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1.4

1.5

Purpose. This chapter defines the policy and responsibilities which govern
Human Capital Management within Indian Affairs.

Scope. This policy applies to all Indian Affairs employees under the authority of
the Assistant Secretary - Indian Affairs, including Central Office, Regional and
Agency Offices, and the Districts.

Human Capital Management Policy.

A. Policies and guidance for Human Capital Management programs, activities,
and requirements for the Indian Affairs organizations will be established by the
Director, Office of Human Capital Management for Indian Affairs. Such policies
and guidance will be issued in the form of Indian Affairs Manual chapters under
Part 28, National Policy Memoranda, Handbooks, Desk Guides, and Memoranda,
as appropriate to the subject.

B. As feasible, Human Capital Management policy and guidance documents for
Indian Affairs organizations will be issued using the numbering system established
in Title 5 of the Code of Federal Regulations (5 CFR) and used in Part 370 of the
Departmental Manual. Attachment 1 provides the numbering system from 5 CFR.

C. If applicable, policy and guidance documents issued by the Director, Office of
Human Capital Management for Indian Affairs will identify earlier policy and
guidance documents that are being abolished and/or superseded.

D. If there is no current Indian Affairs policy or guidance for a particular Human
Capital Management program, activity, or requirement, IA managers and employees
will follow Departmental policy and guidance. If there is no current Departmental
policy or guidance, IA managers and employees will follow policy and guidance
issued by the U.S. Office of Personnel Management, generally found in 5 CFR.

Authority.

A. Title 5 U.S.C., Government Organization and Employees
B. Title 25 U.S.C., Indians

C. 5CFR

D. 25 CFR, Indians

Guidance.
A. Departmental Manual (DM):

a. 109 DM 8, Assistant Secretary - Indian Affairs (Organization);
b. 110 DM 8, Office of the Assistant Secretary - Indian Affairs
(Organization);
¢. 200 DM, Delegations:
i. Chapter 1, Delegation of Authority;
ii. Chapter 2, Redelegation of Authority: and
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iii. Chapter 3, Redelegations Issued by Assistant Secretaries

205 DM 8§, Personnel Management Authority;

209 DM 8, Assistant Secretary - Indian Affairs (Delegations);

210 DM 8, Office of the Assistant Secretary - Indian Affairs (Delegations)
230 DM 1, Bureau of Indian Affairs (Delegations); and

370 DM, Personnel Management

o e o

B. Indian Affairs Manual (IAM):

a. [AM 1, Delegations of Authority (General)
b. IAM 2, Delegations to Central Office Directors
c. IAM 4, Delegations to Regional Directors

Delegation of Authority. The Assistant Secretary - Indian Affairs has delegated
authority and responsibility for Human Capital Management for all Indian Affairs
organizations to the Deputy Assistant Secretary - Indian Affairs (Management)
(DAS-M). In turn, the DAS-M has redelegated authority and responsibility to the
Director, Office of Human Capital Management for Indian Affairs for the
development and promulgation of policy governing Human Capital Management
programs and activities, and the administration, evaluation, and improvement of
Human Capital Management programs and activities for all Indian Affairs
organizations.

Responsibilities.

A. The Deputy Assistant Secretary — Indian Affairs (Management) (DAS-M)
discharges responsibilities with regard to strategic planning, workforce planning,
Government Performance and Results Act initiatives, human resources, equal
opportunity, and other Administration initiatives for Indian Affairs. The Office of
the DAS-M is responsible for ensuring that all Indian Affairs organizations are in
compliance with Federal laws and regulations related to equal employment,
affirmative employment, Indian preference, hiring, and a discrimination-free
working environment; and providing a full range of management support functions
related to alternative strategies for dealing with conflict.

B. The Director, Office of Human Capital Management for Indian Affairs is
responsible for the development of comprehensive policies to guide all aspects of
human resources management, including workforce analysis and succession
planning, classification and position management, employee development, staffing,
and retention, employee relations, labor relations, ethics, and personnel information
systems. The Director is also responsible for the administration of the personnel
security and suitability program for all Indian Affairs organizations. The office
provides direct supervision over the field human resources offices. Other
responsibilities include monitoring and evaluating the equal employment and
Indian preference laws for staffing, promotions, reassignments, and transfers for
employees in the Office of the Assistant Secretary - Indian Affairs, the Bureau of
Indian Affairs, and the Bureau of Indian Education.
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Attachment 1

Numbering System for Human Capital Management
Policy and Guidance Documents

To provide consistency and ease of reference, the policy and guidance documents issued
by the Office of Human Capital Management for Indian Affairs will follow the subject
numbering system established by Title 5 of the Code of Federal Regulations (5 CFR) and
used in Part 370 of the Departmental Manual. The chapter numbers for the various
Human Capital Management topics established in 5 CFR are as follow:

Chapter Subject

Coverage and definitions (Rule I)

Appointment through the competitive system (Rule II)
Noncompetitive acquisition of status (Rule III)
Prohibited practices (Rule IV)

Regulations, investigation, and enforcement (Rule V)
Exceptions from the competitive service (Rule VI)
General provisions (Rule VII)

Appointments to overseas positions (Rule VIII)
Workforce information (Rule IX)

Agency accountability systems; OPM authority to review personnel
management programs (Rule X)

|'—‘ O 0o [N IO [ [ L [N =

110 Posting notices of new OPM regulations

151 Political activity of State or local officers or employees

175 OPM mandatory review of classified documents

177 Administrative claims under Federal Tort Claims Act

178 Procedures for settling claims

179 Claims collection standards

180 Employees' personal property claims

185 Program fraud civil remedies

210 Basic concepts and definitions (general)

211 Veteran preference

212 Competitive service and competitive status

213 Excepted service

214 Senior Executive Service

230 Organization of the Government for personnel management

250 Personnel management in agencies

251 Agency relationships with organizations representing Federal employees
and other organizations
Personnel records
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294 Availability of official information

297 Privacy procedures for personnel records

300 Employment (general)

301 Overseas employment

302 Employment in the excepted service

304 Expert and consultant appointments

305 [Reserved]

307 Veterans recruitment appointments

308 Volunteer service

310 Employment of relatives

315 Career and career-conditional employment

316 Temporary and term employment

317 Employment in the Senior Executive Service

319 Employment in senior-level and scientific and professional positions

330 Recruitment, selection, and placement (general)

332 Recruitment and selection through competitive examination

333 [Reserved]

334 Temporary assignments under the Intergovernmental Personnel Act (IPA)

335 Promotion and intemal placement

337 Examining system

338 Qualification requirements (general)

339 Medical qualification determinations

340 Other than full-time career employment (Part-time, seasonal, on-call, and
intermittent)

351 Reduction in force

352 Reemployment rights

353 Restoration to duty from uniformed service or compensable injury

359 Removal from the Senior Executive Service; guaranteed placement in other
personnel systems

362 Presidential Management Fellows Program

370 Information Technology Exchange Program

410 Training

412 Executive, management, and supervisory development

430 Performance management

432 Performance based reduction in grade and removal actions

451 Awards

470 Personnel management research programs and demonstrations projects

511 Classification under the General Schedule

530 Pay rates and systems (general)

531 Pay under the General Schedule
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532 Prevailing rate systems

534 Pay under other systems

536 Grade and pay retention

537 Repayment of student loans

550 Pay administration (general)

551 Pay administration under the Fair Labor Standards Act

553 Reemployment of military and civilian retirees to meet exceptional
employment needs

572 Travel and transportation expenses; new appointees and interviews

575 Recruitment, relocation, and retention incentives; supervisory differentials:
and extended assignment incentives

576 Voluntary separation incentive payments

581 Processing garnishment orders for child support and/or alimony

582 Commercial garnishment of Federal employees' pay

591 Allowances and differentials

595 Physicians' comparability allowances

610 Hours of duty

630 Absence and leave

715 Nondisciplinary separations, demotions, and furloughs

720 Affirmative Employment Programs

723 Enforcement of nondiscrimination on the basis of handicap in programs or
activities conducted by the Office of Personnel Management

724 Implementation of Title II of the Notification and Federal Employee
Antidiscrimination and Retaliation Act of 2002

730 Notification of post-employment restrictions

731 Suitability

732 National security positions

733 Political activity--Federal employees residing in designated localities

734 Political activities of Federal employees

735 Employee responsibilities and conduct

736 Personnel investigations

752 Adverse actions

754 [Reserved]

771 Agency administrative grievance system

772 Interim relief

792 Federal employees' health and counseling programs

831 Retirement

835 Debt collection

837 Reemployment of annuitants

838 Court orders affecting retirement benefits

839 Correction of retirement coverage errors under the Federal Erroneous

Release # 08-21

Ni

CwW




INDIAN AFFAIRS MANUAL

Part 28 Human Capital Management
Chapter 1 Policy and Responsibilities Page 6

Retirement Coverage Corrections Act

841 Federal Employees Retirement System--General Administration

842 Federal Employees Retirement System--basic annuity

843 Federal Employees Retirement System--death benefits and employee
refunds

844 Federal Employees' Retirement System--Disability Retirement

845 Federal Employees Retirement System--debt collection

846 Federal Employees Retirement System--elections of coverage

847 Elections of retirement coverage by current and former employees of
nonappropriated fund instrumentalities

870 Federal employees' group life insurance program

875 Federal long term care insurance program

880 Retirement and insurance benefits during periods of unexplained absence

890 Federal Employces Health Benefits Program

891 Retired Federal employees health benefits

892 Federal flexible benefits plan: pre-tax payment of health benefits premiums

900 Intergovernmental Personnel Act programs

911 Procedures for States and localities to request indemnification

919 Governmentwide debarment and suspension (nonprocurement)

930 Programs for specific positions and examinations (miscellaneous)

950 Solicitation of Federal civilian and uniformed service personnel for
contributions to private voluntary organizations

960 Federal Executive Boards

970 [Reserved]

990 General and miscellaneous

1001 OPM employee responsibilities and conduct
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