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Sensitive But Unclassified—For Official Use Only


LETTER OF COMMITMENT

BETWEEN THE

Office of Information Operations (OIO)

The Office of the Chief Information Officer (OCIO)

Indian Affairs (IA)

AND THE
	Directorate, Regional or Agency Program Manager 
	
	

	Region or Agency Program
	
	


This Letter of Commitment serves one of three purposes:

	 FORMCHECKBOX 

	1.  To serve as documentation for software installation when a license(s) has been purchased, or is available at no charge.  Provide a copy of the purchase document(s) to Configuration Management.

	 FORMCHECKBOX 

	2.  To serve as documentation for transfer of software from one user to another at no charge or an upgrade at no additional cost

	 FORMCHECKBOX 

	3.  To authorize representatives of the Office of Information Operations (OIO), Office of the Chief Information Officer (OCIO), Indian Affairs (IA) and the above identified Program Manager to request and/or place orders for Enterprise License Agreement (ELA) software items per the below specifications or requirements; signature is required

	

	Product Name
	Cost Per License
	Number of Licenses
	Machine Name(s)
	Accounting Code

	
	
	
	
	

	
	
	
	
	


The undersigned hereby agrees to pay for the software items listed above in purpose #3.  Payment is required at time of the annual license true-up.  If payment is not received within 30 days of request, software shall be removed from identified machine names.

	Acknowledged and accepted by the Program Manager when funding is required

	
	
	

	Type or print name
	
	Type or print title

	
	
	

	Signature of Authorized Signer
	
	Date

	
	
	

	Phone Number
	
	Fax Number
	
	Email Address
	


Requester, please keep a copy for your records

Instructions for completion of the 
Letter of Commitment
Selection of purposes defined:

Item 1.    Selection of this item serves as documentation for the following scenarios. 


Complete the following table requirements as a, b or c applies:

· Product Name

· Machine Name(s)

a. An independent purchase of software from a Blanket Purchase Agreement(BPA)
b. An independent purchase of software (software not listed on a BPA or ELA)
c. Software is included in the ELA and there is an available license(s)

Add additional lines to the table as needed.
Item 2.   Selection of this item serves as documentation for transfer of software from one user to another at no charge, one-for-one exchange, or when the install is a no cost upgrade.

Complete the following table requirements:
· Product Name—provide product name; if the product is an upgrade also identify as an upgrade
· Machine Name(s)—include both machine names with an indication of from and to

Add additional lines to the table as needed.
Item 3.   Selection of this item identifies software installations that exceed the current Enterprise License Agreement (ELA).  Software installations falling within this category must be managed for reconciliation of the annual true-up.  At the close of the annual true-up, BIA is required to pay for additional software installations.  Programs must allocate funds from their respective budgets for the additional software installations.

Complete the following table requirements:
· Product Name
· Cost per License
· Number of Licenses
· Machine Name(s)
· Accounting Code


Add additional lines to the table as needed.
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