
INSTRUCTIONS FOR PREPARING AND SUBMITTING A

2016 REQUEST FOR ADDITIONAL FUNDS (RAF)
The following document provides instructions to tribes and Bureau of Indian Affairs (BIA) agencies on how to prepare and submit a 2016 Request for Additional Funds (RAF) for a Welfare Assistance program.  

A RAF includes three primary documents:
1. 2016 Request for Additional Funds Form

2. 2016 RAF Financial Assistance and Social Services Report (FASSR)

3. 2015 FASSR

Each tribe, consortium or BIA agency must coordinate with its BIA Regional office, the Office of Self Governance (OSG) or the Office of Indian Services, Division of Workforce Development (OIS-DWD) to submit a 2016 RAF.  The 2016 RAF is optional; not required.  The only report required for a Tribe or BIA Agency to receive 2016 Welfare Assistance funding is the 2015 FASSR. 
A RAF should be used when a tribe or BIA agency projects a potential shortfall in Welfare Assistance funds for its 2016 operating year.  A RAF documents how a tribe or BIA agency’s 2016 expenditures and need are projected to be greater than the tribe or BIA agency’s reported expenditures on the 2015 FASSR. 
It is important for a tribe or BIA agency to first compare its actual expenditures from the 2015 FASSR (column P) to its project expenditures on the 2016 FASSR (column P) before preparing a RAF.  
The tribe or BIA agency must fill out the Request for Additional Funds Form on page 2 of this document, and attach the 2016 RAF FASSR and the 2015 FASSR and submit them to its respective program office. The RAF Form provides information in narrative form describing the impact that the tribe or BIA agency would experience if it does not receive additional Welfare Assistance funding.  The narrative must contain as much detail as possible justifying additional funding.  The 2016 RAF FASSR provides the data to support the narrative information submitted on the RAF form.  Each document should support the other document.  Although the three documents identified above are the only required documents for a RAF, tribes and BIA agencies are encouraged to submit any further supporting documentation to support the request.
The BIA Regional office, OSG, or OIS-DWD has the responsibility to analyze the information provided by the tribe or BIA Agency, and then provide a written recommendation in memorandum form to the OIS-DHS.  The submittal of a RAF is not a guarantee for an increase in funding.  If a Tribe or BIA agency’s RAF is approved and the tribe or BIA agency’s need is adjusted to the higher level requested, the tribe or BIA agency is still subject to a prorata distribution (if applicable).

All RAFs must be submitted by the BIA Regional Offices, OSG, and OIEED-DWD no later than 5:00pm EST on Friday, May 6, 2015.  
RAFs received after Friday May 6, 2015 at 5:00pm EST will not be accepted and will not be approved.
Request for Additional Funds Form

Answer the following questions in detail and provide as much information as possible. 
	1. Describe how program expenditures are expected to be greater in 2016, than as reported on the 2015 FASSR.  (Please use actual 2016 expenditure data and estimated data for 2016 to justify the narrative).

	

	2. Describe the impact (programmatic-wise) if the requested funding is not approved.  Specifically outline the number of individuals impacted and what the impact will be on those individuals.  Be as detailed and specific as possible.

	


Attach any supporting documentation that will help further justify the RAF.  
________________________________________________________

___________________

Print Name & Title, Provide Signature





Date

*Note:  Please do not forget to sign & date the document, and attach the 2016 RAF FASSR and 2015 FASSR to this document before submitting it to your respective BIA Regional Office, OSG, or OIS-DWD.  An OSG tribe that operates an approved P.L. 102-477 plan should work through the OSG to submit a RAF, not the OIS-DWD.
