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UNITED STATES DEPARTMENT OF THE INTERIOR

Bureau of Indian Affairs
POSITION JUSTIFICATION/REVIEW         SF-52:____________________
	NOTE:  Submitting office completes one copy of this form and attaches to each Request for Personnel Action (SF-52) to establish all new positions, to fill all vacancies or to update existing positions.  Forward to Operating Budget Office.



	1.  Proposed Position Title/Series/Grade/No.:


	2.  Current Position Title/Series/Grade/No.:


	3.  Location:



	4.  Action Proposed (Check One):
    X     Fill a vacant position

  ____  Establish a new position

  ____  Upgrade an existing position

  ____  Establish a supervisory position

  ____  Establish an additional identical position
  ____  Other (Specify)


	5.  Reason for Proposed Position Action (Check

     Applicable Item and Explain on Reverse.)
    ____  New or changed mission, function or workload

    ____  Redistribution of duties among other jobs

    ____  Organizational change

    ____  Career ladder promotion

    ____  Other (Specify) Required

	6.  Impact on other established positions (Explain)



	7.  Summary of changes to previous position description (Explain)



	8.  _  __  Action is within Financial Program and Ceiling Limitation

     ____  Action is not within Financial Program and Ceiling Limitation (Attach justification/

              recommendation for action)

     ____  Other (Specify)



	9.  Approval of Immediate Supervisor or next higher level official:

______________________________________________________________          ___________________________________

                                 Signature and Title                                                                                   Date
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	REVIEW/CONCURRENCE REQUIRED

(Attach Comments/Recommendations as appropriate)

	Budget


	____  Within Financial Program and Ceiling Limitations

____  Not within Financial Program and Ceiling Limitations 

         (Explanation attached)

___________________________________________________    ______________________

     Budget Officer/Designated Representative                           Date



	Management Analysis or Organization and Manpower Advisory Group (OMAG)
	____  Within assigned function and organizationally sound

____  Is not within assigned function (Explanation attached)

____  Is not organizationally sound

________________________________________________________   __________________
Management Analyst/OMAG Designated Representative            Date

	Remarks from reverse side:
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