
BUREAU OF INDIAN AFFAIRS 
PATHWAYS INTERNSHIP PROGRAM 

 
Student Intern Time & Attendance Report 

  
Week 1 

DATE DATE DATE DATE DATE DATE DATE Employee Name: _________________________________ 

Pay Period: ______________________________________               

Hrs. Lv Code Sun Mon Tue Wed Thur Fri Sat Functional Area Cost Center WBS E 

                        
                        
                        
                        
                        
                        
                        

                        

Total Hrs               Week 1 Total:   

 

Week 2 
DATE DATE DATE DATE DATE DATE DATE 

 
              

Hrs. Lv Code Sun Mon Tue Wed Thur Fri Sat Functional Area Cost Center WBS E 

                        
                        
                        
                        
                        
                        
                        

                        

Total Hrs               Week 2 Total:   
 

        SIGANTURES:  Concurrence that the Time & Attendance reported above is correct: 

Employee: __________________________________________________         Date: __________ 

BIA Certifying Official: ________________________________________         Date: __________ 

Tribal Certifying Official: ______________________________________          Date: __________ 

                                         PAY PERIOD TOTAL: __________________________ 

 

BIA Timekeeper:_________________________________       Date: __________ 

 Need help?  Download a copy of the Time and Attendance Guide (v3.7 December 2015) at https://www3.ibc.doi.gov/services/hr/payroll/manuals/docs/TAReferenceGuide.pdf 
 

 

Student Intern Common Pay Codes Used: 
010 -  Regular Time 
020 - Annual Leave 
030 - Sick Leave 
101 - Leave Without Pay (LWOP) 

https://www3.ibc.doi.gov/services/hr/payroll/manuals/docs/TAReferenceGuide.pdf
https://www3.ibc.doi.gov/services/hr/payroll/manuals/docs/TAReferenceGuide.pdf
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Calendars:https://www.doi.gov/ibc/resources/payroll-calendars
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