 87 Stal. 578).

CATEGORIES OF RECORDS IN THE SYSTEM:

Contains complaints of
discrimination: reports of complaints
investigation and supplementary
documentary evidence: correspondence.,
including requests for information from
other Federal agencies. and from
minority, civil rights. women's and
community organizations; documents
obtained from recipients of permits,
rights-of-way. public land orders, or
other Federal authorizations, and their
agenis. contractors, and subcontractors.
under the Trans-Alaska Pipeline
Authorization Act (87 Stat. 576): and
miscellaneous relevant statistical data
abtained from various sources.

Within the Departmental Office for
Equal Opportunity. an autemated
system of records (complaints
management information system) will
be used to manage and track the

processing of complainis received by the
Office for Equal Opportunity concerning
discrimination based on race, color,
national arigin. religion. sex. age and/or
handicap.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

Title VI of the Civil Rights Act of 1964.
as amended (42 U.8.C. 2000d) and its
implementing regulations (43 CFR Part
17, Subpart A): Title VII of the Civil
Rights Act of 1964, as amended (42
U.S.C. 2000e. et seq) and its
implementing regulations (29 CFR Part
1613); Section 501 of the Rehabilitation
Act of 1973, as amended {29 U.S.C. 791,
et seq); Section 504 of the Rehabilitation
Act of 1973, as amended {29 U.5.C. 794
¢! seq) and its implementing regulations

{43 CFR Part 17, Subpart B): the Age
Discrimination in Employment Act of
1967, as amended (28 U.S.C. 621 et seq):
Title IX of the Education Amendments
of 1872 {Pub. L. 92-318): Section 403 of
the Trans-Alaska Pipeline Authorizalion
Act (Pub. L. 93-153. 87 Stal. 576).

ROUTIME USES OF RECORDS MAINTAINED N
THE 8YSTEM, INCLUDING CATEGORIES OF
USERS AND THE MURPOSES OF SUCH USES:

The primary use of the syslem of
records is for the investigation and
resolution of complaints of
discrimination and for the compilslion
of statistical information on complaints
of discrimination in violation of the
aforementioned legislation cited under
*Authority for Maintenance of the
System”. Disclosures outside the

Department of the Interior may be made:

(1) To other Federal agencies charged
with the enforcement of equal
employment opportunity laws. orders
and regulations, on a need-to-know
basis to assist these agencies in their
enforcement activities; (2} to the U.S,
Department of Justice or in a proceeding
before a court or adjudicative body
when (a) the United States. the
Department of the Interior. a component
of the Department, or. when represented
by the government, an employee of the
Department is a party to litigation or
anticipated litigation or has an interest
in such iitigation, and {b) the disclosure
is deemed by the Department of the
Interior to be relevant or necessary to
the litigation. and (c) the Department of
the Interior detertnines that disclosure is
compatible with the purpose for which
the records were compiled: (3} of
information indicating a violation or
pelential violation of a statute,
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regulation. rule. order or license. to
appropriate Federal, State. local or
foreign agencies responsible for
investigating or prosecuting the

violation or for enforcing or
implementing rthe statute, rule,
regulation, arder or license: {4) 1o a
Member of Congress from the record of
an individual in response to an inquiry
made at the request of that individual

POLICIES AND PRACTICES FOA STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS [N THE SYSTEM:

STORAGE:

Records are stored in file falders and
in actomated records systems.

RETRIEVABILITY:

Files maintained in manual systems
may be retrieved by: (1) Name, {2)
docket control number; (3) bureau: (4)
political jurisdiction: or (5} any
combination of those identifiers.

Additionally, within the automated
system of records, information is
retrieved by: (1) Bureau, (2] docket
control number, (3) name, or (4) any
combination of those identifiers.

SAFEQUARDS:

Records are maintained with
safeguards meeting the requirements of
the Privacy Act of 1974, as amended (5
U.5.C. 552a) and the Departmental
Regulations (43 CFR Part 2, Subpart D),
Standards for the maintenance of
records subject to the Privacy Act are
described in the Departmental
regulations {43 CFR 2.48) and involve the
content of the records, data collection
practices, and the use, safeguarding, and
disposal of personal informatien in the
records.

Records system areas are posted with
warnings to include access limitation,
standards of conduct for employees in
handling Privacy Act records (383 DM
9). and possible criminal penalties for
viclation. Access to hard-copy records is
restricled by containing records in a
locked melal file cabinet or locked room.
Keys la rooms containing system of
records are off-master.

Records subject to the Act that are
maintained in automated data
processing form are subject to
safeguarda based on recommendations
of the National Bureau of Standards
contained in “Computer Security
Guidelines for Implementing the Privacy
Act of 1874" (FIPS Pub. 41, May 30,
1975). .
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Each bureau is responsible for
ensuring that specific procedures are
developed for maintaining each of its
systema of records with appropriate
administrative, technical, and physical
safeguards to insure the security and -
confidentiality of records, and to protect
against the possibility of substantial
harm, embarrassment, inconvenience, or
unfairness to any individual on whom
information is maintained. These
procedures are developed for both
manual and computerized records, as
detailed in the Department's regulations
{43 CFR 2.51) and in 383 DM a.

RETENTION ANG DISPOSAL:

Records are retained and disposed in
compliance with the National Archives
and Records Administration's General
Records Schedule No, 1, Item No. 26.

In addition, the Departmental Office
of Information Resources Management
and the Department Office for Equal
Opportunity will coordinate
responsibility for archival record
transfers and record storage and
disposal methods for the automated
system within the Departmental Office
for Equal Opportunity.

SYSTEM MANAQER(S) AND ADDRESS:

(a) Far camplaints of discrimination
arising under Title V1 and VII of the
Civil Rights Act of 1964, as amended (42
U.5.C. 2000d and 42 U.S.C. 2000e,
respectively), Section 501 of the
Rehabilitation Act of 1973, as amended
(29 U.8.C. 791, et seq): Section 504 of the
Rehabilitation Act of 1973, as amended
{28 U.5.C. 704 et weq) and its
implementing reguiations: the Age
Discrimination in Employment Act of
1967, as amended (29 U.8.C. 821 et seq);
Title IX of the Education Amendments
of 1972 (Pub. L. 82-318}—Director, Office
for Equal Opportunity, QOffice of the
Secretary, U.S. Department of the
Interiar, 18th and C Streets, NW.,
Washington, D.C.

(b) For complaints arising under
Section 463 of the Trans-Alaska Pipeline
Authorization Act (Pub. L. 93-153, 87
Stat. 576—Alaska State Office Director,
Bureau of Land Management, Alaska
State Offica, 701 'C’ Street, Box 13,
Anchorage, Alaska 99513.

{c] For complaints of discrimination
arising under Title VII of the Civil Rights
of 1964, as amended {42 U.S.C. 2000¢)

INTERIOR/05-18 (Cont,)

which are filed against the Departmental
Office for Equal Opportunity, the
alternative responsibility for
recordkeeping rests with the Human
Relations Officer, Human Relations
Office, Office of the Secretary, U.5.
Department of the Interior, 18th and C
Streets, Northwest, Washington, D.C.
20240.

HOTHICATION PROCIDURES:

A written and signed request atating
that the requester seeks information
concerning records pertaining to him/
her is required, and shall be addressed
to the appropriate System Manager. See
43 CFR 2.60. ’

RECORD ACCESS PROCEDURES:

A written and signed request for
access shall be addressed to the
appropriate System Manager and shali
meet the content requirements of 43 CFR
2.83.

CONTESTING RECORD RRGCEDURES:

A petition for amendment shall be
addressed to the appropriate system
manager and must maet the content
Tequirements of 43 CFR 2.71.

RECORD SOURCE CATREGORNS:
Complainants; recipients of permits,
rights-of-way, public land orders, or
other Federal authorizations, and their
agents, contractors, and subcontractors,
under Section 403 of the Trans-Alaska
Pipeline Authorization Act {87 Stal. 578)
and their employees; the administrators
and receipient of Government funds
from programs administered by the
Department of the Interior; Federal,
State, and local government agencies:
community, minority, civil rights, and
women's organizations; unions,
Members of Congress and their staffs;
bureaus and offices of the Department
of the Interior, and confidential
informanta, to the extent they possess
relevant data otherwise navailabie.

50 IR 41222 (10-9-85)
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INTERIOR/08-~20

SYSTEM MaME:

Secretarial Controlled
Correspondence File~Interior, Office of
the Secretary—z0.

SYSTEM LOCATION:

Exacutive Secretariat, Office of the
Under Secretary, U.S. Department of the
Interior, 18th and C Streets, N.W.,
Washingtor, D.C. 20240,

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Peraons who have written to the
Secretary of the Interior on official
business,

CATEGORNIS OF RECORDS iN THE SYSTEM:

Identification of writar, subject, date
and disposition of correspondence.

AUTHORITY FOR MAINTENANCE OF THE
sYSTEM:

5US.C. 301; 43 US.C. 1457 44 US.C.
J101: Rearganization Plan 3 of 1950,

ROUTING USKS OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
umsmmmulolsucnuus:

The primary use of the records is to
ascertain the status of correspondence
to the Secretary of the Interior.
Disclosures outside the Department of
the Interior may be made: {(11Taa
Federal agency so that the agency may
respond to an inquiry from the named
individual, {2) to the U.S, Department of
lustice or in a proceeding before a court
or adjudicative body when (a) the
United States, the Department of the
Interior, a component of the Department,
or, when represented by the
government, an employre of the
Department is g part to ittigation or
anticipated liligation or haa un interest
in such litigation. and {b) the disclnsura
is deemed by the Depariment of the
Interior to be relevant or necegsary to
the litigation, and [c) the Department of
the Interior determines that disclosure is
compatible with the purpose for which
the records were compiled, (3) of
infurmation indicating a violation or
potential violation of a statute,
regulation, rule, order or license to
appropriate Federal, State, local gr
foreign agencies responsible for
investigating or prosecuting the
violation or for enforcing or
implementing the statuta, rule.
regulation, order or license, and {4)toa
cangressional office from the record of
an individual in response to an inquiry
the individual has made to the
congressional office,

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAIGNG, AND
DISPOSING OF RECORDS W THE SYSTEM:
STORAGE:

Binders {index file).

RETRIEVABILITY:

Indexed by name, number and
subfect. :

SAFIGUARDS:

Records maintained in locked file in
Secure room Retention and dispasal: In
accordance with General Records
Schedule No, 23, Item No. 3.

SYSTEM MANAGER{S) AND ADORESS:

Executive Secretary, Interior Building,
Room 6221, 18th and C Streets, NW,,
Washington, D.C, 20240,

NOTIMCATION PROCEDURE:

Inquiries regarding the existence of
records should be addressed to the
System Manager. A written, signed
request atating that the requester seeks
information concerning kis/her records
in requirad. See 43 CFR 2.60.

RECORD ACCIES PROCEDURE:

A request for access may be
addressed to the System Manager. The
request must be in writing and be aigned
by the requester. The request must meet
the content requirements of 43 CFR 2.83,

CONTESTING RECORD PROCEDURE:

A petition for amendment should be
addressed to the System Manager and
must meet the content requirements of
43 CFR 2.71.

RECORD SOUNCE CATEGORIES:

Individuals on whom the record is
maintained.

S0 FR 35331 (8-30-85)

INTERIOR/AJC-25
System name: Youth Conservation Corps (YCC), and Young Adult
Conservation Corps (YACC) Enrollee and Corpwmember Re-
cords—Interior, Office of the Secretary—25.

System location: (i) All USDI Federal Camp Directors Offices
Address of YCC and YACC Camp Directors may be obtained each
year by writing to the System Mansger. (2) Administrative Services
Center, Bureau of Reclamation, Salt Lake City, Utah 84147,

Categories of individuais covered by the system: Enrollees (YCO)
and corpsmembers (YACC) of USDI{ Federal YCC and YACC pro-
grams.

43 FR 35558 (8-10-78)
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Categories of records [n the system: (1) Current enrollees and

corpsmembers USDI Application Forms and Employment and Train-

ing Administration Form 27, USDI Medical History Forms; Persanal
and Statistical Information. (2) Optional: Evaluation of enrojlee’s and
corpsmember's performance by camp staff; Accident, injury, and
treatment forms. (3) Past enrolfees and corpsmembers: List of names
and addresses. (4) Current aiternates (YCC) or applicants (YACC)
USDI Application Forms and Empioyment and Training Administra-
tion Form 27.

Authority for maintexance of the system: Pub. L. 93408 and Pub.
L. 95.93.

Routine uses of records muintained in the system, including catego-
ries of users and the purposes of such uses: The primary uszs of the
records arc (a) the identification of current and past enroliees and
corpsmembers and current aiternates or applicants; (b} for the seiec-
ticn of alternate upon enrollee withdrawal from program (YCC), or
hiring of additional or replacement corpsmembers (YACC); (c) to
provide enrollee or corpsmember participation record for school
credit. Disclosures outside of the Department of the Interior may be
made (1) to the U.S. Department of Agriculture in connection with
Jjoint administration of YCC and YACC programs, and to the De-
partment of Labor in connection with joint administration of the
YACC program; (2) to the U.S. Department of Justice when related
to litigation or anticipated litigation; {3} of information indicating a
violation or potential violation of a Statute, regulation, rule, order, or
license, to appropriate Federal, State, local, or foreign agencies re.
sponsible for investigating or prosecuting the violation or for enforc-
ing or implementing the statute, rule, regulation, order or license; (4)
from the record of an individual in respanse to any inquiry from a
congressional office made &t the request of that individual; (5) to a
Federal agency which has requested information relevant or neces-
sary to ils hiring or retention of an employee, or issuance of a
security clearance, license, contract, grant or other benefit; (6) to
Federal, Sute, or local agencies whers necessary to obtain informa-
tion relevant to the hiring or retention of an employee, or the
issuance of & security clearance, license, contract, grant, or other
benefit.

Policies and pructices for storing, tetrieving, accessing, retaining, and
disposing of records in the system:

Storage: maintained in personnel jackets,

Safeguards: Stored in metal filing cabinets with three-way combi-
nation locks or key locks.

Retention and disposal: Complete files are maintained until the end
of the service or training. At termination, personal and statistical
infarmation is removed from enréllee file Jjacket. A [ist of the names
and addresses is retained. Disposal scheduie is pending. The applica-
tion forms of current alternates are destroyed a1 the termination of
the current program year.

System mansger(s) and sddress: Director, Office of Youth Pro-
grams, Department of the Interior, Office of the Secretary, Washing-
ton, D.C. 20240,

Notification procedure: System Manager and camp directors.
Camp Director will only be abie to provide information from records
maintained at the camp. See 43 CFR 2.60.

Record sccess procedures: Systsm Manager or camp directors. See
43 CFR 2.71.

Contesting record procedures: A petition for amendment should be
&ddressed to the System Manager and must meet the content require-
ments of 43 CFR 2.71.

Record source categories: Individual on whom the record is main-
tained medical doctor, school or other official,

INTERIOR/AJC-26

System wame: Youth Conservation Corps (YCC) Enrollee and
Young Adult Conservation Corps (YACC) Corpsmember Pay-
roll Records File—Interior, Office of the Secretary—26.

System locatlon: Administrative Services Center, Bureau of Racla-
mation, P.O. Box 11568, Salt Lake City, Utah 84147. Records for the
YCC are joint records of the U.S. Department of the Interior, Office
of Youth Programs and the U.S. Department of Agriculture, Forest
Service. Records for the YACC are joint records of the U.S. Depant.
ment of the Interior, Office of Youth Programs; the U.S, Depariment
of Agriculture, Forest Service, and the U.S. Depariment of Labor.

Categuories of {adividuals covered by the system: Youth accepted
into the YCC program and young adults accepted into the YACC
program.

Categories of records in the system: Personnel, pay, statistical and
termination data compiled by camp officials.

43 FR 35558 (8-10-78)

L gl;tggrity for malctenance of the sysiem: Pub, L. 93408 and Pub.

Roatine eses of records maintsined in the fystem, including catego-
ries of sers and the purposes of such uses: The primary uslg:s of -* -
records are (a) the identification of current and past enrolles
corpsmembers; (b) for payroll purposes for current enrgllas
corpsmember; (c) to deve!op demographic characteristics of enr.
and corpsmember population for statistica purpases. Disclosures out.
side the Department of the Interior may be made (1} to the Depart-
ment of the Treasury for preparation of (2) payroll checks and (b)
payroll deduction and other checks to Ftcrelral. State, and local
government agencies, nongovernmental organizations and individ-
uals; (2) to the Internal Revenue Service and to State, Common-
wealth, Territorial and local government for tax purposes; (3) 10 the
Civil Service Commission in connection with the Civil Service Re-
tirement System; (4) to another Federal agency to which an employ-
ee has transferred; (5) to the U.S. Department of Justice when refat-
ed to litigation or anticipated litigation; (6) of information indicating
a violation or potential violation of a satute, regulstion, rule, order
or license, to appropriate Federal, Siate, local or foreign agencies
responsible for investigating or prosecuting the violation or for en-
forcing or implementing the statutz, rule, regulation, order or license;
(7} from the records of an individual in response to an inquiry from a
congressional office made at the request of thae individual: (8) to a
Federal agency which has requested information relevant or neces-
sary to its hiring or retention of an employee, or issvance of a
security clearance, license, contract, grant or other benefit; (%) 1o
Federal, State, or local agencies where g to obtain informa.
tion relevant to the hiring or retention of an employee, or the
issuance of a security clearance, Li cofitract, grant or other
benefit.

Policies and practices for storing, retrieving, sccessing, retaining, and
disposing of records in the system:

Storage: Current and past personal and statistical information on
magnetic tape and printouts.

Retrievadility: Tape reels are coded by number.

Safeguards: Tapes are stored in & tape file and vault while prin-

. touls are stored in a locked metat filing cabinet.

Reteation and disposal: Current payroll information is purged from
magnetic tapes at the termination of the program after being trans-
ferred to a sedie magnetic tape which is retained permanently. Other
material disposal regulations are pending.

System managerts) and sddress: (1) Director. Division of Manpr
er and Youth Conservation Programs, U.S, Depariment of Agri
ture, Forest Service, Washington, D.C. 20250. (2) Director, Office
Youth Programs, U.S. Department of the Interior, Washington, D._.
20240.

Notification procedure: Inquiries regarding the existence of records
should be addressed to the System Managers. A written signed re-
quest stating that the requester seeks information concerning records
pertaining o him is required. See 43 CFR 2.60.

Record sccess procedures: A request for access may be addressed
to the System Managers. The requsst must be in writing and be
signed by the requester. The request must meet the content require-
ments of 43 CFR 2.71.

Contesting record procedores: A petition for amendmeni should be
addressed to the System Managers and must mest the content re.
quirements of 43 CFR 2.71. .

Record source categories: Individual on whom the record is main-
tained, camp personnel,

INTERIOR/AJC-27
System name: Youth Conservation Corps (YCC) Enroilee and
Young Adult Conservation Corps (YACC) Corpsmember Medi-
cal Records—Interior, Office of the Secretary—27.

System location: Administrative Services Center, Bureau of Recla-
mation, P.O. Box 11568, Salt Lake City, Utah 84147,

Categories of individuaiy covered by the system; Enrollees and
corpsmembers of past Interior Federal YCC and YACC programs.

Categories of records in the system: (1) U.S.C.I. Medical Histary
Forms. (2) Accident, injury and treatment forms. (3} Parental permis-
sion portion of the U.S.D.I Application forms for YCC enroilees.
L Aum;riry for maintenance of the system: Pub. L. 93408 and Pub.

. 95-93.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses: The primary uses of the
records are (a) for the adjudication of FEC medical claims, and (1]
the adjudication of 1ort claims. Disclosures outside the Department
of the Interior may be made (1} to the U.S. Department of Agricul-

43 FR 35559 (8-10-78)
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ture in connection with joint administration of the YCC program and
to the U.S. Department of Agriculture and the U.S. Department of
Labor in connection with joint administration of the YACC program;
{2} to the U.S. Department of Justice when related to litigation or
anticipated litigation; (3) of information indicating a violation or
potential violation of a sthtute, regulation, rule, order or license 1o
appropriate Federai, State, local, or foreign agencies responsible for
investigating or prosecuting the violation of for enforcing or imple-
menting the statute, rule, regulation, order or license; (4) from the
record of an individual in response to an inquiry from a congression-
al office made at the request of that individual: {5) to a Federal
pBency which has requested information relevant or necessary fo its

LriAg or retention of an employee, or issuance of a security clear
ance, license, contract, grant or ather benefit.

Policies and practices for ftoring, retrieving, sccessing, retaining, and

of records in the system:

Storage: —manual records.

Retrievability: —by individual name.

Safequards; —maintained with safeguards meeting the require-
ments of 43 CFR 2.51,

Retention and dispouai: —pending

System manager(s) and sddress: Director, Office of Youth Pro-
grams, Dezpartmem of the Interior, Office of the Secretary, Washing-
ton, D.C. 20240,

Notification procedure: Inquiries re arding the existence of records
should be addressed to the System Manager. A written signed re-
quest stating that the requester sesks information concerning records
peftaining ta him is required. See 43 CFR 2.60.

Record sccess procedures; A request for access may be addressed
lo the System Manager. The request must be in writing and be signed
by the requester. The request must meet the content requirements of
43 CFR 26}, .

Contesting record procedures: A petition for amendment should be
addressed to the System Manager and must meet the content require-
ments of 43 CFR 2.71, .

Record source categories: Individual on whom the record is main-
tained, medical doctor, and camp official compiling accident or medi-
cal treatment information,

INTERIOR/AJC-24
System pame: Youth Conservation Corps (YCC) Research file—
Interior, Office of the Secretary—28,

System Jocation: Institute for Social Research, University of
Michigan, Ann Arbor, Michigan 48106. Records are joint records of
the US. Departtment of the Interior, Office of Manpower Training
and Youth Activities and the U.S. Department of Agriculture, Forest
Service. _

Categaries of individuals covered by the system: A random sample
of 600 1973 YCC enrollees.

Categories of records in the system: The file contains questionnaire
responses, environmental education scores, and varbal skills test data
of questionnaire respondents.

Aunthority for maintensnce of the system: PL 93-408,

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses: The primary use of the
records is for future research on long term values gained from the
YCC experience. Disclosures outside the Department of Justice when
related to litigation or anticipated litigation; (2) of information indi-
cating a violation or potential violation of a Statute, reguiation, rule,
order or license, to appropriate Federsl, State, local or foreign agen-
cies responsible for investigating or prosecuting the violation or for
enforcing or implementing the statute, rule, regulation, order or li-
cense; (3} from the record of an individual in response to an inquiry
from a Congressional office made at the request of that individuai,

Storage: filc is on a magnetic tape.

Retrievability: data on esch person is identified by & case number.
It can be retrieved by matching the case number with a mailing list
containing case numbers, name and address.

Safeguards: Only the research stafl have access (o the mailing list.

Retention and disposal: Files are being retained indefinitely for
possible future longitudinal studies of long range benefit.

System manager(s) and sddress: (1) Director, Division of Manpow-
er and Youth Conservation Programs, U.S. Department of Agricul-
ture, Forest Service, Washington, D.C. 20250. (2) Director, Office of
Manpower Training and Youth Activities, U.S. Department of the
Interior, Washington, D.C. 20240,

Noatification procedure: Inquiries regarding the existence of records
should be addressed to the System Manager, A wrilten, signed re-

42 FR 19020 (4-11-77)

quest stating that the requester seeks information COncemming records
pertaining to him is required. See 43 CFR 2.60.

Record access procedures: A request for access may be addressed
to the System Manager. The Tequest must be in writing and be signed
bg th}_gRrezqg;ster. The request must mest the content requirements of
43 C .63

Con record procedures: A petition for amendment should be
#ddressed 10 the System Manager and must mest the COntent require-
ments of 43 CFR .71,

Record source categories: The individual covered in the sample.
INTERIOR/AJC-29

System aame: Youth Conservation Corps (YCC) Recruitment
Files—Interior, Office of the Secretary—29,
Record source categories: Office of the YCC fecruiter in esch
state. Address of State recruiter may be obtained each year by
writing to the System Managers as listed below. ‘

Categories of individuals covered by the system: Youths between
the ages of 15 and 18 who file an application to attend a Forest
Service, Department of the Interior. or State Grant YCC camp.

Categories of records ia the system: The system consists of applica-
tion forms submitted by eligibie youth.

Authority for maintensnce of the sywtem: Public Law 93408,

Routine uses of records maintained in the system, iscluding catego-
Fles of users and the purposes of such uses: The rimary use of the
records is for selection among applications of all & igible applicationa.
Persons sclected are either offered employment in a YCC
pleced on an alternate list to be used in case of declination. Disclo-
sures outside the Department of the Interior may be made (1) to the
U.S. Forest Service, States, counties, cities and other subgrantees for
employment purposes; (2) to the [.S. ment of Justice when
related to litigation or anticipated litigation; (3) of information tndi-
cating a violation or potential violation of & statute, regulation, rule,
order or license, to appropriate Federal, State, local or foreign agen-
cies responsible for investigating or prosecuting the violation or for
enforcing or implementing the statute, rule, reguiation, order or k-
cense; (4) from the record of an individual in r nse to an inquiry
from a Congressional office made at the request of that individual; (5)
to Federal, State or local agencies where necessary to obtain infor-
mation relevant to the hiring or retention of an employee, or the
issusnce of a security clearance, license, contract, grant or other
benefit.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: Manual. -

Retrievability: Applications are fifed alphabetically by name of
individual applicant.

Safeguards: Records are kept locked in confidential files,

Retention and dispoesl: Pending.

System manager(s) and address: (1) Director, Division of Manpow-
er and Youth Conservation Programs, U.S. Department of Agricul-
ture, Forest Service, Washington, D.C. 20250. {2) Director, Office of
Manpower traning and Youth Activities, U.S. Department of the
Interior, washington, D.C. 20240.

Notification proeedure: Inquires should be made to one of the
above offices for information regarding this system of records.

Record access procedures: Any individual may obtain information
as to the procedures for gaining access to a record in the system
which pertains to him, by submitting a written request to the appro-
priate officizl referred to in the preceeding paragraph.

Contesting record procedures: A petition for amendment shouid be
submitted to the appropriate System Manager

Record source categories: The records in this system originate in
two ways: (1) The YCC application form repared by the applicant
and any additions or corrections thereto, arso prepared by the appli-
cant. (2) Additional information added to the file by the State recruit-
er concerning the applicant's selection, nonseiection, declination, etc.

42 FR 19021 (4-11-77)
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INTERIOR DEPARTMENT

INTERIOR/08-30
Biweekly Labar List by Organization-
Interior, 0S-30.
SYSTEM LOGATION:
Office of Youth Programs,

Adminisirative Services Center, P.O.
Box 11396, Salt Lake City, Utah 84147,

CATEGOR(ES OF INDTVIDUALS COVERED BY THE
SYSTEM: -
Employees of the Office of Youth
Programs in Washington, D.C., Salt Lake
City, Utah, and at 12 Job Corps sites
located throughout the country., -

CATROORIS OF RECORDS N THE BYSTEM:

. Name, social security number,
accounting information, amoumt of

salary for a 2 week pay period.

AUTHORITY FOR MAINTENANCE OF THE
SYSTER

. 20U.8.C, 911, et seq., 5 U.5.C. 5101, ot ,
seq., 31 U.S.C. 86a. - :

ROUTINE USES OF RECOADS MAINTAINED N
THE SYSTEM, INCLUOING CATEGORILS OF
USERS AND THE PURPOSES OF SUCH USES:
The primary use of this report is to
ensure that the costs for individual
employees are charged to the correct
location and account. The list is uttized
solely by accounting stafT to cost peyroll
10 the correct accounts. Disciosures
outside the Department of the Interior
may be made; [1) To the U.5.
Department of Justice when related to
litigation or anticipated litigation: (2} of
information indicating a violation or
potential violation of a statute,
regulation, rule, order or license, to
appropriate Federal, State, local or
foreign agencies reaponsibie for
investigating or prosecuting the .
violation or for enfarcing or

implementing the statute, rule,
regulation, order or.license: (3) to a
Member of Congress from the record of
&n individua] in response to an inquiry
made at the request of that individual,

FOLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCERSING, RETAMING, AND
DISPOBING OF RECOROS IN THE SYSTEM:
STORAGE: : :

Microfiche maintained in loose leaf
binders.

RETRIEVABIWITY:

By location, by name.
SAFEGUARDS:

Kept in a locked room.

RETENTION AND DISPORAL:
Microfiche are meintained fora
period of 3 years and then destroyed.

SYSTEM MANAGER(E) AND ADDRESS:
Manager, Administrative Services
Center, P.O. Box 11396, Salt Lake City,

Utah 84147, }

NOTIFICATION PROCEDURSE:!
To determine individual information

in this aystem, write to the System
Manager. See 43 CFR 2.80.

RECORD ACCESS PROCEDURES:

To see this record, write to the System
Manager, Describe as specifically as
possible the records sought. If copies are
desired, indicate the maximum you are
willing to pay. See 43 CFR 2.83,

CONTESTING RECORD PROCEDURES:

To request corrections or the removal
of material from your file. write the
System Manager. See 43 CFR 2.71.

RECORD SOURCE CATEGORIES:

Employee payroll system, PAY/PERS,
Bureau of Reclamation, Denver,
Colorada.

48 FR 34352 (7-28-83)



PRIVACY ACT SYSTEMS

———
NTERIOR/0S-31 ) violation or for enforcing or
» implementing the statute, rule,

Job Corps Financial Records—Interior,
0s31

SYSTEM LOCATION: .

(1} Office of Youth Programs.
Administrative Services Center, P.O.
Box 11396, Salt Lake City, Utah 84147.

CATEGORHES OF INDIVIDUALS COVERED BY THE
“SYSTEM: :

Employees of the Office of Youth
Programs in Washington, D.C., Salt Lake
City, Utah and at 12 Job Corps sites
located throughout the country.

CATEGORIES OF RECORDS N THE SYSTEM:
- Name, social security number,
outstanding trave! advances and/or

lravel expenses incurred during the
current month, and outetanding travel
debts, )

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

28 U.S.C. 911, et seq., 5 U.S.C. 5701, et
seq. . -

ROUTINE USES OF RECORDS MAINTAINED I
THE SYSTEM INCLUDING CATEGORIES OF USKRS
AND THE PURPOSES OF BUCH USES:

The primary use of the records is to:
(1) Prepare Cotlection and Disbursement
records; (2) prepare detailed budget
status reports, incloding trave!
advances; {3) prepering Accounts
Receivable reports by individuals; (4)
preparing actual Object Classification
reports. These records allow this office
te identify and bill those persons who
have received travel or travel advance
money and who owe some portion back
to the U.8. Government. It also permits a
reconciliation of accounts and
Identification of those with outstanding
advances, an identification of travel
performed by Object Classification and
maintenance of a record of )
disbursementa and collections received
at our Administrative Services Center.
Disclosures outside the Department of
the Interior may be made: (1) To the U.S.
Department of Justice when related to
litigation or anticipated litigation; (2) of
informatfon indicating & violation or
potential violation of a statuta,
regulation, rule, order or license, to
appropriate Federal, State, local or
foreign agencies responsible for
Investigating or prosecuting the

regulation, order or license; (3) to a
member of Congress from the record of
an individual in response to an ing
made at the request of that individual;

(4) to a consumer reporting agency to
facilitate the collection of debts owed 1o
the government,

POLICIES AND PRACTICES FOR
RETRIEVING, ACCESSING, RETAINING, AND
DISPORING OF RECORDS N THE SYSTEM:
STORAGE:

Migrofiche, printouts.

MTREVABLITY:

Indexed by Obiec! Classification, by
center, by social security number, and
schedule number.

SAFEGUARDS:
Kept in a locked room. 7

RETENTION AND INSPOGAL: )

Printouts destroyed yearly, microfiche
retained for a period of three years and
then destroyed.

SYSTEM MANAGENS) AND ADDRESS:
Manager, Administrative Services

Center, P.O. Box 11398, Salt Lake City,
Utah 84147, .

NOTIFICATION PROCEDURE: —

To determine individual information
in this sysiem write to the System
Manager. See 43 CFR 2.60. -

RECORD ACCESS PROCEDURES:

To see this record, write to the System
Manager, Describe as specifically as
possible the records sought, If copies are
desired, indicate the maximum you are
willing to pay. See 43 CFR 2.83.

CONTESTING RECORD PROCEDURES:

To request corrections or the removal
of material from your file, write the
System Manager. See 43 CFR 2.71.

RICORD SOURCE CATRGOMMS:

Input results from data taken from
requests, claims, vouchers, etc.
Computer that recejves data and prints
report is located at the EAR Center,
Bureau of Reclamation, Denver,
Colorado.

48 FR 34352 (7-28-83)



INTERIOR DEPARTMENT

INTERIOR/08~35

SYRTEM MAME:
Library Circulation Control System—
Interior, Office of the Secretary—35.

SYSTEM LOCATION:

[1) Canter for Information and Library
Services, U.S. Department of the
Interior, 18th and C Streets, N.W.,
Washington, D.C. 20240, {2) Libraries
maintained by bureaus and offices of
the department. {(List of addresses may
be obtained from the System Manager.)

CATEQOMRIES OF INDIVIOUALS COVERED BY THE
SYSTIM: :

Borrowers of library materials from
Department of the Interior libraries.

CATRGORNS OF AECORDE IN THE SYSTEM:

Borrowers' name and working
address, book call number and due date

AUTHOMTY FOR MAINTENANCE OF THE
sysTEM:
43 U.S.C. 8§78, 1456, 1467, 40 US.C.
483(b), 4 US.C, 9101

NOUTHE USER OF RECORDS MASNTAINED IN
THE SYSTEN, INCLUDING CATEGORILS OF
USERS AND THE PURPOSES OF SUCH USEE:

The primary use of the records is
control of library materials. Disclosures
outside the Department of the Interior
may be made (1) to the U.S. Department
of Justice when related to litigation or
anticipated litigation; (2} of information
indicating a violation or potential
violation of & statute, regulation, rule,
order or license, to appropriate Federal,
State, local or foreign agencies
responsible for investigating or
prosecuting the violation or for enforcing
or implementing the statute, rule,
regulation, order or license.

POLICHES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECOADS IN THE SYSTEM;
STORAGE:

Manual card file.

RETRIEVARIITY:
Name, call number, date due.

SAPREGUARDSE:

Attended constantly during working
hours, library locked thereafter. -

RETENTION AND DISPOSAL:
Current year plus one, disposed of in
regular trash. )

EYSTEM MANAGER({E) AMD ADDRESS:
Chief, Center for Information and

Library Services, Department of the

Interior, Washington, D.C. 20240

21

HOTHICATION PROCEDURE:

Inquiries regarding the existencs of
records shall be addressed to the
System Manager with respect to records
located in the Center for Information
and Library Services, and to individual
librarians with respect to records
located in the facility for which each ig
responsible. A written, signed request
stating that the requester seeks
Information concerning records
g-emlni.ng to him is required. Ses 43 CFR

60. .

RECORD ACCESS PROCEDURES: - .

A request for access shall be
addressed to the System Manager, with
respect {o records located in the Center
for Information and Library Services,
and to individual librarians with res
to records located in the facility for

which each is responsible, The request
must be in writing and be signed by the
requester. The request must meet the
content requirements of 43 CFR 2.83,

CONTESTING RECOND PROCIDUREE:

A petition for amendment shall be -
addressed 1o the System Mangger and

must meet the content requirements of
43CFR 2.7.

AECORD SOURCE CATEAORNES:
Individual using library services.

46 FR 28519 (5-27-81)



PRIVACY ACT SYSTEMS

INTERIOR/08-45

Security Clearance Files and Other
Reference Files—Interior, Office of the
Secretary-—43.

SYSTEM LOCATION: .

Office of the Secretary, Office of
Administrative Services (PMO), Division
of Enforcement and Security
Management, U.S. Department of the
Interior, 18th and C Streeta, NW.,
Washington, D.C. 20240, .

CATIQORMS OF INDIVIDUALS COVERED BY THE
sYsTEM:

Employees in the Office of the
Becretary, Other Departmental Offices,
Bureau Heads, Bureau Security Officers,
and employees in Independent
Agencies, Councils, and Commissicns
who are provided administrative
support, whose duties have been
designated critical sensitive or non-
critical sensitive,

Contains copies of SF-85 or SF-86
and/or SF-171 supplied by individual
concerned as well as copies of letters of
transmittal betwsen Interior and the
Office of Personne! Management
concerning the individual's background
investigation. Further, contains copy of
certification of clearance status and
briefing and/or debriefing certificate
signed by individual as appropriate.
Card file reflects summary, case number
and dispoaition of the case number and
disposition of the case file following
review.

Executive Order 10450,

WOUTINE USES OF RECOADS MANTARNED I
THE STETEM, INCLUOING CATEGORNS OF
UBERS AND THE PURPOSES OF BUCH UBES:
The primary uses of the records are
for the identification of (a) Office of the
Secretary personnel and heads of

Buresus and their respective Security
Officers who have-been granted a
Poning learance siores avwatting t
earance status aw e
:ulu and adjudication of Office of
Personne! Management investigations;
and {c} persons whose clearance has
been tarminated in the last five years
due to an administrative down-grading,
transfer to other agencies, smployment
retirement, or death. Disclosures outside
the Department of the Interior may be
made (1) to the U.8. Department of
Justice when related to litigation or
anticipated litigation; {2) of information
indicating & violation or potential
violation of a statute, regulation, rule,
order or license, lo appropriate Federal,

state, local or foreign agencies
responsible for investigating or
prosecuting the violation or for enforcing
or Implementing the statute, rule,
regulation, order or license; {3) from the
record of an Individual in reponse to an
inquiry from a Congressiona) office
made at the request of that individual;
(4) to a Federal agency which has
requested information relevant or
necessary to its hiring or retention of an
smployes, or issuance of 8 security
clearance, licanse, contract, grant or
other benefit; {5) to Federal, State or
local sgencies where necassary to
obtain information relevant to the hiring
or relention of an employee, or the
issusnce of & security clearance, license,
contract, grant or other benefit.

Maintained in file folders.

RETREVASLITY:
Indexed by name.

SAMEGUARDS:

Stored in a locked room in
manipulation-proof 3-way combination
lock atee! safes. Access granted only to

_cleared personnel on official business.

NETENTION AND DISPOBAL:

Records wre maintained in active
status unti] the Individual is debriefed;
held for five years and then destroyed.

SYSTIM MANAGEN(S) AND ADDARES:

Chief, Division of Enforcement and
Security Management, Office of
Administrative Services (PMO), Office
of the Secretary, Department of the
Interior, 18th and C Streets, N.W.,
Washington, D.C. 20240.

NCTWICATION PROCEDURL:

Same as the above. A written and
signed request stating that the requaster
seeks information concerning records

periaining to him/her is required. See 43
CFR 2.80, ™

RECORD ACLESS PROCEDURE:

Same as the above. The request must
be in writing, signed by the requester,
and meet the conient requirements of 43
CFR 2.83.

CONTESTIG MECOND PROCIDUNES:

A petition for amendment shall be
addressed to the System Manager and
must meet the requirements of 43 CFR
271,

AECORD SOURCE CATIROMES:
Individual on whom the tecord is
maintained as well an dats furnished by

other Federa! agencies on the person
concerned.

47 FR 27977 (6-28-82)
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INTERIOR DEPARTMENT

INTERIOR/08-44

SYETEM NAME:

Secretarial Subject Files—Interior,
Office of the Secretary—48.

SYSTEM LOCATION:

Office of tha Sacretary, Office of
Administrative Services (PMO), Division
of General Services, U.S. Department of
the Interior, 18th and C Streets, NW.,
Washington, D.C. 20240.

CATIQORIES OF WOIVIDUALS COVERED SY Tl
SYSTRM: '

Those who have had correspondence
with the Office of the Secretary.

CATIQORIES OF REICOADS i THE SYSTEM:

. Index cards containing the name,
dates, and subject codes for retreival of
subject files. subject files of
correspondence.

AUTHORITY FOR MANTENANCE OF THE
avstam:

5 U.S.C. 301, 43 U.8.C. 1457, 44 US.C,
3101, Reorganization Plan 3 of 1850,

ROUTINE USES OF RECORDE MANTAINED W
THE SYTTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USEL:
The primary use of the records are to
support the operational, program and
policy decisions of the Secretary of the
Interior, Under Secretary, Solicitor,
Assistance Secretaries. Disclosures
outside the department are (1) to the
U.S, Department of Justice when related
to litigation or anticipated litigation. and
(2} of informalicn indicating a violation
or patential violation of & statute,
regulation, rule, order or license, to
appropriate Federal, State, local or
fareign agencies responsible for
investigating or prosecuting the
violation or for enfarcing or
implementing the statute, rule,
regulation, order or license, and (3) to a
Member of Congress from the record of
an individual in response to an inquiry

_ made at the request of that individual,

23

3" x 5° index cards,correspondence
filed in folders,

AETRISEVARLITY:
Indexed by subject.

SAFEOUARDS:
Stared in locked office.

RETENTION AND DISPOSAL:
Permanent

SYSTEM MAMAGER(S) AND ADDRIESS:
Chief, Division of Genera! Services
{(PMQ), Office of Administrative
Services, U.S. Department of the
Interior, 18th and C Streets, NW.,
Washington, D.C, 20240. ’

NOTIMICATION PROCEDURR:

A written and signed request atating
that the requester seeks information
concerning records pertaining to him
her. .

RECORD ACCESS PROCEDURE:

Submit requests to the System
Manager. The request must be in
writing, sighed by the requester. and
meet the requirements of 43 CFR 2.83,

CONTESTING RECORD PROCEDURES:

A petition for amendment shall be
addresed to the System Manager and
must meet the requirements of 43 CFR
2.71.

RECORD SOURCE CATEQORILS:

Correspondence or documents signed
at the Secretarial level.

50 FR 14C27 (4-9-85)



INTERIOR DEPARTMENT

INTERIOR/08-47
BYSTEM NAME:

Parking Assignment Record—Interior,
Office of the Secretary—47

STATEM LOGCATION:

Office of Administrative Services
(PMO), Division of General Services,
U.S. Department of the Interior, 18th and
C Streets, N.W. Washington, D.C. 20240,

CATEGORIES OF WOIVIDUALS COVERED BV THE
SYSTEM:

Individual requesting & parking permit
or jeining a carpool from both the
t'cderal and private sector.

CATEGORIES OF RECORDS IN THE SYSTEM!
The records contain the individual's
name, social security number, telephone

number at work, service compultation
date, vehicle make and model, state of
registration. license tag oumber, ‘
residence address. location of
employment, parhing space lacation and
number, and number of carpoe! riders

AUTHORITY ROR MAWTENANCE OF THE
SYETEM!

40 U.S5.C. 471, et seq.. FMC 74-1 FPMR
Temporary Regulation D43,

ROUTINE USES OF RECORDE MAMTANED W
THE SYSTEM, RCLUDING CATEGORIES OF
USERE AND THE PURPOSES OF BUCH USEX:

The primary uses of the records are
(a) internal control over the sesignment
of parking permits (b) assistance to
individuals in locating carpocls.
Disclosures ouside the department are
(1] to a Federal agency that has
jurisdiction over parking space, (2) to
the U.5. Department of Justice when
related to litigation or antcipated
litigation (3) of information indicating a
viplation of a stature, regulation, rule,
order or license, to appropriate Federal,
State, local, or foreign agencies
responsible for investigating or
prosecuting the violation or for enforcing
of implementing the statute, ruls,
regulation, order of license and (4)to a
Member of Congress from the record of
an individual in response to an inquiry
made at the request of that individual.

241

POLICIER AND PRACTICED FOR
RETIEVING, ACCESSMG, RETAINING, AMD
DISPOSING OF RECORDS I THE SYSTEM-

sTomAQE: -
Maiptained on computer printout.

AETRIEVABILITY;

Indexed by name of individual, social
security number, 2ip code of individual's
residence, organization location and
license tag number

SAFEGUANDS:

Maifitained with safeguards meeting
the requirements of 43 CFR 2.51 for
computerized records.

RETENTION AND DISPORAL:

Records maintained on a carrent
basis.

SYSTEM MANAGER(S) AND ADDRESE:
Chief, Division of General Services,
Office of Administrative Services

(PMQ), U.S. Department of the Interior,
18th and C Streets, iLW., Washington,
D.C. 20230

NOTHICATION PROCEDURE:

A written end signed request stating
that the requester seeks information
concerning records pertaining to him/
her. See 43 CFR 2.80.

RECOADS ACCESS PROCEDUNES:

Submit requests to the System
Manager. The request must be in
writing. signed by the requester, and
meet the content requirements of 43 CFR
2.83, .

CONTESTING RECORD PAOCEDURES:

A petition for amendment shall be
addressed to the System Manager and
must mee! the requirements of 43 CFR
271
RECORD SOURCE CATEGORMS:

Data furnished by the individual.

48 FR 19946 (5-3-83)



PRIVACY ACT SYSTEMS

INTERIOR/O8-81

Property Management
Accountability—Interior, Office of the
Secretary—S51.

SYSTHM LOCATION:

Branch of Office Servicas, Division of
General Services, Office of
Administrative Servicas (PMQ), Office
af the Secretary, U.S. Department of the
Interior. Weshingtor, D.C. 20240.

CATEGORIES OF NDIYIDUALS COVERED SY THE
SYSTEM:

Individuals designated as Responaible
Officers in the Offica of the Secretary.
Other Departmental Offices, and
Independent Agencies, Councils, and
Commissions who are provided
administrative support and who are
charged with the care, utilization,
recordkeeping, etc., for property
assigned to them.

CATEGORIES OF RECORDS M THE SYSTEM:

The records system contains computer
identification codes for each
Responsible Officer and descriptive
data about each piece of property
{excluding supplies) assigned.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

40 U.S.C. 483(b).

ROUTINE USES OF RECONOY MANTAMED W
THE SYSTEM, INCLUDING CATEGORNS OF
USERS AND THE PURPOSES OF SUCH USER:

The primary use of the records is the
internal control of property assigned to
offices. Disclosures outside the
Department are (1} tg the U.S,
Department of Justice when related to
litigation or anticipated litigation, (2) of
information indicating & viclation or
potential violation of a statute
regulation, rule, order or license, to
appropriate Federsl, State, local or
foreign agencies reaponsible for
investigating or prosecuting the
violation or for enforcing or
implementing the statute, rule,
regulation, order or license. (3) to
respond to General Accounting Office
audita, and (4) to a Member of Congress
from the record of an tndividual in
response to an inquiry made at the
request of that individual.

POLICHES AND PRACTICES FOR STORMNG,
RETRIEVING, ACCESSING, RETANMNG, AND
HSPOSING OF RECORDS ¥ THE SYSTEM:

Records are maintained on computer
media.

RETRIEYABILITY:

System is indexed by code assigned to
each Responsible Officer or by various
property system codes.

SAPEGUARDS:

Maintained with safeguards meeting
the “Computer Security Guidelines for
Implementing the Privacy Act of 1974."

AETENTION AND DISPOSAL:
Destroyed when obaolete.

SYSTEM MANAGENS) AND ADDRESS:

Chief, Branch of Office Services,
Office of Administrative Services, U.5.
Department of the Interior, Washington,
D.C. 20240.

NOTIFICATION PROCEDURE:

A written and signed request atating
that the requester seeks information
concerning records pertaining to him/
her. See 43 CFR 2.80,

RECORD ACCESS PROCEDURES:

Submit requests to the System
Manager. The request must be in
writing, signed by the requester, and
meet the content requirements of 43 CFR
2.83.

CONTESTTNG RECORD PFROCEDURER:

A petition for amendment shall be
addressed to the System Maneager and
must meet the requirements of 43 CFR
7.

RECORD SOURCE CATREGORIES:

Responsible Officer who is assigned
the property by code.

29
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PRIVACY ACT SYSTEMS

INTERIOR~0S-52
SYSTEM NAME:

Passport and Visa Records—Interior.
Office of the Secretary—-s2.

SYSTEM LOCATION:

Division of General Services, Office of
Administrative Services (EMOQ), Office
of the Secretary, U.S. Department of the
Interior, 18th and C Streets, NW.,
Washington, D.C. 20240,

CATEQQRIES OF INDIVIDUALS COVERED BY THE
SYSTEM: .
Employees or individuals who travel
an official business on behalf of the

Department of the Interior, and -
Independent Agencies, Councils. and
Commissions who are provided
administrative suppaort.

CATEQORIES OF RECORDS IN THE SYSTEM:
The records system contains
passports and visags.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM;

5U.8.C. 5701, et seq.

ROUTINE USE OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS
AND THE PURPOSES OF SUCH USES:

The primary use of the records are to
initiate and maintain passports and
visas. Disclosures outside the
Department are (1) the transfer of
passports and visas to other Federa]
agencies, (2) lo the U.S. Department of
Justice when related to litigation or
anticipated litigation, and (3] of
infermation indicating a violation or
potential viclation of a potential
violation of a statute regulation, rule,

"order or license, to appropriate Federal,
State, local or foreign agencies
responaibie for investigating or
prosecuting the violation or for enforcing
or implementing the statute rule,
regulation, order or license, and (4) from
the record of an individual in response
to an inquiry from a Congressional
office made at the request of that
individual.

POLICIES AND PRACTICES FOR STOMING,
RETRIEVING, ACCESSING, AETAINING, AND
CISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:
Passports and visas are maintained in
a locked safe.
RETRIEVABILITY:
Passports and visas are filed by name,

26

SAFEGUARDS:

Passports and visas are stored in 3
locked room in manipulation proof three
way combination lock stoel safes.
Access granted only to desianated
personnel,

RETENTION AND DISPOSAL:

General Records Schedule No. 9, [tem
Np, 4,

SYSTEM MANAGER(S) AND ADORESSES:
Chief. Division of General Services.
Office of Administrative Services,
Department of the Interiar, 18th and C
Street, NW., Washington, D.C. 20240

NOTIFICATION PAOCEDURES:

A written and sigred request stating
that the requester seeks information
caoncerning records pertaining tg him/
her. See 43 CFR 2.60,

RECOND ACCESS PROCEDURES:

Submit request to the System
Manager. The request must be in
writing, signed by the requester, and
meet the content requirements of 43 CFR
2.63. .

CONTESTING RECORD PROCEDURES:

A petition for amendment shall e
addressed 10 the System Manager and
must meet the requirements of 43 CFR
2.71.

RECORD SOURCE CATEGORIES:

Federal emplovees and individuals
wha travel on behalf of the Pepartment.

30 FR 2091 (1-15-85)
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INTERIOR/08-57

sYeTeM MAME"
Privacy Act Files—Interior, Office of
the Secretary—57.

SYSTEM LOCATION:

(2) Offica of Information Resources
Management, Division of Directives and
Regulatory Mgt., U.S. Department of the
Interiar, 18th and C Streats. NW.,
Washington, D.C. 20240, (2) Offices of
Privacy Act Officers of each bureau of
the Department. (See Appendix for
addresses of bureau headquarters
offices.) .

umwmmnm
YT

(1) Individuals who have smbmitted
requests for notification, access or .
amendment of records under the Privacy
Act. (2) Individuals who have filed
Privacy Act sppeals with Assistant
Becretary—Policy, Budget, and

tration under the department's
regulations. (3) Offices of Systems

rs and other officials authorized
to receive requests for notification and
access and petitions for amendments,
See system notices for addresses.)

umormmmm

Requests, sppeals, decisions and
related correspondence,

'I'heprlmuryumafthemcordure
for action on requests and appeals of
Privacy Act matters. Disclosures outside
the Department of the Interior may be
made (1) to other Federal agencies
baving a subject matter interest in a
request or an appeal or a decision
thereon; (2) to the U.S. Department of
Justice when related 1o litifauon or
anticipated litigation; (3) o informetion’
indicating a violation or potential
violation of & atatufe, regulation, rule,
order or license, to appropriate Federal,
State, local or foreign agencies
responsible for investigating or
prosecuting the violaton or for enforcing
or implemeating the statute, rule,
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regulstion, order or license; (4) from the
record oﬁfv an individual in re-po;iu to an
ing m & Congressiona} office
ma;euzf the request of that individual;
(5) to Federal, State or local, agencies
where necessary to obtain information
relevant to the hiring or retention of an
empioyee, or the issuance of a security
clesrance, license, contract, grant or
other benefit.

POLICIES ANO PRACTICES FOR STOMNG,
RETRYING, ACCESSNG, RETAINNE, AND
DISFOAN] OF ARCORDS it THE SYSTEM:
STORAGHE:
Maintained In manual form

AETREYABLITY:
By individual pame.

SAPSOUARDE:
Maintained with safeguards mesting
the requiremants of 43 CFR 2.51,

RETENTION AND DRPOSAL:

Records on access are destroyed two
ysars aftar date of reply. Final decisians
on agreements or refusals to amend
records are destroyed four years after
fina] decision, or three years aftar final
adjudication by courts.

SYSTEM MANAGER(R) AND ADDRESS:

(1) Far records in the Office of
Information Resources Mgt., Division of
Directives and Regulatary Mgt., US,
Departmment of the Interior, 18th and C
Btreets, NW., Washington, D.C. 20240.
(2} For other records: Bureay Privacy
Act Officers. [See Appendix for
addresses of bureau headquarters
offices.}

SOTICATION PROCEDURE:

Contact the pertinent System
Manager. A written, signad request
stating that the requester secks
information concerning records
pertaining to him/her is required. See 43
CFR 280,

RECOMD ACCRSS PROCEDURMES:

A mquest [or access should be
addressed to any office or offices to
which the requester has submitted a
requast for acosss of an appeal. The
request must be in writing end be signed

by the requester. The request must meel
the content requirements of 43 CFR 2.63.

CONTEETING RECORD PROCEDURES:

A pelition for amendment should be
addressed to the appropriate System
Manager and must meast the content
requiremaents of 43 CFR 271,

Record source categories: Individuals
on whom records are kept, Department
employeas who act on requests and
appeals received from individuals,

47 FR 27979 (6-28-82)
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INTERIOR/08-58
SYSTEM NANE: _
Administrative Operations Records

on Employees, Department Systern—
Interior, Office of the Secretary-58.

SYSTEM LOCATYON:
All Departmental bureans and offices

including regional and field facilities
thereof.

CATEQOAILS OF INDIVIDUALS COVERED BY THE
sYsTEM: :

Employees and former employees of
the Department of the Interjor, and
independent agencies and commissions
for which the Department provides
administrative support.

CATEGORS OF RECORDE Wt THE SYSTIM

Records invalving administrative and
operational relationships between the
employee and the office in which the
employee works, which include:
Workload and productivity records for
scheduling purposes; travel activity and
budgets; accident and safety records,
property accountability; studies and
special projects; committee and detail
amsignments; locator indexes, parking
space assignments, and similar records.
Records that identify employees and
their organization, location, position
title, occupational series and grade,
office telephone number, functional or
organizational titles assigned Tor
program management purposes, home
address and telephone number, and
other related data.

AUTHORITY POR MAIMTENANCE OF THE
SYSTEM:

5 U.5.C. 301, 3101, 5105-5115, 5501~
5518, 57015709, 31 U.S.C. 86a, 240243,
40U.S.C. 483(b), 43 US.C. 1487, 4 US.C.
310, Executive Order No. 11807.

AOUTINE USES OF RECORDS MAINTAINED I
THE SYSTEM, MCLUDING CATEQCRILS OF
USERS AMD THE PURFOSES OF SUCH USTR:
The primery uses of the records are
administrative in nature and reflect the
employee’s relationship lo the activities
and functions of the offics. They are
also used to prepare and maintain data
bases, directories, and listings showing
organizational and functional position
assignments; staffing tables; listings for
budget, orgenizational, space,
administrative services, and training
planning purposes; and the preparation
of employee telephone directories.
Disclosures outside the Department of
the interior may be made: (1) To the

Department of Justice when related to
litigation or anticipated litigation; {2) of
information indicating a violation or
potential viclation of a statuts,
regulation, rule, order, or license, to
appropriate Federal, State, local or
foreign agencies responsible for
investigating or prosecuting the
viglation or for enforcing or
implemeniing the statute, rule,
regulalion, order or license; (3) to
raembers of Congress in response to an
inquiry made at the request of the
individual of record. (4) to other Federal
agencies for related program
management purposes; (5) to the public
in the form of agency {elephone
directories.

Maintained on paper in file {folders or
card files in file cabinets, word
processing media, microfiche, or
computer files.

AETRIEVABRLITY!

By name or control number assigned
to employee.

'SAFEGUARDS:

In accordance with the requirements
of 43 CFR 2.51

Retained until completion of work
project or activity to which the record
pertains. or until separation of the
employee, &t which time the record is
disposed of in accordance with
appropriate records schedules.

SYSTEM MANAGER(S) AND ADORESS:

For the records located in the office in
which the individual is (or was)
employed, the appropriate personne! or
administrative officer. For records
related 1o special liatings or directories
of employees related to organizational,
funciional, or program assignments, the
office mainteining the listing or
directory.

ROTIMCATION PROCEDURE:

Inquiries regarding the existence of
records should be addressed to the
pertinent personne! office of the
organization or office in which the
individual is {or was) employed, or the
office maintaining the listing or
directory containing information about
the individual See 43 CFR 2.080.

A request for access lo records should

be addressed to the pertinent personnel

office of the facility at which he/she is .
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(or was) empioyed, or the office
maintaining the listing or directory
conlaining information about the
individual. See 43 CFR 2.61 for
submission requirements.

CONTESTING RECORD PROCEDUAES:

A petition for amendment sha]l be
addressed to the appropriats System
Manager and must meet the content
requirements of 43 CFR 2.71.

MICORD SOURCE CATIGORNES:

information in this system of records
either comes from the individual to
whom it applies, or is obtained through
internal office procedures with which
the individual is invoived. Other sources
are official agency records o documents
designating employees to serve in
special functional or ergenizational
assignments.

(3-8-84)



PRIVACY ACT SYSTEMS

INTERIOR/0S-80.

SYSTEM NAME:
Safety Management Information
System—Office of the Secretary—b80.

SYSTEM LOCATION:

(1) Division of Safety Managemendt,
Office of Acquisition & Property
Management, Office of the Secretary,
U.S. Department of the Interior, 18th and
C Streets, N.W., Washington, D.C. 20240,
(2) All field offices and bureau
headquarters retein copies of source
document.

CATEQGORIES OF NDIVIDUALS COVERD BY THE
SYSTEM: )

Employees, contractors, concessioners
and public visitors to Interior facilities
who have been involved in an accident
resulting in personal injury, and/or
property damage.

CATEGORIES OF RECORDS N THE SYSTEM:

Contains the name, social security
number {employees only), occupation,
date and location of accident; data
elements about the accident for
analytical purposes; and descriptive
narrative concerning the reason for the
loes producing event.

AUTHORITY FOR MAINNTENANCE OF THE
SYSTEM: .

(1)5U.S.C. 7001, (2) 28 U.S.C. 2871-
2680, {3) 31 U.5.C. 240-243, (4) Executive
Order 12198 [1980), (5) 29 CFR 1860.

ROUTINE USES OF RECORDS MANTAINED W
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF BUCH USES:
The primary uses of the records are
(a) provide summary date of injury,
illness and property loss information to
buresus in a number of formats for
analytical purposes in establishing
program to reduce or eliminate loss

ﬁmducing problem areaa, (b) provide
istings of individual cases to bureaus to
insure that accidents occurring are
raported through the Safety
Manageme 1t [nformatior System, and
(c) adjudicating tort and employee
claims. Disclosures outside the
Department of the Interior may be made,
(1) to a Federal, State or local
government agency that has partial or
complete jurisdiction over the claim or
related claims; (2) provide to the
Department of Labor quarterly summary
listings of fatalities and disabling
injuries and ilinesses in compliance with
29 CFR 1960.6; (3) to the U.S. Department
of Justice when related to litigation or
anticipated litigation; (4) of information
indicating a violation or potential
vioiation of a statute, regulation, rule,
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order or license, to appropriate Federsl,
State, local or fareign agencies
responsible for investigating or
prosecuting the violation or for enforcing
or implementing the statute, rule,
regulation, order or license; and (5) from
the recard of an individual in response
to an inquiry from a Congressional
office made at the request of that
individual.

RETRIEVING, ACCESSING, RETANNNG, AMD
DISPOSING OF RECORDS I THE SYSTEM.

STORAGE:

Recorda are maintained on magnetic
tape, with copies of source document
maintained at bureau safety
management headquartsrs, regional, and
field offices where accident is reported.

AETRIEVARILITY:
System is indexed by buresu aasigned
document control number.

SAPEQUARDS:
Maintained with safeguards mesting

the ‘Compuler Security Guidelines for

Implementing the Privacy Act of 1674,

RETENTION AND DISPOSAL:

Data stored on magnetic tape s
retained as a permanent record. Source
documents are to be retainad at the field
level for five years following end of the
calendar year to which the record
relates.

SYSTEM MANAGER(S) AND ADORERS:

Chief, Division of Safety Management,
Office of Acquisition & Property
Management, U.S. Department of the
Interior, 18th and C Streets, NW.,
Washington, D.C. 20240.

NOTIFICATION PROCEDURE:

System manager or the field office in
which the source document pertaining to
the individual would be filed. The
source document contained in the Held

office need not be maintained more than
five calendar yeara past the date of the
record as indicated in records disposal.
A writien and signed request stating
that the requester seeks information
concerning records pertaining to him/
her is required. See 43 CFR 2.60.

RECORD ACCESS PROCEDURES:

A request for access may be
addressed to the System Manager or the
field safety office in which the source
document for the individual would be
filed. The request must ba in writing and
be signed by the requester. The request
must meet the content requirements of
43 CFR 2.83.

48 FR 19949 (5-3-83)
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CONTESTING RECORD PROCEDURES:

A petition for amendment sha)] be
addressed to the System Manager and
must meet the requirements of 43 CFR
2.71.

MECORD SOURCE CATEQGORMS:

Supervisor of employee involved in
accident. Investigation conducted by
supervidor of employee and may lnclude
safety professionals and other
mansgement officiels of the involved
bureau of office.

INTERIOR/0S=-60 (Cont.)
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INTERIOR/0S=65

SYSTEM HAME:
Biography File—Interior, Office of the
Secretary—g5.

. SYSTEM LOCATION:
{1) Office of Public Affairs, Ralea_rch
Office, U.S. Department of the Interior,

18th and C Streets, N.W., Washington,
D.C. 20240, (2) Bureau public information
offices in the Buresu of Indian Affairs,
the Water & Power Resources Service,
the U.8. Geological Survey, the National
Park Service, the U.S. Fish and Wildlife
Service. Bureau of Land Management
(BLM), Bureau of Mines, Office of
Surface Mining (OSM), and the Heritage
Conservation & Recreation Service
{HCRS). (See Systers Manager °
paragraph for addressea.).

CATEGORIES OF INDIVIDUALS COVERED BY THE
WYSTEM:

Officials of the Department of the
Interior, including the Secretary,
Assistant Secretaries, heads of Bureaus
and Offices.

CATEGORIES OF RECONDS N THE SYSTEM:
The records are biographical sketches,
notes, resume, and news releases
generally containing the individual's
name, place and date of birth,
education, military service, work
experience, publications, membership in
professional or scientific societies,
marital status plus occasional
newspaper clippings about the
individual and in some cases a
photograph of the individual.

AUTHORITY FOR MAINTERANCE OF THE
. SYSTEM:
Statutes 5 USC 301, 9101, 43 UISC 1487,
44 USC 3101, 30 USC 1, §, 8-7.

ROUTINE USES OF NECORDS MAINTAINID W
THE SYSTEM, INCLUDING CATEGONIES OF
USERS AND THE PURPOSES OF SUCH UsES:
The primary use of the records is to
maintain biographic information on key
officials of the Department, Disclosures
outside the Department of the Interior
may be made (1) to the news media and
public for public information purposes.

POLICHES AND PRACTICE FOA STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS Wt THE SYSTEM:
STORAGE—Biographies are in press release
form. maintained in file folders.

PETREVAMLITY-—slphabetized by name.

SAFEQUARDS—mainlained with
Teeting the requirements of 43 CFR 2.51.

RETENTION AND DISPORAL—destroyed when
obsolete.

SYETEM MANMAGER{S) AND ADORERS:
(Unless otherwise noted, the address
for all managers is U.S. Department of
the Interior, 18th and C Street, N.W.,
Washington, D.C. 20240. (1) For the
Office of Public Affairs: Director, Office
of Public Affairs. (2) For the Bureau of
Indian Affairs: Director. Public
Information Staff, Bursau of Indian
Alffairs. (3) For the Water & Power
Resources Service: Chief, Office of

Public Affairs, Water & Power
Resources Service. (4] For the
Geological Survey: Information Officer,
U.8. Geological Survey, the National
Center, Reston, Virginia 22092. (5) For
BLM: Chief, Office of Publjc Affairs
(130}, Bureau of Land Management. (8)
For the National Park Service: Assistant
to the Director, Office of Public Affairs,
National Park Service. [7) For the Fish
and Wildlife Service: Agsistant
Director—Public Affairs, U.S. Fish and
Wildlife Service. (8) For the Bureau of
Mines: Assistant Chief, Office of Public
Information, Bureey of Mines, 2401 E
Street, NW,, Washington, D.C. 20241, 9)
For OSM: Director, Office of Public
Affairs, Office of Surface Mining. {10)
For HCRS: Chief, Office of Public
Affairs, Heritage Conservation &
Recreation Service.

NOTIFICATION PROCEDURE:

Addreass inquiries to the System
Manager. A written and signed request
slating that the requester seeka
information concerning records
gesr;aining to him is required. See 43 CFR

RECORD ACCESS PROCEDUMES:

Same as the above. The request must
be in writing, signed by the requester.
The request must meet the content
requirements of 43 CFR 2.3, '

m“mm

A petition for amendment should be
addressed 10 the appropriate System
Manager and must meet the content
requirements of 43 CFR 2.71,

RECOAD SOURCE CATRGORIES:

Data furnished by the individual,

newspaper clippings, and publighed
materials,
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INTERIOR/APB-68
System name: Committee Management Files—Interior, Office of the
Secretary—68.

System location: (1) Department Commitiee Management Officer
and Bureau Commitiee Management Officers. {2) Headquarters office
of all bureaus. (See appendix for addresses.) .

Categories of individuais covered by the system: Members of advi-
sory committees and candidates for advisory commitiee membership

Categories of records ia the system: Biographies and records of
committee participation.

Authority for maintensnce of the system: 5 US.C. App. L.

Routine uses of records maintained ip the system, inciuding catego-
rles of users and the purposes of such uses: The primary use of the
records is administration of committee activities within the Depart-
ment. Disclosures outside the Department of the Interior may be
made (1) to OMB in connection with its committee management
responsibilities; (2} to other Federal agencies which have joint re-
sponsibility for advisory committees or which receive or utitize
advice of the committees; (3) to a Federal, State or local agency,
private organization or individual as necessary to obtain information
In connection with a decision concerning appointment or reappoint-
ment of an individual to commirttes membership; (4) to the U.S.
Department of Justice when related to litigation or anticipated litigs-
tion; (5) of information indicating & violation or potential violation of
a statute, regulation, rule, order or license, to appropriate Federai,
State, local or foreign agencies responsible for investigating or pros-
ecuting the viclation or for enforcing or implementing the statute,
rule, regulation, order or license.

Policies and practices for storing, retrieving, sccessing, retaining, and
disposing of records in the system:

Storsge: Mazintained in file folders.

Retrievability: Filed by committee or bureau.

Safeguards: Maintained with safeguards meeting the requirements
of 43 CFR 2.51 for manual records.

Retention and disposal: Department Commitiee Management
Office records are maintgined no longer than two years. Bureau
records are subject to bureau disposal schedules.

System manager(s) and address: Department Committee Manage-
ment Officer, U.S. Department of the Interior, Washington, D.C.
20240

Notification procedurs: System Manager. A written and signed
request stating that the requester secks information concerning re-
cords pertaining to him is required. See 43 CFR 2.60.

Record access procedures: A request for access may be addressed
to the System Manager. The request must be in writing and be signed
by the requester. The request must mest the content requirements of
43 CFR 1.63.

Contesting record procedures: A petition for amendment shail be
addressed to the System Manager and must meet the requirements of
43 CFR 2.71.

Record source categories: individual members or candidates for
membership. Persons recommending or proposing or having knowl-
edge of the qualifications of an individual.

Systems exempted from certsin provizions of the act: Under the
specific exemption authority of § U.S.C. 552a(k¥(5), the Department
of the Interior has adopted a reguiation (43 CFR 2.79(c)) which
exempts this system from the provisions of $ U.S.C. 552a {cX3), (d),
{eX1), (e}4) (G), (H) and (1} and () to the cxtent that the system
consists of investigatory material compiled solely for the purpose of
determining suitability, eligibility or qualifications for federal civilian
employment. The reasons for adoption of this reguiation are set out
at 40 FR 50432 (October 29, 1975).
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NTERIOR/O%-49

Freedom of Information Appes}
Files—Intarior, Office of the Secretary—
09. -

SYSTEM LOCATION:

(1) Office of Information Rescurces
Management, Division of Directives and
Regulatory Mgt., U.S. Department of the
Interior, 18th and C Streets, NW.,,
Washington, D.C. 20240, (2) Office of
Pubiic Affairs, U.8, Department of the
Interior, 18th and C Streets, NW.,
Washington, D.C. 20240.

CATROORMS OF RDAIDUALS COVERED BY THE -

SYSTEM:

(1) Individuals who have filed appeals
under Department of the Intsrior
Freedom of Information appeal
procedures. (2] Individusls whose
Freedom of Information requests to
bureaus and offices have required
longer than 10 days to process. (3)
Individuals whose Freedom of
Information requests to bureaus and
offices have been danied in whole or
- part
CATEOOMES OF RECORDS M TME SYSTIE:

Appels, recommeandation of Solicitor,
Director of Public Affairs, Program
Assistant Secretaries and other officlals,
decisions of Assistant Secretary—
Policy. Budget, and Administration,
extension of time and initial decisions
issued by buresus and offices.

AUTHORITY AOR MANTEMANCE OF THE
SYSTIME

5U.8.C. 552

UBERS AMD THE PURPOSES OF BUCH IR

The primary uses of the records are
(a) to support review and decision-
making for Freedom of Information
appesls, (b) for preparation of annual
report to the Congress. Disclosures
outside the Department of the Interior
may bs made {1} to other Federal -
agenciss having & subject matter
{nterest in an appeal or bureaubr office
decision: (2) to the US. Department of
Justice when related to litigation or
anticipated litigation; {3) of information
indicating a violation or potential
violation of a statute, regulation, ruls,
arder or license, 0 appropriate Federal,
State, local or foreigh agencies -
responsible for investigating or

prosecuting the vivlation or for enforcing

or implementing the statute, rule,
regulation, order or license, (4) from the
record of an individual in response to an
inquiry from a ional office
made at the request of that individusl

POLICHS AND PRACTICES POR STORING,
RETRIEVING, ACCESSNG, RETARNNG, AND
DISPOSIND OF RECORDYE M Tl SYSTERE

Maintsined in manual form in e
folders.,

AETREEYABRLITY:
Indexed by individual name.

Maintained with safeguards mecling
the requirements of 43 CFR 251

AETENTION AND DISPOSAL:

Racards are destroyed fosr ysars sfler
fina] determination by agency, or thres
years after finsl adjudication by courts.

SYSTIM MARABER(S) AND ARDARSSE:

Freedom of Information Appeals
Officer, Office of Information Resources
Management, Division of Directives snd
Regulatory Mgt., U.S. Departmani of the
inferior, Washington, D.C. 20240, .

Inquiries regeding the existenoe of
records should be addressed to the
Sysiem Managédr, A written, signed
request stating that the requester soeks
informwtion concerning records
pertaining to him/her is requirsd. Ses
CFR 2.60. -

RECOMD ACCESS PROCEDURRS:

A requesi for access may be
addressed to the System Manager. The
request musi be in writing and be signed
by the requester. Tha request toost meet
the content requirements of 43 CFR 2.83.

A petition for amendment should be
addressad to the System Manager and
musi meet the content regairements of
43 CFR 271.

Bureaus and offices of the
Department, appellants.
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INTERIOR/05-71

SYSTEM NANE:

Freedom of Information Request Files -
System—Interior, Office of the
Secretary—71,

SYSTEM LOCATION:

All facilities of the Department of the
Interior which have received requests
under the Freedom of Information Act
seeking access to or copies of recorda,

CATEGORIXS OF\NDNDUALI COVERED BY THe
sYSTREM:

Individuals who have submitted
Freedom of Information requests,

CATEQGORIES OF RECORDS ¥ THE SYSTEM:

Requests, responses, related
documents.

AUTHORITY FOR MANTENANCE OF THE
SYSTEM:

5U.S.C. 552

ROUTINE USES OF RECORDS MAINTARED N
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

The primary use of the records is to
administer Freedom of Information
requests. Disclosures cutside the
Department of the Interior may be made
{1) to other Federal agencies baving a
subject matter interest in & request or an
appeal or a decision thereon; {2} to the
U.S. Department of Justice when related
to litigation or anticipated litigation: (3)
of information indicating a violation or
potential viclation of a statute,
regulation. rule. order or license, ta
appropriate Federal, State, local or
foreign agencies respansible for
investigating or prosecuting the
violation or for enforcing or
implementing the statute, rule,
regulation. order or license,

POLICY AND PRACTICES FOR STORMG,
RETRIEVING, ACCEISING, RETANNNG, AND
DISFOSING DF RECOADS IN THE SYSTIM

STORAGE:
Maintained in file folders.
RETRIEVARLITY:
Retrieved by name of person making
request.
SAFEGUARDS:

Maintained with the minimum
saleguards prescribed in 43 CFR 2.51.
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RETENTION AND DISPOSAL:

Destroyed two years after response
date if no denial was involved.
Destroyed five years after response date
if denial of records was involved.

SYSTEM MANAGER(S) AND ADORESS:

For the office or bureau for which
each is responaible, the head of each
office making up the Office of the
Secretary, each other Departmental
office and each bureau. (See Appendix
for addresses of office and bureat
headquarters offices.)

NOTIFICATION PROCEDURL:

Inquiries regarding the existence
records in the aystem shall be addressed
to each facility to which an individual
has submitted a Freedom on Information
request. See 43 CFR 2,60 for submisaion
requirements.

REICOND ACCESS PROCEDURSS:

A request for access shall ba
addressed to each facility to which the
requester has submittad a Freedom of
information request. See 43 CFR 261 for
submiskion requirements.

CONTESTING RECORD PROCEDURES:

A petition for amenrdment shall be
addressed to the System Manager and
must meet the content requirementy of
43CFR 27,

RECORD SOURCE CATEGORIS:
Requesters, internally generated
documents,

SYSTEMS EXEMPTED PROM CERTAM
PROVISIONS OF THE ACT:

The Privacy Act does not entitie an
individual to sccess to information
compiled in reasonable anticipation of a
civil action or proceeding.

46 FR 12147 (2-12-81)
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interior/08-72

SYSTEM NAME:

FECA Chargeback Case Pile—trterior,
Office of the Secrstary—72

SYSTEM LOCATYON:

a. For Departmental Records: Office of
the Secretary, Office of Personnel,
Division of Empigyese Relations, 10th &

C Streets, N.W., Washingion, D.C. 20240,
b. For BIA; Bureas of indian Affairs,
Division of Personna] Management. 1951
Constitution Avenue, NW., Washi

Cohanbia Plaza, Washingion D.C. 20037
d. For EGS: Geological Survey, 215
National Center, 12201 Sunrise Valley
Drive. Reston. Virginia 22082. e. For
FNP: National Park Service, Personnel
Management Division, 10th & C Streets,
N.W., Washington, D.C. 20240. f. For
FWS. .. Fish and Wildlife Service,
Division of Personnel Management and
Organization. 19th & C Sireets, N.W.,
Washington, D.C. 20240. g. For LBR:
Bureau of Reclamation, Division of
Personnel and Management, 19th & C
Streets, NW., Washington, D.C. 20240. b,
For LLM: Bureau of Land Management,
Division of Personnel (530), 19th & C
Streets, N.W., Washington, D.C. 20240. i.
For SOL: Office of the Solicitar, Division
of General Law, 19th & C Streets, N.W.,
Washington, D.C. 20240 j. For ESM:
Office of Surface Mining, Reclamation
and Enforcement, Division of Personnel,
1951 Constitution Avenue, N.W.,
Washington, D,C. 20245. k. For MMS:
Minerals Management Service,
Personnel division, 1110 Herndon
Parkway, Herndon, Virginia 22070.

CATEGORIES OF iNDIVIDUALS COVERED Y THE
SYSTEM:

Former and present Federal
employees and dependents currently
receivning compensation payments
through the Federal Employees’
Compensation Act (FECA] which are
being charged back to the Department of
the Interior,

CATEGORIES OF RECOADS IN THE SYSTEM:

These records will consist of computer
listings showing name, social security
account number, current home address,
date of injury and/or death. last
peyment date, tupe of payment {whether
medical bills or compensation},
occupation code at time of injury , zip
code where injury occurred, grand totai
of amount paid and narrative
description of injury. The listings will
result from a computer match of the
Department of the Interior's Safety

Management Information System—
Office of the Secretary—80 file with the
Department of Labor's Office of
Warkers' Compensation Programs,
Federa] Employees, Compensation Act
Chargeback File, DOL/ESA-15.

AUTHORITY FOR MAINTEMANCE OF THE
SYSTEM:

5U.8.C. 301, E.Q. 11807, 5 U.S.C. 8147,
and 31 U.S.C. g8a. '

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM IMCLUDING CATEGORIES OF UTERS
AND PURPOBES OF SUCH USKS:

Records will be used by bureau and
Departmenta! personnel to determine
validity of chargebacks to the
Department of the Interior. Records’
generated in the computer matching

process (whenever no match occurs)
wiil be furnished to bureau personnel
for investigation to determine why no
match occurred. Resolution may include
8 request to'the Department of Labor .
(DOL), Office of Workers'
Compensation Programs that future
charges be referred to another agency or
DOL discontinue payments and possibly
initiate civil or criminal prosecution
proceedings egainst the claimant.
Disclosures outside the Department of
the Interior may be made (1) to the U.S.
Department of Justice when related to
litigation or anticipated litigation: (2 of
information indicating & violation or
potential viclalion of a statute,
regulation, rule order or license. to
appropriate Federal, State, local or
foreign agencies responsible for
investigating or prosecuting the
violation or for enforcing or
implementing the statute, rule,
regulation, order or license; (3) from the
record of an individual in response to an
inquiry from a Congressional office
made at the request of that individual;
(4) to another Federal State, or local
agency for the purpose of obtaining
information regarding payments being
made to claimants; and (5) to the
Department of Labor, as necessary, to
transmit information on results of
investigations. .

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, AETAINING AND
DISPOSING OF RECORDS IN THE SYSTEM:
STOMAGE:

Records are maintsined in file folders.

RETRIZEVABRILITY;

Records are maintained by name and
Social Security Account number,
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PRIVACY ACT SYSTEMS

INTERIQR/0S-72 (Cont. )
SAFEGUARDS: R
Records are kept in locked files with

accesss limited to employees whose
official duties require access.

RETENTION AND DISPOSAL:
Destroy 5 years after close of
investigation.

SYSTEM MANAGER(S) AND ADDRESS:

For records at location (a): Chief,
Division of Employee Relations, Office
of Personnel, Office of the Secretary,
Department of the Interior, 18th & C
Streets, N.W., Wshington D.C. 20240. For
records at location (b): Employee
Relations Officer, Bureau of Indian
Alffairs, Division of Personnel
Management. 1951 Constitution Avenue,
N.W., Washington, D.C. 20245. For
records at location (c): Employee
Relations Officer, Bureau of Mines,
Division of Personnel, Branch of
Compensation and Labor Relations, 5th

Floor. Columbia Plaza, Washington, D.C.

20037, For Records at location (d}):
Personnel Officer, Geological Survey,
National Center, 12201 Sunrise Valley
Drive, Reston, Virginia 22092. For
Records at location {e}: Employee
Relations Officer, National Park Service,
Personnel Management Division, 18th &
C Streets, N.W., Washington, D.C. 20240,
For Records at location {f); Employee
Relations Officer, U.S. Fish and Wildlife
Service, Division of Personnel .
Management and Organization, 19th & C
Streets, N.-W, Washington, D.C. 20240.
For records at location (g): Employee
Relations Officer. Bureau of
Reclamation. Division of Personnel and
Management, 19th & C Streets, N.W,,
Washington, D.C. 20240, For records at
location (h}: Employee Relations Officer,
Bureau of Land Management, Division
of Personnel (530), 19th & C Streets,
N.W., Washington, D.C. 20240. For
records at location (i): Office of the
Solicitor, Division of General Law, 19th
& C Streets, N.W., Washington, D.C.
20240, For records at locetion(j):
Employee Relations Officer, Division of
Personnel, Office of Surface Mining
Reclamation and Enforcement, 1951
Constitution Avenue, N.-W., Washington
D.C. 20245. (k): Employee Relations

" Officer, Personnel Division, Minerals
Management Service, 1110 Herndon
Parkway, Herndon, Virginia 22070,
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NOTIFICATION PROCEDURE:

An individual may inquire whether or
not the system contains a record
pertaining to him/her by contacting the
aystems manager. He/she must also
follow the Departments Privacy Act
regulations regarding request for
notification of existence of records (43
CFR 2.80).

RECORS ACCESS PROCEDURES:

Individuals wishing to request access
to their records in this system should
contacl the system manager and furnish
the following information for their
records to be located and identified:
Name, including all former names and
social security account number. He/she
must aiso follow the Departments
Privacy Act regulations regarding
verification of identity and access to
records (43 CFR 2.83).

CONTESTING RECORD PROCEDURES:

Individuals wishing lo request’
amendment of their records in this
#ystem should contact the system
manager and furnish their name,
including &ll former names and social
security account number, They must
also follow the Department's Privacy

Act regulations regarding amendment of
records (43 CFR 2.70].

RECORD SOUNCE CATEGORES:

The information in this system is
obtained from the following sources: A
record will be generated by computer
matching whenever a case on the
Department of Labor's, Office of
Workers' Compensation Program,
Federal Employees' Compensation Act
Chargeback File, DOL/ESA-15 does not
match to a case on the Department of
Interior's Safety Management
Information System—Office of the
Secrelary—60 File (Interior/ OS5—80).
Although scheduled as a one time
madch, Laged an the results of this
match continuing and/or periodic
matching may be made.
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INTERIOR DEPARTMENT

interior/08-73

SYSTRM.NAME
Arbitrators Evaluation Records—
Interior, Office of the Secretary—73

SYSTEM LOCATION:

& For Departmantal Records: Offica of
the Secretary, Office of Personnai,
Division of Labor Management
Relations, 19th & C Strests, NW,
Washington, D.C. 20240. b. For BIA:
Bureau of Indfan Affairs, Division of
Personnel Management, 1951
Constitution Avenue., NW, Washington,
D.C. 20245, c. For EBM: Bureau of Mines,
Branch of Pervonnel, 4th Floor,
Columbia Plaza, Washington, D.C.
20037. d. For EGS: Geological Survey,
215 National Canter, 12201 Sunrise
Valley Drive, Reston, Virginia 22002 e.
for FINP: National Park Servica,
Personnel Management Division, 19th &
C Strests, NW., Washington, D.C. 20240.
for FWS: U.8. Fish and Wildlife Service,
Division of Personnel Management and
Organization, 19th & C Streets, NW,
Washington, D.C. 20240. g. For LER:
Bureau of Reclamation, Division of
Personnel and Management, 19th & C
Streets, NW, Washington, D.C, 20240. g
For LBR: Bureau of Reclamation;-
Division of Personnel and Management,
19th C Street, NW., Washington, D.C.
20240. . For LLM: Bureau of Land
Management, Division of Personnsl
(530), 19th & C Strests, NW,
Washington, D.C. 20240. L. For SOL;_
Offica of the Solicitor, Division of
General Law, 18th & C Streets, NW,
Washington, D.C. 20240. j. For ESM:
Office of Surface Reclamation
and Enforcement, Division of Psrsonnel,
1951 Constitution Avenue., NW,
Washington, D.C. 20245.

CATEGORNEN OF IMDIVIDUALS COVENSD BY THE
sysTam:

Arbitrators referred through the
Federal Madiation and Conciliation
Service (FMCS).

CATRQOMEE OF RECORDS IM THE SYSTEM:

These recaords consist of eveluation
forms submitted by Seld and
headquarters representatives. The only
peraonal identifier contained on the
form is the arbitrator’s nams. The form
is used to evaluats the performancs of
the arbitrator with respect to the
conduct of the hearing and the
arbitration deciaion.

AUTHORITY PR MAINTEMANCE OF THE
reTEM:

Title VII of Clvil Service Raform Act
of 1978,

Data are collected after each hearing
and used to record ap evaluation of the
arbitrator and the arbitration decision.
This evaiuation record is then nsed by
management as part of the basis for
evaluating the arbitrator the next ime
his/her came appears on an FMCS list
or if the partiss jointly desire to considar
using the sama arbitrator again, After

evaluation, the arbitrators referred will
be ranked in order of preference for the
current hearing.

This ranking must be considered by
local management prior to meeting with
union representatives to select an ’
arbitrator. Disclosure outside the
Department of the Interior may be mada
(1) to other Government agencies
requesting this information for the
purpose of evaluating prospective
arbitratars; (2} to the U.S. Department of
justice when related to litigation or
anticipated litigation; (3) of information
indicating a violation or potential
violation of a statute, regulation, rule,
arder or licenss, to appropriate Federal,
State, local or forsign agencies
responsible for investigafing or
prosecuting the violation or for
enforceing or implementing the statute,
rule, regulation, order or license; {(4)
from the record of an individuai in
response to an inquiry from a .
Congrassional office made at the request
of the individual. )

POLICIES AND PRACTICES FON STORING,
RETRIEVING, ACCRESING, RATAINING, AND
DISPOSING OF RECORDS 1N THE SYSTEM:
STORAGE: ’

Records are maintained In file folders.

RETREYARILITY:

Records are maintained by
arbitrator's name.

SAFEQUARDS:

Records are kept in locked fles with
access limited to empioyees whose
official duties require access.

RETENTION AND OISPOSAL:

Desiroy S years after final resolution
of the_ case.

SYSTEM MANAGER(E) AND ADORESS:

For records at location (a): Chief,
Division of Labor Management
Relations, Office of Parsonnel, Office of
the Secretary, Department of the
Intericr, 19th & C Strests, NW,
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PRIVACY ACT SYSTEMS

INTERIOR/0S-73 (Cont,)}

Washington, D.C. 20240. For records at
location (b): Labor Relations _Ofﬂcer.
Bureau of Indiaa Affairs, Division of
Personnsl Management, 1951
Caonstitution Avenue, NW, Washington,
D.C. 20245. For racords at location (c}:
Labor Relations Officer, Bureau of
Mines, Division of Personnel, Branch of
Compensation and Labor Relations, 5th
Floor, Columbia Plaza, Washkington, D.C.
20037. For recqrds at location (d}:
Personnel Officer, Geological Survey,
National Center, 12201 Sunrise Valley
Drive, Reston, Virginia 22092. For
records at location (e): Labor Relationa
Officer, National Park Service,
Persannel Management Division, 15th &

C Streets, NW, Washington, D.C. 20240.
For records at location (f): Lahor
Relations Officer, U.S. Fish and Wildlife
Service, Division of Personnel
Management and Organization, 19th & C
Streets. NW, Washington, D.C. 20240.
For records at location (g): Labor
Relations Officer, Bureau of
Reclamation, Division of Personnel and
Management, 19th & C Streets, NW,
Washington, D.C. 20240. For records at
location (h): Labar Relations Officer,
Bureau of Land Management, Division
of Personnel (530), 19th & C Streets, NW,
Washington, D.C. 20240. For records at
location (i): Office of the Solicitor,
Division of General Law, 19th & C
Streets, NW, Washington. D.C. 20240,
For records at location {j): Labor
Relations Officer, Division of Personnel,
Office of Surface Mining Reclamation
and Enforcement, 1951 Constitution
Avenue, NW, Washington, D.C. 20248,

HOTWICATION PROCEDURES:

An individual may inquire whether or”
not the system contains a record
pertaining to him/her by contacting the
systems manager. He/she must also
follow the Department's Privacy Act
regulations regarding request for
notification of existence of records (43
CFR 2.80).

MECORD ACCISS PROCEDURER:

individuals wishing to request access
to their records in this system should
contact the system manager and fumish
the following information for their
records to be located and identified:
Name, inciuding all former names. He/
she must also follow the Department's
Privacy Act regulations regarding
verification of {dentity and access to
records (43 CFR 2.53),

38

. CONTESTING RECORD PROCEDURES:

Individuals wishing to request
amendment of their records in this
system should comtact the system
manager and furnish their name,
including all former names. They must
also follow the Department's Privacy
Act regulations regarding amendment of
records (43 CFR 2.70}.

RECORD SOURCE CATEQORIES: i
The information in this system is

- obtained from the following sources:

individuals designated to represent
management by the Director of
Personnel.
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. INTERIOR DEPARTMENT

INTERIOR/OS-T4

BYSTEM MAME:
Grievance Records—Interior, Offics of
the Sacretary—74. - ;

SYSTEM LOCATION:

These records are located in”
Departmental personnel or designated
ofﬁdces in which the grievances were
filed.

CATEGORIZS OF MDIVIDUALS COVERED BY THY
aYsTEM:

Current or former Departmental
employees who have submitted
grievances in accordance with part 771
of Office of Personnel Management
regulations (5 CFR 771), or a negotiatad
procedure, :

CATEQOAIES OF RECORDY W THE SYSTEM:
The system contains records relating
to grievances filed by Department -
employees under part 771 of Office of
Personnel Management regulations.
These case files contain all documents
related to the grievance, including
statements of witnesses, reporta of
interviews end hearings. examiner's
findings end recommendations, a copy
of the original and final decision, and
related correspondence end exhibits,
This system includes files and records of
internal grievance and arbitration
systems that the Department may
establish through negotiations with
recognized labor organizations.

AUTHORITY ROR MAINTENANCE OF THE
SYSTENM:

5 U.S.C. 1302, 33m. 3302, E.O. 10577, 3
CFR 19854-1958 Comp. p218.

ROUTINE USES OF NECORDS MAINTAINED b
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF BUCH USES:

These records and information in
these records may be used:

8. To disclose pertinent information to
the eppropriate Federel, State, or local
agency responsible for investigating,
prosecuting, enforcing or implementing a
statute, rule, regulation, or order, where
the disclosing agency becomes aware of
en indication of a violation or polential
violation of civil or criminal law or
regulation.

. To disclose information to any
source from which additional
information is requested In the course of
processing a grievance, to the extent
Recessary to identify the individual,
inform the aource of the purpose(s) of
the request, and identify the type of
informetion requested,

d 8

¢ To disclose information to & Federal
agency, in response {o its request, in
connection with the hiring or retention
of any employee, the issuance of g
security clearance, the conducting of a
security or suitablility investigation of
an individual, the classifying of jobs, the
letting of a contract, or the issuance of o
license, grant, or other benefit by the
Tequesting agency, to the extent that the

information is relevant and necessary to
the requesting Bgency’s decision on the
matter, |

d. To provide information to a
congressional office from the record of
an indjvidua! in response 1o an inquiry
from that congressional office made at
the request of that individual

¢. To disclose informatior 1o another
Federal agency or to a court when the
Government is party to a judicial
proceeding before the court.

{. By the Nationa] Archives and
Records Service {General Services
Administration} in records management
inspections conducted under authority
of 44 U.S.C. 2004 and 2903,

8. By the agency maintaining the
records in the production of summary
descriptive statistics and analytical
atudies in support of the function for
which the records are collected and
maintained, or for relsted work force
studies. While published statistics and
studies do not contain individua}
identifiers, in some instances the
selection of elements of data included in
the study may be structured in such a
way as to make the data Individually
identifiable by inferenca, :

b. To disclose information to officials
of the Office of Personnel Management;
Merit Systems Protection Board,
Including the Office of the Special
Counsel; the Federa] Labor Relations
Authority and its Gegeral Counsel; or
the Equal Employment Opportunity
Commission when requested in
performance of their authorized dutjes.

L To disclose, in reésponse to & request
for discovery or for appearance of a
witness, information that is relevant to
the subject matter involved in o pending
fudicial or administrative Proceeding.

J. To provide information to officials
of labor organizations recognized under
the Civil Service Reform Act when
relevant and necessary to their duties of
exclusive representation conce
personnel policies, practices, and
matters affecting work conditions.
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PRIVACY ACT SYSTEMS

INTERIQR/CS«74 (Cont \ )i
POLICIES ANG PRACTICES FOR STORING,
RETRLEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS N THE BYSTEM!

STOMAGE:
These records are maintained in file
folders.

These records are retrieved by the
names of the individuals on whom they
are maintained.

SAFEQUARDE:
These records are maintained in
lockable metal filing cabinets to which
only authorized personnel have accesas.

RETENTION AND DiSPOSAL:

The records compiled under 5 CFR 771
are disposed of 3 years after closing of
the case. Records compiled under a
negotiated procedure are disposed of in
accordance with approved records
schedules.

SYSTEM MANAGER(S} AND ADORESS:

Director, Office of Personnel, U.S,
Department of the Interior, 18th & C
Streets, Washington, D.C. 20240

NOTIFICATION PROGCEDURE:

It ia required that individuals
submitting grievances be provided a
copy of the record under the grievance
process. They may, hawever, contact the
Department personnel or designated
office where the action was processed,
regarding the existence of such records
on them, They must furnish the
following information for their record to
be located and identified: name. date of
birth, approximate date of closing of the
case and kind of action taken, and
organizaticnal component involved, See
43 CFR 2.60.

RECORDS ACCESS PROCEDIWES;

It is required that individuals
submitting grievances be provided a
copy of the record under the grievance
process. However, after the action has
been closed, an individual may request
access to the official copy of the
grievance file by contacling the
Departmental personnel or designated
‘office where the action for their records
to be located and identified: name, date
of birth, approximate date of closing of
the case and kind of action taken, and
organizstional component involved.
Individuals requesting access must also
follow the requirements in 43 CFR 2.81.

40

mumm

Review of requests from individuals
seeking amendment of their records
which have been the subject of &
judicial or quasi-judicial action will be
limited in scope. Review of amendment
requests of these records will be
resiricted to determining if the record
accurately documents the action of the
agency ruling on the case, and will not
include a review of the merits of the
action, determination, or finding,
Individuals wishing to request
amendment to their records to correct
factual errors should contact the
Departmenta! personnel or designated
office where the grievance was
processed. Individuals must furnish the
following information for their records
to be located and tdentified: name, date
of birth, approximate date of closing of .
the case and kind of action taken, and

organizational isvalved See
GCR271. m . .

-

of witnesses, by agency officiels, by ~ -
grievance examiners, by arbitrators, and
from related correspondence from .
orgendzations or persons.
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INTERIOR/0S-78

SYSTEM NANE:

Employee Experiance, Skills,
Performance, Training, and Career
Development Records—Interior, Office
of the Secretary—7s.

SYSTEM LOCATION:

Servicing personnel office and/or
administrative office of all bureaus and
offices of the Department of the lnterior.
For Contracting Officers’ Warrant
System records the head of pach
bureau's central contracting office and
the Office of Acquisition and Property
Management in the Office of the
Secretary,

CATEGORIES OF INDIVIDUALS COVERED BY THE
sYsTRM:

Current employees of the Department
of the interior,

‘CATRGORIES OF ARCORDS W THE SYSTEM:

These records relste to employees and
contain such information as: Name: date
of birth; social security numhber office
addreas end phone, service computation
date: physical limitations or interests
which might affect type of location of
assignment; career interssts: education
history: work or skills experience;
availability for geographic relocation:
outside activities including membership
in professional organizations; listing of
special qualifications; Kcenses and
certificates held:; listing of honors and
awards; carcer goals and obiectives of
the employee; annual supervisory
evaluation.

AUTHORITY FON MAINTENANCE OF THE
SYSTEM;

5 U.5.C. 1302, 2851, 4118, 4308, 4506,
3101, 43 US.C. 1457, Reorganization Plan
3 of 1950, Executive Order 10561,
Executive Order 12352

MOUTINE USES OF RECONDS MAINTAINED W4
THE SYETEM, INCLUDING CATIGORIES OF
USERS AND TME PURPOSES OF SUCH USES:
The primary uses of the records are
{a) by bureau officials for purposes of
review in connection with transfers,

promaoticns, reassignments, adverse
actions, diaciplinary actions, and
determinstion of qualifications, of an
Individual. (b) by bureau officials for
setting out career goals and objectives
of the employee and for documenting
attainment of these targets, and (c} by
bureau and Departmental officials in
monitoring qualificetions for
maintaining a Contracting officer's
Warrant.

Disclosures outside the Department of
the Intericr may be made {1} to the U.S.
Department of Justice when related to
litigation or anticipated litigation; {2} of
information indicating a viclation or
potential violation of & statute,
regulation, rule, order or license, 40
appropriate Federal, State, local or
foreign agencies responsible for
investigating or prosecuting the
violation or for enforcing or
implementing the siatute, rule,
regulation, order or license: {3) to a
Member of Congress from the recoed of
aa individual in response to an inquiry
made at the request of that individual.
POLIC/ES AND PRACTICES POR STORING,
WETRIEVING, ACCESS:NG, RETAINNG, AND
CHSPOSING OF RECORDS IN THE SWETIR
STORAGE:

Records are maintainad manually in
file folders or on preprinted formas in file
cabinets or on computer media.

RETRIEVABUITY:

Records may be indexed by name of
the subject employee.

SAFEGUARDS:

Records are mamtained with
safeguards meeting minimum security

_requirements of 43 CFR 2.51.

RETENTION ANG DISPOSAL:

Records are maimained only on
current employees. Records are
destroyed upan departure of the
employee.

41

SYSTEM MANAGEN(E) AND ADORESS:

For all records other than Contrar
Officers’ Warrant System Records: {
The Personnel Officer of each bureau or
the Department for records maintainegd
in the bureau. (Ses Appendix for
addresses of bureau headquarters
offices}, and {2) Chief, Division of
Personnel Services, Office of
Administrative Services, U.8.
Departmerit of the Interior, 18th and C
Streets, NW., Washington, D.C. 20240
for records maintained in the Office of
the Secretary. For all Contracting
Officers’ Warrant System Records:
Director. Office of Acquisition and
Property Management U.5. Depariment
of the Interior, 18ih and C Streets NW.,
Washington, D.C. 20240.

NOTIMICATION PROCEDURE:

Individuals may inguire whether pr
not the system contains records
pertaining to them by contacting the
personnel officer and/or administrative
officer servicing the facility where they
are employed. Contracting Officers may
submit inquiries regarding Contracting
Officers’ Warrant System Records to the
head of the procuring activity of the
bureau in which the individual is
employed, or to the Director, Office of
Acquisition and Property Managemer
See 43 CFR 2.80 for notificeion
procedure requirements.

Current empioyees who wish to gain
access to their records should contact
the same officials listed under
“Notification procedure” above. See 43
CFR 263,

CONTESTING RECORD PROCEDUNES:

Employees who wish to contest their
records should contact the pertinent
System Manager listed above. See 43
CFR 2.71.

RECOAD SOURCE CATRQORIES:

Information in this system of records
either comes from the individuai to
whom it applies or is detived from
information he supplied, except
information provided by agency
officials.

(PR Doc. £3-32415 Misd 13583 145 am|
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PRIVACY ACT SYSTEMS

INTERIOR/OS-77

System name: Unfair Labor Practice Charges/Complaints—Interior,
Office of the Secretary—77.

System location: a. For Departmental Head: Office of the Secre-
tary, Personnel Management, Division of Labor Management Rela-
tions, 19th & C Streets, N.W., Washington, D.C. 20240. b. For
Employees of BIA: Bureau of Indian Affairs, Division of Personnel
Management, 1951 Constitution Ave., N.W. Washington, D.C. 20245,
<. For employees of EBM: Bureau of Mines, Division of Personnsi,
Branch o Compensation and Labor Relations, Washington, D.C.

20240. d. For Employces of EGS: Geologicat Survey, 215 National |
Reston, Virginia 22092. e. For

Center, 12201 Sunrise Valley Drive,
Employees of FNP: Nationzl Park Service, Division of Personnel,
Branch of Labar Management Relations, 19th and C Streets, N.W.,
Washington, D.C. 20240, I. For Empioyees of FFWS; U.S. Fish and
Wildlife Service, Division of Personnel Management and Organiza-
tion, 19%th and C. Streets, N.W., Washington, D.C. 20240, g For
Employees of WPRS; Water & Power Resources Service, Division
of Personnel, 19th & C Streats, NW,, Washington, D.C. 20240. h.
For Employees of LLM: Bureau of Land Management, Division of
Personnel (530), 19th and C. Streets, N.W. Washington, D.C. 20240.
i. For Employees of HCRS: Heritage Conservation & Recrestion
Service, Division of Personnel, 440 G, St., N.W., Washington, D.C.
20243. i. For Employses of OS and other Departmental Officas:
Office of the Secrewary, Division of Personnel Services, Branch of
Programs, Standards and [ssuances, 19th and C Streets, N.W., Wash-
ington, D.C. 20240, k. For Employees of OSM: Office of Surface
Mining, Division of Personnel, 1951 Constitution Avenue, NW_
Washington, D.C. 20245,

Categories of individuals covered by the system: Interior employees
filing unfair labor practice charges/complaints.

Categorles of records In the system: Formal charge and complaint;
name, zddress, and other personal information about complainant,
transcript of hearing (if held}, and information about other personnel
in complainant's work unit, as relevant

Authority for maintenance of the system: Executive Order 11491, as
amended.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses: The primary uses of the
records are to administer charges or comptaints of unfair labor prac-

tices. Disclosures outside the Department of the Inerior may he
made (1) 10 the Department of Labor and to the Federal Labor
Relations Council for settlement of the complaint or appeal: {2} 1o
the U'.5. Department of Justice when related to liigation or antici-
pated htsgation: (3} of information indicating a violalion or potenual
violation of a statute. regutation. rule. order or license. to appropriate
Federal. State. jocal or foreign agencies responsible for inyesugating
or prosecuting the violanoa or for enforcing or Impiementing the
statute, rule. regulation, order or license: (4) from the record of an
incividaal in response 10 an iaquiry from a Congressionai office made
at the request of that individual.

Policies and practices for storing, retrieving, accessing. retaining, and
disposing of records in the system:

Storage: Paper records in file folders.

Retrievability: Name and docket or case number.

Safeguards: Records are locked in jockable metal file cabinets or m
metal file cabinets 1r secured rooms or secured premises with access
limited to those whaose official dutiss require access.

Retention and disposal: Records are retained indefinitely.

Late]

System manager(s) and address: For records at Location (a): Chief,
Division of Labor Management Relations, Office of the Secretary,
Personnel Management, Division of Labor Management Refations,
19th and € Streets, N.W., Washington, D.C. 20240, Far records at
Location (b): Labor Relations Officer, Bureau of Indian Affairs,
Division of Personnel Management, 195] Constitution Ave, N.W,
Washington, D.C. 20245. For records at Location (¢): Labor Rela-
tions Officer, Bureau of Mines, Division of Personnel, Branch of
Compensation and Labor Relations, [9th and C Streets, N'W., Wash-
ington, D.C. 20240. For records at Lecation (d): Personnei Officer,
Geological Survey, National Center, 1220( Sunrise Valley Drive,
Reston, Virginia 22092. For records at Location (e): Labor Relations
Officer, National Park Service, Division of Personnel, Branch of
Labor Management Reiations, 19th and C Streets, N.W., Washing-
ton, D.C. 20240. For records at Location (f): Personnel Officer, U S,
Fish and Wildlife Service, Division of Personnel Management and
Organizatior, 19th and C Streets, N.W., Washington, D.C. 20240,
For records at Location (g): Labor Relations Officer, Water and
Power Resources Service, 19th and C Sireets, N.W., Washington,
D.C. 20240. For records at Loecation (h): Labor Relations Officer,
Bureau of Land Management, Division of Personnel (530), 19th and
C Streets, N.W., Washington, D.C, 20240, For records at Location
(i): Labor Relations Officer, Heritage Conservation and Recreation
Service, 440 G Street, N.W., Washington, D.C. 20241, For records at
Location (j}: Chief, Branch of Programs, Standards and Issuances,
Office of the Secretary, 19th and C Streets, N.W., Washington, D.C.
20240. For records at Location {k): Labor Relations Officer, Office
of Surface Mining, Division of Personnel, 1951 Constitution Avenue,
N.W., Washington, D.C. 20245,

Notification procedure: [nquiries regarding the existence of records
should be addressed 10 the appropriate System Manager. A written,
signed request stating that the requester seeks information concerning
recards pertaining to him is required. See 43 CFR 2.60.

Record access procedures: A request for access may be addressed to
the appropriale Sysitem Manager. The request must be in writing and
be signed by the requester. The request must meet the content re-
quirements of 43 CFR 2,63,

Contesting record procedures; A petition for amendment should be
addressed to ihe appropriate System Manager and must meet the
content requirements of 43 CFR 27§,

Record source categories: Subject complainant, colleagues and su-
pervisors of complainant and management officials,

45 FR 55839 (8-21-80)



INTERICR DEPARTMENT

INTERIOR/0OS-78

System name: Negotiated Grievance Procedure Files—Interior,

Office of the Secratary—78.

System location: a. For Depertmental Head: Office of the Secre-
tary, Personnel Management, Division of Labor Management Rela-
tions, 19th & C Streets, N.W., Washington, D.C. 20240. b. For
Employees of BIA: Bureau of Indian Affairs, Division of Personnel

Management, 1951 Constitution Ave, N.W. Washington, D.C. "
20245. ¢, For Employees of EBM: Bureau of Mines, Division of -

Personnel, Branch of Compensation and Labor Relations, Washing-
ton, D.C. 20240. d. For Employeas of EGS: Geological Survey, 215
National Center, 12201 Sunnse Valley Drive, Reston, Virginia 22092,

¢. For Employees of FNP: National Park Service, Division of Per- .

sonnel, Branch of Labor Management Relaticas, 19th and C Streets,
N.W., Washington, D.C. 20240. [. For Employees of FWS: U.S. Fish
and Wildlife Service, Division of Personnel Management and QOrgan-
zation, 19th and C Streets, N.W., Washington, D.C. 20240, g For
Employees of WPRS: Water & Power Resources Service, Division

of Personnel, 19th and C Streats, N.W., Washington, D.C. 20240, h.
For Employees of LLM: Bureau of Land Management, Division of
Personnel (530), 19th and C Streets, N.W., Washington, D.C, 20240.
i. For Employees of HCRS: Heritage Conservation & Recrealion
Service, Division of Personnel, 440 G. St., N.W., Washingtan, D.C.
20243, j. For Employees of OS and other Departmental Qffices:
Office of the Secretary, Division of Personnel Services, Branch of
Programs, Standards and Issuances, 19th and C Streets, N.W., Wagh-
ington, D.C. 20240. k. For employees of OSM: Office of Surface
Mining, Division of Personnel, 1951 Constitution Avenue, N.W.,
Washington, D.C. 20245,

Categories of individuals covered by the system: Interior employees
filing grievances/complaints.

Categories of records in the system: Formal charge and complaint;
name, address, and other personmal infomation about complainant,
transcript of hearing (i held), and information about other personnel
in complianant’s work unit, as reievant.

Authority for maintenance of the system: Executive Order 11491, as
amended.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses: The primary uses of 1he
-reccrds are to administer employee grievances. Disclosures outside
‘he Department of the Interior may be made (1) to the Federal
Labor Relauons Council. or to the Department of Justice when
related 1o litigation or anticipated litigation: (3) of information indi-
cating a, violation or potential violation of a statute. regulation, rule,
order or license. to appropnate Federal, State, local or foreign agen-
cies responsible for investigating or prosecuting the violation or for
apforcing or implementing the statute. rule, regulation, order or li-
cense: (4) from the record of an individual in response to an inquiry
from a Congressional office made at the request of the individual.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: Paper records in file folders.
Retrievability: Name and Docket ar Case number.

Safeguards: Records are located in lockable metal file cabinets or in
metai (ile cabinets in secured premises with access limited to those
whose official duties require access.

Retention and disposal: Records are retained indefinitely.

43

System manager(s) and address: For records at Location (a}: Chief,
Division of Labor Management Relations, Office of the Secret-
Personnel Management, Division of Labor Management Rel:
19th and C Streets, N.W,, Washington, D.C. 20240. For recot
Location {b): Labor Relations Officer, Bureau of Indian Affa..
Division of Personnel Management, 1951 Constitution Ave., N.W.
Washington, D.C. 20245. For records at Location (c}: Labor Rela-
tions Officer, Bureau of Mines, Division of Personnel, Branch of
Compensation and Labor Relations, 19th and C Streets, N.W., Wash-
ington, D.C. 20240. For records at Location (d): Personnel Officer,
Geological Survey, National Center, 12201 Sunrise Valley Drive,
Reston, Virginia 22092. For records at Location (e): Labor Relations
Officer, National Park Service, Division of Personnel, Branch of
Labor Management Relations, 19th and C Sireets, N.W., Washing-
ton, D.C. 20240. For :ecords at Location (f) Personnel Officer, U.S.
Fish and Wildlife Service, Division of Personnel Management and
Organization, 19th and C Streets, N.'W., Washington, D.C. 20240,
For records at Location (g): Labar Relations Officer, Water &
Power Resources Service, 19th and C Streets, N.W., Washingion,
D.C. 20240. For records at Location (h): Labor Relations Officer,
Bureau of Land Management, Division of Personnel (530) 19th and C
Streets, N.W., Washington, D.C. 20240. For records at Location (i):
Labor Relations Officer, Heritage Conservation & Recreation Serv-
ice, 440 G St.. N.W., Washington, D.C. 20243. For records at ! oca.
tion (j): Chief, Branch of Programs, Standards and Issuances, Office
of the Secretary, 19th and C Streets, N.W., Washington, D.C. 20240
For records at Location (k) Labor Relations Officer, Office of Sur-
face Mining, Division of Personnel, 1951 Constitution Avenue, N.W.,
Washington, D.C. 20245.

Notification procedure: Inquirics regarding the existence of records
should be addressed to the appropriate System Manager. A written,
signed request stating that the requester seeks information concerming
records pertaining to him is required. See 43 CFR 2.60.

Record access procedures: A request for access may be addressed 1o
the appropriaie System Manager. The request must be in writing and
be signed by the requester. .

Contesting record procedures: A petition for amendment should be
addressed to the appropriate System Manager and must meet the
content requirements of 43 CFR 2.71. The request musi meet the
content requirements of 43 CFR 2.63

Record source categories: Subject complainant, calleagues an:
pervisors of complainant and management officials.

45 FR 55840 (8-21-80)



INTERIOR DEPARTMENT

Interior/QS—79

SYSTIM HANE!
General Perscnnel Records—Interior,
Office of the Secretary—79.

Note.—This system complements OPM-
GOVT-t which delinestes the
Governmentwide system for general
personnei records. This notice does not
repeat all information contained in OPM-
GOVT-1,

SYSTEM LOCATION:

Hard copy records on current and
recently separated employees are
located at the Persannel Office or other
designated office of the installation
which currently employs  [or recently

employed} the individual. Automated
perscnnel records are maintained on the
PAY /PERS system edministered by the
Bureau of Reclamation in Denver,
Colorado, [The Office of the Secretary
maintaing the DPDF—Departmental
Personnel Data File—in Washington,
D.C. Automated personnel records for
emplayees in the Office of the Secretary.
Geological Survey, National Park
Service, office of the Solicitor, and Fish
and Wildlife Service are maintained on
the DIPS system administered by the
Geological Survey in Washington, D.C.
These two systems will be abolished
once records are incorporaled into PAY/
PERS by the end of 1984.

CATEQORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Current and ;'ecenlly separated
empoyees of the Department.

CATEGORIES OF RECOADS IN THE SYSTEM:

An individual record is maintained
for each employee containing historical
s well as current personnel dala.

AUTHORITY FOR MAINTENANCE OF THE
BYSTEM:

5 U.8.C, 2951, 5 U.S.C. 2954,

ROUTINE USES OF RECORDSE MAINTAINED W
THE BYSTEM, INCLUDING CATEGORHS OF
USERS AND THE PURPOSES OF SUCH USES:

The official hard copy {paper
microform) records maintained by the
servicing personnel office provide basic
data for preparation and verification of
personnel reports and documents, They
also provide a comprehensive and '
continuing record of each employee's
service, status, skills, and pesonnel
history, for use in the merit promotion
program, reduction in force and to effect
other personnel actions. Automated .
records are used to generate reports and
listings; produce standard personnel

management documents; establish and
verify entitlement to pay and benefits:
and provide historical data.

Routine use disclosures cutside the
Department will be the same as atated
in the systems notice for the OPM/
GOVT-1 system of records.

POLICIES AND PRACTICES OF STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS iV THE SYSTEM:
sTomAae: '

These records are maintained in file
folders, on lists and forms. microfilm or
microfiche and in computer processible
storage media.

RETRIEVABILITY
These records are retrived by various

combinations of name, birth date, Social -

Security Number, or identification

number of the individual on whom they
are maintained.

SAFTGUARDS:

Paper or microfiche/microfilmed
records are located in lockable metal
file cabinets ar in secured rooms with
access limited to those personne] whose
official duties require access.
Aulomated records are meintained with
safeguards meeting the requirements of
43 CFR 2.51 for computer records.
Access lo all records in this system is
limited to Departmental officizls whose
official duties require access, Bureau
officials wiil generally only have access
to records pertaining to employees of
their own bureau.

RETENTION AND DISPOSAL:

In accordance with approved
Retention end Disposal schedules. Some
records may be retained indefinitely as
a basis for longitudinal work history
statistical studies.

SYSTEMS MANAGER{S) AND ADORESS:
Director of Personnel, Office of the

Secretary, U.S. Department of the

Interior, Washington, D.C. 20240.

NOTIFICATION PROCEDURE:

An individual may inquire whether or
not the system contains a record
pertaining to him/her from the Bureau
Personnel Officer where he/she is {or
was) eniployed. The request must be in
writing, be signed by the requester, and
meet the content requirements of 43 CFR
2.80. Office addresses are:

44

(1] Personnel Officer, Division of Peraonne!
Services, Offica of the
Secretary, Department of the Interior, 19th &
C Streets. NW., Washington, D.C. 20240 .

(2] Bureau of Indian Affairs, Division of
Personnel Management, 1951 Constitution
Avenue, NW., Washington, D.C. 201245,

(3) Bureau of Mines, Division of Personnel,
Branch of Compensation and Laber
Relations, Columbia Plaza, Sth Floor,
Waeshington, D.C, 20037

(4) Personnel Officer, Gaological Survey.
Nationa! Center, 12201 Sunrigs Valley Drive,
Reston, Virginia 22002

(5) National Park Service, Personnel
Management Division, 18th & C Streets, NW.,
Washington, D.C. 20240

(8} U.S. Fish and Wildlife Service, Division
of Personnel Management and Organization.

" 19th & C Sireets, NW., Washingtaa, D.C,

20240

(7} Bureau of Reclamation, Chief, Division
of Personnel Management, Code 500, 19th & c
Streets, NW., Washingtan, D.C. 20240

{8) Bureau of Land Management, Division
of Personnel (530), 19th & C Streets, NW,,
Washington, D.C. 20240

(8) Office of the Solicitor, Personnel
Officer, 19th & C Streets, NW.. Washington,
D.C. 20240

(10) Division af Personnel, Office of Surface
Mining Reclamation and Enforcament, 1951
Constilution Avenue, NW.. Washington, D.C.
20245

{11) Minerals Management Service,
Personnel Division, Mail Stop 834. 12203
Sunrise Valiey Drive, Resion, Virginia 22001

{12) Office of Inspector General, Assistant
inspector General for Adminisiration. 19th &
C Streets. NW., Washington, D.C. 20240

AECORD ACCESS PROCEDURES:

A request for access may be
addressed the same as Notification. The
request must meet the content
requirements of 43 CFR 2.83.

CONTESTING RECORD MIOCEDURES: -

A petition for amendment shall be
addressed to the System Manager and
must meet the requirements of 43 CFR
2.71.

RECOAD SOURCE CATEQORES:

Individual employees and employing
bureaus.

48 FR 53177 (11-25-83)
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INTERIOR DEPARTMENT

INTERIOR/APM-§}
System name: Health Unit Medical Records—Interior, Office of the
Secretary—81. d Heaith Servi

System location: (1) Division of Medical an ealt rvices,
Interior Bldg., 18th and C Streets, N.W., Washington, D.C. 20240,
(2) Former empioyees: National Personnel Records Center, 111 Win-
¢bago St., St. Louis, MO 63118. .

Categories of individeals covered by the system: (1) Present Interior
Department employees. {2) Former Interior Department employees.

Categories of records in the system: Medicai records including
documentation of screening examinations and tests; ‘immumnluon re-
cords; law enforcement personnel periodic examinations; medical and
health unit records; records pertaining to employees in these special

rograms: Alcoholic and Drug Abuse Programs, Troubled Empioyee

rogram,

Authority for maintenance of the system: 5 US.C. 3301, PL. 9i-
616, P.L. 92.255, P.L, 93-282, P.L. 79.65§ (3 U.5.C. 7901), OMB
Circulsr A.72,

Ruﬂnuuofrmrﬁ-ﬂnbhedhﬁemhdudﬂgwm
ries of users and the purposes of such uzes: The primary uses of the
records are (a} for medical counseling and referral; (b) as a data
source for management information for production of summary statis-
tics and analytical studies in support of the function for which, the
records are collected and maintained, or for related management
functions or manpower studies; 2nd (c) to locate specific individuais
for personnel research. Disclosures outside the Department of the
Interior may be made (1) 10 the US, Department of Justice when
related to litigation or anticipated litigation; (2) of information indi-
cating a violation or potential violation of a statute, regulation, rule,
order or license, to appropriate Federal, State, local or foreign agen-
cies responsible for investigating or prosecuting the violation or for
enforcing or implementing the statute, rule, regulation, order or li-
cense. .

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: maintained manually in file foiders.

Retrievability: indexed by name of employee and by name of
bureau where employed.

Safequards: access to and use of these records are limited to those
persons whose official duties require such access. Records are main-
tained in lockable metal file cabinets inside & secured room.

Retention and disposal: records are maintained on present employ-
ees only. Records are retired to the National Personnel Records
Center upon the departure of the employee from the Interior Depart-
ment.

System manpageris) and address: Chief. Division of Medical and
Heszlth Services, U.S. Department of the Iaterior, 18th and C Streets,
N.W., Washington, D.C. 20240.

Notification procedure: An individual may inquire as to whether or
not the system contains a record pertaining to him by contacting:
Same as above. See 43 CFR 2.60.

Record access procedures: Individuals who wish to gain access to
their tecords should contact: Same as sbove, See 43 CFR 2.63.

Contesting record procedures: Individuals who wish to contest
their records should comwcr: Same as above. See 43 CFR 2.71

Record source categories: Information in this system comes from
the individual to whom it applics. from privare physicians, and from
Departmental medicai staff personnel.
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PRIVACY ACT SYSTEMS

INTERIQR/OS-82

SYSTEM NAME:

Executive and Manager Development
Program (EMDP}—Interior, Office of the
Secretary—82.

SYSTEM LOCATION: R

Office of personnel, U.S. Department
of the Interior, 16th and C Streets, N.W,,
Washington, D.C. 20240.

CATEGORMKES OF IMDIVIDUALS COVERED BY THE
sYSTEM:

{1) present participants in the EMDP
Program; (2) former participants in the
program: (3) nominees selected or not
selected for the program.

CATEGONIES OF RECORDS (¥ THE SYSTEM:
Nomination documents, reports of
training assignments, evaluation
statements list of graduates and
placemsent assignments of current
participants,
AUTHORITY FOR MAINTENANCE OF THE
BYSTEM:
5 U.5.C. 3301, P.L. 91818, P.L. 92-255,
P.L. 93-282, P.L. 76-658 (5 U.S.C. 7801) .
OMB Circular A-72,

ROUTINE USES OF RECORDS MANTANED N
THE BYSTEM, NCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:
The primary uses are (a} select
candidates for the program; (b) to
evaluate caliber or assignments; ()
evaluate performance of the participant;
(d) determine or assist in placement
efforis: (e) track career of graduates to
determine success of p
Disclosures outside the Department of
the Interior may be made, {1} to the U.S.
Department of Justice when related to
litigation or anticipated litigation, (2) of
information indicating & violation or
potential violation of a atatute,
regulation rule, order or license, to
appropriate Federal, State, local or
foreign agencies responsible for
investigating or prosecuting the
violation or for enforcing or
implementing the statute, rule,
regulation, order or license, (3) from the
record of an individual in response to an
inquiry from a Congressional office
made at the request of that individual,
{4) 1o a Federal Agency which has
tequested information televant or
necessary to its hiring or retention of an
employee, or issuance of a security
clearance, license, contract, grant or
other benefit, and, (5) to Federal, State
or local agencies where necessary to
obtain informaticn selevant to the hiring

or retention of an employee, or the
issuance of a security clearance, license,
confract, grant or other benefit.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:
sTORAGE:

Maintained manually in file folders:

RETRIEVABILITY:
Indexed by name and/or by burean;

Participant records are maintained in
lockable cabinels;

RETENTION AND DISPOSAL:
In accordance with established
disposal schedule,

SYSTEM MANAGER(S) AND ADDRESS:

Chief, Division of Employee
Development, Office of Personnel, 1.8,
Department of the Interior, Washington,
D.C. 20240, .

HOTIMICATION PROCEDURE:

A request for access must be )
presented in person or in writing and
signed by the requestor with proof of
identity. Individuals may Inquire
whether or not the aystem contains a
record pertaining to them by contacting
the systems manager cited above.

RECORD ACCESS PROCEDURES:
Individuals who wish to gain access

should contract the systems manager
cited above.

CONTESTING RECOND PROCEDURES:

Individuals who wish to contest their
records should contact the systems
mansger cited above.

RECORD SOURCE CATEQGORIES:

Information in this system of records
either comes from the individual to
whom it applies, is derived from
information supplied by the individual,
or comes from agency officials.

46 FR 28523 (5-27-81)



PRIVACY ACT SYSTEMS

INTERIOR/O8-85

SYSTEN MAME:

Payroll, Attendance, and Leave
Records—Interior, Office of the
Secretary-gs.

SYSTEM LOCATIONE

(1) Office of the Secretary. Office of
Administrative Services, Division of
Fiscal Services, U.S. Department of the
Interior, 18th and C Streets, NW..
Washington, D.C. 20240,

(2) Bureau of Land Management.
Division of Financial Operatians,
Denver Federal Center, Bldg. 50, Denver,
Colorado 80228,

(3) Bureau of Reciamation, Division nf
Management Support, Engineering and
Research Center, Denver Federal
Center, Building 87, P.0. Box 25007..
Denver, Colorado 80225, '

(4) U.S. Fish and Wildlife Service,
Division of Finance, 18th and C Streats,
NW., Washington, D.C. 20240,

{5) Nationai Park Service, Office of
the Chief, Branch of Payroll Operations,
Post Office Box 25287, Lakewood,
Colorado 80225.

(8} Geological Survey, Branch of
Financial Management, National Center.
Reston, Virginia 22002,

{7) Bureau of Mines, Division of
Finance, Building 20, Denver Federal
Center, Denver, Colorado 80228,

{8) Office of Surface Mining .
Reclamation and Enforcement, Division
of Financial Management, Building 20,
Denver Federal Center. Denver,
Colorado 80225,

(9) Bureau of Indian Affairs, Branch of
Employee Data and Compensation, P.Q.
Box 2028, Albuquerque; New Mexico
87103,

(10) Minerals Management Service,
Financial Management Division, Mail
Stop 832, 12203 Sunrise Valley Drive,
Reston., Virginia 22091,

{11} Office of Inspector Genaral,
Office of Assistant Inspector General for
Administration, 18th and C Strests, .
NW., Washington, D.C., 21240,

(12} Office of Aircraft Servicss,.
Division of Managemant Services, P.O.
Box 15428, Boise. [daho 53715-0008,

(13) Ali Departmental . offices and
locations which prepare and provide
input documents {or data processing and
administrative actions.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEMC

All employees of the Department of
the Interior. and empioyees of
Independent Agencies. Counciia, and
Commisaions who are provided payroil
administrative support by the
Department.

CATEGORIES OF RECORDY IN THE BYSTEM:

Employee identification, pay rate and
grade, retirement, and location data;
length of setvice; pay. leave, time and
attendance, allowances, and cost
distribution records: deductions far ,
FICA, savings honds, insurance, union
dues, taxes, allotments, quarters,
charities; overtime authorizations,
awards, shift schedules, pay
differentials, IRS tax lien data: and
related personnel data. Alsg inciuded is
information on debts owed to the
government as a resull of overpayment,
refunds owed., or a debt referred for
collection on a transferred employee.
The payroll. attendance, and leave
records deacribed in this notice form a
part of the information contained in the
Department's integrated payroll and
personnel (PAY/PERS) automated
information system. Personnel records
contained in the PAY/PERS aystem are
covered under the governmentwide
system of records notice published by
the Office of Personnel Management
(OPM/GOVT-1).

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

5 U.S.C., 5101, et seq.. 31 US.C. 35i2.

ROUTINE USES OF RECORDS MAINTAINGD M
THE SYSTEM, INCLUDING CATEGONES OF
USERS AND THE PURPOSES OF SUCH USET
The primary uses of the records are
for fiscal operations for payroll,
attendance, leave, insurance, tax,
retirement and cost accounting
programs; and to prepare related reports
to other Federal agencies including tha
Treasury Department and the Office of
Personnel Management. Disclosures
outside the Department of the Interior
may be made: (1) To the Departmant of
the Treasury for preparation of payroll
ghacka axédl other checks to Pedaral,
tate, and local govarnment-agencies,
non-governmental organizatiows, and -
individuais; (2) to the Intematl Ravenue
Service and to State, local, tribal and
territorial governments for tax purposes:
{3) to the Office of Personnel
Management in connection with
programs administered by tha? office; {4}
to another Federal agency to which an
employee has transferred (5) to the U.S,
Department of Justice when related to
litigation or anticipated litigation; {8) to
disclose pertinent information to an
appropriata Federal. State, local, or
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foreign agency responsible for
investigating, prosecuting, enforcing, or
implementing a statute, rule, regulation.
or order, where the disclosing agency
becomes aware of an indicatio of a
violation or potential viclation of civil or
criminal law or reguiation; (7} te a
congressional office from the record of
an individual in response to an inquiry
from that congressional office mada at
the request of the individual: {8) to a
Federal agency which has requested
information relevant or necessary to its
hiring or retention of an employes, or
issuance of a security clearangs, licensa,
contract, grant or other benefit; (9) to
Federal, State or local agencies where
necessary to enable the Department of
the Interior to obtain information
relevant to the hiring or retention of an
employee, or the issuance of a security
clearance, contract, licanse, grant or
ather benefit: (10} to appropriate Federal
and State agencies to provide required
reports including data.on unemployment
insurance; (11) to the Sccial Security
administration to report FICA
deductians: (12) to labor unions to report
union dues deductions; (13} to insurancs
carriers to report withholdings for health
insurance; {14) to charitable institutions
to report contributions; (15) to a Federal
agency for the purpose of collecting &
debt owed the Federal government
through administrative or salary offset;
{18} to other Federal agencies
conducting computer matching program:
to help eliminate fraud and abuse and to
detect unauthorized overpayments made
to individuals; (17) to provide addresses
obtained from the Internal Revenue
Service to debit collection agencies for
purposes of locating a debtor to collect
or compromise & Federal claim against
the debtor: (18) with respect to Bureau of
Indian Affairs employee records. to a
Federal, State. local agency, or Indian
tribal group or any establishment or
individual that assumes jurisdiction,
either by contract or legal transfer, of
any program under the control of the
Bureau of Indian Affairs; {19) with
respect to Bureau of Reclamation
employee records, to non-Federal
auditors under contract with the
Department of the Interior or Energy or
water user and other arganizations with
which the Bureau of Reclamation has
written agreements permitting access to
ﬁn;lncia! records to perform financial
audits.

DISCLOBURES TO CONBUMIER REPORTING
AGENCIES:

Disclosures pursuant to 5 U.S.C,
552a(b)(12). Disciosures may be made
from this system (o consumer reporting
agencies as defined in the Fair Credit
Reporting Act (13 U.8.C. 1681a(f)) or the

49 FR 38712 (l0-1-84)



INTERIOR DEPARTMENT

Federal Claima Collection Act of 1968
(31 U.8.C. 3701{a)(3)).

Maintained in manual. microfilm. and
printout form in the Payroll Office.
Currently applicable records are stored
on magmnetic media at the computer
procesaing center; historic records are
sfored on magnetic media at the
computer center. Original input
documents are kept in standard office
filing equipment. '

RETRIEVABLITY:
Indexed by name. social security
number, and organizational code.
SAFESUARDE:
Maintained with safeguards meeting
the requirements of 43 CFR 2.51.

RETENTION AND DISPOSAL:

The records contained in this system
of records have varying retention
periods as described in General Records
Schedule 2 issued by the Administrator,
General Services Administration, and
are disposed of in accordance with the
Federal Property Management
Regulations. 41 CFR 101--11.408-8.

SYSTEM MANAGER(S) AND ADORESS:

The following system managers are
responsible for the payroil records
contained in the integrated Payroll/
Personnel {(PAY/PERS) system which
are pertinent to their bureaus. Personnel
records contained in the PAY/PERS
system fall under the juridiction of the
Office of Personnel Management as
preacribed in 5 CFR Part 293 and 5 CFR
Part 297,

(1) Chief, Division of Fiscal Services,
Office of Administrative Services, U.S.
Department of the Interior, 16th and C
Sireets, NW., Washington, D.C. 20240;

(2) Chief, Division of Financial
Operations, Bureau of Land
Management, Denver Federal Center,
Bldg. 50, Denver, Colorado 80225:

(3) Finance Officer, Divisicon of
Management Support, Bureau of
Reclamation, Denver Federal Center,
Building 87, PO, Box 25007, Denver,
Colorado 80228;

(4) Chief, Division of Finance, U.S.
Fish and Wildlifs Servcice, 18th and C
Streets, NW., Washington, D.C. 20240

(5) Chief, Branch of Payrall
Operations, National Park Service, Post
Office Box 25287, Denver, Colorado
20225;

(8) Chief, Branch of Financiai
Mansgement, Geological Survey,
National Center, Reston, Virginia 22002;

(7} Chief, Division of Finance, Burean
of Mines, Building 20, Denver Federal
Center. Denver, Colorado 20225;

(8) Chief, Division :'f Fisuncial
Management. Office of Sarlswe Mining,
Building 20. Denver Fedaesf Conter,
Denver, Colorado 802285; i

{9) Directos, Office of Admigistration.
Bureau of indian Affairs, 1851
Constitution Aveaue, NW., Washington,
D.C. 20245;

(10) Chief, Financial Management
Division, Minerals Management Service,
12203 Sunriss Valley Drive. Mail Stop
832, Reston, Virginia 22091, -

{11) Assistant Inspector General for
Administration, Office of Inspector
General, 18th and C Streets, NW,
Washington, D.C. 20240,

(12) Chief, Division of Managemeant
Services, Office of Aircraft Services,
P.O. Box 15428, Boise, 1daho §3715-0008.

NOTWICATION PROCIDURES:

inquiries regarding the existence of
records should be addressed to the
pertinent System Manager. A written,
signed request stating that the individual
seeks information concerning his/ber
records is required. See 43 CFR 2,60,

RECORD ACCESS PROCEDURES:

A request for access may be
addressed te the pertinent System
Manager. The request must be in
writing, signed by the requester, and
meet the coatent requirement of 43 CFR
2.63.

CONTESTING RECORD PROCEDURES:

A petition for amendment should be
addressed to the pertinent System
Manager and meet the content
requirements of 43 CFR 2.71.

NECORCS SOURCE CATEGOMES: .

Individuals va whom the records are
maintained, supervisors, timekeepers,
official personnel records, previous
employers, and the Internal Revenue
Service.

48
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PRIVACY ACT SYSTEMS

INTERIOR/05-88

SYSTEM NAME:

Accounts Receivable—Interior, Office
of the Secretary—ss,

| SYSTEM LOCATION:

Division of Fiscal 8ervices, Office of
Adminjstrative Sarvices, U.S.
Department of the Interior, 18th and C
Streets, N.W., Washington, D.C. 20240.

CATEQORMED OF INDIVIOUALS COVERED BY THE
SYSTEN:

All debtors including employees.
former employees, business firma,
private citizens and institutions. (The
records contained in this system which
pertain to individuals contain
principally proprietary information
concerning sole proprietorships. Some of
the records in the system which pertain
to individuals may reflect personal
information, however, Only the records
reflecting personal information are
subject to the Privacy Act. The system
also contains records concerning
corporations, other husiness entities and
organizations. Thesa records are not
subject to the Privacy Act.)

CATRQGOR/ES OF RECORDS W THE SYSTEM:

Name. address, amount and basis
inciuding goods, services or
overpayments therefor.

AUTHONRITY FOR MAINTENANCE OF THE
SYSTEM:

(1) U.S.C. 5701-09. {2) FFPMR 101-7. {3)
Treasury Fiscal Requirements Manual,
(4} 31 U.S.C. 852.

ROUTINGE USES OF RECORDS MAINTAINED iN
THE SYSTEM, WCLUCING CATEGORIZS OF
UBERS AND THE PURSOSES OF SUCH USEY:

The primary uses of the records are
for billing and follow-up. Disclosure
outside the Department of the Interior
may be made (1) to the U.S. Department
Juatice when related to litigation or
enticipated litigation; (2) of information
indicating a violation or potential
vialation of a atatute, regulation, rule,
order or license, to appropriate Federa,
State, local or foreign agencies
responsible for investigating or
prosecuting the violation o¢ for enforcing
or implementing the statute, rule,
regulation, order or license. (3) to a
Member of Congress from the record of
an individual in response 1o an inquiry
made at the request of that individual,
and (4) to consumer reporting agencies
ta faciiitate collection of debts owed the
Government.

POLICILE AMC PRACTICES FOR STORING,
RETATEVING, ACCESSING, RETAINING, AND
DERCIING OF MECORDS IN THE SYSTEM:
STORAGE: ]

Maintained in manual form.
RETRIEVASILTY:

Indexed by appropriation or fund to
be credited. ’

SAFEGUARDS:

Maintained in locked room when not
in use.

AETENTION AND DISPOSAL:
Retained until payment is received

and then incorporated in collection
Tecords.

SYSTEM MANAGER(S) AND ADDWESS:

Chief, Division of Fiscal Services,
Office of Administrative Services, L].5.
Department of the Interior, 18th and C
Streats, N.W., Washington, D.C. 20240,

NOTIFICATION PROCEDUAE:

inquiries regarding the existence of
records should be addressed to the
System Manager. A written. signed
request stating that the requester sesks
information concerning records
pertaining to him is required. See 43 CFR
2.80, .

REICORD ACCESS MIOCEDURES:

A request for access may be
addressed to the System Manager. The
request must be in writing and be signed

by the requester. The request must meet
the content requirements of 43 CFR 2.83,

CONTEBTING RECOND PROCEDURES:

A petition for amendment should be
addresged to the System Manager and
must meet the content requirements of
43 CFR 27,

RECORD SOUNCE CATEGOARS:
Debtor, accounting records.

48 FR 19950 (5-3-83)
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PRIVACY ACT SYSTEMS
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SYSTEM NAME -
. Cash Receipts—Interior, Office of the
Secretary—87.

SYSTEM LOCATION:
Division of Fisca! Services, Office of
Administrative Services, U.S.
Department of the Interior, 18th and C
Streets, N.W., Washington, D.C. 20240.

CATEGORNS OF INDIVIDUALS COVERED BY THE
SYSTEM:

Persons paying for goods or services,
returning overpayments or otherwise
delivering cash. {The records contained
in this system which pertain to
individuais contain principally
proprietary information concerning scle
proprietorships. Some of the records in
the system pertain to individuals may
reflect personal information, however.
Only the records reflecting personal
informeation are subject to the Privacy
Act The system also contains records
concerning corporations, other busineas
entities and orgenizations. These
records are not subject to the Privacy
Act) -

CATEQORIES OR RECORDS W THE SYSTIMG

Individual's name, the goods or
services purchased, check oumber, date
and treasury deposit number. .

AUTHORTTY FOR MAINTERANCE OF THE
SYSTEM:

31 U.5.C. 66(a).

ROUTINE USES OF RECORDS MANTANED N
THE SYSTEM, INCLUDING CATEGORIES OF
VSERS AND THE PURPOS